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Graduation Dates:
ES — June 20, 2023 (Rain or Shine)
HS — June 21, 2023 (Rain or Shine)

Approved: 01/18/2022

Revised:

08/16/2022

/_/SCHOOLS CLOSED

( ) SCHOOLS REOPEN

___ EARLY DISMISSAL

[ 1 HIGH SCHOOL EXAM DAY

Document |

Manasquan Public Schools

2022-2023
School Calendar

SEPTEMBER 2022
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n 23
4 5 6/ @ 8 9
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30
OCTOBER 2022
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1
2 3 4 5 6 71 8
9 10 11 12 13 14 15
1617 18 19 20 21 22
23 24 25 26 27 28 29
30 31
NOVEMBER 2022
S M T W T E 8§
1 2 3 4 5
6 7 8 9 [0 1112
13 14 15 16 17 18 19
20 21 22 23 [24 25/ 26
27 28 29 30
DECEMBER 2022
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1 2 3
4 5 6 1 8 910
11 12 13 14 15 16 17
18 19 20 21 22 23 /24
25 26 27 28 29 30 31/
JANUARY 2023
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1 2 (3 4 S5 6 7
g 9 10 11 12 13 14
15 /16/ 17 18 19 20 21
22 [23 24 25 26] /27/ 28
29 30 31

Pupil Days
September (18)

1  Faculty Meeting/Staff In-Service

2.5 Labor Day Weekend - Schools Closed

6 HS Freshman Orientation, Staff In-Service

7  Schools Open, Early Dismissal/Staff In-Service

October (20)
12  HS PSATs, Early Dismissal/Staff In-Service
31 ES Early Dismissal
November (18)

2 ES Evening Parent Conferences

79 ES Early Dismissal for Parent Conferences
10-11 NJEA Convention-Schools Closed

21-22 HS Early Dismissal for Parent Conferences

23 Thanksgiving Recess begins at 12:30p.m.

24-25 Thanksgiving Day/Recess
December 17)
9 Early Dismissal/Staff In-Service
23  Holiday Recess begins at 12:30p.m
24-31 Holiday Recess

[anuary (19)
12 Holiday Recess

16  Martin Luther King, Jr. Day
27  Faculty Only Staff In-Service
February (15)
13-17 Winter Recess
March (23)
10  Early Dismissal/Staff In-Service
2223 ES PreK-Grade 2 Early Dismissal
24  Early Dismissal/Staff In-Service
April (14)
7-16 Spring Recess

May
26-29 Memorial Day Weekend (21)
June
19-21 Early Dismissal
21  Students’ Last Day
22  Teachers’ Last Day

(15)

180 Pupil days
184 Staff Days

THIS SCHEDULE IS SUBJECT TO EMERGENCY CHANGES
& OTHER ADJUSTMENTS AS APPROVED BY THE BOARD
AND/OR SUPERINTENDENT. JANUARY 16 AND MAY 26
WILL BE USED AS MAKE UP DAYS IF SNOW DAYS
OCCUR. IF NECESSARY, ANY ADDITIONAL DAYS WILL BE
MADE UP AT THE END OF THE SCHOOL YEAR. NO PLANS
SHOULD BE MADE THAT CANNOT BE ADJUSTED.

Important Dates
HS Back-To-School Night:

September 22, 2022

ES Back-To-School Nights:
PK-5: September 28, 2022
6-8: September 29, 2022

HS PSAT:

October 12, 2022 (Gr. 9-11)
HS Mid-Term Exams*:
January 23-26, 2023

HS Final Exams™:

June 15-16 & 19-21, 2023
*Early Distnissal Days for HS

FEBRUARY 2023
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POLICY GUIDE

Board of Education Website Accessibility
June 22
M
[See POLICY ALERT Nos. 212 and 228]

1511 BOARD OF EDUCATION WEBSITE ACCESSIBILITY

It is the goal of the Board of Education that the information on the school
district’s internet websites are accessible to individuals with disabilities in
compliance with the requirements of Federal law (Section 504 of the
Rehabilitation Act of 1973 and that statute’s implementing regulations at 34
C.E.R. Part 104, and Title IT of the Americans with Disabilities Act of 1990 and
that statute's implementing regulations at 28 C.F.R. Part 35) and New Jersey law
(N.J.S.A. 18A:36-35.1).

A. Federal Law — American with Disabilities Act (ADA)

1, For the purposes of the Federal law - Section 504 of the
Rehabilitation Act of 1973 and that statute’s implementing
regulations at 34 C.F.R. Part 104, and Title II of the Americans
with Disabilities Act of 1990 and that statute's implementing
regulations at 28 C.F.R. Part 35 and this Policy, “school district
website” includes, but is not limited to, the internet home page, all
subordinate pages, school or school district department pages,
intranet pages and sites, and includes online content and
functionality, developed by, maintained by, or offered through a
third-party vendor or by using open sources.

Z, The accessibility of online content and functionality will be
measured according to the most up-to-date version of the World
Wide Web Consortium’s (W3C) Web Content Accessibility
Guidelines (WCAG) and the Web Accessibility Initiative
Accessible Rich Internet Application Suite (WAI-ARIA) 1.0 for
web content (benchmarks for measuring accessibility).

3 By conforming to the benchmarks for measuring accessibility set
forth above, the Board of Education will ensure that people with
disabilities have an opportunity equal to that of their nondisabled
peers to access the information on the district’s website.

- ® Copyright 2022 e Strauss Esmay Associates, LLP ¢ 1886 Hinds Road o Suite1 o Toms River, NJ 08753-8199  732-255-1500
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Board of Education Website Accessibility

To ensure the district’s website conforms with the above
benchmarks for measuring accessibility, the Superintendent of
Schools will designate a school staff member to act as the Website
Accessibility Coordinator. The Coordinator will:

a. Ensure that in-house staff and contractors responsible for
webpages and webpage content development are propetly
trained on the Board of Education’s website accessibility
policy and procedures;

b. Ensure that all new, newly added, and modified online
content and functionality is accessible to people with
disabilities as measured by conformance to the above
benchmarks by, among other things:

(1)

@

3)

4

()

Checking the hypertext markup language (HTML)
of all new webpages on the website to make sure
that accessible elements are used, including "alt"
tags, long descriptions, and captions, as needed;

Ensuring that webpages are designed in a manner
that allows them to be displayed using a visitor’s
own settings for color and fonts, and can be
navigated with a keyboard;

If images are used, including photos, graphics,
scanned images, or image maps, making sure to
include text equivalents for them, using "alt" tags
and/or long descriptions for each and ensuring the
text equivalents convey the meaningful information
presented visually by the image;

If online forms and tables are used, making those
elements accessible,

Ensuring that videos appearing on the website
include  appropriately synchronized  audio
description and captions;

- ® Copyright 202
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Board of Education Website Accessibility

Ensuring when posting new documents on the
website, the documents shall be provided in HTML
or another text-based format (even if they are
provided in another format, such as portable
document format (PDF)). If documents are
provided in both formats, provide both formats at
the same time so people with disabilities have the
same degree of access as others;

Periodically enlisting people with a variety of
disabilities to test the Board of Education’s
webpages for accessibility and case of use and use
this information to increase the Board’s website
accessibility;

Periodically coordinating the audit of existing
content and functionality of the website to identify
online content or functionality that is inaccessible to
persons with disabilities; and

Developing and carrying out a corrective action
plan, when necessary, for making the district’s
existing web content accessible.

Ensure that alternative means are available for people with
disabilities to access information, programs, and services
that are normally provided on the Board’s website.

B. New Jersey Law — N.J.S.A. 18A:36-35.1

L.

For the purpose of New Jersey law — N.J.S.A. 18A:36-35.1 and
this Policy, “internet website or web service” includes any
webpage, website, web service, online curriculum, or online third
party or open educational resource product that is made available

to enrolled students or the public by the school district.

= © Copyright 202
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Board of Education Website Accessibility

2. Pursuant to N.J.S.A. 18A:36-35.1, no school district shall make
available to the enrolled students of the district or school or to the
public an Internet website or web service unless the Internet
website or web service complies with the most up-to-date version
of the World Wide Web Consortium’s (W3C) Web Content
Accessibility Guidelines (WCAG) if the Guidelines are approved
by the Commissioner of Education, or any other applicable
guidelines or requirements as may be designed or approved by the
Commissioner of Education.

3. In accordance with N.J.S.A. 18A:36-35.1.a. and b., the school
district is required to submit a statement of assurance attesting to
compliance with N.J.S.A. 18A:36-35.1 as required by the
Commissionet of Education.

This Policy establishes minimum standards for the accessibility of web-based
information and services considered necessary to meet the district’s goals and
ensure compliance with applicable Federal and State laws.

Qection 504 of the Rehabilitation Act of 1973

Title II of the Americans with Disabilities Act of 1990
34 C.F.R. Part 104; 28 C.F.R. Part 35

N.J.S.A. 18A:36-35.1

Adopted:

- ©® Copyright 2022 e Strauss Esmay Associates, LLP e 1886 Hinds Road o Suite1 e Toms River, NJ 08753-8199 o 732-255-1500
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[See POLICY ALERT No. 228]

5722 STUDENT JOURNALISM

The Board of Education believes it is important to afford students the opportunity
to exercise their creativity, passion, and constitutionally-protected freedom of
speech. However, the Board also believes this opportunity must be balanced
between ensuring students have the right to speak freely while also preserving the
ability of district staff to maintain the safe and orderly operation of the school
district. The Board adopts this Policy granting students the right to exercise
freedom of speech and of the press in accordance with N.J.S.A. 18A:36-44 and
N.J.S.A. 18A:36-45.

For the purpose of this Policy, the following terms shall mean:

“Prior restraint” means a school official informing a student journalist(s) the
news, opinion, feature, and advertising content of school-sponsored media,
subject to the restrictions listed in N.J.S.A. 18A:36-45.b., N.J.S.A. 18A:36-45.¢c.,
and the provisions of this Policy, cannot be published in school-sponsored media
or a school official takes any action to prevent a student from doing so.

“Prior review” means a school official reviewing school sponsored media before
it is published, broadcast by a student journalist at school or distributed, or
generally made available to members of the student body.

“School official” means the Principal or designee or an administrative staff
member designated by the Superintendent.

“School-sponsored media” means any material that is prepared, substantially
written, published, or broadcast by a student journalist at school, distributed or
generally made available to members of the student body, and prepared under the
direction of a student media advisor. School-sponsored media does not include
media intended for distribution or transmission solely in the classroom in which
the media is produced.

“Student journalist” means a student who gathers, compiles, writes, edits,
photographs, ~records, or prepares information for dissemination in
school-sponsored media.

- © Copyright 2022 Strauss Esmay Associates, LLP o 1886 Hinds Road o Suite 1 e Toms River, NJ 08753-8199 o 732-255-1500
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«Gtudent media advisor” means an individual employed, appointed, or designated
by the district to supervise or provide instruction relating to school-sponsored
media.

Student journalists have the right to exercise freedom of speech and of the press in
school-sponsored media, regardless of whether the media is supported financially
by the district or by use of school district facilities, or produced in conjunction
with a class in which the student is enrolled. Subject to 1. through 5. below,
student journalists are responsible for determining the news, opinion, feature, and
advertising content of school-sponsored media. N.J.S.A. 18A:36-45.b. and this
Policy shall not be construed to prevent student media advisors from teaching
professional standards of English and journalism to student journalists.

This Policy does not authorize or protect expression by a student that:

1. Is libelous or slanderous;

2. Constitutes an unwarranted invasion of privacy;

3. Is profane or obscene;

4, Violates Federal or State law; or

5. Qo incites students as to create a clear and present danger of the

commission of an unlawful act, the violation of school district
policies, or the material and substantial disruption of the orderly
operation of the school.

The district shall not authorize any prior restraint of any school-sponsored media
except for the types of expression prohibited under N.J.S.A. 18A:36-45.c. and as
listed in 1. through 5. above.

A school official may implement a procedure for prior review of
school-sponsored media. Any prior review of school-sponsored media required
by the school official shall be communicated to the student journalist by the
school official and be conducted within three school days after submission to the

© Copyright 2022« Strauss Esmay Associates, LLP ¢ 1886 Hinds Road ¢ Suite1 e Toms River, NJ 08753-8199
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school official by the student journalist. If the school official cannot show the
school-sponsored media is prohibited under N.J.S.A. 18A:36-45.c. and 1. through
5. above, within the three school days, the student journalist may release the
school-sponsored media.

When a school official determines the restraint of student expression is necessary,
the school official shall simultaneously identify at least one of the five
prohibitions listed in 1. through 5. above under N.J.S.A. 18A:36-45.c. and in this
Policy under which the limitation of student expression is appropriate. This
determination shall be provided to the student journalist in writing by the school
official that made the determination.

A student journalist may appeal, to the Superintendent or designee, a
determination by a school official that the restraint of student expression is
necessary. An appeal must be submitted in writing to the Superintendent or
designee within five school days of the written determination being
communicated to the student journalist. The appeal must include a copy of the
written determination and the reasons why the student journalist believes the
limitation is not appropriate. The Superintendent or designee may, but is not
required to, provide the student journalist an opportunity to present their written
appeal in person. The Superintendent or designee will make a determination on
the appeal within five school days of receiving the written appeal from the student
journalist. The student journalist may appeal a decision of the Superintendent or
designee to the Board of Education in writing. The Board of Education will make
a decision on the appeal at the first Regular Board Meeting after receiving the
written appeal or within ten school days after receiving the written appeal.

A student journalist that violates a provision of this Policy may be subject to
appropriate discipline.

The school district shall not sanction a student operating as an independent
journalist.

A staff member shall not be dismissed, suspended, disciplined, reassigned,
transferred, or otherwise retaliated against solely for acting to protect a student
engaged in the conduct authorized under N.J.S.A. 18A:36-44 and N.J.S.A.
18A:36-45 and this Policy, or refusing to infringe upon conduct that is protected
by this Policy, the First Amendment to the United States Constitution, or
paragraph 6 of Article I of the New Jersey Constitution.

- © Copyright 2022 e« Strauss Esmay Associates, LLP o 1886 Hinds Road ¢ Suite1 e Toms River, NJ 08753-8199 e« 732-255-1500
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The Superintendent or designee shall determine reasonable provisions for the
time, place, and manner of student expression for the purposes of school-
sponsored media.

N.J.S.A. 18A:36-44; 18A:36-45

Adopted:
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High School Student Representative to the
Board of Education
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M

[See POLICY ALERT No. 228]

0143.2 HIGH SCHOOL STUDENT REPRESENTATIVE TO THE
BOARD OF EDUCATION

The Board of Education recognizes that experience gained by and input from
students in the school district is a valued source for improving the operation of the
school district. To this end, and in accordance with N.J.S.A. 18A:12-1.3 and
NJ.S.A. 18A:36A-11.2, the Board authorizes the appointment of a minimum of
one student selected by the student body to serve as a nonvoting student
representative on the Board. The student representative must be selected from
one of the grades nine through twelve.

The student body may elect or appoint the student representative to the Board in a
process to be determined by the Superintendent or designee. When developing
the process the Superintendent or designee shall consider input provided by the

student body.
The student representative shall serve for a one school year term and their duties
shall include:

L Attending all Board meetings, excluding any discussions of the
Board involving subjects which are confidential;

2. Representing all high school students within the district and
presenting student proposals and concerns to the Board for its
consideration; and »

3. Keeping high school students informed of the business of the

Board by providing a monthly report fo the Student Council
concerning the activities of the Board.

The student representative shall rotate cach school year among the high schools in
the district if the district has more than one high school.

- © Copyright 2022 « Strauss Esmay Associates, LLP ¢ 1886 Hinds Road e Suite1 o Toms River, NJ 08753-8199 » 732-255-1500
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Student representatives are expected to adhere to all bylaws, policies, and
regulations of the Board in their role. The Board in no way relinquishes any of its
authority, powers, prerogatives, or responsibilities, but rather adds to its
membership a nonvoting student representative(s) for the mutual benefit of the
Board, student body, and the school district.

N.J.S.A. 18A:12-1.3; 18A:36A-11.2

Adopted:
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0163 QUORUM

A quorum of the Board of Education shall consist of a minimum of five Board
members for grades Kindergarten through eight matters and seven Board
members for grades nine through twelve matters, and Nno business shall be
conducted in the absence of a quorum, except when the Doctrine of Necessity is
invoked.

All Board meetings shall be called to commence not later than 8:00 p.m. of
the designated day but, if Ia-the-event a quorum is not present at the time for
which the meeting is called, the Board member or Board members present
heur-of conveningthe-meeting may be-recessed recess the meeting to a time not
later than 9:00 p.m. of the same day- and, iIf a quorum be not present at that
time, is—not—then—present; the member or members present may adjourn the
meeting to commence not later than 8:00 p.m. of another day, but not more
than seven days following the date for which the original meeting was called,
but no further recess or adjournment of the meeting shall be made a-later-date

The Board of Education recognizes that there may be matters that come before the
Board or acts required of Board members in their official capacity where the
Board member may have a conflict of interest or the act by a Board member
would be in violation of N.J.S.A. 18A:12-24. In these matters, the Board
member(s) shall wilt remove themselves himselfherself from any discussions,
meetings (informal or formal), committee meetings, and/or a vote regarding the
matter. The Board will consider this matter without the Board member(s) who
has the conflict.

In the event a matter comes before the Board or an act is required of a Board
member in their histher official capacity that is a conflict or would be in violation
of N.J.S.A. 18A:12-24, the Board would still be required to have a quorum to
consider the matter. However, the New Jersey Department of Education and the
School Ethics Commission has envisioned this prohibition could create a situation
in which the number of conflicted Board members would prevent se—many

ict; the Board weuld-be-unable to take action on
a matter. Therefore, when more than a quorum of the Board members must
abstain from voting on a mafter due to a conflict or the act would be in
violation of N.J.S.A. 18A:12-24, the Board will invoke the Doctrine of Necessity

- © Copyright 2022 e Strauss Esmay Associates, LLP e 1886 Hinds Road e Suite1 e« Toms River, NJ 08753-8199 o 732-255-1500
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consistent with the New Jersey Department of Education and School Ethics
Commission guidelines as follows:

A. Board Member(s) in Conflict - Less Than a Majority of The Board

1.

In the event a Board member(s) has a conflict of interest where the
Board member will act in their hisfer official capacity, the Board
member must remove themselves himselfherself from any
discussions, meetings (informal or formal), committee meetings,
and/or a vote regarding the matter.

In the event a Board member is unsure whether they he/she or any
other Board member has a conflict of interest or whether the
matter, if acted upon by a Board member(s) is in violation of
N.J.S.A. 18A:12-24 - Prohibited Acts, the School Board Attorney
will make a determination.

The School Board Attorney will provide the Board of Education an
opinion on whether the matter is a conflict of interest or act
prohibited by N.J.S.A. 18A:12-24 - Prohibited Acts.

If the Board member(s) believes they he/she have has a conflict of
interest where they he/she will act in their his/her official capacity
or if the School Board Attorney renders an opinion that the Board
member has a conflict of interest where the Board member will act
in their his/her official capacity, the Board member will remove
themselves himselffherself from any discussions, meetings
(informal or formal), committee meetings, and/or a vote regarding
the matter.

B. Board Member(s) in Conflict - A Majority of Board Members in
Conflict

I

In the event:

a. A Board member(s) believes they he/she have has a
conflict of interest or if acted upon by a Board member
is in violation of N.J.S.A. 18A:12-24 where-he/she-will-aet
il cFicial it OF
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If the School Board Attorney renders an opinion that-the a
Board member(s) has a conflict of interest or if acted upon
by a Board member is in violation of N.J.S.A. 18A:12-24

4 S cEioial

capaeity; and

The number of Board members that have a conflict would
make it so the Board would be unable to take action on the
matter, then the Board may invoke the “Rule-for Doctrine}

of Necessity——(& S—v—Will;

C. RulefOs Doctrine} Of Necessity

1.

The Doctrine of Necessity may be invoked when more than a
quorum of the Board must abstain from voting on a matter.

There are three prerequisites necessary for a Board to invoke the
Doctrine of Necessity:

The Board must be unable to act without the members in
conflict taking part;

There must be a pressing need for action, i.e. the matter
cannot be laid aside until another date; and

There can be no alternative forum that can grant the same
relief.

MM@EH{W@{—R@%MW i i i N

When the School Board Attorney advises the Board the Doctrine
of Necessity must be invoked in order to obtain a quorum on a
vote, the Board must publicly state: Hs i
the Poctrine-

That it is invoking the Doctrine

of Necessity; Fhe
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The specific reason/purpose for which the Doctrine of
Necessity is being invoked; and The-anneuncement—will

The specific nature of the conflict of interest for each
Board member that has a conflict of interest: H—is

1) The specific nature of the conflict of interest for
each Board member should include the Board
member’s name; the name of the immediate
family member or relative which is the basis for
the conflict of interest, and the position that
immediate family member or relative holds; or

(2) If the specific nature of the conflict of interest for
a Board member is a conflict other than an
immediate family member or relative, the
announcement should include the conflict which
is the basis for the conflict of interest.

When the Board invokes the Doctrine of Necessity, it will adopt
a Resolution setting forth the same information as outlined in
C.3. above.

When the Board invokes the Doctrine of Necessity, the
Resolution will be:

Read at a regularly scheduled public meeting;

Posted in such places the Board posts public notices for
thirty days; and

Provided to the School Ethics Commission When—the

Baonrd announces tha DNoeteine —of Neocecaitsz 1o b
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The Board members who have a conflict in the matter are
prohibited from:

a. Participating in any discussions on the matter prior to the
announcement of the invecation of the Doctrine of
Necessity at the and public meeting; and

b. Being present in an executive session when the matter is
being discussed i i Fot
} ; and

Erom Oeffering their opinions on the matter at any time
prior to the announcement or the invocation of the

Doctrine of Necessity and-public-meetnig.

2

2 Paard mambhare wuitha hove o conflict 1 the ma
he-poaramemotio—ywnonavye @ SO HCt o T Irattv
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F P eCehsTE Yy TIao Ue et torougoTy EXpramtutoTe puoncs

The Board members who have a in conflict may only ask
questions regarding the matter to be voted on in public and after
the Board has invoked the Doctrine of Necessity.

The Board members who have a conflict may explain their
reasons for not voting just before the vote.

N.J.S.A. 18A:10-6; 18A:12-24

New Jersey School Ethics Commission — Advisory Opinions A10-93(b), and
A07-94, and C07-96

New Jersey School Ethics Commission — Resolution on Invoking the Doctrine
of Necessity — June 25, 2018

Adopted:
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[See POLICY ALERT Nos. 198, 222, and 228]

2415 EVERY STUDENT SUCCEEDS ACT

The Every Student Succeeds Act (ESSA) is a reauthorization of the Elementary
and Secondary Education Act (ESEA) of 1965 that provides Federal funds to help
all New Jersey’s school children achieve. The purpose of the ESSA is to ensure
all students have equitable access fo high-quality educational resources and
opportunities and to close educational achievement gaps. The Board of Education
elects to augment the instructional program of students by projects supported by
Federal funds allocated under the ESSA and the district will comply with the
requirements of all the programs authorized by the ESSA.

The district may be eligible for several grant programs funded through the ESSA,
including, but not limited to, Title T through Title VII. Many of the Titles of the
ESSA have several parts and subparts that provide a funding source for specific
purposes.

Application Procedure

The district will submit an annual ESSA Consolidated Formula Subgrant
Application to the New Jersey Department of Education (NJDOE). The school
district’s application shall include all information required by the NJDOE and the
ESSA for the district to be considered for funding under the ESSA.

Covered Programs

Formula grants under the ESSA are non-competitive grants that school districts
are cligible for based on the make-up of their student bodies. These formula
grants for each Title are committed to different purposes and may be used to
support different activities and programs.

Title 1

The largest Federal program supporting elementary and secondary education is
Title I. The ESSA strengthens Title I requirements for the State’s assessments,
accountability system, and support for school improvement. The law also
requires minimum qualifications for teachers and paraprofessionals in Title I
programs.
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The school district must use the best available measure for identifying children
from low-income families to: identify eligible school attendance areas, determine
the ranking of each area, and determine allocations as identified in the Title I
guidelines and regulations.

The school district will offer Title I services to eligible children enrolled in
private elementary and secondary schools. The services and benefits will be

equitable in comparison to services and benefits for participating public school
children.

The school district will provide the New Jersey Department of Education
assurances it will provide the maximum coordination between the Title I program,
the regular school program, and services provided by other programs for
specialized populations. The Title 1 program will consider the special needs of
homeless children, migrant children, children with disabilities and limited English
Language Learner (ELL) children. Title I funds will be reserved so that migrant
children who are otherwise eligible to receive Title I services, even if they arrive
during the school year, are served.

Type of Title [ Program

The school district will offer a Target Assistance or Public School Choice Title
I program.

Target Assistance Program

Schools that are not eligible for (or do not choose to operate) school-wide Title I
programs must use Title I funds to provide targeted services to low-achieving
students. A Target Assistance program must be established in accordance with
the Title I guidelines and regulations and the New Jersey Department of

Education.

New Jersey Department of Education Accountability System

The district will comply with the accountability system established by the New
Jersey Department of Education and outlined in the New Jersey State Plan and

approved by the United States Department of Education.

Fiscal Responsibility
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The district will comply with the requirements as outlined in Policy 2415.02
Title I — Fiscal Responsibilities in accordance with the NJDOE and the ESSA.

Staff

The district will comply with the staff certification requirements of the ESSA and
the NJDOE. In addition, the district will ensure all paraprofessionals meet the
requirements as cstablished by the ESSA and as outlined in Policy 4125 —
Employment of Support Staff Members.

Parent and Family Engagement Parental-nvelvement

The district will comply with the requirements as outlined in Policy 2415.04 —
Title I — District-Wide Parent and Family Engagement Parental-Invelvement
and Policy 2415.50 — Title I — School Parent and Family Engagement as
applicable in accordance with the NJDOE and the ESSA.

Student Surveys, Analysis, and/or Evaluations

The Protection of Pupil Rights Amendment (PPRA) applies to school districts that
receive Federal funding from the United States Department of Education. The
district will comply with the requirements as outlined in Policy 2415.05 - Student
Surveys, Analysis, and/or Evaluations in accordance with the PPRA.

Unsafe School Choice Option

In the event there is a school in the district designated as Persistently Dangerous
in accordance with the Victims of Violent Criminal Offenses as outlined in the
ESSA, the district will comply with the requirements of Policy 2415.06 — Unsafe
School Choice Option in accordance with the NJDOE and the ESSA.

Property

Property acquired through Title I funds for use in public or private schools will be
acquired in accordance with the Public School Contracts Law, will be held in title
by the Board of Education, and will not be used for other purposes so long as it is
required in the Title I program. Property no longer required for Title I purposes
will be used for other, similarly funded projects or disposed of in accordance with
State and Federal guidelines.
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The Superintendent will assure the district abides by New Jersey’s Public
Contracts Law; consults appropriate private school officials prior to making any

decisions regarding

capital expenses provide equitable Title 1 services to private school students;
ensure accounts for any capital funding is separately maintained; and assure lease
purchase agreements are consistent with applicable statute and administrative

code.

Post-Award Requirements

The school district will maintain all project records for five years following the
completion of the activity for which the funds were used. The school district will
prepare and submit all reports as required by the State Department of Education in

a timely manner.

Supplement, Not Supplant

Grant funds provided under Federal programs, including the ESEA of 1965 as
amended by the ESSA, shall supplement, not supplant the funds that would, in the
absence of such Federal funds, be made available from State and local sources for
the education of students participating in programs assisted under the ESEA of
1965 as amended by the ESSA.

Evaluation

The Superintendent

the United States and the New Jersey Departments of Education.

Elementary and Secondary Education Act of 1965 (20 U.S.C. 2701 et seq.) as
amended by the Every Student Succeeds Act.

Adopted:
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capital expenses; ensure funds that are received to cover

or designee will evaluate the ESSA programs as required by
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[See POLICY ALERT No. 228]

3270 PROFESSIONAL RESPONSIBILITIES

The Board of Education will establish and enforce rules for the assignment of
specific duties to teaching staff members and for the conduct of teaching staff
members during the work day.

Teaching staff members assigned specific instructional responsibilities and as
designated by the Superintendent shall prepare regular lesson plans The

Basrd direets tha Qrnarintendentto-rediires tha ramapration o loccon ﬂlﬁﬂﬂ%
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Teachers shall also be responsible for providing adequate direction and guidance

to substitutes. Lesson plans will shall be subject to periodie review by Building
et : i isor the teaching staff member’s Principal or

designee and/or immediate supervisor as assigned by the Superintendent.
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During the work day, teaching staff members may be assigned extra or
alternative duties by the Principal or designee in accordance with Policy
3134. Teaching staff members are to attend every faculty meeting unless
expressly excused by the Principal or designee.

Optional
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N.J.S.A. 18A:27-4
N.J.A.C. 6A:9-3.3

Adopted:
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Lesson Plans and Plan Books
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[See POLICY ALERT No. 228]

R 3270 LESSON PLANS AND PLAN BOOKS

A. Lesson Plans

1.

Teaching staff ~members assigned  specific instructional
responsibilities and as designated by the Superintendent shall
prepare regular lesson plans.

Lesson plans must conform to the guidelines established by the
Superintendent or designee. Plans may be reviewed and monitored
by school district administrative staff as determined by the
Superintendent.

The content of the lesson plan will be determined by the
Superintendent or designee. The content of the lesson plan may
include, but not be limited to:

a. Name of the unit or area of learning;
b. Goals and objectives;
c. Instructional planning that includes the applicable New

Jersey Student Learning Standards (NJSLS);

d. Interdisciplinary connections;
2 Integration of technology;
f. Assessments, including, but not limited to formative,

summative, benchmark, and alternative assessments;
g. List of core instructional and supplemental materials; and

h. Any other content as prescribed by the Superintendent,
Principal, and/or immediate SUpervisor.

Lesson plans must be prepared in advance.

© Copyright 2022 e Strauss Esmay Ass
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5. Lesson plans
designee.

6. Lesson plans
to permit a

effectively.

B. Lesson Plan Books

1 Lesson plans shall be kept in an accessible electronic version or in
a plan book.

2. The plan book will permit administrators to monitor classroom
instruction.

3. Content of the lesson plan book shall be designated by the
Superintendent and will be determined by the school district.

C. Substitute Lesson Plans

1. Each teaching staff member shall submit a substitute folder to the
Principal or designee that shall contain the following:

a. Lesson plans;
b. Emergency procedures; and
G Any other content as prescribed by the Principal.
2. To help a substitute and to provide meaningful work for the

students in the event a teaching staff member is absent, subject
related activities shall be provided.

3. Every attempt shall be made to follow the lesson plans so that the
student’s education will not be interrupted during the teaching staff
member’s absence.

Issued:

TEACHING STAFF MEMBERS
R 3270/page 2 of 2
Lesson Plans and Plan Books

will follow the format established by the Principal or

must be prepared with clarity and in sufficient detail
substitute to conduct the lesson efficiently and
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[See POLICY ALERT No. 228]

5513 CARE OF SCHOOL PROPERTY

The Board of Education believes that the schools district should help students
learn to respect property and instill to—develop feelings of pride in their school

v inctitations. The Board requires charges each student earelied in the
this district to responsibly with-responsibility for—the-proper carc for ef school
property and the school supplies and equipment entrusted to the student histher
use by the school district.

Students who cause damage to or lose school property may will be subject to
disciplinary measures. The Board authorizes the imposition of a fine for the loss,
damage, or destruction defacement of a textbook and reserves the right to
withhold a report card or diploma from any student whose payment of a fine is in
arrears.

A student who demonstrates chronic and/or serious disregard for property may be
referred to the Child Study Team.

The Superintendent shall develop rules for the safekeeping and accounting of
textbooks and prepare a schedule of fines for lost, and damaged, and destroyed
textbooks.

NJ.S.A. 18A:34-2; 18A:37-3
N.J.A.C. 6A:23A-20.623-6:6

Ceace raforen
A R w e ] TOTOIVIT
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o
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Adopted:
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R 5513 CARE OF SCHOOL PROPERTY

A. Teaching Staff Member Teachers” Responsibilities

I Tanshere will-exereise mdoment 19 the  antmctment of _cehool
. T OOTITCIg AAB TS CTHAVICIOW J 'Elllullb pyes I It oo TrrivIiv AV . DOITTUOUUTL

12.  Teaching staff members Teachers will impress upon all students
pupils the importance of the proper care of school property and
instruct students pupils in the proper use of school facilities,
equipment, instructional materials, and textbooks.

22 Teaching staff members Teachers will keep an accurate inventory

of textbooks and other materials in assigned-to their classrooms.
B. General Rules Governing the Use of School Property

1, Students Pupils shall not deface the school building, furnishings,
or equipment in any manner.

2. Students Pupils shall not use school furnishings or equipment for
purposes other than those for which the furnishing or equipment
was designed and intended.

3. Students Rupils will care for school textbooks in accordance with
paragraph D. below.
A Distribution and Collection of Textbooks and Materials

L Each Ttextbooks will be identified stamped as the property of the
Board of Education aﬂd_maﬂeed_“*ﬂq—a—m}mber—&mqﬁ%—tm
boek.

2. A label shall »H be affixed to thefront-of each textbook and will
include:

a. The name of the Board of Education; and
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b. The name of the schools.

3. The following information will also be entered on the label or
documented in another manner each time the book is issued to a

student pupik:

a. The name of the student pupil to whom the book is issued,

b. The date on which the book is issued to the student pupil,

i The condition of the book when it is issued, and
d. The condition of the book when it is returned.
4. Each classroom teacher will keep a permanent record of the

textbooks used in their histher classroom. The record will include
all the information listed in paragraph C.2. and paragraph C.3.
above.

8 A lost textbook must be promptly reported to the teaching staff
member teacher who issued the book. A replacement textbook
will be issued to the student as soon as possible immediately.

6. Textbooks will be collected and inspected before the end of the
school year or marking period, as appropriate. Once inspected, a
textbook will be returned to inventory until it is again distributed to

a student pupik.

7. Students Pupils must remove COVELS, loose papers, and markings
before returning any textbook.

8. Fines may will be assessed for lost and damaged textbooks in
accordance with a schedule as approved by the Superintendent

or designee paragraph¥.
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D. Care of Textbooks by Students Pupils

1.

Students Pupils shall take care not to lose or misplace a textbook
or expose a textbook to conditions or circumstances likely to
destroy, damage, or degrade it.

All textbooks that will be taken home by students pupis must be
protected with an appropriate cover to be supplied by the student

pupik.
Students pupils should not:

a. Use pens, pencils, or other implements to mark a place in a
textbook;

b. Use a textbook to file bulky papers and notes,
s Write in textbooks; or

d. Soil textbooks beyond normal use.

E. Fines and Penalties

1 well he noanccad-as £allowre for anss loct tavihoolk-or fnv"kn_ak
‘1__. __F‘l'ﬁeSﬁ' 1tH-be-assesseadoTomuywo TR AR5 IATOUTE St CRtoUT

12.

The teaching staff member teacher will inspect each textbook
returned and may with assess a fine for each lost or damaged
books. The teacher will prepare a report form-in-tripheate (0 be
submitted to the Principal or designee that includes:

a. The name and number of the textbook damaged or lost;

b. The name of the student pupil that lost or damaged a

textbook;
¢, The loss or extent of damage to the textbook; and
d. The amount of the fine assessed, if any.
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STUDENTS
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Care of School Property

In setting fines the teaching staff member teacher may take into
account verified extenuating circumstances.
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Teaching staff members Teachers will not collect fines.
Textbook fines shall be submitted to the Principal or designee.

47,

58.
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A student pupil who finds their lost textbook, after being
assessed and paying a fine, will be reimbursed any fine paid for
the lost textbook but may it be assessed a fine for any damage
done to the book.

The Board of Education may withhold ,Arpapx-l—whe—h&s—ﬂet—p&ld
a4 fine-owed-will notreceive a diploma, transcript, transfer-eard; or
report card until the fine has been duly paid
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[See POLICY ALERT Nos. 218 and 228]

5517 SCHOOL DISTRICT ISSUED STUDENT IDENTIFICATION CARDS

The Board of Education recognizes school building security measures are
important for the safety and welfare of all students, staff, parents, and community
members in school buildings.

In recognizing this important responsibility, the Board requires all pupils in
grades six through twelve to wear and display via a lanyard around the student’s
neck their school district issued identification cards at all times while in school.

Notwithstanding any provision of this Policy, the Principal or designee may
determine that students shall not be required to wear their identification card
during such activities where the wearing of the card would interfere with the
activity or present a safety concern (e.g. physical education class, dance class,
recess).

An Identification Card will be issued to all students in grades six through twelve.
[Required For Any Grades Seven through Twelve

The Identification Card shall have printed on the back the telephone number
for the New Jersey Suicide Prevention Hopeline (NJ Hopeline) and contact
information for a crisis text line pursuant to N.J.S.A. 18A:6-113.1. The
district may, in addition to the telephone number for the NJ Hopeline and
contact information for a crisis text line, provide the contact information for
the National Suicide Prevention Lifeline, a school district crisis center, or any
other mental health support services pursuant to N.J.S.A. 18A:3B-73.2.]

The Principal or designee may require a student to present their Identification
Card at any time during the school day or at any time during a school-sponsored
activity on school grounds.
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Notwithstanding any provision of this Policy, the Principal or designee may also
require students carry their Identification Card at any school-sponsored, off-
campus activity, including but not limited to, field trips or interscholastic sports
programs pursuant to N.J.S.A. 18A:36-43a. The provisions of this Policy shall
not be construed to require a student to carry the Identification Card while
participating in an athletic contest or competition, an activity involving fine arts
or performing arts, or any other activity that the Commissioner of Education
determines does not require the physical possession of an Identification Card. An
Identification Card used in accordance with N.J.S.A. 18A:36-43a shall include,
but need not be limited to, the following information: the student’s name; an up-
to-date photograph; and the current school year.

Any student who fails to have the Identification Card in their possession or fails to
present it when required may be denied access to an event or activity and may be
subject to appropriate discipline.

An Identification Card issued in accordance with this Policy shall not be
considered a government record pursuant to P.L. 1963, ¢.73 (N.J S.A. 47:1A-1 et
seq.), P.L. 2001, c.404 (N.J.S.A. 47:1A-5), or the common law concerning access
to government records.

Pupils will be issued one card every year. A replacement fee of $5.00 will be
charged for all lost identification cards.

N.J.S.A. 18A:3B-73.2; 18A:6-113.1; 18A:36-43
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2432 SCHOOL SPONSORED PUBLICATIONS

The Board of Education sponsors pupil publications as important elements of the
instructional program. Pupils are encouraged to develop skills of written and verbal
communication and to exercise the right to express their opinions freely and responsibly.

The rights of free speech, and free expression of pupils in public schools pursuant to the
First Amendment, are not automatically coextensive with the rights of adults in other
settings and shall be applied in light of the special characteristics of the school
environment. The Board of Education reserves the right to exercise prepublication
control over school-sponsored publications through administrative staff and faculty.
Pupils shall have the right to appeal the exercise of censorship by school district staff to
the Board of Education.

Pupil expression may be restricted, if it can be determined that such expression is
inconsistent with the basic educational mission of the school district and when censorship
action is reasonably related to legitimate educational concerns.

Pupils who violate this policy by expression, publication or distribution of any materials
which are biased or prejudiced, vulgar or profane, unsuitable for immature audiences, or
which do not meet the school district's high standards of learning and propriety consistent

with its educational goals and objectives may be subject to appropriate discipline.

This policy shall be implemented in accordance with regulations to be developed by the
Superintendent. The regulations shall:

A. Identify school district staff responsible for pupil publications;
B. Establish procedures for prepublication review; and

C. Specify procedures for appeal by pupils to the Board of Education with provisions
for prompt decisions to be made at each level.

Web Sites

School-sponsored web sites are also subject to this policy and to the same regulatory
constraints as are print publications.

N.J.S.A. 2C:34-3
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R 2432 SCHOOL SPONSORED PUBLICATIONS

The Board of Education has established guidelines, to which all pupils must adhere, for
distribution in school buildings and/or on school district property of newspapers,

magazines, and other literature (hereinafter "material") not sponsored by the school

district.

A. Prior review: Two complete copies of the material, in the form in which it is to be
distributed, must be submitted to the Principal of each school in which
distribution is planned, at least two school days prior to intended dissemination.

B Unacceptable material
1 "Fighting words": Material directed to or likely to stimulate, urge on or

otherwise produce threatening and/or lawless action;

2. Libelous statements: Material which directs false or disgraceful attacks
against individuals and/or ethnic, religious, or racial groups, tending
thereby to (or being reasonably calculated to) blacken a reputation of
expose such person(s) to public hatred, contempt, ridicule, or censure;

3 Obscene material: Any description, narrative account, or depiction of a
specified body area or specified sexual activity which, by means of
posing, composition, format, or animated sensual details, emits sensuality
with sufficient impact to concentrate prurient interest on the area of
activity (i.e.: hardcore pornography or lewdness);

4, Profane or lewd: Vulgar and rude expression(s) or depiction(s) and
material which abuses or defiles the sacred or revered;

5. Election literature: Law prohibits the distribution to school pupils of
literature favoring or opposing any candidate for the school Board, any
bond issue, proposal, or public question submitted to the voters at any
election; and

6. Other reasons: Material which would significantly disrupt class work or
cause substantial disorder.

C. Appeals: Pupils denied approval may appeal to the Superintendent, who will

complete a review of material submitted within two school days following its
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submission. The decision of the Superintendent may be appealed to the Board or
to the New Jersey Commissioner of Education.

D. Time and place of distribution: Distribution is not permitted at times and in
places where normal educational activity is scheduled, nor on field trips or during
evacuation drills. Distribution is permitted at other times and places, including
athletic contests, concerts, school plays, and on-campus lunch periods.
Distribution is prohibited at places in which such activity would obstruct passage
of persons and/or cause a safety hazard (as specified by rules of each school
building).

E. Manner of distribution: Approved material may be distributed only by pupils
within the school in which they are enrolled and in such a manner that:

L, No person within the school is made to feel the material is being forced
upon him/her; and

2. The place of distribution (or any part of the school and grounds within
seventy-five feet) does not become littered. Al distributed material
dropped within the area must be removed by the persons distributing the
material. (Waste containers provided on request).

F. Discipline: A pupil violating any of the above provisions will be subject to
disciplinary action, including suspension or in cases of unappoved/illegal
activities, expulsion. In the event suspension or expulsion is deemed warranted,
the matter shall be handled in accordance with rules and policies of the district.

Issued: 14 June 2011
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1648.13 SCHOOL EMPLOYEE VACCINATION REQUIREMENTS

M

In accordance with Executive Order No. 253 signed by the Governor of New
Jersey on August 23, 2021, the Board shall adopt and maintain a policy that
requires all covered workers to either provide adequate proof that they have been

fully vaccinated or submit to COVID-19 testing at a minimum of one to two times
each week.

This requirement shall take effect on October 18, 2021, at which time any covered
workers that have not provided adequate proof to the school district that they are
fully vaccinated must submit to COVID-19 testing at a minimum of one to two
times each week on an ongoing basis until fully vaccinated.

For purposes of Executive Order 253 and this Policy, “covered workers” shall
include all individuals employed by the Board of Education, both full and

part-time, including, but not limited to, administrators; teachers; educational
support professionals; individuals providing food, custodial, and administrative
support services; substitute teachers, whether employed directly by the Board of
Education or otherwise contracted; contractors; providers; and any other
individuals performing work in the school district whose job duties require them
to make regular visits to the school district, including volunteers. Covered
workers do not include individuals who visit the school district only to provide
one-time or limited duration repairs, services, or construction.

A covered worker shall be considered “fully vaccinated” for COVID-19 two
weeks or more after they have received the second dose in a two-dose series or
two weeks or more after they have received a single-dose vaccine. Individuals
will only be considered fully vaccinated after they have received a COVID-19
vaccine that is currently authorized for Emergency Use Authorization (EUA) by
the United States Food and Drug Administration (FDA) or the World Health
Organization (WHO), or that are approved for use by the same.

Workers who are not fully vaccinated, or for whom vaccination status is
unknown, or who have not provided sufficient proof of documentation, shall
be considered unvaccinated in accordance with the provisions of Executive Order
253,

Covered workers shall demonstrate proof of full vaccination status by presenting
any of the following documents if they list COVID-19 vaccines currently
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authorized for EUA by the FDA or the WHO, or that are approved for use by the
same, along with an administration date for each dose:

L. The Centers for Disease Control and Prevention (CDC) COVID-19
Vaccination Card issued to the vaccine recipient by the vaccination
site, or an electronic or physical copy of the same;

2 Official record from the New Jersey Immunization Information
System (NJIIS) or other State immunization registry;

3. A record from a health care provider’s portal/medical record
system on official letterhead signed by a licensed physician, nurse
practitioner, physician's assistant, registered nurse, or pharmacist;

4. A military immunization or health record from the United States
Armed Forces; or

5. Docket mobile phone application record or any State specific
application that produces a digital health record.

The Board of Education’s collection of vaccination information from covered
workers shall comport with all Federal and State laws, including, but not limited
to, the Americans with Disabilities Act, that regulate the collection and storage of
that information.

To satisfy the testing requirement of Executive Order 253 and this Policy, an
unvaccinated covered worker must undergo screening testing at a minimum of
one to two times each week, to be determined by the Superintendent of Schools.

An unvaccinated covered worker is required to submit proof of a COVID-19 test.
The unvaccinated covered worker may choose either antigen or molecular tests
that have EUA by the FDA or are operating per the Laboratory Developed Test
requirements by the U.S. Centers for Medicare and Medicaid Services.

Where a Board of Education provides the unvaccinated covered worker with
on-site COVID-19 test(s), the school district may similarly elect to administer or
provide access to either an antigen or molecular test.

If the covered worker is not working on-site in the school district during a week
when testing would otherwise be required, the Superintendent or designee may
not require the worker to submit to testing for that week. This requirement shall
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not supplant any requirement imposed by the Board of Education regarding
diagnostic testing of symptomatic workers ot screening testing of vaccinated
workers.

The Board of Education shall track test results required by Executive Order 253
and must report those results to the local public health department.

Nothing in Executive Order 253 and this Policy shall prevent a Board of
Education from revising this Policy to include additional or stricter requirements,
as long as such revisions comport with the minimum requirements of Executive
Order 253.

Executive Order 253 authorizes the Commissioner of the Department of Health

(DOH) to issue a directive supplementing the requirements outlined in Executive

Order 253, which may include, but not be limited to, any requirements for

reporting vaccination and testing data to the DOH. Actions taken by the

Commissioner of the DOH pursuant to Executive Order 253 shall not be subject

to the requirements of the Administrative Procedure Act, N.J S.A. 52:14B-1
et seq.

This Policy shall be supplemented by Policy 1648.11 — Appendix A, which shall
include the school district’s protocols implementing the provisions of this Policy.

The Superintendent is authorized to implement revisions to provisions in this
Policy based on any subsequent Executive Orders or any additional mandates that
affect any provisions of this Policy. Any such revisions in this Policy shall be
submitted by the Superintendent to the Board of Education for ratification if the
Board cannot approve such revisions before the effective date.

Executive Order 253 — August 23, 2021

APPENDIX A — District Protocols

The district shall require all covered workers as defined by Executive Order 253
to submit a record of their vaccination to the Superintendent’s office or
affirmatively indicate that they do not intend to be vaccinated and therefore be
subject to weekly testing.
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The Superintendent or designee shall maintain a current list of all covered
workers who have verified their vaccination status and a current list of all covered
workers not fully vaccinated who must be tested, at minimum, once Or twice
weekly. These lists shall be kept confidential and considered part of the covered
worker’s medical file.

Covered workers who are unvaccinated shall report their proof of testing to the
district or by signing an attestation form promulgated by the Superintendent. The
attestation form will require that the covered worker, under penalty of law, certify
(1) the date the specimen was collected from the covered worker; (2) confirmation
that the test result was negative for COVID-19; (3) agreement that the covered
worker will maintain a copy of the test result; and (4) agreement that the covered
worker will produce a true copy of the test result to the district upon request.

The Superintendent or designee shall review the list of covered workers who are
not fully vaccinated to confirm that all listed employees have submitted proof of
testing.

A casual covered worker (including those paid hourly, per diem, or through a
stipend), who is not fully vaccinated who does not comply with the testing
requirements outlined in this policy shall not be eligible to continue to work and
shall not be eligible to work again during the period Executive Order 253 is in
effect unless they resume submission of proof of testing and are granted
permission to become cligible for work again by the Superintendent or designee.

Adopted: 16 November 2021
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Section 1: Description of Nursing Services

The Manasquan School District gchool Nursing Departmentp rovides
quality care, health services and supportto all students, faculty, and staff of
the district. As the health consultant for each school, nursing services
providedto all students include:

Carrying out the written orders of the medical home and standing orders of
the school physician

Conducting health screening which include scoliosis (ages 10 — 18), height,
weight, blood pressure, hearing, and vision

Monitoring vital signs and general health status for students suspected of
being under theinfluence of alcohol and controlled dangerous substances
Maintaining studenthealth records

Recommendingto theschoolp rincipal those students who shallnot be
admitted or retained in the scho ol building based ona parent’s failureto
provide evidence of a child’s immunization

Annually reviewing student immunizationrecords to confirmwith the
medical home that the medical condition for the exemption from
:mmunization continues to beap plicable

Recommending to theschool physician exclusion of students who show
evidence of communicable disease

Directing and supervising the emergency administration of epinephrine and
training school staff designated to serveas delegates

Administering medication and Mantoux Tuberculin as outlined in the
standing orders

Directing and supervising the health services activities of any school staffto
whom the certified school nurse has delegated anursing task

Classroom instruction in arcas related to health

Reviewing and summarizing available health and medical information
regarding the students and transmitting a summary ofrelevant healthand
medical information to the Child Study Team o1 to satisfy 504 requests
Writing and updating, at least annually, the ‘ndividualized health careplan
and the individualized emergency health care plan provisions for any student
who requires them

Tmplementing and assisting in the development of healthcare procedures for
students in the event of an emergency

Instructing teachers on communicable disease, infection control and other
health concerns



e Ensuringnew students provide documentation of a physical exam upon
entry

e Ensuringcompliance for Athletic Exams within one year of student’s
participationand coordinating the provision of Athletic Exams for students
with no medical home

e Arrangingaphysical exam, when necessary, for working papers and provide
supporting do cumentation

Section 2: Summary of Medical Needs of Students
Severity ofhealth concerns for students can be classified in the following manner:.
Level I: Nursing Dependents:

Nursing dependent students require 24 hour/day, frequently one-to-one, skilled
nursing care for survival. Many are dependenton technological devices for
breathing (i.e. a studentona ventilator) and/or require continuous nursing
assessment and intervention. Without the use of the correct medical technology
and nursing care, the student will experienceirrev ersible damage or death.

Level IT: Medically Fragile:

Students with complicated health care needs in this category face each day with
the possibility ofa life-threatening emergency requiring the skill and judgment ofa
professional nurse.

Examples may includebutare not limited to: severe seizure dis orderrequiring
medication, severe asthma, sterile procedures, tracheostomy care with suctioning,
an unstable or newly diagnosed diabetic with unscheduled blood sugar monitoring
and insulin injections, diabetes with insulin pumps requiring monitoring and
asthmatics requiring nebulizer treatments

Level TII; Medically Complex:

Students with medically complex concerns require daily treatments or close
monitoring by a professional nurse. They may have unstable physical and/or
social/emotional conditions and thepotential fora life-threatening event may exist.
Examples include, butarenot limited to, ADHD and on medication, anaphylactic
event, cancer, immune disorders, moderate to severe asthma (requiresuse of
inhaler and peak flow monitoring), adolescent pregnancy, time-sensitive
medications, medications with major side effects, unstable metabolic conditions,
continuous or intermittent oxygen, and complex mental or emotional disorders.
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Level IV: Health Concerns:

At this level the student’s physical and/or social/emotional condition is currently
uncomplicated and predictable. Occasional monitoring is required, varying from
biweekly to annually. Examples include, butarenot limited to, dental disease,
migraine headaches, sensory impairments, diabetes self-managed by the student,
dietary restrictions, eating disorders, orthopedic conditions requ iring
accommodations and encopresis.

MANASOUANELEMENTARY SCHOOL
Grade Levels: Pre-Kindergarten — 8% Grade

Student Population: 512
General Education Enrollment: 424
Special Education Enrollment: 88

Total Students with Medical Involvement:

Level I: Nursing Dependent 0
Level IT1: Medically Fragile 8
Level IIT: Medically Complex 49
Level IV: Health Concerns 146

MANASQUAN HIGH SCHOOL
GradeLevels: 9th -12th Grade

Alternative School

CLI/ALB School

Student Population: 974
General Education Enrollment: 831
Special Education Enrollment: 143

Total Students with Medical Involvement:

Level I: Nursing Dependent 0
Level II: Medically Fragile 26
Level III: Medically Complex 52
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Level IV: Health Concerns 430

Health concerns include one studentwith Addison’s Disease, one student with
Hypertrophic Cardiomyop athy, one with Cystic Fibrosis, four living with Type 1
Diabetes Mellitus, two living with cancer, two students requiring urethral
catheterization, two with encopresis, one diagnosed with COVID-1 9longhaul, 18
with life threatening food allergies, and over 300 students who haverep orted
testing positive for COVID-19,and are of potential health concerns as “COVID
Athletes”. Many studentshave ADHD, two of which take medication at school. 32
students have a mentalhealth diagnosis thatincludes depression or anxiety. Two
students have medication authorization for the administration of anti-anxiety
medications while in school. 40 students reportasthma, four students havea
convulsive disorder and 64 reporta food allergy or seasonal allergy, with an
associated Asthma ActionPlan, Seizure Action Plan or Food Allergy Plan.

Section 3: Nursing Services in Emergency Situations

o Schoolnurseshavethemost significant rolein providing services during
emergency situations. Their services include:

o Emergency administration ofepinephrine via Epipen

o Carcofanypupil who becomes injured or ill whileat school or during
participation in scho ol sponsored functions

e Transportationand sup ervision of any pupil determined to bein immediate
need of care

o Notificationofparentsor legal guardians ofany pupil determined to bein
need of immediate medical care

o Administration of medication for pup ils requiring epinephrine

e Use of cardiopulmonary resuscitation

o Use of the automated external defib rillator (AED)

e Involvementoflocal emergency medical services

o Section 4: Nursing Assignments by School

The Manasquan School District has three full time nurses:

Elena Blewitt, RN, CSN Full Time in Manasquan High School ]

Margaret Ciufo, RN, ILNC Full Time in Manasquan Elementary School

Jacqueline Szenzenstein, BSN,RN, CSN 1, Time in Manasquan High School, 2 Time
| in Manasquan Elementary School
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Section 5: Nursing and Medical Services Provided to Nonpublic Schools: The
Manasquan School District does not have any non-public schools within school
boundaries.

Additional Roles:

The Certified School Nurse in the Manasquan School District has a multitude of
roles within the scope of professional practice. Inan ongo ing effort to ensure
children remain healthy and ready to learn, the schoolnurse takes on theroleof
health care provider, investigator, communicator, collaborator, counselor, educator,
child advocate, community liaison, recorder, screenct, first responder and manager.

Health Care Provider

Within therole of health careprovider, the school nurse uses the nursing process,
which includes assessing, planning, implementing, and evaluating the nursing care
in an ongoing manner. School nurses carry out the development of individualized
health care plans (IHCPs), and emergency care plans for each student with acute or
chronic health concerns.

Investigator

As investigator, the school nurse seeks information regarding health histories,
health practices, ris kybehavior trends, environmental concerns, safety issues,
communicable disease patterns and current health information relevantto the
practice of schoolnurs ing. Consultations withp arent/guardians, physicians, s cial
workers, therapists, healtha gencies, administrators, teachers, guidance counselors,
student assistant counselors, child psychologists, physical therapists, behaviorists,
learning disability couns elors, case managers, resource officers, law enforcement
officers, cafeteria, custodial and maintenance staffare sought in order to gather
information. Three particular areas the school nurse investigates regularly include
justification for requests from parents to provide long-term physical education
excuse for their student, requests for home instruction withouta pres cribed
treatment plan of return to school, and students enrolled and admitted without
vaccination records provided to the health office.

Communicator

As communicator, the school nurseuses a varied approach to share relevant
information with students, parents, staff members, physicians, administrators,
health care agencies, and government entities. Telephone conferences, pers onal

letters, certified letters, e-mail communications, website up dates, personal
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conferences, departmental meetings, Intervention and Referral Services (I&RS),
Child Study Team meetings, re-entry meetings, Zoom video meetings and
interactive webinars represent some ofthe methods and forums n which health
information is communicated.

Collaborator

The school nurse collaborates with nurses within the district, with nurses from the
sending districts, from our Magnet and Vocational Schools, our School Physician,
and privatecare providers on a daily or as needed basis. This process involves
maintaining confidentiality in shared group knowledge of the client, effective
communication and decision making for best client outcomes. Often functioning
autonomously as the medical officer of thebuilding, the School Nurse practices
responsively, resp ectfully, assertively, and with accountability as she collaborates
with other disciplines in the district. Theinterdisciplinary collaboration ofthe
nutse is demonstrated with the I&RS team, Crisis Team, CodeBlue Team, Safety
and Security Team and COVID-1 9 committee. This interprofes sional and
interdisciplinary partnership creates a team approach designed to workona
common goal for improved outcomes ofthe students and populationserv ed.
Unscheduled and impromptu interprofessional and interdisciplinary collaborative
interactions occur throughoutthe schoolnurse’s day, through a shar ing of skills
and knowledge to improvethep opulation’s quality of care, most especially now
and throughout the COVID-19 pandemic as guidelines change for self-isolation
and self-quarantine of COVID p ositive and COVID close contact individuals.

Counselor

The school nurse serves in the role of counselor to students, their parents, staft and
faculty regarding health issues and personal concerns. Students, staffand faculty
presentto thenurse with mild to moderate anxiety secking direction and methods
of non-pharmacological management. The schoolnurse assesses and initiates
immediate therapeutic intervention. Relaxation techniques such as diaphragmatic
breathing and guided imagery are demonstrated, before considering further
intervention. Referrals are made to school psychologists, student assistant
counselors, guidance counselors, physicians or mobile crisis responders as needed.

Educator

The role of educatoris a vital role for the Certified School Nurse. Informal
teaching takes place continuously on a one-on-one basis during the delivery of care
to students and staff. Staff education on health topics (asthma, aller gies, diabetes,

child abuse, convulsive disorder, basic first aid) is provided at inservice meetings
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or in small groups as needed throughouttheyear. The Certified School Nurse
conductsinservice for staff delegates on the assessment and treatment of
anaphylaxis due to an acute allergic reaction andthe administration of Epinephrine
Injection. Additionally, the school nurse conducts inservice on the assessmentand
treatment of students living with diabetes presenting with hypoglycemia dueto a
dangerous drop in blood sugar and the administration of Glucagon Injection.
Parent education is provided through written materials and private dis cussions.

Child Advocate

As child healthcare advocates, school nurses work closely with staffand families
to facilitate that health needs are :dentified and accommodations are met. This can
be a meeting with staffregarding the healthcare needs and allowances ofa
particular student, a group of students, or representing a student in a court of law.
Advocacy extends to include referrals to health agencies, anti-bullying officers,
community programs, and the Division of Youth and Family Services.

Community Liaison

In the role of community liaison, the school nurse works with local groups and
organizations to bring special programs into the school, and the school out to the
community. Students and staffhave benefitted from the walks for Juvenile
Diabetes, the Epilepsy Foundation, the Influenza and COVID-19 Vaccination
program, and the Manasquan First Aid Friends and Family Lifesaver Program.

Recorder

A time consumingrole of the schoolnurse s therole of recorder. A legal health
record (State of New Jersey Health History and Appraisal -A45)is maintained
apart fromthe academicrecord, for each student. Additionally, each visit to the
health office is documented to includethe date, timeand chief comp laint, nursing
assessment, plan of care, and referral to other professionals if indicated. An
accurate account of each student’s visit to the health office is maintained through
the Genesis program and can reflect patterns of behavior, medical, psychological
or environmental issues in the classroomor in the home. Written correspondences
from parents or healthcarep roviders are incorporated in the student’s health
record. Datamustbe collected and recorded for statehealth agencies related to
immunizations, communicable diseases such as MRSA, and COVID-19, waste
managementofneedles and syringes, drug testing for illicit substances, yearround
sports participation and employee injuries and workman’s compensation.

Screener



Each year theschoolnurse conducts screening for student height, weight, blood
pressure, vision, hearing and scoliosis metrics. The measurements are assessed and
recorded on the student’s A-45. Referralsto follow up with a physicianare made to
parents based on these screenings. Screenings are critical and have detected visual
impairments, hearing deficiencies, morbid obesity, hyp ertension, scoliosis and self-
mutilating behavior that may have gone undetected if screenings were not done.

First Responder

The School Nurse maintains certification in Basic Life Support (BLS), Advanced
Cardiac Life Support (ACLS), Cardiopulmonary Resuscitation (CPR),and theuse
of an Automated External Defibrillator (AED). The schoolnurse is a member of
the Code Blue (emergency cardiacresp onse) Team.

Manager

With the variety ofroles the school nurse takes on and the variety of needs that
must be balanced at any pointin time, the school nurse takes on therole of
manager. In the school setting, it is essential to assertively manage any health
problems thatare likely to compromise learning. For this reason, school health care
providers prioritize concerns and assign health services staffin a way that achieves
this goal. The assignment ofschool nurses in the Manasquan School District must
not be based solely on the studentp opulation. Consideration mustbe given for the
special educationp opulation, and severity ofhealth concerns presentin each
building. Severity codingcan be broken down into four levels: Nursing
Dependent, Medically Fra gile, Medically Complex, and Health Concerns.

Manasquan High School — Sports Program

The sports programhas always been an added respons ibility for the schoolnurse.
In 2021-2022 over 1000 sports applications were reviewed for sports participation
at the high school, many of which required remediation. Currently, the school
nursereceives, reviews, remediates, and processes sportp hysicals for all students
intending to participate in sports in each of the three seasons. Allsport physicals
must bereviewed by the school nurse, before they arereviewed, signed and
approved by theschoolp hysician, prior to consideration for eligibility. 875 sports
physicals have been reviewed, remediated,and approved for participation to date,
for Fall and Winter competition with another 400 expected for Springsports.

Additionally, district students attending county vocational schools (Magnet
9



Schools) are processed through the MHS school nurse prior to patticipation. Over
2000 sports physical packets and health history update questionnaires are
reviewed, interpreted, remediated if necessary and eventually cleared for
participationannually. Inthe month ofSep tember the health office is busy with
Epinephrine and Glucagon injection delegate inservice, reviewing and updating
health records, obtaining medication authorization, creating individual care plans,
meeting with faculty to discuss students health concerns, tracking the status of
provisional students, and transferring health files in and out ofthe districtdueto
transfers to and from other schools.
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Manasquan School District Curriculum 2022-2023 Document P

Visual and Performing Arts

Foundations in Art*

Written: August 2015%; August 2019; revised August
2021

Introduction to Sculpture

Written: June 2009; revised August 2015; revised August 2021

AP Studio Art 3-D

Written & Approved by College Board August 2016;

AP Studio Art 2-D

Written & Approved by College Board August 2016;

AP Studio Art: Drawing

Written & Approved by College Board August 2016;

Written: June 2009; revised; June 2010; August

Fine Arts 2015; revised August 2021
Cultural Arts (Crafts) Written: August 2017; revised August 2021
Ceramics Written January 2012; revised August 2015: revised August 2018; revised August 202

Graphic Design

Written June 2011; revised August 2015; revised August 2018; revised

August 2021

Painting Written August 2016; revised August 2021
Written August 2018; revised 2019; revised
Art | August 2021

Digital Photography |

Written August 2019; revised August 2021

Digital Photography I

Written August 2020; revised August 2021

Music Theory

Written: August 2010; August 2015; revised August 2021

Arts/Music Practicum®

Written: August 2012; revised August 2021

Improv Jazz |

Written August 2012; revised August 2015; revised August 2021

Improv Jazz I

Written: August 2012; revised August 2015; revised August 2021

Warrior Band

Written: August 2012; revised August 2015; revised August 2018

Symphonic Choir

Written: August 2017; revised August 2021

Entertainment Technology | &1l
(formerly TV Production)

Written: August 2017; revised August 2021

Fundamentals of
Musicianship/Introduction to Music *

Written in 2018; revised August 2019%; revised August 2021

Music Production

Written August 2019; revised August 2021

Introduction to Dance

Written September 2019; revised August 2021

Dance Il

Written August 2020; revised August 2021

Advanced Dance

Written August 2020; revised August 2021

A.P Music Theory

Written August 2016*; revised August 2021

The History & Evolution of TV & Film

Written August 2021




Podcasting

Written August 2021

Musical Theatre

Written August 2021

Business & Technology

Introduction to Business
Principals of Accounting
Accounting Il

AoVt S -

Communication and Creative Media

Introduction to Engineering Design
(Project Lead the Way)

ARIMES RO R

Principles of Engineering
(Project Lead the Way)

Written: August 2010; revised August 2012; August 2015; revised August 2018

Written: June 2004; revised August 2010; August 2015; August 2018

Written August 2020

Revised: June 2007; August 2010; revised August 2017; revised August 2018; revised Augus

2021 (formerly Multimedia Tech)

Written: August 2021

Written: August 2021

Digital Electronics (Project Lead the
Way)

Written: August 2022

Civil Engineering & Architecture
(Project Lead the Way)

Written: August 2022

Principles of Biomedical Science
(Project Lead the Way)

Written: August 2022

Human Body Systems (Project Lead
the Way)

Written: August 2022

Microsoft Suite

Written August 2019; revised August 2021

Information Technology

Written August 2019

Financial Planning

Written August 2019

Sports Marketing & Entertainment
Management

Written: August 2020

Entrepreneurship

Written: August 2017; revised August 2018

English

English |

English | Honors

enghsnt it~y -

English Il

English Il Honors

enghsn i mieimg-

English 1l

English lll Honors

B e -

English IV

Enphairy . =]

English IV Honors

el e e e

AP Language & Composition
AP Literature & Composition
Screenwriting

Sueenwi?'s ——

Written: June 2009; revised: June 2010; August 2015; August 2017; revised August 2019;
revised August 2021
Written: August 2014; August 2017; revised August 2019: revised August
2021
Written: March 2015; revised August 2017; revised August 2019; revised August 2021
Written: March 2015; revised August 2017; revised August 2019: revised August 2021
Written: August 2017; revised August 2021
Written: June 2009; revised April 2010; revised
August 2012; revised August 2017; revised
August 2021
Written: June 2009; revised 2010; June 2012; August 2017; revised August 2018
Written: June 2009; revised 2010; June 2012; August 2017

Written & approved by College Board June 2007

Written & approved by College Board June 2007

Written: August 2010



Introduction to Acting

Written: August 2010

Writing

Written: August 2011

Movies, Films & Flicks

Written: June 2015

Journalism Workshop

Written: August 2012

Yearbook/Print Media Il

Written: June 2012; Revised August 2019

ACE (Special Education) Written August 2018
ESL Written August 2018; revised 2019
Life Skills (Special Education) Written August 2018
Freshman Seminar Written August 2019
The Writing Process Written August 2019

LGBQT/DPC Infusion Grades 9-12

Written/Infused August 2020 (Ongoing)

Industrial Arts

Advanced Woodworking Written August 2019

Construction Technology Written August 2020

Materials and Methods for

Technology | Written August 2020

Materials and Methods for

Technology Il Written August 2020

Woodworking Written August 2015

Math

Algebra | Written: July 2011; revised August 2017
Algebra Il Written: April 2011; August 2017

Advanced Algebra Il

Written: August 2020

Algebra Honors

Written: June 2009; revised August 2011; August 2017

Algebra Concepts

Written: July 2011; August 2017

College Algebra

Written August 2021

Geometry Concepts

Written: August 2011; August 2017

Geometry

Written: August 2011; August 2017

Geometry Honors

Written: August 2011; August 2017

Pre-Calc

Written: August 2011; August 2017

Pre-Calc Honors

Written: August 2011; August 2017, revised August 2022

Calculus

Written: 2004; revised 2009; August 2012; revised August 2019

Calculus Honors

Written: August 2012; revised August 2019

AP Calc AB Written & approved by College Board August 2010
AP Calc BC Written & approved by College Board August 2010
Consumer Math Written: January 2006; revised: August 2012
Statistics Written: August 2012; revised August 2018

AP Statistics

Written & approved by College Board September 2015; revised August 2018

AP Computer Science Principal

Written & approved by College Board July 2017; revised August 2018

AP Computer Science A

Written & approved by College Board 2019



Physical Education & Health

Phys Ed |

rhyseM L =

Phys Ed Il

B L R

Phys Ed Il

e B - e e ———

Phys Ed IV

iy = ==

Health |

mealuty - e

Health I11/Drivers Ed

e e

Health 1l

Hleal - . =]

Health IV
Sports Injury Management
Coaching Team Sports

Peers

Written: August 2017; revised 2018; revised August 2022
Written: August 2017; revised 2018; revised August 2022
Written: August 2017, revised 2018; revised August 2022
Written: August 2017; revised 2018; revised August 2022
Written: August 2017; revised 2018; revised August 2022
Written: August 2017; revised 2018; revised August 2022
Written: August 2017; revised 2018; revised August 2022

Written: August 2017; revised 2018; revised August 2022
Written: August 2012; revised August 2022

ritten: August 1993; revised August 2012; revised August 2022

| Written: August 1993; revised August 2012; revised AUBUSE 228 ——————

Written: 2018; revised August 2022

Academy of Health & Careers

Coordinator: Claire Kozic

Dynamics of Health Care
Medical Terminology
Nutrition

Nutrition Across the Life Span
Emergency & Clinical Care

Fundamentals of Health & Wellness

Written: August 2010; revised August 2015; revised August 2018
Written: August 2012; revised August 2018
Written: August 2010; revised August 2012; revised August 2018
Written: August 2013; revised August 2018
Written: August 2010; revised August 2018
Written: August 2017; revised August 2018

Science

Lab Environmental Science
Lab Integrated Marine Science
Lab Bio Honotrs

g e ===

Lab Bio

AP Chemistry

A Y

Lab Chemistry Honors

b Ay e s

Lab Chemistry

dl e e e ]

Lab Physics Honors

L R

Lab Physics

Aab Fiyo®-

Lab Anatomy/Physiology
Lab Marine Science

Astronomy/Meteorology
AP Environmental Science

ritten August 2016; revised August 2018; revised August 2021

w
Written August 2016; revised August 2021

Written August 2016; revised August 2021
Written August 2016; revised August 2021
Written & approved by College Board 2012; revised August 2021
Written: June 2005; revised August 2012; revised August 2021
Written: June 2010; revised August 2020; revised
August 2021
Written August 2016; revised August 2021
Written August 2016; revised August 2020; revised August 2021
Written August 2016; revised August 2021
Written August 2016; revised August 2018; revised August 2021
Written August 2016; revised August 2018; revised August 2021
Written & approved by College Board August 2017; revised August 2021
Written & approved by College Board August

AP Biology 2010 ; revised August 2018; revised August 2021
Botany Written August 2019; revised August 2021
Forensics Written August 2019; revised August 2021

AP Physics

Written & approved by College Board July 2020




Science in the Kitchen

Written: August 2022

Social Studies

Entrepreneurship

Written: August 2017; revised August 2018; revised August 2022

US History | Written: April 2011; revised August 2015; revised August 2022
US History | Honors Written: June 2011; revised August 2015; revised August 2022
US History Il Written: April 2011; revised August 2015; revised August 2022

US History Il Honors

Written April 2011; revised April 2012; revised
August 2015; revised August 2022

AP American History

Written & approved by College Board 2007

Sociology

Written: April 2010; revised August 2015 no longer offered

Civics

Written August 2021; revised August 2022

History of Sports in America

Written: August 2017; revised August 2022

AP Psych

Written & approved by College Board 2007

Psychology

Written: April 2010; revised August 2015 revised August 2022

Holocaust/Genocide

Written: July 1998 revised: August 2012

Economics

Written: June 2010; revised August 2015; revised August 2022

World History Honors

Written: April 2009; revised August 2015; revised August 2022

World History

Written: April 2009; revised August 2015; revised August 2019; revised
August 2022

Civic Action in Democracy

Written: August 2022

Historical Perspective, Research &

Debate-1770’s to Today

Written: August 2022

AP World History

Written and approved by College Board September 2016

AP Human Geography

Written and approved by College Board September 2016

AP US Government & Politics

Written & approved by College Board 2017; August 2018

AP Macro/Micro Economics

Written & approved by College Board 2018;
revised August 2022 (adapted to year-long
courses)

LGBQT/DPC Infusion Grades 9-12

Written/Infused August 2020

Academy of Public Safety

Public Safety |

Written: August 2017, revised August 2019

Public Safety Il

Written: August 2017

Criminal Investigations

Written: August 2017; revised August 2019

Introduction to Criminal Justice

Written: August 2018

Introduction to Criminology

Written: August 2018

Introduction to Criminal Justice

Written: August 2018

Public Safety Internship

Written August 2019

World Language

ltalian |

Written: July 2015; revised August 2021

Italian Il

Written August 2016; revised August 2017; revised August 2021

Italian Il Honors

Written August 2016; revised August 2017; revised August 2021




Italian Il

Written August 2017; revised August 2021

[talian Ill Honors

Written August 2017; revised August 2021

Italian IV

Written: 2018; revised August 2021

Italian IV Honors

Written: 2018; revised August 2021

AP [talian Written and approved by College Board August 2019; revised August 2021
Written: August 2007; revised August 2011; revised 2014; revised August 2018; revised Aug
French | 2019; revised August 2021
French Il Written: June 2009; August 2011; revised 2014; revised August 2021
French Il Honors Written: August 2012; revised 2014; revised August 2021
French Il Written: August 2012; revised 2014; revised August 2021

French Il Honors

Written: August 20; revised 2014; revised August 2018; revised August
2021

French IV

Written: July 1997; revised: August 2012; 2014; revised August 2021

French IV Honors

Written: July 2012; revised 2014; revised August 2018; revised August
2021

French V

Written: July 2012; revised 2014, revised August 2021

AP French Language & Culture

Written & approved by College Board 2009; revised August 2021

Introduction to Spanish

Written: June 2012; revised August 2015; revised August 2021

Spanish |

Written: July 2010; revised: July 2012; August 2015; revised August 2018; revised
August 2021

Spanish Il

Written: August 2017; revised August 2021

Spanish Il Honors

Written: 2000; revised: July 2012; August 2015; revised August 2018; revised August
2021

Spanish llI

Written: August 2017; revised August 2021

Spanish Ill Honors

Written: July 2000; revised: August 2012; August 2015; revised August 2019; revised Augus
2021

Spanish IV Written: July 2011; revised: August 2015; revised August 2021
Spanish IV Honors Written: August 2011; revised: August 2015; revised August 2021
Spanish V Written: July 2005; revised August 2012; August 2014; revised August 2018; revised August

Spanish AP Language & Culture

Written & approved by College Board 2014; rewritten August 2017, revised August 2021




Language Arts Literacy K-8

Written: August 2015; revised Au

ust 2016; revise

d August 202

1

Mathematics K-8

Written: August 2011; revised August 2012; revised August 2017;

revised August 2020 (Ready Math), revised August 2022 Grades 6-8 (Ready Math)

Algebra | (HS Course of Study)

Written August 2015; revised August 2017

Science K-8

Written August 2015; revised August 2016; revised August 2021

Social Studies K-8

Written: May 2006; revised: August 2012; revised August 2017; revised August 2018; revise

August 2022

Stem Grade 7

Written: June 2015; revised August 2019

Stem Grade 8

Written: August 2016; revised August 2019

Visual & Performing Arts
(Cultural Arts Through Literacy)

Written: August 2009; revised August 2014; revised August 2017; revised 2018; Written Au

2021

Technology Literacy

Written: August 2016

Comprehensive Health & Phys Ed

Written: August 2007; revised: August 2011; revised August 2015; revised August 2022

French | (HS Course of Study)

Written: August 2007; revised August 2011; revised August 2014; revised August

2019; revised August 2021

Spanish | (HS Course of Study)

Written: July 2010; revised: July 2012; August 2015; revised August 2019; revised

August 2021

Physical Education/Adaptive PE

Written August 2015; revised 2019 (Adaptive PE)

LGBQT/DPC Infusion (SS &ELA)
Grades 9-12

Written/Infused August 2020 (Ongoing)

Social and Emotional Learning
(Grades 6-8)

Written: August 2022

Introduction to Band (Grade 4)

Written: August 2022

Podcasting (Grades 6-8)

Written: August 2022

—
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Manasquan School
District Mentoring Plan Document R
2022-2023

Mentoring

Mentoring is required for all first-year teachers and is also suggested for teachers new to the district. The district
may differentiate the requirements of a mentee who already has a standard teaching certificate.

Goal:

Assist first-year teachers and teachers new to the district in the performance of their duties and
adjustment to the challenges of their teaching assignment

Help our new teachers become an integral part of our learning community

Improve the effectiveness of new teachers

Enhance teacher knowledge of and strategies related to the New Jersey Student Learning Standards
Reduce novice teacher attrition

Administrators will determine mentor eligibility through a qualification review form.

Mentor & Mentoring

A mentor is a consultant, a collaborator and a coach

A mentor is a person who supports and tutors his colleague in the art of teaching

A mentor must be understanding, supportive, innovative, knowledgeable, open-minded, and committed
A mentor answers or finds the answers to his colleagues guestions no matter how mundane or
monumental

A mentor encourages his mentee, listens carefully, and provides suggestions

A mentor must be professional, positive, and reliable

A mentee must feel he/she can safely reveal the true nature of his/her teaching experience and his/her
thoughts

Mentoring is a reflective process for both parties that enables the novice teacher to experiment, take
risks and improve his/her teaching

All discussions between a mentor and his mentee are confidential

Responsibilities

Mentor

meets with assigned mentee for one full school year

meets at least once/week for the first 8 weeks of the teaching assignment
provides confidential support and guidance

models strong instructional practices

discusses effective teaching strategies & resources

observes the novice teacher

shares feedback

leads mentee in guided self-assessment on district’s teacher practice instrument



= identifies in collaboration with mentee strengths and areas needing improvement

= works with mentee to develop lesson plans

= problem solves

= helps mentee transition from training to reality

= develops in collaboration with the mentee a New Teacher Induction Action Plan

= maintains a monthly log of contact hours with the mentee which is submitted to district mentor
coordinator

= *for Alternate Route candidates: aligns support to mentee’s preparation curriculum

Mentee

= keeps a journal in which he/she records weekly (minimum) reflections of teaching, instructional
strategies, classroom management, and questions/concerns to discuss with mentor

= maintains a monthly log which is turned into his/her supervisor or principal

= develops a New Teacher Induction Action Plan in collaboration with mentor

= meets at least once/week for the first 8 weeks of the teaching assignment

= meets with assigned mentor for one full school year; pro-rated for part-time teachers

= observes mentor a minimum of once/month

= observes teachers in other departments

»  attends new teacher workshops or assigned workshops

Administration of Program

»  Director of Curriculum & Instructor oversees program (also a member of the ScIP at MHS)
= ScIP ensures that the program guidelines are adhered to & mentees receive the needed support and
professional development
= Meetings with mentor/mentee are held at the beginning of the program to discuss guidelines
= Logs are turned into the Director of Curriculum & Instructor; a copy is sent to the Board Office
= Board Office is responsible for paying Mentor
o Mentee pays mentor for service
o Paymentis deducted from the mentee’s pay check per pay check (2x/month)

o Fee for mentorship is $550 for a CEAS and $1,000.00 for a CE (Certificate of Eligibility) (pro-rated
based on number of weeks of mentoring provided).

o Mentor receives payment in June
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