District Enrollment as of 12/22/2016

DOCUMENT A

DISTRICT Full Time Shared Time Full Time Shared Time Total

Students Studenis Students Students Student

PTC 20 LLD PTC 20 LLD Count
Avon 37 0 0 37
Belmar 97 14 1 1 113
Brielle 229 7 8 244
Lake Como 40 4 2 1 47
Manasquan 282 5 3 290
Sea Girt 36 0] 1 37
Spring Lake 51 0 1 52
Spr Lk His 113 2 4 1 120
Employee 1 1

Child

Parent Paid 2 2
Totals 888 32 20 3 843
TOTAL MHS 943
TOTAL MES 634
TOTAL ENROLLMENT 1577
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DOCUMENT H

POLICY GUIDE

ADMINISTRATION
1510/page L of 6

Amerlcans Wlth Dlsabliltles Act P&ghés—ef—Pefseﬁs

[See POLICY ALERT Nos. 136, 151, 167 and 210]

1510 AMERICANS WITH DISABILITIES ACT RIGHTS OF PERSONS
S HANDICAPS OR-DISABU ITIES/POTICY ON
MON-DISCREVINATION

It is the policy of the Board of Education that no qualified hané&eappeéﬂr
disabled-persen individual with a disability will shalf, on the basis of handicap
or disability, be excluded from participation in, be denied the benefits of, or be
subjected tfo discrimination in employment or under any program, activity, or
services voeoational-eppertunities sponsored by this Board. The Board will shall
comply with §504ef-the-Rehabilitaion-Act-ef 1973-and the Americans with
Disabilities Act of 1990, as amended by the Americans with Disabilities
Amendments Act of 2008 (hereafter referred to as the Act), K-~shall-alse

Notice of the Board Policy 1530 — Equal Educational Opportunities and
Boald Pnhcy 5750 - Equal Educatlonal Opportunity Beasd's—poliey—on

: Regwh&e&—-Ne—lé%O}—aﬂd

wﬂl be included in the Board policy

mannal, posted throughout the distuct, and referenced in any district statement
regarding the availability of employment positions or educational services.

Employment

No employee or candidate for employment will shall be diseriminated against in
tecruitment, hiring, advancement, discharge, compensation, job training, transfer,
or any other term, condition, or privilege of employment solely on the basis of a

disabilily beeause—ef his/her-handicap/disability. provided the employee or

candidate can, with or without reasonable accommodation, perform the essential
fimetions of the positien sought or held.

No candidate for employment will shall be required to answer a question or
submit to an cxamination regarding a handieapfdisability except as such
handieap/disability relates directly to perform job-related functions the
performance-of the-job-soupht. No candidate will be discriminated against on the
basis of a handieap/disability that is not directly related to the essential finction of
the position for which he/she has applied.

mn
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POLICY GUIDE

ADMINISTRATION
1510/page 2 of 6
Amerlcans w1th Dlsablhtles Act P&ghts—ea‘?—?efseﬁs _

Reasonable accommodations, not directly affecting the educational and/or
instructional program:, will skall be made to accommodate employment conditions
io the needs of qualified individuals persons with handicapsidisabilities,: sSuch
accommodations may mclude but are nDt lumted to. feseheé&hﬁg—ree{meﬁm&g .

es—aﬂd—pfesedﬂfes;—aﬂel—pfewdtﬂg—feadefs
er—i&teﬁpr'eters—making existing faci[ities used by employees readily assessable
to and wsable by individuals with disabilities, job restructuring, part-time
modified work schedules, reassignment to a vacant position, acquisition or
modification of equipment or devices, appropriate adjustment or
modifications of examinations, training materials or policies, the provision of
qualified readers or interpreters, and other similay accommedatlons for
individuals with disabilities.

The district will furnish appropriate auxiliary aids amd services where
necessary to afford individuals with disabilities an egual opportunity to
participate in and enjoy the benefits of a service, program, or activity
conducted by the district.

ﬂ B ; I ]1- i ; }]! ] ’.] } - g

Facilities Maintenance and Accessibility

No qualified individual with a disability hendicapped/disabled-person will shall,

because of the school district’s facilities being inaccessible or unusable by
handieapped/disabled persons, be denied the benefits of, be excluded from
participation in or otherwise be subjected to discrimination under any program or
activity offered by the Board. No new facilities will shall be constructed that do
not fully comply with §504-ofthe Rehabilitation-Act-o£1973-and the Ameriean
with-Disabilities Act. Alterations to exlstmg facilitieg or part thereof, will shall be
altered in such a manner to the maximum extent feasible, that the facilities are
readily accessible and usable by individuals with kandieapsidisabilities who have
aneed to gecess Board facilities,

The district will maintain facilities and equipment required by the Act to be
readily accessible fo and usable by persons with disabilities.

m
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: ' ADMINISTRATION

1510/page 3 of 6

Americans with Disabilities Act Righis-of Persons
mdirgna.or Di ites/Pali

[ L] .
) et
=S E HixaH

i

Sexvice, Program, and Activity Access Educational Promam-Aceessibility

The district will malke reasonable accommodations so thal services,
programs, and activities are readily accessible and usable by qualified
individuals with diszbilities. The distriet is not required to provide personal

devices or services of a personal mature to qualified individuals with
disabilities.

- @ Copyright 2018 « Strauss Esmay Asgociates, LLP « 1886 Hinds Road » Stite! » Toms River, NJ 08753 - 8189 « 732-266-1600

January 31, 2017 Page 4




POLICY GUIDE

ADMINISTRATION
1510/page 4 of 6

Amencans w1th Dlsablhtles Act Pdghies—ef-%fsens

Evaluation and Compliance

The Superintendent or designee will evalnate district programs and praetices
on nondiscrimination, in accordanee with law, and will report to the Board
accordingly. Assarances of compliance will be submitted as required by law,

The district, with the assistance of interested persoms, who may include
individuals with disabilitics or members of organizations representing
individuals with disabilities, or other inferested community members and
staff, will evaluate its current services, policies, practices, and the effects
thereof with regard to the requirements of the Act and make neeessary
modifications to meet the Ae¢t requirements. If such modifications would
result in a fundamental alieration of the nature of the affected program or
activity, or undue financial or administration burden, the district will
provide aecess through means which would not result in a fundamental
alteration or undue financial or administrative barden., 28 CFR §35.150(a)

For a peried of at least three years following completion of the self-
evaluation, the district will maintain on file, available for public inspection, a
list of those inferested persons consultéd, a description of the areas examined
and problems identified, and modifications made.

Enforcement - 28 CFR §35.107

The Board will designate the is—designated as district
coordinator for matters dealing with ADA compliance §504-and-Title 3¢, The
district coordinator shall-setas-a-compliance-efficer-and can be contacted at the
following address or felephone number:

Office Address:

Telephone Number:

Grievance procedures are outlined in Regulation 1510,

A—ecomplaint-repardinga—violationof law-and-this-peliey-will-be subjectto—&
mmﬁm%%mﬂw%ﬁm&ﬁ%m

n
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POLICY GUIDE

ADMINISTRATION
1510/page 5 of 6

Amencans wnth Dlsabliltles Act Rightﬁ-e%?efseﬁs

Guarantee of Rights

The Board will shall not interfere, divectly or indirectly, with any petrson's
exerclse or enjoyment of the r1ghts protected by the Act £504—of -the

e e a5 "

The Board will shall not discriminate against any person for that person's
opposition to any act or practice made unlawful by law or this Ppolicy or for that
person's participation in any manner in an investigation or proceeding arising

under the Act %@Mmbﬂtw&m&m@%&mﬁ%

The district is nof required to permit an individual to participate in or
henefit from the district’s services, programs, or activities when that
individual poses a direct threat to the health or safety of others.

|| @ Copyright 2016« Slrauss Esmay Assoclates, LLP « 1886 HindsRoad » Sute1  Toms River, NJ GB753- 8189 » 732-265-1500
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POLICY GUIDE

ADMINISTRATION
1510/page 6 of 6
Amerlcans W;th Dlsabliltles Act %gh#s—eﬂ’—erseﬁs

Notice Anunual Publication

Policy and Regulation 1519 will be available to any member of the public in
the dlstru:t’s Pohcy and Regulatlon Manual Ib&s—-PeheHHl—be—pabkshed

42 U S C 12101 (Amenca:ns Wlth D1sab1hues Act of 1990 as amenderl)
N.J.S.A. 10:5-1 et seq.

N.J.S.A. 18A:18A-17

N.JA.C. 6A:14-1 et seq.

34 CFR Part 104

Adopted:

n
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REGULATION GUIDE

ADMINISTRATION

R 1510/page 1 of 22

Americans with D:sahlht;cs Act &ghtsef—?etsaﬂs
Wlﬁi—Hﬂﬁdﬁc

Dec 16

M
[See POLICY ALERT Naos, 136, 138, 151, 167 and 210]

R 1510 AMERICANS WITH DISABILITIES ACT RIGHTS-OF PERSONS
WITH-HANDICAPS-OR-DISABHFFESANON-RDISCRIMINATION

'The Board of Education will comply with the requirements of the Americans with
Disabilities Act of 1990, including changes made by the ADXA Amendments Act
of 2008 (hereafier referred to as the “Act.”

A, Definitions

1. “Act” means the Americans with Disabilities Act of 1990, as
amended by the ADA Amendments Act of 2008.

2. “Auxiliary aids and services” are identified based on the context of
the comumunication and the  individual’s  disability.
28 CFR §35.104
They iilclude, but are not limited to:

& Effective methods of making aurally delivered information
available to individuals who are deaf or hard of hearing;

b. Effective methods of making 'visuaily delivered materials
available to individuals who are blind or have low visiof;,

¢ Acquisition or modification of equipment or devices or
similar services and actions; and

d. Other similar services and actions.

3, “Board” means the Board of Education of this school district.

4, “Companion” means a family membey, friend, or associate of an
individual seeking access to a service, program, or activity of a

school distriet, who, along with such individual, is an appropriate
person with whom the disirict should communicate.

n
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REGULATION GUIDE

ADMINISTRATION
R 1510/page 2 of 22
Amerlcans with Disablhtles Act P&gh&wf—Perseﬁs

5. “Complete complaint™ means a written statement, signed by the
complainant or someone authorized to do so on his/her behalf,
containing the complainant’s name and address and describing the
public entity's alleged discriminatory action in sufficient detail to
inform the agency of the nature and date of the alleged violation.
28 CFR §35.104

6. “Current illegal use of drugs” means illegal use of drugs that

' oceurred recently enough to justify a reasonable belief that a

person's drug use is current or that continuing use is a real and
ongoing problem.

7. “Dhirect threat” means a significant risk o the health or safety of
others that cannot be eliminated by a modification of policies,
practices ot procedures, or by the provision of auxiliary atds or
services. 28 CFR §35.139

8. “Disability” means, with respect to an .individual, that the
individual meets one or more of the following three prongs:

a. A physical or mental impairment that substantially limits
one or mote of the major life activities of such individual;

b. A record of such an impairment; or
c. Being regarded ag having such an impairment.
9. “District” means this school district.

10.  “District Coordinator” means the distriet official responsible for
the coordination of activities relating to compliance with the Act,

11, “Drug” means a conirolled substance, as defined in schedules I
through V of Section 202 of the Confrolled. Substanices Act.
21 US.C. §812

12.  “Employee™ means an individual employed by the Board.

13.  “Essential functions of the employment position” are based upon
the employer’s judgment and can include an employer’s written
description, prepared before advertising or interviewing applicants
for the job.

[ ] ® Copyright 2018 » Sirauss Esmay Assoclates, LLP  » 1886 Hinds Road « Sullet = Toms River, NJ 0875638198 » 732-258-1600
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REGULATION GUIDE

ADMINISTRATION
R 1510/page 3 of 22
Amerlcans w1th Dlsabllmes Act R}ghts—ef—liaiseﬁs

14, “Existing facility” means a facility in existence on any given date,
newly constructed or altered.

15, “Facility” means all or any portion of buildings, property, or
structures, including the site where the building, property,
structure, or equipment is located.

16.  “Iitegal use of drugs” means the use of one or more drugs, the
possession or disiribution of which is unlawful under the
Controlled Substances Act. 21 U.S,C, §812

17.  “Individual with a disability” means a person who has a disability
and does not include an individual currently engaging in the illegal
use of drugs, when the district acts on the basis of such use.

18, “Major life activities” means those of central importance to daily
life and include, but are not limited to, functions such as: caring for
one's self, performing manual tasks, walking, seeing, hearing,
eating, sitting, reaching, writing, standing, reaching, lifting,
sleeping, bending, speaking, breathing, reading, concenfrating,
thinking, communicating, interacting with others, learning, and
working. “Major life activities” also Includes physical or mental
impaiments that substantially limit the operation of a major bodily
fonction, including, but not limited {o: functions of the immune
system, special sense organs and skin, normal cell prowth, and
digestive, genitourinary, bowel, biadder, neurclogical, brain,
respiratory, circulatory, cardiovascular, endocrine, hemic,
lymphatic, musculoskeletal, reproductive systems, and the
operation of an individual organ within a body system.
28 CFR §35.108; 28 CFR §36.105

19.  “Mitigating measures” means steps taken to efiminate or reduce
the symptoms or #mpact of an impairment. “Mitigating measures™
include, but are not limited to: medication; medical
equipment/appliances; mobility devices; low vision devices (not
including ordinary eyeglasses or contact lenses); prosthetics
(including limbs and devices); hearing aids, cochlear implants, or
other implantable hearing devices; oxygen therapy equipment and

m

@ CopyfighlZNﬁ » Strauss Esmay Associales, LLP « {8B6 HindsRoad » Sulted « Toms River, NJ 08763-8198 » 732-255-1500

January 31, 2017 Page 10



REGULATION GUIDE

ADMINISTRATION

R 1510/page 4 of 22

Americans with Disabilities Act
4 1 H 'll-l‘ a3 -5 . i zitd .. A ‘l

= > u. I t1

supplies; the use of assistive technology; reasonable modifications
or auxiliary aids or services; learned behavioral or adaptive
neurological modifications; and psychotherapy, behavioral, or
physical therapies. 42 U.8.C. 126 §12102

a, Mitigating measures, must not be used when determining
whether an impairment is a disability except for the use of
corrective eoyeglasses or comtact lenses.  Mitigating
measures may be considered in assessing whether someone
is entitled to reasonable accommodation or poses a direct
threat. .

20.  “Office for Civil Righis” (OCR) means the United States
Department of Education Office for Civil Rights.

21, “Other power-driven mobility device” means any mobility device
powered by batterics, fuel, or other engines used by individuals
with mobility disabilities for the purpose of locomotion, including
any mobility device designed to operate in areas without defined
pedestrian routes, but that is not a wheelchair. 28 CFR §35.104

22, “Physical or mental impairment” means any physiological disorder
or condition such as, cosmetic disfignrement or anatomical loss
affecting one or more body systems, such as neurclogical,
musculoskeletal, special sense organs, respiratory (including
speech  organs), cardiovascular, reproductive,  digestive,
genitourinary, immune, circulatory, hemic and lymphatic, skin, and
endocrine; or any mental or psychological disorder such as
infellectyal disability, organic brain syndrome, emotional or mental
illness, and specific learning disabilities. 28 CFR §35.108(b)(2)
and 28 CFR§36.105(b)4

[} @ Copyright 2018 « Stauss Esmay Assoclates, LLP = 1888HindeRoad + Sulle1 » TemsRiver, NJ 08753 - 8192 » 732-255-1600
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' REGULATION GUIDE

ADMINISTRATION

R 1510/page 5 of 22
Americans with Disabilities Act Righis-of Persons
With-Handicans-or DisabilitiesNen

a. Physical or mental mpairments may include, but are unot
fimited to: contagious and noncontagious diseases and
conditions; orthopedic, visnal, speech, and hearing
impairments; cerebral palsy, epilepsy, muscular dystrophy,
multiple sclerosis, cancer, heart disease, diabetes,
intellectual disability, emotional illness, dyslexia and other
specific  learning  disabilities, Attention  Deficit
Hyperactivity Disorder (ADID), Human
Immunodeficiency Vims (HIV) (whether symptomatic or
asymptomatic), tuberculosis, dmg addiction, and
alcoholism. ‘

b. Physical or mental impairments do mnot include:
fransvestism; transsexualism; homosexuality or bisexuality;
gender identity disorders; sexual . behavior disorders;
pedophilia; exhibitionism; environmental, cultural, and
econormic disadvantages; preghancy; physical
characteristics; personality traits or behaviors; normal
deviations in height, weight, or sirength; compulsive
gambling; kleptomania; pyromania; and psychoactive
substance use disorders resulting from current illegal use of
drugs.

c. An impaitment that is episodic or in remission may be
considered a “disability” if it would substantially limit a
major life activity when active.

d  Notall Impairments are disabilities.

23.  “Public entity” means this Board of Education,

24, “Qualified individual” for the purposes of employment, means an
individual who, with or without reasonable accommodation, can
perform the essential functions of the employment position (based
upon. the employer’s judgment) that such individual holds or
desires. An employer’s written description, prepared before
advertising or interviewing applicants for the job, shall be
considered evidence of the essential fimetions of the job.
42 U.8.C. 126 §12111(8)

- @ Copyright 2016 »  Shrauss Esmay Associates, LLP « 18B5 HindsRoad s« Sultai1  Toms River, MJ DB753-8180 » 752.255.1500
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'REGULATION GUIDE

ADMINISTRATION

R 1510/page 6 0£22

Americans with Disabilities Act Righis-ofPessons
With Handien o Ltes T

25, “Reasonsble accommodation” may include making existing
facilities used by employees readily assessable to and usable by
individuals with disabilities and job restructuring, part-time
modified work schedules, reassignment to a vacant position,
acquigition or modification of equipment or devices, appropriate
adjustment or modifications of examinations, training materials or
policies, the provision of qualified readers or inferpreters, and
other similar accommodations for individuals with disabilities.

26,  “Record of such an impairment” means the individual has a history
of, or has been misclassified as having a mental or physical
impairment that substantially limits ome or more major life
activities, '

27.  *“Reparded as having an impairment” means the individual
establishes that he or she has been subjected to a prohibited action
under the Act because of an actual or perceived physical or mental
impairment, whether or not that impairment substantially limits or
is perceived to substantially limit a major life activity.

a. For this prong only, the public entity must demonstrate the
impairment is or would be both fransitory (lasting or
expected to last six months or less) and minot to show an
individual is not regarded as having such an impairment.
42 U.8.C. 126 §12102(3)B)

b. A public entity is not required to provide a reasonable
modification to an individual meeting the definition of
“disability” solely under the “regarded as” prong.

28.  “Substantially limits” means the extent to which the impairment
fimits an individual’s ability to perform a major life activity as
compared to most people in the general population, whether or not
an individual chooses fo forgo mitigating measures. 42 US.C.
126 §12102(4); 28 CFR §35.108(d); 28 CFR §35.105(d) The mles
of construction when determining whether an  impairment
substantially limits performance of a major life activity include:
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REGULATION GU

E

ADMINISTRATION
R 1510/page 7 of 22

Americans with Disabilities Act Rights-of Persens

Wit Hundieups-or

K> That it is broadly consirued in favor of expansive coverage,
' to the maximum exfent permitted under the Act.

b. That it does not demand extensive analysis,

c. That it substantially limits one major life activity, but not

necessarily other major life activities.

d. That it may be episodic or in remission, as long as the
impaimient would substantially limit a major life activity

when active.

e. That it need not prevent, or siéuﬁcanﬂy or severely
restrict, an individua] from performing 2 major life activity.

f. That it requires an individualized assessment which does
not create an “inappropriately high level of limitation” and
is based upon the conditions, mamner, or duration under
which the individual can perform the major life activity

42'0.8.C. 12102(4)B).

g. That it generally will not require sclemtific, medical, or
statistical evidence (although such evidence can be required
where appropriate evidence that can be considered may
include statements or affidavits of affected individuals and

school records).

h. That the determination is made without regard to
ameliorative effects of mitigating measures, except for the
use of ordinary eyeglasses or contact lenses intended to
fully correct visual acuity or eliminate refractive error.
Non-amelorative effects, such as the negative side effects
of medication or a medical procedure, may also be

considered.

i. That the effects of an impairment lasting or expected to last
less than six months cen be substantially limiting for
establishing a disability under the first two prongs: “actual

disability” or “record of”.
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29.  “Undue hardship” meuns an action requiring significant difficulty”
or expense when considered in light of factors which inchide: the
natore and cost of the needed accommodation; the overall financial
resources of the district or facility providing the reasonable
accommodation; the size of the district with respect to the number
of employees; effect on expenses and resources, or the impact
otherwise of accommedation upon the operation of the facilities;
and the type/location of facilities. 42 U.8.C. 126 §12111 (10)

30.  “Wheelchair” means a manually oﬁerated or power-driven device
designed primarily for use by an individual with a mobility
disability.

B. General Requirements
1. Prohibitions Against Discrimination

a, Discrimination is prohibited against a qualified individual
on the basis of a disability. Such individual will not be
excluded from participation in or denied the benefits of
district services, programs, or activities or be subjected to
discrimination by the district in accordance with
28 CTR §35,130. The district must ensure that:

(1)  When services, programs, and activities are viewed
in their entirety, they are accessible to and usable by
individoals with disabilities; and

(2)  Access to services, programs, and activities is
provided in an integrated sefting unless separate
programs are necessary to ensure equal benefits.

b. The district is not required to take any action that would
result in a findamental alteration of the nature of the
program or activity or undue financial or administrative
burden. However, claiming tmdue burden still requires the
district to provide access through means that would not
result in a fundamental alteration or undue financial or
administrative burden,
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-2 Direct Threat - 28 CFR §35.139

a. The district is not required to permit an individual to
participate in or benefit from the district’s services,
programs, or activities when that individual poses a direct
threat to the health or safety of others.

b.  To determine whether an individual poses a direct threat to
the health or safety of others, the district must make an
individualized assessment, based on reasonable judgment
that relies on current medical knowledge or on the best
available objective evidence to ascertain:

(1)  The nature, duration, and severity of the risk;

(2)  The probability that the potential injury will
actually ocour; and

(3)  Whether reasonable modifications of policies,
practices, or procedures or the provision of auxiliary
aids or services will mitigate the risk.

3. Iifegal Use of Drugs - 28 CFR §35.131

a The district will not discriminate on the basis of past illegal
use of drugs against an individual who is not engaging in
current illegal nse of drugs and who:

(1)  Has successfully completed a supervised drug
rehabilitation program or has otherwise been
rehabilitated successfully;

(2 Is participating in a supervised rehabilitation
program; or :

(3) Is erroneously regarded as engaging in such use.
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b. While the Act does not prohibit discrimination against an
individual based on that individval's current illegal use of
drugs, the district will not deny health services or services
provided in connection with drug rehabilitation to an
individual on the basis of that individual's current illegal
use of drugs, if the individual is otherwise entitled to such
services,

c. The Act does not prohibit the district from adopting or
' administering reasonable policies or procedures, including
but not limited to drug testing, designed to ensure that an
individual who formerly engaged in the illegal use of drugs

is not now engaging in current illegal use of drugs.

C. Personal Devices and Services

1. The district will permit individuals with mobility disabilities to use
wheelchairs and manually powered mobility aids sach as walkers,
crutches, canes, braces, or other similar devices designed for use
by individuals with mobility disabilities in any areas open to
pedestrian use. 28 CFR §35.137

2. The district will make reasonable modifications to permit the use
of other power-driven mobility devices by individualsy with
mobility' disabilities unless the district can demonstrate that the
power-driven device cannot be operated in accordance with
legitimate safety requirements pursuant to 28 CFR §35.137. The
district will not ask an individual using a wheelchair or other
power-driven mobility device guestions about the nature and extent
of the individual's disability. The district may require the
individual to provide credible assurance that the device is required
because of the person’s disability.

3. The district is not required to provide individuals with disabilities
persounal devices, such as wheelchairs; individually preseribed
devices such as prescription eyeglasses or hearing aids; readets for
personal use or study; or services of a personal nature including
agsistance in eating, toileting, or dressing pursnant to 28 CFR
§35.135.

mn
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D. Employment - 42 U.8.C. 126 §12112
1. Discrimination in Employment

a, The Board will not discriminate against a qualified
individual on the basis of disability in regard to job
application procedures; hiring, advancement, or discharge;
comipensation; job fraining; and other terms, conditions,
and privileges of employment.

b. Applicants and employees working for or applying to work
for the district who qualify for a job and are able to perform
the essential fimctions of that job are entitled to reasonable
accommodations provided that such accominodations do
not pose undoe hardship for the district,

c Nothing in the Act shall be construed to preempt, modify,
or amend any State, county, or local law, ordinance, or
regulation as outlined in N.J.A.C. 6A:32-4.1 et seq.

d. Ths school district may not, on the basis of disability:

(1)  Limit, segregate, or classify a qualified individual in
a way that adversely affécts his/her opportunities or
status of such employee, applicant, or participant in
a contracival or other arrangement;

(2)  Utilize standards, oritexria, or methods of
adrmindstration that have the effect of discrimination
on the basis of disability or perpetuate the
discrimination of others subject to common
adminigirative control;

(3)  Exclude or othetwise deny equal jobs or benefits to
& qualified individual because of the known
disability of an individual with whom the qualified
individual is known to associate or have a
relationship;
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(#)  Fail to make reasonable accommodations to known
physical or mental limitations of an otherwise
qualified individual with a disability or deny
employment opportunities to  such  qualified
individual wnless the district can demonstrate that
the accommodation would impose undue hardship
to district operations;

(8)  Use gualification standards, employment tests, or
other selection criteria that screen out or tend to
screen oui individuals with disabilities unless the
standard, test, or other selection criteria, as used by
the district, 1s shown to be job-related for the
position in question and consistent with business

~ necessity; and/or

()] Select and administer tests concerning employment
to otherwise qualified individuals who possess
impaired sensory, manual, or speaking skills, unless
done in an effective manner {o ensure that, when
such tests are administered to a job applicant or
employee who has a disability that impairs sensory,
manual, or speaking skills, the test results
accurately reflect the skills, aptitude, or other
factors such fests purport to measure rather than
reflecting the impaired sensory, manual, or speaking
skills of the employee or applicant {except where
such skills are the factors that the test purports to
measure).

2, Medical Examinations and Inquiries - (42 U.S.C. 126 §12112)
a. Pre-employment
(1}  Prohibited examination or inquiries:

(a})  Whether such an applicant is an individual

with a disability; ot
{(b)  The natore or severity of such disability.
. @ Copyright 2016 » Shauss Esmay Associates, LLP  » {888 HindsRoad » Svite1 »  TomsRiver, NJ 08753 -8188 «  732-255-1500
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(Z)  Acceptable inquiry:

(2) The ability of an applicant to perform job-
refated functions.

b, Eraployment Entrance Examinations .

(1)  The distict may require a medical examination
after an offer of employment has been made to a job
applicant and prior to the commencement of the
employment dutics of such applicant, and may
condition an offer of employment on the results of
such examination, if:

{a)  All entering employees are subject to such
an examinetion regardless of disability;

(b)  Information obtained regarding the medical
condition or history of the applicant is
collected and maintained on separate forms
and in separate medical files and {s treated
as a confidential medical record, except that;

i, Supervisors and managers may be
informed  regarding  necessary
restrictions on work or duties of the

employees and necessary
accommaodations;
if. First aid and safety personnel may be

informed, when appropriate, if the
disability might require emergency
treatment; and

iii.  Government officials investigating
compliance with this Act, will be
provided relevant information on
request.

(2)  The results of such examination shall only be used
in accordance with these provisions.

n
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c. Examination and Inquiry:
(1)  Prohibited examinations and inquiries:

{a)  The district will not require a medical
examination and will not make inquiries of
an employee ag io whether such employee is
an individual with a disability or as to the
nature or severity of the disability, unless
such examination or inquiry is shown to be
job-related and consistent with business
necessity.

(2)  Acceptable examinations and inquiries:

(a) The district may conduct voluntary medical
exaninations, including voluntary medical
higtories, which are part of an employee
health program available to employees in the
district. :

(d)  The disttict may make inquiries into the
ability of an employee to perform job-
related functions.

3. Defenses - 42 U.8.C, 126 §12113
a. Qualification Standards

(1} Tt may be a defense to a charge of discrimination
under the Act that an alleged application of
qualification standards, tests, or selection criteria
that screen out, tend fo screen out, or otherwise
deny a job or benefit to an individual with a
disability has been shown to be job-related and
consistent with business necessity, and such
performance cannot be accomplished by reasonable
accoinmodation, as required under the Act,
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(a) The term "qualification standards" may
include a requirement that an individual will
not pose a direct threat to the health or
safety of other individuals in the workplace,

{by  Notwithstanding 42 U.B.C. 126 §12102
(HE)G), the Board will not use
qualification standards, employment tests, or
other selection criteria based on an
individual’s uncorrected vision unless the
standard, test, or other selection criterid, as
used by the covered entify, is shown to be
job-related for the position in question and
consistent with business necessity.

b. Infectious and Comtmunicable Diseases

(1)  In any case in which an individual has an infectious
or communicable disease included on the list
developed by the United States Secretary of Health
and Human Services in accordance with the Act,
and which cannot be eliminated by reasonable
accommodation, and that is transmitied to others
through the handling of food, the Board and its
administeation. may refuse to assign or allow such
individual to continue to work in a job involving
food handling,

C. Tllegal Use of Drugs and Alcohol - 42 U.5.C. 126 §12114

(1)  Anindividual with a disability shall not include auy
employee or applicant who is currently engaging in
the illegal use of drugs, with exceptions nofed in
section B.3. of this Regulation.
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(2)  The Board will hold an employee who engages in
the illegal use of drugs or who is an alcoholic to the
same ualification standards for employment or job
petformance and behavior as other employees, even
if any unsatisfactory performance or behavior is
related to the drug wse or alcoholism of such
employee,

d Drug Testing

(1) For the purposes of the Act, a test to determine the
illegal use of drugs will not be considered a medical
examination. '

(2) No provision of the Act shall be construed fo
encourage, prohibit, or authorize the conducting of
drog testing for the illegal use of drugs by job
applicants or employees or making employment
decisions based on such test results.

E, Program Accessibility
1. Discrimination Prohibited

a. Except as otherwise provided in 28 CFR §35.150, no
qualified individual with a disability will, becanse the
district’s facilities are inaccessible to or unusable by
tndividuals with disabilities, including inside or outside
access to such facilities, may be exclided from
participation in, or be denied the benefits of the services,
programs, or activities of the district, or be subjected to
discrimination by the district.

b. The district will maintain facilities and equipment required
by the Act to be readily accessible to and usable by
individuals with disabilities. This provision does not
prohibit isolafed or temporary interruptions in sexvice or
access due to mainfenance or repairs, 28 CFR §35.133

[ ] ® Copyight 2016 « Sliauss Esmay Assoclates, LLP « 1B85HindsRoad » Suited « Toms River, NJ 08755-8199 » 732-266-1600

Janvary 31, 2017 Page 23



REGULATION GUIDE

ADMINISTRATION
R 1510/page 17 0f 22
Americans with Disabilities Act RightsofPersons

{1y In regard to existing facilities, the district will
operate each service, program, or activity so that the
service, program, or activity, when viewed in its
entirety, is readily accessible to and usable by
individuals with disabilities.

()  The district is not required to fundamentally
alter the nature of a service, program, or
activity, or assume undue financial or
administrative burdens, or take any action
threatening the historic significance of a
historic property and has the burden of
proving that compliance with the Act would
result in such alterations or burdens.
28 CFR §35.150(2)

(b)  Should the Board apd Superintendent of
Schools or histher designee determine, after
considering all resources available, that
compliance would result in such alteration
or burden, a written statement of reasons
must accompany such a determination.

{c) The Board will take any other action,
including, bul not limited to redesign or
acquisition of equipment, or reassignment of
services or siaff, that would not result in
such alteration or burden, but would,
nevertheless, enswe that individuals with
disabilities receive the benefits/services
provided by the distriet.

(2)  In regard to new construciion and alterations, each
facility or part of a facility constructed by, on behalf
of, or for the use of the district will be designed and
consiructed in such mapner, in accordance with
28 CFR §35,151, that the facility or part of the
facility is readily accessible o and usable by
individuals with disabilities.

. @ Copyright 2016 » Shauss Fsmay Assaciaiog, LLP » 1888 HindsRoad « Sute1 » Toms River, NJ 08753 -8188 » 732-255-1600

January 31, 2017 Page 24



REGULATION GUIDE

ADMINISTRATION
R 1510/page 18 of 22
Ameru:ans w1th Blsabdmes Act P&gh‘es—ef—l?erseﬁs

(a)  Full compliance with the requirements of
28 CFR §35.151 is not required where the
district can demonstrate that it is structurally
impracticable to meet the requirements.

(b) I providing accessibility in conformance
with 28 CFR §35.151 to individuals with
certain disabjlities (e.g., those who use
wheelchairs) would be  stucturally
impracticable, accessibility shall nonetheless
be ensured to persons with other types of
disabilities, (e.g., those who use crutches or

"who have sight, hearing, or mental
impairments) in accordance with 28 CFR
§35,151.

F. Communications - 28 CFR §35.160

1. The district will take appropriate steps to ensure that
communications with applicants, participants, members of the
public, and companions with disabilities are as effectlve as
communications with others.

2. The district will furnish appropriate. auxiliary aids and services
where necessary to afford individuals with disabilities, including
applicants, participants, compantons, and members of the public,
an equal opportunity to participate in and enjoy the benefits of a
service, program, or activity conducted by the district,

a. Auxiliary aids and services will be provided in accessible
formats, in a timely manner, and in such a way as to protect
the privacy and independence of the individual with a
disability.

b. The district will not require an individual with a disability
to bring another individual to interpret with a disability.
The district will not rely on an adult accompanying an
individual with a disability or on a minor child to interpret
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or facilitate communication, except in an emergency
involving an imminent threat to the safety or welfare of an
individual or the public where there is no interpreter
available; or where the individual with a disability
specifically requests that the accompanying adult interprets
or facilifates communication, the accompanying adult
agrees to provide such assistance, and reliance on that adult
is appropriate under the circumstances.

3. Where the district communicates by telephone with applicants and
beneficiaries who are deaf, hard of hearing, or who have speech
impairments, text telephones (TTYs) or equally effective
telecommunications systemns equipped with emergency service
access will be used to communicate, in the same time and manner
as with other telephone systems (including automated systems).
28 CFR §35.161

4. The district will ensuxe that interested persons, including persons
with impaired vision or hearing, can obtain information as to the
existence and location of accessible services, activitics, and
facilities, incloding signage at all inaccessible facility entrances.
28 CFR §35.163

G. Grievance Procedure - 28 CFR §35.107(b)

1. A complainant who believes that he/she has been harmed or
adversely affected by a discriminatory practice or act prohibited by
law and/or policy shall first disouss the matter with his/her
immediate supervisor in an attempt to resolve the mafter
informally.

2. If the matter is not resolved to-the satisfaction of the complainant
within thirty working days, the compleinant may submit a written
complaint to the District Cootdinator. The complaint will inctude:

3 The complainant’s name and address;
b. The specific act or practice of which the complainant
complains;

mn
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c. The employee, if any, responsible for the allegedly
discriminatory act;

d. Results of discussions conducted in accordance with
paragraph G.1. above; and

e. Reasons why those results are not satisfactory.

3. The District Coordinator will investigate the matter informally and
will respond to the complainant in writing no later than seven
working days after receipt of the written complaint. A copy of the
complaint and the response will be forwarded to the
Superintendent,

4. The response of the District Coordinator may be appealed to the
Superintendent in writing within three working days after it has
been received by the complainant. The appeal will include the
original complaint, the responge to the complaint, and the
complainant’s reason for rejecting the response. A copy of the
appeal must be given to the staff member alleged to have acted
discriminatorily.

5. On his/her timely request (that is, submifted before the expirafion
of the time within which the Superintendent must render a
decision), the complainant will be given an informal hearing before
the Superintendent, at a time and place convenient to the parties,
but no later than seven working days after the request for a hearing
has been submitted. The Superinfendent may also require at the
hearing the presence of the staff member charged with a
discriminatory act and any other person with knowledge of the
complained act,

6. The Superintendent will render a written decision in the matter no
later than seven working days after the appeal was filed or the
hearing was held, whichever occurred later. Copies of the decision
will be given to all parties.
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7. The complainant may appeal the Superintendent’s decision to the
Board by filing a writlen appeal with the School Business
Administrator/Board Secretary no later than fhree working days

after receipt of the Superintendent’s decision. The appeal shall
include:

~a."  The original complaint;

b. The response to the complaint;

e. The Superintendent’s decision;

d. A transcript of the hearing, if ove has been made, or a
summary of the hearing to which all parties have
consented; and

& The  complainant’s  reason for  believing the

Superintendent’s decision should be changed.

8. If a staff member is charged with a discriminatory act, the Board
will provide a copy of the appeal 1o that staff member,

9. The Board will review all papers submitted and may render a
decision on the basis of the proceedings below. If the complainant
so requests, the Board may convene a hearing, at which all parties
may be represented by counsel and may present and examine
witnesses, who will testify under oath.

10.  The Board will render a written decision no later than forty-five
calendar days after the appeal was filed or the hearing held,
whichever ocourred later. Copies of the decision will be given to
ail parties.

11, The complainant will be informed of his/her right to appeal the
Board’s decision to the:

U.S. Department of Tustice

950 Penngylvania Avenye, NW

Civil Rights Division

Disability Rights Section — 1425 NYAV
Washington, IJ.C, 20530

mn
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12.  An individeal who believes he or she or a specific class of
individuals has been subjected to discrimination on the basis of
disability by the district may, by himselfherself, or an authorized
representative, at any time, file a complaint divectly with OCR.

13.  Record:
a. The record of any complaint processed in accordance with
thiz procedure will be maintzined in a file kept by the
District Coordinator,

b. A copy of the decision rendered at the highest level of
appeal will be kept in the employee’s personnel file.

Adopted:
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[See POLICY ALERT Nos. 160 and 210]
5116 EDUCATION OF HOMELESS CHILDREN

The Board of Education will admit and enroll homeless children in accordance
with Federa} and State laws and New Jersey Administrative Code. The Board of
Edncation adopts this Ppolicy to be in compliance with law and administrative
code Code to ensure the enrollment of homeless children in school and to respond

to appeals made by parents(s)-or-Jegal-guardian{s) or other partics related to the
their enrollment of homeless children.

The Board of Education The—distdet—will shall determine that a child is
homeless when he or she resides in a publicly or privately operated shelter
designed to provide temporary living accommodations, including: hotels or
motels; congregate shelters, including domestic violence and runaway shelters;
trapsitional housing; and homes for adolescent mothers. A child is also
determined homeless when he or she resides in a public or private place not
designated for or ordinarily used as a regular sleeping accommodation, including:
cars or other vehicles Afﬁ:luding mobile homes; tents or other temporary shelters;
parks; abandoned buildings; bus or train stations; temporary shelters provided
to migrant workers and their children on farm sites; and the residence of relatives
or fends with-whom where the homeless child resides is-temperarilyresiding
out of necessity because his or her the family lacks a regular or permanent
residence of its own. A child is also determined homeless when he or she
resides in substandard housing or any temporary location wherein children
and vouth are awaiting foster care placement.

The school district of residence for a homeless child is responsible for the
education of the child and shall w4l assume all responsibilities as required in
N.JA.C. 6A:17-2.34etseq. The school district of residence for a homeless child
means is the school district in which the parent{s}-erlepal-guardian(s) of a
homeless child resided lastresided prior to becoming homeless. '

The school district liaison designated by the Superintendent of Schools for the
education of homeless children is DiveCity of silzﬂgﬁg j’é@(\ﬂl‘bg liatson will
facilitate communication and cooperation between the schoo} district of residence
and the school district where the homeless child resides and shall assume all
responsibilities as outlined in N.J.A.C. 6A:17-2.4(a). is-temperarilyresiding

)
=

n
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When a homeless child resides in a scheo} district is-Yiving temporarily-in-the
scheoel distriet, the school district liaison shall notify the liaison of the school
district of residence within twenty-four hours of reeeiving notitication from
the parent, the Departwent of Human Services or the Department of
Children and Falmlles, a shelter dlrector, an mvolved agency, or a case

hem—ef—«the—aeﬁﬁe&heﬁ- Upon not[ﬁcat[on of the need for enrollment of a
homeless child, the liaison in the school disirict of residence shall will coordinate
enrollment procedures immediately based upon the best inferest of the child
pursuant to N.J.A.C. 6A:17-2.56(b).

The Superintendent of the school district of residence or designee ofthe-distriet
ofresidence shall decide in which school the district ef-envellment-ef the
homeless child shall be enrolied in accordance with the provisions of N.J.A.C. -

6A:17-2.56-etseq.

Unless parental rights have been terminated by a court of competent jurisdiction,

the parent(s)—ef——}egal——guafdiaa{s} retains all rights under N.LA.C.
6A:17-2.1 et seq.

When ¥ a dispute occurs regarding the determination of homelessness or the
determination of the school district of enroliment made by the school district
of residence, the Superintendent(s) or the designee(s) of the involved districi(s)
or the child’s parent(s) er-legalguardianis)-of the-ehild-must shall immediately
notify the Executive County Superintendent of Schools, who, in consultation
with the Department of Education’s McKinney-Vento Homeless Education
Coordinator or designee, shall immediately will decide the child’s status of-the
child within-twe-wotking—days. If a dispute remains between the parent(s)-er
legal guardion(s)-and/or and the involved the scheel district(s) following the
Executive County Superintendent’s determination, the parent(s)—er—legat
guardiants) or the involved district Board(s) of Bducation may appeal to the
Commissioner of Education for determination pursmant to N.JA.C. 6A:3,
Controversies and Disputes et-seq.
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When a school Fthe district is designated as the school district of residence and
-disputes its such designation as the school district of residence, or where no
designation can be agreed upon by the involved school disiricts, the
Superintendent(s) or designee(s) of the iuvolved school districts shall
immediately notify the Execntive County Superintendent of Schools, who shall
immediately 48 make a determination, if possible, but no later than within
forty-eight huurs mﬂa&ﬂ—%%ﬂeﬁg»é&ys ?he—dis&aetmay&ppeal—the—@ea&?f
Superintenden

if a the dispute escurs regarding the determination of the district of residence
enrollment does not involve the determination of homelessness and/or district
enroliment, the school district made-by-the-distict-of residence; disputing the
Exccutive County Superintendent’s determination may appeal to the
Department of Education pursuant fo N.JLA.C. 6A:23A-19.2(d), {e), and (f)
and request a determination from the Division of Adwministration and '
Fmance ofthe—distiet—of residence—shall-imumediately notfy theCounty

with NFAC A7 280l If an appeal of a determmatmn of (hstrlct of
residence also includes am appeal of the determination of homelessness
and/or scheol district of enrollment, the appeal shall be submitted to the

Commissioner of Education pursuant to N.J.A.C. 6A:3, Controversies and
Disputes.

Any A dispute or appeal shall sl not delay the homeless child’s immediate
enrollment or continued enrollment in the school district eptrance-fnte-schosl.
The homeless child shall il be entolled in the school district in which
enrollment or continned enrollment is sought by the parent, pending
resolution of the dispute or appeal designated—by-the-Ceunty-Superiniendent
pending-resolution-of the-dispute-orappeal. Disputes and appeals involving the
gervices provided fo a homeless child with a disability sduentional disabilities
shall s be made pursuant to N.J.A.C. 6A:14,
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Financial responsibility, including the payment of tuition for the homeless child,
will be in accordance with N.J.A.C. 6A:17-2.89-etseq. The school district of
residence shall list the child on its annual Application for State School Aid
(ASSA) pursuant to N.J.S.A. 18A:7F-33 untit the parent establishes a
permanent residence or is deemed domiciled in another jurisdiction pursnant
to N.J.S.A. 18A:38-1.d. At that time, the school district of residence shall no
longer list the student on its ASSA. i

. - Il
0 d-o 4 o =

O erFHaeaFor 4 z Pgsiriit s e51aeace
is-outside-of the-State; Tthe State shall will assuime fiscal responsibility for the
tnition. of the child pursuant to N.J.S.A, 18A:7B-12.1(6) and shall pay the
tuition to the school district in which the child is currently enrolied until the
parent establishes a permanent residence or is deemed domiciled in another
jurisdiction pursuant to NJ.S.A. 18A:38-1.d. under the circumstances
outlined in N.J.A.C. 6A:17-2.8(c). The State-will pay-the-mition;-in-aceordance

N.J.S.A. 18A:7B-12; 18A:7B-12.1
NILAC. 64:17-2.1 ef seq.

Adopted:

n @ Copyright 2016«  Sirauss Esmay Assoclates, LLP + 1886 Hinds Road «  Sule 1« Tame River, NJ 08753 -B198 » 732-255-1500

Januvary 31, 2017 Page 33



REGULATION GUIDE

R 5116/page 1 of 11
Bducation of Homeless Children

Dec 16
[See POLICY ALERT Nes. 160 and 210]
R 5116 EDUCATION OF HOMELESS CHILDREN
A, Definitions (N.J.A.C. 6A:17-1.2)
1. “School dBistrict laison for the education of homeless children”

means the person identified in the each school district that
facilitates all efithe activities needed to ensire the enrollment and
attendance of homeless children.

2. “Sehool dBistrict of residence” for a homeless child means the
school district in which the parent of a homeless child last resided
prior to becoming homeless. It may not be the school district in
which the student currently resides. This is synonymous with
the term "school district of origin" referenced im the

~ McKinney-Vento Homeless Education Assistance Act. "School
district of residence" for a student in a State facility means the
school district in which the parent with whom the student lived

: ' prior to placement in a State facility currently resides pursuant

i to N.J.S.A. 18A:7B-12.b.

3. “Homeless child” means a child or youth who lécks a fixed,
regular, and adequate residence, pursuant to N.J.S.A. 18A:7B-12
and N.JJA.C. 6A:17-2.32,

4. “fmmediate” or “immediately” means at the instant the need
for placement is made known.

54. “Parent” means the natural or adoptive parent, legal gvardian,
foster parent, surrogate parent, or ané person acting in the place of
a parent such as the person with whom the child legally resides or
a person legally responsible for the child’s welfare.

65,  “Superintendent” means Superintendent and/or Chief School
Administrator,
- .
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B. Determination of Homelessness Hemeless Status (N.EALC. 6A:17-2.2)

1. The Board of Education The district shall will determine that 2
child is bomeless for the purposes of N.J.A.C. 6A:17-2 when he
or she resides in any of the following:

a. A publicly or privately operated shelter designed to provide
terporary living accommodations, including: hotels or
motels; congregate shelters, including domestic violence
and runaway shelters; trausitional housing; and homes for
adolescent motherss;

b. A public or private place not designated for or ordinarily
used as a regular sleeping accommeodation, including: cars
or other vehicles including exclading mobile homes; tents
or other temporary shelters; parks; abandoned buildings;
bus ‘or trajin stations; er temporary shelters provided to
migrant workers and their children on farm sitess;

G The residence of relatives or friends where with-whem the
homeless child resides is—temporasily—residing out of

necessity because his or her the family lacks a regular or
permanent residence of its owis;

d. Subsiandard housing; or

e Any temporary location wherein children and youth are.
awaiting foster care placement.

C. Responsibilities of the School District of Residence (N.FA.C. 6A:1f7~2.3)

L. The school district of residence for a homeless child is responsible
for the education of the child and shall sk

a, Determine the school district in which the child shail be
enrolled after consulting with the paréht pursuant fo
N.JA.C. 6A:17-2.56; A

b. Pay the cost of tuition pu.rsuant to NIAG6A233-1
N.JS.A. 18A:38-19, when the child attends school in
another school dlstnct and

c. Provide for transporiation for the child pursuant to N.JA.C.
6A127-0.2.
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When o homeloss child resides isdiving-temporasly in a school
disttict, the distriet Haizon shall notify the Kaison of the school
district of Fesidence within twenty-Toar hours;upen of recefving
notification from the parent, the Departenent of Human Services or
the Depariment of Children and Families, a shelter divector, an

invelved agency, or a case manager;-wil-aetfthe-Hujson-of the
dietiot ofresidencewithin tweenty four-honres of thenotifiention.

Upon netification of the need for crroliment of 4 homeless child,
the laison i the sehool district of residence shall w3t cuordinate
enrollment procedures immediately based upon the bust mtereat of
the child pursuant to NJLALC, 6A:17-2.56(0),

E. Scheol Distriet Enmollment (K.1.A4.C, 64:17-2.5)

L.

The Supetinlendent or-desianes of the school district of residence
or designee shall will decide in which district the homeless child
shatl sl be sarolled as follows:

8. Enroll To-continue the homeless child’s-edusabion in the
scheol district of residence to the extent feasible, exeepd
when deing so i conlyrary te the wishes of the homeless

child’s pareni last—stiendagee——the—distet—oiJust
attendancedd-not-the-dsirct-of reidenes;

1, Coptinne the homeless child’s education in the school
district of last attendnnee if it iz not the scheo] Qisiviet of

regidence To-enroti-the-homeless-ohild-in—the—distaet-of
ragidence; or .

o

Faroll the homeless child in the sehool district where
the child resides Fo-emoll-ihelicmealess-ahild-inthoschaal
distristwhere the-child-intempornily Hving,

The Superistendent of the school disttict of residence or designes
shall sl decide the schoel district of enrollment of & homeless
child bascd on what is determtined to be in the best interest of the
vhild ufier comsidering:

a The enrallmicnt of the homeless child in the school
dixtrict of residemer to the extent feagible, except when
doing 56 15 eanfrary to the wishes of the child’s parent,
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he.  The continuity of the child’s educational program;

oy whare-ihe-ghild should
£ The cligibility of the child for special instructional
programs, including bat not limited to Miingual, gified and

ilented, special education, early childbood, and career
and technical education veegtions} programs; and

d. The distance, ravel iime, mnd safely factors mn coordinating
transporiation services from the temporssy residence to the
schoal.

'The Superintendent of the sehool district of residence or designees
shafl il determine the child's school dHstricl ervwllinent
immedintely inatmelyemanner afler comsulfution with the parent
as-follosws:. The schoal district of residence shall adhere to the
following procedur es:

R Torollment decisions shall =il be made immediately
adthin fhree-sehoel-days—of wpon votification of the need
for enrollment. When the decision is made, the child will
be enrolled inmiediately. IT a dispuie arises regayding
enrollment of a homeless child, the homeless child shall
be immediately enrofled in the schoeol district im which
enreliment is songht by the parent, pending resolulion
of the dispote pursnant to N.LAC. 6A:17-2.7. tond

ba.  Consuitation with the parcnt regunding fhe emollment
declsion and the right to appenl {he decision shall =il be
theumented 1n writing,

€. A degigion 10 enroll a hemeless ¢hild in a school distriet
other ¢han the school district of residence or ihe school
district requested Ly the parent shall be explained in
writing and provided to the parent.

# Oppyripht2049 »  Auabes Eemiy Acabaiales, LLP  » 1080 Wids Rosd  « Sulle 1 & Toms Rive, NS DBTES- 5133 »  732-206-3500
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4, When a decision is made to enroll the child in & sehool district
ather than the school district of vesidence, the Superintendent or
designee of the school distret of residence shall will forward to
the new sehool disiict all relevant school and headth records
consistent with the provisions of NJA.C. 6A:32, School
Dmtrict Upnrnhuns Whenthe parent—is—homelessdue-{o

5 When a homeless child with a dlsability edusstionatdinehilities is
enrolted in o sehool distdel other than the school distict of
residence, the school distriet of corollment shall (rent the
studeni as a transfer studemt pursuwan{ to N.LAC. 6A:14,
Specisl Edneation child-weilt-be-placed—in-o program-consistenl
m@h—ﬁw—g&a{%ﬂﬂé—ﬁbﬁ%&f—ﬁm—&?ﬂl&ﬁ—mﬂiﬂéﬂm

dﬁ%ﬂﬂH&hera—ﬁhe—ehﬂd—m—p}aaeé—mHﬂ%w—aﬁéwﬁwa—ﬁ%
individutived-educitional progamn-puseant o MAC-6A T4,

6. When the school district of residence for a homeless clild connot
be determined, the Superintendent or designee of the school
digtriet in which the child eurrently resides fs-temperarily remding
wilh shall errell the child inmmediately in the school district of the

curvend ‘emporary Tosidence or the school disiriet of last
attendance,

7. The school disteiet selected pursuant to NJJLA.C. 6A:17-2 shail
immedintely caroll the homeless child or youth, even il he
child or youth is unable to produce records mormally required
for enrnllment such ay previons academic records, medieal
records, proof of residency, or otlier decumentation.

: 8. Enrolhuent in the school district of residence, .the school
district of last attendance if not the seliool distriet of residence,
or the school disiriet where the child resides shall continue for
the duration of homelessness, including when u Family becormes
homeless between academie vears, and alse for the remaimder
of the academic vear If the homeless child becoimies
permanenily hovsed during the academie year.

d ,,,,, iaom e " - A
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F. Parenial Rights (W.LAC. 6A:17-2.6)

1. Unless parental rights have been terminated by a court of
competent jutisdiction, the parent retains all rights under NJ.A.C.
GAILT-21 et seg.

G Disputes and Appoals (NJAC, 6A:17-2.7)

L. When I a dispate occemrs regarding the defaminstion of
homelessness or the determination of the school district of
enrollment made by the schooel distriet of residence, the
Superintendent(s) or designee(s) of the involved sehool districi(s)
or the child’s parent(s} ef-theohildvill shall immediately notify
the Txeeative Counly Supetintendent of Schools, who, in
copsultatior  with  the Department’s McKinney-Vento
Homeless Education Coordinator or  designee, shall
immediately will decide the child®s status of-the-child-withindwo
wordne days. If a dispute reinains: befween the parent and the
involved sehool districi(s) following the Executive County
Superintendent’s determination, the parent ar the involved district
Board(s} of Rdueation may sppeal o the Caminissioner of
Rdoeation for a deformination pursusnt to NLAC, @A,
Conlroversies nmd Disputes,

I3

When ¥ a scheool district designated as the sehool district of
residence disputes it saeh degignation as the school district of
residener, o where no designation can be agroed upan by the
involved sehool distiels, the Superintendenti(s) or desipnes(s) of
ihe involved schoel districts shall will immedistely nofify the
Executive County Superintendent of Schools, who shall wili make
a determination immediately, if possible, but no later than
within lorly-gight hours it twi-working deys.  The-distrlet
Ay - upeat- ihe-—(:,eﬂﬂty—&upemﬁe&émt—s—damnmtmn - Liht
Beparinien ;
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i a the dispimie eesis regarding the determination of the
digtrict of residemce enrollmeit does nol inyolve the
determingiion  of homelessmess  andfor  distriet
enrollment, the school mads-by-the distrivt of-residence
dispoting the Execuiive Comdy Superintendent’s
determinaiion may appeal to the Department of
Hdueation pursusst to N.JAC, 6A:Z3A-I9.2(d), (&),
anel (1), andd reqpuest 2 determinatien from the Division
of Administration and Finance the-Supedntendent-of-the
dlﬁh‘i‘;‘-{;@ tmrsaéﬂms—%allmﬁnmaémtﬁf—n ohfy -t e—@mnfy

If an appeal of & determination of district of residence
alse includes an appeal of the determination of
homelessness andfor school distriet of enrollment, the
appeal chall be sphmitted to the Cormndssioner
parspant to NJAC, 64:3, Coniroversies and Disputes,

a——-T{-the-Cowty—Superintendents—docision—s-dispated -the

Beparimeant—of-Hdasotivn-vwill-provide-for-modiation=-as
follows:

(B - Rotjuests—for—medistion —ywdlloite-the dumies in
Nssiste and the rallet samslt.

83— A medinboreonforcpee-nrast-bo-conducied within
Hveschool-daysalethe-teguests-made-ala-lime

and-place-rensonablyconvenisnt-ta-sll-satios-da-the
disputa.

H}«—wwif the-mmed intmn duefs nut r&blilt smmﬂgreememwm
apperl—pny : =
iiéﬁeaﬁeﬁ—paﬁﬁﬂﬂt—tﬁ—m%{——éﬁ%—eﬁeq-

n
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Any dispitc or appeal shall not delay the homeless child's
tmediate envollmenf or comtinued emsvoilment in the school
district eptrance-iate—schosl. The homeless child shall 51 ba
enrolled in the sehool district in which envolbuent or continned
enrollment s sought by the parent, designated-ly—the-County
Supesntendent ponding resolution of the dispute ur appeal.

DHsputes und appeals involving the services provided to 2 homeless
child with a disability educatiens-disphifitesvilt shall he made
pursannt to M.LALC. 6A:14,

H. Tuttion (N.FLA.C. 6A:17-2.8)

1.

When ¥ the homeless child is corolled in a scheol district other
than the school distict of residence, the school distict of
revidence shall wilt pay to the school distriet of envollment the
fuition costs of tuitionforthechild—te—that disiriet pursuant io
N.L8A 184:538-19 and IAC—6A23-31 atil the parent
establishes a permanent residence or i decmed domiciicd in
another jurisdiction pursnant to N.JS.A, 18A:38-1.4. At that
time, (hie school district of residence shall no longer pay tuition
to the sehool district of enrollment.

The school distict of residence shall wil} list the cinld on its
annual Application for Stale Schoal Aid (ASSA) purssant to
N.IS.A. 18A:TF-33 until the pavent esiablishes u permunent
residence or is deerned domiciled im amother jurisdietion
pursusnt to NJS.A. 18A:38-1.d4, At that Hime, the school
distriet of residence shall no lotger st ihe student on ity ASSA

The State shall assume fiscal responsibility for the tuition of
the child pursuand to NJ.S.A, 18A:7B-12.1 and shall pay the
tuidion to the school district in which the child is currently
enrolled wntil the psrent establislies a permanent residence or

is decored domiclled in another jurisdiction pnrsuant {0

N.ISAL 18A:38-1.d, under the following tirenmstances:
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If thes school disidet of residence camot e determined for
the a homeless clild; or

Tif the school district of residence i3 outside of the Hates
or

Tf a child resides in a Department of Communiiy

Affaira-licensed emergency shelier or transitiona living |

facility dune to domestie violence for more than & year
combined for the duration of the placement pursuant to
N 4.8, A lﬁa’s "ﬂlv}l d. t-he—St&te—mH—&s&ume—Hﬁmﬂ

fha—ﬁcheel—distﬂﬂthuﬁvhielﬂwmﬁﬁﬂ?—emeﬂéd

for—as—tong-as—the—child-—and—ts- sr—her prrent-—remain
hesneloas,

{Tye= When the State assumes fiscal responsibility for the
tgition of & homeless child, the State shall wil} pay
{o tho school distriet in which the child is encolled
the weighted base per pupll amoont calenlated
sppropeate—T&H ameunt; purmuand {0 NJB.A.
18A:7F-493, and the upproprimte security and

speelpl education categorical alds per pupil

pursuant (o M.IS.A. IBATE-55 =md 56 ey
appropriste—additionsd-—eost-—Fastor
education-prssant- tﬂﬂer&—A"IW%—I‘@

f w Comylghl 2018« Stass Benay festalsles, LLE # 1apg Minde Moad & Stde 1+ Torm [yver, M) CHPRE - 8909
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M
[Scn: POLICY ALERT Nos. 83,95, 110,121, 138, 139,

144 163, 171, 175 andd 218]

8330 STUDENT RECORDS

The Board of Bdueation belicves thal informetion sbowt individual stodenis mist
e compiled and mainfained in the imderest of the student's educational welfare
and advancement. The Board will stive to balance the student’s right to privacy
ngninst the district’s need to collact, retan, and use information abaut individual
students and groups of sudents. The Board ahorizes the establishment and
maintcnanee of student files that inchude only those records mandated by law,
tules of the State Bowd of Tducation, anthodzed administeative diroctive, and
thowe records permnitted by 1his Board,

The Superintendent shall prepare, prosent to the Board for approval, zud distibute
rogulations that implement this Folicy and conforn: to spplicable State and
Federal Jaw and rules of the State Board of Bducation,

B

4——:&&3&-@#&@%&%&! -a—studant%ha M%ast—ﬂglﬁean—yeﬁs—ef

2 ——-"Pareptmenns-the-satural-or-adoptite porend; the Jeaslmasedinn.
suegHe—purepi-—ep--a--pepaon-aoting in-place—ef a parent in
amﬂaﬂ%ﬁl%h@%—éﬂ%&%l—@nleﬁaw&hﬂﬂgh&-hﬂw

potatnr-adl--righis— ;-
me}ude—for—the.—pmposeaa—af—lwl—i—;‘g—e—ﬁﬁ %%w%hwduh amdantmz‘a
fosterpitet-mity-tet-os-n-pareat-under-the-provisions-of - MNad A

General Considerstions

Tho Board of Education shall compile and maintain student revords and
regnlate sceess, diselosurve, or communication of indermation centained in

educatlonal recordsin o manner that assures the seenrity of such reeords in
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accardance with the provisions of N.LA.C, 6A:32-7.1 ef seq. Student records
shall contain only such information as 18 refevint to the education of the student
and iz objectively based on the personsl observations or knowledge of the
certified school personnel who originate(s) the record. The school district shall
provide annual, writien notification to netfy puents, and adult students, and
emancipafed minors ma&uaﬂﬁf—m—wﬂ{mg of their riphts in regaed to gindent
records and stodent participation ih educafional, n:_.Ll.l]_T::‘.f.ledl and  miltilecy
recruitment programs, * Copics of the applicable State snd Federal laws and local
policics shall be made available upon request.  The school district shall make
every effort to notify parents and adult students in their donninant language.

Nothing in this Policy shall be construed to prohibit cerlifiea] schoal petsonnel;-at
fheiediseretion: from disclosing student records o vow-adult stedents or o
appropriate persons i conpestion with an emergoncy, if such knowledgo is
neegssury {o protoet the bealth or safety of the student or other persons.

No liability shall be attached to any member, officer, or employee of the Board ol
Education permitting access or furnishing student recordy in accordanee with
NJAC 6A:32-7.1 et sen Depurirent-of Bdueatenrules:

Student Information Directory

A siudent information dirceiory is a publication of & the seheol-distret Board of
Edueation that includes student informatiop relating to a student vs detined in
NEALC, 6A:32-2.1. This information includes: name; grade level; date and
place af birth; dates of school attendance; mujor fiefd of study; partlupaﬁnn
in officially recogmised activities; weight and height relating to athletic team
membership; degrees; awards; the most recent edacational ageney attended
by the student; and other vimilar information. The student information
dircetory shsll be used only by authorized school district personnel and for
dlesignated official nse by judicial, law enforeement, and medical pexsonnel
and wot for gencral public conswmption. Tn the cyent the sehool district
publishes infommation—foekded -im—the a student information dircctory, the
Superiniendert or designee will provide o parent vy adult student o ten-luy
period ﬁﬁﬁﬂ&ﬁ%ﬂéﬂkﬂ@é%ﬂ&d&—p&bﬁ&&%ﬂﬂd—ﬁﬂﬁ%ﬂdﬂ#
sdents-willhe-wiforded-aten-dis- period-te-sibrpita-weilten-aiateraant (o sabmie
{0 the Superintondent a written statement prolibiling the school dishiet from
inoluding any or and il Lypey of information about the student in any student
information directury before allowing access o such ditectory to edueational,
oceupational, and military recruiters pursant fo N.JLS.A, 18A:36-19.1 and P.L.
107110 sen, 9523, Armed Forces Revrulier Accoss tcn Students and Student
Revruiting Informafion of the No Child Left Behind Act £ 2001,

@ Cupylghl 2040 Slmuss Eamay Avsveisles, LLP o 1088 Hings #zd « Sulle 1« Ters River, R fO7S - BIBA e TO2.200.1500
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Schoo! Condact Direclory fur Offieial Uss

A school contaet directory for official wse is a compilation by ¢he schoel
distriet that fncludes the following fuformation for each sbodent: name;
address; telephone number; date of hicth; and school encellment. The district
shall compile and nmmmin,—bmd—nelrpubﬁsh; & gohool eontact direetory for
officigl use; that which iy separate znd distinet fom the stadent information
direcinry, The stadent contaet directory may be provided Scheol-pemonnel
shalb-providesnformation-from theschoel contact-directory for official vee only 1o

judicial amd ; faw cnforcemeot personnel, and te medical personnel who-are
currendly pmmimg services (o the sawlent n gquestion, Tr-owdertor-aporent-op
adultstident Tto exclude any information from the school contact directory for
official nse the porent, e adult student, or emamcipnted pnor shall nolify the
Superintendens or designes i writing en-a-tonm presaiibed-hy-the-Commissianes

Mandated and Permitied Stadent Records

Mandated student records are those records schoel districts heve been ditected to
soropile by State statute, regulations, or authorized administrative directive in
acoordance with N.J.AC, 6A:32-7.3.

Penmitted student records are those student reconds not mandated porsvant to
N.LA.C. 6A:32-7.3, but uuthorized by the Board #o-be—eolected—inorder Lo
promote the student’s educational welfare of -the—student. The Boari shall
antherive the psﬂmttad records to be collected by adoptmg #turegularpublic
Board nestne - Policy and
Rel,ulahon 8330 which wﬂI list subh pmmmﬂ risgurds,

Waintenence snd Security of Student Records

The Superintendent or desigmec shall be responsible for the seenrity of stdent
records maintained in the school district. Policy and Rogulation 3330 sesute that
aceess to sneh records {8 limited to suthorized persons.

Records for each individual student may shall bo-stoered elecixonieally or in -

paper formnat H}Eﬂltﬂi%d—%i—%ﬂthﬂ»ﬁléudt ﬂle—bbﬁﬂ@l—dﬁﬂﬂdﬁdwlm fhe-student,
Whenrecerds-are- e ton-inthe-cantrat-file-ny
fa- whbrevﬂueh—ﬂlher—feemdq-may h&feunﬁ—ﬂ—reqa%red- When student recovds

are stored clectronieally, proper security and back-up proeeditres shall be
administered.

& Capyight 2B« Stries Betey Aseactates, (B« 1036 HAdE Foad + B9 1+ Toma Rven M 08702 - 6100+ TARRE-1G0D
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Student-heulth-records-shall-b ue]mrl&f.ﬂabmetﬁ
faam—&l—t-}ae—ssheeblauxlé wg—ﬁ-r—eeiﬂia}%—wh de—Thecords

ll—behhﬁﬂl—aeeem}e-ﬁﬁé—iw Student health
records, whether storcd on paper or clectronically, shall be maintained
scpatafely  from  other studeat records, umtil such e as graduation or
termination, whereupon the health history and immunization record shall be
removed from the students health record and placed in the student's mandated
record. Records shall be accessibie during the hours in which the school program,
is in operation. :

Serurity-beeks—aii-beinstalied for records-storedin-any -computer-system—to
profect auainst-wny—wwsuriy violalions of the-records-stored—thercin—Teo—gaard
against-the loss-of sludent-reenrda-the-disiriet shallmaintainsn-wpdated hurd-copy
and bacloan versions-efstudent records:

Apy digrict infemet wehsite shall not disclose cny pewenally identifiable
informetion aboul a stadent without receiving prior written consent from the
student's parent, in acconlancs with the provistous ef N.ILBA. 1HA3G-35.
Personally identifiable information meamns student names; student photos;
simient addresses; student c-mail addresses; stndeat phone mumbers; and
locations and tinwes of class frips.

Aceess 1o Stdent Records

Only anthorized organizations, agencies, or persans as defined in N.JAC
6A:32-7.5 whall have access to student records;, including stadent health
records, Access to siudent records shall be provided to persons aufhorized
such neeess under NJLACL 6A:32-7.1 ef veq. wilhin ten days of a request, but
prier to any review or hearving condueted in accordance with N.JLAC. GA.

The district sliall contrel access to, disclosure of, and communjeation regarding
infarmation eonfined i student health 1'ecards 10 BSSUTO DCCOSE unlgr o people
fhese—authogived —orgmizationy —uge Jithone
permitted by FHedersl and Blate alﬂiutc and ra,;_,ulammq it accordance with
NIAC 6A32-75,

The district f——will—or———muy—} may charge a ressonable fee for
reproduction of stndent reeords, not to exceed the schedule of costs set forth in
NJL8A, 4T AL, provided that the cost does hot effectively preva the paronts
or adult stodents from excreling their rights vnder NJTAC, 6A32-T or othoer
Federal and State sader ruley ad regulations regarding students with

disahilities, including N.I.AC. 6A;14, ]
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Access to and disciosure of a student’s hedlth record shall mert the requirements
of the Family Fducation Rights and Privacy Act, 34 C.ER. Past 89 (FERPA).

Only The-following authorized orgunizations, agencies, or and porsons ak
" defined in NJAC. 64:32-7.5 shail have access to student records, including
stndent health recovds:.

Tz Fhe- &tﬂéﬁnﬁwim—hm#hea&&ﬁ@ﬁ—pmmﬂn wf-av piiﬂ"ﬁf.—ﬂﬂ&—ﬂ”l&

dapeﬁdantw@nﬁthe«parentwand eﬁrel{edﬂerhe publm—seheei—awtam
wr-i{-the-tuder- hnavbemféaeiﬂﬁd—legallﬁnmpewnl by-a-eonit
ef-appropriate jurisdictionTFhe-paent-ofthe-finamdally-dependent

%%1%%%%%%3&1&1%154&@—&@%

5 ——Corifiad- Ld&u&ﬁ@ﬂﬂ%—pﬂﬁ@ﬂﬂeluvdm—haw pasigned—eduond fomd

Fabﬂ@ﬂ&i%ﬂlﬂ}@@ﬁh&—&%ﬁdﬂﬂ%ﬂﬂdﬁﬂl@%ﬁ@@&@d—b%ﬂt%

- W o = —sinll-have-ascess—to—the

%ﬂ%&aﬂ%ﬁﬁ—hﬂtﬁ%ﬁﬁ%ﬁﬁ&hﬁ&lﬂ%&%ﬁeﬁt
under-eonditions-pertmitied-in-MlAL-6A16-1:5:

&——In-osder to-FBN-a-lepal-veaponatbility-ns-o-Hoard—tho-Board has
soeesi—tlrovih—the Hupsintendent-wr desigiee—to—information
aeﬁtﬂiﬂ&é—ﬁ%&—ﬂh&éﬁﬂ%m%féfﬂmﬁeﬂﬁhﬁmmgi

execuive-session-unlets-otherwlss requesied-by-the-parent-or-adult
stirhent:

[ ] @ Copyfah 2045 ¢ Gtauss Eemey Aseaclatzs LLF « 1B2G Hinde Read » Sulls 1 & Tomm Rwer, MY G873 8109« 7E2206-1600
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2 Copretaial-and-elesesl-persennelunder the direst superdision—of
copified—school—persotmel - shall- bo-permitied —ssecesa -te—those
peﬁeﬁ—&ﬁ%&%&eﬂ%—&ﬁmmﬂ&e%aﬁ—kﬂe—my
andrecording of data-snd-the-conduetng of routine-clarioal tasks:
Aceesrshal-he Bmited only to-theserndent-fles-which-such-staff
&fe—dﬁﬂ&t@d—tﬂ-eﬂ%%ﬁﬂeee@mfamaﬂhﬁﬂ—ﬂﬂé—ma&%ﬁﬂw
waﬂa&%@e&%ﬂa—e&mﬂeﬁeﬁ—

der-to—arry-out-their-acctediting
ﬁmcﬁeﬁq—the—GmﬂmﬁqaeﬁePeLEéuﬁa%ma—aﬂd—HsmE&b—af—ihs

Nw&%e}%pmwmm—hmwﬁ@%
r@manm%iﬁfwhtmﬂmem%mﬂmm

foilﬂwmg—eﬂﬁdi-uaﬂq—

ﬂ,__gﬂgmal—maﬁﬂateé—smée&bﬂms—whmluiﬁmﬁekh&%
hean—dweetad%e—eempﬂa%%&{&ejtﬁaMHegu}uﬂﬂﬁ

pmaeﬂt-ﬂ%aclmtwsmdenb

:emﬂmﬁmmm
oitlysyith- me“Wﬁﬂeﬁ—Gﬁﬂé-EH{—BHhe-ﬁﬂfeﬁi—m—&éﬁk—smésﬂé
exoept-whete-a-formal-sending-recolviag-relationship-etists
betweon-the-sehool-dislzicts;

er———d [l records-to-be-formarded -inclading Sisciplinary-records
a-upeetfied-n NISA 1 8AD6-10(a-shall-be-sent-io-the
Sﬂ}ﬂ'—lﬂ’fﬂﬂdiﬁﬂi oy dt‘ﬂgi?ﬁ—ﬂ%ﬁwﬂi%ﬁ@i—tlﬁiﬁﬂ#—%‘h&e}%
ten-sehesl dave-wbasthe
Hﬁﬁ-ﬁfeplm%eeﬂ#eﬁﬁed—h%ﬂlﬂ%qaeﬁm}g—&ehea%ﬁﬁb

é———Ehe~Sapeﬂﬁteﬂd€&F9r—daa1g11ee—ﬁkal&~1 eque%ﬁ%—a@&éem
wmlam

vl

l,he{mweha@l (hatneb
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) ﬂ-‘tﬂj’—hﬁﬂ‘e—f‘hﬁ mﬁﬂiﬁﬂméﬁt—@f f:!m-p aﬁﬂbﬂrwﬁdﬁl# Huel @&*—-E‘i%j&:
ﬂmbtheswrg&mahm&s—agmas—a&d—pemem—shaﬂ—aet—&a&s&a;

Hrﬂﬂ}}mlt}*-&ﬂé wnﬁdeai%a.mab—srueh assmana%hall—he-}mpwd-m
wiiting by the Superintendent priorto-Heredosse-ofinformution s

: Wothing In N.LAKC, 64:32-7.1 et seq, or in Policy ond Regulution 8330 shatl
Ire-construed to prohibit sehool pesonnel frem disclosing information contained
in the student liealth record to stmdents or adulty in conneetion with an emergency,
i such knowledge is necossary to profect the immmedlate health or safely of the
sludent or ather persons,

liJ & Comprlght 2118 = Sirause Eomsy Absdeeme, LLP » 4000 Wnde Fagd’ » Suie 1« Tomo Riwen M) G270 BiOB  »  ToZ-256-1500
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In complying with NJLA.C. 6A:32-7 — Student Records providing-decesste
student secords in accordanee T N LAC6AS2-7-5, individuals shall adhere to
requirements pursuant 1o NJS.A. 47:14-10, the Open Public Records Act
(OPRA)} and 34 CFR Part 99, the Family Bducationsl Rights and Privacy Act
(FERPA).

Conditions for Aceess to Btudent Records

All authomized orgumizations, ageneies, and persons defined in N.LA.C.
6A:32-7.1 el seq. wille access-to- sl’udent—memds shall have pecess 10 the reetids
of a student subject to the—following conditivns owilined in N.JLAC
6A:32-7.6(a)

Jwﬁmdmt%wﬂwhﬂ%e—ﬂﬂﬁm—ﬁfﬂmmﬁéﬂ%ﬁg—ﬂ%ﬂﬁ%
petiod-beteesn—nreqrestto-seview—the—record -ond—the—actual
rerdew-of the record:

ideihe
qeh@nlmwhasw&ﬁea%faqmﬁes—ﬂm—eem{—ef—ma—%&ﬂak
students—sheH-sabmit-theirrequost-in—writingtogether—with-aay
reguited-authormtion-do-the-Supetmendent or-designee:

3o —Tho-Saperintendent-redesipneeshall be-present-during-the peried
of-inspection—to—provide—interprettion—of-the—records—whers
megessary-and-16 preven&lheufm&hmm}awdmager@r =logs:-To-oversy
instance-of-dnspecion-of-student—records-by-persims—ather—than
-pai-eﬂts—sﬁldﬂﬂ%-@i—ﬂléﬁﬂéﬁﬂiﬁ—vﬂie*—hﬂﬁ’ﬁ--ﬂﬁ.‘ﬂgﬁadFEﬂlwﬂﬁﬁl’llﬂ
oy i -ar he-mmadein
Mﬁm%em&e#ﬂa%&m&%&maﬂwﬁﬂd—m&em—ﬂm
Felen—Hoeel— was—prar{ed—e—thme—snd—eleenmstances-—of
inspeutionthe records studivd; and-the putposes-forwhich the-dule
il beused:

d—ﬁwaxﬂussﬂths} velge: jud-wmlly umtruated the dasluwi—ehull—pﬁm—&ﬂha

PREREN
111&11.11‘@11‘; mﬁaclulL—gmdeﬁfﬁ%'aﬁLJ&arewwauee-eﬁheﬂm
{he-reguestisg-agency—and-the specilic-records—requested—Susll
mmmﬁmw%%@mmmm
 reosids-relatod-{o-the-spectfie-pur
dinclosed.
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a—‘m@h@!@—ﬁﬂﬂhﬁ-—j@ﬂ;ﬁm -gfp—stdent-under

HV{}k}Eg“i’h& ﬂ;glatqﬂ—aaeeqq—gaﬂﬁuﬂm«—pe&tteﬂ—af—ﬂae—w&eﬂ
dusipmed-by-the-courrmay-be-withheld—Wher-the dishict has-oz
ohtains-evidence-of-such-court-onder-the-parentoraduisndent
shall be-potified-in veitingnithin-five-duys-of-his-or-hes-request
hat-pecess-to-therecord has been-demied and-that-the-persen-hes

the tight to-appenl-this-decision-to-the-conrtsmaing the urder:

Rights of Appeal for Pavents smd Adult Students

Student records are subject to chalienge by parcois and udoll students on the
greunds of inaccurscy, imelevancy, impermigsive disclosure, incluslon  of
1mpmpcr information or denial of access to organizations, agencicy, and parsony
i accordance with N.JA.C. 6A32-7.7(s}.

To request a change in the record ox to request a stay of disclosure pending final
determinaticn. of the challenged procedute, the parent or aduli stadent shali

follow the procedurcs pursnant tv NJLA.C, 64:32-7.7(b). process-shell-beas
fotlomna:

T parent-or-adult student shall-notify-the-Superintend ent- pvaiting
:%Weaﬁ&lameﬁﬂ&mwmmdmm

2 \Wtkin ten-duye-nf-notification—theSupesintendentor-desipnee
M@M%H%bﬁidﬁﬂﬁ%ﬁ—%ﬁ&%—dﬁﬁﬂ%

3 If the school-distriet disasreen with-the request-the-Superintendent
wr-desd pireehellmeet with-the parent-or-adultsindent-te-rovise-the
ipmmes-set-fortiin-thy-4ppet:

fo 1§ the atter 5 net-sutisfactorly rerolyved—the parent-or—adult
am&eﬂtmﬁy-aqﬁea;—ﬁm-éemim@m@ﬁe&d—e%MH
s the-Conunipnoner-of Edueatlon-withinten-days.

EH%F%HHMM&E&Bf Edub{mun, ilwi}eﬂiswﬁ—ﬂhall -be
ém-dﬂnﬂf, e

b ———————b =
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Bemreerirtil-stagres-of the-a &

be-aff i ﬁ-l:}—tﬂ—pf@&&ﬁkﬂidﬁﬁﬁéfﬁiﬂ%uﬂ#
ad-outzome-shall
he—lﬂﬂée—iaafreil‘he-quleﬂlﬂ—meefé vﬂth»eopws—mﬂé«e—a#ail&‘bls—ta

haparent-oradultstudont:

Appesls melating to student records for students with disabilities shal] he
processed in accordance with the requirements of NMIA.C. 6A:532-7.7(b)
through 6-above,

Regardless of the outcoms of any appeal, a parent or adelt student shslf be
permitted 0 placs i the student record o statement in—theshident’s record
eommenting upon the mformation in the student's record or setting fordh any
roascis for dispgreement with the decision minde in the appeal of-the-ngeney.
Such stytements shall be maintained az part of the stadentia record as long as the
vontested portion of the record is mainfained, If the comtestod portion of the
record is disclosed to any party, the staftement comtnenting upon the information
shall also ba disclosed to that party.

Retention and Disposal of $ludent Recoids

A stodent’s record iz considered to be incomplete and not @bject to the
provisions of the Destruction of Public Records Taw, NMILEA, 47:9-15 o soy,,
while the student is enrolled in the schoal district. The school district shall retain
the student health record and {he henlth histery and immunization rewrd
aceomling t the Schuol District Records Retention Schedule, as determined by
ihe New Jersey Stute Records Commnriltes,

Student records of cutrently enrolled students, other than that desceibed in
N.JA.C. 6A:32-7.8(e) +-balow, may be disposed of sfter the informetion ig no
longor necessary to provide educational services to a student snd in accordance
with the provisions of N.JAC., 0A:32-7.8(h).  Such—divposition—shall—be
accomplished salyvafter writen-parental-or-pdult-siudent-notificntot-ind-wrtten
pasentetoradilt-shdent-permission-has-been-grunted-or-aflerreasonsble atenphs
afseh-nodfeafonmd-sensonable-uHempltosecurepasental-or-adub-shedent
penmission-have-beorunsiesesafil,

. o Copylphl 2040+ Siiwen Comoy Astoclales, LEP + jARG HInde Raed « olie 1+ Tors Rlvar, M DB?S3- 416D « 752861800
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Upon graduation or permancnt departure of & stodent ffom the school district, the
parent or adull student shall be notified m wiitmg that a copy of the entire
stadentis record will be provided to them wpon reguest, Todbrination in stadent
recerds, other than that described in N.LA.C, 6A:32-7.8(¢) J—below, may be
disposed of, but only in accordance with the Destruction of Public Recurds Law,
N.LS.A. 47:3-15 et scg.  Such disposiion shall be in accordence. with the
provisions of N.LAC. 6A:32-7.8(6)2 neeenplishid only-afteswritten parental-or

&dﬂiHEi&eﬁ%ﬂaﬁﬁuﬂ&&ﬁﬁdﬂmﬂmhpm}m—gmdeﬁLp@mwhﬂs—been
w&ﬁ—ﬁeﬁwusenﬁeﬂ P

’ i@-&t’&uiﬁ-pﬂrﬂﬂﬁl
wiitten-sathor

Wﬁ@ﬁ%ﬁ#ﬂﬁ%&tﬁd%%ﬂﬂ&ﬁ%@%ﬂ@ﬁﬂﬂﬂ%
sheat-{protoenl)pradesatlendanceclasses-itended—rodetevel
sompleted-year completedand-yews-of attendanes.

MNa additions shall be made t the record after praduation or permanent deparisre
wilhout the prior written consent of the parent or adult student,

In accordence with N.JAC. 6A:32-7.8(¢). the New Jersey public school distriet
of last enrofluent, gradwation, or pennunent departure of the student from the
school distdet shall kegp for 100 years a mandated record of o studegl's name,
date of birth, name of parents, gender, citizenshippddrons- telephone—ssmbes
henlth history and immunization, standardized asscssment results and-testanswer

, prades, aftendance, classes aftended, grade level completed, year
campleted, and years of alicndance.

NISA, 18AB6-19; 18A:36-19.1; 18A40-4; 18A40-19
NIAC 63211 64:327.2; 6A321.3; 6A2-Td; GAB2-T.5;
6A132-T.65 GAART.T; 6A:3118

Adapted:
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M
{See POLTCY ALERT Nus. 83, 93, 110, 121, 138, 139, 144,
147, 163, 171, 175 and 210]
R ¥330 STUDENT RECORDS
A Definitions (N.LA.C. 6A332-2.1)
I “Arness” tneans the deht o view, malke notes, and/or reprodiics a

the student record.

2 “Adult student” means a person stedent who is af least sighteen
voars of age, of is aifending wo insiitvtion of postsecondary
education, of i 2 emancipaied minor,

3, “Mandated stadent records” means fhess student records {hwt
schoo] districts have beea-directad-te compile parsnant to by Siate
statute, regulation, or anthorized administrative directive,

4, “Parent” means the natural or adoplive parent, the legal puardian,
surtogate appoinied according to NJA.C. 6A:14-2.2 parent or 8
perenn acting in place of a pwret (suck as a grandpavent or
stepparent with whom the student lives ar o person legally
responsible for the smdent’s weifare) in—aceordance-—willt
NLAC-6A:82.2.L, Unless parontsl righls have been terminated
by a court of appropriate jurisdiction, the parent refains all rights
under NJA.C, 6A32.  “DParestt--shall--albe—inchdefor—the
purposes-of NAC—0/A32,the aduit stadent: Ins addition, a A
foster prrent may act as a parent under the provisions af N.JLAC.
6A32 if the parent’s awthority to wake clucational decisions on
the student's behalf has been teominated by a court of appropriate
Jutisdiction,

3 "Pepmitted student records” mesns records (bt the Bomd of
Education has authorized, by resolution adopled at a regular public
meeling, 1 be collecfed in-oeder to promote the educational
welfare of the students.

m|
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“Stodent record” meany fnfrmation refsted to wn individus]
studert gathered within or ouiside the school district svstes and
maintoined within the school district system repardless of the
physical form i which it s mainiained. Tsgential im this

. definition ix the idea that @Any tnformution that iz mainiained for

the praposs of sccond-party review 15 considored a slwdont record,
Therefore, information recorded by certified school pemsonndd
solely as a memory aid; and not for the vse of a second partyy is
excluded firom this definition,

P pFERC-ALFO EAR(E ) mrenns-ir individual-orindividunla approved

78.

by—the-Boatd-it-accosdance-with-NJ A C-6dcth22{o—acton
belplf of-p-student-whese-prrepi{ah-is-nol-available-lo-asarethe
stadent’e-eduestional-Hiabie:

“Student information directory™ means a publicaiion of the distiet
Board of Eduecation that wbick fcludes iha—folowing
information relating to a sludenls It shall be vwsed only by
authorized school district personnel and for designated official
use by judicial, law caforcoment, snd medical personnel and
nof for general public consumption. The information shall be
fhie student™s: nmmey; prade levely date and place of birthys dates
of mtendance; major field of stndyy; participation ith officially
recopnized activitiessy weight and height relating to athietic team
memberahipy; degrecss awardsyy the moyt recenl educational
agency attended by the students; wnd other shimilur wlormation.

B. General Considerstions (NJLAC. 0A:32-7.1)

L.

21,

The Board of Education shall compile snd maintain siodent
records and regulate aceess, disclosure, or communieation of
information contained in edueatlonal records in a manner that
spsnres the seewrity of such repords in geeovdance with the
provisions of N.LA.C. 0A4:32-7.1. et seq.

Student records shall contain only such information as is relevant
v dhe education of the student and iz objectively bazed on the
personal chsorvations or knowledge of the cortiffed school
personnel who originate(s) the record,

ﬁ B Crppigt 2018 .
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The sehool district shall provide annual, written notification to
netify parents, and afull studeifs, and emancipated minors
amsuslly-in-wiiting of their rights in regard to stident records and
student participation in educational, occopational, and miliary <
cecrufiment programs. Copies of the applicable Staie and Federal i
laws and local policies shall be made available upon request. The
schoo] district shall make every effott fo notify parents and adlt
stdents in their dombuanl langnsgs.

A non-adull student may rssert rights of access only ihrough his or
her parents. 1lowever, nothing in N.LA.C, 6A4:32-7 et seq, or in .
Policy or Regulation 8330 shell be construed lo prokibit cetified '
school personnel; from disclosing ot #1 their discretions—frem
El!selmmg student records to nom-adult students or to appropriafe
persons in conneotion with an emergency, if such knowledge is
necessary to protect the health or safety of the student or other
JreTSanS.

The parcat or adult sindent; ineluding-en-emaneipated minors ahall

have access fo their own records and have access o or be
specifically informed about only thel portion of another student's
record that contaitg infopmuaton sboul his or her own child or
himself or herself,

The Superintendent or designes shall require all permitted student
records of currently enrolled students to be reviewed anmually by
certified school personnel o determine the education relevance of
the matcrlal containod therein. The reviewer shnil couse daln 1o
longer descriptive of the student or educational progran to e
deleted from the records except that priar notice stall be given for
clissified students in aceordance with N.IA.C, 6A:14, Special
fducation, Such Information shall be disposcd of wnd not be
recorded elsewhere, No weeord of any such deletion shall be made.

No Uability shal} be attached to any member, officer, or employee
of the Board of Education permitting aecess or Turnighing studsot

records in accordance with WALALC, 6A:32-7.1 el seq(, Pepartinent
efEduealianralus.

g
[ i Gopioll 2018
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§7. When the paront’s or adulé studeni’s dominant language is net
English or the parent or adult student i deef, the school digtrict
shall provide interpretation of the student’s records in the dominant
language of the parenis or adult sindent.

0%, Student health records shall be matntained separately from other
’ stident records and handled, according to the requirements of
NLAC, 6A:32-7.1 et sey., unlil such dime as geaduation or
termination, whereupon the heaith history wnd mmuzization
record shall be removed from fhe students health record and

placed in the sudent's mandated record.

¢, Sohool Contact Direstory for Dfficial Use (N.LA.C. 6A:32-7.2)

L. The Board of Education distiet shall compile and mainiainbut
Eaasl—ﬂet—ﬂubl&sh—, a school contact directory for official use-whiel
that is separate and distinct from the student information directury.

5 School personnel shall provide information from the school
coniact direclory for official wse only to judicial and law
eoforcoment persered, and io medieal persoanel whe-—are
currenily providing sctviees to the student in question.

b, Upon request trom a court, other judicial wgency, law
enforcemant agency, or medical service provider whe-is
currently providing services to the stodent in question,
schoal personnel shall promptly verify the enraliment of a
student und provide the vegquester with all the information
about that student that is contained in the sihool eonbuet
direciory for official use.

2 To TsdeeFor-apurentorudulistadent-te oxelude any informatiop
fiom the school contact dircctory for officiul, use, the paremt, o
adult  stodett, or emnumpated miror shall, notify the
Superintendent o designes Uy wriling aﬂ-&{éﬂn—ﬁe&eﬂbeé—lw&e

ComgnissieonseeELEducaiion.

| | £ Copyright 2090+ Slralice Esmisy keencalss, LUF ¢ 1086 Hindg Road » Sulls 1 Tms Fivor, M B763 - 8409 »  P3E-265 1600

January 31, 2017 Page 59



REGULATION GUIDE

OPERATIONS
R 8330/page 507 17
Smdent Records

Eﬁ%ﬁﬂﬁ%%dvﬁ%ﬁﬂ—pﬁﬂﬁﬁﬁé}—ﬁh—m%ﬂ%
when—amaﬁdhm&%a—mhaei—wmq iﬁf{:ﬁlﬂfj’—fﬁf
jedal-law
en&meﬁmﬁ—ﬁd—ﬂ&éé&&ﬂl—ﬂ%&ﬂiﬁ“fhe—ﬁe—%ﬁ@ﬁﬁi‘
Wﬁﬁgﬁﬁm—@ﬁ—ﬁtﬁé&nﬁﬁm

i Mandated asd Permitled Stadent Records {NIALC 6A132-7.3)

1. Mandated student records shall include the following:

a,

=%

.

b

The stndent’s name, address, telephone number, date of
hirth, name of parent(s), pender, eitizensiHp; standurdized
assessment results and—testangwer--sheets—{protecel),
grades, alfendance, classes atlended, grade level completed,
and year completed, and years of attendance;

Record of daily attendance;

Descriptiong of student progress sccording to the system of
giudent evalustion used in the school district;

History and stalus of physical bcalth compiled in
accordanee with State repulations, ncluding results of any
physical examinations given by gualified school district
cmployees and Dnunjzations,

Regords pursumtt to rules and regulations reganling the
education of students with disabilities; and

All other recards required by NLA.C. 6A the-StateBoard
of Bdyeation,

Peormilted  shulent records are those student records not

mandated pursuant o NLALC, 6A:32-7.3, but guthorized by the
Board 10 promote the student's educational wcultare and include the
following as anthorized by this Bourd upon adoption of Policy and
Regelation 8330, These tecords may include, hut are ey not be

Mt leed Ao
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Personally snihenticated observations, assessments, ratings,
and anecdotal reports recorded by teaching staff mombers
in the performance of their profossional respopstbilitics and
intonded for review by another person, provided the record
18 dated and sipned by the criginater. Information recorded
sulely a5 a memory ad for ihe originator becomea &
student’s record when it is reviewed by any other person,
ncluding 2 subsfituts;

Information, scores, and tesals obfained fom standacdized
lexia or by spproved tests conducted by professional
persume; '

Educationally relevant information provided by the parent,
er adult stodent, or emancipated minor regarding the
student's achievemeniz or sehool solivities;

Any ecorrespondence with the stedent and/or the student's
Praronis;

Driver edueation cerlificate;
Emergency notification fnin;
New stirdent registration form;
Withdrawal or transter form,
Chunge of schedule form;

Records  of  disciplinary  infractions, pensliies, and
disciplinary hearings;

Records of the stadent's eo-cortfionbasr and slhdotie acbivilics
and achicvemicnls;

Class Tunk;
Awirds and honors,

Nolglons of additional records maintained in n separste
file;

]
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o, The statement fom a student’s parent, sz adult student, or

emancipated minor regerding 8 contesicd portion of the
racord;

™ Enfries indicating review of the file by an awthorized
perEon;

g it

I,

& ; and
t.

B, Malntensnes and Secorify of Student Recorde (WAL, 6A:32-7.4)

[ The Superintendetl or designee shall be responsible for the
securily of student records maintained in the school district and
shall devise procedures/regnbations [or assncing that aceess to
such records is limiicd to auiherized persems, Policy and
Regulation 8330 assurea that aceess lo sueh econds is limited to
authorized persons. '

2, Tecords for cach sndividunl student may shelt be stored either
electronicslly or in paper format. When student records are

. stored clectronieally, proper security mul bm:knp prm:cdures
u]m]l bc administer ed fﬁﬂ*l-ﬁ-l:lﬁ-ﬁ&(:l—-ﬂ]-&a

3. Sinderd  health  records, whother stored on paper  or
electroniently, shall be maintained end-ecated in-a-locked-cabluet
Mmmekmﬂkﬁgﬂmemplﬂwé&mh&amdm
axgigned—TRocords- %{epHnJa]emmue-teﬂﬂ-qh&l}-b&heéa—aﬂeeﬁﬁiﬂe
and-peovte-—Stodent-ealth records-shall-be-maintained separaiely
from other student records, untl such fime us grudustion or
termiination wheroupon the health history and Immunization record
shall bo removed from the student's health tecort and plaoui i the
giudent's mandated record.

4, Rexords shatl be aceessibla during the hours in which the school
progiam {8 in operation,

J # Capyigat 016« Glause Bemay Associases, WP » SBuS Hinga Koad » SuURe 1 4 Torek fiwer, NJ QEVER - 2100 . 732-26816

i

Jamuary 31, 2017 Page 62




REGULATION GUIDE

OPERATIONS |
R.8330/pa 8 of 17
Student Records

AF-S@&W%QG}HM%WH&W&&H%EFM@%Q
systems-to-protect-aepinst seourity-vielations-of Lihe-Tesordy-stored
ﬂm;em#a—guardmagmsuhﬁeswﬁﬂuémtﬂam—ﬂw—dmm

shall-tmaintain-on—updated-—herd-copy—ond-baclup—vemions—of
gludentbresords: '

5, Mandaterd student records requited as parl of programs established
through State-sdministered entiilement or diseretionary fonds from
the 1.8, Department of Bducation shall be maintained for a period
of five years after praduation, termination from the school district,
ar age twenty-three 23, whichever is longer, and shall be dmpnsed
of inn accordance with N.J.S.A. 47:3-15 et seq.

a. Any district istemet website shall not disclose any personally
identifishle tnformalion abuut & studemt, in accordance with
MAEA, 18A36-35,

T Access to Student Records (NLLAC, 8A:32-7.5)

1. Only aunthorized organizations, agencles, or persons us defined
in NJAC. 6A:32-7.5 shall have saccess to studeai records,
jncluding student healih records, Access to stndent records
shall be provided to persons authorized such access under
NJAC, 64:32-7.1 et seq. within ten days of a request, but
prior to gny roview or hearing condncted in acrordance with
MNILAC. 0A,

21. The schoel disivict shall conbeol acpess fo, disclosure of, and
commynication regarding nformation contained in student health
recurds [ gssure poooss oty to people these-persous—tnder-the
wanditions permitted by Federal and State statnte and regulations
or stated in N.J.A.C. 6A:32-7.5(e) and section G, below.

32, The school distdel [———will-gp——-may-} may charge a
reasonable fee for reprodiction of student records, not fo cxeced
the schedule of costs set forth in N.IS.A. 411A-S2, provided thit
the cost does not offeetively prevent the parents or adult students
from egercising their rights wider NLAC, 6A32-7 or other
Fuderal and State mider mles and regulations reganling studenly
with disabilities, melnding N.LAC. GA 14,
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Access to and disclosura of a sudent®s heafih record shatl mest the
requiteents of the Family Bdueation Rights snd Privacy Act,
34 C.FR. Patt 99 (FERPA),

3. Authorized Orpanizations, Apencies, and Persons with Access {o Siudent
Records (N.JA.C. 8A:T.5e))

Acress shall nclwde onty the following:

I

A student who has the wiritten permission of a parent and the
parent of o stodent under the age of eighteen whether eeaet the
child resides with the St parent axcept por MNTEA. 9:2-44

a. The place of tesidence shall not be disclosed; and
b. Adcvess shall not be provided it denied by a court.

Students at lenst sixteen years of age who are terminating their
education in the scheol distriet because they will graduale
secondary school at the end of the fenm or no longer plan fo
conditine their educglions;

An The adult stodent and the student's parent who has the writfen
permission of an adult such student, except that the parent shall
have access without consent of (he student a9 long ag the sindent 13
financially dependent or e paront and earolled in the public
school system or if the student bas been declared legmlly
theommpetent by 4 court of appropriste jutisdiction. The parest of
the financially dependent adult student may not disclose
information contained in the adulf student's record to 9 second or
{hitel parly without the consént of the adult studeits

Certified school district personnel who are have assighed
educational tesponsibility for the stowdent shall Bave aeceds (i the
general studend vecords but not fo the student health record; except
wnder conditions pennitied in N.JA.C. 6A:16-2.43-5<
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Certified educations]l persontel who have assfgned edocational
responsibility for the sudent and who are enployed by agencies
listed helow shall have access Lo the peneral studsnt record, bt not
10 the stadend health record except under conditions permitted in
MN.LAC 6A:16-1:82.4:

i An appraved privete schoo! for the disabied;
h. A Btate facilily;

c. Accredited popnpublic schoolzs in which wludents with
cducational disabilities Lave heen placed according o
N.IEA 1IBAA6-14; or ’

& Clinics and agencics approved by the Department of
Edneatiom.

To Taliill I-order to-fal88 ite lepnl responsibility asa-Board, the
Board of Edueaiion shall have has acccss through the
Superintendent or designee to information contained ih & student's
record. Information shall be discnssed o executive session unless
otherwise requested by the parent or adult students;

Socrctarial and clerical perscnnel nader the direct supervision of
cerlified sthool persormel shall he permitted access fu those
portions of the reeord to the extent Hhatds necesanry for the entry
and recording of deta and the conducting of routine clerical tasks.
Access shall be Henited only to those student files i which such
#alT are directed to cnter or record information, and shall coase
whin the specific assigned task is completeds;

Acerediting organizations in order to carry out their accrediting
fonetionss ‘

The Commissioner of Education and siembers-of-the New Jerscy
Department of Hducation sl members who are bave assigned
responaibility that wiheh necessitates the reviow of mich rocords-
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10, Officials of other district Boards of Education within the State of
New Jersey or other educational agencics of institalions where the

student is placed, registersd, or sccks to emoll subject to the
following condificng:

8. Originel mandated student records that schools dictsets
have been divecied to compile by New Jemsey statuts,
regulation, or anthorized adminislvutive directive shall he
forwarded to the receiving school district with wriiten
notification to the parent or adult stodent;

b. Oripinal mandated persmitied siudent records that which
the & Board of Educaflon has required shall be forwarded
0 the receiving school distict enly with the written
consent of the parent or adult student, except whore a
formal sending-receiving relationship cxistz bebvesn the
gchool districts;

c. All records to be forwarded, including disciplinary records
a3 specificd in N LS. A, 18A:36-19(u), hall Be sent o the
Superintendent or designes of the school dstrict to which
{he siudent has tronsferved within ten sehool days afler the
transfer hua been verified by the requesting sehool distriss:

d, The Superintendent or designee shall request afi—siadent
regords in wiling all stmdent records from the school
district of last attendahes within two weeks fom the date
that the sivdent eprolls in the new school distict;

G, Upon request, tThe Superintendest or designen of the
school district of last attendance shall upen reguest; provide
a parem(s) or an adult stodent with v copy of the records
disclosed to other edusaliona) ageneies or institutions;, and

j T Proper identification, such sz a cerificd copy of the
"student's birth certificale or other proof of the ehild’s
identity purspant to N.JSA, 18A:36-25.1, shall be
requested af the time of envollment it a new school dstrict,

11, Officials of the United States Dopariment of Education whe-have
nssigued responsibilitics thad whish necessitate review of such
_tecordss
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Officers and employees of & State agoncy whe-aze responsible for
protective and investigutive services for students refiared fo that
agrency, pursusnt o NJS.AL Bi6-8.40, Wherever appropziate, the
Board of Education distiat shall ask the suek: State agency for ite
cooperation in sharing the findings of an the investigations;

Agency easeworkers or other represeniatives of a State or local
child welHare agency whe have the right {0 access a student's
gase plan when the agemcy or orpanieation v legadly
resporsible, in accordznce with State law, for the care and
pratection of the student, consistent with
20 U.8.C. § 1232g(b{IWL); '

Crganizations, agencies, and pergons from outside the school if
they have the written consent of the parent or aduit student-exeept
thatthese. Oerganizations, agencies, and peraons shall not transfer
student record information fo w third party without the wrillen
congent of (he purend or ndult student:;

Organizations, agencies, and individuals owtside the school, other
than those specified I N.LALC. 6A32-7.56), upon iho
presentation of a court ordets;

Bona fide researchers who cxplain in—weitdag—in—advenee to the
Superintendent; the nature of the sesoatch project and the relevance

of the records soughl. Rescarchers shall also and-whe satisly the

Superintendent or desipmee thet the records will arg-to be used
undér stict conditions of anonymity and confidentisfity. Such
assurdnce shell be received in writhig by the Superintendent prior
to the release of information o the researcherd

Nothing in N.JAC, 6A:32-7.1 of seq. and Policy and
Regulation 8330 shall be comstroed to prohibit schoal
personnel from disclosing information contained in the student
health record to students or adults in conmcction with nn
cmiergency, if sueh knowledpe is mecepsary to profect the
hinmediate health or safety ol the student or other persons; amd

Tu complying with N.JALC. 6A:32-7.1 el seq., individwals ghall
adhere to requirements pursuant to NJS.AL 47T1A-L et geq, -
the Open Public Records Act (OPRA) and 20 US.C, § 1232¢,
34 CY¥I Part 99 - the Family Bdueational Righty and Privacy
Act {FERPA).

||
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H.  Conditions for Access to Stodent Records (NJLALC. 6A:32-7.6)

All muthorized orpanizations, agenciés, and peesons defined in N.EALC.
6A:32-7.1 et ser. as listed below with-saeess-to-cludentseenrds shall have
acceas (o the veenrds of a student, subjeet ta the following conditions:

L. No sindent record shall be aliered or disposed of during the Ume

period between o requesl Lo review the reeord and dhe actusl
review of the reond,

2. Autherized organizations, agencies, and parsons from outside the
schoo! whose access requires the congent of parenis or adult
students shaf] submit to the Superintendent or designee the their
sequest in writing together with any required authorizationste-the
Byperhrendontoedosghees,

3 The Swperintendent or designee shall be present during the period
of inspection to provide inferpretation of the yeeords where
necessary and lo prevent thar alteraiion, damage, or loss. In cvery
tnslenees of inspection of stwdent records by persons other than
parents, student, or individuals who have assipned educational
responsibility for the individual student, an entry shall be made in.
the student’s recotd of the name(s) of persons granled access, he
reagon aceess was pranted. (he tme and circumstances of
inspection, the records studicsl, and the purposes for whick the data
will bo vsod, '

4, Lnless-otherwisejudicially instmeted - the-distret-shall; Pprior to
#he dinclosure of any student rocords to organizations, agencics, or
persans outside the school district pursuant to a court order, the
Superiniendent or designee shall gve the parent or adult stndent
at least three diys' notice of the name of the requesting agency and
the specific records requested umless ofthervigse judicially
instrmeted.  Such notification sha)l be provided fn writhg, if
practicable, Oply those rocords rlated fo the specific parpose of
the court crder dhull be disclosed,

. Notice to the purent shall not be required when he or
she is party te 2 court proceeding involving child abuge
and wepleet vr dependency mallers, consistent with

20 U.8.C § 1232¢(b)(2)(B).
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A record may be withheld from a pavent efe—student-andeor
elehizen or from an adult student only whon the school districl
obtaing a eowt order ar is provided with evidence that there is a
eourt order revoking the righl o access. Only that portion of the
record destanated by the court shail mey he withhield. When the
digtrict hag of obtuins evidence of such cowt order, the parent or
adult stodent shall be notified In writing within five days of los of
her request that access to the recerd has boun dended; and that the
person has the right to appeal (his decision to the court issuing the
order,

Rights of Appeal for Parents and Adult Students (N.J.A.C. 6A:32-7.7)

1.

Student records are subject to challenge by parcnts and adult
studimts on grounds of inaecurscy, irrclevancy, impeopmiseive
disclosure, inclugion of improper information, or denial of access
o orgenizations, agencies, and pessons,  The parent or adslt
student may seek (o) cxpunge inaccurate, iirelevant, or otherwise
improper informaticn from the students record; insert additional
duts ag woll as ressomable comunents as to the meaning and/or
goenracy of the records; andfor request an immediate stay of
disctosuie pending tinal determingtion of the challenge procedurs
s described in NIACL 8A:32-74

To request 8 vhange in the record or to request a stay of disclosure
pending final determination of the challenped proceduss, the
process shall be as foliows:

i A parent or aduli stadent shull notify in writing the
Supedniondent feweigag of the specific issuss relating o
the stadents tecord,

. Within ten sehool days of notification, the Superintendent |

or designes shall potify the parent or adult studeni of the
schoo] district's decision.

& It the school distdet disagrewy with the request, the
Buperiniendent or designes shall mest with the papeit of
adult student to resolve sevise the isauey sof fovth in the
appeal,

|
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d If the matter i3 nol sslisfuctorily resolved, the parent or
adult student has ten school days to maw appeal this
decision either fo the Board of Edusaton es—tke

& If an appeal iz made i the Board of Bdueaiion, a dedsion
shafl be rendercd within twenty 29 schoof days. The
decision of the Board of Education moy be appealed to the
Commlssioner pursteant to N.LS.A. 18469 and N.LA.C.
6A:43, Controversies and Disputes ppeats.

L. Al #ll stages of the appeal process, the parent or adnli
student shall be affbrded & fall and fair opporinaty to
present evidence relevan! o the issve. A recond of the
appeal proceadings and outcome shall be made 1 part of the
student's record with coples made availslble to the parent or
aduit stodent,

Appenls relating to he student records of students with disabdlities
ghell be processed in accordance with (he requirements of L2
shove.

Repardless of the outeome of auy appeal, a pacent or adult student
gleall be permitied to ploce in the student record & statement dnthe
shudent’svecerd commenting upon the information in the sudentty
record or seting forth any reasons for dswmooment with the
decision made in the sppes] ofthe-smenes

a. Such slatements shall be maintained as part of the sadent®s
record as leng as the contested portfon of the record 1o
wmaditained.  TF the comlested porlion of the record s
dinclosed to any parly, the slafement commenting npyon the
information shall alse be disclosed to that party,

L Retention and Disposal of Student Records (NJ.AC. 6A:32-7.8)

1,

A stoddont®s vevord fs considered to be incomplete and not subject
o the povisions of the Destruction of Pablic Rocords Tiw,
NIBA 47315 ot g, whils (he sludent is enrolled in the school
disteiet, ‘
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a The school digidet shall retain the stndents health recond
and the health history and imunenization record according
to the Bchool District Records Retention Schedule, av
determined by the New Jersey Siate Records Commitice,

2 Student tecords of curfenily enmofled wiudents, other fhan the
records thal must be maintained for oue lmndred years as desciibed
in NI AC. 6A:52-7.8(e) nod 56, below, may be disposed of after
the information is ne longer necessary fo provide educationsf
services to a student,

a. Such disposition shell be accomplished only after wriiten
parental or adult shedent notification and written parcnial or
adult student pormission has been pgrented or after
reasonable aftempls of such netification and reasonable -
afteropis 10 secare porental or adult student permission have
been unsoecessiul,

3. Thpon praduation or penmanent departre of a student from the
school district:

a Tihe parent or adoft student ahall be notified in writing that
2 eopy of the cnfire udentis recond will be provided 1o
thetn upan reguest.

4: b Information in student records, ather then that fhe-reeords
thatpresthe-mabvtained forone-hundred—rears-as described
in N.IALC, 6A32-7.8() and 56, below, may be disposed
of, but only in accordines with the Destruction of Public
Bevordy Law, N.LS.A, 47:3-15 et seq.

ca.  Such dsposition #hall be accomphshed maly after wdtten
parental or adoll siwlent nolification; and written paremtal
or adell student perptivsion has been granted, or after
reasonable attempts &t such oolificatinn and reasonable
attenipts to seewe parental of adult shuden! permission have
haon unsucecssfils and prior wiitlen authorization has been
obinined from the New Jersey State Records Conunities i
the New Jersey Department of State,
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45, No addifions shall be made to the record after praduation or
permanettt departave withowut the prior written consent of the pavent

or adult student.

36, The New Jersey public school distelet of last enrollment,
graduation, or permaneat departure of the student from the schonl
district shall keep for one Bundred years a mandated record of a
student’s name, dafe of birth, nmme of parents, gender, eifizenship,
addreas; elophone—swamber; heakh history and frmmumivation,
standatdized sssossment resulty sad-test-enswer-shost-{protecald,
grades, attendance, classes attended, prade level completed, vear

completed, and yems of aftondance,

lssued:
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DOCUMENT I

POLICY GUIDE ",

2418/page 1 of 3
Section 504 of the Rehabilitation Act of 1973 - Students
Dec 16

{See POLICY ALERT No. 210}

2418 SECTION 504 OF THE REHABILITATION ACT OF 1973 -
' STUDENTS

The Board will comply with Section 504 of the Rehabilitation Act of 1973, the
purpose of which is to eliminate discrimination on the basis of disability in any
program or activity receiving Federal financial assistance.

Guarantee of Rights

The Board will provide a free appropriate public education fo each student with a
disability regardless of the nature or severity of the disability.

The Board will make reasonable accommeodations to ensure that no student with a
disability, solely on the basis of the disability, be exclnded from participation in,
be denied the benefits of, or be subjected to discrimination under any program or
activity sponsored by this Board, including participation in non-academic and
extracurricular services and activities.

The administration will undertake to identify and locate all students with
disabilities between the ages of three and twenty-two, who are residing within the
district, but not receiving a public school education. The administration will take
steps to notify such students and their parents of the district’s duty to provide
accommodations for students with disabilities as well as procedures to determine
eligibitity for such accommeodations.

Educational Setting

The Boatd will ensure that a student with a disability participates with
nondisabled students in activities and services to the maximum extent appropriate
to the needs of the student with a disahility,

The school administration will place a student with a disability in the regular
educational environment within the district unless the district demonstrates that
the education of the student with a disability in the regular environment with the
use of supplementary aids and services cannot be achieved satisfactorily.

M
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Section 504 of the Rehabilifation Act of 1973 - Students

Evatuation and Placement

The Board will establish standards and procedures for initial evaluations and
periodic re-evalvations of students who need or are believed to need
-accommodations, special education, and/or related services because of a
disability. Evaluations may include, but are not limited to, a review of work
samples, direct observation, interviews, and/or administration of assessment
measures, '

Enforcement

The _ Building Principal is designated by the Board as the District 504
Coordinator for matters deahng with Section 504 of the Rehabilitation Act of
1973 and can be contacted at the following address or telephone number:

Office Address:

Telephone:

Procedural Safeguards

The district will establish and implement a system of procedural safeguards with
respect to the identification, evaluation, or provision of services under Section
504. This system includes notice, an opportunity for the parent to examine
relevant records, an impartial hearing with the opportunity for participation by the
parent and representation by counsel, and a review procedure. These procedural
safeguards shall be in accordance with N.JLA.C. 6A:14 et seq., Policy 2460,
Regulation 2460.8, and/or the grievance procedures outlined in Regulation 2418.

Notice

The Board will notify members of the community that the Board does not
discriminate on the basis of a disability in violation of Section 504 of the
Rehabilitation Act of 1973. Policy and Regulation 2418 may be reprmted in part
or in full and distributed to serve as adequate notice.
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Section 504 of the Rehabilitation Act of 1973 - Students

State or Local Law

The obligation to comply with the Rehabilitation Act of 1973 is not obviated or
alleviated by the existence of any State or local law or other requirement that, on
the basis of disability, imposes prohibitions or limits upon the eligibility of a
student with a disability to receive services.

29 U.5.C. 794 (Section 504 Rehabilitation Act of 1973)
20 U.8.C. 1401 et seq. (Individuals with Disabilities Education Act)
42 11.8.C. 12101 {Americans with Disabilities Act of 1990, as amended)

Adopted:
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R 2418/page 1 of 15

Section 504 of the Rehabilitation Act of 1973 - Students

Dec 16

M

[See POLICY ALERT No. 210] '

R 2418 SECTION 504 OF THE REHABILITATION ACT OF 1973 -
STUDENTS '

It is the policy of the Board of Education that no qualified situdent with a
disability will, solely on the basis of disability, be excluded from participation in,
be denied the benefits of, or be subjected to discrimination under any program or
activity sponsored by this Board. The Board will also comply with the
Individuals with Disabilities Education Act through the implementation of Policy
2460 and Regulations 2460 through 2460.16.

A, Definitions

1. “Accommodation” means a change in the educational setting,
instructional strategies, materials, and/or supplementary/related
aids and services that does not significantly alter the content of the
curriculumn or level of expectation for a student’s performance, but
which allows the student to access the regular general education

curriculum,

2. “Act” means the Rehabilitation Act of 1973.

3. “Ajds and Services” means aids and services designed to meet the
individual student’s educational needs to the same extent as the
needs of students without disabilities are met. 34 CFR §104.33

4, “Board” means the Board of Education of this school district.

5. “Complainant” means a parent of a student with a disability who
files a grievance in accordance with the grievance procedure.

6. “Day” means either calendar or working day, as specified in the
Act,
7. “Disability” means, with tespect to an individval, that the

individual meets one or more of the following three prongs:

a. A physical or mental impairment that substantiaily limits
one or more of the major life activities of such individual;

mn
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b. A record of such an impairment; or
c. Being regarded as having such an impaitment.
8. “District” means this school district.

9. “District 504 Coordinator” means the district official responsible

for the coordination of activities relating to compliance with the
Act.

10.  “FAPE™ means free appropriate public education. FAPE consists
of the provision of regular or special education and related aids and
services designed to meet the educational needs of a student with a
disability to the same extent as the needs of non-disabled students
are met.

11.  “Grievance” means an unresolved problem concerning the
interpretation or application of law and regulations regarding
discrimination by reason of a disability by an officer or employee
of this district.

12, “Individuals with Disabilities in Education Act” (IDEA) identifies
eligible children and young adults who have specific types of
disabilities and, thus, require special education and related
services. If they qualify, students receiving services through IDEA
may also be eligible for services under Seotion 504 and ADA.

13, “Major life activities” means those of central importance to daily
life and include, but are not limited to, functions such as: caring for
one's self, performing manual tasks, walking, seeing, hearing,
cating, sitting, writing, standing, reaching, lifting, sleeping,
bending, speaking, breathing, reading, concentrating, thinking,
communpicating, interacting with others, leaming, and working.
“Major life activities” also include physical or mental impairments
that substantially limit the operation of a major bedily function,
including, but not limited to: functions of the immune system,
special sense organs and skin, normal cell growth, and digestive,
genitourinary, bowel, bladder, neurological, brain, respiratory,
circulatory, cardiovascular, endocrine, hemic, lymphatic,
musculoskeletal, reproductive systems, and the operation of an
individual organ within a body system.
28 CFR §35.108; 28 CFR §36.105
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14.  “Mitigating measures” means steps taken to eliminate or reduce
the symptoms or impact of an impairment. “Mifigating measures”
include, but are not limited to: medication; medical
equipment/appliances; mobility devices; low vision devices (not
including ordinary eyeglasses or contact lenses); prosthetics
(including limbs and devices); hearing aids, cochlear implants, or
other implantable hearing devices; oxygen therapy cquipment and
supplies; the use of assistive technology; reasonable modifications
or auxiliary aids or services; learned behavioral or adaptive
neurological modifications; and psychotherapy, behavioral, or
physical therapies. 42 U.S.C. 126 §12102

a. Mitigating measures, must not be used when determining
' whether an impairment is a disability except for the use of
corective eyeglasses or contact lenses.  Miligating
measures may he considered in assessing whether someone
is entitled to reasonable accommodation or poses a direct

threat.

15.  “Physical or mental impairment’ means any physiological disorder
or condition such as, cosmetic disfigurement or anatomical loss
affecting one or more body systems, such as neurological,
musculoskeletal, special semse organs, respiratory (including
speech  organs), cardiovascular, reproductive, digestive,
genitourinary, inamune, circulatory, hemic and lymphatie, skin, and
endoctine; or any mental or psychological disorder such as
intellectual disability, organic brain syndrome, emotional or mental
illness, and specific learning disabilities. 28 CFR §35.108(b)(2)
and 28 CFR§36.105(b)4

a. Physical or mental impairments may include, but are not
limited to: contagious and noncontagious diseases and
conditions; orthopedic, visual, speech, and hearing
impairments; cerebral palsy; epilepsy; muscular dystrophy;
multiple sclerosis; cancer; heart disease; diabetes;
intellectual disability; emotional illness; dyslexia and other
specific  learning  disabilities;  Attention  Deficit
Hyperactivity Disorder (ADHDY); Human
Enmunodeficiency Virus (HIV) (whether symptomatic or
asymptomatic); tuberculosis; drug addiction; and
alcoholism,
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b. Physical or mental impairments do mnot include:
transvestism; transsexualism; homosexuality or bisexuality;
gender identity disorders; sexual behavior disorders;
pedophilia; exhibitionism; environmental, cultural, and
economic disadvantages; pregnancy; physical
characteristics; personality traits or behaviors; normal
deviations in height, weight, or strength; compulsive
gambling; kleptomania; pyromania; and psychoactive
substance use disorders resulting from current illegal use of
drugs.

c. An impairment that is episodic or in remission may be
considered a “disability” if it would substantially lmit a
major life activity when active.

d. Not all impairments are disabilities.

16.  “Qualified student with a disability” means a student with a
disability at the preschool, elementary, or secondary level, who is:
(1) of an age at which students without disabilities are provided
educational services; (2) of an age at which it is mandatory under
State law to provide educational services to students with
disabilities; or (3) a student to whom a State is required to provide
a free appropriate public education under the Individuals with
Disabilities Education Act (IDEA).

17.  “Record of such an impaitmeﬁt” means has a history of, or has
been misclassified as having a mental or physical impairment that
substantially limits one or more major life activities.

18. “Regarded as. having an impairment” means the individual
establishes that ke or she has been subjected to a prohibited action
because of an actual or perceived physical or mental impairment,
whether or not that impairment substantially limits or is perceived
to substantially imit a maor life activity.

a. For this prong only, the public entity must demonstrate the
impairment is or would be both transitory (lasting or
expected to last six months or less) and minor to show an
individual is not regarded as having such an impairment.
421U.8.C, 126 §12102(3)(B)
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b. A public entity is not required to provide a reasonable
modification to an individual meeting the definition of
“digability” solely under the “regarded as™ prong.

19.  “Section 504" means Section 504 of the Act.

20.  “Student” means an individual enrolled in any formai educational
program provided by the school district.

21,  “Substantially limits” means the extent to which the impairment
limits a student’s ability to perform a major life activity as
compared to most people in the general population, whether or not
an individual chooses to forgo mitigating measures. 42 U.S.C. 126
§12102 (4); 28 CFR §35.108(d); 28 CFR §35.105(d) The rules of
construction when determining whether an  impainment
substantially limits a student in a major life activity include:

a. That it is broadly construed in favor of expansive coverage,
to the maximum extent permitted under the Act.

b. That it does not demand extensive analysis.

c, That it substantially limits one major life activity, but not
necessarily other major life activities.

d. That it may be episodic or in remission, as long as the
disability would substantially limit a major life activity
when active,

e. That it need not prevent, or significantly or severely

restrict, an individual from performing a major life activity.

£ That it requires an individualized assessment which does
not create an “inappropriately high level of limitation™ and
is based upon the conditions, manner, or duration under
which the individual can perform the major life activity
42 U.S.C. 12102(H(B).
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g That it generally will not require scientific, medical, or
statistical evidence (although such evidence can be required
where appropriate - evidence that can be considered may
include statements or affidavits of affected individuals and
school records).

h. That the determination is made without regard to
ameliorative effects of mitigating measures, except for the
use of ordinary eyeglasses or contact lenses intended to
fully correct visual acuity or eliminate refractive error.
Non-ameliorative effects, such as the negative side effects
of medication or a medical procedure, may also be
considered.

i That the effects of an impairment lasting or expected to last
less than six months can be substantially limiting for
establishing a disability under the first two prongs: “actual
disability” or “record of”.

B. District 504 Coordinator - 34 C.F.R. §104.7(a)

1. The District 504 Coordinator will be responsible for the initial
evaluation of all allegations, reasonable accommodations (if
required), and re-evaluations.

2. The District 504 Coordinator will comply with the mediation and
due process requirements pursuant to N.J.A.C. 6A:14-2.6 and
6A:14-2.7 where applicable in cases arising from Section 504.

C. Educational Program
1. General:

a. The Board will not, on the basis of a disability, exclude a
student with a disability from a program or activity and will
take into account the needs of such student in determining
the aid, benefits, or services to be provided under a
program ot activity.

m
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b. Identification for special education services under IDEA
and accommodations under Section 504 are not mutually
exclusive,

c. Students not otherwise eligible for special education

programs and/or related services pursuant to N.JA.C.
6A:14-1 et seq. may be referred to the District 504
Coordinator by the parent or staff member.

d. The Board will provide reasonable accommeodation(s) to
students with disabilifies notwithstanding any program
andfor related services required pursuant to N.JA.C.
6A:14-1 et seq,

D. Free Appropriate Public Education (FAPE) - 34 CFR §104.33

1. FAPE must be provided without cost to the student’s parent,

except for those fees imposed on a parent of a non-disabled
student.

2. The district may place a student with a disability in or refer such
student fo a program other than ome it operates as its means of
carrying out the provisions of this Regulation.

a. The disirict will continue to maintain responsibility for
ensuting the requirements of the Act are met in respect to
any student with a disability so placed or referted.

b.  The district will ensure adequate transportation to and from.
the program, provided at no greater cost than would be
incurred by the parent if the student were placed in a
program operated by the district.

(1)  The administration will consider the proximity of
any alternative seiting to the student’s home,

(2) If a public or private residential placement is
necessary to provide FAPE to a student with a
disability, the placement, including non-medical
care, room, and board, shall be provided at no cost
to his/her parent.

m
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E. Evaluation and Placement - 34 CFR §104.35

1. The Board will establish standards and procedures for initial
evaluations and periodic re-evaluations of students who need or are
believed to need special education and/or related serviees on the
basis of disability.

a. Section 504 evaluations may encompass record and work
sample review; direct observation'in the natural setting;
interviews with the student, parent, and school personnel;
and/or administration of assessment measures. They do not
include independent evaluations.

b. It may be determined that additional data is required,
including the administration of formal standardized
instruments and data on conditions in remission or episodic
in nature. Tests and other evaluation materials must meet
the following criteria:

(1)  Validated for the specific purpose for which they
are used and administered by trained personnel;

(2)  Tailored to assess specific areas of educational need
and not merely those designed to provide a single
intelligence quotient; and

(3)  Accurately reflect aptitnde or achievement or
whatever else the tests purport to measure, rather
than the student’s impaired sensory, manual, or
speaking skills (unless the test is designed to
measure these particular factors).

2. In interpreting evaluation data and in making placement decisions,
the district will:

a. Draw information from a variety of sources, including, but
not limited to: aptitnde and achievement tests, medical
evaluations, teacher recommendations, physical condition,
social and cultural background, and adaptive behavior;
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b. Establish procedures to ensure that information obtained
from all such sources is documented and carefully
considered,

c. Ensure that placement decisions are made by a group of
persons, including persons lmowledgeable about the
student, the meaning of the evaluation data, and placement
options; and :

d, Ensure that placement decisions are made in conformity
with this Regulation and 34 CFR §104.34.

3 The District 504 Coordinator will establish timelines for re-
evaluations of students receiving reasonable accommodation(s). A
parent may request a re-evaluation at any time upon written request
to the District 504 Coordinator.

4, Copies of requests for evaluation and related documents will be
maintained in a designated Section 504 file folder placed in the
student’s cumulative record.

F. Section 504 and Speciaf Education

1. A student who qualifies for Section 504 services may not qualify
for special education under IDEA; likewise, a student who
qualifies under IDEA may not qualify under Section 504.

2. A referral for a Section 504 evaluation may be made concurrently
with a pending special education evalvation. In such instances, the
Section 504 evaluation should be conducted during the same
timeline utilized for the special education assessment. Generally,
the Section 504 evaluation should be conducted in less than sixty
days.

3, If a student is found eligible under Section 504 prior to the special
education team’s findings, a Section 504 Accommodation Plan
will be developed pending the special education team’s findings.
If the student is then found eligible for special education, an
Individualized Education Program (IEP) will be developed and the
IEP  team can incorporate into the IEP  any
accommodations/services provided in the Section 504
Accommodation Plan.

[ @ Copyright 2016 « Strauss Esmay Associales, tLP « 1886 HindsRoad » Sulte1 « Toms River,NJ 08763-6199 + 732-255-1600

January 31, 2017 Page 13




REGULATION GUIDE

R 2418/page 10 0f 15
‘Section 504 of the Rehabilitation Act of 1973 - Students

4, A separate Section 504 team meeting will be convened when a
student is identified as elipible for special education and no longer
requires accommeodations/services under Section 504.

5. ‘When an IEP team determines a siudent is not eligible or no longer
eligible for special education, there may be circumstances when a
Section 504 referral for evaluation may be appropriate and should
be considered. The IEP team may document the student is being
referred for a Section 504 evaluation, and the eligibility evaluation
shall be addressed in a separate Section 504 team meeting,

G. Section 504 Accommodation Plan

1. The District 504 Coordinator will assist in organizing a team of
individuals responsible for receiving referral documents; securing
evaluation information; and determining eligibility and appropriate
acconumodations, related aids or services for eligible students with
disabilities. The team must be comprised of people who:

a. Are knowledgeable about the student;
b. Understand the meaning of evalvation data; and
c. Are familiar with placement options.

2. The District 504 Coordinator, based on the evaluation of the
student eligible for services under Section 504, will prepare a
Section 504 Accommodation Plan which may include as relates to
the student:

a, Name;
b.  Date of birth;

c. Current educational placement;

d. Name of the District 504 Coordinator preparing the Section
504 Accommodation Plan; '

e. Disabling condition:

[ ] © Copyight 2018 + Sirauss Esmay Assoclates, LLP » 1886 HindsRoad « Sultei s« Toms River, NJ 08753.8109 » 732-265-1500

January 31,2017 Page 14



REGULATION GUIDE

R 2418/page 11 of 15
Section 504 of the Rehabilitation Act of 1973 - Students
(1)  Major life activity impaired;
(2)  Educational impact; and
(3)  Impact on related educational progress.
f. Accommodation (as appropriate):
(1)  Physical and learning environment;
(2)  Instructional;
(3)  Behavioral;
(4)  Evalvation;
"(5)  Medical; and/or
(6)  Transportation.
2. Other:

(1)  List of individuals participating in the development
- of the plan, along with their titles and the date(s) of
their participation. :

(2)  Certification by the student’s parent that he or she
has participated in the development of the plan and
provided consent to its implemenmntation.

(3) A waiver of the fifieen days’ notice prior to the
implementation of the plan by the parent if the plan
is to be implemented sooner than the fifteen days.

3. A Section 504 Accommodation Plan should not:

a. Modify the curricuium;

b. Exempt a student from a course or subject required for
graduation; -
r—4
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c. Alter the level of expectation for a student’s performance;

d. Provide an extended time accommodation only for
standardized testing when it is not required as part of the
regular program of evaluation;

e. Include any testing accommodations unless autherized by
the testing agency; and

f Assign responsibility for implemeniing Section 504
accommodations to another student. |

4. A Section 504 Accommodation Plan should:
a. Directly relate to a student’s identified needs;

b. Be specific, measurable, and tailored to meet students’
identified needs to allow for consistent implementation;

c. Be written to incorporate specific symptoms, behavior, or
triggers that elicit implementation of the accommodation or
service if required only occasionally; and

d. Clearly state how much extended time is required based
vpon a student’s identified needs, if the Section 504 team
determines such an accommeodation is appropriate.

5. Students needing medicdtion:

a, Not all students needing medication administered by school
staff will require a Section 504 Accommodation Plan, It is
not necessary to qualify a student as having a disability that
substantially limits a major life activity under Section 504
in order to provide a service that schools perform for afl
general education students,

b. A Section 504 referral with the potential for a subsequent
Section 504 Accommodation Plan is appropriate when a
student is found to have a disability that substantiafly Hmits
a major life activity and needs medication administered on -
a systematic basis to receive equal access to the educational

program,
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Section 504 of the Rehabilitation Act of 1973 - Students

H.  Nonacademio/Extracurricular Services - 34 CFR §104.37

1. Nonacademic and Extracurricular Services may include
counseling, physical recreational athletics, transporiation, health
services, recreational activities, special interest groups or school
clubs, andfor referrals to agencies which provide assistance to
‘'students with disabilities and student employment.

2. The Board and administration will enswe that students with
disabilities are not counseled toward more restrictive career

objectives than are nondisabled students with similar interests and
abilities,

3. The Board will provide to siudents with disabilities equal
opportunity as afforded nondisabled students for participation in
physical education courses, athletics, and similar programs and
activities.

a. The district may offer students with disabilities physical
education and athletic activities that are separate or
different from those offered to nondisabled students only if
the separation or differentiation is consistent with the
requirements of 34 CFR §104.34 and only if no student
with a disability is denied the opportunity to compete or to
participate.

I Grievance Procedure - 34 CFR §104.7(b)

i. This grievance procedure shall apply to a student with a disability
alleging discrimination under the provisions of Section 504 of the
Rehabilitation Act of 1973,

2. The parent who believes his or her child has a valid basis for a
grievance under Section 504 shall file an informal complaint in
wiiting with the District 504 Coordinator siating the specific facts
of the grievance and the alleged discriminatory act.
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Section 304 of the Rehabilitation Act of 1973 - Students

3. The District 504 Coordinator will make reasonable efforts to
tesolve the matter informally by reviewing the grievance with
appropriate staff including, but not limited to: the Principal, Child
Study Team staff, and/or classroom teacher(s).

4, The District 504 Coordinator will investigate and document the
complaint including dates of meetings, dispositions, and date(s) of
dispositionis. The District 504 Coordinator will provide a writien
decision to the complainant within seven working days of the
written complaint. '

5. If the complainant is not satisfied with the District 504
Coordinator’s written decision, the complainant may appeal the
decision in writing, setting out the circumstances that give rise to
the alleged grievance. This written appeal must be filed with the
District 504 Coordinator within three working days of the
complainant’s receipt of the written decision. The written appeal
must state the basis for the appeal and the remedy sought by the
complainant.

6. The District 504 Coordinator will appoint a qualified hearing
officer within seven working days of the receipt of the written
appeal. The hearing officer will conduct a hearing within seven
working days of receipt of the written appeal. The hearing officer
will give the parent a full and fair opportunity to present evidence
relevant to the issues raised under the initial grievance. The parent
may, at his or her own expense, be assisted or represented by
individuals of their choice, including legal counsel. The hearing
officer will present a written decision to the District 504
Coordinator and aggrieved individual within seven working days
of the hearing.

7. The complainant may file a written appeal to the Board if not
satisfied with the hearing officer’s decision provided the written
appeal is submitted to the Superintendent within three working
days of the complainant’s receipt of the hearing officer’s written
decision. The Board may, but is not requited to, conduct a Board
hearing on the appeal.
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Adopted:

PROGRAM
R 2418/page 150f 15
Section 504 of the Rehabilitation Act of 1973 - Students

The complainant may request mediation and due process in
accordance with N.J.A.C. 6A:14-2.6 and 2.7 if unsatisfied with the
written decision of the Board. I specifically requested by the
parent, the aforementioned N.J.A.C. 6A:14-2.6 and 2.7 grievance
procedures must be followed.

mn
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Title I — Educational Stability for Children in Foster Care
Dec 16
M:
[See POLICY ALERT No. 210]

241530 TITLE I - EDUCATIONAL STABILITY FOR
CHILDREN IN FOSTER CARE

The Federal Every' Student Succeeds Act (BSSA), which reauthorized the
Elementary and Secondary Education Act (ESEA), initiated protections for
children in foster care that further enhanced the requirements of the Fostering
Connections to Success and Increasing Adoptions Act of 2008 (Fostering
_Connections Act). These provisions require school districts to work with child
~welfare agencies to ensure the educational stability of children in foster care.
New Jersey statutes support and implement Federal legislation and require New
Jersey’s child welfare agencies and school districts to collaborate and to keep
children placed in foster care in the same school when their living placements
change if remaining in that school is in the child’s best interest, The educational
stability of children in foster care is the joint respongibility of both the educational
and child welfare systems.

The Dirécior 8f Spetiod SCTVILLS  shall be designated as the Board of
Education’s point of contact person for all matters related fo the educational
stability for children in foster care. The point of contact person for the school

district shall not be the same person designated as the school district laisen for
the education of homeless children.

For the purpose of this Policy, “child welfare agency” shall be the New Jersey
Department of Children and Families.

For the purpose of this Policy, “foster care” means twenty-four hour substitute
care for children placed away from their parents and for whom the child welfare
agency has placement and care responsibility. This includes, but is not limited to,
placements in foster family homes, foster homes of relatives, group homes,
emergency shelters, residential facilities, child care institutions, and pre-adoptive
homes,

For the purpose of this Policy, “scheool of origin” is the school district in which
the child is enrolled at the time of placement in foster care or the school district of
residence as per N.J.8.A. 30:4C-26 and N.J.S.A. 18A:7B-12.

A child in foster care shall remain in his/her school of origin if it is determined io
be in the best interest of the child for the duration of time in foster care.
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Title I — Educational Stability for Children in Foster Care

Tf a student attending the school district in accordance with the provisions of
N.J.S.A. 18A:38-1 et seq. is placed in foster care, the school district contact
person will collaborate with child welfare agencies to determine whether it is in
the child’s best interest to remain in the school district taking into consideration
all factors relating to the child’s best inferest. These factors shall inclnde the
appropriatencss of the current educational setting and proximity of placement
(ESEA Section 1111(g)(1)(E)()). These factors may include, but are not limited

to:

1. Preferences of the child;

2. Preferences of the child’s parent(s) or educational decision
maker(s);

3 The child’s attachment to the scheol, including meaningfol
relationships with staff and peers;

4, The proximity of the resource family home to the child’s present
school;

5. The age and grade level of the child as it relates to the other best-
interest factors;

6. The needs of the child, including social adjustment and well-being;

7. The child’s performance, continuity of education, and engagement
in the school the child presently attends;

8. The child’s special education programming if the child is
classified;

9. The point of time in the school year;

10.  ‘The child’s permanency goal and likelihood of reunification;

11.  The anticipated duration of the placement;

12.  Placement of the child’s sibling(s);

-
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Title I — Educational Stability for Children in Foster Care

13.  Influence of the school climate on the child, including safety;

14.  The availability and quality of the services in the school fo meet
the child’s educational and socioemotional needs;

15.  History of school transfers and how they have impacted the child;

16.  How the length of the commute would impact the child, based on
the child’s developmental stago;

17. Whether the child is a student with a disability under the
Individuals with Disabilities Act (IDEA) who is receiving special
education and related services or a student with a disability under
Section 504 who is receiving special education or related aids and
gservices and, if so, the availability of those required services in a
school other than the school of origin; and

18.  Whether the child is an English language learner (ELL) and is
recelving language services, and, if so, the availability of those
required services in a school other than the school of origin,
consistent with Title VI and the Equal Educational Opportunities
Act of 1974 (EEOCA).

The school district’s point of contact person will discuss these factors and will
muke every effort to gather meaningful input and participation from the relevant
parties, including appropriate school personne] in the best-mtcrest determination.

Eligible students with disabilities retain their right to receive a free appropriate
public education in the least restrictive environment. When making a best-interest
determination regarding the educational placement of a student with a disability
under IDEA and Section 504, the Board mwust ensure that all required special
education and related services are provided in the least resfrictive placement
where the child’s unique needs, as described in the student’s Individualized
Education Program (IEP) or Section 504 Plan, can be met. The school district
will identify and assess all potential ELL students and provide all ELL students,
including ELL students in foster care, with a language assistance program that is
educationally sound and proven successful. When a best-interest determination is
made for an ELL student in foster care, the Board of Educatton will comply with
its obligations under Title VI and the EROA.
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Title I - Educational Stability for Children in Foster Care

To the extent feasible, a child shall remain in his/her school of origin until a final
best-interest determination is made. The child welfare agency will notify the
school district of origin of the child’s school placement after collaboration with
the Board of Bducation’s point of contact person and after the child’s best-interest
determination has been made. If a change of school is recommended by the child
welfare agency, the new school shall immediately contact the school of origin to
obtain relevant academic and other records of the foster care child. The financial
responsibility for the payment of tuition for a foster care child placed outside the
schioo] district of origin and attending school outside the school district of origin
shall be determined by the Commissioner of Education in accordance with
N.J.S.A, 18A:7B-12 — Determination of District of Residence.

A foster care child who has been placed in this district and exits foster care during
the school year [ ;7 will . “will not} be permitted to continue in this school
district for the remainder of the school year.

In the event there is a disagreement regarding school placement for a child m
foster care, the school district will comply with the legal requirements for
resolving the dispute. A parent can appeal a best-interest determination whenever
the child changes schools.

Children placed in foster care outside the school district of origin, attending a
school in that district, will be provided transportation to and from school in
accordance with N.LA.C. 6A:27-6.1 et seq. and the Transportation Policy of that
district. The district of origin is financially responsible for transportation costs to
and from school.

Children placed in foster care outside the school district of origin, but remaining
in a school within the school district of erigin, shall receive transportation to and
from school on a “cost-efficient” manner and in accordance with Section
475(4)(A) of the Social Security Act for the duration of the time the child is in
foster care. The district of origin is financially responsible for transportation costs
to and from school.

The cost of transportation shall not be considered when determining the best
interest of the child.
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Section 475(4)(A) of the Social Security Act provides guidance on “cost-
effective” transportation as it refates to the cost of reasonable travel for foster care
children placed outside the school district of origin to their school of origin
indicating: the child may be dropped off at a bus stop just within the school
district of origin to be transported fo a school in the district of origin; the school
district may offer a public transportation option; the foster care parents or other
families may be willing to drive the child to school in the school district of origin;
the school district may utilize pre-existing bus routes or stops close to the out-of-
district foster care placement that cross school district boundaries; or the foster

care child may be eligible for transportation under other Federal or State
requirerents.

In the event there is a disagreement regarding transportation for a child in foster
care, the school district will comply with the New Jersey Department of
Education requirements for resolving the dispute. The Board of Education shall
provide or arrange for adequate and appropriate transportation for foster care
children while any disputes are being resolved. )

In all cases regarding student data and records, the Board of Education will
comply with all statutory requirements fo protect student privacy, including
Family Education Rights and Privacy Act (FERPA), and all other privacy
requirements under Federal laws, State statutes, and administrative codes.

NJ.S.A. 18A:TB-12

N.IS.A. 30:4C-26

New Jersey Depariment of Education Memorandum dated October 4, 2016 -
Ensuring Bducational Stability for Children in Poster Care

United States Departments of BEducation and Health and Hiuman Services — Non-
Regulatory Guidance - Bnsuring Educational Stability for Children in Foster
Care — June 23, 2016

Adopted;

m
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Administering an Opioid Antidote
Dec 16
[See POLICY ALERT No. 210]

5330.04 ADMINISTERING AN OPIOID ANTIDOTE

New Jersey’s “Overdose Prevention Act” encourages the wider prescription and
distribution of an opioid antidote to prevent opioid overdose. The New Jersey
Department of Education informed school districts they may develop and adopt
policies and procedures to maintain and administer an opioid antidote to any
student, school personnel, or other person believed to be experiencing an opioid
overdose during school hours or during on-site school-sponsored activities to
block the opioid’s life-threatening effects.

In accordance with N.J.8.A. 24:674.a.(1){e), the school district’s physician, as a
health care practitioner as defined in N.J.S.A. 24:6]-3, may prescribe or. dispense
an opioid antidote directly or through a standing order to the school district for a
school district certified school nurse to administer to overdose victims, provided
the school physician deems a school district certified school nurse is capable of
administering the opioid antidote to an overdose victim in an emergency. The
physician’s standing order must specify a school district certified school nurse is
authorized to administer the opioid antidote to overdose victims. In accordance
with N.J.S.A. 24:6]-5.a.(1), the school physician issuing the standing order shall
ensure that overdose prevention information is provided to the school district and
the certified school nurse(s) authorized to administer an opioid antidote. The
overdose prevention information shall ipclide, but not be limited to: information
on opicid overdose prevention and recognition; instructions on how to perform
rescue breathing and resuscitation; information on opioid antidote dosage and
instructions on opioid anfidote administration; information describing the
importance of calling 911 emergency telephone service for assistance with mn
opioid overdose; and instructions for appropriate care of an overdose victim after
administration of the opicid antidote.

Upon receiving a report of a possible opioid overdose during school hours or
during an on-site school-sponsored activity, the Principal, Principal’s designee, or
sapervising staff member will immediately call 911. The school nurse, during
school hours and if available at an on-site school-sponsored activity, will also be
immediately called. In accordance with the provisions of N.J.S.A. 24:6]-4.d.(1),
the school nurse who has received overdose prevention information pursuant to
N.JB.A. 24:6]-5.a.(1) and has been deemed capable of administering the opioid
antidote by the school physician may administer the opioid antidote to a student,
school personnel, ar other person in an emergency if the school nurse believes, in

good fajth, that the person is experiencing an opioid overdose.
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The school nurse and/or other schoo! staff members shall keep the student, school
personnel, or other person comfortable until emergency medical responders artive
on the scene. Any student who receives an opioid antidote by the school nurse or
by an emergency medical responder shall be transported to the nearest hospital
with a school staff member designated by the Principal, Principal’s designee, or
supervising staff member of the on-site school-sponsored activity.

The Principal, Principal’s designee, or supervising staff member will notify the
parent of any student or a family member or other contact person for a school
staff member who may be experiencing a possible opioid overdose as soon as
practicable. The Principal, Principal’s designee, or supervising staff member of
the on-site school-sponsored activity shall notify the Superintendent of Schools
whenever an opioid antidote is administered by a school nurse or an emergency
medical responder.

The school nurse shall be responsible to store the opioid antidote that has been
prescribed by the school physician in a safe and secure location; document the
administration of an opioid antidote on a student’s health record; monitor the on-
site inventory and replacement of the opioid antidote supply; and plan for the
disposal of administered opioid antidote and expired opioid antidote applicator.

Any student or school staff member who is found to be under the influence of a
controlied dangerous substance shall be subject to the provisions of applicable
statutes and administrative codes and Board policies and regulations regarding
substance use.

In accordance with the provisions of N.J.S.A, 24:6]-4.4.(2), the school district and
the school nurse shall not, as a result of any acts or omissions, be subject o any
criminal or civil liability for administering an opioid antidote in accordance with
the provisions of NL.J.S.A. 24:6]-1 ef seq.

Nothing in this Policy shall prohibit the administration of an opioid antidote to &
student, school personmel, or other person in an emergency duting school hours or
during on-site school-sponsored activities by an emergency medical responder or
by a person authorized to administer an opioid antidote in accordance with
N.1S8.A. 24:6]-1 et seq.
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This Policy shall be reviewed and approved by the school physician and Board
Attorney prior to Board adoption and whenever the Policy is revised. This Policy
shall be made available to school staff members, parents, and students in staff and
student handbooks, published on the district’s website, or through any other
appropriate means.

N.J.8.A. 24:6)-1 ef seq.

May 24, 2016 New Jersey Department of Education Memorandum - Information
for Schools Regarding Opioid Overdose Prevention

Adopted:
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Manasquan Public Schools
2017-2018
fjpgggggis CLOSED School Calendar

{ ) SCHOOLS REOPEN R
[ ] HIGH SCHOOL EXAM DAY Pupil Days
September (18)
1-4 Labor Day Weekend ~ Schools Closed
SEPTEMBER 2017 5 Faculty Meeting/Staff In-Service FEBRUARY 2018
S M T W T F S 6 Schools Open - Early Dismissal/Staff In-Service § M T W T F &
1 2 3
3_1,1!5/(6)7%3 October {21} 4 s 6 7 8 9 10
10 11 12 13 14 15 16 9 Columbus Day - Faculty Only/ Staff In-Service 11 A2 13 14 15 16/ 17
17 18 19 20 21 22 23 18 (19) 20 21 22 23 24
24 25 26 27 28 29 30 November (18) 25 26 27 28
9.10 Teacher's Convention-Schools Closed
22 EBarly Dismissal Thanksgiving Recess
23 Thanksgiving Day
OCTOBER 2017 24 Thanksgiving Recess . MARCH 2018
g M T W T F § December (16) SMTW'lriss
; ;/ 1?) 14] ]52 163 ‘Z 5 Early Dismissal/Staff In-Service 4 5 6 7 8 9 10
15 16 17 18 19 20 21 22 Holiday Recess begins at 12:30p.m. }; 1[; ;g ;1; ;3 ég ;Z
22 23 24 25 26 27 28
29 10 31 January (20) 25 26 27 28 29 /3 3%
1 Holiday Recess
2 Schools Re-open
15 Martin Luther King Day
NOVEMBER 2017 22  Faculty Only - District In- Service APRIL 2018
S M T W T F S 5§ M T W T F_ 8
12 5 4 | | Hebruary (15) 1 2 3 4 5 & 1
5 6 7 8 f_iae 11 | | 1216 Winter Recess g8 (9 10 11 1z 1314
12 13 4 15 16 17 18 19 Schools Re-open 15 16 17 18 19 20 21
19 20 21 22 /23 4/ 25 22 23 24 25 26 27 28
26 27 28 29 30 March (21} 2930
1 Early Dismissal/Staff In-Service
30 Spring Recess
DECEMBER 2017 . MAY 2018
April (16)
s M. T W T P S 2-6 Spring Recess S M T W T F 8
L2 9  Schools Re-open 12 3 4 3
?0 1111 13 1? 174 ig 12 25 Early Dismissal/Staff In-Service f3 F1I4 185 12 }2 }é %3
17 18 19 20 21 22 /23 20 21 22 23 24 28 26
24 25 26 37 28 39 30 May 2728 29 30 31
n 25-28 Memorial Day Weekend (21)
une
ANUARY 2018 20  Students’ Last Day (19) 2018
r
S M T W T F S 21 Teachers’ Last Day S M T W T F S
IR A B Ll AEAEECRE RN
;’ %‘i‘i ég g {2158] [;2] 229, THIS SCHEDULE IS SUBJECT TO EMERGENCY CHANGES }g [lligi [g] [21(3}] ;’;‘ Izlgl ]22
by & OTHER ADJUSTMENTS AS APPROVED BY THE BOARD
2 2% 30 N AND/OR SUPERINTENDENT. JANUARY 15 WiLL BEUsep | | 24 325 26 27 28 29 30
AS A MAKE UP DAY IF SNOW RAYS OCCUR BEFORE
THAT DAY. MAY 25 WILL BE USED AS A MAKE UP DAY IF
NECESSARY, ANY ADDITIONAL DAYS WILL BE MADE UP
AT THE END OF THE SCHOOL YEAR. NO PLANS SHOUED
BE MADE THAT CANNOT BE ADJUSTED.

Jannary 31, 2017 Page 2




Document 3

MANASQUAN PUBLIC SCHOOLS

TITLE: Public Safety Academy Coordinator

QUALIFICATIONS: Teaching Certificate or Law Enforcement Certificate or Criminal Justice
Certificate or Homeland Security and Emergency Managernent Certificate
or Emergency Medical Technician (EMT) or Juris Doctorate or Certified
Police Academy Instructor or experience in educating, instructing, guiding
and motivating young people or the ability to demonstrate a practical
application and an understanding of public safety/law enforcement.

REPORTS TO: High Schoo] Principal

PRIMARY

FUNCTION: Coordinate the Public Safety Academy

JOB GOAL: Administer the Public Safety Academy Program

PERFORMANCE RESPONSIBILITIES:

1. Coordinate fundraising activities with Advisory Board Members,

2. Manage budget in collaboration with the Manasquan High School Prineipal.
3. Develop agendas and assist in planning advisory board meetings.

4, Recruit new advisory board members when needed.

5. Recruit new students for the Academy.

6. Coordinate registration and tuition payments for dual credit enroliment.
7. Coordinate shadowing opportunities and guest speakers,
8, Acquire summer internships for students.

9. Oversee Public Safety Academy scholarship efforts with Advisory Board Scholatship Committec.
10.  Promote Public Safety Academy in the community through public refations,
11, Any other Public Safety Academy business as needed or assigned by High School Principal,

12, Coordinate an annyal academy gradation program,

TERMS OF EMPLOYMENT:  Ten (10) month year

EVALUATION: According to state statute and rule and board policy.
APPROVED BY: Manasquan Board of Education Date; Jaguary 31,2017
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MANASQUAN PUBLIC SCHOOLS

TITLE: Academy of Health Careers Coordinator

QUALIFICATIONS: Teaching Certificate or Registered Nurse or Licensed Practical Nurse or

Emergency Medical Technician (EMT) or experience in educating,
instructing, guiding and motivating young people or the ability to
demonstrate a practical application or the ability to demonstrate a practical
application and an understanding of health carcers.

REPORTS TO: High School Principal

PRIMARY

FUNCTION: Coordinate the Academy of Health Careers

JOB GOAL: Administer the Academy of Health Careers Program

PERFORMANCE RESPONSIBILITIES;

1.
2.

10.
il.

12.

Coordinate fundraising activities with Advisory Board Members,

Manage budget in collaboration with the Manasquan High School Principel,

Bevelop agendas and assist in planning advisory board meetings, ‘

Recruit new advisory board members when needed,

Recruit new students for the Academy.

Coordinate registration and tuition payments for dual credit enrollment.

Coordinate shadowing opportunities and guest speakers,

Acquite summer internships for students,

Ovetsee Academy of Health Careers scholarship efforts with Advisory Board Scholarship Committee,
Promote Academy of Health Careers in the community through public relations.

Any other Academy of Health Careers business as needed or assigned by High School Principal.

Coordinate an annual academy gradation program,

TERMS OF EMPLOYMENT:  Ten (10} month year

EVALUATION: According to state statute and rufe and board policy.
APPROVED BY: Manasquan Board of Education Date: August 28, 2007

Revised: January 31,2017
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TITLE: Engineering Academy Coordinator

QUALIFICATIONS: Teaching Certificate or Mechanica] Engineering Certificate or Civil

enforcement.
REPORTS TO: High School Principal
PRIMARY
FUNCTION: Coordinate the Engineering Academy
JOB GOAL: Administer the Engineering Academy Program

PERFORMANCE RESPONSIBILITIES:

1,

2.

3.

10,
1.

12,

MANASQUAN PUBLIC SCHOOLS

Engineering Certificate or Strategic Technology Management Certificate or
Architect or Electrical Engineer or experience in educating, instrueting,
guiding and motivating young people or the ability to demonstrate
practical application and an understanding of public safety/law

Coordinate fundraising activities with Advisory Board Membegs,

e
Manage budget in collaboration with the Manasquan High School Ptincipal. w-

Develop agendas and assist in plamning advisory board meetings.

Recruit new advisory board members when nesded.

Recruit new students for the Academy,

Coordinate rogistration and tuition payments for dual credit enrollment,
Coordinate shadowing opportunities and guest speakers,

Acquire summer internships for students.
Oversee Engineering Academy scholarship efforts with Advisory Board Scholarship Comrmitiee,
Promote Engincering Academy in the community through public relations.

Any other Engineering Academy business as needed or assigned by High School Principal,

Coordinate an annual academy gradation program,

TERMS OF EMPLOYMENT:  Ten {10) month year

EVALUATION: According to state statute and rule and board policy.

APPROVED BY: Manasquan Board of Edueation Date: January 31, 2017
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MANASQUAN PUBLIC SCHOOLS

TITLE: Academy of Finance Coordinator

QUALIFICATIONS: Teaching Certificate or Certified Public Accountaut or Certified Financial

Planner or Certificate of Quantitative Finance or Certificate of Financial
Management or experience in educating, instructing, guiding and

motivating young people or ability to demonstrate a practical application
and an understanding of finance.

REPORTS TO: High School Principal

PRIMARY

FUNCTION: Coordinate the Academy of Finance

JOB GOAL: Administer the Academy of Finance Program in Collaboration with the

Academy of Finance Advisory Board

PERFORMANCE RESPONSIBILITIES:

1.

2.

10.
i1,

12

Coordinate fundraising activities with Advisory Board Members.

Manage budget in collaboration with the Manasquan High School Principal.

Develop agendas and assist in planning advisory board meetings.

Recruit new advisory board members when needed,

Recruit new students for the Academy,

Coordinate registration and tojtion payments for dual credit enroliment,

Coordinate shadowing opportunities and guest speakers,

Acquire summer internships for students.

Oversee Academy of Finance scholarship efforts with Advisory Board Scholarship Committee,
Promote Academy of Finance in the community through public relations.

Any other Academy of Finance business as neaded ot assigned by High School Principal.

Coordinate an annyal academy gradation program,

TERMS OF EMPLOYMENT:  Ten (10) month year

EVALUATION; According to state statute and rule and board policy,
APPROVED BY: Manasquan Board of Bducation Date: August 28, 2007

Revised: January 31, 2017
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Introduction

Janet’s Law

This Cardiac Emergency Action Plan (CEAP) has been established in response to Janet’s
Law, in memory of Janet Zilinski, an 11-year old who died of sudden cardiac arrest. “Janet’s
Law” requires public schools to have automated external defibrillators (AED’s) for youth
athletic/school events and to establish certain plans relating to sudden cardiac events.

Purpose of Plan

One of the first lines of defense for sudden cardiac events is having a comprehensive,
detailed plan to ensure the optimal survival rate. This plan provides information to ensure
response to an emergency is rapid, appropriate, controlled and precise. All personnel involved
within the school system should have access to this plan at all times. It must be available in
written and electronic form on the school district’s network.

While activation of this CEAP may be rare, it is vital to ensure proper care and response
is taken when a Cardiac Emergency occurs. It is important that this document is updated and
reviewed on a yearly basis with all personnel {See Appendix XII}. This will provide the best
possible care for the whole school community during a sudden cardiac emergency.

Emergency Cardiovascular Care (ECC)

ft is important to recognize the need to improve school community cardiac emergency
plans of ECC to optimize patient survival. According to the American Heart Association (2000),
a systematic, organized, coordinated effort in a community remains the strongest
recommendation we can make to save more people from out-of-hospital cardiac arrest.

m
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Chain of Survival: Five Links

The term Chain of Survival provides a useful metaphor for the elements of the ECC
systems concept according to the AHA. The five links in the Chain of Survival are:

» |Immediate recognition of cardiac arrest and activation of the emergency response
system
o Early identification of the patient’s collapse by someone who activates the
system, both internal team and external response (911).

»  Ensure scene safety and call over school’s public address system that a
cardiac emergency is in effect and give exact location.

= Ensure the evacuation of the students/bystanders, if any are present, fo
another classroom/location to ensure proper accessibility of first
responders to the scene.

» Rapid notification of EMS response team (See #3- Instructions for 911
Emergency Communication)

*  Rapid arrival of EMS responders at the scene will be the responsibility of
the staff member/personnel assigned to the Main Entrance of the school
building.

s The staff member/personnel must know the layout of the
building to ensure arrival of the EMS in a timely manner to the
scene.

e Early cardiopulmonary resuscitation {CPR) with an emphasis on chest compressions

»  CPRis most effective when started immediately after the victim’s
collapse.

»  Minimizing Interruptions during compressions is optimal for survival

»  See Appendix | (Simplified Adult CPR Skills Checklist)

» See Appendix Il (CPR is as easy as C-A-B chart)

»  See Appendix Ill (HealthCare Provider (BLS) Checklist

= CPR/AED Certified Personnel List (See Table of Contents 4)

e Rapid defibrillation (Use of AED)
= AEDs are computerized, low-maintenance, easy to use medical devices
that analyze the victim’s rhythm to determine whether a shockable
rhythm is present.
= AEDs should be In an unlocked location with appropriate signage which is
accessible during the school day and any other time in which a school-
sponsored athletic event or team practice, in which pupils of the district

M
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are participating, and is within reasonable proximity of the school

athletic field, gymnasium or event.
= Early defibrillation is the key in the Chain of Survival.
= Principal or Designee should assume command and ensure CPR/AED
certified personnel are responding with the AED and medical go bag
» See Table of Cantents 5 (School Specific Guide)
= See Appendix | (Simplified Adult CPR Skilis Checklist)
= See Appendix lll (HealthCare Provider (BLS) Checklist
» Knowledge of coworkers CPR/AED certification in nearby
classrooms/offices (See Appendix V)
= See Appendix VIII {AED locations template)
»  See Appendix IX (Walking Guide to AED From Main Entrance)
s Effective advanced cardiac life support (ACLS)
o Ensure the placement of key personnel to guide police, EMT’s, and paramedics
to the patient.
o Key Personnel should retain School Building Floor plans (See Table of Contents
5)
e Early Post Resuscitative Care (Hospital Care and Rehabilitation)

instructions for 911 Emergency Call Procedure
Communication is key to a quick, efficient emergency response.

» Verify your school specific 911 outgoing call system here:
o Dial 911 for the 911 Emergency Operator
s Provide information
o Name, address, telephone number of the caller
o Nature of emergency (CPR in progress?)
o Condition of patient (awake/unresponsive)
o First Aid/Use of AED initiated by personnel
o Svecific Instructions as needed to locate the emergency scene

e~
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CPR/AED Certified Personnel List

The purpose of this list is to ensure that an adequate number of school personnel have been

taught CPR/AED skills to increase the chances of survival of the patient.

At least five school staff members for each school building in the Manasguan School
District which hold current certifications in CPR/AED.

Please refer to Appendix IV (CPR/AED Certified Personnel List)

This list will be available for all staff members to review on the school’s network of
documents located in this file: Code Blue Team .

This list shall be placed next to the AED locations for easy access.

The principal or designee shall review the above referenced lists four times at the
monthly staff meeting during the course of the 10 month school year {September,
November, February, and April).

This mandatory agenda item shall be included during those staff meetings and reported
in the monthly principal’s report.

This list shall be updated at least annually.

School Specific Guide

School Building Floor Plans must be easily accessible for all school personnel to review on an as-

needed basis. In addition, collaboration with the local Police Department (PD} is essential (See
Appendix X1). The local PD may be the first to respond to a 911 emergency call.

The AED locations should be marked in red to ensure easy visibility on the written floor plan.

A walking guide from the Main Entrance of the building should be available on the district’s
network by viewing file named AED Locator. See Appendix IX (Walking Guide to AED from Main
Entrance)

A chart with AED’s and their locations school-wide should be available for easy viewing on the
district’s network by viewing the file named AED Map . See Appendix VIII.

AED drills should be done on a yearly basis to evaluate efficiency of cardiac emergency action

o A nurse will be assigned to complete the Drill form in order to evaluate effectiveness of

the personnel.

w
s
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o The form will be kept on file for review for the next drill.

APPENDIX |

Simplified Adult BLS

. Unresponsive :
. No breathing or :
“ 'no_Aormal breathing
“{only gasping) ;50

" Check rhythm/
shookif. o
indicated

' 'Repeat _égr:e?y 2minutes -

Child CPR AED

£ 2010 American Heart Association

A

Heartsaver® Amarican
Heart
Assoclation
i. b

Tap and shout

Yelt for halp, Send someone
fo phone 911 and get an AED

Lock for no breathing or
d only gasping

Fush hard and fast,
Give 30 compressions

Open the airway and give
2 brealhs

Rapeat sots of 30 compressions
and 2 breaths

If you are alone after & sels of
30 cornpressions and 2 breaths,
phone 811, and then resume
sals of 30:2

When the AED arrives, tum it

ON and follow the prompts
Heartsaver® é Amedean
Infant CPR Association.

Tap and shout

Yell for heip. Send someone
{o phone 911

Look for no breathing or
o only gasping

" Push hard and fast.
Give 30 compressions

Open the airway and give
2 brealhs

Repeat ssls of 30 comprassions
and 2 breaths

i you are alona after 5 sets of
30 compressions and 2 breaths,
phone 911, and then resume
salsof 30:2

GOMBD &1 ISEN TR ANARONL S O BT Arwresy Het Ausacimon  Priotad o e 54

M
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APPENDIX

Gompressions  Rirway Bresthing
o b hedend het o T B vkl e . Swpmiblematl
Lot SR and ANt e b mescis BeeaD
e o warin R it

Early Early Early Early Early Post
Access CPR Defibrillation ACLS  [Resuscitatlve Care
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APPENDIX 1lI
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Adult BLS Healthcare Providers

Unresponsive
No breathing or no normal breathing
{ie, only gasping)

Y

Activate emergency response system
Get AED/defibrillator
or send second rescuer {if available} to do this

l

Definite
Pulse

5 L ]

AED/defibrillator ARRIVES

DOCUMENT 4

High-Quality CPR
& Rate at least 100/min

» Compression depth at
least 2 inches {5 cm}

* Allow complete chest recoil
after each compression

+ Minimize interruptions in
chest compressions

« Avoid excessive ventilation

Shockable

Hot Shockable

Note: The boxes bordered with dashed lines are performed

by heslthcare providers and not by lay rescuers © 2010 American Hearl Association

e
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APPENDIX IV

Pediatric BLS Healthcare Providers

1
Unresponsive "

Not breathing or only gasping High-Quality CPR
Send someone to activate emergency * Rate at lsast 100/min
response system, get AED/deflbrillator + Comprassion

depth to at least
2 Ya anterior-posterior
P - s dlameter of chest,
..y Lone Rescuer: For SUDDEN COLLAPSE, about 1% Inches
| activate emergency response syster, {4 cm) In Infants
) get AED/defibrilator and 2 inches (5 cm}
b in chlldren

* Allow complete
chast recoll after each
compression

Minimize interruptions
In chest compressions

Avoid excesslve

ventifation
Ko Pulse
After about 2 minutes, activate emergency response system and get
AED/dsfibrillator {if not atready done).
Use AED as acon as avallable.
Shockable Mot Shockable
Note: The boxes bordered with dashed fines are performed
by healthcare providers and not by lay rescuers © 2010 American Heart Association
w
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APPENDIX V

CPR CERTIFIED PERSONNEL LIST TEMPLATE

NAME AED/CPR EXPIRES SCHCOL

BONTALES, CHERYL 06/22/2018 MHS

BUSS, KRIS 09/08/2017 MHS

CERTO, LOU 08/23/2017 MHS

CLAYTON, TIM 08/11/2018 MHS/MES

CRAIG, KIM 08/12/2017 MES

GERLACH, DOROTHY 08/12/2017 MHS

GORDON, BRENNAN 05/21/2017 MES

HALLION, DAVID 08/25/2017 MHS

JUSKA, BAILEY 08/11/2018 MHS

KLINK, LAURA 07/08/2017 MHS

WALDEYER, ROBERT 10/12/2017 MHS

VOSKIAN, MATTHEW 04/21/2018 MHS

PRICE, JAY 05/09/2017 MHS

MINUTOLI, JASON 08/12/2017 MHS

MURIN, CRAIG 11/03/2018 MHS
T ————————— e —————————————
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911-REPORTING FORM

Manasguan School District

School:

Date: / /

911 called at:

Transported to hospital at: am/pm

Name: Address: Telephone:

DOB: Employee:

DOCUMENT 4

Allergies/Medical Conditions:

Medications Taken:

Vital Signs: Temp : Pulse ; Respirations ; BP

Pulse Ox:
Level of Consciousness; Oriented to time and place: Yes No

CPR Started: AED USE:

Description of Injury/Condition:

Family Notified: YES NO
Treatment: 02 started: Yes No

If yes, How many liters?

AED attached: Yes No

Other Treatment rendered:

t/min via nasal cannula or non-rebreather mask

T~ e ]
e
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School Nurse/Staff Signature:

School Phone Number:

APPENDIX Vil

AED/CPR DRILL USE PROCEDURE CHECK LIST AND TIME LINE

Date Time Location

Participants

Participants

Patient Collapses

First Person arrives at the scene {may be first responder-not EMS): | start clock

- Concern for own safety considered? YES NO

- Patient checked for responsiveness? YES NO

- Internal call for help in accordance emergency protocol? YES NO

- "Call 911" command given? YES NO

- Command given to obtain AED? YES NO

- Command given for crowd control? YES NO

- Command given to contact First Responder? YES NO

Time of 911 Call am pm

- Description of victim's status given to operator? YES NO

- Individual sends someone for help? YES NO

- Individual insfructs someone to meet EMS? YES NO

- Documented emergency protocols followed (Note taking)? YES NO

Time of First Responder arrives at scene

- Concern for own safety considered? YES NO

- Patient checked for responsiveness? YES NO

- "Call 911"and AED commands confirmed? YES NO

Time of AED command

- Patient responsiveness and breathing checked? YES NO

- CPR started and performed correctly? YES NO

- Documented emergency procedures followed? YES NO

Time of AED arrival at Scene

- Clothing properly removed? YES NO

- Electrodes properly placed? YES NO

- AED voice prompts followed? (especially do not touch patient) YES NO

Time of first AED shock

- AED voice prompts continued to be followed? YES NO

- Patient placed in recovery position? YES NO

- Monitoring of patient continued? YES NO

- Was AED left on? YES NO

Time of EMS Arrival (Add six (6) minutes to time of 211 call)

- Were details of event properly conveyed fo EMS YES NO

SHOCK WITHIN 3 MINUTES / EMS WITHIN 7 MINUTES EXCELLENT

SHOCK WITHIN 5 MINUTES / EMS WITHIN 8 MINUTES FAIR

SHOCK AFTER 5 MINUTES / EMS AFTER 8 MINUTES POOR
HERO

YES ANSWERS 20-23 EXTRAORDINAIRE

YES ANSWERS 17-19 HERO

M
F:Cardiac Action Plan Page 15

Tanuary 31, 2017 Page 16




DOCUMENT 4

THANKS FOR
YES ANSWERS 12-17 RESPONDING
[MPROVEMENT
YES ANSWERS 6- 12 NEEDED
YES ANSWERS LESS THAN 6 POSSIBLE 2nd PATIENT

APPENDIX VIl
AED LOCATIONS TEMPLATE
AED’S ON-
SCHOOL NAME SITE LOCATION KEAREST BUILDING ENTRANCE POINT

P e LSS
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APPENDIX IX
WALKING GUIDE TO AED FROM MAIN ENTRANCE

LOCATION IN BUILDING OR NEAREST
SCHOOL NAME/ADDRESS CLASSROOM NUMBER FROM MAIN ENTRANCE TO AED WALKING DIRECTIONS

M
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APPENDIX X

Post Event Evaluation Form

Quality Assurance Report
Post-Use of An Automated External Defibrillator

This report is to be initiated and completed by the operator of the AED in a rescue situation. Itis to be
reviewed and signed by the responsible physician. The original is to be kept on file at the Manasquan
Board of Education.

Name of School:

Name of AED User (s):

Name of Patient:

Date of Incident: Time of Incident:

Patient Age: Patient Sex: o Male o Female

Cardiac Arvest: oNot Witnessed oWitnessed by bystanders o Witnessed by operator

CPR Prior to Defibrillation: o Attempfed o Not Attempted
w
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Estimated Time from Arrest to First shock: Number of Shocks Delivered:

Comments:

Patient Outcome at Incident Site:
o Return of spontancous circulation
o Return of spontaneous circulation then cessation of spontaneous circulation

o Never achieved return of spontaneous circulation

Name of EMS Responding:

Name of EMS Transporting:

Name of Facility Patient Transported To:

Name of Physician Responsible for AED program:

Physician Signature:
Signature of Operator:
Date Report Submitted:
APPENDIX Xi
LETTER FOR LOCAL POLICE DEPARTMENT
Date:
Chief

Manasquan Police Depariment

Re: Automated External Defibrillation (AED) Program, Alarm Response and Information
Handling,

M
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Dear Chief

We have in place an extensive Public Access Defibrillation (PAD) program within the Manasquan
School District. We have substantially expanded this program as part of our District wide school
facilities expansion and emergency preparedness program.

Enclosed please find a listing of all AEDs located throughout the district.
We have installed Cardiac Science AEDs through TEAM LIFE, INC.

As always, the level of cooperation between the Manasquan School District and the Manasquan Police
Department is appreciated. The direct benefactors of this relationship and collaborative AED program
are the students, staff and visitors to our schools. Thank you for your assistance in this and other matters
of mutual concern.

Sincerely,

Dr. Frank Kasyan,Superintendent

Enclosure

APPENDIX Xii

DATES OF ANNUAL REVIEW AND/OR REVISION

This Cardiac Emergency Action Plan shall be reviewed annually for any necessary revisions. This document will
commence Upon board approval of this plan.

Date Administrator

Date Administrator

Date Administrator
M
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Date Administrator
Date Administrator
Date Administrator
Date Administrator
Date Administrator
Date Administrator
Date Administrator
Date Administrator
References

American Heart Association {2000). Part 12; From science to survival. Strengthening the Chain of
Survival in Every Community.
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