Grade
Pre K
Kdg
1st
2nd
ard
4th
5th
6th
7th
8th

Totat

Grade
Grade 9
Grade 10
Grade 11
Grade 12

Total

9/5/2018 9/6/2017

29
41
42
44
50
61
72
64
79
66

548

9/5/2018 9/6/2017

263
277
215
226

981

MANASQUAN PUBLIC SCHOOLS

September 2018 - Beginning Enroliment

0
32
49
48
62
73
64
80
65
a3

556

258
227
229
244

958

ELEMENTARY SCHOOL

9/7/2018 9/8/2017

29 24
41 32
42 49
45 48
50 62
61 73
72 64
63 80
79 65
66 83
548 580
HIGH SCHOOL

9/7/12018 9/8/2017

261
277
217
226

981

225
227
228
243

853

DOCUMENT A

9/14/2018 9M5/2017

27
41
41
45
50
60
72
63
79
66

544

24
32
49
48
62
73
63
80
65
83

579

9/14/2018 9/15/2017

257
277
217
226

977

264
213
228
244

949




Document B

School Bus emergency evacuation drills shall be conducted twice each school year
according to the New Jersey Administrative Code (NJAC 6A:27-11.2).

Emergency evacuation drillls and safety educat1on

(a). School administrators shall organize and conduct emergency exit drills at least twice
within the school year for all students who are transported to and from school.

1. All other students shall receive school bus evacnation instructiof at least once
within the school year.

(b). The school bus driver and bus aide shall participate in the emergency exit drills.

(c). Drills shall be conducted on school property and shall be supervised by the principal or
person assigned to act in a supervisory capacity.

(d). Drills shall be documented in the minutes of the local board of education at the first
board meeting following the completion of the emergency exit drill. The mmutes shall -
include, but are not limited to, the following;

1. Date of the drill;

2. Time of day the drill was conducted

3. School name;

4. Location of the drill;

5. Route number(s) included in the drill; and

6. Name of school principal, or person(s) assigned, who supervised the drill,

Date of the schoel bus emergency evacuation drifl: q / ) / [ 6’

Time of day the drill was conducted: 7 o0 - 3o

School Name: /V”."WH’SQUHN HI,GH Sc pood.

Location of the Emergency Evacuation Drill:

//A’/’a/méwa/ HS Pt gutearce - Bus Drog St Ryt

Route Number(s): _/5/& 75/9, 7520 ,752/, 7522, 75 75 7329 £300, sy <ot

Name of the school pl‘incipailperson(s) overseeing the dril: /& /cHanp /? 20, /)ww/a/ Eam/r¢// vP
22N /44« Ao - Sizﬂﬂ/’? > é’«’é’f B frn K¢ ~Stcurs for

Other information relative to the emergency evacuation drilk:

EM(Mﬂ%m .ﬂ,&’/ti a/m;/ 5/740&7/%%/ . S?‘Z/ﬂff;n%f (ATRE A 7/7{4»7%#;'571/;/ AL /S/.C{:J/?_f'/l/. £
7

http:/fwww.state.n.us/feducationfinanceftransportation/procedures/evacuation.xis
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Document C-2

% Suars or New Jensex
DEpagTrMmENT o8 EDUCATION

Anti-Bullying Bill of Rights Act

District: Manasquan School District (2030)
County: MONMOUTH (25)

New Jersey Department of Education
School Seif-Assessment for Determining Grades
under the Anti-Bullying Bill of Rights Act

July 1, 2017 - June 30, 2018

New Jersey Department of Education
School Self-Assessmeant for Determining Grades
under the Anti-Bullying Bill of Rights Act
2017 - 2018

|District Name: Manasquan School District
[School Name: Manasquan Elementary School
Core Element #1: HIE Programs,; Approaches or Other Initiatives (N.J.5.A. 18A:37-17a)

Indicators - _ i .(Soc-g)rep

A. The school annually gstablished HIB programs, approaches or dther initlatives.

B. The schoo! annually Implemented and documenied HIB programs, approaches or other initlatives.
C. The school annually assessed HIB programs, approaches or other initiatives.

D. The school's HIB programs, approaches or other initiatives were deslgned to create school-wide condifions to prevent
and address HIB.

E. The school safety/school climate team (3S/SCT) identified patterns of HIB and reviewed schoual climate and schaol 9
policies for the prevention of HIB.

SUB-TOTAL {possible 15) 12

<t 101 ) [0

[Core Elernent #2: Traming on the BOE- approved HIB Policy (N.J.8.A. 18A:37-17b and ¢)

Score}
Iind:cators (0-3)

A. School emplayees, contracted service providers and volunteers were- provided fraining on the HIB policy.

B. The HIB policy fraining included instruction on preventing HIB on the basis of profectsd categories enumerated In the
ABR and other distinguishing characteristics that may incils incidents of discrimination or HIB.,

C. The HIB policy was discussed with students, in accordance with the distrlet's process for these discussions.

SUB-TOTAL {possibla 9)

Core Element #3: Other Staff Instruction and Training Programs (N.J.8.A. 18A:6-112, N.J.S.A, 18A:37-22d, N.J.5.A.
18A:37-26a, N.J.S.A. 18A:37-21d, N..J.5.A. 18A:26-8.2)

Indicators 2:3)’- °

Olw] W M

A. Each teaching staff member completed at least 2 hours of insfrucfion in suicide prevention that includad informatinh on 3
HIB, in each five-year ptofessional development perlod.

B. Each teaching staff member complsted at least 2 hours of Instruction on HIB preventicn, in each five-year professional 3
development period,

C. The school antl-bullying specialist {ABS) was given fime during the usual scticol schedute to participate in In-service 3
ltr'_"z\mlng in.preparation fo act as the ABS,

The members of the school safety/school climate team {SS/SCT) were provided with professional development in 2
sffective practices of successful schooj climate programs or approaches.

E.-School bmld:ng leaders have received Information on the prevention of harassment, Intimidation and bullying as part of 3|
their training on issues of school ethics, school law and schoot governance.

SUB-TOTAL (possibla 15) 14
|Core Element #4: Curriculuim and liistruction on HIB and Related Information and Skills (N.J.S.A. 18A:37-29)

. Score
Indicators (0-3)
A, The school provided ongoing, age-appropiiate Instruction on preventing HIB In accordance with the New Jersey Student 3
Learning Standards. r
B. The schocl ebserved the "Week of Respect,” during the week beginning with the first Monday In October of each year, 3
recoghizing the importange of character education by providing | age-approptiate [nstruction focusing on HIB prevention.

SUB-TOTAL (possibla 6) 8
|Core Element #5: HIB Personnel (N.J.S.A, 18A:37-20a, N.J.5.A. 18A:37-20c, N.J.5.A, 18A:37-21a)
I

hitps://homercomS.doe state.nj.us/abrd/2018/reportscore. php?s=060

12
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Indicators ' |score
(0-3)

A, The princlpal appointed a schoot afifi-bullying specialist (ABS). 3

B. The ABS mof at least two times per schaol year with the district anti-bullying coordinator (ABC). 3

C. The schoal safety/school cimate team (SS/SCT) met af least twa times per school ysar to develop, fosier and maintain

a posltive schaol climate by facusing on the angoing, systemic process and practices in the schaol and to address scheol 3

climate Issues including HIB.

SUB-TOTAL (possible 9} 9
Core Element #6: School-Leval HIB Incident Reporting Procedure (N.J.S.A. 18A:37-15b(5), N..J.S.A. 18A: 37-15b(6)(a))

|Buring the 2017-2018 school year, was there at least 1 report of HIB? Yes

Option A Indicators .Z‘Jtig)rei
A. The schaol Implemented the district's procedure for reporting: HIB that includes all required elements, ' 3
B. The school Implamented the district's procedure for reporting new information on a prior HIB report. 3

SUB-TOTAL {possible &) 6

Core Element #7: HIB Investigation Procedure {N.J.S.A. 18A:37~15h(5) and (6)(a) and (b))

During the 2017-2018 school}ear, was there at least 1 report of HIB? Yes
Option A Indicators \(Soc-g)rel

The school followed the BOE-approved policy on HIB investigation procedures, which provides for:
A, Notification to parents of alleged offenders and alleged vietims in gach reported HIB incident.

B. Completion of the investigation within 10 schivol days of the written incident report.

C. Preparation of a written report on the findings of sach HIB investigation.

D. Results of the investigation repored to the chief school administrator (CSA) withln 2 school days of completion of the
Investigation.

Lo e

SUB-TOTAL {possible 12)| 12

" |Core Element #8: HIB Reporting (N..1.S.A. 18A:17-46)

Indicafors Scora

A. The school has a progedure for ensuring that staff member reports (L.e., verha] and written) Include the required

information foiall incldents of violenes, vandallsm and HIB. 3
B. The official grades received from the NJDOE, for the Self-Assessment from the previous reporting period, for the schoal
and for tha school district are posted on the home page of the school's website per the ABR and the requirements of the 3

NJDOE.

SUB-TOTAL {possible 8) 8

TOTAL SCORE (possible 78)] 73

Return o School for Edits | Return to.2018 School List

Naw Jersey Dapartment of Education
Office of Sfudent Support Services
100 Riverview Piaza

Trenton, NJ 08625

B09-376-3500

hitps:#thomerooms.doe, state.nj usfabrd/201 8frepartscore.php?s=060
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v Beare op New Jansey
DepanrmeNt o Epvcarion

Anti-Bullying Bill of Rights Act

District: Manasquan School District (2330)
County: MONMOUTH (25)

New Jersey Department of Education
School Self-Assessment for Determining Grades
under the Anti-Bullying Bill of Rights Act

July 1, 2017 - June 38, 2018

New Jersey Department of Education
School Self-Assessment for Determining Grades
under the Anti-Bullying Bill of Rights Act
2017 « 2018
|District Name: Manasquan School District
School Name: Mapasquan High School
Core Element #1: HIB Programs, Approaches or Other Initiatives (N.J.S.A. 18A:37-17a)

. Score
Indicators (0-3)
A, The school annually established HIB programs, approaches or other Initlatives. 3
B. The school annually Implemenied and documented HIB programs, approaches cr gther iniflatives. 3
C. The school annually assessed HIB programs, approaches or other inifiatives. 2
D. The school's HIB programs, approaches or other initiatives wara designed to create school-wide conditians o prevent 3
and address HIB.

E. The schoal safety/school climate team (SS/SCT) identified patierns of HIB and reviewed school climate and school 3
policies for the prevention of HIB.

SUB-TOTAL (possible 16)} 14
Core Element #2: Training on the BOE- approved HIB Polley (N.J.S.A. 18A:37-17h and ¢)

. ) Score
Indmatgrs (0-3) r
A. School employees, centracted setvice providers and volunieers were provided #raining on the HIB palicy. 3
B. The HIB policy training included instriicticn on preventing HIB on the basis of protected categories enumerated in the 3
ABR and other distingulshing characterisics that may incite incidents of discrimination or HIB,

C. The HIB policy was discussed with students, In accordance with the distfict's process for these discussions, 3
SUB-TOTAL {possible 9) g
Cora Element #3: Other Staff Instruction and Training Programs (N.J.S.A. 18A:6-112, N.J.S.A, 18A:37-22d, N.J.S.A.
1BA:37-26a, N..J.S.A. 18A;37-21d, N.J.5.A. 18A:26.-8,2)
Indicators . Igﬁg;e
A. Each teaching staff member completed af least 2 hours of instruction in suicide prevention that Included information on 3
HIB, in each five-year professional development petiod.
B. Fach teaching staff member completed at least 2 hours of Instruction oh HIB prevention, In sach five-year professional 3
davelopment period.,
C. The school anti-bullying specialist-(ABS) was glven fime during the usual school schedule fo participate in In-service 3
[tralning In preparation to act as the ABS,
D. The members of the school safety/scheol climate team (SS/SCT) were provided with professional development in 2
effective practices of successful school climate programs or approaches.
E. School building leadets have recsived information on the pravention of harassment, Intimidation and bullying as part of 3
their training on issues of school ethics, school law and school governancs.
SUB-TOTAL (possible 15) 14!
Core Element #4; Curriculum and lhstruction on HIB and Related Information and Skills (N..J.S.A. 18A:37-29)
Indicators (Sofg;‘e
A. The school pravided onhgoing, age-appropriate instruction on preventing HIB in accordance with the New Jersey Student 3
Learning Standards. ]
B. The scheol observed the "'Week of Respect,” during the week begihning with the first Monday In Oclober of sach year, 3
recognizing the importance of charactar education by providing age-appropriate Instruction focusing on HIB prevention.
SUB-TOTAL {possible 6] 6
Core Element #5: HIB Personnel (N..1.5.A, 18A:37-20a, N.J.5.A, 18A:37-20¢, N.J.8.A. 18A:37-21a)

L}
https:/homerooms.doe.state.nf. us/abrd/2018/reportscora.php 7s=050 -

©42
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Indicators - Score|
(0-3)

A. The principal appointed a schoal anii-bullying specialist (ABS).. 3

B, The ABS met at least two times per school year with the district anti-bullying coordinator (ABC). 3

€. The schaol safety/school cfimate team (SS/SCT) met at least twa times per school year ta develop, foster and maintain

a positivé school climate by focusing on the ongalng, systemic process and pracices intha schocl and to address sehool 2

climate Issues Including HIB.

SUB-TOTAL (possibls 8) 8

Core Element #6:; School-Level HIB Incident Reporting Procedure (N.J.S.A. 18A:37-15b{5), N.J.5.A, 18A: 37-15b{6)(a})
During the 2017-2018 school year, was thera at least 1 report of HiB? Yes:
Option A Indicators .(S;g)reg
A. The schoa! implemented the district’s pracedure for reporting HIB that includes all raquired elements. 3
B. The schocl implemented the distict's pracedure for reporting new information on a prior HIB report. 2

SUB-TOTAL {possible 8) 5

Cora Element #7: HIB Investigation Procedure (N.J.S.A, 18A:37-15b{5) and (8}(a) and (b))

During tha 2017-2018 school year, was there at least 1 report of HIB? Yos
Option A Indicators ﬁ)c-g)re

The school followed the BOE-approved policy on HIB investigation procedures, which provides for:
A, Notlfication to parents of alleged offenders and alleged victims in each reported HIB incident.

B. Completion of the investigation within 10 school days of the written incident report.

C. Preparation: of a written report on the findings of each HIB investigation. -

uD. Results of the Investigation reported ta the chief school administrator (CSA) within 2 school days of completion of the
Investigaticn.

L3 Jojeofd

SUB-TOTAL {possible 12) 12

Core Element #8: HIB Reporting {N..J.5.A. 18A:17-46)

Indicators ?;,c_g}r ef
A, The school has a procedurs for ensuring that staff member reports (i.e., verbal and written) include the raquired 3
Jinformatian far all incidents of violance, vandalism and HIB.

B. The officlal grades received from the NJDOE, for the Self-Assessment from the previous reporiing period, for the schoal

and for the school distrlct are posted on the home page of the school's website per the ABR and the requirements of the 3

NJDOE.

SUB-TOTAL (possible 6) 6

TOTAL SCORE (possible 78)] 74

Return to School for Edits | Return to 2018 Schoo| List

New Jersay Department of Edueation
Dffice of Student Support Services
100 Riverview Plaza

Trentdn, NJ 08625

BOY-376-3600

htips:#homercoms.doe.state.nf.us/abrd/2018/reportscore.php?s=050
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OPERATIONS

85601/page 1 of 15

Procurement Procedures for School
Nutrition Programs

Jul 18

M

[See POLICY ALERT Nos. 215 and 216}

[SCHOOL DISTRICTS NOT PARTICIPATING IN A USDA SCHOOL
NUTRITION PROGRAM ARE NOT REQUIRED TO ADOPT POLICY 8561.]

8561 PROCUREMENT PROCEDURES FOR SCHOOL
- NUTRITION PROGRAMS

The Board of Bducation adopts this Policy to identify their procurement plan for
the United States Department of Agriculture’s (USDA) School Nutrition Programs.
School Nutrition Programs include, but are not litnited to: the National School
Lunch Program (NSLP); School Breakfast Program (SBP); Afterschool Spack
Program (ASP); Special Milk Progzam (SMP); Fresh Froit and Vegetable Program
(FFVP); Seamless Summer Option (SSO} of the NSLP; Summer Food Service
Program (SFSP); the At-Risk Afterschool Meals component of the Child and Adult

Care Food Program (CACFP); and the Schools/Child Nutrition USDA Foods
Program.

The Board of Education is ultimately responsible for ensuring all procurement
procedutes for any purchases by the Board of Education and/or a food service
management company (FSMC) comply with all Federal regulations, including but
not limited to: 7 CFR Paris 210, 220, 225, 226, 245, 250; 2 CFR 200, State
procurement statutes and administrative codes and regulations; local Board of

by £

Education procurement policies; and any other applicable State and focal laws.

The procurement procedures contained in this Policy will be implemented
beginning immediately, until amended. All procurements must maximize full and
open competition. Source documentation will be maintained by the School
Business Administrator/Board Secretary or designee and will be available to

detormine open compctition, the reasonableness, the allowability, and the allocation.
of costs.

The Board of Education intentionally seeks to prohibit conflicts of interest in all
procurement of goods and setvices.

© Copyright 2018«  Sirauss Esmay Associates, LLP  + 1886 Hinds Road » Suite1 « Toms River, NJ 087538188 = 732-266-1500




OPERATIONS

POLICY GUIDE

Procurement Procedures for School
Nutrition Programs

A. General Procurement

The procurement procedures will maximize full and open competition,
tratsparency in iransactions, comparability, and documentation of all
procurement activities. The school district’s plan for procuring items for
use in the School Nutrition Programs is as follows:

1. The School Business Administrator/Board Secretary will ensure all
purchases will be in accordance with the Federal Funds Procurement
Method Selection Chart — State Agericy Form #3358 - Appendix.
Formal procurement procedures will be used as required by 2 CER
200.318-326 and any State and local procurement code and
regulations. Mformal procurement procedures (small purchase) will
be required for purchases under the most restrictive small purchase

threshold.

2. The following procedures will be used for all purchases:
Product/ Bstimated [Procurement | Evaluation Coniract Contract
Bervices Dollar Method Award Duration/

Amovnt Type Frequency
Food $290,00 Taformai Price B3 Determined by Monthly
0 Primary Statute to
Factor Avmaal
Paper $a4,080 Infornial Priceas Determined by Tonthly
Pritoary Statute to
Faotor Annual
Small $10,000 Informal Price as Determined by Monfhly
WaLE Poroary Stafufe to
‘Bactor Annnal
Bquipment $10,000 Informal Price as Determined by Monthly
or Pormal Primary Statufe to
Factor Armal
Repairs $10,000 Informal Price zs Determined by Monthly
Primary Stafiute to
Factor Anpnal

Micro-Purchases:

Purchases of supplies or services, within the micro-purchase
threshold {the aggregate amount does not exceed $3,500 as defined
by 2 CFR 200.67) will be awarded without soliciting competitive
price quotations if the price is reasonable. Purchases will be
distributed equitably among gualified suppliers with reasonable
prices. Records will be kept for micro-purchases.

@ Copyiight 2018«  Sirauss Esmay Associates, LLP  « 1888 Hinde Road « Suite1 « Toms River, NJ 08753-8182 « 732-255-1500




POLICY GUIDE

Formal bid procedures will be applied on the basis of:
[Choose one or more of the following:

___ceniralized system;
___individual school;
_¥_multi-school system; and/or
_X_State contract.]
OPERATIONS
8561/page 3 of 15
Procurement Procedures for School
Nutrition Programs

4.  Because of the potential for purchasing more than the public or non-
public nformal/smafl purchase fthreshold amount, or the Board
approved threshold if less, it will be the responsibility of the School
Business Administeator/Board Secretary to document the amounts

to be purchased so the correet method of procurcment will be
followed.

B. Formal Procurement

When a formal procurement method is required, the following competitive
sealed bid or an Invitation for Bid (IFB) or competitive proposal in the form
of a Request for Proposal (RFP) procedures will apply:

1. An announcement of an IFB or a REP will be placed in the Board
designated official newspaper to publicize the intent of the Board of
Education o purchase needed items. The advertisemeni for

hids/proposals or legal notice will be published in the official

newspaper for af least one day in accordance with the provisions of
N.IS.A. 18A:18A-21.

2, An advertisement in the official newspaper for at least one day is
required for all purchases over the school district’s small purchase
threshold as outlined in Appendix — Federal Funds Procurement

Method Section Chart. The advertiscment will contain the
following:

A genera) desceiption of items to be purchased;

b. The deadline for submission of questions and the date
written responses will be provided, including addenda to bid
specifications, terms, and conditions as needed;

J

© Copyright 2048« Strauss Esmay Aseociates, LiF « 1886 HindsRoad s Sufed + Toms River, NJ 08753-8189 « 7%2-255-1500




POLICY GUIDE

The date of the pre-bid meeting, if provided, and if
attendance is a requirement for bid award;

d. The deadline for submission of sealed bids or proposals; and

e. The address of the location where complete specifications
and bid forms may be obtained.

OPERATIONS

8561/page 4 of 15

Procurement Procedures for School

Nutrition Programs

3. In an TFB or REP, each vendor will be given an opportunity to hid
on the same specificationg. i
4. The developer of written specifications or descriptions for

procurements will be prohibited from submitting bids or proposals
for such products or services.

5. The TFB or RFP will clearly define the purchase conditions. The
following list includes requirements, not exclusive, to be addressed
in the procurement document:

a. Contract period;

b. The Board of Education is responsible for all contracts
awarded (statement);

c. Date, time, and location of TFB/RFP opening;

d. How the vendor is to be informed of bid acceptance or
rejection;

e. Delivery schedule;

f Requirements (ferms and conditions) the bidder must fulfill
in order for bid to be evaluated;

g Renefits to which the Board of Bducation will be entitled if
the contractor cannot or will not perform as required;

h. Statement assuring positive efforts will be made to involve
minority and small business;

© Copyright 2018 » Stauss Fsmay Assotiates, LLP  « 1888 HindsRoad « Suite1 « Tome River, NJ p8753-8100 « 732-255-1500




POLICY GUIDE

Statement regarding the retwrn of purchase incentives,
discounts, rebates, and credits to the Board of Education’s
nonprofit scheol food service account;

Contract provisions as required in Appendix 1L to 2
CFR 200;

OPERATIONS

8561/page 5 of 15

Procurement Procedures for School

Nutrition Programs

Contract prbvisions as required in 7 CFR 210.21(%) for all
cost reimbursable contracts;

Contract provisions as required in 7 CFR 210.16(a)(1-10)
and 7 CFR 250.53 for food service management company
contracts;

Procuring instrument to be used are purchase orders from
firm fixed prices after formal bidding;

Price adjustment clause for renewal of multi-year contracis
as defined in N.J.S.A. 18A:18A-42. The “index rate” moans
the annual percentage increase rounded to the nearest hatf
percent in the implicit price deflator for State and local
government purchases of goods and services computed and
published quarterly by the U.S. Department of Commerce,
Burcau of Economic Analysis;

Method of evaluation and type of coniract to be awarded
(solicitations using an IFB are awarded to the lowest
responsive and responsible bidder; solicitations using a RFP
are awarded to the most advantageous bidder/offeror with
price as the primary factor among factoss considered);

Method of award announcement and effective date (if intent
to award is vequired by State or local procurement
requirements);

Specific bid protest procedures including contact
information of person and address and the date by which a
written protest must be received;

® Copyright 2018 »

Strauss Eemay Associates, LEP  » 1886 Hinds Road » Suite1 » Toms River, NJ 08753-8109

+  732-285-160D




POLICY GUIDE

Provision requiting access by duly . authorized

representatives of the Board of Education, New Jersey

Depariment of Agticulture  (NJDA), United States

Department of Agriculture (USDA), or Comptroller General

to any books, documents, papers, and records of the

contractor which are directly pettinent to all negotiated
coniracis;

OPERATIONS

8561/page 6 of 15

Procurement Procedures for School

Nutrition Programs

8. Method of shipment or delivery upon contract award;
t. Provision requiring contractor to maintain all required

records for three years after fingl payment and all other

pending matters (audits) are closed for ail negotiated
contracts;

u. Description of process for enabling vendors to reccive of
pick up orders upon contract award;

V. Provision requiring the contractor o recognize mandatory
standards/policies related to energy efficiency contained in
the Bnergy Policy and Conservation Act (PL 94-163);

w. Signed statement of non-collusion;

X. Sighed Debarment/Suspension Certificate, clause in the

comtract oF & copy of sesrchresuits fromthe-System for

Award Management (SAM);

y. Provision requiring "Buy American" as outlined in 7
CFR Part 210.21(d) and USDA Guidance Memo SP
38-2017; and

Z. Specifications and estimated quantities of products and

services prepared by the school district and provided to
potential contractors desiring to submit bids/proposals for
the products or services requested.

6. If any potential vendor is in doubt as to the true meaning of
specifications or purchase conditions, interpretation will be
provided in writing to all potential bidders by the School Business

Copyright 2018 »  Strauss Esmay Associaies, LLF » 1686 Hinds Roed  « Sullet « Toms River, NJ 0B763-8199

«  732-255-1500




POLICY GUIDE

Administrator/Board Secretary or designee and will specify the
deadtine for all questions.

a. The School Business Administrator/Board Secretary will be
responsible for securing all bids or proposals.

OPERATIONS

8561/page 7 of 15

Procurement Procedures for School
Nufrition Programs

b. The School Business Administrator/Board Secretary will be
responsible to ensure all Board of Education procurements
are conducted in compliance with applicable Federal, State,
and local procurement regulations.

c. The following criteria will be nsed in awarding contracs as
a result of bids/proposals. Price must be the highest
weighted criteria. Examples of other possible criteria
include quality, service, delivery, and availability.

7. Tn awarding a RFP, a set of award criteria in the form of a weighted
evalnation shect will be provided to each bidder in the initial bid
document materials. Price alone is not the sole basis for award, but
remaing the primary consideration among all factors when awarding
a contract. Following evaluation and negotiations, a firm fixed price
or cost reimbursable contract is awarded.

a. The confracts wil be awardsd to e Tesponsible

biddet/proposer whose bid ot proposal is responsive to the
invitation and is most advantageous to the Board of
Bducation, price as the primary, and other factors
considered. Any and all bids or proposals may be rejected
in accordance with the law.

b. The School Business Administrator/Board Secretary or
designee is required to sign on the bid tabulation of
competitive sealed bids or the evaluation criterion score
sheet of competitive proposals signifying a review and
approval of the selections.

@ Copyright 2018 » Sirauss Esmay Assnciates, LLP + 1886HNGsRoad » Suitet » Toms River, NJ DB753-8190

s 732-255-1800




POLICY GUIDE

The School Business Administrator/Board Secretary shall
review the procurement system to ensure compliance with
applicable laws.

d. The School Business Administrator/Board Secretary or

designee will be responsible for documentation that the
actual product specified was recejved.

OPERATIONS

8561/page 8 of 15

Procurement Procedures for School
Nutrition Programs

e. Any time an accopted item is not available, the School

Business Administrator/Board Secretary will select the.
acceptable alternate. The contractor must inform the School’

Business Administrator/Board  Secretary within - one
workday if a product is not available. In the event a
nondomestic agriculfural product is to be provided to the
Board of Bducation, the contractor must obtain, in advance,
written approval for the product. The School Business
Adnyinistrator/Board Secretary must comply with the Buy
American Provision.

f. Full documentation regarding the reason an accepted ifem
was unavailable, and the procedure used in determining
acceptable alternates, will be available for audit and review.
The person responsible for this documentation is the School

Business-Administrator/Board Secretary.

£ The School Business Administrator/Board Secretary is
responsible for maintaining all procurement documentation.

C. Snall Purchase Procedures

1f the amount of purchases for items is less than the school district’s small
putchase threshold as outlined in the Federal Funds Procurement Method
Selection Chart — See Appendix, the following small purchase procedures
including quotes will be used. Quotes from a minimum number of three
qualified sources will be required.

1. Wiitten specifications will be prepared and provided to all vendors.
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Fach vendor will be contacted and given an opportunity to provide
a price quote on the same specifications. A minimom of three
vendors shall be contacted.

The School Business Administrator/Board Secretary or designee
will be responsible for contacting potential vendors when price
guotes are needed.

The price quotes will receive appropriate confidentiality before
award.

OPERATIONS
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Quotes/Bids will be awarded by the School Business
Administrator/Board Secretary. Quotes/Bids will be awarded onthe

following criteria. Quote/Bid price must be the highest weighted

criteria. Examples of ofher possible criteria include quality, service,
delivery, and availability.

The School Business Administrator/Board Secretary will be
responsible for documentation of records to show selection of
vondor, reasons for selection, names of all vendors contacted, price
quotes from each vendor, and written specifications.

The School Business Administrator/Board Secretary or designee
will be responsible for documentation that the actual product
specified is received.

Axny time an accepted iem 1§ not available, the~School Business
Administrator/Board Secretary will select the acceptable altornate.
Full docuymentation will be made available as to the selection of the
acceptable ifemn.

The School Business Administrator/Board Sectetary or designee is

required to sign all quote tabulations, signifying a review and
approval of the selections.

D. Noncompetitive Proposal Procedures

Ifitems are available only from a single source when the award of a contract
is not feasible under small purchase, sealed bid or competitive ne gotiation,
noncompetitive proposal procedurss will be used:

L.

Written specifications will be prepated and provided to the vendor.
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2. The School Business Administrator/Board Secrefary will be
responsible for the documentation of records to fully explain the

decision to use the noncompetitive proposal. The records will be
available for audit and review.

3. The School Business Administrator/Board Secretary or designee
will be responsible for documentation that the actual product or
service specified was received.

OPERATIONS
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4, The School Business Administrator/Board Secretary will be
responsible for reviewing the procedures to be certain all

requirements for using single sousce or noncompetitive proposals
are met,

5. The noncompetitive micro-purchase method shall be used for one-
time purchases of a new food item if the amoumt is less than §3,500
t0 determine food acceptance by students and provide samples for
testing purposes. A.recotd of noncompetitive negotiation purchase
shall be maintained by the School Business Administrator/Board
Secretary or designee. Ataminirum, the record of noncompetitive
purchases shall include: item name; dollar amount; vendor; and
reason for noncompetitive procurement.

6. A memnber or representative of the Board of Bducation will approve,
in—advance, all_procurements that result from noncompetitive
negotiations.

E. Miscellaneous Provisions
L New product evaluation procedures will include a review of product

labels and ingredients; an evaluation of the nutritional value; iaste
tests and surveys; and any other evaluations to ensure the new
product would enhance the program.

2. The Board of Education agrees the reviewing official of each

transaction will be the School Business Administrator/Board
Secretary.

|
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Payment will be made to the vendor when the coniract has been met
and verified and has mef the Board of Education’s procedures for
payment. (If prompt payment is made, discounts, efc., are accepted.)

Specifications will be updated as needed.

If the product is not as specified, the following procedure, including,

but not limited to, will take place: remove product from service;

contact vendor for approved alternate product; or temove product
from bid.

OPERATIONS
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F. Fmergency Purchases

1.

K it is necessary to make a one-time emergency procurement to
continue service or obtain goods, and the public exigency or
emergency will not permit a delay resulting from a competitive
solicitation, the purchase must be authorized using a purchase order
signed by the School Business Administrator/Board Sectetary. The
emetgency procedures to be followed for such purchases shall be
those procedures used by the school district for other emergency
purchases consistent with N.LS.A. 18A:18A-7. All emergency
procurements shall be approved by the School Business
‘Administrator/Board Secretary. At a minimum, the following
emergency procurement procedures shall be documented to include,
but not be limited to: item name; dollar amount; vendor; and reason

for emergeney-

G. Purchasing Goods and Services — Cooperative Agreements, Agents, and
Third-Party Services (Piggybacking)

1.

When participating in intergovernmental and inter-agency
agreements the Board of Bducation will ensure that competitive
procurements are conducted in accordance with 2 CYR Part
200.318-.326 and applicable program regulations and guidance.

‘When utilizing the services of a co-op, agent, ot third party the
Board of Hducation will ensure that the following conditions have
been met:
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All procurements were subject to fill and open competition
and were made in accordance with Federal/State/ local
procurement reguirements;

b. The existing contract allows for the inclusion of additional
Poard of Bducations that were not contemplated in the
original  procurement  fo purchase  the  same
supplies/equipment through the original award;

C. The specifications in the existing contract meets their needs
and that the items being ordered are in the contract;

OPERATIONS
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d. The awarded contract requires all the Federally required

certifications; e.g. Buy American, debarment, resirictions on
lobbying, ete.;

e. The agency will confirm the addition of their purchasing
power (goods or services) to the procurement in scope of
services does not create a material change, resulting in the
needs to re-bid the coniract;

f Administrative costs (fees) for participating in the agreement
are adequately defined, necessary and reasonable, and the
method of allocating the cost to the patticipating agencies
must be specified;

H. Records Retention

L.

o The Buy Ametican provisions are included i the
procurement of food and agticultural products; and

h. The agreement includes the basis for and method of
allocating each discount, rebate, or credit and how they will
be returned to each participating agency when utilizing a
cost-reimbursable contract.

The Board of Education shall agree to retain all books, records, and
other documents relative to the award of the confract for thres years
after final payment. If there are audit findings that have not been
resolved, the records shall be retained beyond the three-year period |
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as long as required for the resolution of the issues raised by the andit.
Specifically, the Board of Education shall maintain, af a minimum,

the following documents:

a. Written rationale for the method of procurement;

b. A copy of the criginal solicitation;

C. The selection of contract type;

d. The bidding and negotiation histery and working papers;

OPERATIONS
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e. The basis for contractor selection;

f. Approval from the State agency to support a lack of
competitfion when competitive bids or offers are not
obtained;

g The basis for award cost or price;

h The terms and conditions of the coniract;

i Any changes to the contract and negotiation history;

i. Billing and payment records;

k. A history of any contractox claims;

1. A history of any contractor breaches; and

m.  Any other documents as required by N.J S.A. 18AC18A —
Pyblic School Contracts Law.

L Code of Conduct for Procurement
L. Al] procurements must ensure there is open and free competition and

adhere to the most restrictive Federal, State, and locat requirements.
The Board of Education secks to conduct all procurcment
procedutes in compliance with stated regulations and to prohibit
conflicts of interest and actions of employees engaged in the
selection, award, and administration of contracts. All procurements

© Copyright 2018 »  Strauss Esmay Assoolates, LLP » 1BB6HInds Road « Suilet » ‘Toms River, NJ 08783-8198

v 732-255-1500




POLICY GUIDE

will be 1n accordance with this Policy and all applicable provisions
of N.J.S.A. 18A:18A —Public School Confracts Law.

No employee, officer, or agent may participate in the selection,

award, or administration of a contract supported by a Federal, State,

ot local award if be or she has a real or apparent conflict of interest.

Such a conflict of interest would arisc when the employee, officer,

or agent, any member of his or her immediate fammily, his or her

partner; or an organization which employs ot is about to employ any

of the parties indicated herein has a financial or other interest in or
a tangible personal benefit from a firm considered for a confract.

OPERATIONS
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The officers, employees, and agents of the non-Pederal entity may
neither solicit nor accept gratuities, favors, or anything of monetary
value from coniractors or parties to subcontracts. However, non-
Federal entities may set standards for situations in which the
Financial interest is not substantial or the gift is an wnsolicited item
of nominal value.

The standards of conduct must provide for disciplinary actions to be
applied for violations of such standards by officers, employees, or
agents of the non-Federal entity. Based on the severity of the
infraction, the penalties could include a wriiten reprimand to their
petsonnel file, a suspension with or without pay, or termination.

All Gusstions and concerns tegarding procurement solicitations;

contract evaluations, and contract award, shall be directed to the
School Business Administrator/Board Secretary.

L Food Setvice Management Company (FSMC)

L

In the operation of the schoal district’s food service program, the
school district shall ensure that a FSMC complies with the
requirements of the Program Agreement, the school district’s Free
and Reduced School Lunch Policy Statement, all applicable USDA
progiam policies and regulations, and applicable State and local
laws. In order to operate an a la carte food service program, the
FSMC shall agree to offer free, reduced price, and iull price
reimbursable meals to all eligible children.
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The school district shail monitor the FSMC billing invoices to
ensure compliance with Federal and State procurement 1o gulations.

3. Tn accordance with NLJ.S.A. 18A:18A-5a.(22), RFPs are required in
all solicitations for a FSMC.

N.I.S.A. 18A:18A — Public School Contracts Law

OPERATIONS
. 8561/page 15 of 15
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APPENDIX

FEDERAL FUNDS PROCUREMENT

METHOD SELECTION CHART
THERE ARE TWO (2) PROCUREMENT METEODS, FORMAL AND INFORMAL. THE METEOD
THE SCHOOL FOOD AUTHORITIRS (SFA) NEEDS TO USE DEPENDS ON TWO (2) FACTORS,
THE AMOUNT OF THE CONTRACT AND WHETHER THE SFA IS A PUBLIC/CHARTER OR

NON-PUBLIC SCHOOL.
NEW IERSEY PUBLIC/CHARTER SCHOOLS PURCHASING THRESHOLDS
AWIOUNT ACTIVITY ) PROCUREMENT
METHOD
INFORMAL PROCUREMENT
Below $3,500 Micro - purchases 2 CFR 200.320(2) Somnd Business
Practice *
SINGLE TRANSACTION AGGREGATE COST LESS
THAN $3,500

* Or LESS than $3,500 if local SFA Procerement Policies aze more resitictive

SMALL PURCHASE PROCEDURES
N.IS.A. 18A:18A-37

$3,501 up to ANY PURCHASE EXCREDING $3,500 REQUIRES A | Quotation using SFA

$29,000/$40,000 QUOTE UP TO THE APPLICARLE N.JS.A. BID | Tnternal Procutement

THRESHOLDS OF $29,000 (without a QFA*) OR Procedures
$40,000 (with a QPA™
NOTE: ANNUAL AGGREGATE AMOUNTS
BPORMAL PROCUREMENT
NIS.A. 18A:18A-37 Bid - Invitation for Bid
$29,000 or $40,000 and Bid Threshold without a QPA* - $28,000 (IFB) OR Request for
above Bid Threshold with a QPA* - $406,600 Proposal (REPY

* (YUALIEIED PURCHASING AGENT

NEW JERSEY NON-PUBLIC SCHOOL PURCHASING THRESHOLDS
AMOUNT ACTIVITY PROCUREMENT
METHOD

INFORMAL PROCUREMENT
l Micro - purchascs 2 CFR 200.320(a) |
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Below §3,500 * Single Transaction aggregate cost less than $3,500 Sourd Business
Practice *
# Or LESS than $3,500 iflocal SEA Procarement Policies are more resirciive
Quotation nsing S¥A
$3,501 - $149.,996 Small purchase provedures 2 CFR.200,320(b) Hriertial Procursment
Procednres
FORMAL PROCUREMENT
As per Federal requirements in Bid - Invitation for Bid
$150,000 and above > CFR Pixta 200417 - 200326 (FB) OR Request for
Proposal (REP)

State Agency Form #358 - July 2017
Adopted:
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5517 STUDENT IDENTIFICATION CARDS i

The Board of Education recognizes school building security measures are important for the
safety and welfare of all pupils, staff, parents and community membets in school huildings.

In recognizing this important responsibitity, the Board requires all pupils to carry school district
issued identification cards at all times while in schoal.

A pupil must present the card to any school staff menber upon request. Pupils who fail to have
the eard in their possession or to producs it when asked to do so may be disciplined. The school ;

distriot issued Idontification Card will be issued to all pupils in the high school, and may be
presented for:

1. Tdentification at schoot disirict activities on school district property other than the
school attended by the pupil; ‘

2. Admisgion to school dances and other school-related activities;

3. Identification for library media services to include library book, periodical and other
resouree check-out;

4. Entrance for Scholastic Aptitude Tests, State Standardized Tests and other testing
programs administered on school district property;

5. dentification for fransportation services offered by the district including the use of
activity and/or late buses;

6. Identification for admission to certain school related and school district sponsored
functions; and

7. Accessing money placed on account in the school cafeterias;

8. Accessing free o reduced lunch syster; and
9. Other purposes and activities as determined by the Building Principal.

Pupils will be issued one card every year. A replacement fee of $5.00 will be charged for
all lost identification cards,

Adopted:
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M
[See POLICY ALERT Nos. 163, 179, 180, 181, 182, 183, 188, 193, 194, 200,
and 216]
5512 HARASSMENT, INTIMIDATION, AND BULLYING _
Table of Conients
Section  Section Title
A. Policy Statement
B. ' Harassment, Infimidation, and Bullying Definition
C. Student BExpectations
D. Consequences and Appropriate Remedial Actions
- E, Harassment, Intimidation, and Bullying Reporting Procedure
F. Anti-Bullying Coordinator, Anti-Bullying Specialist, and School
Safety/School Climate Team(s)
G. Harassment, Infimidation, and Bullying Invesfigation
— . Range of Responses—to-an-Incident of Harassment,Intimidation,or
Bullying
L. Reprisal or Retaliation Prohibited
L Consequences and Appropriate Remedial Action for False Accusation
K Haragsmenf, Intimidation, and Bullying Policy Publication and
Dissemination
L. Harassment, Intimidation, and Bullying Training and Prevention
Programs
M. Harassment, Fotimidation, and Bullying Policy Reevaluation,
Reassessment and Review
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Reports to Board of Education and New Jersey Department of
Education

School and District Grading Requirements
Reporis to Law Bnforcement

Collective Bargaining Agreements and Individual Contracts

Students with Disabilities

- Approved Private Schools for Students with Disabilities (APSSD)

Policy Statement

The Board of Bducation prohibits acts of harassment, intimidation, or
bullying of a student. A safe and civil environment in school is necessary
for students to leamn and achieve high academic standards. Harassment,
intimidation, or bullying, like other distuptive or violent behaviors, is
conduct that distupts both a student’s ability to learn and a school’s ability
to educate its students in a safe and disciplined environment.
Harassment, intimidation, or bullying is unwanted, aggressive
behavior that may iuvolve a real or perceived power imbalance, Since
students learn by example, school administrators, faculty, staff and

volunteers-should-be-commended-for demenstrating appropriate behavior,

treating others with civility amd respect, and refusing to tolerate
harassment, intimidation, or bullying.

For the purposes of this Policy, the term "parent,” pursuant to NJAC.
6A:16-1.3, means the natural parent(s) or adopiive parent(s), legal
gnardian(s), foster parent(s), or parent surrogate(s) of a student. Where
parents are separated or divorced, "parent’ means the person Or agency
which has legal custody of the siudent, as well as the natural or adoptive
patent(s) of the siudent, provided such parental rights have not been
terminated by a court of appropriate jurisdiction.
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B. Harassment, Intimidation, and Bultying Definition

“Harassment, intimidation, or bullying” means any gesture, any written,
verbal or physical act, of any electronic communication, as defined in

N.J.8.A. 18A:37-14, whether it be a single incident or a series of incidents
that:

1. Is reasopably perceived as being motivated by either any actual or
" perceived characteristic, such as race, color, religion, ancesfry,
national origin, gender, sexual orientation, gender identity and
expression, or a menial, physical or sensory disability, or by any

other distinguishing characteristic;

2. Takes place on school property, at any school-sponsored function,
on a school bus, or off school grounds, as provided for in N.ES.A.
18A:37-15.3;

3. Substantiaily disrupts or interferes with the arderly operation of the
school or the rights of other students; and that

a. A reasonable person should know, under the circumstances,
that the act(s) will have the effect of physically or
emotionally harming a student or damaging the student’s
property, or placing a student in reasonable fear of physical
or emotional harm to his/her person or damage to his/her

At s
IO Ly, L1

b. Has the effect of insulting or demeaning any student or
group of siudents; or

¢.  Creates a hostile educational environment for the student
by mterfering with a student’s education or by severely or

pervasively causing physical or emotional harm to the
student.

Schools are required to address harassment, intimidation, and bullying
ocourting off school grounds, when there is a nexus between the
harassment, intimidation, and bullying and the school (e.g, the
harassment, intimidation, or bullying substantially distupts or interferes

with the orderly operation of the school or the rights of other students).
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“Electronic communication” means a commumication transmitted by
means of an electronic device, including, but not limited to: a telephone,
cellular phone, computer, or pager.

C. Student Expectations

The Board expects students to conduci themselves in keeping with their
levels of development, maturity and demonstrated capabilities with proper
regard for the rights and welfare-of other stndents and school staff; the
educational purpose underlying all school activities and the care of school
facilities and equipment consistent with the Code of Student Conduct.

The Board believes that standards for student behavior mmst be set
cooperatively through interaction among the students, parents, school
employees, school administrators, school volunteers, and community
representatives, producing an atmosphere that encourages students to grow
in self-discipline. The development of this atmosphere requires respect
for self and others, as well as for school district and community property
on the part of students, staff, and community members.

Stndents are expected o behave in a way that creates a supportive learning
environment, The Board believes the best discipline is self-imposed, and
it is the responsibility of staff to use instances of violations of the Code of
Student Conduct as opportunities to help students learn fo assume and
accept responsibility for their behavior and the consequences of their

behavior.  Staff members_who interact_with_students shall apply best

practices designed to prevent sindemt conduct problems and foster
students’ abilities to grow in self-discipline.

The Board expects that students will act in accordance with the student
behavioral expectations and standards regarding harassment, intimidation,
and bullying, including:

1. Student responsibilities {e.g., requirements for students to conform
to reasonable standards of socially accepted behavior; respect the
person, property and rights of others; obey constituted authority;
and respond to those who hold that anthority);

2. Appropriate tecognition for positive reinforcement for good

conduct, self-discipline, and good citizenship;
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3. Stndent rights; and

4, Sanctions and due process for violations of the Code of Student
Conduct.

Pursuant to N.J.S.A. 18A:37-15(a) and N.TLA.C. 6A:16-7.1(a)1, the district

has involved a broad-base of scheol and community members, including
parents, students, instructional staff, student support services staff, school
administrators, and school - volunteers, as well as community
organizations, such as faith-based, health and human service, business and
law enforcement, in the development of this Policy. Based on locally
determined and accepted core cthical values adopted by the Board,
pursuant to N.J.A.C. 6A:16-7.1(a)2, the Board must develop guidelines for
student conduct prrsuant to N.J.A.C. 6A:16-7.1. These guidelines for
student conduct will take into consideration the developmental ages of
students, the severity of the offenses and students” histories of
inappropriate behaviors, and the mission and physical facilities of the
individual school(s) in the district. This Policy requites all students in the
district to adhere to the rules established by the school district and to
submit to the remedial and consequential measures that are appropriately
assigned for infractions of these rules.

Pursuant to N.J.A.C, 6A:16-7.1, the Superintendent must annually provide
to students and their parents the rules of the district regarding student
conduct. Provisions shall be made for informing parents whose primary
language is other than English. |

The district prohibits active or passive support for acis of harassment,
intimidation, or bullying. Stodents are encouraged to suppost other

students who:

1. Walk away from acts of harassment, intimidation, and bullying
when they sec them;

2. Constructively attempt to stop acts of harassment, intimidation, or
bullying;

3. Provide support to students who have been subjected to
harassment, intimidation, or bollying; and

4, Report acts of harassment, intimidation, and bullying to the

designated school staff member.
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D. Consequences and Appropriate Remedial Actions

Consequences and Appropriate Remedial Actions — Students

The Board of BEducation requites its school administrators to implement
procedures that ensure both the appropriate consequences and remedial
responses for students who commit one or more acis of harassment,
intimidation, or bullying, consistent with the Code of Student Conduct.
The following factors, at 2 minimum, shall be given-fuil consideration by
school administrators in the implementation of appropriate consequences
and remedial measures for each act of harassment, intimidation, or
bullying by students.

Appropriate remedial action for a student who commits an act of
harassment, intimidation, or bullying that takes into account the
nature of the behavior; the nature of the student’s disability, if any,
and fo the extent relevant; the developmental age of the student; and
the student’s histery of problem behaviors and performance. The
appropriate remedial action may also include a behavioral assessment
or evaluation including, but not limited to, a referral to the Child
Study Team as appropriate; and suppertive interventions and referral
services, including those at N.JA.C. 6A:16-8. consequences—and

iy
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Factors for Determining Consequences — Student Considetations

1. Age, developmental and maturity levels of the parties involved and
their relationship to the school district;

Degrees of harm;

Surrounding citcumstances;

Nature and severity of the behavior(s);

Tncidences of past or continuing patterns of behavior;

Relationships between the parties involved; and

Context in which the alleged incidents oceurred.

PPl
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Factors for Determining Consequences — School Considerations

1. School culiure, climate, and general staff management of the
Iearning environment,

Social, emotional, and behavioral supports;

Student-staff relationships and staff behavior toward the student;
Family, community, and neighborhood situation; and

Alignment with Board policy and regulations/procedures.

DR

Factors for Determining Remedial Measures
Personal *

Life skill deficiencies;

Social refationships;

Strengths;

Talents;

Interests;

Hobbies;

Extra-curricular activities;

Classroom participation;

Academic performance; and

0. Relationship to students and the school district.

0 08 Ny LR

Environmental

School culfure;

School climate,

Student-staff relationships and staff behavior toward the student;
General staff management of classrooms or other educational
envirorments; .

Staff ability to prevent and manage difficult or inflammatory
situations;

Social-emotional and behavioral supports;

Social relationships;

Commuuity activities;

Neighborhood situation; and

0.  Family sifuation.

Rl o
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Consequences for a student who commits one or more acts of harassment,
intimidation, or bullying may range from positive behavioral interventions
up to and including suspension or expulsion. of stndents, as set forth in the
Board’s approved Code of Student Conduct purspant fo N.JA.C.
6A:16-7.1. Comsequences for a student who commits an act of
harassment, intimidation, or bullying are those that are varied and graded
according to the nature of the behavior; the nature of the student’s

. disability, if any, and to the extent relevant; severity-of the-effenses;
consider the developmental age of the student; effenders and the stadenis®
student’s histories history of inappropriate problem behaviors and
performance behaviess consistent with the Board’s approved Code of
Student Conduct and N.J.A.C. 6A:16-7, Student Conduct. The use of
negative consequences should ogeur in conjunction with remediation and
not be relied upon as the sole intervention appsoach.

Remedial measures shall be designed to correct the problem behavior,
prevent another occurrence of the problem, protect and provide support for
the victim of the act, and take correciive action for documented systemic
problems related to harassment, infimidation, or bullying. The

consequences and remedial measures may include, but are not limited to,
the examples listed below:

Examples of Consequences

Admonishiment;
Temporaty temoval from the classroony;

Deprivation of privileges;

Classroom or administrative detention;

Referral to disciplinatian,

Tn-school suspension;

Qui-of-school suspension (short-term or long-termy;
Reports to law enforcement or other legal action; or
Expulsion.

© 0 S Oy L B Ly I

Examples of Remedial Measures
Personal — Student Bxhibiting Bullying Behavior

1. Develop a behavioral contract with the student. Ensure the student
has a voice in the outcome and can identify ways he or she can

solve the problem and change behaviors;
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© Meet with parents to develop a family agreement to ensure the

parent and the student understand school rules and expectations;
Bxplain the long-term negative consequences of harassment,
intimidation, and bullying on all involved;

Bnsure understanding of consequences, if Tharassment,
intimidation, and bullying behavior confinues;

Meet with school counselor, school social worker, or school
psychologist to decipher mental health issues (e.g, what is
happening and why?), '

Develop a learning plan that inciudes consequences and skill
building;

Consider wrap-around suppott services or after-school programs or
services;

Provide social skill traiming, such as impulse control, anger
management, developing empathy, and problem solving;

Arrange for an apology, preferably wriiten;

Requirte a reflective essay to ensure the student understands the
impact of his or her actions on others;

Have the student tesearch and teach a lesson to the class about
bullying, empathy, or a similar topic;

Arrange for testitution (ie, compensation, reimbursement,
amends, repayment), particularly when personal items were
damaged or stolen;

Explore age-appropriate restorative (ie., healing, curative,
recuperative) practices; and

i

Schedutea follow=upconfererice with the student.

Personal — Target/Victim

1. Meet with a trusted staff member to explore the student’s feelings
about the incident;

2. Develop a plan fo ensure the student’s emotional and physical
safety at school;

3. Have the student meet with the school counselor or school social
worker to ensure he or she does not feel responsible for the
bullying behavior;

4. Agk students to log behaviors in the future;

5. Help the student develop skills and strategies for resisting bullying;
and

6. Schedule a follow-up conference with the student.
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Parents, Family, and Community

1.
2.
3

Develop a family agreement;
Refer the family for family counseling; and

Offer parent education workshops related to bullying and social-
emotional learning.

Examples of Remedial Measures — Environmential
(Classroom, School Building, or School District)

50 S OV L W8

e

10.

11.
12.

Analysis of existing data to identify bullying issuos and concerns,
Use of findings from school surveys (e.g., school climate surveys);
Focus groups;

Mailings — postal and email;

Cable access television;

School cultute change;

School climate itnprovement;

Tncreased supervision in “hot spois”™ (e.g., locker rooms, halbways,
playgrounds, cafeterias, school perimeters, buses);

Adoption of evidence-based systemic bullying prevention practices
and programs;

Training for all cettificated and non-certificated staff to teach
effective prevention and intetvention skills and strategies;
Professional development plans for involved staff;

Participation of parents avd other commumity members and

13.

14.

135.
16.
17,
18.

or gmﬁzaﬁens—(e:gTParen-"r?eaeherwAssec%afeien's,—Par:ent—Tea@her

Organizations) in the educational program and in problem-solving
bullying issues;

Formation of professional learning communities to address
bullying problems;

Small or large group preseniations for fully addressing the actions
and the school’s response to the actions, in the context of the
acceptable student and staff member behavior and the
consequences of such actions;

School policy and procedure revisions;

Modifications of schedules;

Adjustments in hallway traffic;

Examination and adoption of educational practices for actively

engaging students in the learning process and in bonding students
to pro-social institutions and people;
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19.  Modifications in student routes or patterns traveling to and from
school;

20.  Supervision of student victims before and after school, mcluding
school transportation;

21.  Targeted use of monitors (e.g., hallway, cafeteria, locker room,
playground, school perimeter, bus);

22.  Targeted use of teacher aides;

73.  Disciplinary action, including dismissal, for school staff who
contribuied to the problem; .

24,  Supportive institutional interventions, mcluding participation in the
Intervention and Referral Services Team, pursuant to NJ.AC.
6A:16-8;

25.  Parent conferences,

26.  Family comnseling;

27.  Development of a general harassment, intimidation, and bullying
response plan;

28.  Behavioral expectations communicated to students and parents; :

29,  Patticipation of the entire stndent body in problem-solving
harassment, intimidation, and bullying issues;

30. Recommendations of a student behavior or ethics council;

31.  Participation in peet support groups;

32. School transfers; and

33,  Tavolvement of law enforcement officers, including school

resource officers and juvenile officers or other appropriate legal
action.

Caonsequences and Appropriate Remedial Actions — Adulis

The district will also impose appropriate consequences and remedial
actions to an adukt who commits an act of harassment, intimidation, or
bullying of a student. The consequences may include, but not be limited
to: verbal or written reprimand, increment withholding, legal action,
disciplinary action, termination, and/or bans from providing services,
participating in school district-sponsored programs, or being in “school
buildings or on school grounds. Remedial measures may include, but not
be limited to: in or oui-of-school counseling, professional development
programs, and work environment modifications.
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Target/Viciim Support

Districts should identify a range of stratcgies and resources that will be
available to individual victims of harassment, intimidation, and bullying,
and respond in a manner that provides relief to victims and does not
stigmatize vietims or further their sense of persecution. The type,

diversity, location, and degree of support are directly related to the
student’s perception of safety.

Sufficient safety measures should be undertaken to ensure the victims’
physical and social-emotional well-being and their ability to learn in a

safe, supportive, and civil educational environment.

Examples of support for student victims of harassment, intimidation, and

bullying inclode:

L. Teacher aides;

2. Hallway and playground monitors;

3. Partnering with a school leadet;

4, Provision of an adult mentor;

5. Assignment of an adult “shadow” to help proteot the stndent;
6. Seating changes;

7. Schedule changes;

. School transfers;

9. Before- and after-school supervision;

10.  School fransportation supervision;

1 Counselinig; and
12.  Treatment of therapy.

E. Harassment, Intimidation, and Bullying Reporting Procedure

The Board of Education requires the Principal at each school to be
responsible for receiving complaints alleging violations of this Policy. All
Board members, school employees, and volunteers and confracted service
providers who have contact with students arc required to verbally report
alleged violations of this Policy to the Principal or the Principal’s designee
on the same day when the individual witnessed or received reliable
information regarding any such incident. All Board members, school
employees, and vohmteers and contracted service providers who have
contact with students, also shall submit a report in writing to the Principal

within two school days of the verbal report.
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The Principal or designee will inform the parents of all students invelved
in alleged incidents, and, as appropriate, may discuss the availability of
counseling and other intervention services. The Principal or designee
shall take into zccount the circumstances of the incident when
providing netification to parents of all students involved in the
reported harassment, intimidation, or bullying incident and when
conveying the nature of the incident, including the actnal or perceived
protected category motivating the alleged offense. The Principal, upon
receiving a verbal or written report, may take inferim measures to ensure

the safely, health, and welfare of all parties pending the findings of the
mvestigation.

Siudents, parents, and visitors are enéouraged to report alleged violations
of this Policy to the Principal on the same day when the individual
witnessed or received reliable information regarding any such incident.

A person may report, verbally or in writing, Students-perepts—and
visitors—may—repert an act of harassment, intimidation, or bullying
committed by an adult or youth against a student anonymously. The
Board will not take fEormal disciplinary action iolod

fory b oyt
] o ) R = 12

Heen i A ant based
solely on the anonymous report.

A Board member or school employee who promptly reporis an incident of
harassment, intimidation, or bullying and who makes this report in
compliance with-the-procedures-set-forth-in-this Policy His-mmmune-from-a—
cause of action for damages arising from any failure fo remedy the
reported incident.

In accordance with the provisions of N.J.S.A. 18A:37-18, the harassment,
intimidation, and bullying law does not prevent & victim from seeking
redress under any other available law, either civil or criminal, nor does it
create or alter any tort liability.

The district may consider every mechanism available fo simplify
reporting, including standard reporting forms and/or web-based reporting
mechanisms. For anonymous reporting, the district may consider locked
boxes located in ateas of a school where reports can be submitted without
fear of being observed.
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A school administrator who receives a teport of harassment, intimidation,
and bullying from a district employee, and fails to initiate or conduct an
investigation, or who should have known of an incident of barassment,
intimidation, or bullying and fails to take sufficient action to minimize or
climinate the harassment, intimidation, or bullying, may be subject to
disciplinary action. ‘

F. Anti-Bullying Coordinator, Anti-Bullying Specialist, and School
Safety/School Climate Team(s) o

L. The Superiniendent shall appoint a district Anti-Bullying
Coordinator. The Superintendent shall make every effort to
appoint an employee of the school district to this position.

The district Anti-Bullying Coordinator shall:

a.

Be responsible for coordinating and strengthening the
school district’s policies to prevent, identify, and address
harassment, intimidation, or bullying of students;

Collaborate with school Anti-Bullying Specialists in the
district, the Board of Bducation, and the Superintendent to
prevent, identify, and respond to harassment, intimidation,
or bullying of students in. the district,

Provide_data, in collaboration with the Superintendent, to

the Depariment of Bducation regarding harassment,

intimidation, or bullying of students;

Exccute such other duties related to school harassment,
infimidation, or  Tbullying as requested by the
Superintendent; and

Meet at least twice a school year with the school Anti-
Bullying Specialist(s) to discuss and sirengthen procedures
and policies to prevent, identify, and address harassment,
intimidation, and bullying in the district.
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The Principal in each school shall appoint a school Anti-Bullying
Specialist. The Anti-Bullying Specialist shall be a guidance
counselor, school psychologist, or other certified staff member
trained to be the Anti-Bullying Specialist from ansong the currently
employed staff in the school.

The school Anti-Bullying Specialist shall:

a. Chair the S¢hoot Safety/School Climate Team as provided
in N.J.S.A. 18A:37-21; :

b. Lead the investigation of incidents of , harassment,
intimidation, or bullying in the schiool; and

c. Act as the primary school official responsible for

preventing, identifying, and addressing incidents of
" harassment, intimidation, or bullying in the school.

A School Safety/School Climate Team shall be formed in each
school in the district to develop, foster, and maintain a positive
school climate by focusing on the on-going systemic operational
procedures and educatfonal practices in the school, and to address
issues such as harassment, intimidation, or bullying that affect
school climate and culiure. Rach School Safety/School Climate
Team shall meet, at a minimum, two times per school year. The

School Safety/Scheol Climate Teurm-shall consist-ef the Principal

or the Principal’s designee who, if possible, shall be a senior
administrator in the school and the following appointees of the
Principal; & teacher in the school, a school Anti-Bullying
Specialist; a parent of a student in the school; and other members
to be determined by the Principal. The school Anti-Bullying

Specialist shall serve as the chair of the School Safety/School
Clhimate Team,

The School Safety/School Climate Team shall:

a. Receive records of all complaints of harassment,
intimidation, or bullying of students that have been
repotted to the Prineipal;

2.
3.
-
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b. Receive copies of all reports prepared after an investigation
of an incident of harassment, intimidation, or bullying;

c. Tdentify and address patterns of harassment, intimidation,
or bullying of students in the school; -

d Review and strengthen school climate and the policies of
the school in order to prevent and address harassment,
intimidation, or bullying of students;

e. Educate the community, including students, teachers,
admninistrative staff, and parents, to prevent and address
harassment, intimidation, or bullying of students;

f. Participate in the training required pursuant to the
provisions of N.LS.A. 18A:37-13 et seq. and other training
which the Principal or the district Anti-Bullying
Cootdinator may request. The School Safety/School
Climate Team shall be provided professional development
opportunities that may address cffective practices of
successful school climate programs or approaches; and

g Executs such other duties related fo harassment,
intimidation, or bullying as requested by the Principal or
district Anti-Bullying Coordinator.

Notwithstanding-any provision-of N-F-S:A—18A:37-21to-the-contrary;a—

parent who is a member of the School Safety/School Climate Team shall
not participate in the activities of the team set forth in 3. a., b., or c. above
or any other activities of the team which may compromise the
confidentiality of a student, consistent with, at a minimum, the
requirements of the Famity Educational Rights and Privacy Act (20 U.S.C.
Qection 1232 and 34 CER. Pait 99), N.JA.C. 6A:32-7, Student Records
and N.JLA.C. 6A:14-2.9, Student Records.

G. Harassment, Intimidation, and Bullying Tnvestigation
The Board requires a thorough and complete investigation to be conducted

for each report of violations and complaints which gither identify
harassment, intimidation, or bullying or describe behaviors that indicate

harassment, intimidation, or bullying.
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[Option — Principal’s Preliminary Determination

However, prior to imitiating the investigation, the Principal or
designee, in consultation with the Anti-Bullying Specialist, may make
a preliminary determination as to whether the reported incident or
complaint, assuming all facts presented are true, is a report within the
scope of the definition of harassment, intimidation, and bullying
under the Anii-Bullying Bill of Rights Act, N.J.S.A. 18A:37-14. The

Superintendent or ~designee may sign-off on the preliminary
determination.

The Principal or designee, upon making a preliminary determination
the incident or complaint is not within the scope of the definition of
harassment, intimidation, and bullying, shall inform the parents of
the parties involved, who may appeal the prefiminary determination
to the Board of Education and thereafter to the Commissioner of
Education in accordance with N.J.A.C. 6A:3.

A Board hearing shall be held within ten business days of receipt of
the request for a Board hearing. If the preliminary determination,
upon review of the facts presemted in the reported incident ox
complaint, is to continue with the harassment, intimidation, and
bullying investigation, the investigation shall be completed in
aceordance with N.J.5.A. 18A:37-15.b.(6) and this Policy.]

‘The—investigation—shall-be-initiated-by—the—Principal-orthe Principal’s—
designee within one school day of the verbal report of the incident. The
investigation shall be conducted by the school Anii-Bullying Specialist in
coordination with the Principal. The Principal may eppoint additional
personnel who are not school Anti-Bullying Specialists to assist with the
investigation, Investigations or complaints concerning adult conduct
shall not be investigated by a member of the same bargaining wnit as
the individual who is the subject of the investigation. An investigation
concerning a staff member shall not be conducted by a staff member
wheo is supervised by the staff member being investigated or who is an
administrator in the district. The Principal or designee, in
consulfation with the Superintendent or designee, will appoint a staff
member to complete these investigations,
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The investigation shall be completed and the written findings submifted to
the Principal as soon as possible, but not later than ten school days from
the date of the written report of the incident. Should information
regarding the reported incident and the investigation be received after the
end of the ten-day period, the school Anti-Bullying Specialist shall amend
the original report of the results of the investigation to ensure there is an

accurate and current record of the facts and activities concerning the
reported incident.

The Principal shall proceed in accordance with the Code of Student
Conduct, as appropriate, based on the investigation findings. The
Principal shall submit the report to the Superintendent within two school
days of the completion of the investigation and in accordance with the
Administrative Procedures Act (N.JS.A. 52:14B-1 et seq). As
appropriate to the findings from the investigation, the Superintendent shall
ensure the Code of Student Conduct has been implemented and may
decide to provide intervention setvices, order counseling, establish
tratning programs to reduce harassment, intimidation, or bullying and
enthance school climate, impose discipline, or take or recommend other
appropriate action, as necessary.

The Superintendent shall report the resulis of each investigation to the
Board of Education no later than the date of the regularly scheduled Board
of Bducation meeting following the completion of the investigation. The
Superintendent’s repost shall include information on any consequences

Tiposed nder—tie— Code—of-Student - Conduct,—any—services provided;

training established, or other ‘action taken or recommended by the
Superintendent,

Parents of involved student offenders and targets/victims shall be provided
with information about the investigation, in accordance with Federal and
State law and tegulation. The information to be provided to parents shatl
inchude the nature of the investigation, whether the district found evidence
of harassment, intimidation, or bullying, and whether consequences were
imposed or services provided to address the incident of harassment,
intimidation, or bullying. This information shall be provided in writing
within five school days after the results of the investigation arc reported to
the Board of Education.
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A parent may request a hearing before the Board of Education after
teceiving the written information about the investigation. Any request
for such a hearing shall be filed with the Board Secretary no later
than sixty calendar days after the written information is provided to
" the parents, The hearing shall be held within ten sehoot business days of
the tequest. The Board of Education shall conduct the hearing n
executive session, pursuant to the Open Public Meetings Act {(N.JS.A.
10:4-1 et seq), to protect the confidentiality of the students. At the
hearing, the Board may hear testimony from and consider nformation.
provided by the school Anti-Bullying Specialist and others, as approptiate,
regarding the incident, the findings from the investigation of the incident,
recommendations for consequences or sarvices, and any programs
imstitoted to reduce such incidents, prior to rendering a determination.

At the regularly scheduled Board of Education meeting following its
receipt of the Superintendent’s report on the results of the investigations to
the Board or following a hearing in executive session, the Board shall
jssue a decision, in writing, to affiom, reject, or modify the
Superintendent’s decision. The Board’s decision may be appealed to the
Commissioner of Bducation, in accotdance with NJA.C. 6A3,

Controversies and Disputes, 1o later than ninety days afer issnance of the
Board of Education’s decision.

A parent, student, or organization may file a complaint with the Division
on Civil Rights within one hundred eighty days of the occurence of any

incident-of-harassment;-intimidation;-or-bullying based-on-membership-in————
a protected group as enumerated in the "Law Against Discrimination,”
P.L.1945, ¢.169 (C.10:5-1 et seq.).

H. Range of Responses to an Incident of Harassment, Intimidation, or
Bullying

‘The Board shall establish a range of responses fo harassment, intimidation,
and bullying incidents and the Principal and the Anti-Bullying Specialist
shall appropriately apply these responses once an incident of harassment,
intimidation, or bullying is confirmed. The Superintendent shatl respond
to confirmed harassment, intimidation, and bullying, according to the
parameters described in this Policy. The range of ways in which school
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staff will respond shall include an appropriate combination of counseling,
support services, intervention services, and otber programs. The Board
recognizes that some acts of harassment, intimidation, or bullying may be
isolated incidents requiring the school officials respond appropriately to
the individual(s) committing the acts. Other acts may be s0 serious or
parts of a larger pattern of harassment, intimidation, or bullying that they
tequire a response either at the classroom, school building, or school
district level or by law enforcement officials.

For every incident of harassment, intimidation, or bullying, the school
officials must respond appropriately to the individual who committed the
act. The range of responses to confirmed harassment, intimidation,® or
bullying acts should include individual, classroom, school, or district
responses, as approptiate to the findings from each incident. Examples of
responses that apply to each of these caiegories are provided below:

1. Individual responses can include consistent and appropriaie
positive behavioral interventions (e.g., peer meatoring, short-term

comnseling, life skills groups) intended to remediate the problem
behaviors.

2. (lasstoom tesponses can include class discussions abont an
incident of harassment, intimidation, or bullying, role plays (when
implemented with sensitivity to a student’s situation or
involvement with harassment, intimidation, and bullying), rescarch

projects;‘observiﬂg“aﬂd-discussing-audinwvim%matm'“‘“ on-fhese

ey o

subjects, and skill-building lessons in couriesy, tolerance,
assertiveness, and conflict management.

3. Schoo! responses can include theme days, learning station
programs, “acts of kindness™ programs or awards, use of sfudent
survey data to plan prevention and intervention programs and
activities, social norms campaigns, posters, public service
announcements, “natural helper” or peer leadership programs,
“ppstander” programs, parent Programs, the dissemination of
information to students and parents explaining acceptable uses of
electronic and wireless communication devices, and harassment,
intimidation, and bullying prevention curricula or campaigns.
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4. District-wide responses can comprise of adoption of school-wide
programs, including enhancing the school climate, mvolving the
community in policy rteview and development, providing
professional development cootdinating with community-based
organizations (e.g., mental health, health services, health facilities,
law enforcement, faith-based organizations), Iaunching
harassment, intimidation, and bullying prevention campaigns.

I. Reprisal or Retaliation Prohibited

The Board prohibits a Board member, school employee, contracted service
provider who has contact with students, school volunteer, or student from
engaging in reprisal, retatiation, or false accusation against a victim,
witness, ot one with reliable information, or any other person who has
celiable information about an act of harasstment, intimidation, or bullying
or who reports an act of harassment, intinudation, or bullying. The
consequence and appropriate remedial action for a person who engages in
teprisal or retaliation shall be determined by the administrator after
consideration of the nature, severity, and circumstances of the act, in
accordance with case law, Federal and State statutes and regulations, and
district policies and procedures. All suspected acts of reprisal or
retaliation will be taken seriously and appropriate responses will be made
in accordance with the totality of the circumstances.

Examples of consequences and remedial measures for students who

engagwmureprisaLOIJetaﬁmiomane_ﬁﬂeLanLdasgﬂhed in the

Consequences and Appropriate Remedial Actions section of this Policy.

Examples of consequences for a school employee or a contracted service
provider who has contact with students who engage in reprisal or
retaliation may inctade, but not be limited to: verbal or written reprimand,
increment withholding, legal action, disciplinary action, termination,
and/or bans from providing services, participating in school district-
sponsored programs, or being in school buildings or on school grounds.
Remedial measures may inchide, but not be limited to: in or out-of-school

counseling, professional development programs, and work environment
modifications.
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Examples of consequences for a Board member who engages in reprisal or
retaliation may inciude, but not be limited to! reprimand, legal action, and
other action authorized by statute or administrative code. Remedial

measures may inchude, but not be limited to: counseling and professional
development.

J. Consequences and Appropriate Remedial Action for False Accosation

The Board prohibits any person from falsely accusing another as a means
of retatiation or as a means of harassment, intimidation, or bullying.

L.

Students - Consequences and appropriate remedial action for a
student fornd to have falsely accused another as a means of
harassment, intimidation, or bullying or as a means of retaliation
may range from positive behavioral inferventions up to and
inclnding suspension or expulsion, as permitted nnder N.I.S.A.
18A:37-1 et seq., Discipline of Students and as set forth in
NIJAC. 6A:16-7.2, Short-tefm Suspensions, N.J.A.C. 6A:16-7,
Long-term Suspensions and N.IAC. 6A:16-7.5, Expulsions and
those listed and described in the Consequences and Appropriate
Remedial Actions section of this Policy.

School Employees - Consequences and appropriate remedial action
for a school employee or confracied service provider who has
contact with students found to have falsely accused another as a

means—ofharassment,intimidations-or bullying or as-a-means of

retaliation could entail discipline in accordance with district
policies, procedures, and agreements which may include, but not
be limited to: reprimand, suspension, incremeont withholding,
termination, and/or béns from providing services, participating in
school district-sponsored programs, or being in school buildings ox
on school grounds. Remedial measures may include, but not be
limited fo: in or out-of-school counseling, professional
development programs, and work environment modifications.

Visitors or Volunteers - Consequences and appropriate remedial
action for a visitor or volunteer found to have falsely accused
another as a means of harassment, intimidation, or bullying or as 2
means of rtetaliation could be determined by the school
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administrator after consideration of the nafure, severity, and
circumstances of the act, including law enforcement repotts or
other legal actions, removal of buildings or grounds privileges, or
prohibiting contact with students or the provision of student
services. Remedial measures may include, but not be limited to: in
ot out-of-school counseling, professional development programs,
and work environment modifications.

K Harassment, Intimidation, - and Bullying Policy Publication and
Dissemination

This Policy will be disseminated annually by the Superintendent to all
school employees, contracted service providers who have confact with
students, school volunteers, students, and parents who have children
anrolled in a school in the district, along with a statement explaining the
Policy applies to all acts of harassment, intimidation, or bullying, pursuant
to N.T.S.A. 18A:37-14 that occur on school propetty, at school-sponsored

functions, or on a school bus and, as appropriate, acts that ocour off school
grounds.

The Superintendent shail ensure that notice of this Policy appears in the
student handbook and all other publications of the school district that set

forth the comprehensive rules, procedures, and standards for schools
within the school disirict.

The Superintendent shall post a link to the district’s Harassment,

Tntimidation, and Bullying Policy that is prommmenily displayed on tae
homepage of the school district’s website. The district will notify students
and parents this Harassment, Intimidation, and Bullying Policy is available
on the school district’s website.

The Superintendent shall post the name, school phone number, school
address, and school email address of the district Anti-Bullying
Coordinator on the home page of the school disttict’s website. Each
Principal shall post the name, school phone number, address, and school
omail address of both the Anti-Bullying Specialist and the district Anti-
Bullying Coordinator on the home page of sach school’s website.
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L. Harassment, Intimidation, and Bullying Training and Prevention Programs

The Superintendent and Principal(s) shall provide training on the school
district’s Harassment, Intimidation, and Bullying Policy to current and
new school employees; including administrators, instructors, student
support services, administrative/office support, transportation, food
service, facilities/maintenance; contracted service providers; and
volunfeers who have significant contact with students; and persons
contracted by the district to provide services to students. The training
<hail include instruction on preventing bullying on the basis of the
protected categories enmmerated in NJS.A, 18A:37-14 and other
distingnishing characteristics that may incite incidents of discrimination,
harassment, intimidation, or bullying.

Each public school teacher and educational services profesgional shall be
required to complete at least two hours of instruction in harassment,
intimidation, and bullying prevention within each five year professional
development period as part of the professional development requirement
pursuant to N.J.S.A. 18:37-22.4. The required two hours of suicide
prevention instruciion shall include information on the risk of suicide and
incidents of harassment, intimidation, or bullying and information on
reducing the risk of suicide in students who are members of communities
identified as having members at high risk of suicide.

Each newly elected or appointed Board member must complete, during the

fitst year of the meml bet’s first-term;a-training program-on-harassment;

intimidation, and bullying in accordance with the provisions of N.J.S.A.
18A:12-33.

The school district shall provide time during the usnal school schedule for
the Anti-Bullying Coordinator and each school Anti-Bullying Specialist to
participate in harassment, intimidation, and bullying traming programs.

A school leader shail cornplete school leader training that shall inciude
information on the prevention of harassment, intimidation, and bullying as
required in N.J.S.A. 18A:26-8.2.
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The school district shall annualily observe a “Week of Respect” beginning
with the first Monday in October. Tn order to recoguize the importance of
character education, the school district will observe the week by providing
age-appropriate instruction focuging on the prevention of harassment,
intimidation, and bullying as defined in N.J.8.A. 18A:37-14. Throughout
the school year the district will provide ongoing age-appropriate
instrucion on preventing harassment, intimidation, or bullying, in
accordance with the Core Curriculum Content Standards, pursuant to
N.J.S.A. 18A:37-29. -

The school district and each school in the district will annually establish,
implement, document, and assess harassment, intimidation, and bullying
prevention programs or approaches, and other initiatives in consultation
with school staff, students, administrators, volunteers, parents, law
enforcement, and community members. The programs or approaches and
other initiatives shall be designed to create school-wide conditions to
prevent and address harassment, intimidation, and bullying in accordance
with the provisions of N.J.S.A. 18A:37-17 et seq.

M.  Harassment, Intimidation, and Bullying Policy Reevaluation,
Reassessment and Review

The Superintendent shall develop and implement a process for annually
discussing the school district’s Harassment, Intimidation, and Bullying
Policy with students.

The Superintendent, and—the Principal(s), and the Anti-Bullying
Coordinator, with input from the schools’ Anti-Bullying Specialists,
shall annually conduct a teevaluation, reassessment, and review of the
Harassment, Infimidation, and Bullying Policy, and any report(s) and/or
finding(s) of the School Safety/School Climate Team(s). vwith—inpert
om—the—schools Anti-Bullving Sneeialists—and The Superintendent
shall recommend to the Board necessary revisions and additions to the
Policy consistent with N.J.S.A. 18A:37-15.c., as well as to harassment,
intimidation, and bullying prevention programs and approaches based on
the findings from the evaluation, reassessment, and review.

Q )
CHoES Cl wawe g S ot
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N. Reports to Board of Education and New Jersey Department of Education

The Superintendent shall report two times each school yeat, between
September 1 and January 1 and between Janmary 1 and June 30 at a public
hearing all acts of violence, vandalism, and harassment, intimidation, and
bullying which oceurred during the previous rTeporting period in
acoordance with the provisions of N.J.S.A. 18A:17-46. The information

ghall also be reported to the New Jersey Department of Education in
accordance with N.J.S.A. 18A:17-46,

0. School and District Grading Requitements

Each school and each district shall receive a grade for the purpose of
assessing their efforts to implement policies and programs congistent with
the provisions of N.IL.S.A. 18:37-13 ei seq. The grade received by a school
and the district shall be posted on the homepage of the school’s website
and the district’s website in accordance with the provisions of N.J.5.A.
18A:17-46. A link to the report that was submitied by the Supetintendent
to the Department of Education shall also be available on the school
district’s website. This information shall be posted on the websites within
ten days of receipt of the grade for each school and the district.

P. Reports to Law Enforcement

Some acts of harassment, intimidation, and bullying may be bias-related
acts and potentially bias crimes and school officials must report to law

siforcement officialy sither-serious acts-orthose-which-may be-part-of &

larger pattern in accordance with the provisions of the Memorandum of
Agreement Between Education and Law Enforcement Oificials.

Q. Collective Bargpining Agreements and Tndividual Contracts

Nothing in N.J.S.A. 18A:37-13.1 et seq. may be construed as affecting the
provisions of any collective bargaining agreement or individual congract of
employment in effect on the Anti-Bullying Bill of Rights Act’s effective
date (January 5, 2011). N.J.S.A. 18A:37-30.

The Board of Education prohibits the employment of or contracting for
school staff positions with individuals whese criminal history tecord
check reveals a record of conviction for a crime of bias intimidation or
conspiracy to commit or attempt to commit a crime of bias intimidation.
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R Stodents with Disabilities

Nothing contained in N.J.S.A. 18A:37-13.1 et seq. may alter or reduce the
rights of a student with a disability with regard to disciplinary actions or to
general or special education services and supports. N.J.S.A. 18A:37-32.

S. Approved Private Schools for Students with Disabilities (APSSD)

Tn accordance with the provisions of N.J.A.C. 6A:16-7.7(a).2.ix.(2), the
Board of Education shall investigate a complaint or report of
harassment, intimidation, or bullying, pursuant to N.J A.C.
6A:16-7.7{a).2.ix. and Section G. of this Policy, occurring on Board of
Education school buses, at Board of Education school-spomsored
functions, and off school grounds involving a student who attends an
APSSD. The investigation shall be conducted by a Board of
Education Anti-Bullying Specialist, in consultation with the APSSD.

The school district shall submit all subsequent amended Harassment,
Totimidation, and Bullying Policies to the Executive County
Superintendent of Schools within thirty days of Board adoption.

N.J.S.A. 18A:37-13 through 18A:37-32

N.EA.C. 6A:16-7.1 et seq.; 6A:16-7.9 et seq.

Model Policy and Guidance for Prohibiting Harassment, Intimidation, and
Bullying_on_School Property, at School-Sponsored Funetions and on School

Buses — April 2011 — New Jersey Department of Education
Memorandum — New Jersey Commissioner of Education -~ Guidance for Schools
on Implementing the Anti-Bullying Bill of Rights Act—December 16, 2011

Adopted:
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M
[See POLICY ALERT Nos. 192, 215 and 216}

5561 USE OF PHYSICAL RESTRAINT AND SECLUSION
TECHNIQUES FOR STUDENTS WITH DISABILITIES

[Select Only One Option Below

__ The Board of Education does pot allow for the use of restraint and
seclusion for students with disabilities.

X The Board of Education strives {0 provide a safe, caring atmosphere that
supports all students in the Jeast restrictive environment. On occasion, during an
emergency, a situation may arise making it necessary to temporarily restrain or
seclude a student with a disability in accordance with N.J.S.A. 18A:46-134
through 13.7.]

A school district, an educational services commission, or an approved private
school for students with disabilities (APSSD) that uiilizes physical restraint on
students with disabilities shall ensure that:

1. Physical restraint is wsed only in an emergency in which the
stndent is exhibiting behavior that places the student or others in
immediate physical danger;

2. A‘Tﬁrdent—is—noﬁestrained—in—the—preﬂefposiﬁan,—unless._the

student's primary care physician authorizes, in writing, the use of
this restraint technique;

3. Staff members who are nvolved in the resiraint of a student
receive training in safe techniques for physical restraint from an
entity determined by the Board of Education to be qualified to
provide such training, and that the training is updated at least
annually;

4, The parent of a student is immediately notified when physical
cestraint is used on the student. This notification may be by
telephone or electronic communication. A post-incident full
written notification report of the incident of physical restraint shall
be provided to the parent within forty-eight hours of the occurrence
of the incident;
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5. Each incident in which physical restraint is used is carefully and
continuously visually monitored to ensure it was used in
accordance with established procedures set forth in Policy and
Regulation 5561 — Use of Physical Restraint and Seclusion
Techniques for Students with Disabilities, developed in
conjunction with the entity that trains staff in safe techniques for

physical restraint, in order to protect the safety of the child and
others; and -

6. Each incident in which physical restraint is nsed is documented in
writing in sufficient detail to enable staff to use thig information to
develop or improve the behavior intervention plan at the next
individuslized edncation plan (IEP) meeting.

A school district, an educational services commission, and an APSSD shall
attempt to minimize the use of physical restraints through mclusion of positive

behavior supports in the smdent's behavior intervention plans developed by the
individualized-education-plon IEP team.

A school distriet, an edncational services commission, or an APSSD that utitizes
seclusion techniques on students with disabilities shall ensure that:

1. A seclusion technique is used on a student with disabilities only in
an emergency in which the student is exhibiting behavior that

places the stndent ot others in immediate physical danger;

2. Each incident in which 2 seclusion technique is used is carefully
and continuously visually monitored to ensure it was used in
accordance with established procedures set forth in Policy and
Regulation 5561 — Use of Physical Restraint and Seclusion
Techniques for Students with Disabilities, developed in
conjuaction with the entity that trains staff in safe techniques for

physical restraint, in order to protect the safety of the child and
others; and

3, Hach incident in which a seclusion technique is used is
documented in writing in sufficient detail to enable the staff to use
this information to develop or improve the behavior intervention

plan at the next individuslized-education-plan IEP meeting,
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A school district, an educational services commission, and an APSSD shall
attempt to minimize the use of seclusion techniques through inclusion of positive
behavior supports in the student's behavior interveniion plans developed by the
individuatizededucationplan IEP team.

The New Jersey Depariment of Education shall establish guidelines for school
districts, educational services commissions, and APSSDs to ensure a review
process is in place to examine the wse of physical resiraints or seclusion
techniques in emergency sitations, and for the repeated use of these methods for
an individual child, within the same classroom, or by a single individual. The
review process shall include educational, clinical, and administrative personnel.
Pursuant to the review process the student’s individualized-sdueation—plan IEP
team may, as deemed appropriate, determine o revise the behavior intervention
plan or classroom supports, and a school district, educational services
commyission, or APSSD may determine to revise a staff membet's professional
development plan pursuant to N.J.S.A. 18A:46-13.7.

The Superintendent or designee may gather input from school staff members
and parents of students with disabilities on this Policy and Regulation. All
students with disabilities and their parents shall be afforded the procedural
safeguards provided by the Individnals with Disabilities Education Act
(IDEA).

The Superintendent or designee shall annually inform parents of students

swith disabilities about the Board’s Policy regarding restraint and seclusion,

NIS.A. 18A:46-13.4; 18A:46-13.5; 18A:46-13.6; 18A:46-13.7

New Jersey Department of Education Restraint and Seclusion Guidance for
Students with Disabilities — July 10, 2018

Adopted:
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M

[See POLICY ALERT Nos. 192, 215 and 216]

[THIS REGULATION IS ONLY REQUIRED IF THE BOARD ALLOWS
THE USE OF PHYSICAL RESTRAINT AND SECLUSION TECHNIQUES

FOR STUDENTS WITH DISABILITIES IN ACCORDANCE WITH
POLICY 5561.}

R 5561 USE OF PHYSICAL RESTRATNT AND SECLUSION
TECHNIQUES FOR STUDENTS WITH DISABILITIES

A. Definitions

“Mechanical Restraint” means the use of any device or equipment to
restrict a student’s freedom of movement, but does not inclade devices
jmplemented by trained school personnel, or utilized by a student that
has been prescribed by an appropriate medical or related services
professional and are nsed for the specific and approved purposes for
which such devices were designed such as:

. Adaptive devices or mechanical supports used to achieve
proper body pesitien, balance, or alignment to allow greater
freedom of mobility than would be possible without the ase of
such devices or mechanical supports;

. Vehicle safety resiraints when used as fitended during the
transport of a student in a moving vehicle;

. Restraints for medical mobilization; or

. Orthopedically prescribed devices that permit a student to
participate in activities without risk of harm.

“Physical testraint” means the use of a personal rtostriction that
immobilizes or reduces the ability of a student to move all or a portion of
his or her body.

“Seclusion technique” means the involuntary confinement of a student
alone in a room or area from which the student is physically prevented
from leaving, but does not include a timeout.
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“Iimeouf” means a behavior management technique that involves the
monitored separation of a student in a non-locked seiting and is
implemented for the purpose of calming,

B. Physical Restraint

A school district, an educational services commission, or an approved
private school for students with disabilities (APSSD) that utilizes physical
restraint on students with disabilities shall ensure that:

L. Physical restraint is used only in an emergency in which the
student is exhibiting behavior that places the student or others in
immediate physical danger;

2. A student is not restrained in the prone position, unless the
student’s primary care physician authorizes, in writing, the use of
this restraint technicue;

3. Staff members who are invelved in the restraint of a student
receive training in safe techniques for physical restraint from an
entity determined by the Board of Education to be qualified fo

provide such training, and that the training is updated af least
annually;

4, The patent of a student shall be is immediately notified when

physical restraint is used on the student. This notification may be
by telephone or electronic communication. In addition, a A-fall
post-incident written wotification report of the incident of
physical resiraint shall be provided to the parent within forty-eight
hours of the oceurrence of the incident.

a The post-incident written notifieation report shail
inciude, but not be lLimited to, details regarding the
nature of the behavior that precipitated the use of the
restraint; the staff invelved; and recommendations for
follow-up activities including, if appropriate, revisions
to the student’s individuatized education plan (IEP) or
administration of a fanctional assessment.
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b. The post-incident written notification report shall be
maintained in a manner consistent with State and
Federal regulations regarding the confidentiality of
student records, while also serving as a mechanism for
gathering data which allows the IEP team to make
informed decisions regarding the student’s needs,

5. Each incident in which physical restraint is used is carefully and

: continwously visually monitored to ensure it was used in
accordance with established procedures set forth in Policy and
Regulation 5561 — Use of Physical Restraint and Soclusion
Techniques for Students with Disabilities, .developed in
conjunciion with the entity that irains staff in safe techniques for

physical restraint, in order to protect the safety of the child and
others; and

6. Each incident in which physical restraint is used is documented in
writing in sufficient detail to enable staff to use this information to

develop or improve the behavior intervention plan (BIP) at the
next individualized-edueationplan IEP meeting.

a. Each incident that requires the use of resiraint shall be
documented in a manner that supports informed data-

driven decision making by school staff inciuding the
IEP feam.

b. The data collected fhrough this process shall include,
but not be limited to, the location of the incident,
persons involved, triggering events, prevention,
redirection or de-escalation techniques utilized during
the incident, a description of any injuries or physical
damage that occarred, observational data or
moniforing data taken dwring the incident, debriefing
with staff, reflections on adherence to the IEP and
district procedures, and specitic follow-up that will take
place including, if appropriate, an IEP team meeting,
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c. Data shall be reviewed on a continual basis to determine
the effectiveness of the individual student’s BIF and the
school district’s procedures. Any reviews should be
conducted across sub-groups and involve staff, Child
Study Team members, and administration.

A school district, an educational services commission, and an APSSD
shall attempt to minimize the use of physical restraints through inciusion
of positive behavior supports in the student’s behawior-intervention-plans
BIPs developed by the individualized-edueation-plan TEP team.
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C, Seclusion

A school district, an educational services commission, or an. APSSD

that uiilizes seclusion techmiques on students with disabilities shall
ensure that:

1. A seclusion technique is used on a student with disabilities only
in an emergency in which the student is exhibiting behavier
that places the student or others in immediate physical danger;

2. Fach incident im which a seclusion technigue is used Is
carefully and continuously visually monitored to ensure that it
was used in accordance with established proceduares set forih
in Policy and Regulation 5561 — Use of Physical Restraint and
Seclusion Techniques for Students with Disabilities; and

3. Each incident in which a seclusion technique is used is
documented in writing in sufficient detail to enable staff to use

fhis information to develop or improve the BIP at the next TEP
meeting.

a. Fach incident that requires the use of a seclusion
technique shall be documented in a manner that
supports informed data-driven decision making by

school staff including the TEP-feam:

b. The data collected through this process shail include,
but not be limited to, the location of the incident,
persons involved, friggering events, prevention,
redivection or de-escalation technigues wtilized during
the incident, 2 deseription of any injuries or physical
damage that occurred, observational data er
monitoring data taken during the incident, debriefing
with staff, reflections on adherence to the TEP and
district procedures, and specific follow-up that will take
place including, if appropriate, an TEP team meeting.
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c. Data shall be reviewed on a continual basis to determine
the effectiveness of the individual student’s BIP and the
school district’s procedures. Any reviews should be
conducted across sub-groups and involve staff, Child
Study Team members, and administration.

A school district, an educational services commission, and an APSSD
shall atteropt to minimize the use of seclusion techniques through

inclusien of positive behavior supperts in the stadeni’s BIP developed
by the TEP team.

D. Interventions

i. Classtoom interventions may inctude, but not be limited to, the
following strategies:

a. The staff member may ignore the behavior;

b. The staff member may redirect the student fo a fask with
vetbal or non-verbal prompts or gestures. Proximity and
the use of gentle humor may help, when appropriate;

C. The staff member shail be clear, polite, and respectful when
redirecting the student’s behavior. The staff membet
should make eye contact and tell the student what to do
such as “I can’t teach when you are talking, throwing

things, --. 0T “Pleasestop and-tisten, read;write;—=*—~Tho

staff member should remind the student of consequences
for non-compliance and rewards if they comply with the
staff member’s request;

d. The staff member ghall be polite at all times. The staff
memiber may repeat steps a. through c. above and quictly
give the student adequate wait time. If the staff member
moves on, the student may comply after the initial
confrontation if attention goes baclk to the lesson;

e. The staff member may advise the student to proceed to a
time out area in the classtoom for a limited time
(clementary and middle school); and
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1. If classtoom removal is requited, the staff member shall
follow school discipline procedures for notification and
request for assistance if necessary.

Security interventions may include, but are not limited to, the staff
member:

a. Standing quietly in the doorway and asking the student fo
accompany the staff member; and

b. Informing the stodent of. the violation of the school
discipline code and procedure and assure the stndent they
have the choice to leave the classroom quietly.

E Use of Physical Restraint

1.

Tf necessary, the staff member shall restrain the student until the
cmergency no longer exists (i.c. the sindent stops punching,
kicking, spitting, damaging propexty, etc.).

The school staff member shall immediately contact the appropriate
administrator and school nurse and complefe a written report on

the physical restraint the staff member used during the emergency
situation.

The Principal’s or designee’s or any school staff member’s report
regarding the incident shall be documented in writing in sufficient
detail o enable staff to use this information to develop or improve
the beha%ﬁeﬁﬂ‘éewemﬁﬁ—ﬁlﬂﬂ BIP at the next individualized

TEP meeting. The documentation of physical
restraint shall be placed in the student’s school file.

'The use of physical restraint is subject to the following additional
requirements:

a. Physical restraint techniques shall consider the student’s
medical conditions and shall be modified as necessary;
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b. Students shall not be subjected to physical restraint for
using profanity, other verbal displays or disrespect, or for
non-compliance. A verbal threat will not be considered as
constituting a physical danger unless a student also
dernonstrates a means of or intent to cary out the threat;

c. Tn determining whether a student who is being physically
restrained should be removed from the area where the
cestraint was initiated, the supervising staff should consider
the potential for injury %o the student, the student’s need for

privacy, and the educational and emotional well-being of

the other students in the vicinity; '

d. A student shall be released from physical restraint
immediately upon a determination by the staff member
administering the restraint that the student is no longer in
imminent danger of cansing harm to himsel/herself, others,
ot imminent property destruction; and

e. The student shall be examined by the school nurse affer any
restraint.

M=

A

. . ' [ » P .
canlinoinm fenhnimia 1o oad.on o oty ot wrreth

A ResiBEsoaS0CaGdt I Lot UL T SHRECIT v hn s

[ . 21 whinl dtha ofadand 1o avhilkiting hahatrigs it
SR ERICTEORCY T v WS RS-0 OTHE BV ITvns

Ty YA TS WAL

Conk tneddand dz xthiels o PP ERPeE oY 0 tanhmiona
piae e G v TP

1o aed.dccarafiylis
THEIGT Ty S e ik N ) ==m

nnacﬂﬂnhca w‘y»H- atnhiichad smeasadoean oot Loty

S Dalistr nnd
tHh—edtapiSHeaPiotoooits sy B FA-onTy  Jins
Tl EEEL — Tlae—of PhvaieslRestraint
I\_\.'El.;.lu-blu.u. LA ES T LY S L-‘-J frauvy<a g ERAwm= inNsa TN Ly
P anlhnt e Ly Gzt i) Niankilitiag Aastalatnad
p i B Rt (e A O TFEUCCITnY Wikl 37T oSy Loy

amd  Qonlioieos
[ems v e e L S L

.
At
UL\JLJ il all

[ Copyright 2018

»  Sirauss Esmay Assodiates, LLP s 1888 HindsRoad + Sutet » Toms River, BJ 0B753-8109 » 732-265-1500




REGULATION GUIDE

R 5561 /page 9 of 10
Use of Physical Restraint and Seclusion
Techniques for Students with Disabilities

E.|JJ

. . 2 . . . +
Baeh _snstdant  di wrhants . apchioimin dosliatenrs 1o oo
Hach—Acitthr— it — vy d otateynod TOCTHITCN A CROW

F. Restraint and Seclusion Training Requirements

1. All staff members working directly with students with
disabilittes shall receive training on Policy and Regulation 5561
and in safe techuiques for physical restraint and seclusion from
an enfity determined by the Board of Education to be qualified
to provide such {raining.

a. The Principal or designee shall determine the school
staff members that shall receive restraint and seciusion
training.

b. The training shall be identified in the scheol district’s

professional  development plan and should be
considered as a topic for ongoing professional learning
communities (PL.Cs).

c. The training shall emphasize the use of appropriate de-
escalation techniques and the wse of Positive Behavior
Supports (PBS) as mechanisms to avoid the need for the
use of physical restraiunt and seclusion.

d. Training may include current professionally accepted
practices and  standards regarding  behavior
management, :

e. The training program shall be updated at least
annually.
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2. In addition to district-wide iraining and PLCs, the Board may
also consider additional training for all staff members who will

be responsible for implementing the TEPs which include BIPs
for students with disabilities.

A This additional training should include a framework
that emphasizes de-escalation techniques, identifying
PBSs, - and behavior strategies which  support
appropriate behavior in all school seftings.

b. Staff members responsible for implementing BIPs for
stndent TEPs should be trained on the use of continuouas
monitoring techniques and the collection of data which
can be used to inform decision making regarding the
continued use of restraint and seclusion.

3. Training for school administrators shall incinde information
on the effectiveness of school-wide positive behavior programs,
a tool for evaluating the effectiveness of the Policy and

Regulation 5561, and a tool for evaluating the effectiveness of
the school district’s trainings.

Tssued:

]
-

[ | © Copyight2018 = Strauss Esmay Associates, {LP « 1386HindsRoad « Sulted = Toms River NJ 08753 -B100 e« 732:265-1500




REGULATION

MANASQUAN
BOARD OF EDUCATION

PROGRAM

R 2412/Page 1 of 3
HOME INSTRUCTION DUE TO HEALTH CONDITION

R 2412 HOME INSTRUCTION DUE TO HEATTH CONDITION

The Board of Education shall provide instructional services to an earolled student
whether a general sducation student in Kindergarten through grade twelve or

. special education student age three to twenty-one, when the student is confined to
the home or another out-of-school setting due to a temporary or chronic health
condition or a need for treatment that precludes participation in their usual
education setting, whether general education or special education,

A.

Request For Home Tnstruction Due To A Temporary or Chronic Health
Condition

i.

The parent shall submit a request to the Dean-of Students Director
of School Counseling Services that includes a written
determination from the siudent’s physician documenting the
projected need for confinement at the student’s residence or other
treatment setting for more than ten consecutive school days or
twenty cumulative school days during the school year.

The Bean—of-Students—Director of School Counseling Services
shall forward the written determination to the school physician,
who shall verify the need for home instruction. The school
physician may contact the student’s physician to secure additional
information concerning the student’s diagnosis or need for
treatment, and shall either verify the need for home instruction or
shall provide reasons for denial to the Bean-ef Students.

The Dean—of Students Director of School Counseling Serviees
shall notify the parent conceming the school physician's
verification or reasons for denial within five school days after
receipt of the written determination by the student’s physician.

Providing Services

1.

The school district shall provide instructional services within five
school days after receipt of the scheol physician's verification or, if
verification is made prior to the student’s confinement, during the
first week of the stadent’s confinement to the home or out-of-
school setting,
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The school district shall be responsible for the costs of providing
instruction in fhe home or out-of-school setting either directly,
through online services, including any needed equipment, or
through contract with another district Board of Education,
Bducational Services Cotmmission, Jointure Commission, or
approved clinic or agency for the following categories of studetits:

2. A student who resides within the area served by this Beard
of Education and is enrolled in a public school program; or

b. A student who is enrolled in a noppublic school that is
iocated within the area servad by this Board of Education
pursuant to N.J.S.A. 18A:46A-1 et seq.

C. Minimum Standards For Home or Out-of-School Tnstruction

1.

The district shall establish a written plan for the delivery of
instruction to continue the student’s academic progress and to

maintain a record of delivery of instructional services and student
Progress.

The teacher providing fstruction shall be a certified teacher.
The teacher shall provide instruction for the number of days and

length of time sufficient to continue the student’s academic
progress and dependent upon the student’s ability te participate.

For a student with disabilities, the home instruction shall be
consistent with the student’s Individualized Education Plan (IEP)
to the extent appropriate, and shall meet the Core Curriculum
Content Standards. When the provision of home instruction will
exceed thirty consecutive school days in a school year, the TEP
team shall convene a meeting to review and, if appropriate, revise
the student’s TEP.

For a student without a disability, the home instruction shall meet
the Core Curriculum Content Standards and the requiremenis of
the Board of Education for promotion to the next grade level.
When the provision of home instruction will exceed sixty calendar
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days, the school physician shall refer the student to the Child Study
‘Team for evaluation pursuant N.J.A.C. 6A:14,

Tssued; 14 hune 20711
Revised: 26 April 2016
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