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Update to Substitute Credentialing Process

* This new process will allow new substitute credential applicants and
those seeking a renewal to apply online for substitute credentials.

e The $125 fees can be paid using credit cards via online payment
interface (NIC USA) linked within the Teacher Certification

Information System (TCIS) application.

* Credentials will be issued electronically and are valid for 5 years from
the date of issuance. Applicants can print credentials upon issuance.




Applicant Process: Step 1

New Jersey

Department Of Education
Certification and Induction

Welcome to Teacher Certification Information
System - Online. The TCIS-Online is the gateway
for teachers to apply for new certificates as well
accessing information from the Office of 3
Certification and Induction, such as the status of
an application and details on what certificates
and endorsements a teacher holds.

User Id:| TLAPTechAssist@doe.njgov |
LN
(Your}le_g. _Email} : a5
Password: t ---------- ]

Clogn o |

I'm not a robot

reCAPTCHA

New Users Must Regjster First
. Forgot your password ?

.

Log into the Teacher Certification Information System (T(fIS) at

www.tcis.nj.gov. New users should select “New Users Must Register First”.



Applicant Process: Step 2

feaeaach

Apply Online

Pay Balancae Owad

Profile Sattings

Flae
Current Credentials
b =18
Prior Credentials ron
Application Status FRC
Cor
Education Sumimary
Experience Surmmany Ify
Test Scores
Requasits ..
= Name Chango
= 55N Chanpge
= DOB Change
T
Change Fassword
LOBOUL Plo
Lae ]

Click on “Apply Online” from the menu at the home page at TCIS application




Applicant Process: Step 3

P

Teachers Certification Information System - Online

Apply for New Certification/Credentials/Evaluation

Certification / Credential Selection

= Please choose from the following options:

Applicant Name :  VETERAN, MILITARY

Certification Application

Note: Use this Option to apply for CE, CEAS, Standard, Emergency, Charter School Certificate(s) or to request a transcript evaluation,

redential Application

Note: Use this Option to apply for Substitute(New!), Mortuary, Chiropractic or School Safety Specialist Credentials.

Click on ”Credentlal appllcatzon optlon to apply for credentlals




Applicant Process: Step 4

Teachers Certification Informat

Apply Online

Pay Balance Owed

= Please choose from the following options:
Profile Settings

Current Credentials Applicant Name :  VETERAN, MILITARY

Prior Credentials

ubstitute Credential

Morwuary Credentials

Application S5tatus

Education Summary

Experience Summary

Test Scores « Chiropractic Credentials

Reguests ... « School Safety S

= Name Change




Teachers Certification Information System - Online Departent

Certificatioi

Substitute Credentials Application

Apply Online Applicant Hame :  VETERAN, MILITARY

Pay Balance Owed

vitie Setings Apply Online for Substitute Credentials

Prior Credantia’s
In order to apply far the Substitute credentlal, please camplete this anline application and contact your County Office of Education to complete the application process.

Application Status

Your substitute credential will be avallable online after It has been issued.

Education Summary

Experience Summary Thank you for your patience.

Test Scores Substitute Qualifying Credentials

REIEIE ® Substitute Teacher Credentlal (9041)

» Name Change
O Substitute School Nurse Credential (9042)

» 55N Change

The candidate can choose from the available substitute credentials

(Teachers, or School Nurse) as appropriate and should click on submit.




B. Oath of Allegiance (Choo=c onc of the Followwi =

Option 1.

b, Military Veveran do solemnly swear, (or arfirm) that | will suggart rhe Canztitution of the United 31at2s and the Sonstiwtion of the State of New Jerzey, ang that [ will bear true faith and allegiance 1o
the autharity ¢f tha pasple, sa help ma God

‘Option 11z

41, Miltary Vetaran oo sofemnly swear, (or arfirm) that | will support the Canstitution of the United 51ar2s and tha Sonstitution of the State of New Jariey, ana that L will bear true faith and zllegiancs 1o th
the authority of tha panple

C. Certification (Failure to complete these items will result in rejection of the candidate’s apphication for certafication)

1. Hava you ever besn convicted of, pled guilty, ne contest or valo centsndsra ta, or had adjudization withield to 2 erime er offance, inzluding DUL in Naw Jersay or any other stats or junisdiction?

'-m.' I-" ”w. !u. o

3 Hava you e-ver SLII'!'EﬂDEI’EG ar raltnqulrheo an sducation arothar profaz mnal CE!‘CI"ICu"E llcense -or credemlal |I'I hew}ars-w GI’ an\.' Otl'lE[ S-t! Dl'jl.ll'liﬂh.tlbﬂ;'

P s wnvcloie s s shaleenonl praciting fha petisald avlfaih and 2o officlal di mn.mrn‘u

v fl yes »nn e s e el g lagneng nrn,.uh i-J f‘.u‘ ||»-'|. el (Tefais 200 208 Gifial oot Jucln ,- LN -uu;l-l»l S

5 Ha.v- you ever reaigned, retired or b-en :iumu‘ed or suzpended from an eduutlou l:lated pamtion ir New Jerzey ar any ather :tate or juriadictien fallewing allegn!lcm.\ of mn:ur‘ﬁu:t"
[IT yirs, grocione o sfned slalesrnenl grioviading (e e irend delns 20U 2ny ainuial GJI.ILIJIIH;‘I"L‘]IIJI?._.' DU T

4. Are yau the :ubp:-:t-:r any <ivil, criminal ar admiristrative investigation in Nﬂwlcr:e'j or any other state ar jurizdiction?
1 ] rUTeRle Oelaiy S @y ol L vt

'tJ LEIL‘

I, Military vVateran Eeing a US cluzen, carofy that all 3tatements anc infarmaton gravidges hareln ara wue and aLouraca.

Apgrlicent’s Sipreeturefloitials vwith Lest 1 SEN valhiout spoces ) Data:
The applicant will have to complete the oath form with any criminal and/or cert
revocation details. To sign the oath digitally provide initials and last 4 of SSN.

|
|
|
|
|




Applicant Process: Step /

Payment Details

ol

Notes:

e Verify Payment details and click on "'Submit' to proceed further.
e Please be aware that incomplete applications will expire after six months. Note that these fees are non-refundable after expiration pursuant to NJAC 6A:9B-
5.4

Applicant Name :  VCTCRAN, MILITARY Tracking #: 646213

Payment Mode: (Selact One)

Amount to be Paid: $ 125.0

. @ Credit Card Choosing this option will take you to the credit card payment page where you can pay for your applications.

N T
Verify the payment details and click “Submit”.

Note: If applicant has previous credit, the forwarding amount will be displayed and automatically applied
to the new fee. A credit card must be used to pay the remaining balance.

e = — . — e e - -




Applicant Process: Step 8

wreqll wara

Customer Information

Address Phone Number
Miltary Veteran M-111-111

123 Main Elroot
LAWRENCEVILLE, NJ 00640

Country . Emall Address
United Statos TLAPTECHAESIET@DOE.MNJ.GOV

Payment Information

Cradit Card Mumber = Credit Card Type

2 T

- ViSA
I411|'|11‘I1||1|I‘li ] [

Expiration Month * Expiration Year *

| 03-March v| @ | 2023 ~v| @

Securily Code *

|123 Iw (]

Mame on Credit Card *

[ test | @

-Once redirected to payment page, enter credit card details and click “Submit”.




Applicant Process: Step 9

Applicant Name :  VETERAN, MILITARY Tracking #: €

Your application has been submittad.

Your Tracking Number : 646213  Your Application Number: 11 Your 55N @ xxx-xx-x777

Your Address :

123 Main Street

LAWRENCEVILLE | NJ, 08648

YOUR APPLICATION AND ANY CREDIT CARD PAYMENT ARE CONFIRMED. DO NOT GO BACK TO THE CREDIT CARD PAYMENT PAGE AND CLICK 'SUBMIT” AGAIN, OR YOU WILL BE BILLED AGAIN.

To complete your substitute certificats application, please contact your County Office of Education

Notes:

1. Mezse be awars that incomplete acplications will expire after six months. Note that thase fees are non-refundable after exgiration cursuant to NJAC GA:QB-5.4

2. IFyou are eligible for the certficate, itwill be issuzd and all the information abiout certificares will be available onling, intluding certificatz name, certificate 1D num ber, date of issuzncs, and axplration date if applicable. Please see
nstructions to view this information. Paper cenificates will no longer be issued.

3. IF your require a change to your online profile, please complete an online request and com plete the forins below and emall form and supparting docum2nts to -
certapplication®doa.nj.gov

Upon successful completion of application and payment, candidate will be
provided with this cp_nforma_‘gion page with the application details.

e — — i . ,




