Manasquan H

ish School Enrollment for BOE Agenda: February 2023

Month: December 2022

DOCUMENT A

DISTRICT Full Shared Full Shared Full Time Total
Time Time Time Students | Time Students Student CLI Student
Students | Students PTC 20 PTC 20 Count
LLD LLD
Avon 20 1 0 0 0 21
Belmar 113 4 10 6 2 135
Brielle 216 4 2 1 3 226
Lake Como 38 1 1 0 1 41
Manasquan 261 6 2 0 2 271
Sea Girt 42 0 0 1 1 44
Spring 37 0 1 0 1 39
Lake
Spr Lk Hts 135 2 0 2 0 139
Parent Paid 30 0 0 0 30
Employee 6 0 0 0 6
Child
Tuition 1 1
Free
Neptune & 2 2
Pt. Plsnt
Totals 899 18 16 10 12 955
TOTAL MHS 955
TOTAL MES 505
TOTAL
ENROLLMENT 1,460




DOCUMENT A

Manasquan High School Enrollment for BOE Agenda: February 2023

Month: January 2023

/f—ﬂf—ﬁﬁf‘—hf—’ﬂ—/"ﬂ/ﬂ
DISTRICT Full Shared Full Shared Full Time Total
Time Time Time Students | Time Students Student CLI Student
Students | Students PTC 20 PTC 20 Count
LLD LLD
Avon 20 1 0 0 0 21
Belmar 112 4 10 6 2 134
Brielle 217 4 2 1 3 227
Lake Como 38 1 1 0 1 41
Manasquan 260 6 2 0 1 269
Sea Girt 42 0 0 1 1 44
Spring 37 0 1 0 1 39
L I W -
Spr Lk Hts 134 2 0 2 0 138
Parent Paid 30 0 0 30
Employee 6 0 0 6
 Child | ]
Tuition 1 1
Free | | 1 1 57 2]
Neptune & 2 2
Pt. Plsnt
Totals 897 18 16 10 11 952
TOTAL MHS 952
TOTAL MES 507
: TOTAL
ENROLLMENT 1,459




MANASQUAN SCHOOL DISTRICT FIRE DRILL REPORT
2022-2023 school year

PO ULIVARIN AL B

December 2022
ATTENDANCE AVERAGE DAILY AVERAGE DAILY
PERCENTAGE ENROLLMENT ATTENDANCE
HIGH SCHOOL
21-Dec 89.18 968.06 863.38
22-Dec 90.98 938.16 853.59
ELEMENTARY SCHOOL
21-Dec 96.195 516.353 465.706
22-Dec 95.038 497.941 450.294
HIGH SCHOOL
DATE OF DRILL TIME OF DRILL LENGTH OF DRILL COMMENTS SECURITY DRILLS
December 5th 11:35a.m. 9 minutes Fire Drill
December 20th 8:20a.m. 15 minutes Lockdown Drill
December 5th 11:35a.m. 10 minutes Fire Drill - CLI
December 20th 8:45a.m. 15 minutes Lockdown Drill-CLI
ELEMENTARY SCHOOL
DATE OF DRILL TIME OF DRILL LENGTH OF DRILL COMMENTS
December 5th 2:00p.m. 4 minutes Fire Drill
December 8th 9:11a.m. 7 minutes Shelter in Place




MANASQUAN SCHOOL DISTRICT FIRE DRILL REPORT
2022-2023 school year

January 2023

DUC ULIVAERLIN A &2

ATTENDANCE AVERAGE DAILY AVERAGE DAILY
PERCENTAGE ENROLLMENT ATTENDANCE

HIGH SCHOOL
22-Jan 95.808 515.5 481.722
23-Jan 95.474 503.526 476.105
ELEMENTARY SCHOOL
22-Jan 94.372 967.944 913.47
23-lan 94.68 937.79 889.84
HIGH SCHOOL

DATE OF DRILL TIME OF DRILL | LENGTH OF DRILL COMMENTS SECURITY DRILLS
January 13th 11:35a.m. 8 minutes Fire Drill
January 11th 9:35a.m. 30 minutes Test of the Communications System
January 13th 11:45a.m. 10 minutes Fire Drill - CLI
January 11th 9:35a.m. 30 minutes Test of the Communications System - CLI
ELEMENTARY SCHOOL

DATE OF DRILL TIME OF DRILL | LENGTH OF DRILL COMMENTS
January 9th 9:52a.m. 5 minutes Fire Drill
January 18th 1:30p.m. 8 minutes Shelter in Place




Manasquan High School
2022 - 2023 Tardy Report

1682| Sept.

Oct.

Nov

Dec

Jan

Feb

Mar

Apr

May

June

Number of Students Tardy 1 time

170

211

238

257

207

Number of Students Tardy 2 times

49

78

83

62

Number of Students Tardy 3 times

15

42

27

27

Number of Students Tardy 4 times

5

-
»

12

Number of Students Tardy 5 times

3

[Number of Students Tardy 6 times

2

[Number of Students Tardy 7 times

3
0
1

[Number of Students Tardy 8 times
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|Number of Students Tardy 9 times
Number of Students Tardy 10 times
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[Number of Students Tardy 11 times

INumber of Students Tardy 12 times

Number of Students Tardy 13 times

Number of Students Tardy 14 times

Number of Students Tardy 15 times

Number of Students Tardy 16 times

Number of Students Tardy 17 times

Number of Students Tardy 18 times

Number of Students Tardy 19 times

Number of Students Tardy 20 times

|T0tal5

243

381

370

375

313




Manasquan High School
2022 - 2023 Suspensions by Month

OUT OF SCHOOL SUSPENSIONS:

SEPTJOCT.|NOV.|DEC. JAN JFEB.| MAR.|APR. MAY |JUNE

TOTAL

Knife/Blade

1

STUDENTS SUSPENDED 4 TIMES

STUDENTS SUSPENDED 5 TIMES

STUDENTS SUSPENDED 6 TIMES

TOTAL NUMBER OF INDIVIDUAL

STUDENTS SUSPENDED 7 TIMES

STUDENTS SUSPENDED TO DATE

STUDENTS SUSPENDED 8 TIMES

STUDENTS SUSPENDED 9 TIMES

Carry Over from 2021-22 School Year 1 1
Suspended from Vocational 4 2 6
Defiance 2 2
Disrespectful to Staff 2 2
Marijuana 1 1
0
0
0
0
0
0
0
0
0
0
Totals 2 8 2 1 0 0 0 0 0 0 13
IN SCHOOL SUSPENSIONS:
Disruptive/inappropriate behavior 2 2
Misuse of the Internet/Electronic device 1 1
Disrespectful to student 1 1
Truancy 1 1
Cut Class 1 1
Parking on Campus 1 1
Smoking / Possession 2 2
Saturday Detention No Show 1 1 2
15 Lates 1 1
Pushing / Shoving 1 1
0
0
Totals 5 5 2 1 0 0 0 0 0 0 13
TOTAL STUDENTS SUSPENDED 7 13 4 2 0 0 0 0 0 0 26
TOTAL SATURDAY DETENTIONS o [ 2| 70] _13] 18 | [ | | | | 43
STUDENTS SUSPENDED 1 TIME 13
STUDENTS SUSPENDED 2 TIMES 2 TOTAL NUMBER OF 28
STUDENTS SUSPENDED 3 TIMES 3 SUSPENSIONS TO DATE




Manasquan High School
2022 - 2023 Suspensions by Grade

OUT OF SCHOOL SUSPENSIONS: 9 10 1 12 TOTALS
Knife/Blade 1 1
Carry Over from 2021-22 School Year 1 1
Suspended from Vocational 6 6
Defiance 2 2
Disrespectful to Staff 2 2
Marijuana 1 1
0
0
0
0
0
0
0
0
0
0
Totals 1 11 1 0 13
IN SCHOOL SUSPENSIONS:
Disruptive/inappropriate behavior 2 2
Misuse of the Internet/Electronic device 1 1
Disrespectful to student 1 1
Truancy 1 1
Cut Class 1 1
parking on Campus 1 1
smoking / Possession 2 2
Saturday Detention No Show 1 1 2
15 Lates 1 1
Pushing / Shoving 1 1
0
0
Totals 3 4 0 6 13
TOTAL STUDENTS SUSPENDED 4 15 1 6 26
TOTAL SATURDAY DETENTIONS 8 14 | 7 14 43




Susp.

SEPT.

OcCT.

NOV.

DEC.

JAN.

FEB.

March

MARCH

April

MAY

JUNE

Profanity

Cut
Detention
/cut Class

Leaving
School
Grounds

Smoking

Willful Disobedience

Truant |

Forged Note

Fighting

Conduct
of Such
Character

Destruction
of School
and Personal
Property

Threateni
ng Staff
Member

Threateni

ng
Student

Disturban
ce in Class

Harrassme
nt of
Student

Possessio
n of
Drug/Alco
hol

Insubordin
ation

Possessio
n of
Stolen
Property

Possession of a Weapon

Simple
Assault

TOTAL

0

0

0

0

ELEMENTARY SCHOOL SUSPENSIONS BY GRADE

GRADE 1

2

3

4

5

Tardy

Profanity

Detention/
Cut Class




Leaving
School
Grounds

Smoking

Willful Disobedience

Truant |

Forged Note

Fighting

Conduct of
Such
Character

Destruction
of School
and
Personal
Property

Threateni
ng Staff
Member

Threatenin
g Student

Disturbance
in Class

Harrassme
nt of
Student

Possessio
n of
Drug/Alco
hol

Insubordin
ation

Possession
of Stolen
Property

Possession of a Weapon

Simple
Assault

TOTAL 0




Document C

’ ) Bepariment of Education student Safety Data System "
26 MONMOUTH 2630 MANASQUAN BORO Districtteval User: Murin February 1, 2023
incident Reports

HIB Tralnings and Programs Reports

Your district has certified for Report Period 1 (September 1 - December 31, 2022).
En New Incident Enter New Restralnt/Seclusion Incident Enter New Training Enter New Program
Total

Tolal Incidents Restraint/Seclusion
Incidents

050-Manasquan High School RP1 Submitted 1
060-Manasquan Elementary Sch RP1 Submitted Q 2 2 0 Q
Disltrict-Wide 8 3

Trainings Programs
Completed Completed

Incidents in Incidents

Submission Status Progress Completed

E-Mail: ssdsi@doe.nj.gov

’\) e rment of Education student Safety Data System :
o0 26 MONMOUTH 2930 MANASQUAN BORO Districtsvel User: Murin  February 1, 2023
Summary for 050-Manasqguan High School

Report Period 1 (September 1 - December 31, 2022)

Incidents(Violence, Vandalism, Substances, Weapons and HIB confirmed) 2
Other Incidents Leading to Removal 12
Restraint/Seclusion 0
HIB Alleged 0
HIB Trainings 1
HIB Programs 1

Official School Data Submission

First Name: Craig Last Name: Murin

Position Title: District Anti-Bullying Coordinator

Cancel and go back



$ Student Safety Data System T
26 MONMOUTH 2630 MANASQUAN BORO Distriot-level User: Murin February 1, 2023

Summary for 060 lementary Sch

r 1 - December 31, 2022)

-Manasquan E

Report Period 1 (Septembe

Incidents(\'iolence.Vandalism, Substances, Weapons and HIB Confirmed) 0
Other Incidents Leading to Removal 1
Restraint/Seclusion 0
HIB Alleged 1
HIB Trainings 3

HIB Programs 0

First Name: Craig Last Name: Murin

Position Title: District Anti-Bullying Coordinator

 Canc v go bk |



Document K

BYLAW GUIDE

BYLAWS
0152/page 1 of 2
Board Officers

0152 BOARD OFFICERS

The Board of Education shall organize at its first regular meeting by electing one
of its members as President and another as Vice President.

Any Board member may place a Board member’s name in nomination for
Board President and Vice President; a second on the nomination is not
required. Election for each office will be conducted by a vote when the
nominations for that office are closed. i ‘eeeivi jort

members—of the Board pre

Voting shall take place by verbal roll call vote after nominations are closed.
When more than one person has been nominated for a single position, the Board
will vote on candidates in the order in which t ated. Tathe-event

aval a¥ab¥a o o o = o1 a a he 2 Arecon a¥a
ctil v Tt v Ol a

The person with the majority vote of the members of the Board present and
constituting a quorum shall be elected. In the event no candidate receives a
majority vote of the Board members present and constituting a quorum, the
procedure shall be repeated until someone receives a majority vote of those
Board members present and constituting a quorum.

Officers shall serve for one year and until their respective successors are elected
and shall qualify, but if the Board shall fail to hold the organization meeting or to
elect Board officers as prescribed by N.J.S.A. 18A:15-1, the Exccutive County
Superintendent shall appoint from among the members of the Board a President
and/or Vice President.

A President or Vice President who refuses to perform a duty imposed upon them
him/her by law may be removed by a majority vote of all of the Beard members
of the Board present-and—constituting—a—querum. In the event the office of
President or Vice President shall become vacant the Board shall, within thirty
days thereafter, fill the vacancy for the unexpired term. If the Board fails to fill
the vacancy within such time, the Executive County Superintendent shall fill the
vacancy for the unexpired term.

- © Copyright 2022 « Strauss Esmay Associates, LLP  « 1886 Hinds Road e Suite1 e Toms River, NJ 08753-8199  732-255-1500




BYLAW GUIDE

BYLAWS
0152/page 2 of 2
Board Officers

N.J.S.A. 18A:15-1; 18A:15-2

Adopted: 14 June 2011
Revised: 28 April 2020

Strauss Esmay Assoclates, LLP e 1886 Hinds Road e« Suite1 e« Toms River, NJ 08753-8199 e 732-255-1500
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BYLAW GUIDE

BYLAWS
0161/page 1 of 1
Call, Adjournment, and Cancellation

LL ADJOURNMENT AND CANCELLATION

0161 CALL,
All The Board of Tducation meetings ghall be meet in public and each Board
shall hold a meeting gession at least once cvery two months during the period in

which the schools in the district are in session.

----------

The Secretary of the Board shall call a special meeting of the Board
whenever: requested by the President of the Board; requested by the
Superintendent when the Board fails to meet within two months during the
period in which the schools in the district are in session; or when presented
with a petition signed by 2 majority of the full membership of the Board

requesting the special meeting.

The Board may at any time recess or adjourn to an adjourned meeting at a time,
date, and place announced at the time of the recess or before the adjournment

. The adjourned meeting shall take up its business at the point in the
agenda where the motion to adjourn was passed.

When circumstances are such as to prevent the attendance of a majority or all of
Board members or t0 frustrate the purpose of the meeting, a meeting may be
canceled by the Board Secretary at the request of the President. Notice of the
cancellation ghall be given, by expedient means, to all Board members, to the
Superintendent, and, whenever possible, to the newspapers in which notice of
Board meetings is regularly given. If possible, written notice of the cancellation
shall also be posted at the place where the canceled meeting was scheduled to
occur. Notice of the cancellation shall include the date, time, and place of the
next scheduled meeting. Notice of the cancellation shall be read at the next

following Board meeting and shall be duly recorded in the official minute book.

N.JS.A. 18A:10-6
NJ.A.C. 6A:32-3.1

Adopted: 14 June 2011

s Esmay Associates, LLP ¢ 1886 Hinds Road = Suite 1 ® Toms River, NJ 08753-8199 732-25571500
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BYLAWS
0162/page 1 of 4
Notice of Board Meetings

0162 NOTICE OF BOARD MEETINGS

The Board of Education will give notice of all meetings in accordance with law.
Adequate Pubtlie Notice

The Board Secretary shall provide written advance notice of at least
forty-eight hours, giving the time, date, location and, to the extent known, the
agenda of any regular, special, or rescheduled meeting, which notice shall
accurately state whether formal action may or may not be taken and which
shall be promineu’tly posted in at least one public place reserved for such or
similar announcements; mailed, telephoned, telegrammed, or hand delivered
to at least two newspapers which newspapers shall be designated by the
public body to receive such notices because they have the greatest likelihood
of informing the public within the area of jurisdiction of the public body of
such meetings, one of which shall be the official newspaper, where any such
has been designated by the public body or if the public body has failed to so
designate, where any has heen designated Dby the governing body of the
political subdivision whose geographic poundaries are coextensive with that
of the public body; and filed with the clerk of the municipality when the
public body’s geographic poundaries are coextensive with that of a single
municipality, with the clerk of the county when the public body’s geographic
boundaries are coextensive with that of a single county, and with the
Gecretary of State if the public body has Statewide jurisdiction. Where
annual notice or revisions thereof in compliance with N.J.S.A. 10:4-6 et seq.,
the Open Public Meetings Act, set forth the location of any meeting, no
further notice shall be required for such meeting.

- aussEsmayAssociates.LLP « 1886 Hinds Road Suite 1 @ Tams River, NJ 08753-8199 e 732-255-1500

© Copyright 2022 Stri



BYLAWS
0162/page 2 of 4
Notice of Board Meetings

In accordance with N.J.S.A. 10:4-9, ubpon the affirmative vote of
three-quarters of the members present, the Board may hold 2 meeting meet
notwithstanding the failure to provide adequate notice if:

1. Such meeting is required in order to deal with matters of such
urgency and importance that a delay for the purpose of
providing adequate notice would be likely to result in

substantial harm to the public interest; and

2. The meeting is limited to discussion of and acting with respect
to such matters of urgency and importance; and

% Notice of such meeting is provided as soon as possible following
the calling of such meeting by posting written notice of the
same in the public place described in N.J.S.A. 10:4.8.d., and

also by notifying the two newspapers described in N.J.S.A.
10:4.8.d. by telephone, telegram, or by delivering 2 written
notice of same (0 such newspapers; and

4. Either the public body could not reasonably have foreseen the
need for such meeting at a time when adequate notice could
have been provided or although the public pody could

reasonably have foreseen the need for such meeting at a tfime
when adequate notice could have been provided, it nevertheless
failed to do so.

d e Sutel Toms River, NJ 08753-8199 ¢ 732-255-1500
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BYLAW GUIDE

0162/page 3 of 4
Notice of Board Meetings

In accordance with the provisions of NLJ.S.A. 10:4-12.b.(8), the Board may
exclude the public from that portion of a meeting at which the Board
discusses any matter involving the employment, appointment, termination of
employment, terms and conditions of employment, evaluation of the
performance of, promotion, or disciplining of any specific prospective public
officer or employee O current public officer or employee employed or
appointed by the Board, unless all the individual employees OF appointees
whose rights could be adversely affected request in writing that the matter or
matters be discussed at a public meeting.

The Board will provide notice to the affected person that

will include the date and time of the closed session private meeting, the subject or
subjects scheduled for discussion at the closed session private meeting, and the
right of the affected person individual givennotice (0 request that the discussions
be conducted at a public meeting. Such Petsenal notice will be given no less than
forty-eight hours in advance of the closed session private meeting.

A written request for public discussion must be i

- submitted to the Board Secretary priot to the commencement
of the meeting. Any such properly submitted request will be granted. In the
event that one or more, but fewer than all, of a group of persons whose
employment will be discussed request a public meeting, the discussion regarding
the person oI persons who have submitted the request will be severed from the
rest and will be conducted publicly.

A discussion held in public by reason of the written request of an individual will
be conducted at a regularly scheduled meeting for which annual notice has been
given or at a meeting for which adequate public notice has been given in
accordance with law.

Nothing in this Bbylaw will permit an employee to request or the Board to grant
the public discussion of tenure charges or permit the public disclosure of
information regarding a disabled student.

N.J.S.A. 10:4-6 et seq.; 10:4-84; 10:4-96
NJ.S.A. 18A:6-11; 18A:10-6
N.JA.C. 6A:32-3.1

Adopted: 14 June 2011

- 2 e StraussEsmayAssociales,LLF' . 1886 Hinds Road ¢ Suite 1 » Toms River, NJ 08753-8199 ¢ 732-255-1500
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PROGRAM

POLICY GUIDE

Bilingual and ESL Education
M

7423 BILINGUAL AND ESL EDUCATION

The Board of Education will provide programs of bilingual education, English as
a second language (ESL), and English language gervices program for English
language learners (ELLs) as required by law and rules of the New Jersey State
Board of Education. ELLs are those students whose native language is other than
English and who have varying degrees of English language proficiency in any one
of the domains of speaking, reading, writing, or listening and is synonymous with
limited English speaking ability pursuant to N.J.S.A. 18:35-15 through e 26.1.

Identification of Eligible ELLS

The district shall use 2 multi-step process at the time of enrollment to
determine the native language of each ELL. The district shall:

1. Maintain a census indicating all identified students whose
native language is other than English; and

2. Administer the Statewide home-language Survey to determine
which students in Kindergarten to grade twelve whose native
language is other than English must be screened further to

determine English language proficiency. The Statewide
home-language survey shall be administered by 2
pilingual/ESL or other certified teacher and shall be designed
to distinguish stadents who are proficient English speakers and
need no further testing.

The district shall determine the English language proficiency of all
Kindergarten fo grade twelve students who are not screened out and whose
pative language is other than English by administering an English language
proficiency test, assessing the level of reading in English, reviewing the
previous academic performance of students, including their performance on
standardized tests in English, and reviewing the input of teaching staff
members responsible for the educational program for ELLs. Students who
do not meet the New Jersey Department of Education (Department) standard
on a language proficiency test and who have at least one other indicator shall
be considered ELLs. The district shall also usé age—appropriate
methodologies to identify preschool ELLs to determine their individual
Janguage development needs.

| | ad o Sute1 e TomsRiver NJ 08753-8199 © 732-255-1500
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The district shall p

Bilingual Programs for ELLS wﬂﬁ%ﬁ&%ﬂw

PROGRAM
2423/page 2 0f 5
Bilingual and ESL Education

rovide the following programs:

vices program in accordance with

1. An EBnglish language ser
N.J.A.C. 6A:15-1.2 M :

jon program in accordance

3. A bilingual education A
6A:15-1.2 M oot PO '

el e Toms River, NJ 08753-8199 ° 732-255-1500
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PROGRAM
2423/page 3 of 3
Bilingual and ESL Education

All teachers in these programs shall be appropriatcly certified in accordance with
the requirements as outlined in N.J A.C. 6A:15-1.9. Every student participating
in a bilingual, ESL, or English language gervices program shall be entitled to
continue such participation for a period of three years pursuant to N.IS.A.
18A:35-19.

Bilingual, English as a Second Language, and English Language Services
Program Enrollment, Assessment, Exit, and Re-entry

Students enrolled in the a bilingual, ESL, or Bnglish language gervices programnl
shall be assessed anpually using English Language Placement (ELP)
assessments a=xew oy Denarbmeni-oT 50 ation-appr aolish-tangaagc
-ofict to determine their progress in achieving English Janguage
proficiency goals and readiness for exiting the program. Students who meet the
criteria  for Statewide alternate assessments, pursuant to NJA.C.
6A:14-4.10(2)2. shall be assessed annually using an alternate ELP
assessment.

) A
O O-viod

ELLs enrolled in the bilingual, ESL, ot English language gervices program shall

be placed in 2 monolingual English program when they have demonstrated

readiness to exit a pilingual, ESL, or English language gervices program

through a Department—established criteria on an ELP assessment and a

Department—established English language observation form. A funetion
e 5 11 ) ~olich-08 Pav¥aslstaa e nioee s e o raadif

Ao
-,

: v studen
programt shall it i cofiel :
3 first achieve the NewJersey Department e@Eé&eaﬁeﬂ-establishcd
English proficiency standard as measured by an ELP assessment on-anEnglish

-ofiet _ The student’s readiness of the-stadent shall be further
assessed by o the use basis of 2 Department—established English language
observation form saltiple-fndicators that considers shallinehade, at a minimum:
classroom performance; the student’s reading level in English; the judgment of
the teaching staff member or members responsible for the educational program of
the student; and performance On achievement tests in English.

In accordance with provisions of N.J.S.A. 18A:35-22.1, a parent may remove a
student who is enrolled in a bilingual education program at any time; except that
during the first three years of a student’s pavtioipation in a bilingual education
program, the parent may only remove the student at the end of each school year.

[ | 4 o Suted o TomsRiverNJ 0a753-8199 + 732-255-1500
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PROGRAM
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Bilingual and ESL Education

)

-amy; a parent wishes to remove the student prior to the end of each school
yeat, the removal shall st be approved by the Executive County
Superintendent of Sehools. If the Executive County Superintendeut
determines the student should remain in the pilingual education program
until the end of the school year, t¥he parent may appeal the Executive County
Superintendent’s decision to the Commissioner of Education Or designee
pursuant to the provisions of N.J.S.A. 18A:35-19.2.

Newly exited students who are not progressing in the mainstream English
program may be considered for re-entry (0 bilingual and ESL programs n
accordance with the provisions of N.J.A.C. 6A:15-1.10(e)1. through (€)5.

When the review process for exiting a student from 2 bilingual, ESL, or English
language services program has been completed, the student’s parent shall be
informed by mail of the placement determination. A parent OF teaching staff
member who disagrees with the proposed placement may appeal the decision in
writing to the Superintendent of Schools or designee, who will provide a written
explanation for the decision within seven working days. The complainant may
appeal this decision in writing to the Board within seven calendar days of
receiving the Superintendent’s or designee’s written explanation of the decision.
The Board will review the appeal and respond in writing to the parent within
forty-five calendar days of the Board’s receipt of the parent’s written appeal to the
Board. Upon exhausting an appeal to the Board, the # complainant #ot
M‘ i X pat may appeal to the

Commissioner of BEducation.
Parental Tnvolvement

The parents of ELLs will be notified in accordance with the provisions of
N.JAC. 6A:15-1.13 that their child has been identified as eligible for enrollment
in a bilingual, ESL, or English language services education program. Notice
shall be in writing and in the language in which the parent(s) possesses a primary
speaking ability, and in English. The notice must also include a statement that the
parents have the option of declining their child’s enrollment in a bilingual
program, and shall be given an opportunity to do so if they choose.

The district will notify the parents of ELLs by mail within thirty days of the child’s
identification.

ad e Sutel e Toms River, NJ 08753-8199 ¢ 732-255-1500
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PROGRAM
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Bilingual and ESL Education

parents shall receive progress reports of students enrolled in bilingual, BSL, or
English language gervices programs in the same manner and frequency as
progress reports are sent to parents of other students enrolled in the district.

The Superintendent Of designee  will provide for the maximum practical
involvement of parent(s) of ELLs in the development and review of program
objectives and dissemination of information to and from the district Boards of
Education and communities served by the bilingual, ESL, of English language
services education programs. A schoot district that implements 2 bilingnal
education program shall establish 2 parent advisory committee oD bilingual

education of which the majority membership shall will be parents of ELLs.

Graduation

ELLs will qualify for graduation from high school in accordance with N.JA.C.
6A:8-5.1(a) and Policy 5460.

Program Plan

The Superintendent shall prepare and submit a plan for a bilingual, ESL, or
English language services program every three years to the Board and the New
Jersey Department of Education for approval in accordance with the provisions of
NJ.AC. 6A:15-1.6.

N.IS.A. 18A:35-15 through 18A:35-26.125
NJ.AC. 6A:14-4.10; 6A:15-1.1 et seq.

Adopted: 14 June 2011
Revised: 19 July 2016

yAssociates,LLP « 1886 Hinds Road  ® Suite1 Tams River, NJ 08753-8199 o 732—255-1500
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M

R 2423 BILINGUAL AND ESL EDUCATION
A. Definitions (NJAC. 6A:15-1.2)

1. « Alternate English language proficiency assessment” (alternate
ELP assessment) means a New Jersey Department of
Education-approved assessment for students with the most

significant cognitive disabilities that assesses 4 stadent’s
English language proficiency on the four domains of listening,
speaking, reading, and writing, and that is aligned with the
State’s academic achievement standards, as permitted under
the Every Student Succeeds Act (ESSA) and the Individuals
with Disabilities Education Act (IDEA).

71, “Bilingual education program” means a full-time program of
instruction in all courses or subjects that a child is required by law
or rule to receive, given in the native language of English language

learners (ELLS) enrolled in the program and also in English; in the
aural comprehension, speaking, reading, and writing of the native
langnage of ELLs enrolled in the programs, and in the aural
comprehension, speaking, reading, and writing of English; and in
the history and culture of the country, territory, or geographic area
that is the native land of the parents of ELLs enrolled in the
program, and in the history and culture of the United States.

32, “Bilingual part-time component” means a program alternative in
which students are assigned 10 mainstream English program
classes, but are scheduled daily for their developmental reading

and mathematics instruction with 2 certified bilingual teacher.

43. “Bilingual resource program” means a program alternative in
which students receive, on an individual basis, daily instruction
from a certified bilingual teacher in identified subjects and with

specific agsignments O

[} rauss Esmay Associates, LLP ¢ 1886 Hinds Road o Suile 1 ¢ Toms River, NJ 087538199 ¢ 732.255-1500
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54,  “Bilingual tutorial program” means a program alternative in which
students receive areprovided one period of instruction from a
certified bilingual teacher in a content area required for graduation

and a second period of tutoring in other required content areas.

65. “Dual-language bilingual education program” means a full-time
program of instruction in elementary and secondary schools that
provides structured English language instruction and instruction in

a second language i all content areas for EILs students and for
native English speaking students enrolled in the program.

76. «Educational needs” means the particular educational requirements
of ELLs; the fulfillment of which will provide them with equal
educational opportunities.

§7.  “English as a second language (ESL) program” means a daily
developmental second-language program of at least one period of
instruction based on student language proficiency that which

teaches aural comprehension, speaking, reading, and writing in
English using second language teaching techniques, and
incorporates the cultural aspects of the student’s’ experiences in
their ESL instruction. A period is the time allocated in the school
schedule for instruction in core subjects.

98.  “English language development standards” means the 2012
Amplification of the English Language Development Standards,
Kindergarten - Grade 12, incorporated herein by reference, as

amended and supplemented, developed by the World-Class
Instructional Design and Assessment (WIDA) Consortium. They
are the standards and language competencies ELLs in preschool
programs and elementary and secondary schools need to become
fully proficient in English and to have unrestricted access to
grade-appropriate instruction in challenging academic subjects.
The standards are published by the Board of Regents of the
University of Wisconsin System, 00 behalf of the WIDA
Consortium (www.wida.us) and are available for review at

http://www .wida.us/standardsfeld.aspx.

- 22 o Strauss Esmay Associates, LLP ® 1886 Hinds Road ¢
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109. “English language learner” OF “BLL” means a student whose
native language is other than English. The term refers to students
with varying degrees of Bnglish language proficiency in any one of

the domains of speaking, reading, writing, of listening and is
synonymous with limited English speaking ability as used in
NJ.S.A. 18A:35-15t0 26.

1110. “English language proficiency assessment fest” (ELP assessment)

means a New Jersey Department of Education—approved

assessment that evaluates a student’s .es English

language proficiency on ills—in the four domains areas of

listening aural comprehension, speaking, reading, and writing, and

that is aligned with the State’s academic achievement
standards as permitted under ESSA.

1241, “English language services” means services designed to improve
the English language gkills of ELLs. The services, provided in
school districts with less than ten ELLs, are in addition to the

regular school program and are designed to develop aural
comprehension, speaking, reading, and writing skills in English.

1312. “Exit criteria” means the criteria that must be applied before 2
student may be exited from a bilingual, ESL, or English language
services education program.

1443, «High-intensity ESL program” means a program alternative in
which students receive two or more class periods 2 day of ESL
instruction. One period is the standard ESL class and the other

period is a tutorial or ESL reading class.

1544, “Instructional program alternative” means a part-time program of
instruction that may be established by 2 Board of Education in
consultation with and approval of the New Jersey Department of

Education (Dep artment). All students in an instructional program
alternative receive English as a second language.

- y Assaciates, LLP e 1886 Hinds Road e Suite 1 ¢ Toms River, NJ 08753-8199 732-255-1500
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1615. “Native language” means the language oOr mode of
communication normally used by a person with a limited
ability to speak or understand the English language. In the
case of a student, the native language is the language normally
used by the student’s parents, except that in all direct contact
with a student, including during the evaluation of the child, the

native language is the language normally used by the student

in the home or in the learning environment ¥ "

17. “NJSLS” means the New Jersey Student Learning Standards
as defined in N.J.A.C. 6A:8-1.3.

1816. “Parent(s)” for the purposes of Policy 2423 and this Regulation
2423 means the natural parent(s) or the legal guardian(s), foster
parent(s), surrogate parent(s), or person acting in the place of a
parent with whom the student legally resides. When parents are
separated or divorced, parent means the person(s) who has legal
custody of the student, provided such parental rights have not been
terminated by a court of appropriate jurisdiction.

1947. “Review process” means the process established by the Board of
Education to assess ELLs for exit from bilingual, ESL, or English
language services programs.

2018. “Sheltered English instruction” means an instructional approach
used to make academic instruction in English understandable to
ELLs. Sheltered English classes are taught by regular classroom
teachers who have received training on strategies to make subject-
area content comprehensible for ELLs.

B. Identification of Eligible English Language Learners (ELLs) (N.J.ALC.
6A:15-1.3)

1. The district :!
staff—member(s)—whe shall use a mulfi-step process will
%MWW%H&E‘%—QP%% at the time of

enrollment to determine the native language of each ELL the
student in the sehool district. The district shall wlk:

© Copyright 2022 « Strauss Esmay Associates, LLP ¢ 1886 Hinds Road e« Suite 1 Toms River, NJ 08753 -8199 e 732-255-1500




C.

The district shall determine the English language proficiency of all
Kindergarten to grade twelve students who are not screened out

Maintain a census

identified whose native language is other than English; and

Administer the Statewide W
init home-language Surveys to determine which
students in Kindergarten to grade twelve—of-these whose
native language is other than English; must be screened
further testeé t0 determine English language proficiency-
The Statewide home-language survey sereening shall be

administered _

certified teachers and shall be designed to distinguish
students who are proficient English speakers and need 1o

further testing.

and whose native language 18

an

proficiency test, assessing
reviewing the previous ac

including their per
reviewing the input
educational program

Jersey

Bilingual Pro
6A:15-1.4)

1.

The Board shall provide

twelve

18A:7F-46 Wi

Department

language proficiency test and who have at least one other
indicator shall be considered BLLS. The district ghall also use
age—appmptiate methodologies 10 identify preschool ELLs to
determine their individual language development needs.

grams for English Language Learners (ELLS) (N.J.A.C.

ELLs enrolled in

services outlined in N.JA.C.

a through C.8. & below to

may include tutoring, after-s

and remedial services as

formance 0n standardized tests in English, and
of teaching staff members responsible for the
for ELLs. Students who do not meet the New

aAll Kindergarten to through grade
with all required courses and suppott
preparc ELLs to meet the NJSLS Cere

chool programs, gummer programs,

PROGRAM
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indicating all identified students

by a bilingual/ESL or other

other than Englishs by administering
i 2 English language
the level of reading 1in English,
ademic performance of students,

standard on 2@

the district pursuant 0 NJIS.A.
6A:15-1.4 (b) through (h) and C.2.
for high school graduation. This

needed by ELLS. The district

e 1 ¢ Toms River, NJ 08753 -8199

732-255-1500
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shall also provide appropriate instructional programs to eligible
pre-school FLLs based on need according to the New Jersey
Preschool Program Implementation Guidelines, 2015. The
guidelines provide developmentally appropriate recommendations
for good practice and are intended for school districts that provide
preschool programs.

The Board of Bducation shall establish English language services
designed to improve the English language proficiency of ELLs
whenever there are at least one, but fewer than, ten FLLs enrolled

in the school district. English language services shall be provided
in addition to the regular school program.

The Board of Educatien shall establish an ESL program that
provides at least one period of ESL instruction based on student
language proficiency whenever there arc ten or more ELLS
enrolled in the school district.

a.) An ESL curriculum that addresses the WIDA English
language development standards shall be developed and
adopted by the Board to address the instructional needs of

ELLs.

b.2) The ESL curriculum shall witt be cross-referenced t0 the
district’s bilingual education and content arca curricula to
ensure that ESL instruction 18 correlated to all the content

areas taught.

The Board of Education ghall establish bilingual education
programs whenever there arc twenty or more ELLs in any
one-language classification enrolled in the school district pursuant
to N.J.S.A. 18A:35-18. The Bbilingual education programs shall:

a.(b) Be designed to prepare ELLs to acquire sufficient English
skills and content knowledge to meet the NJSLS Gere
ds. All ELLs participating in

the bilingual programs shall also receive ESL instruction;

yAssuciales, LLP « 1886 Hinds Road ¢ guite 1 ¢ Toms River, NJ 08753-8199 ° 73
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b.} Include a curriculum that addresses the NJSLS Cere
, the WIDA English
language development standards, and the use of two
languages. The bilingual education curriculum shall be
adopted by the Board; and

c.3) Include the a full range of required courses and activitics
offered on the same basis and under the same rules that
apply to all students within the school district.

5d.  ELLs shall be provided with equitable instructional opportunities
to participate in all non-academic courses necessary to meet the
NJSLS Core— Curriculum—Content—Standards,  including
comprehensive health and physical education, the visual and
performing arts, and career awareness programs. The instructional
opportunities shall be designed to assist ELLs to fully comprehend
all subject matter and demonstrate their mastery of the content
matter.

6e. The Board ef-Edueation shall offer sufficient courses and other
relevant supplemental instructional opportunities in grades nine
through twelve to enable ELLs to meet the NJSLS Gere
Curricahum—Content—Standards for graduation. When sufficient
numbers of students are not available to form a bilingual class in a
subject area, the Board shall develop plans in consultation with and
approved by the New-Jersey Department ef-Edueation to meet the
needs of the students.

7£. In addition to N.J.A.C. 6A:15-1.4(a) through (f) and C.1.
through C.6. above, tFhe Board efEducation shall design
additional programs and services to meet the special needs of
eligible ELLs and include, but not be limited to: remedial
instruction through Title 1 programs; special education; school-to-
work programs; computer training; and gifted and talented
education services.

- © Copyright 2022 s Strauss Esmay Associates, LLP  « 1886 Hinds Road « Suite 1 e Toms River, NJ 08753-8199 « 732-255-1500
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8g.  The Board of BEducatiop may establish dual-language bilingual
education programs in its schools and may make provisions for the
coordination of instruction and services with the school district’s
world languages prograni. Dual-language bilingual education
programs shall also entoll students whose primary language 18
English, and shall be designed to help students achieve proficiency
in English and in a second language while mastering
subject-matter skills. To the extent necessary, instruction shall be
in all courses Of subjects of study that allow students to meet all
grade promotion and graduation standards.  Where possible,
classes in dual-language bilingual programs shall be comprised of
approximatdy equal numbers of ELLs and of students whose
native language is English.

92, The Board of Education may establish a program in bilingual
education for any language classification with fewer than twenty
students.

The school district may request a waiver from N.J A.C. 6A:15-1 4(d) and
C.4. above 10 establish annually an instructional program alternative with
the approval of the Department of Education when there are twenty Of
more students eligible for the bilingual education program in grades
Kindergarten through grade twelve, and the school district 18 able to
demonstrate that it would be impractical to provide a full-time bilingual
program due to age rangc, grade span, and/or geographic location of
cligible students.

1. Instructional ~ program alternatives  shall be developed 10

consultation with and approved annually by the Department of

after review Of student enrollment and achievement

data. All bilingual instructional program alternatives shall be

designed to assist ELLs to develop sufficient English skills and
subject-matter skills to meet the NJISLS g

Associates.LLP . 1886 Hinds Road Suite 1 @ Toms River, NJ 08753-8199 732-255—1500
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P The instructional program alternatives that shall be established
include, but are not limited to: the bilingual part-time component;
the bilingual resource program; the bilingual tutorial progranm, the

sheltered English instruction program; and the high-intensity ESL
program.

3. In the event the district implements program alternatives, the

district shall annually submit student enrollment and achievement
data that demonstrate the continued need for these programs.

E. Depmﬂeat—ef—%%&&eﬂ Approval Procedures of BilinguakFSE0f
M (NJ.A.C. 6A:15-1.6)

1. If the Bach-schoot district provides providing a bilingual program,

ESL program, Of English language services, the district shall

submit a plan every fhree years to the NewJersey Department ot

Education for approval. At its discretion, the Department of
Edueation may request modifications, as appropriate.

a. Plans submitted by the Board scheool-distriet for approval
shall include information on the following:

(Da= [dentification of students;
(2)b- Program description;

(3)e- The nMumber of certified staff hired for the
program;

(4)d- Bilingual and ESL curriculum development;
(5)e- Evaluation desigh;
(6) Review process for exit; and

(Mg A budget for bilingual and ESL. programs Of
English language services.

2 Associates, LLP + 1886 Hinds Road o Sulte 1 o TomsRiver, NJ 08753-8189 * 732-255-1500
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proeess:

F. Supportive Services (N.J.A.C. 6A:15-1.7)

1. Students enrolled in bilingual, ESL, or English language services
programs shall have full access to educational services available to
other students in the school district.

2. To the extent that i 1S administratively feasible, supportive
services to ELLs, such as counseling, tutoring, and career
guidance, should be provided by bilingual personnel who are
familiar with and knowledgeable of the unique needs and
background of the ELLs and their parents.

G. In-service Training (N.J.A.C. 6A:15-1.8)

1. The Board A—plan shall be developed a plan for in-service
training for bilingual, ESL, and mainstream teachers;
administrators who supervise bilingual/ESL  programs; and
administrators and any personnel who observe and evaluate
teachers of ELLs. The plan shall include instructional strategies
and appropriate assessments to help ELLs meet the NJSLS Cere
Cussiculum-ContentStandards and the WIDA English language
development standards. All BSL-and bilingual and ESL teachers
shall receive training in the use of the ESL curriculum.

2, The Professional Development Plan of the school district shall
include the needs of bilingual and BSL teachers, which shall be
addressed through in-service training,.

H. Certification of Staff (N.J.A.C. 6A:15-1.9)

1. All teachers of bBilingual c€lasses shall hold a valid New Jersey
instructional certificate with an endorsement for the appropriate
grade level and/or content areca, as well as an endorsement in
bilingual education, pursuant to N.J.S.A. 18A:6-38 et seq. and
18A:35-15 to 26.1.

- © Copyright 2022 Strauss Esmay Associates, LLP s 1886 HindsRoad e Quite 1 o Toms River, NJ 08753 -8199 e 732-255-1500
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Z. All teachers of ESL cClasses shall hold a valid New Jersey
instructional certificate in ESL pursuant to N.J.S.A. 18A:6-38
et seq. and N.JA.C. 6A:9B-10.5.

5 All teachers providing English Language Qervices shall hold a
valid New Jersey instructional certificate.

L. Bilingual, English as a Second Language, and English Language Services

Program Enrollment, Assessment, Exit, and Re-entry MNJ.AC.
6A:15-1.10)

1,

All ELLs from Kindergarten through grade twelve shall be
enrolled in the bilingual, ESL, or English language services
education program established by the Board ef Bdueatien as
prescribed in N.J.A.C. 6A:15-1.4(b) through (e) and 1.5(a), C.2.
through C.5. and D. above, and P.L. 1995, ¢. 59 and c. 327.

Students enrolled in the bilingual, ESL, or English language
services program ghall be assessed annually using ELP
assessments : i : :
: : to determine their progress in achieving
English language proficiency goals and readiness for exiting the
program. Students who meet the criteria for Statewide
alternate assessments, pursuant to N.J.A.C. 6A:14-4.10(a)2,
shall be assessed annually using an alternate ELP assessment.

ELLs enrolled in the bilingual, ESL, or English language services
program shall be placed in a monolingual English program when
they have demonstrated readiness to exit a bilingual, ESL, or
ELS program through Department-established criteria on an
ELP assessment and a Department—established English
Janguage observation form. A fupection— suceessfully in—an

ﬁﬂb.}]rgy_ef-ﬂ%—’rﬂd*“d“ﬂ]f' i student W&eﬁw '

English-enly-progtain shall be—initiat :

i ‘ofic : first achieve the
Department—established English  proficiency standard ~ as
measured by an ELP assessment on—anBaglsh—language
proficiencytest. The student’s readiness of thestudent shall be

® Copyright 2022 ¢ Strauss Esmay Associates, LLP o« 1886HindsR
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further assessed by o2 the use basis of 2 Department—established
English language observation form aultiple—indicators that
considers shall-include, at @ minimum: classroom performance;
the student’s reading level in English; the judgment of the teaching
staff member or members responsible for the educational program

of the student; and performance o0 achievement tests 11 English.

a. Pursuant to CFR. §200.6(h)(4)(ii), an ELL with 2

disability whose disability makes it impossible for the

student to be assessed in 2 particular domain because

there are no appropriate accommodations for assessing

the student in that domain may be exited from ELL

status based on the student’s score on the remaining
domains in which the student was assessed.

4. A parent may remove a student who is enrolled in a bilingual
education programm pursuant to provisions in N.J.S.A. 18A:35-22.1.

5 Newly exited students who are not progressing in the mainstream
English program may be considered for reentry to bilingual and
ESL programs as follows:

a. After a minipum of one-half ef an academic year and
within two years of exit, the mainstream English classroom
teacher may recommend retesting with the approval of the

Principal.

b. A waiver of the minimum time limitation may be approved

by the Executive County Superintendent uporn request of

the Superintendent if the student is experiencing extreme
difficulty in adjusting to the mainstream program.

c. The recommendation for retesting shall be based on the
teacher’s judgment that the student is experiencing
difficulties due to problems in using English as evidenced

by the student’s inability to: communicate effectively with
peers and adults; understand directions given by the
teacher; and/or comprehend basic verbal and written
materials.

- Copyright 2022 ¢ Strauss Esmay Associates, LLP ¢ 1886 Hinds Road ¢ Suite 1 ¢ Toms River, NJ 08753-8198 = 732-255-1500
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d. The student shall be tested using a different form of the test
or a different language proficiency test than the one used to

exit the student.
é. If the student sCOIES below the State-established standard

on the language proficiency test, the student shall be
re-enrolled into the bilingual or ESL program.

6. When the review process for exiting a student from a bilingual,
ESL, or English language Services program has been completed,
the district shall notify by mail the student’s parent(s) of the

placement determination. If the parent(s) or teaching staff member
disagrees with the placement, they hefshe may appeal the
placement decision in writing to the Superintendent of designee,
who will provide a written explanation for the decision within
seven working days of receiving the written appeal. The
complainant may appeal this decision in writing to the Board of
Dducation within  seven calendar days of receiving the
Superintendent’s or designee’s written explanation of the decision.
The Board will review the appeal and respond 1n writing to the
parent within forty-five calendar days of the Board’s receipt of the
parent’s written appeal to the Board. Upon exhausting an appeal to
the Board, the complainant may appeal to the Commissioner of
Education pursuant to NJ.S.A. 18A:6-9 and NL.J.A.C. 6A:3.

J. Graduation Requirements for English Language Learners (NJ.AC.
6A:15-1.11)

All ELLs shall st satisty requirements for high school graduation
according to N.J.A.C. 6A:8-5.1(a).

K. Location efProgtas NJ.AC. 6A:15-1.12)
All bilingual, ESL, and English language gervices programs shall be

conducted within clagsrooms within the regular school buildings of the
school district pursuant to N.J.S.A. 18A:35-20.
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L Notification (NJ.A.C. 6A:15-1.13)

1 The school district shall wilt notify by mail the parents of ELLs of
been identified as eligible for

the fact that their child has
enrollment in 2 bilingual, ESL,
education prograii. The district

a. Why the student was identified as an ELL;

b. Why the student

NJSLS

e. The student’s level of English proficiency, how the level of

English proficiency Was
academic level;

d. The method of instruction the school district will use to
including
instruction methods avail able and how those methods differ
in content, instructional goals, and the use of English and a
native language, if applicable;

gerve the student,

£ The program’s

graduation; and

g. How the instructional program will meet the objectives of
the individualized education program of a student with 2

disability.

hall issue the notification within
thirty days of the child’s identification. Notice shall include a
statement that the parents may decline their child’s enrollment in a
bilingual program, and they shall be given an opportunity to do so
if they choose. The notice shall be in writing and in the language
in which the parent(s) possesses a primary speaking ability, and in
English, and shall include the following information:

needs to
instructional educational program that will help them him
or_her develop and attain English proficiency and meet the

g, How the program will meet the student’s specific needs in

attaining English and meeting State standards;

exit requirements,
transition into a classroom not tailored for ELLS and, in the
case of high school students, the expected rate of

PROGRAM
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language services

or Bnglish

be placed in 2 Janguage

2

assessed, and the student’s

a description of other

the expected rate of

d e Sute1 ° Toms River, NJ 08753-8199 *
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2. The school district shall send progress reports to parent(s) of
students enrolled in a bilingual, ESL, or English language services
programs in the same manner and frequency as progress repotts are
sent to parent(s) of other students enrolled in the school district.

3. Progress reports shall be written in English and in the native
language of the parent(s) of students enrolled in the bilingual and
ESL program unless the school district can demonstrate and
document in the three-year plan required in N.J.A.C. 6A:15-1.6(2)
that the requirement would place an unreasonable burden on the
district.

4. The school district shall notify the parent(s) when & students meets
the exit criteria and are is placed in a monolingual English
program. The notice shall be in English and in the language in
which the parent(s) possesses a primary speaking ability.

M. Joint Programs (N.J.A.C. 6A:15-1.14)

With the approval of the Executive County Superintendent ofSchoolson a
case-by-case basis, a school district may join with another Board ef
Education to provide bilingual, ESL, or English language services
programs.

N. Parental Tnvolvement (N.J A.C. 6A:15-1.15)

1. The district g&pepﬂaeﬂéeﬂ&el—d%ﬁgﬂ% shall wil provide for the
maximum practicable involvement of parent(s) of ELLs in the
development and review of program objectives and dissemination
of information to and from the district Boards of Education and
communities served by the bilingual, ESL, or English language
services education programs.

2. If the A—school district that implements 2 bilingual education
program, the district shall establish a parent advisory committee
on bilingual education of which the majority membership shall
will be parent(s) of ELLs.

Issued: 14 June 2011
Revised: 19 July 2016

- ® Copyright 2022 » Strauss Esmay Assaciates, LLP 1886 Hinds Road  Suite 1 ¢ Toms River, NJ 08753 -8199 o 732-255-1500




POLICY BOARD OF EDUCATION

Students
5112/Page 1 of 2
ENTRANCE AGE

5112 ENTRANCE AGE

The Board of Education will admit to this district children otherwise eligible by law or
Board policy who have attained the age requirements set by law and this Board of
Education. The Board requires documentary verification of the age and birthdate of any
child for whom admission to this district is sought.

Preschool

A child is eligible for entrance into the preschool three-year-old program who will
have attained the age of three years on or before October 1 of the year in which
entrance is sought and has not yet attained the age at which admission to the
preschool four-year-old program is permitted. A child is eligible for entrance into
the preschool four-year-old program who will have attained the age of four years on
or before October 1 of the year in which entrance is sought and has not yet attained
the age at which admission to kindergarten is permitted.

Preschool Disabled

A child is eligible for entrance into a program of special education who has attained
his/her third birthday and has been found by the Child Study Team to be eligible for a
program for the preschool disabled in accordance with rules of the State Board of
Education.

Kindergarten

A child is eligible for entrance into Kindergarten who will have attained the age of five
years on or before October | of the year in which entrance is sought.

The Board may admit to Kindergarten underage children who were properly enrolled in
an approved public or private school Kindergarten before transferring to this district and
need to undertake the kindergarten program, except that no such child will be admitted
who has not attained the age of five years by December 31 October—1 of the year in
which entrance is sought. A birth certificate proving age to be at least five years prior to
October 1 of the current school year is required.

First Grade

A child is eligible for entrance into first grade who will have attained the age of six years
on or before October 1 of the year in which entrance is sought and has completed the
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Kindergarten program of this district or an equivalent program clsewhere and has been
recommended by the teacher for adv ancement to the furst grade.

When a child is received by transfer as having completed Kindergarten and promoted to
first grade, and said child was below the Manasquan minimum age requirement when
entering Kindergarten, the pupil is tested to determine readiness for first grade.
Qualifications for promotion to first grade are decided upon by the Principal, after
consultation with the Superintendent and the Child Study Team.

N.J.S.A. 18A:36-19; 18A:38-5; 18A:38-6; 18A:44-1;
18A:44-2; 18A:46-6; 18A:46-6.1
NJ.A.C. 6A:14-33

Adopted: 14 June 2011
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5200 ATTENDANCE

In accordance with the provisions of N.J.S.A. 18A:38-25, every parent;-guardian;
or other person having control and custody of a child between the ages of six and
sixteen shall cause the child to regularly attend school. The Board of Education
requires students enrolled in the school district attend school regularly in
accordance with the laws of the State.

For the purpose of this Policy and Regulation 5200, “parent” means the
natural parent(s), adoptive parent(s), legal guardian(s), resource family
parent(s), or surrogate parent(s) of a student. When parents are separated
or divorced, “parent” means the person or agency who has legal custody of
the student, as well as the natural or adoptive parent(s) of the student,
provided parental rights have not been terminated by a court of appropriate
jurisdiction.

Notwithstanding the requirement of reporting student absences in the school
register for State and Federal reporting purposes, “excused” and “unexcused”
student absences, for the purpose of expectations and consequences regarding
truancy, student conduct, promotion, retention, and the award of course credit is
a leeal Board decision outlined in N.J.A.C. 6A:16-7.6 and Policy and Regulation
5200. In accordance with the provisions of N.J.A.C. 6A:16-7.6 and for the
purposes of Policy and Regulation 5200, a student’s absence from school will
either be excused or unexcused. Unexcused absences will count toward truancy.

A parent or adult student shall provide advance notice to the school prior to the
student being absent from school. In accordance with N.J.S.A. 18A:36-25.6, ifa
student is determined to be absent from school without valid excuse, and if the
reason for the student’s absence is unknown to school personnel, the Principal or
designee shall immediately attempt to contact the student’s parent to notify the
parent of the absence and determine the reason for the absence.

Students that are absent from school for any reason are responsible for the
completion of assignments missed because of their absence. In accordance with
N.J.S.A. 18A:36-14, a student who is absent from school for observing a religious
holiday shall not be deprived of any award, eligibility, or opportunity to compete

- ® Copyright 2022 « Strauss Esmay Associates, LLP  « 1886 Hinds Road e Suite1 e« Toms River, NJ 08753-8199 « 732-255-1500
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for any award, or deprived of the right to take an alternate test or examination that
was missed because of the absence provided there is a written excuse of such

absence signed by the parent.

Prolonged or repeated absences, excused or unexcused, from school or from class,
deprive students of the educational and classroom experiences deemed essential to
learning and may result in retention at grade level or loss of credit or removal
from a course that would count toward the high school diploma in
accordance with policies of this Board.

Students shall be subjected to the school district’s response for unexcused
absences that count toward truancy during the school year as outlined in N.J.A.C.
6A:16-7.6(a)4. and Regulation 5200.

Unexcused absences from school or from classes within the school day may
subject a student to consequences that may include the denial of a student’s
participation in co-curricular activities and/or athletic competition. Repeated
absences from school interfere with efforts of the Board and its staff in the
maintenance of good order and the continuity of classroom instruction and such

absences may result in the removal of the student from a class of course of study.

The Superintendent shall calculate and monitor the average daily attendance rate
for the district and for each school in the district. Whenever the average daily
attendance 1ate does not meet the New Jersey Department of Education

requirements the Superintendent OF designee shall develop a district improvement
plan to improve student attendance pursuant to NJ.A.C. 6A:30-5.2.

N.J.S.A. 18A:36-14; 18A:36-25.6; 18A:38-25; 18A:38-25.1;
18A:38-25.2; 18A:38-26

N.J.S.A. 34:2-21.1 et seq.
N.J.AC. 6A:16-7.6; 6A:30-5.2; 6A:32-8; 6A:32-13 6A32-83

Adopted: 14 June 2011

Revised: 13 August 2020

ociates, LLP 1886HindsRoad o Suitel o Toms River, NJ 08753-8199 ¢ 732-255-1500
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AB. Attendance Recording

1 Attendance— Recording —in—the School
6A:32-8.1)

Register (N.J.A.C.

- © Copyright 2022 » Strauss Esmay Assaciates, LLP  « 1886 Hinds Road ¢ Suite 1
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The Board of Education shall be-required—to carefully and
accurately track enrollment and attendance of all students
in a manual school register format or in an electronic
format of the school's district’s choosing.

The Commissioner will shall issue and publish on the
Department's website sehoolregister guidance for recording
student attendance in all public schools of the State operated
by district Boards of Education, except adult high schools.

Student attendance shall be recorded in the school register
during school hours on each day seheolis in session,
pursuant to N.J.A.C. 6A:32-8.3. An employee designated
by the Superintendent shall keep in the school register,
attendance of all students, and shall maintain the

attendance records in accordance with N.J.A.C. 6A:32-8
and the guidance at N.J.A.C. 6A:32-8.1(c) and A.lb.

above.

A student who has been placed on home instruction shall
have their hi . attendance status recorded on the
regular register for the program in which the student is
enrolled. The student shall be marked absent for Fet the
period be ginning the first day the student is unable to attend
school and ending the day before the first instructional day
at the student's place of COllﬁnenient,_Eh.e_&Eué%ﬂ{*Sh‘a‘u—be

- sent. No Aabsences shall not be recorded for the
student while on home instruction, provided providing the
hours of instruction arc not less than required by N.JAC.
6A:14-4.8 and 4.9 and 6A:16-10.1 and 10.2. The number

d o Suite1 Toms River, NJ 08753-8199 ¢ 732-255-1500
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of possible days in membership of enrotlment for a
student on home instruction shall be the same as for other
students in the program in which the student is enrolled.

(1)  “Days in membership” means the number of
school days in gession in which a student is
enrolled. A student's membership begins on the

first possible day of attendance following
enrollment during  the school  year,
notwithstanding the actual day the student was
recorded as present for the first time.

Day in Session M (NJAC.
6A:32-8.3)

a. A day in session shall be 2 day on which the school is
scheduled to provide jnstruction and students are under
the guidance and direction of a teacher(s) engaged in

the teaching process A day on which school i8 closed
for reasons such as holidays and teachers’ institutes, or
inclement weather not under conditions set forth at
NJAC. 6A:32-13, shall not be considered 2 day in
session.

b. A day in session shall consist of not less than four hours,
exclusive of recess and lunch periods, except that one
continuous session of two and one-half hours may be

considered 2 full day in Kindergarten.

@ strauss Esmay Associates, LLP ¢ 1886 Hinds Road e Suite 41 o Toms River, NJ 08753 - 8199 732-255-1500

® Gopyright 2022 ¢



REGULATION GUIDE
STUDENTT‘—’_,’—‘

R 5200/page 4 of 18
Attendance

3. Student Attendance (N.J.A.C. 6A:32-8.4)

a. For all State attendance submissions, a student shall be
recorded as present, absent, or excused for a
State-excused  absence, pursuant  to N.J.A.C.
6A:32-8.4(e) and A.3.e. below, on every day the school is
in session after the student enrolls until the date the
student is transferred to another school or officially
Jeaves the school district.

- @ Copyright2022 « Strauss EsmayAssociates,LLF' « 1886 Hinds Road e Suite 1 Toms River, NJ 08753 - 8199 o 732-255-1500
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b. A record of attendance of all students shall be kept in
accordance with N.J.A.C. 6A:32-8.1(c) and A.1Lb.
above. The employee designated by the Superintendent

shall keep the attendance records according to N.J.A.C.
6A:32-8 and the guidance issued by the Commissioner
in accordance with NJ.A.C. 6A:32-8.1(c) and A.lDb.
above.

c. A student enrolled in 2 school shall be recorded in the
school register as present if the student participates in
instruction or instruction-related activities for at least

half a day in session whether the student is physically
on school grounds, at an approved off-grounds location,
or in a virtual or remote instruction setting, pursuant to
N.J.A.C. 6A:32-13.

d. A student enrolled in a school who is not participating
in instruction or instruetion—related activities pursuant
to NJ.A.C. 6A:32-8.4(c) and A.3.c. above shall be

recorded in the school register as absent, unless the
student is recorded as 2 State-excused absence,
pursuant to NJ.A.C. 6A:32-8.4(e) and A.3.e. below.

e. State—excused absences shall be as follows:

4} Religious observance, pursuant to N.J.S.A.
18A:36-14, 15, and 16.

(a) The Commissioner, with approval of the
State Board of Education, shall annually
prescribe a list of religious holidays on
which it shall be mandatory to excuse
students for religious observance upon
the written request signed by the parent

or person standing in loco parentis;

2) Participation in observance of Veterans Day,
pursuant to N.J.S.A. 18A:36-13.2;

[ | nay Associates, LLP 1886 HindsRoad e Suite 1 ¢ Toms River, NJ 08753 -8199 732-255-1600
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3) Participation in district board of election
membership activities, pursuant to N.J.S.A.
18A:36-33;

4) Take Our Children to Work Day;

5) College visit(s), up to three days per school year
for students in grades eleven and twelve; and

(6)  Closure of a busing school district that prevents
a student from having transportation to the
receiving school.

f. For absences that do not meet the criteria at N.J.A.C.
6A:32-8.4(¢) and AJ3.e. above, the Board may adopt
policies that establish locally approved oY excused

absences consistent with N.J.A.C. 6A:16-7.6 for the
purposes of expectations and consequences regarding
truancy, student conduct, promotion, retention, and the
award of course credit. However, an absence
designated as excused by the Board pursuant to
N.J.A.C. 6A:16-7.6 shall be considered as an absence in
the submission to the State for the purpose of chronic
absenteeism reporting, as set forth at N.J.A.C.
6A:32-8.6.

4. Average Daily Attendance (N.J A.C. 6A:32-8.5)

The average daily attendance rate in a district school or
program of instruction for 2 school year shall be the total
number of the days present of all enrolled students, divided by
the number of days in membership of all enrolled students.
The student average daily attendance means the total number
of days that a student is present in the school divided by the
total possible number of days in session.

5 Absentee and Chronic Absenteeism Rates (N.J.AC. 6A:32-8.6)

a. A student’s absentee rate shall be determined by
subtracting the student’s total number of days present
from the student’s days in membership and dividing the
result by the student’s days in membership.

- \rauss Esmay Associates, LLP 1886 Hinds Road o Suite 1 Toms River, NJ 08753-8199 ¢ 732-255-1500
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(1) State-excused absences shall not be included in a
student’s days in membership for purposes of
calculating a student’s absentee rate.

b. If a student’s absentee rate is equal to or greater than
ten percent, the student shall be identified as
chronically absent.

c. Each school with ten percent or more of its enrolled
students identified as chronically absent shall develop a
corrective action plan to improve absenteeism rates. In
accordance with N.J.S.A. 18A:38-25.1, the school will
annually review and revise the corrective action plan
and present the revisions to the Board, until the
percentage of students who are chronically absent is less
than ten percent.

BC. Unexcused Absences That Count Toward Truancy/Excused Absences for
Board Policy

L,

Notwithstanding the requirement of reporting student absences n
the school register for State and Federal reporting purposes,
“excused” and “unexcused” student absences for the purpose of
expectations and consequences regarding truancy, student conduct,
promotion, retention, and the award of course credit is a Board
decision outlined in Policy 5200 and this Regulation.

N.I.A.C. 6A:16-7.6(a)3 requires the Board of Education policies
and procedures contain, at a minimum, a definition of unexcused
absence that counts toward truancy, student conduct, promotion,
retention, and the award of course credit.

a. «“An unexcused absence that counts toward truancy” 18 a
student’s absence from school for a full or a portion of a
day for any reason that is not an “excused absence” as
defined in B.2.b. below.

© Copyright 2022 Strauss Esmay Associates, LLP ¢ 1886 Hinds Road o Suite 1 Toms River, NJ 08753 -8198¢ 732-255-1500
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p3. “An excused absence” is @ student’s absence from school

for a full day or a portion of a day for the observance of 2

religious holiday pursuant to N.JS.A. 18A:36-14 through
16, or any absence for the reasons listed below:

The student’s illness supported by a written letter from the
parent upon student’s return o school; :

The student’s required attendance in coutt;

Where appropriate, when consistent with Tndividualized
Education Programs, the Individuals with Disabilities Act,
accommodation plans under 29 US.C. §§ 794 and 705(20),
and individualized health care plans;

The stadent’s suspension from school,

Family illness ot death supported by a written letter from
the parent upon the student’s return to school;

College Visit(s), up to five days per school year for
students in grades eleven and twelve M i 5

]

Interviews with @ prospective employer Of with an
admissions officer of an institution of higher education;

Examination for a driver’s license;

Necessary and unavoidable medical or dental appointments
that cannot be scheduled at a time other than the school
day;

Take Our Children to Work Day,

Religious observance, pursuant to N.J.S.A. 18A:36-14
through 16;

[ l 4 o suted o TomsRiverNJ 08753-B199 « 732:255-1500
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Participation in observance of Veterans Day, pursuant
to N.J.S.A. 18A:36-13.2;

Participation in district board of election membership
activities, pursuant to N.J.S.A. 18A:36-33;

Closure of a busing school district that prevents a
student from having transportation o the receiving
school;

An absence considered excused by the Commissioner of
Education and/or 2 New Jersey Department of Education
rule;

An absence for a reason not listed above, but deemed
excused by the Principal upon 2 written request by the
student’s parent stating the reason for the absence and
requesting permission for the absence (o be an excused
absence.

35.  “Unexcused tardiness” may constitute an unexcused absence that
counts toward truancy in accordance with Policy 5240.

CP. Notice to School of a Student’s Absence

1. The parent or adult student shall notify the school office before the
school day when the student will not be school.

2 The parent of the student or an adult student who will attend the
morning session, but will not attend the afternoon session shall
provide notice to the school office before the start of the afternoon

gession.
1 © Copyright 2022+ Strauss Esmay Associales, LLP 1886 Hinds Road « Suite 1 Toms River, NJ 08753-8199 ¢ 732-255-1500
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The parent of a student or an adult student shall notify the school
office of a future absence if the absence is foreseeable.

45.

In accordance with N.JLS.A. 18A:36-25.6, if a student is
determined to be absent from school without valid excuse, and if
the reason for the student’s absence is unknown to school
personnel, the Principal or designee shall immediately attempt to
contact the student’s parent to notify the parent of the absence and
determine the reason for the absence.

Readmission to School After an Absence

A student returning from an absence of any length of time must
provide a written statement to the Principal or designee that is
dated and signed by the parent or adult student listing the reason
for the absence.

23,

34,

a
o
;]iﬂann ok LI, | neriod af _more an throo cehnnl_dayus mnnf%
E55—oT—a—porrod—or more—thah—tHeo—stnour—Hn o oSt
Anmnanied iy g nhys imian’e cfatement Af tha < rdent’a 1l ness
aceoRpdica—0o d— P yotormirs statement ot —Stuatt o TEY

A student who has been absent by reason of having or being
suspected of having a communicable disease may be required to
st present to the school nurse written evidence of being fiee of a
communicable diseasesd i i

The Superintendent of Schools or designee may require a student
who has been absent from school due to a suspension or other
reason concerning the student’s conduct to receive a medical
examination by a physician regarding the student’s physical
and/or mental fitness to return to school.

a. The Superintendent or designee will notify the student’s
parent of the specific requirements of the medical
examination prior to the student’s return to school.

© Copyright 2022 « Strauss Esmay Associates, LLP e
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EE. Instruction

1. Teachers will shatt cooperate in the preparation of home
assignments for students who anticipate an exeused absence of

four school days duration. Wﬂ“@m
home assignments:

accorarce coith Policy 2412 % ﬁf*f;:r:ﬁ; home ,*.Sfff;‘;”ff;:;

23, Students absent for any reason are expected to make up the work
missed. The parent or student is responsible for requesting missed

assignments and any assistance required. Teachers will provide
make-up assignments as necessary.

34.  In general, students will be allowed a reasonable amount of time as
determined by the teacher o make up the sissed work missed.

45. A student who missed a test or an exam shall be offered an
opportunity to take the test, exam, or an appropriate alternate test.

50 A student who anticipates an absence due to a temporary or
chronic health condition may be eligible for home instruction
in accordance with Policy 2412. The parent must request

home instruction.

FG. Denial of Course Credit

1. The teacher will determine the credit to be awarded a student for
make-up work. Where class participation is a factor in the learning
process, the teacher may consider a student’s absence in
determining a final grade, except absences for the observance of a
religious holiday or absence for a student’s suspension from school
will not adversely affect the student’s grade. The teacher may
record an incomplete grade for a student who has not had a full
opportunity to make up missed work.

- © Copyright 2022 Strauss Esmay Associates, LLP ¢ 1886 Hinds Road  © Suite 1« TomsRiver, NJ 08753-8199 » 732-255-1500
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GH. School District Response To Unexcused Absences During the School
Year That Count Toward Truancy (N.J.ALC. 6A:16-7.6(2)4.)

1. For up to four cumulative unexcused absences that count toward
truancy, the Principal or designee shall:

a. Make a reasonable attempt to notify the student’s parent of

each unexcused absence prior to the start of the following
school day;

b. Make a reasonable attempt to determine the cause of the

unexcused absence, including through contact with the
student’s parent(s);

c. Identify, in consultation with the student’s parents, needed
action designed to address patterms of unexcused absences,
if any, and to have the child return to school and maintain

regular attendance;

d. Proceed in accordance with the provisions of N.J.S.A. 9:6-1
et seq. and N.J A.C. 6A:16-1110, if a potentialky missing Or
abused child situation is detected; and

& Cooperate with law enforcement and other authorities and
agencies, as appropriatess

2. For between five and nine cumulative unexcused absences that
count toward truancy, the Principal or designee shall:

a. Make a reasonable attempt t0 notify the student’s parent(s)
of each unexcused absence prior to the start of the
following school day;

b. Make a reasonable attempt to determine the causc of the
unexcused absence, including through contact with the
student’s parent(s);

FEvaluate the appropriateness of action taken pursuant 0
N.J.AC 6A:16—7.6(a)4.i.(3) and GH-.1.c. above;

i ‘ - i Copyright 2022 e Strauss Esmay Associates, LLP o 1886 Hinds Road Suite 1 ¢ Toms River, NJ 08753-8199 = 732-255-1500
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d. Develop an action plan to establish outcomes based upon
the student’s patterns of unexcused absences and to specify
the interventions for supporting the student’s return to
school and regular attendance, which may include any or
all of the following:

(1)  Refer or consult with the building’s Intervention
and Referral Services Team, pursuant to N.J.A.C.
6A:16-8;

(2) Conduct testing, assessments, or evaluations of the
student’s academic, behavioral, and health needs;

3) Consider an alternate educational placement;

4 Make a referral to or coordinate with a
community-based social and health provider agency
or other community resource;

(5 Refer to a court or court program pursuant to
N.J.A.C. 6A:16-7.6(a)4.iv. and GH.4. below;

(6) Proceed in accordance with N.J.S.A. 9:6-1 et seq.
and N.J.A.C. 6A:16-1110, if a potential missing or
abused child situation is detected; and

(7 Engage the student’s family.

& Cooperate with law enforcement and other authorities and

agencies, as appropriate.

B For ten—ermere cumulative unexcused absences of ten or more
that count toward truancy, a student between the ages of six and
sixteen is truant, pursuant to N.J.S.A. 18A:38-25, and the Principal
or designee shall:

a. Make a determination regarding the need for a court
referral for the truancy, per N.JLA.C. 6A:16-7.6(a)4.iv. and
GH.4. below;

© Copyright 2022 « Strauss Esmay Associates, LLP 1886 Hinds Road ¢ Suite 1
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b. Continue {0 consult with the parent and the involved
agencies t0 support the student’s return to school and
regular attendance;

¢ Cooperate with law enforcement and other authorities and
agencies, as appropriate; and

d. Proceed in accordance with N.J.S.A. 18A:38-28 through
31, Atticle 3B, Compelling Attendance at gchool, and other
applicable State and Federal statutes, as required; and-

4, A court referral may be made as follows:

a. When unexcused absences that count toward truancy arc

determined by school officials to be violations of the

compulsory education law, pursuant to N.J.S.A. 18A:38-25,

and the Board of Education’s policies, in accordance with

N.J.AC. 6A:16-7.6(a), the parent may be referred to
Municipal Courts:

n A written report of the actions the school has taken
regarding  the student’s  attendance shall be
forwarded to the Municipal Court; or

b. When there is evidence of a juvenile-famﬂy crisis, pursuant
to N.JS.A. IA:4A-22.8, the student may be referred to
Superior Court, Chancery Division, Family Parts:

n A written report of the actions the school has taken
regarding  the student’s  attendance shall be
forwarded 1O the Juvenile-Family Crisis

Intervention Unit.
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&, For a student with a disability, the attendance plan and its punitive
and remedial procedures shall be applied, where applicable, in
accordance with the student’s Individual Education Program

(IEP), pursuant to 20 U.S.C. §§1400 et seq., the Individuals with
Disabilities Education Act; the procedural protections set forth in
N.IA.C. 6A:14; accommodation plan under 29 U.S.C. §§794 and
705(20); and individualized healthcare plan and individualized
emergency healthcare  plan, pursuant 10 N.JAC.
6A:16-2.3(b) 35.xil.

6. All receiving schools pursuant to N.JAC. 6A:14-7.1(2), shall act
in accordance with N.JAC. 6A:16-7.6(a)4.1. and GH.1. above for
each student with up to four cumulative unexcused absences that

count toward truancy.

a. For each student attending a receiving school with five or
more cumulative unexcused absences that count toward
{ruancy, the absences shall be reported to the sending

school district.

(1)  The sending school district shall proceed in
accordance with the Board of Education’s policies
and procedures pursuant to N.JA.C. 6A:16-7.6(2)

and—H5—abeve and the provisions of N.JLA.C.
6A:16-7.6(a)4.ii. through iv. and GH.2. through
GH.45. above and N.J.A.C. 6A:16-7.6(b) and G.5.
above, as appropriate.

Hi.  Discipline
1. Students may be denied participation in co-curricular activities

and/or athletic competition if the Board establishes attendance
standards for participation.

23, No student who is absent from school for observance of a religious
holiday may be deprived of any award or of cligibility for or
opportunity to compete for any award because of the absence.

d o Suite1 * Toms River, NJ 08753-8199 ¢ 732-255-1500
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|3 Recording Attendance

L. Teachers must accurately record the students present, tardy, or
absent each day in each session or cach class. Attendance records
must also record students’ attendance at out-of-school curricular

events such as field trips.

2. A record shall be maintained of each excused absence and each
unexcused absence that counts toward truancy as defined in Policy
5200 and this Regulation 5200.

34, A student’s absence for observance of a religious holiday will not
be recorded as such on any transcript or application or employment

form.
JiK.  Appeal
I Students may be subject to appropriate discipline for their school
attendance record.
2. A student who has been retained at grade level for excessive

absences May appeal that action in accordance with Policy 5410.

3. A student who has been dropped from a course and/or denied
course credit for excessive absences may appeal that action in
accordance with the following procedures:

a. The student shall file a written appeal to the Principal or
designee within five school days of receiving notice of the
action. The appeal should state the reasons for each

absence, any documentation that may support reducing the
numbet of absences for the purposes of course credit, and
reasons why the student should either continue to be
enrolled in the course ot receive course credit for a class
the student completed.

- Copyright 2022 e Strauss Esmay Associates, LLP « 1886 Hinds Road Suite 1 ¢ Toms River, NJ 08753-8199 732-255-1500

coma < b



]

R

SGULATION GUIDE

STUDENTS
R 5200/page 18 of 18
Attendance

The Principal or designee will respond in writing no later
than seven school days after receiving the student’s appeal.

If the student is not satisfied, the student he/she may
submit a written request to the Principal for consideration
by an Attendance Review Committee.

On a student’s request for consideration by an Attendance
Review Committee, the Principal shall convene an
Attendance Review Committee. The Attendance Review
Committee shall meet informally to hear the student’s
appeal. The student’s parent and teacher(s) may attend the
meeting.

The Attendance Review Commiitee shall decide the appeal
and inform the student in writing within seven school days
of the meeting.

The student may appeal an adverse decision of the
Attendance Review Committee to the Superintendent, the
Board of Education, and the Commissioner of Education in
accordance with Policy 5710; - Student Grievance and
NJS.A. 18A. An appeal to the Attendance Review
Committee shall be considered to have exhausted the first
two steps of the grievance procedure outlined in Policy
5710.

KL. Attendance Records

L.

Attendance records for the school district and each school will be
maintained and attendance rates will be calculated as required by
the New Jersey Department of Education. The school district will
comply with all attendance requirements and any improvement
plans as required by the Department of Education.

Adopted: 14 June 2011
Revised: 22 March 2016
Revised: 13 August 2020
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9140 STUDENT pPUPRIL ENROLLMENTS

The Board of Education recognizes that efficient district operations require an
accurate and up to date accounting of the number of students pupils resident in
this district and enrolled in district classes and programs.

Student Papit attendance shall be recorded in the school register during school
hours on each day the-schoolHs In session pursuant to N.J.A.C. 6A:32-8.3. A
staff member designated by the Superintendent shall keep in the school
register, attendance of all students, and shall maintain the attendance
records in accordance with NJ.A.C. 6A:32-8 and N.JA.C. 6A:32-8.1(c)

A

- 3

In accordance with NJ.A.C. 6A:32-8.1(e), atx student pupit who has been
placed on home instruction shall have their hig-orher attendance status recorded
on the regular register attendance-—pages for the program in which the student
is enrolled. The student shall be marked absent for Ber the period
beginning the first day the student papit 1s unable to attend school and ending the
day before the first instructional day at the student's pupil's place of
confinements i - ~ Absences shall not 5
will be recorded for the student pupit while on home instruction, provided
.ding the hours of instruction are 0O less than required by N.J.A.C. 6A:14-4.8
and 4.9 and N.J.A.C. 6A:16-10.1 and 10.2. The number of possible days of in
membership enrolbment for a student pupit on home instruction shall be the
same as for other students pupits in the program in which the student pupit is
enrolled.

Such records shall be made and maintained as will enable the Board to plan
program and facilities development, t0 make appropriate allocation of district
resources, and receive the district’s maximum amount of State and Federal aid.

ss Esmay Associates, LLP = 1886 Hinds Road e Suite1 o Toms River, NJ 08753-8199 = 732-255-1 500
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The Superintendent Of designee ghall annually and in accordance with the

timelines established by the Commissioner, file a report with the Commissioner
stating the school district’s enrollment.

N.IS.A. 18A:25-4
N.JA.C. 6A:14-4.3; 6A:14-4.9; 6A:16-10.13 6A:16-10.2; 6A:32-8.1;

6A:32-8.23 6A:32-8.3

Adopted: 14 June 2011

. Suite1 e Toms River, NJ 08753-8199 ¢ 732-255-1500
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R 8140 ENROLLMENT ACCOUNTING

A, School Enrollment

1. The school enrollment in a program of instruction elass, a
school, or the district shall be the total number of original student
entries in the school register plus the number of re-entries, less
the number of transfers, withdrawals, or dropouts in any such unit
during a school year. The total number of original entries and
re-entries, less the number of transfers, withdrawals, or dropouts,
in all the programs of instruction elasses and schools of the
district shall constitute the school enrollment for the sehoot district
during any school year.

2. A Ne student pupit attending a school operated by the Board of
Education this-distriet shall not be concurrently enrolled in more
than one school register in any the-sehool district during a school
year with the exception of shared-time students i

3 A No student pupit shall not be enrolled in a school register until

the student pupit has reached over the age of five years in

accordance with N.J S.A. 18A:38-1 - Attendance at School Free

of Charge. The district may enroll students under the
following legal school ages:

a. Kindergarten — older motre than four years and younger
less than six years;

b. State-funded preschool program — at Jeast three years of
age and younger than five years; and Day-school—more
than five yeais;of

C. Preschool students with disabilities disabled — at least
mere-than threc years of age and younger less than five
years.

|
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4. Within ten school days of the start of the school year, the district
shall determine whether a student who attended the previous
year but not the current school year any-re-entering—pupi-whe
has not-attended-schoolthat-year has an excused absence or has

transferred, withdrawn, or dropped out of the school district.

5 Any student pupil enrolled in the a—schoolregisterin—a—school
district who moves to another school district in the same school
year shall be included enrolled in the school ene register in the

new school district upon enrollment entering-school-in-that-school
distriet.

6. The average daily enrollment in the district for a school year shall
be the sum of the total days in membership areseﬂt—aﬂd—&bseﬁt of
all enrolled students pupils when schools were in session during
the year, divided by the number of days sehools—were-actually in
session. The average daily enrollment for the programs of
instruction classes or schools of the district having varying
lengths of terms shall be the sum of the average daily enrollments
obtained for the individual programs of instruction classes or
schools.

a. “Days in membership” means the number of school
days in session in which a student is enrolled. A
student's membership begins on the first possible day of
attendance following enrollment during the school year,
notwithstanding the actual day the student was
recorded as present for the first time.

B. Application for State School Aid

- ® Copyright 2022 « Strauss Esmay Associates, LLP = 1886 Hinds Road e Suile1 s TomsRiver, NJ 08753-8199 « 732-255-1500
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Pursuant to the requirements of N.J.S.A. 18A:7E-33, the district shall file
with the Commissioner of Education an Application for State School Aid
in accordance with the following procedures:

i Counting Procedure

a. Each employee responsible for the maintenance and safe
keeping of a school register (and whose name appears O
the cover of the register) ghall conduct a count of the

students pupHs entered in the register on the last school
day prior 10 October 16.

s The count shall include all students pupils as required to
be reported in accordance with the provisions of
N.J.S.A. 18A:7F-33 5

c. The count shall be recorded on 2 form, and the form shall
be submitted to the School Business Administrator/Board
Secretary or designee 00 later than October 16.

2. Data Collection

a. The Superintendent or designee School—BusHiess
W shall assign responsibility
for the preparation of worksheets 0 document the

compilation of register data.

b. Completed worksheets shall be submitted to the School
Business AdministratorfBoard Secretary Or designee who
shall compare the data submitted on the worksheets to the

register count submitted in accordance with B.la.

C The School Business Administrator/Board Qecretary OF
designee shall reconcile all inconsistencies between
worksheet data and register counts and qubmit final

enrollment counts to the Superintendent of Schools

lawe.

- smay Associates, LLP « 1886 Hinds Road o Sutel ¢ Toms River, NJ 08753-8199 ¢ 732-255-1500
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3. Application Submission

The School Business AdministratorfBoard Qecretary or designee,
with approval of the Superintendent, shall file with the
Commissioner the report required by N.J.S.A. 18A:7F-33 shall

Issued: 14 June 2011

ms River, NJ 08753-8189 732-255-1500
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3330 STUDENT PUPH: RECORDS

The Board of Education believes that information about individual students must
be compiled and maintained in the interest of the student’s educational welfare
and advancement. The Board will strive to balance the student’s right to privacy
against the district’s need to collect, retain, and use information about individual
students and groups of students. The Board authorizes the establishment and
maintenance of student files that include only those records mandated by law,

rules of the State Board of Education, authorized administrative directive, and
those records permitted by this Board.

The Superintendent shall prepare, present to the Board for approval, and distribute
regulations that implement this Policy and conform to applicable State and
Federal law and rules of the State Board of Education.

General Considerations

The Board shall compile and maintain student records and regulate access in
accordance with the Family Educational Rights and Privacy Act (FERPA),
20 U.S.C. §1232g, and 34 CFR Part 99, disclosure, or communication of
information contained in student edaeationat records in a manner that assures the
security of the such records in accordance with the provisions of NJ.A.C.
6A:32-7-t et seq. Student records shall contain only such information that as is
relevant to the education of the student and is objectively based on the personal
observations or knowledge of the certified school personnel who originate(s) the
record. The sehoot district shall provide annual, written notification to parents,
adult students, and emancipated minors of their rights in regard to student records
and student participation in educational, occupational, and military recruitment
programs. Copies of the applicable State and Federal laws and Board leeal
policies shall be made available upon request. The schoot district shall make
every effort to notify patents and adult students in their dominant language.

Nonadult A-non-adut students may assert rights of access only through their his
or—het parent(s). However, nothing in N.IA.C. 6A:32-7 shall be construed to
prohibit certified school personnel from disclosing at their discretion student
records to non-adult students ot to appropriate persons in connection with an
emergency, if the information contained in the record such—lnowledge 18

necessary to protect the health or safety of the student or other persons.

i) . 1886 HindsRoad e Suite1 o TomsRiver NJ 08753-8199 o 732-255-1500
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Mandated and Permitted Student Records

Mandated student records are those records seheol districts have been directed to
compile by State statute, regulations, OF authorized administrative directive in
accordance with N.J.A.C. 6A:32-7.3.

Permitted student records are those student records not mandated pursuant to
NIA.C. 6A:32-7.3, but authorized by the Board to promote the student’s
educational welfare. The Board shall authorize the permitted records to be
collected by adopting this Policy and Regulation 8330, which will list such
permitted records.

Maintenance and Security of Student Records

The Superintendent or designee shall be responsible for the security of student
records maintained in the sebeet district in accordance with the provisions of
N.J.A.C. 6A:32-7.4. This Policy and Regulation 8330 assure that access to
student sueh records is limited to authorized persons.

Records for each individual student may be stored clectronically or in paper
format. When student records are stored electronically, proper security and back-
up procedures shall be administered.

Student health records, whether stored on paper or electronically, shall be
maintained in accordance with N.J.AC. 6A:32-7.1() - :

accessible during the hours in which the school program is in operation.

Any district internet website shall not disclose any personally identifiable
information about 2a student M -eeivi For—wi : :
student’s—parent; 10 accordance with W N.J.S.A. 18A:36-35 and

.....

9 e 732-255-1500
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Access to Student Records

Only authorized organizations, agencies, Or PErsons as defined in N.J A
6A:32-7.5 shall have access to student records, including student health records.
Access to student records shall be provided to persons authorized such access
under N.JA.C. 6A:32-7.1 et seq. within ten days of a request, but prior to any
review or hearing conducted in accordance with NLJ.A.C. 6A.

The district may charge a reasonable fee for reproduction of student records,
not to exceed the schedule of costs set forth at N.J.S.A. 47:1A-5, provided
that the cost does not effectively prevent parents or adult students from
exercising their rights under N.J.A.C. 6A:32-7 or other Federal and State
rules and regulations regarding students with disabilities, including N.J.A.C.
6A:14.

The district shall control access 10, disclosure of, and communication regarding
information contained in student health records to assurc access only to people
permitted by Federal and State statute and regulations in accordance with
NJ.A.C. 6A:32-7.5(¢).

Access to and disclosure of a student’s health record shall meet the requirements

]
of the FERPA M
(EERPA).

Only authorized organizations, agencies, Or Persons as defined in NJ.A.C.
6A:32-7.5 shall have access to student records, including student health records.

Nothing in N.J.A.C. 6A:32-7-1F et seq. OF in this Policy and Regulation 8330 shall
be construed to prohibit school personnel from disclosing information contained
in the student health record to students or adults in connection with an emergency,
if such knowledge is necessary to protect the immediate health or safety of the
student or other persons.
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In complying with N.J.A.C. 6A:32-7 — Student Records, the district individuals
shall adhere to requirements pursuant o NJS.A. 47:1A-10, the Open Public
Records Act (OPRA) and FERPA M ; i i

Conditions for Access to Student Records

All authorized organizations, agencies, and persons defined in N.JA.C.
6A:32-T-+ et sed. ghall have access to the records—of a student record, subject to
conditions outlined in N.J A.C. 6A:32-7.6¢).

Rights of Appeal for parents and Adult Students

Student records are subject to challenge by parents and adult students on the
grounds of inaccuracy, irrelevancy impermissible ipernHssive disclosure,
inclusion of improper information, Or denial of access to organizations, agencies,
and persons in accordance with NLTLA.C. 6A:32-7.7(a)-

To request a change in the student record or to request a stay of disclosure
pending final determination of the challenged procedure, the parent oOr adult
student shall follow the procedures pursuant to N.JA.C. 6A:32-7.7(b).

Appeals relating (o student records for students with disabilities shall be
processed in accordance with the requirements of N.J.A.C. 6A:32-7.7(ch).

Regardless of the outcome of any appeal, a parent ot adult student shall be
permitted to place in the student record a statement commenting upon the
information in the student record or setting forth any reasons for contesting a
portion of the student record, including the decision made in the appeal.
isagt i i i : The
parent’s or adult student’s statement shall be maintained as part of the student
record, as long as the contested portion of the student record 18 maintained. If the
contested portion of the record is disclosed to any party, the statement
commenting upon the information shall also be disclosed to that party.
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Retention and Disposal of Student Records

A student record is considered to be incomplete and not subject t0 the provisions
of the Destruction of Public Records Law, NJ.S.A. 47:3-15 et seq., while the
student 1s enrolled in the sehoeol district. The Board school-distriet shall retain the
student health record and the health history and immunization record according to
the School District Records Retention Schedule, as determined by the New Jersey
State Records Committee.

gudent records of cuarrently enrolled students, other than the records that
described in N.J AC. 6A:32-7.8(fe), may be disposed of after the information 18
no longer necessary to provide educational services to a student and in accordance
with the provisions of N.J.A.C. 6A:32-7.8(cb).

Upon graduation OF permanent departure of a student from the sehool district, the
parent or adult student shall be notified in writing that a copy of the entire student
record will be provided to them upon request. Information in student records,
other than that described in N.J AC. 6A:32-7.8(fe), may be disposed of, but only
in accordance with the Destruction of Public Records Law, N.JS.A.
47:3-15 et seq. Quch disposition shall be in accordance with the provisions of
N.JAC 6A:32-7.8(c)2.

No additions shall be made to the record after graduation or permanent departure
without the prior written consent of the parent OF adult student.

In accordance with N.JLA.C. 6A:32-7.8(fe), the WWM* district
of last enrollment, graduation, Or permanent departure of the student from the
sehoo! district shall keep for 100 years, a mandated record of a student’s name,
date of birth, name of parents, gender, health history and immunization,
standardized assessment results, grades, attendance, classes attended, grade level
completed, year completed, and years of attendance.

NJ.S.A. 18A:36-19; 18A:36-19.1; 18A:40-4; 18A:40-19

NJAC. 6A:32-7.1; 6A:32-7.2; 6A:32-73; EA:32-7.4; 6A:32-7.5;
6A:32-7.6; 6A:32-1.T; 6A:32-7.8

20 U.S.C. §8528

Adopted: 14 June 2011
Revised: 28 February 2017
Revised: 16 March 2021
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R 8330 STUDENT RECORDS
A. Definitions (N.J.A.C. 6A:32-2.1)
1. «Access” means the right to view, make notes, and/or reproduce a
student record.
2. «Adult student” means a person who is at least eighteen ycars of

ageM or 18
an emancipated minor.

3. “Days in membership” means the number of school days in
session in which a student is enrolled. A student’s membership
begins on the first possible day of attendance following
enrollment during the school year, notwithstanding the actual

day the student was recorded as present for the first time.

4. «Health history” means the record of 2 person’s past health
events obtained in writing, completed by the individual or the
individual’s physician.

53. «“Mandated student records” means student records that school
districts compile pursuant to State statute, regulation, Or authorized
administrative directive.

64.  “Parent” means the natural or adoptive parent, legal guardian,
surrogate parent appointed pursuant aceotding to N.J AC.
6A:14-2.2, or a person acting in place of a parent (such as a
grandparent or stepparent with whom the student lives or a person
legally responsible for the student’s welfare). Unless parental
rights have been terminated by a court of appropriate jurisdiction,
the parent retains all rights pursuant to under N.JA.C. 6A:32. Tn
addition, a resource family foster parent may act as a parent
pursuant to under the provisions of NL.J.A.C. 6A:32 if the parent’s
authority to make educational decisions on the student’s behalf has
been terminated by a coutt of appropriate jurisdiction.
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9. «Physical examination” means the assessment of an
individual’s health, in accordance with the requirements at
N.J.A.C. 6A:16-2.2.

10.  “School contact directory for official use” means a compilation
by a district that includes the following information for each
student: name, address, telephone number, date of birth, and

school of enrollment. The directory may be provided for

official use only to judicial, Jaw enforcement, and medical
personnel.

11.  “Student discipline record” means information regarding all
disciplinary actions taken against 2 student by 2 school district
pursuant to N.J.S.A. 18A:36-25.1.b. and that is maintained in 2

student’s record.

127. “Student information directory” means publication of the Board
ion that includes information relating to a student. It

shall be used only by authorized school district personnel and for
designated official use by judicial, law enforcement, and medical
personnel and mnot for general public consumption. The
information shall be the student’s: Dame; grade level; date and

place of birth; dates of school attendance; major field of study;
participation in officially recognized activities; weight and height
relating to athletic team membership; degrees; awards; the most
recent educational agency attended by the student; and other

similar information.

136. “Student record” means information related to an individual
student gathered within or outside the school district and
maintained within the school district, regardless of the physical

form in which it is maintained. Essential in this definition is the
idea that any information that i maintained for the purpose of
second-patty review is considered a student record. Therefore,
information recorded by certified school personnel solely as a
memory aid and not for the use of a second party 18 excluded from
this definition. In the absence of any «jnformation related to an
individual student,” the document(s) no longer meets the

definition of “gtudent record.”

- 5, LLP ¢ 1886 Hinds Road ¢ Quite 1 ¢ Toms River, NJ 08753 -8199 ¢ 732-255-1500
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B, General Considerations (N.J.A.C. 6A:32-7. 1)

| The Board of Bdueation shall compile and maintain student
records and regulate access in accordance with the Federal
Educational Rights and Privacy Act (FERPA), 20 US.C.
§1232¢g, and 34 CFR Part 99, disclosure, or communication of
information contained in student eduecational records in a manner
that assures the security of the sueh records in accordance with the
provisions of N.JLA.C. 6A:32-T1—etseq.

2. Qtudent records shall contain only sueh information that as is
relevant to the education of the student and is objectively based on
the personal observations or knowledge of the certified school
personnel who originate(s) the record.

3. The school district shall provide annual, written notification to
parents, adult students, and emancipated minors of their rights in
regard to student records and student participation in educational,
occupational, and military recruitment programs. Copies of the
applicable State and Federal laws and Board leeat policies shall be
made available upon request. The Board school distriet shall
make every effort to notify parents and adult students in their
dominant language.

4. Nonadult A—nen-adult students may assert rights of access only
through their his-or-her parent(s). However, nothing in N.J.A.C.
6A:32-7 et-seq- or in Policy 8330 or this Regulation 8330 shall be
construed to prohibit certified school personnel from disclosing, at
their discretion, student records to non-adult students or to
appropriate persons in connection with an emergency, if the
information contained in the record such knowledge 1is
necessary to protect the health or safety of the student or other
persons.

i The parent or adult student shall have access to the student’s their
own records and have access to, or be specifically informed about,
only the that portion of another student’s record that contains
information about the student ki i —hi

herself.

® Copyright 2022 Strauss Esmay Associates, LLP 1886 Hinds Road e« Suite 1 Toms River, NJ 08753 -8198 o 732-255-1500
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6. All anecdotal information and assessment reports collected on
a student shall pe dated and signed by the individual who
originated the data.

76,  The Superintendent ot designee shall require all permitted student
records of currently enrolled students to be reviewed annually by
certified school personnel {0 determine the education relevance of

the information material contained therein. The reviewer shall
cause information data no longet descriptive 0f the student Ot
educational program to be deleted from the records, except that
prior notice shall be given for clagsified students with disabilities
in accordance with N.JA.C. 6A:14, Special Bducation. The
deleted Sueh information ghall be disposed of and not be recorded
elsewhere. NO record of any such deletion shall be made.

g7.  No liability shall be attached to any member, officer, o employee
of the Board of Education permitting access oOr furnishing student
records in accordance with N.J.AC. 6A:32-T-1-etseq.

9g.  When the parent’s OF adult student’s dominant language is not

English or the parent or adult student is deaf, the sehoet district

shall provide interpretation of the student records in the dominant
language of the parents or adult student.

109. Student health records shall be maintained separately from other

student records. Student health records also shall be

maintained and—handled; according to the requirements of

N.JAC. 6A32-T—et564 until such time as graduation OF

termination, whereupon the health history and immunization

record shall be removed from the student’s health record and
placed in the student’s mandated record.

C: gchool Contact Directory for Official Use (N.J y.% o 6A:32-1.2)
1 The Board of Education ghall compile and maintain 2 school

contact directory for official use that is separatc and distinct from
the student information directory.

@ y Associates, LLp « 1886 Hinds Road ¢ Suite 1 ¢ Toms River, NJ 08753 -8199 ¢ 732-255-1500
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2. School personnel shall provide information from the school
contact directory for official use only to judicial and law
enforcement personnel, and to medical personnel currently
providing services to the student in question. Upon request
from a court, other judicial agency, law enforcement agency,
or medical service provider currently providing services to the
student in question, school personnel shall promptly verify the
enrollment of a student and provide the requester with all
information about the student that is contained in the school
contact directory for official use.

32 A - : : 3

: i —the parent, adult student, or emancipated minor
shall notify, in writing, the Superintendent or designee of their
request to exclude any information from the school contact
directory for official use - WEHBE.

D. Mandated and Permitted Student Records (N.J.A.C. 6A:32-7.3)
1. Mandated student records shall include the following:

a. The student’s name, address, telephone number, date of
birth, name of parent(s), gender, standardized assessment
results, grades, record of daily attendance, classes
attended, grade level completed, year completed, and years
of attendance;

- © Copyright 2022 o Strauss Esmay Associates, LLP e 1886 Hinds Road « Suite 1 o Toms River, NJ 08753 -8199 o 732-255-1500
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be. Descriptions of the student’s Progress according 10 the
Board’s system—of student performance data i
cd.  History and status of physioai health compiled in
accordance with ~ State regulations, including
jmmunizations and results of any physicai examination(s)
given by qualified sehoot district employees

3

de. Records pursuant to rules and regulations regarding the
education of students with disabilities; and

ef. All other records requited by N.JA.C. 6A.

2. Permitted student records are those student records not mandated
pursuant o NJAC. 6A:32-7.3, but authorized by the Board to
promote the student’s educational welfare and include the

following as authorized by this Board upon adoption of Policy
§330 and this Regulation 2330, These records may include, but
are not limited to:

a. Personally authenticated observations, assessments, ratings,
and anecdotal reports recorded by teaching staff members
in the performance of their professional responsibilities and

intended for review by another person, provided the record
is dated and signed by the originator. Information recorded
solely as 2 memory aid for the originator becomes @

student’s record when it is reviewed by any other person,
including 2 substitute;

b. Information, SCOres; and results obtained from standardized
tests or by approved tests conducted by professionai
personnel;

&, Bducationally relevant information provided by the parents
W. S

@ ® Copyright 2022 o Strauss Esmay Associates, LLP e 1886 Hinds Road © quite 1 o Toms River, NJ 08753 - 8199  ° 732-255-1500
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d. Any correspondence with the student and/or the student’s
parents;

e. Driver education certificate;

£ Emergency notification form;

g. New student registration form;

h. Withdrawal or transfer form;

i. Change of schedule form;

1 annrde of Aiceinlinaeyy nfactions nenaltiec and

Jl_ J.\..U\-/\.}l.\J-\_) pv i U.I.IJ\Jl TLLITLY TTOITOCTIUTIO \lllull-l.\n_); TrcE

jl. Records of the student’s co-curricular and athletic activities
and achievements;

ki. Class rank;

lm.  Awards and honors;

mn. Notations of additional records maintained in a separate
file;

ne. The statement from a student’s parent, adult student, or
emancipated minor regarding a contested portion of the
record;

op. Entries indicating review of the file by an authorized

person;

B Maintenance and Security of Student Records (NLJ.A.C. 6A:32-7.4)

1. The Superintendent or designee shall be responsible for the
security of student records maintained in the seheol district and
shall devise procedures/regulations for assuring that access to
student such records is limited to authorized persons.

® Copyright 2022 e Strauss Esmay Associates, LLP e 1886 Hinds Road s Suite 1 ¢ Toms River, NJ 08753-8199 732-255-1500
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The seheel district may charge a reasonable fee for reps
student records, not to exceed the schedule of costs set forth at
N.IS.A. 47:1A-5, providcd that the cost does not effectively
prevent the parents OF adult students from exercising their rights
under N.J AC. 6A:32-1 or other Federal and State rules and
regulations regarding students with disabilities, including N.IAC
6A:14.

The district shall control Access to, disclosure of, and
communication regarding information contained in student
health records to assure access only to people permitted by
Federal and State statute and regulations or as stated in
NJ.AC. 6A:32-7.5(¢) and F.5. below.

Access 10, and disclosure of, a student health record shall meet the

requirements of
FERPA, 20 U.S.C. §12328 and 34 CFR CER. Part 99

(EERPA).

Organizations, agencies, and persons authorized to access
student records shall include only the following:

a. The student who has written permissiml of a parent and
the parent of a student under the age of eighteen,
regardless of whether the child resides with the parent,

except pursuant to N.J.S.A. 9:2-4;

(1) The place of residence shall not be disclosed; and

2) Access shall not be provided if denied by 2 court;

b. Students at Jeast sixteen years of age who are
terminating their education in the district pecause they
will graduate secondary school at the end of the term or

no longer plan to continue their education;

gtrauss Esmay Associates.LLP « 1886 Hinds Road e guite 1 * Toms River, NJ 08753—8199 . 73‘2-255‘1500
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who has the written
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(2) Original mandated student records that the

Board has required shall be forwarded to the

receiving district, agency, 0¥ institution only with

the written consent of the parent oOr adult

student, except where a formal sending-receiving
relationship exists between the districts;

3) All records to be forwarded, including
disciplinary records as specified at N.J.S.A.
18A:36-19a., shall be sent to the Superintendent
of the school district to which the student has
transferred, or the Superintendent’s designee,
within ten school days after the transfer has been
verified by the requesting district;

“4) The Superintendent or designee shall request, in

writing, all student records from the school

district of last attendance within two weeks from

the date that the student enrolls in the new
school district;

(5) Upon request, the Superintendent or designee of

the school district of last attendance shall

provide 2a parent(s) or an adult student with a

copy of the records disclosed 10 other
educational agencies oY institutions; and

(6) Proper jdentification, such as 2a certified copy of
the student’s birth certificate or other proof of
the student’s identity pursuant (o N.J.S.A.
18A:36-25.1, shall be requested at the time of
enrollment in a new school district;

k. Officials of the United States Department of Education
assigned responsibilities that necessitate review of such
records;

- © Copyright 2022 Strauss Esmay Associates, LLP ¢ 1886 Hinds Road Suite 1 ¢ Toms River, NJ 08753 -8199 o 732-255-1500
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L Officers and employees of a State agency responsible for
protective and investigative services for students
pursuant to N.J.S.A. 9:6-8.40. Whenever appropriate,

the Board shall ask the State agency for ifs cooperation
in sharing the findings of an investigation;

m. Agency caseworkers or other representatives of a State
or local child welfare agency who have the right to
access @ student’s ¢as€ plan when the agency or

organization is legally responsible, in accordance with
State law, for the care and protection of the student,
consistent with 20 U.S.C. §1232g(b)(1)(L);

n. Organizations, agencies, and persons from outside the
school if they have the written consent of the parent or
adult student. Ol'ganizations, agencies, and persons

shall not transfer student record information to 2 third
party without the written consent of the parent or adult
student;

0. Organizations, agencies, and jndividuals outside the
school, other than those specified in NJ.A.C. 6A:32-7.5,
upon the presentation of a court order; and

p- Bona fide reseaychers who  explain to the
Superintendent the nature of the research project and
the relevance of the records sought. Prior to the release

of records to 2 researcher, the Superintendent or
designee, hall receive from the researcher written
assurance that the records will pe used under strict
conditions of anonymity and confidentiality.

6. Nothing in N.J.A.C. 6A:32-7, Policy 8330, and this Regulation
shall be construed to prohibit school personnel from disclosing
information contained in the student health record to students

or adults in connection with an emergency, if such knowledge
is necessary to protect the immediate health or safety of the
student or other persons.

® Copyright 2022 o Strauss Esmay A r, NJ 08753-8199 * ?32—255-1500
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d4.  Prior to disclosure of student records (o organizations,
agencies, or persons outside the sehoet district pursuant to a
court order, the Superintendent or designee shall give the
parent or adult student at least three days’ notice of the
name of the requesting agency and the specific records
requested unless otherwise judicially instructed. The Such
notification shall be provided in writing, if practicable.
Only records related to the specific purpose of the court
order shall be disclosed.

(Da: Notice to the parent shall not be required when the
parent he_or—she is party o 2 court proceeding
involving child abuse and neglect or dependency
matters, consistent with 20 U.S.C. §1232g(b)(2)(B).

e5. A record may be withheld from 2a parent ot from an adult
student only when the sehoo} district obtains a court order
or is provided with evidence that there is a court order
revoking the right to access. Only that portion of the record
designated by the court shall be withheld. When the
district has or obtains evidence of such court order, the
parent or adult student shall be notified in writing within
five days of the his-ot-her request that access to the record
has been denied and that the person has the right to appeal

this decision to the court issuing the order.

HI  Rightsof Appeal for Parents and Adult Students (N.J.A.C. 6A:32-1.7)

IL% Gtudent records are subject to challenge by parents and adult
students on grounds of inaccuracy, irrelevancy, impermissible

i we disclosure, inclusion of improper information, O
denial of access 10 organizations, agencies, and persons. The
parent or adult student may request: : i -

o Suite 1 o Toms River, NJ 08753 -8189 732-255-1500
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a. Expungement of inaccurate, irrelevant, or otherwise
improper information from the student record;

b. Insertion of additional data, as well as reasonable
comments regarding the meaning and/or accuracy of
the student record;

c. The immediate stay of disclosure pending final
determination of the challenged procedure as described
in N.J.A.C. 6A:32-T; and/or

d. Immediate access t0 student records for organizations,
agencies, and persons denied access, pending final
determination of the challenged procedure, as described
in N.J.A.C. 6A:32-7.

2. To request a change in the student record or to request a stay of
disclosure pending final determination of the challenged
procedure, a parent or adult student shall notify, in writing, the
Superintendent of the specific issues relating to the student
record 2 3

ab.  Within ten school days of notification, the Superintendent
or designee shall notify the parent or adult student of the
schoot district’s decision. If the sehoeol district disagrees
with the request, the Superintendent or designee shall meet
with the parent or adult student to resolve the issues set
forth in the request.

o ol i 5

bd.  If the matter is not satisfactorily resolved, the parent or
adult student has ten school days to appeal the district’s

this decision
- © Copyright 2022 o Strauss Esmay Associates, LLP e 1886 Hinds Road e Suite 1 ¢ Toms River, NJ 08753 -8199 o 732-255-1500
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ce.  Ifanappeal is made to the Board of Edueation, the Board
shall render a decision a_deﬁs:,eﬂ—shﬁﬂ—b&*eﬂée“eé‘ within
twenty school days. WM

Disputes:

d. The decision of the Board may be appealed to the
Commissioner pursuant to N.J.S.A. 18A:6-9 and
N.J.A.C. 6A:3, Controversies and Disputes. At all
stages of the appeal process, the parent or adult student
shall be afforded a full and fair opportunity to present
evidence relevant to the issue.

& A record of the appeal proceedings and outcome shall
be made a part of the student record with copies made
available to the parent or adult student.

3. Appeals relating to student records of students with disabilities

shall be processed in accordance Wwith the requirements of
N.J.A.C. 6A:32-7.7(b) and L.2. above.

4. Regardless of the outcome of any appeal, a parent of adult student
shall be permitted to place in the student record a statement
commenting upon the information in the student record ot setting

forth any reasons for contesting a portion of the student record,
including the decision made in the appeal. The parent’s or
adult student’s statement shall be maintained as part of the
student record, as long as the contested portion of the student
record is maintained. 1f the contested portion of the student
record is disclosed to any party, the statement commenting
upon the information shall also be disclosed to that party

- ® Copyright 2022 e Strauss Esmay Associates, LLP ¢ 1886 Hinds Road ¢ Suite 1 ¢ Toms River, NJ 08753 -8199 732-255-1500
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-

I3 Retention and Disposal of Student Records (N.J.A.C. 6A:32-7.8)

1. A student’s record is considered to be incomplete and not subject
to the provisions of the Destruction of Public Records Law,
N.J.S.A. 47:3-15 et seq., while the student is enrolled in the seheel
district.

a. The Board seheel-distriet shall retain the student health
record and the health history and immunization record
according to the School District Records Retention
Schedule, as determined by the New Jersey State Records
Committee.

2, Student records of currently enrolled students, other than the
records that-must-be maintained for one-hundred-years-as described
at in N.J.A.C. 6A:32-7.8(fe) and L.5. below, may be disposed of
after the information is no longer necessary to provide educational
services to a student. The disposition shall be carried out only
after the parent or adult student has been notified in writing
and written permission has been granted, or after reasonable
attempts to notify the parent or adult student and to secure
permission have been unsuccessful.

3. Upon graduation or permanent departure of a student from the
school district:

- © Copyright 2022 « Strauss Esmay Associates, LLP » 1886 Hinds Road « Suite 1 Toms River, NJ 08753 -8199 « 732-255-1500
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a. The parent or adult student shall be notified in writing that
a copy of the entire student record will be provided to them
upon request.

b. Information in student records, other than that described at
in NJA.C. 6A:32-7.8(fe) and L.5. below, may be disposed
of, but only in accordance with the Destruction of Public
Records Law, N.J.S.A. 47:3-15 et seq. The disposition
shall be carried out only after the parent or adult
student has been notified in writing and written
permission has been granted, or after reasonable
attempts to notify the parent or adult student and to
secure permission have been unsuccessful and prior
written authorization has been obtained from the New
Jersey State Records Committee in the New Jersey
Department of the Treasury.

Aale cfndent —permSSHeR hag san orante oF ey
adu—Sstuacht—pohosort ey BECH—gratCu—o% ot
ecanconable attermnts—a cuch _natifieation and sancanaby
reasoiaore —attCmpto—dtr—ouvit RretHeatioh—dna—roasonativ
atHomnte to-ceelie narental-ar-adyd ctundent nermicsion have
gt prstosoTut areftal o dtarootaaotit PR SOI vy
hean nnoneecaccfiyl and nrior swvrtiten anthorization e heen
PeeuRSucocCsoTaana P wWHH e g thoHZoaoti o Uit

4, No additions shall be made to the record after graduation or
permanent departure without the prior written consent of the parent
or adult student.

5. The New Jersey—public—schoot district of last enrollment,
graduation, or permanent departure of the student from the scheel
district shall keep, for one hundred years, a mandated record of a
student’s name, date of birth, name of parents, gender, health
history and immunization, standardized assessment results, grades,
attendance, classes attended, grade level completed, year
completed, and years of attendance.

Adopted: 14 June 2011
Revised: 31 January 2017
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R 8420.2 BOMB THREATS

DHuUvlib 11—

M

A bomb threat consists of a message regardless of the source or form or truth of
the message, that someone has placed or intends to place in the school an
explosive device or any material that will cause significant harm to persons in the
school or damage to school property. The procedures to be enacted when a

bomb threat is received shall be included in the school district’s

plans,

procedures, and mechanisms for school safety and security in accordance

with the provisions of N.J.A.C. 6A:16-5.1 and

Policy 8420

¥ O

a
3
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R 8420.7 LOCKDOWN PROCEDURES
In the event it is determined by the Principal or designee a circumstance or
situation requires the school building’s occupants to remain secure within the
school building, the Principal or designee may implement lockdown procedures.
The foHeowing procedures to shak be enacted during a lockdown shall be
included in the school district’s plans, procedures, and mechanisms for
school safety and security in accordance with the provisions of N.J.A.C.

6A:16-5.1 and Policy 8420 whi
Fieationd ¥ he eit « el

OPERATIONS

R 8420.7/page 1 of 4
Lockdown Procedures
M
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Document M
MANASQUAN SCHOOL DISTRICT

Job Description

TITLE: CHILD CARE TEACHER — Before & After Care Program

QUALIFICATIONS: 1 BachelorDegree-in-Edueation

) New-J TeachorCertificati
1. Minimum 60 college credits.

24,  Required criminal history background check and
proof of U.S. Citizenship or legal resident alien status

35.  Strong interpersonal and communication skills

46. Shall maintain a level of confidentiality.

REPORTS TO: Child Care Program Coordinator

PERFORMANCE RESPONSIBILITIES:

R A i

Supervises over the safety and well-being of all students in the program on a daily basis.

Assists students with homework, as needed.

Organizes activities for participating students.

Collaborates with other Child Care Teacher(s).

Communicates with parents/guardians.

Maintains on-site communication with building administration and Child Care Program Coordinator
Maintains daily student attendance records.

Shall perform other such duties as assigned consistent with this job description.

TERMS OF EMPLOYMENT: Compensation, benefits and work year to be established by the Board of

Education
EVALUATION: Performance of this job will be evaluated annually by the Child Care Program
Coordinator
APPROVED BY: Manasquan Board of Education ADOPTED: August 16,2016

Revised: February 7, 2023



Document M

MANASQUAN SCHOOL DISTRICT

Job Description

TITLE: Instructional Paraprofessional
QUALIFICATIONS: 11— New-Jersey-Substitute-Certificate
3 NMini . i i ad by the CS

1. Minimum 60 college credits.

2.3. Demonstrated ability to assist with instructional activities and to
communicate effectively with students, parents and school staff.

34.  Knowledge of diverse needs of children with disabilities and appropriate special
education classroom practices

45. Required criminal history check and proof of U.S. citizenship or legal
resident alien status

REPORTS TO: Director of Special Services, Principals

JOB GOAL: To assist the teacher in maintaining appropriate classroom activities and
environment, in order that students may learn effectively.

PERFORMANCE RESPONSIBILITIES:

1. Assists the classroom teacher in the delivery of an effective instructional program.

Works with individual students or small groups of students to reinforce learning of material or

skills introduced by the teacher.

Operates and cares for equipment used in the classroom for instructional purposes.

Helps students master equipment or instructional materials assigned by teacher.

Distributes and collects workbooks, papers, and other materials for instruction.

Guides independent study, enrichment work, and remedial work assigned by the teacher.

Assists with the supervision of students during emergency drills, assemblies, play periods, and

field trips.

Helps the teacher to plan and maintain bulletin board and other classroom learning displays.

Reads to students, listens to students read, and participates in other forms of oral communication

with students.

10.  Checks notebooks, corrects papers, and supervises testing and make-up work, as assigned by the
teacher.

11.  Participates in inservice training as assigned.

12.  Performs other related duties as assigned by the Director of Special Services or Principals.

SOy My b Lo

e

TERMS OF EMPLOYMENT: 10-month year

EVALUATION: Performance of this job will be evaluated in accordance with provisions of the
Board's policy on Evaluation of Support Instruetionat Staff.

APPROVED BY: Manasquan Board of Education ADOPTED: May 8&,2012
Revised: February 7, 2023



