District Enrollment: 09/28/2018

DOCUMENT A

DISTRICT Full Time Shared Time Full Time Shared Time Students Total
Students Students Students PTC 20 Student
PTC 20 LLD Count
LLD

Avon 38 1 39

Belmar 113 12 5 1 131

Brielie 218 7 4 1 231

Lake Como 51 7 1 58

Manasquan 285 8 5 298

Sea Girt 24 1 K 26

Spring Lake 39 1 40

Spr Lk Hts 124 2 1 1 128

Parent Paid 10 1 11

Employee Child 2 2

Paid By Another 1 1
Agency

Tuition Free 2 2

Totals 908 40 16 4 968

TOTAL MHS 068

TOTAL MES 543

TOTAL ENROLLMENT 1,511




g9 INFINN20a

g 414 salnuIw g wd 0z:T gz Jaguaydas
UMOpPO0T $aINUI QT wee siig ¥1 Jaquiaydag

YA ALIRIND3S SINJFWINOD 71140 40 HIONIT | TUda 40 3INIL | TiiHA 40 31va
TOOHIS AHVLINIINGTTR
(14 2414 sanulwW wd 2021 g1 Joquinidag
UMOPY20T sa1nuiwl 0T ‘wre g6 1 Jequiidas

S119a ALTINI3S SINGNINOD | 11190 40 HIDNTT | T1ua 40 IwiL | T1I¥a 40 31vd
TOOHJS HOIH

dea) jooyds 6T0C-810¢
1H0d3Y T11¥A 3414 1219.151d TOOHIS NVNOSVYNVYIA

£€8°2ES TeLeys v20'86 gt-das

8/8°LLS LTO645 61866 LT-doas

TOOHIS AYV.ININIIA

8.°806 LT'6V6 11°S6 8r-das

80788 R/1'€T6 0L°56 L1-das
IINVANILLY INIATIOUNT IOVINIOH3d
ATiva 3OVYIAY “K1Vd IDVIIAY THNVANTILY

TJOOHIS HOIH

1eaA jooyds §TOZ-8T0Z
140d3Y NOSIHV4INOD 3ONVANILLY 1D141S1a TOOHIS NYNDSYNVIN




1 abed

31va 0L gaaNIdsns
SINAANLS TYNAIAIGNE 30 HIENNN TYL0L

F1vd 0L SNOISNIHSNS 40 YIGNNN TVLOL

SaWLL 6 A3ANIdSNS SINIANLS

SANIL 8 3ONI4SNS SLNIANLS

SIWLL ¥ A3ANASNS SINIFANLS

s3Il 2 aadN3IdsNs SLNIANLS

SANIL € GIANIISNS SINIANLS

SaWIL 9 A3ANIALSNS SLNIANLS

SIWIL Z A3ANIHSNS SINIANLS

SIWIL § AIANIAISNS SINIANLS

JNIL | a3ANIdSNS SINIANLS

NVHOO0Ud LHOISNI - ONDIOWS

NOLINZLLI0 AVONENLYS

SNOISNIJ4SNS TYNAIAIONI S0 ¥IENNN

JoIAZIA DINOH LOT T

ALLHAYDIO-E

JONVIIId

ININTLIONI

SANNOYED TO0HIS DNIAYEN

ADNYNHL

giH GaWHIINOD

S1IHANIA 40 NOULYINANDIY

SSV19 ONILIND

NOILLONNE 100HS LV HOIAYHAE 31vIddOddd NI

:SNOISNI4SNS TOOHDS NI

ISNI440 d3LSIINN

HNIACHS / DNIHSNd

d4v LS 0L TN4.L03d3HSId

ONLLHSI

JONVYI43d

Al Rl 13 el Al b

S1DIrg0 40 ONIMOYHL

FONIMIANI FHL HICNN

1INIANLS 0110410343814

ONO\‘\"'N\“Y—\_‘OOOOOOOOODDOOOOOO

A4VLS OL ALINYHAOHd

:SNOISNZdSNS TO0HDS 40 1NO

IvLOL

aNnr

AYIN

odv

YW

‘ad4d NYT '03d ‘AON L20

‘1438

HLINOW AZ SNOISNIJSNS

6102-81L0¢C
jooyog ubiH uenbseuely




| ebeg

WYHDOHd LHOISNI - ONDMOWS

NOILNTL3a Avaunivs

(BALYTINNNDISNOISNASNS 0 ¥ISMON

=2]A30 DINOHLOITH

EINEL Q]

EREEN]
LNIWILIONI

SONNOHD 100HIS DNIAVT]
ADNYITL

gIH GFNAIEINOD

SLHINWIT 40 NOLLTY INNAJ0Y

SSVTD ONILIND

lo|ojo|ojo} ojojo|o

NOLLONNL TOOHIS LY HOIAYHIE SV dOHdd VNI

‘SNOISNHdSNS TOOHDS NI

SENTIJ0 QLS
ONIACHS / ONIHSd

d4%LS OL TNJ.LI3dIHEIT

ONLLHO

AINVIFEA
SLOArg0 40 DNIMOMHL

JFONSOIIN IHL MTANN

INSANLS OL N1 DIdHE
A-4V1S QL ALINYIOMd

oN|Q| |~

SNOISNZHSNS 100OHDS 40 1IN0

TVILOL

LOMLSIT 40 LNO

‘B1H DIV dS|

AV dS

L9 VIS

ONOD IHY

ELREl-:]

AZavyd

HviN13g

NOAY

NYNDSYNYIN

LORILSIO AS SNOISNEHSNS

8102-410¢C

jooyss ybiH uenbseueyy




] abed

AVYYDOHd LHDISNI - ONDMOWS

NOIINAIIdA AVGHNLYS

AATeRN

IOIAIA DINOHLOTTH

A1 1IIHYDI10-F

ENLEES

LNIWILIONI

SANNCYHD TOOHOS ONIAVET

ADNVIYL

gdIH GIWHIINOD

SLIYINIT 40 NOLYININNOIV

SSY10 ONLLIND

O|O|O|O|0IO|0o|0|0O

NOILONNL TO0HIS LY HOIAVYHAE LVIHdOddd YN

:SNOISN3dSNS TOO0HIS NI

ASNI440 G4LSIINN

ONIACHS / DNIHSNd

44v1S Ol TN4L0349481d

== =]

DONILHOIH

JONVYIdId

$.103rg0 40 ONIMOHHL

JONINTINI FHL H3GNN

INIANLS 0L 1N4L03d34s1d

OIN{ O]~ { N~

44V1S O.L ALINYIOHd

‘SNOISN34SNS TO0HIS 40 1N0

VLOL

[43

L

0l

3avy9 Ad SNOISNIJSNS




wviolL

3jnessy a|dwis

uodeapn e JO HOISSISS0

Auadoig
U3]01§ JO UDISSISSOd

uoneuiplognsut

[oy031y/3niQ
JO U0IS538504d

uspnIs
4O JUSWISSELIBH

SSEID Ul 2URGINISI]

juspnis
Bujuareasy)

FELTIEN
Jeas Sujualeady

Avadoug
[BUOSISd pPUE [OOYIS
10 UoII3NNSa(]

Japeleyd
43NS JO PPNPUO)

Bunysy

2)0N po340d

et

30uaIpaqosid INHIIM

gunjowis

SpUnoJIY
Jooyas Bujaea

sse|D ang/uonusiaq

Ayuejoud

Apie)

r

€

Z

1

JAvd©

IAvYO A9 SNOISNIJSNS TOOHIS AUVININATS



W01

3 nessy ajdwug

uodeapn e 10 UoISSa550

Auadoigd us|ols
JO UOISSISSO4

uoneulpiognsuy|

[oYodjy/3nia
JO UOISSI550

uapnis
10 JUDWSSELEH

SSE|)
U1 acuequnisig

wapnis
Susleaayl

FETS [TIETF)
31e15 Buiudjealyl

AJadoid |eucsiad pue
JooUIs Jo uonanilsaq

JRpeIey)
Uons 40 12NPUo)

Sunysid

210N pasiod

uenag

33UBIPaGOSI] NINM

Supjows

Spunoun
[o0Y2s SuiAed]

ssep)
NH/uonualag
mn)

Anuejoud

annr

AVYIN

[udy

HOUYIA

TRYCITY|

‘g43d

"NV

230

‘AON

‘1438

dns




“Sul|aSUN0d PAAIRIBI SWINDIA [

10{95UN0D [00YIS UM SUl[asUN0) (uone|oIn 8/1S90E9L6 SE8YEOYEOY | 8T0Z/E0/0T r#
uonualag | 19Npuod jo 3pol) diH 10N
J0J35UN0D [00YIS YHM SUl[sUno) gIH 10N 9¢9/.8€£865L TET8ST0ET] | 8T0T/SC/60 e
10[35UN0Y [00Y2S YUM Bul[asunod - diH 1oN alqelliuap] 30N £q7/IPE69Z | 8T0T/8T/60 [£::
SHIA
LIUOIA @Y} 104 SHIodaY S3 ON
S3N
pasnioy WA, uoday #
uolneIpawalBuldsig uapeujualeq al al jooleq | osed

8107 ‘91 1290120

IMOdTd ONIATING 8 NOLLVAIWILLNI ‘LNAWSSYIdVH LOTM.LSIA "TOOHDS NVNOSYNVIA

3 .LNAKNIO0d




DOCUMENT H

OPERATIONS

R561/page 1 of 15

Procurement Procedures for School
Nufzition Programs

Tl 18

M

[See POLICY ALERT Neos. 215 and 216]

[SCHOOL DISTRICTS NOT PARTICIPATING IN A USDA SCHOOL
NUTRITION PROGRAM ARE NOT REQUIRED TO ADOPT POLICY 8561.]

8561 PROCUREMENT PROCEDURES FOR SCHOOL
NUTRITION PROG S

The Board of Education adopts this Policy to identify their procurement plan for
the United States Depattment of Agriculture’s (USDA) School Nuttition Programs.
School Nutrition Programs inchude, but are not litnited to: the National School
Lunch Progtam (NSLPY; School Broakfast Program (SBE); Aftetschool Snack
Program (ASP); Special Milk Progtam. (SMF); Fresh Fruit and Vepgatable Program
(FEVP); Seamless Summer Option (S80) of the NSLP; Summer Food Service
Program (SFSP); the At-Risk Afterschool Meals compenent of the Child and Adult
Care Food Program (CACEP); and the Schools/Child Nutrition USDA Foods
Progtam.

The Board of Biucation is uliimately responsible for ensuring all procurement
procedures for any purchases by the Board of Education and/or a food service
management company (FSMC) coroply with all Federal regulations, inchuding but
not Himited to: 7 CFR Parts 210, 220, 225, 226, 245, 250; 2 CER 200, State
procurement statutes and administrative codes and regulations; local Board of

Rducation procurement policies; and any other applicable State and local laws.
ESMCe billing inveices wilkbe monifored to-onsute-comphiance with-Federal and

o

oY AEH Cl an TR

The procurement procedures contained in this Policy will be implemented
beginning immediately, until amended. All procutements st maximize full and
open competition. Source documentation will be maintained by the School
Business Administrator/Board Secretary or designee and will be available to

determine open competition, the teasonableness, the allowability, and fhe allocation
of costs.

The Board of Education intentionally seeks to prohibit conflicts of interest in all
procarement of goods and services.

® Copyright 2018«  Strauss Esmay Assodlates, LU « 1886 Hinds Road + Sulte1 « TomsRlver, N3 08753-8185 » ¥32-255-1600




OPERATIONS

POLICY GUIDE

Procurement Procedures for School
Nutrition Frograms

A, (Reneral Procurement

The procurement procedures will maximize full and open competition,
{ransparency in transactions, cotpatebility, and documentation of all
procurement activities. The school district’s plan fox procuring items for
use in the School Nutrition Programs is as follows:

1. The School Business Administrafor/Board Secretary will ensure all
putchases will be in accordance with the Eederal Funds Procurement
Mothod Sclection Chart — State Ageticy Form #358 - Appendix.
Formal procurement procedures will be used as required by 2 CER
700.318-326 and any State and local procurement code and
regulations. Informal procurement procedures (small purchase) will

be tequired for purchases tnder the most testrictive small purchasoe
threshold.

2, The following procedures will be used for all purchases:

Product/ Batimated  Procurement | Evaluation  [Coniract Contract
Services Dollar Method Award Trutation/
Amount Type Frequency
Tood 296,00 Taformat Price s Determingd by MonttTy
[} Primery Stefofe to
Factor Annngl
Paper $24,000 Tformsl Price as Detennined by ‘Aonthty
Pritnery Statute to
Feotor Amnnual
Smalt 810,000 Tnformat Prics a4 Datermined 5y Monthly
TWATEE Prrnary Siatete to
Factor Asnaoal
Bquipment $10,000 ‘informel Priceas Determined by Monthly
or Rormal Primary Statnte )
Factor Ammmal
Rupairs $10,000 Tnformal Price &3 Tatermined by Monthly
Primary Statuta ©
Factor Autmgl
Micro-Purchases:

Purchases of supplies or services, within the micro-purchase
threshold (the aggregate amonnt does not excesd $3,500 as defined
by 2 CER 200.67) will be awarded without soliciting competitive
price quotations if the price is reasonshle. Purchases will be
distributed equitably among qualified suppliers with reasonable
prices, Records will be kopt for micro-purchases.

©® Dopysight 2018 «  Stialss Bemay Assooiates, LLP « 1888 HindsRoad « Slitet « Toms Rlwer, NJ 08763-5190 « T32-RE6-1B00




CY GUIDE

POLI

Formal bid procedures will be applied on the basis of:
[Choose one or more of the following:

___ centralized systemy;
___individual school;
_X_multi-school system; and/or
_X_State contract.]

OPERATIONS

8561 /page 3 of 15

Procurement Procedures for School
Nutrition Progtatms

Because of fhe poteniial for purchasing more than the public ot non-
public informal/small purchase threshold amonat, ot the Board
approved threshold if less, it will be the responsibility of the School
Business Administrator/Board Secretary to document the anotnts

to be purchased so the correct method. of procurement will be
followed.

B. Formal Procurement

When a formal procurement method is required, the following competitive
sealed bid or an Fnvitation for Bid (IFB) or competitive proposal in the form
of a Request for Proposal (RFP) procedures will apply:

1.

An anmouncement of an IFB or 2 REP will be placed in the Board
designated official newspaper to publicize the intent of the Board of
Education to purchase needed itoms. The advertisernent for

hids/proposals or legal notice will be published in the official

newspaper for at least one day in accordance with the provisions of
N.J.5.A. 18A:18A-21.

An advertisement in the officlal newspaper for at least one day is
required for all purchases over the school district’s small purchase
fhreshold as outlined in Appendix — Federal Funds Proourement
Method Section. Chart, The advertisement will contain the
following:

A general description of items to be purchased;

b. The deadline for submission of questions and the date
written responses will be provided, including addenda to bid
specifications, terms, and conditions as needed;

@ Capyright 2048+  Stauss Esmay Assoulates, 1P e 188G Hndshoad « Sulkedi ¢ TomsRivey NI 08753-8102
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POLICY GUIDE

The date of fhe pre-bid mecting, if provided, and if
aitendance is a requitement for bid award;

d. The deadline for submission of sealed bids or proposals; and

B. The address of the location where complete specifications
and bid forts may be obtained

OPERATIONS

8561/page 4 of 15

Procurement Proceduzes for School

Nutrition Programs

3. T an IEB or REP, each vendor will be given an oppottunity to bid
on the same specifications. i

4. The developer of wriffen spemﬁcaﬁons or descriptions fox
procurements will be prohibﬂecl from submitiing bids or proposals
for such products or setvices.

5. The TFB or REP will clearly define the putchasc conditions. The

following Hat inchudes requirements, not exclusive, to be addressed
in the procurement document:

B Coniract pesiod;

b. The Board of Education is responsible for all comiracts
awarded (statement);

c. Date, time, and location of IFB/RFP opening;

d. How the vendor is to be informed of bid acceptance or
rejection;

8. Delivery schedule;

f Reqmzemants (terms and conditions) the bidder pmst fulfill
in order for bid to be evaluated;

g Benefits to which the Board of Education will be entitled if
the contractor cannot or will not perform as required;

h. Statement assuring positive efforts will be made to involve
ninority and gtall busitess;

J

® Copyught 2015 = Biyayss Esmay Assotiates, LLP  + 1885 Hinds Road + Suiel « Toms Rlver, NJ Q8753-B1B8 » 752-265-1500




POLICY GUIDE

Statement regarding the return of purchase incentives,
discounts, rebates, and. crediis to the Board of Education’s
nonprofit school food service account;

i Contract provisions as required in Appendix I to 2 ~
CFR 200;
OPEFRATIONS
8561/page 5 of 15
Procurement Procedures for School
Nuirition Programs

k. Contract provisions as required in 7 CFR. 210.21(f) for ali
cost reindbursable contracis;

£ Contract provisions as required in 7 CFR 210.16(z)(1-10)
and 7 CFR. 250,53 for food service management company
contracts;

m.  Procuring instrument to be used arc purchase orders from
firm fixed prices after formal bidding;

n Price adjusiment clange for renewal of multi-year coniracts
as defined in N.J.S.A. 18A:18A-42, The “index rate” means
the annual petcentage increase Tounded to the nearest half
percent in fhe implicit price deflator for State and local
government purchases of goods and services computed and
published quarterly by the U.S, Depariment of Commerce,
Bureay. of Bconomic Analysis;

0. Method of evaluation and type of conitact to be awarded
(solicitations using an IFB are awarded to the lowest
vesponsive and responsible bidder; solicitations using a RFP
are awarded 1o the most advantageous bidder/offeror with
price as the primary factor among factors congidered);

P Method of sward announcement and effective dato (if intent

to award is vequired by State or loeal procurement
Tequitements);

q. Specific bid protest ptocedures including coniact
information of person and address and the date by which a
written protest must be received;

© Dopyright 2018 »  Sitauss Esmay Asscoiates, LLF 1888 Hinds Roatl
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POLICY GUIDE

Provision requiting access by duly . awthorized
representatives of the Board of Education, New Jersey
Department of Agriculture (MIDA), United Siates
Department of Agriculture (U SDA), or Comptroller General
to any books, documents, papers, and tecords of the

contractor which ate directly pertinent to all negotisted
confracts;

OPERATIONS

8561/page 6 0£ 15

Procurement Procedures for School
Nutrition Programs

5 Method of shipment or delivery upon confract award;

t. Provigion tequiring confractor to maintain all requived.
cecords for three years after finsl payment and all other
pending matiers (audis) are closed for all negotiated
conteacts;

. Desctiption of process for enabling vendors to teceive ot
pick up orders upon contract award;

V. Provision requiring the contractor fo recognize mandatory
standards/policies related to energy efficiency contained in
the Energy Policy and Conservation Act (PL 94-163);

w.  Signed statement of non-collusion;

X. Sighed Debaiment/Suspension Certificate, clause in the
contract ot @ topy of Sesrchr results—fronrthe System—for—
Award Management (SAM),

y. Provision requiring "Buy Atnerican” as ontlined in 7
CER Part 210.21(d) and USDA Guidance Memo sp
38-2017; and

Z. Specifications and estimated quantities of products and
services prepared by the school district and provided to
potential contractors desiring to siibmit bids/proposals for
the products or services requested.

6. Tf sny potential vendor is in doubt as to the true meaning of
specifications or purchase conditions, interpretation will be
provided in wrlting to all potential bidders by the School Business

©® Copysight 2018« Slfauss Esmay Aesodates, [LP + 1886 HindsRoad « Siftet - Tome River, NJ B753-8199
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POLICY GUIDE

Administrator/Board Secretary or designee and will specify the
deadline for all questions.

a. The School Business Administrator/Board Seeretaty will be
tesponsible for seowing all bids or proposals.

QOPERATIONS

R561/page 7 of 15

Procurement Procedures for School
Nutrition Programs

b. The School Business Administrator/ Roard Secretary will be
tesponsible to ensure all Board of Bducation procurements

ate conducted in comphance with applicable Fedgral, State,
and local procurement regulations.

C. The following criteria will be used in awarding contracts as
a result of bids/proposals. Price must be the highest
weighted criteria. Bxamples of other possible criteria
inclnde quelity, service, delivery, and availability.

7. Tn awarding a REP, a set of award criteria in the form of a weighted
evaluation sheet will be provided to each bidder in the initial bid
document materials, Price alone is not the sole basis for award, but
romains the primary consideation smong all factors when awarding
a contract, Following evaluation and negotiations, a firm fixed price
ot cost reimbursable contract is awarded.

a. The  ContiachE —will be awarded ~tothe respousible
bidder/proposer whose bid or proposal is responsive to the
invitation and is most advaniageous to the Board of
Bducation, price as the primary, and other factors
cotiwidersd, Any and afl bids or proposals may be rejected
in accordance with the law.

b. The School Business Admirdsirator/Board Secrotaty of
designee is required to sign on the bid tabulation of
competitive sealed bids or the evaluation criterion score
gheet of competifive proposals sigoifying a review and
approval of the selections.

& Copyright 2018«  Shauss Esmey As
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POLICY GUIDE

The School Business Administrator/Boatd Secretary shall
review the procurement sysiem to epsure compliance with
applicable laws.

d. The School Business Adwministrafor/Board Secretaxy or
desipnes will be responsible for documentation that the
actual product specified was received.

OPERATIONS

8561/page 8 of 15

Procurement Procedures for School
Natrition Programs

o, Any time an accepted ifem is not available, the School
Business Administrator/Board Secretary will select the.
acceptable alternate. The contractor must informn the School’
Business Administrator/Board  Secretary within  one
workday if a product is not available. In the event a
nondomestic agricultural product 18 to be provided to the
Boatd of Education, the contracior must obtain, in advance,
written. approval for the produet. The School Business
Administtator/Bogrd Secretary maust comply with the Buy
American Provision.

i Full documentation regarding the reason an accepted ifem
swas unavailsble, and the procedute used in determining
acceptable alternates, will be available for audit and review.
The person responsible for this documentation is the School

Business Administrator/Board Secretary.

g The School Business Administrator/Board Sectetary is
responsible for maintaining all procurement documentation,

C. Small Purchase Procedures

1f the amount of purchases for items is less than the school district’s small
pucchase threshold as outlined in the Federal Funds Procurement Method

Selection Chait — See Appendix, the following small purchase procedures

including quotes will be used. Quotes from a rodnimum number of theee
qualified sources will be requited.

i. Wiitten specifications will be prepared and provided to all vendors.

@ Gopyright 2018 »  Sirauss Eamay Associates, LLF  « 18865 Hinds Rpad « Suiteq
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POLICY GUIDE

Rach vendor will be confacted and given an opportunity to pravids

a price quote op the same specifications. A minimum of three
vendors shall be contacted.

The School Business Administrator/Beatd Secretary or designee

will be regponsible for confacting potential vendors when price
quotes are needed.

The price quotes will receive appropriste confidentiafity before
award.

OPERATIONS
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Progurement Procedures for School

Nutrition Programs | -

Quotes/Bids will be awarded by the School Business
Adrministrator/Board Séeretary. Quotes/Bids will be awarded on the
following criteria. Quote/Bid price mnst be the highest weighied

criteris. Bxamples of other possible criferia include quelity, service,
delivery, and availebility.

The School Businsss Adminisirator/Board Secrefaty will e
responsible for documentation of records o show selection of
vendor, reasons for selection, names of all vendors contacied, price
gmotes from each. vendor, and written specifications.

The School Business Administrator/Board Secrefary or designee

will be responsible for documentation that the actual product
specified s received.

Any Hime an accepied ifem 15 0ot available, the School Business
Adininistrator/Board Secretary will select the aeceptable altetnate.

Full documentation will be made available as to the selection of the
acceptable item.

The School Businiess Administrator/Board Seoretary o designee i8
required to sign afl quote tabulations, signifying a review and
approval of the selections.

D.  Noncompetitive Proposal Procedurcs

Tf itoms are available only from a single source when the award of a coatract
is not foasible wnder small purchase, sealed bid or gompetitive negotiation,
noncompetitive proposal procedures will be used:

L

Written specifications will be prepared and provided to the vendor.

@ Gopyright 2018«  Strauss Esinay Associates, Li? = 1888 Hinds Road = Sulte4
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POLICY GUIDE

The School Business Administrator/Board  Seoretary will be
responsible for the documentation of records to fully explain the
decision to use the noncompetitive proposal. The records will be
available for audit and review.

The School Business Administrator/Board Secrotary or designee

will be responsible for documentation that the actual product ot
setvics specified was received.

OPERATIONS
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Procurement Progedures for School

Nutrition Programs

The School Business Administrator/Board Secretary will be
responsible for reviewing the procedures to be certain  all

requirements for nsing single source ot noncompetitive proposais
are met.

The noncompetitive micro-putchase method shall be used for one-
tirne purchases of a new food ftem if the amount is less than $3,500
to determine food acceptance by students and provide samples for
testing purposes. A record of noncompetitive negotiationh purchase
shall be maintained by the School Business Administrator/Board
Secretary or designee. Ataminiomum, the tecotd of noncomypetitive
purchases shall include: item name; dollar amount; vendor; and
reason for noncompeiitive procuretnent.

A member or tepresentative of the Board of Education will approve,

it adﬁmce,_.aMmcmments_,mat_IBSMt from_noncompetitive

negotiations.

B. Miscellancons Provisions

1.

New product evaluation procodutes will include a teview of product
1abels and ingtedients; an evaluation of fhe mutritional value; taste
tests and surveys; and any other avalnations to ensure the new
product would enhance the program.

_ The Board of Education agrees the reviewing official of each

transaction will be the School Business Administrator/Boaxd
Secretary.

© Cupyright 2018« Sirause Esmay Associais, LLP » 1886 HindsRoatd « Sufte1 ¢ Toms River, NJ 08752-819%
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POLICY GUIDE

Payment will be made fo the vendor when the contract has been met
and verified and has met the Board of Education’s proceduses for
-payment. (fpromptp ayment is made, discounts, ste., ate accepted.)

4. Specifications will be updated as needed,

5. T the product is not as specified, the following procedute, including,
but not limited o, will tale place: remove product from service;

contact vendor for approved. alternate product; or remove product
from bid.

OPERATIONS
8561/page 11 of 15
Procurement Procedutes for School
‘Nuotrition Programs

E. ﬁ Emergency Purchases
1. f i i necessary to make a one-fime emergency procurement to

continue setvice or obtain goods, and the public exigency ot
emergency will not permit a delay resulting from 2 competitive
solicitation, the purchase must be authorized using a purchase ordet
signed by the School Businoss Administeator/Board Secretary. The
emergency procedores to be followed for such purchases shall be
those procedures used by the school distelet for other emergency
purchases consistent with NJS.A. 18A:18A-7. All etoergency
procurements shall be approved by the School Business
‘Administrator/Board Secretaty. At 2 minimum, the followihg
emergency procurement pro cedutes shall be documented to include,
Hut ot be Limited tor item name; dollar amount; vendor; and reason

foremergeney:

G. Purchasing Goods and Services — Cooperative Agreements, Agents, and
Third-Party Services (Piggybacking)

1. When patticipeting i intergovernmental and infer-agency
agresments the Board of Bducatton will ensure that competitive
procutements are conducted in accordance with 2 CKFR Part
200.318-.326 and applicable program regulations and guidance.

2. When utilizing the services of a co-op, agent, of third party the
Roard of Bducation will ensute that the following conditions have
‘been met:
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POLICY GUIDE

All procurements were subject to il and open competition
and were made in accordance with Federal/State/local
procurement requirements;

b, The cxisting contract allows for the inclugion of additional
Board of Hducations that wete not contemplated. in the
original  procurement 10 purchase the  same
suppHes/equiptment through the original award;

¢. The specifications in the existing contract meets their needs
and that the itoms being otdered ave in the confract;

OPERATIONS

8561/page 12 of 15

Procurement Procedures for School

Nutrition Programs

d. The awarded contract requires all the Federally required
certifications; e.g. Buy American, debarment, restrictions on
jobbying, etc.;

&. The agency will confirm the addition of their putchasing
power {goods or services) to the procurement in scope of

services does not ereate a material change, resulting in the
needs to re-bid the contract;

£ Administrative costs (fees) for participating in the agreement
are adequately defined, necessary and reasonable, and the
method of allocating the cost to the patticipating agencies
mugt be specified;

. The Buy Ametican ptovisions ate included in the
procurement of food and agricultural producis; and

h. The agreement includes the basis for and method of
allocating each discount, rebate, or credit and how they will

be returned to each pasticipating agency when wtilizing a
cost-reimbusable contract.

H. Records Retention

1. The Bourd of Education shail agree to retain all books, records, and
other documents relative to the award of the coniract for three yeats
affer final payment. If there are andit findings that have not been
resolved, the records shall be retained beyond the three-year petiod
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POLICY GUIDE

as Tong as required for the resolution of the issues raised by the audit.

Specifically, the Board of Bducation shall maintain, at # rainimuin,
the following documents:

8. Written rationale for the method of procurement;
b. A copy of the original solicitation;
o.  'The selection of contract type;

d. The bidding and negotiation history and working papers;
OFPERATIONS
8561/page 13 of 15
Procuretnent Procedures for School
Nutrition Programs

e. The basis for confractor selection;

f Approval from the State agency 1o suppott a lack of
competition when competitive bids or offers are not
obtained;

g The basis for award cost or price;

The terms and conditions of the confract;
i, Any changes %o the contract and negotiation history;
i. Billing and payment records;

k. A history of any contractor claims;

L A histors of any soniractor breaches; and

m,  Any othet documents as required by N.J.S.A, 18A1BA —

Public School Contracts Law.
L Code of Condact for Procurement
1. All progureraents maust ensute there is open and fres competition and

adhere to the most restrictive Federal, State, and local requirements.
The Board of Education secks to conduct all procurement
procedures in compliance with stated tegulations and to prohibit
conflicts of interest and actions of employees engaged in the
scleetion, award, and administration of contracts. All procurements
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POLICY GUIDE

will be in accordance with this Policy and all applicable provisions
of N.J.S.A. 18A:18A — Public School Contracts Law.

No employee, officer, or ageni may participate in the selection,

award, or adminisiration of a contract supported by a Federal, State,

or local award if he or she has a real or appatent conflict of interest.

Sych & conflict of interest would arise when the employee, officer,

or agent; any member of his or het immediate family, his or her

partner; or ah organization which employs or is aboutto employ any

of the parties indicated herein has a {financial or other interest in ot
o tangible personal benefit from a firm considered for a contract.

OPERATIONS
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The officers, employecs, and agents of the non-Federal entity may
neither solicit not accept gratuities, favors, or anything of monetary
vahie fror conttactors or parties to subeontracts. However, non-
Federal entities may set standards for situations in which the

financial fnterest is not substantial or the gift ix an mnsolicited item
of notminal velue.

The standards of conduct must provide for disciplinary actions to be
applied for violations of such standards by officers, employees, or
agents of the non-Federal entify. Rased on the severity of the
infraction, the penalties could include a wrilten reprimand to their
pessonnel file, a suspension with or without pay, or termination,

Al Gisstions and concerts eparding —procurement-solicifations;
contract evaluations, and contract award, shall be directed to the
School Business Adminisirator/Boatd Secretary.

L. Rood Service Management Company (FSMC)

1.

In, the opesation of the school district’s food service program, the
school district shall ensure that a FSMC compliss with the
requirements of the Program Agreernent, the school district’s Free
and Reduced School Lunch Policy Statement, all applicable USDA.
program policies and rogulations, and applicable State and local
laws. To order to operate en a la carte food serviee program, the
FSMC shall agree to offer free, reduced price, and full price
reimbutsable meals to all eligible children.
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The school district shafl monitor the FSMC billing invoices t0
ensure comphiance with Federal and State procurement regulations.

3. Tn aceotdance with N.J.S.A. 18A:18A-52.(22), REPs are required in
all solicitations for a FSMC,

N.J.S.A. 18A:18A —Public School Contracts Law

OPERATIONS
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APPENDIX

FEDERAL FUNDS FROCUREMENT

METHOD SELECTION CHART

TR ARETWO (2) PROCUREMENT METHODS, FORMAL AND INFORMAL. THE METHOD

TR, SCTIOOL, FOOD AUTHORITIES (SEA) NEFDS TO USE DEPENDS ON'TWO (2) EACTORS,
THE AMOUNT OF THE CONTR ACT AND WEETHER THE SEA 18 A PUBLIC/CHARTER, OR

NON-PUBLIC SCHOQL,
NEW JERSEY PUBLIC/CHARTER SCHOOLS PURCHASING THRESHOLDS
AMOUNT ACTIVITY ‘ TROCUREMENT
METHOD
TNFORMAL PROCUREMENT
Relow $3,500 % Whsto - prechases 2 CER 200.320(2) Scouhd Bustiess
Practice *
| STRGLE TRANSACTION AGGREGATE COST LESS
THAN $3,500
* Or LESS than §3,500 if local SFA Procarement Policies are more restrictive
SMALL PURCHASE PROCEDURES |

N.IEA. I8ATEA-3T .
$3,501 up to ANY PURCHASE EXCEHDING §$3,500 REQUIRES A Quotation vsing SFA
$20,000/840,000 GUOTE UP TO THE APPLICABLE N.YS.A. BID Tnternal Procurement

THRESHOLDS OF $29,000 (without a QPA®) OR Procedures
$40,000 {with & QRAT)
NOTG: ANNUAL AGOREGATE AVOUNTS
EORMAL PROCUREMENT
NI5.A, \BATEAST B4 - Tavitation for Bid
§29,000 or $40,000 and Bid Threshold without a QPA* - $29,000 (IFB) OR Rerpest for
above Bid Threshold with 2 QPA* - §40,000 ‘Proposal (RER)
% GUALIFIED PURCHASTNG AGENT
NEW JERSEY NON-PUBLIC SCHOOL PURCHASING THRESHOLDS
AMGUNT ACTIVITY PROCUREMENT
METHOD
TNFORMAL PROCUREMENT
| l Misro - puchases 2 CER 200,320(a) I
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Below $3,500 % \ Single Transaction aggtegate cost less than $3,500 Sonad Boghness
Practies ®
% Or LESS faan $3,500 IF looal SEA Procurement Pololes are more Testriotive
Quotation vsing SEA.
$3,501 -3149,500 StmaTl purchase procedures 2 CFR. 200.320(8) Internal Proourement
Procedures
FORMATL PROCUREMENT
Asper Pederal tequitements in Bid - [ovitation for Bid
$150,000 and above \ 5 IR Paria 200 417 - 200326 (IFB) OR Reruest for
Propogal (RER)

State Agenoy Form #358 - Fuly 2017
Adopted.
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New Jersey State Contract #40467 — Order Form

This Order Form is applicable under the New Jersey State Contract #40467 and subject to the terms
(and includes the terms and conditions of SIN 51-38A)

RICOH

Ricoh USA, Inc.
70 Valley Stream Parleway
Malvem, PA 19355

DOCUMENT K

and conditions of the SIN #51-160C

CUSTOMER INFORMATION
Manasquan Public Schools Jesse Place
Customer (Biil To) Billing Contact Name
169 Broad Street
Product Location Address Billing Address (if different from location address)
Manasquan Monmouth NJ 07726
City County State Zip City County State Zip
Bi!iing{Contact Telgghone Number Billing Contact Facsimile Number Billing Contact B-Mauil Address ]
32 528 8300 iplace@manasquan.k12.nj.us

PRODUCT/EQUIPMENT DESCRIPTION (*“Product™)

Qty

Qty | Product Deseription: Make & Model
3

Product Description: Make & Modet

Ricoh Pro 82008

Rieoh MP4055SPG

Rleoh MP30558PG

Ricoh MP C4503G

= =N =

Equitrac Installafion/lmplementation

PAYMENT SCHEDULE
Term Payment Minimum P Billing Fr
(mionths) =] Mo ltlhT ayment Billing Frequency Gold Contract — covers all service ad
™ Qu:rtegy supplies (except paper), Includes
60 $ 2,79807 ™ Other: Staples.

Guaranteed Minimum Images*®
Color

256,000 3,600

Cost of Additional images®
Color

0.0420

Meter Reading/Billing Frequency
Monthly

m Quarterly
[F other: Annual

$0.0042
* Based upon Minimum Payment Billing Freguency

“ Based upon standard 8 147 x 1[” baper size. Paper sizes greater than § %7 x 117 may count as more than one image.

Sales Tax Exempt: [X] YES (Attach Exemption Certificate) 1 Customer Billing Reference Number (P.O. #)

Termination Ceiling Charge Schedule ~ See Exhibit A attached as Reference # 3687388

Pick up and Hard Drive Surrender of: See attached schedule A

THE PERSON SIGNING THIS ORDER ON BEHALF OF THE CUSTOMER REPRESENTS THAT HE/SHE HAS THE AUTHORITY TO DO SO.

CUSTOMER Accepted by: RICOH USA, INC,
By X By:
Authorized Signer Signature Authorized Signer Signature
Printed Name: Printed Name:
Title; Date; Title; Date;

LSEADD PS-TMP 04.15

Ricoh® and the Ricoh Logo are registered trademarks of Ricoh Company, Lid,
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