District Enrollment as of 06/22/2016 DOCUMENT A
DISTRICT Full Time Shared Time Full Time Shared Time Total
Students Students Students PTC 20 Students PTC 20 Student
LLD LLD Count
Avon 36 36
Belmar 99 12 1 1 113
Brielie 231 5 7 243
Lake Como 28 4 3 1 36
Manasquan 285 7 5 297
Sea Girt 39 1 40
Spring Lake 54 1 1 56
Spr Lk Hts 125 7 1 133
Employee 2 2
Child
Parent Paid 1 1
Totals 200 36 19 2 957
Total MHS 957
Total MES 649
Total Enroliment 1606
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TITLE:
QUALIFICATIONS:
L

2.
3,
4,
5.
6.
7.

REPORTS TO:

JOB GOALS:

MANASQUAN PUBLIC SCHOOLS

MANAGER OF EDUCATIONAL FACILITIES

Must possess a current Certified Educational Facilities Manager
certificate (CEFM)

High school diploma required.

Minimum of 10 years experience in school plant maintenance and
custodial

operations, or an equivalent mix of maintenance and custodial
experience of large corporate facilities including school
maintenance,

Minimum of 10 years experience in direct supervision of
maintenance personnel,

General knowledge of construction, maintenance of heating,
ventilation, air

conditioning, electrical, plumbing and carpentry.

General knowledge of building codes, state and federal OSHA and
environmental codes

Experience in grounds care and maintenance,

Business Administrator / Assistant Principal

Directly supervise the daily operations and maintenance requirements of

the school district. Oversee and coordinate the responsibilities of the
school custodians. (Day and Night)

PERFORMANCE RESPONSIBILITIES

L.

2.

Project management, Plan for, review and monitor all District operational and
maintenance projects in conjunction with the Business Administrator.
Budget and financial records. Maintain budget control for all operational and
maintenance accounts under the auspices of the Business Administrator.

a. Plan for, review and monitor all district capital projects.
b. Prepare and submit to the Business Administrator a preliminary plant operations and
maintenance budget.
Daily operations. Supervise the daily operations of the District through the School
Custodians with final responsibility to:

Maintain work schedules for proper maintenance in individual buildings;
Direct the preparation of playing fields and grounds, and other necessary facilities for
athletics and other school activities;

Oversee repairs, ensure that preventive maintenance and lubrication schedules are

a.
b.

met;

Assist in monitoring outside contractors to ensure contracts are adhered to;




e. Implement preventive maintenance program to ensure safe operation of equipment;

f.  Ensure maintenance schedules and Department of Motor Vehicles inspections are
conducted on district vehicles;

g. Conduct periodic inspections of buildings.

Ensure Right-To-Know and AHERA compliance with maintenance personnel.

Supervises custodial staff

Plan landscaping and grounds care to ensure effective and attractive schools.

Recommend the hiring and/or termination of facilities staff.

Ensure that custodial/maintenance personnel are regularly training in the latest

technology and safety procedures:

a. Monitors the time records of all custodians in the school and certifies them for salary
payment;

b. Evaluates the performance of custodians in accordance with board policy

9. Recommend to the Business Administrator any agenda item of personnel, bidding, or
matters relating fo plant operations, maintenance for the Board of Education approval.

10. Supervise and oversee the improvement and renovation work performed by both in-house
personnel and outside contractors, verifying that terms of all such contracts have been
fulfilled before recommending final payment.

11. Work with the Board’s architectural and or engineering firms on capital projects and
district initiatives,

12. Assist with the NJ State Department of Education monitoring for facilities.

13, Attend appropriate board committee and other meetings.

14, Directly oversee district snow removal operations, notify radio/police stations and advise
the Superintendent of Schools on conditions.

15. Assist in the preparation of the district’s Long Range Facilities Plan.

16. Conducts periodic inspections and tests of all elecirical installations in the school to
ensure their safe condition, and make repairs and improvements pursuant to code and to
building permits properly issued by the local municipal government.

17. Ensures that all fire/safety and environmental laws and regulations relating to the plant
maintenance and operation are enforced.

18. Record keeping:

a. Completes custodial reports, building condition reports and other records as required;
b. Submit all necessary documentation to the Business Administrator relating to the
State Department’s QAAR report;
¢. Inspection of inventory and review of recommendations to purchase supplies, tools,
equipment, and fuel;
d. Analysis of preventative maintenance logs and other records as required.
19. Any other duties assigned by the Business Administrator.

NN R

TERMS OF EMPLOYMENT: Twelve month year

ANNUAL EVALUATION: Performance of this job will be evaluated annually in accordance
with NJT State Law and the provisions of the board’s policy on evaluations.

Approved by: Manasquan Board of Education Date:




LEGAL REFERENCES:

N.J.S.A. 13:1E-99.1 Mandatory statewide source separation and recycling of solid waste
through 99.39

N.J.S.A. 18A:6-7.1  Criminal history record

N.J.S.A. 18A:16-1  Officers and employees ,

N.I.S.A. 18A:16-2  Physical examinations; requirement

N.I.S.A. 18A:17-3, -4 Tenure of janitorial employees

N.J.S.A, 18A:17-41  Rules and regulations governing janitorial employees

N.I.S.A. 18A:41-2  Fire and smoke doors closed

N.JS.A. 34:5A-1 et seq. N.J. Worker and community Right to Know Act

NJ.S.A, 34:7-1 ‘License necessary

NJAC. 5:11-85 Licensing of operating engineers and boiler operators
N.JLA.C. 6A:26 Educational facilities

See particularly:

N.JA.C. 6A:26-12  Operation and maintenance of facilities

NJA.C. 6A26A Comprehensive maintenance plans

N.J.A.C. 6A:32-6 School employee physical examinations

N.JA.C. 7:26A-1.1etseq  Source separation and recycling of solid waste
N.JA.C. 8:59-5,6 N.J. Worker and Community Right to Know Act

NJ.A.C, 12:100-4.2 Adoption by reference
N.ILA.C. 13:1F-19  School Integrated Pest Management Act
29 CFR 1910-1030  Bloodborne Pathogens Standard

8 U.S.C.A. 1100 et seq. Immigration Reform and Control Act of 1986




MANASQUAN PUBLIC SCHOOLS

TITLE: SUPERVISOR OF INSTRUCTION - 12 Months

QUALIFICATIONS: 1. Valid New Jersey Supervisor, School Administrator

or Principal Certificate

2. Minimum experience as determined by the board

3. Demonstrated leadership in school improvement,
program development and curriculum integration
and application of technology across the curriculum

4. Ability to plan, organize and administer a district level
professional development program

5. Required criminal history background check and
proof of U.S. citizenship or legal resident alien

status
REPORTS TO: Director of Curriculum and Instruction
SUPERVISES: Instructional Staff as assigned
JOB GOAL: To provide leadership in the development, implementation

and coordination of the district's K — 12 curriculum

PERFORMANCE RESPONSIBILITIES:

1.

Works with principals, department heads, subject matter specialists and
teachers in developing the total school curriculum, and assists in the
formulation of a philosophy and objectives for the instructional plan.

Studies, evaluates, and, as appropriate, recommends to the superintendent
the adoption of new instructional materials, methods and programs.

Provides leadership in the development of the K-12 instructional program and
achievement of state core curriculum content standards and district goals and
objectives.

Assists in the implementation of the district's in-service education program
for the instructional staff and recommends teacher attendance at conferences
participation in other professional growth activities. ‘

Participates in the work of state and national curriculum study organizations and
groups.

Recommends to the superintendent the addition of new courses, grade
placement and credit allowance, and graduation requirements.




10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

Produces curriculum bulletins, guides or directories to be distributed to the staff
as required.

Schedules and organizes grade level and departmental meetings in order to effect
horizontal and vertical continuity and articulation of the instructional program of
the schools.

Plans and presents a series of meetings each year for the purpose of interpreting to the board of
education and to the parents and public at large the educational program of the schools.

Maintains a curriculum reference library for the use of the staff and collaborates with
principals and teachers to develop a common file of community resources to enhance
the instructional program.

Secures and makes available to the staff samples of various instructional materials,
textbooks and curriculum guides.

Coordinates the selection of textbooks and instructional materials throughout the
district through the use of faculty committees and recommends those selected to the
superintendent for adoption by the board of education.

Keeps abreast of and interprets to the staff the current research in the area of
curriculum development, teaching and learning.

Cooperates with the school counseling services director, principals and staff in
planning the instructional program and support services for special education pupils
and other students with special needs.

Meets on a regular basis with all department chairpersons and subject area, special area and
suidance directors for the purpose of maintaining ongoing supervision of the coordination and
implementation of the district curriculum.

Conducts classroom observations and provides supervision/evaluation of
teachers and non-certified staff as requested by building principals or central
office administrative staff.

Assists in the development and coordination of the sections of the budget that
pertain to curriculum and instruction.

Assists in the recruitment, screening, hiring, training and assigning of
instructional personnel. ‘

Assumes responsibility for reviewing and evaluating results of district-wide
testing programs, and for other evaluative measures used by the schools.




20, . Performs other duties within the scope of his/her employment and certification as may be
assigned by the superintendent under the authority of the Board of Education.

21.  Cooperates with the sending districts by coordinating periodic meetings and discussing student
needs and placements.

22.  Assists in the instruction of the student body by teaching and being responsible for assigned class
sections according to need.

TERMS OF EMPLOYMENT: 11-month year. Salary to be established by the Board.
EVALUATION: Performance of this job will be evaluated in accordance with the
provisions of the Board’s policy on Evaluation of Professional

Personnel,

Approved by: Manasquan Board of Education Date: October 30, 2007

Revised: December 16, 2014
Revised: July 19,2016




MANASQUAN PUBLIC SCHOOLS

TITLE: DIRECTOR OF TECHNOLOGY AND HUMAN RESOURCES

QUALIFICATIONS:

REPORTS TO:

SUPERVISES:

1. Valid New Jersey, School Administrator or Principal Certificate.
2. Formal training or relevant experience with computer
technology and networked information systems,

3. Broad knowledge of instractional technology equipment and
applications; online services; technology resources and integration
of technology across the curriculum.

4. Demonstrated ability to develop long-range plans for
technology application in the schools and conduct related budget
analysis,

5. Required criminal history background check and proof of U.S.
citizenship or legal resident alien status.

Superintendent

Instructional Staff as assigned.

Network Engineer, Technology Specialists, District Data Manager
Technology Communications Assistant

Technology Integration Coach

JOB GOAL: The Director of Technology and Human Resources provides leadership in the
development, implementation and coordination of the district's technology plan; enhances
instruction through technology across the curriculum; promotes efficiency in the schools with the
use of technology; plans, directs, organizes and administers the staffing and human resources
functions for licensed, administrative, classified, and confidential and supervisory positions —
this includes assignment, recruitment, selection, employee records keeping, compensation,
evaluation and the administration of labor relations, The Director provides administrative
leadership for critical, short-term projects assigned by the superintendent or designee.

PERFORMANCE RESPONSIBILITIES:

1. Works with principals, department heads, subject matter specialists and teachers in
developing the district's technology program to achieve state core curriculum content
standards and district educational goals and objectives.

2. Studies, evaluates, and, as appropriate, recommends to the superintendent the adoption of
new technology instruction materials, methods and programs, the purchase of computer
hardware, software and other instructional technology tools, and the software and
hardware for district student data management,




10.
11.

12.

13.

14.

I5.

16.

17.

18.

19.

20,
21.

22
23,

Works cooperatively with the supervisors of instruction and other professional staff in
planning and implementing the effective use of instructional technology across the
curriculum.

Works with the Business Administrator in submitting state and federal reports.
Responsible for state reports and grants as assigned by the Superintendent of Schools.
Assists in the planning and implementation of the district's technology in service
education program for the district staff,

Evaluates the district's technology plan and education program; recommends changes as
appropriate.

Provides leadership in the development of district policies related to the use of
instructional technology, computer software and online services.

Cooperates with central office administrators and school principals in the development of
a district wide electronic information system and provides technical assistance, as
needed.

Attract, recruit, and retain highly effective staff.

Position requisition, advertising, systems administration administrator and supervisor
support and coaching, screening, and approve of all new hires.

Ensures fair and consistent administration of human recourse rules, regulations and
collective bargaining agreements,

Conduct and/or direct personnel investigations, employee discipline and assist with
administering grievance procedures, '

Is a key figure in labor negotiations by providing advice and information regarding
human resource practices, laws, regulations, policies and the impact that proposed
contract language may have one operations.

Assists administrators and supervisors in resolving human resources problems.
Provides consultation on a wide range of human resource matters and administrative
issues.

Supervises the preparation of employee contracts, exit interviews, develops and updates
personnel manuals and documents.

Oversees the development, implementation and application of district human resources
policies, practices and procedures.

Provides human resources representation to various committees, special interest groups
and public meetings,

Leads dismissal hearings, non-renewal cases and plans of assistance.

Establishes and maintains a system of personnel records in compliance with state and
federal law.

Serves on the Superintendent’s leadership team.

Conducts classroom observations and provides supervision/evaluation of teachers and
non-certified staff as requested by the Superintendent of Schools.




24. Performs other duties within the scope of his/her employment and certification as may be
assigned by the superintendent under the authority of the Board of Education.

TERMS OF EMPLOYMENT: 12-month year. Salary to be established by the Board.

" ANNUAL EVALUATION: Performance of this job will be evaluated in accordance
with the provisions of the Board’s policy on Evaluation of

Professional Personnel,

Approved by:_Manasquan Board of Education Date:
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EXTENDED SCHQOL YEAR PROGRAMS- 2016

STUDENT PLACEMENT DATES TUITION HOURS
MANASQUAN/QOOD
222N Alpha School 7/5 -8/15/16  $9,241.50  8:30 am to 2:30 pm
1:1 Aide (Mon to Frid) (early dismiss. 1:00 pm
15t & last day)

6 wks, Home Programming: $25.00 per hr., 6 hrs. per week, not to exceed $1,000.00
1 hr. BCBA per wk, 4 hrs. month @ $125.00 not to exceed $750.00

17272 Woods {(Residential placement)
1:1 Aide
Speech 2 x 15 minutes per week individual, 1 x 30 min group
OT 2 x 30 minutes per week individ.
PT 2 x 30 minutes per week
Adaptive PE: 1 x 45 min.

2285 Collier Middle School 7/5-8/12/16 b 9:00am-2:30pm M-F
1715 Lifeworks 7/6-8/14/16 $9.900.00 8:30am-3:00pm
202920 Alpha School 7/5-8/15/16  $9,241.50 8:30am-2:30pm

(+ 1:1 Aide) (tuition cost only)
192926 Life Skills/Remediation 18 hours of instruction

$900.00 total for group of stndents
(1/3 Manasquan; 2/3 Brielle District)

24937 Brookside School 7/5-8/5/2016 $ 11:30-3:30 (Mon-Thurs)
(district providing Behav. 8:30-3:30 (omn Friday’s)
Support; Gawron/Snowden (Parent Pd Tuition)
282564 Shrewsbury Public School  7/5-8/4/16 $3,758.10 8:30am-12:30pm
Speech 2 x 25 min. (Mon-Thurs)
OT 2 x 25 min.
191390 Harbor School 7/5-8/15/16 $8,208.29 8:45am-2:30pm
(1:00 dismissal on 7/5
& 8/15)
Mon-Frid
AVON
152076 Children’s Center 7/5-8/26/16 $11,464.44 9:00am-2:00pm (Closed 7/4)
182560 New Roads School 7/1-8/12/2016 $ 8,578.80 8:45am-1:30pm(Closed 7/4)
(Mon-Friday)
161502 Wall @ 7/5-7/28/16 % 8:30am-12:30pm

Intermediate School {Mon-Thurs)




SEA GIRT

182296

BRIELLE

192589

181394

1825506

182384

161547

181393

192909

SPRING LAKE

182562
182558

172192

BELMAR

191391

151234

Wall @
Intermediate School

Life Skills/Remediation

Pt, Pleasant Boro HS

7/5-7/28/16

$

18 hours of instruction
$900.00 total for group of students
(1/3 Manasquan; 2/3 Brielle District)

7/1-8/12/16

(w/OT, Speech, PT Svces. and 1:1 Aide)

Red Bank Reg. H.S.

Life Skills/Remediation

Jackson
{location)

DDDC, Rutgers Univ.

Indiv. Wilson Rdg.
Instruction

Search Pay
Search Day

Deron

Eden, Princeton

Wall @

Intermediate School

7/5-8/08/16

$

$

18 hours of instruction
$900.00 total for group of students
{1/3 Manasquan; 2/3 Brielle District)

7/5-8/11/16

6/27-8/12/16

7/5-8/15/16

7/5-8/25/16
7/5-8/25/16

7/18-8/12/16
(Mon-Frid.)

7/5-8/22/16

$

$20,200.00

$600.00

$12,458.55
$12,458.55

$

*pro-rated

$

8:30am-12:30pm
{Mon-Thurs)

7:45am-11:45am (Closed 7/4)
(Parent is transporting 2016

8:00am-1:00pm
(Mon-Thurs)

8:00-12:00 pm
(Mon-Thurs)

9:15am-2:45pm
(7/4 Closed, early closing 7/22, 8/12)

2x per week for 50 min/
session (for 6 weeks)

8:45am-2:45pm
8:45am-2:45pm

8:30am-1:30pm

9:00-5:00pm

(no transportation needed from 7/3 to 8/6/16)
(from 8/08/16 to 8/19/16 needs to be transported, bus + Aide)
(9 to 5 pm Mon. to Thurs. — 9 te 2:30 pm on Friday’s)

7/5-7/28/16

$

8:30am-12:30pm
(Mon. to Thursday)




191389 Harbor School 7/5—8/15/16  $8,208.29 8:45 am-2:30pm
(1:00 pm dismissal 7/5
& §/15), Mon-Frid

172003 Lehmann School 7/5-8/26/16 $12,636.00 9:00am-2:30pm
{Mon-Frid.)

SPRING LAKE HEIGHTS

182275 Shepard School 71-8/12/16 § 8:30am-2:00pm

(Closed 7/4) (Mon., Tues, Wed.)

8:30am-3:30pm
{Thurs.)
8:30am-12:30pm
(Frid,)

13616 New Road School 71 -8/12/16  $8,578.80 8:45am-1:30pm
{(Needs transportation)

161803 Harbor School 7/5-8/15/16 § 8:45am-2:30pm
(1:00 pm dismissal 7/3
& 8/15), Mond-Frid

LAKE COMO

151271 JET/Collier 7/5-8/12/16 $ 9:00am-2:30pm
(Mon-FErid)

STUDENT NOT ATTENDING 7/6
151260 Wall @ 7/5-1728/16 $ 8:30am-12:30 pm
Intermediate School {(Mon-Thurs.)
STUDENT NOT ATTENDING 7/6
(Revised 07/08/2016)
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Craig Murin, Supervisor
Mathematics & Business Department

TO: Dr. Frank Kasyan Superintendent

Cc: Joann Dietrick '

RE: Board Approval for Disposal Obsolete Textbooks
Date: lune 28", 2016

We are seeking board apprbval to have the attached list of books disposed of as they
are obsolete,

The books indicated will be offered to the staff and students for a period of 3 weeks
in September before they will be recycled.
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