Mistrict Enrollment; November 30, 2020

DOCTMENT A

DISTRICT Full Shared Time | Full Time Shared Tima Total
Time Students Students Sludents Student
Students FTC 20 PTC 20 Count
LLD LLD
| Avon 29 1 1 31
' Belmar 116 14 4 1 135
Brialle 221 a8 1 230
Lake Como 44 K 2 53
 Manasquan 294 B 3| 305
 Sea Girt 27 1 2 30
I 8pring Lake 51 1 52
Spr Lk Hts 141 1 142
Parent Paid 17 17
Employes Child 6 6
Taotals 946 38 15 1 1001
TOTAL MHS 1,1}&
TOTAL MES 533
TOTAL
ENRDLLMENT 1,534
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Manasquan High School
2020 - 2021 Suspensions by Month

OUT OF SCHOOL SUSPENSIONS:

SEPT.

OCT.

NOV. JDEC.JJAN |FEB.| MAR.

APR.

MAY [JUNE

TOTAL

DISREPECTFUL TO STUDENT

DISREPECTFUL TO STAFF

THREAT

FIGHTING

PUSHING / SHOVING

THROWING OF OBJECTS

UNDER THE INFLUENCE

CUT CLASS

VERBAL ABUSE / PROFANITY

MARIJUANA

SMOKING / POSSESSION

WEAPON

ASSAULT

Totals

MDDDDGNGGGD—‘-DB

IN SCHOOL SUSPENSIONS:

VERBAL ABUSE / PROFANITY

SATURDAY DETENTION NO SHOW

SMOKING / POSSESSION

ACC. OF DEMERITS

LATE TO SCHOOL, EXCESSIVE

CUT CLASS

HiIB CONFIRMED

DEFIANCE

UNLISTED OFFENSE

DISREPECTFUL TO STAFF

VIOLATION OF THE TECH POLICY

Totals

=

o

TOTAL STUDENTS SUSPENDED

e L=

o] L]
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=
] [
oo
oo

oo
L]

M =1 =11=1=]{=][=1]=] =] [a] L=} =] L&)

TOTAL SATURDAY DETENTIONS

]

STUDENTS SUSPENDED 1 TIME

STUDENTS SUSPENDED 2 TIMES

STUDENTS SUSPENDED 3 TIMES

STUDENTS SUSPENDED 4 TIMES

STUDENTS SUSPENDED & TIMES

STUDENTS SUSPENDED 6 TIMES

STUDENTS SUSPENDED 7 TIMES

STUDENTS SUSPENDED 8 TIMES

STUDENTS SUSPENDED 8 TIMES

TOTAL NUMBER OF
SUSPENSIONS TO DATE

TOTAL NUMBER OF INDIVIDUAL
STUDENTS SUSPENDED TO DATE




Manasquan High School
2020 - 2021 Suspensions by Grade

OUT OF SCHOOL SUSPENSIONS:

9

10

11

12

TOTALS

DISREPECTFUL TO STUDENT

DISREPECTFUL TO STAFF

THREAT

FIGHTING

PUSHING / SHOVING

THROWING OF OBJECTS

UNDER THE INFLUENCE

CUT CLASS

VERBAL ABUSE / PROFANITY

MARIJUANA

SMOKING / POSSESSION

WEAPON

ASSAULT

Totals

WGGEDGMQDGQ—"GD

IN SCHOOL SUSPENSIONS:

VERBAL ABUSE / PROFANITY

SATURDAY DETENTION NO SHOW

SMOKING / POSSESSION

ACC. QF DEMERITS

LATE TO SCHOOL, EXCESSIVE

CUT CLASS

HIB CONFIRMED

DEFIANCE

UNLISTED OFFENSE

DISREPECTFUL TQ STAFF

VIOLATION OF THE TECH POLICY

Totals

TOTAL STUDENTS SUSPENDED

HDDDDGDGDGQDUQ

TOTAL SATURDAY DETENTIONS




0 0 0 el

[4:1

Ll

s|ejol

saw) 0z Apie] SIU2pn)s JO Jaquinn

4

Sown 61 APIEL SJUSPMS JO JoqUIny|

sawly gL Apie] sjuspnis Jo JaquInnN|

salli] /| Aple] sjuspnis Jo hmnE_._z_

salll} g| Aple] sjuapnis 0 Jaquinn

Sall G| ApJel Sluspnis jo Jaquinn

salll] ¢| Apie] sjuspnig JO Jaquinn

salul] ¢ Aplel sjuapnig Jo JaquinN

sauwll} 7| ApIBL sjusapn}s Jo Jagquinn

saw || Apie] Sjuspnis Jo Jaquinn

Sowl 0L APJEL SIUSPMS JO JBqUINN]

SaWl 6 APJEL SJUSPNIS 10 Jaquinp

sawl} g Apie] Sjuapn}g Jo Jagunn

S} Z ApIE[ SJUSpniS JO J9qUINN

SoLun g Aple| sjuspnlsg Jo Jaguunp

SOWI} C ApJEL SIUSPMS 40 JeguinN

13

W]~

€

sawll) ¢ ApJe] sluepms Jo JequinN

el

et

6

sawl} ¢ ApJe| sjuspnis o Jsquinn

cc

ve

61

SaUI} ¢ APJE ] SJUepn)g JO Jaguuinn

56

00l

08

BUL |, APJEL SIUSPNS JO JogquinN

aung

el

ge4luer|oag| AON

120

"Jdag

uoday Apiel LZ0e - 0202
jooyss ybiHy uenbseuep




“BU|3sUNoD paalRoal SWNAA ||y

HLNGIN 3HL H04 LY0d3d ON

SHI

HLNOW JHL 404 140434 ON
. S3iA
:c_um__umEm{m:__n_um,E Uo3euiug=1aa pasnioy UM naoday #
al ai | Jjoaeq | 3sed

%m
0207 ‘T9quad3q

LHOdTY HONIATING %8 NOLLVATALLNI ‘LNIWSSVIdVH LOIM.LSIA TOOHIS NVNOSYNYIW

23 LNAWND0d



DOCUMENT |

ADMINISTRATION

POLICY GUIDE

Admimstrative Employment Contracts
Sepl 20
Vi1
[Sce POLICY ALERT Nos. 182, 184, 188 and 221]

1620 ADMINISTRATTVE EMPLOYMENT CONTRACTS

The Exceutive County Superintendent shall review and approve for all
Superintendents of Schools, Superintendents of Schools reappointed pursuant
w NJS.A. 18A:17-20.1, Deputy Supcrintendents of Schools, Assistant
Superintendents of Schools, and Schaol Busincss Administrators, including any
interim, acting, or person otherwise serving in thesc positions, in school
districts, counly vocational school districts, county special serviees school
districls and other districts, cxeepl charters, within the County under the
supcrvision of the Exccutive County Superintendent:

k. New cmployment contracls, including contracts that teplace
expired contracts (or existing tenured and nofl-tenured employees,

2, Rencgotialions, cxtensions, amendments, or other allerations of the
terms ol existing employment contracis thul have been previously
approved by the [xecutive County Superintendent; and

£ Provisions for comiract extensions where such lorms were 1ot
included in the original employment contract or are different from
the provisions contained in (he original approved employment
coniract.

In counties where there is no Executive County Superintendent, an Exceutive
County Superintendent from another county shull be designated by the
Commissioner o o7 :%&ting—h%&ceuﬁw—%aunﬁkﬂwaiﬂmﬂdenhth&%ﬁﬁim
Commissionct—for Feld Services—halt review and approve all abewe contracis
listed above.

The comtract review and approval shall take place prior o any required public
notice and hearing pursuant o NLJLS.AL 1BAC 1-11 and prior to the Board of
Education approval and execution of thesc the conlracts lo ensure compliance
with all applicable laws, including but ot limited o NJSA. 18A:30-3.5,
18A:30-9, 18A4:17-15.1 and 18A:11-12.

The public notiec-and-pabhe he&nng—m|mfed—pu+auan¢—u+}4—l—‘r&—1%144—l o
appheableto a-Board thatrenceetiales—exionds: amends—or atherwise-alters—the
terns—olan—exisHng eoniraet—with—the—Superintendent o Schosls—Deputy
E&pﬁinteﬁdcm;—,%Mﬁ%lﬁcrhﬂend% a-Sehoel Busineas-Admirisrater

f @ Capyrighl 2020« Steaus Famay heeociates LLE SERG s Roag  « Sulte 1« Toms Siver, B QEThA-A1gE o« TO-ERE-1500




ADMINISTRATION

POLICY GUIDE

Admimsirative Employment Contracts

[Select One-Oplion

ke public-netice-and publiehearimsequirementsof N JSAI A -1
do-net-apph-{o new-eantracts harreplaceexpired-conteacts [or-existng
employeesin-ene-of lhesepositions whethertenured or not-terured.

— Alitheugh-thepublic-neticeand-public-hearing requirement—ol Ndwis
18411 1] de—notapply to—new—centtacts—and—contracts—that—eplace
expired-contiaets for-existing employeesin-one-of these-postiens, wheber
temured or-pettemured, theBesrdmay issue-apublicnotice-and/or-hold=
public hearing—sn—new—coniracts—meluding new—conbacls thet—rephiec
expited-eontracts [orexisting tenured-and-rer-tenured-employees |

In accordance wilh the provisions of N.LS.A. 18A:11-11 and N.JAC.
6A:23A-3.1(c)l, the public notice and public hearing required shall he
applicable to a Board of Kducation that rcnegotiates, extends, amends, or
atherwise alters the terms of an existing contract with a Superintendent of
Schools, Deputy Superintendent of Schools, Assistunt Superintendent of
Schools, or School Business Administrator. Tn accordance with N.LS.AL
18A:11-11, nolice must he provided to the public at least thirty days prior (o
the scheduled action by the Board. The Board shall alse hold a public
hearing and shall not take any action on the matter until the hearing has
been held. The Board shall provide the public with at least ten days® notice
of the public hearing.

In accordance with N.J.A.C. 6A:234-3.1(c)1, the public nolice and public
hearing required pursuant to N.JLS.A. 184:11-11 shall not apply to new
contracts, including contracts that replace expired contracts for existing
employees in anc of these positions, whether tenured or not tenured. Nothing
shall preclude a Board from issuing a public notice and/or holding public
hearing on new contracts, including new contracts that replace expired
contracts for existing tenured and non-tenured employees.

The public notice and public hearing required pursuant to NJSA.
184:11-11 is also required in the cvent an existing contract for a
Superintendent of Schools, Deputy Superintendent of Schools, Assistant
Superintendent of Schanls, or School Business Administrator is rescinded or
terminated by the Board of Education before it is due to expire and the
partics agree to new employment terms.

' f Copgrlght 2020 = Sleauss Femay Asacoiates, LLP -+ 1888 Hinds Ropd  « Suita | = Torns River, Ml D37E3-B195 o« TAL-2L5-1500




POLICY GUIDE

ADMINISTRATION
1620/page 3 o7
Admimistrative Dmployment Contracts

In connection with (he Ixecutive Counly Superintendent’s review of the conlract,
the Board shall provide the Exccutive Counly Superintendenl with a detailed
statcment setting lorth the total cost of the contract for cach applicable year,
including salary, longevity (if applicable), benelits, and all other cnoluments.

The review and approval of the employment contracts of Superintendents of
Schools, Deputy Superintendents of Schools, Assistant Superintendents of
Schools, and School Business Administrators conducted by the Executive
County Superintendent shall be consistent with the following additional
standards outlined in N.J.S. AL 18A:7-8.1 and N.LA.C. 6 A:23A-3.1

Coniracts for each class of administrative position shall be
comparahle with the salary, benefits and ofher emoluments
contained in the contracts of similarly credentialed and
expericneed administrators in other school districts in the region
with similar corollment, academic achievement levels and
challenges, and grade span.

Nao contract shall include provisions (hat are inconsisient with the
travel requirements pursuant to N.JLS.A, [8A:L1-12 and NJAC.
6A:23A-7 including, but not limited to, the provisions for mileage
reimbursement and reimbursement for meals and lodging in New
lersey. Any contractual provision that is incousistent with law 1s
supcrseded by the law,

No contract shall include provisions for the reimbursement. or
pavinant of employce contributions (hat are either required by Taw
or by a contract in efTect in the school districl with aother teaching
staff members, such as payment ol the employee’s State or Federal
luxes, or of the employee’s contributions lo FICA, Medicare, State
pensions and annuities (1TAF), life insurance, disability insurance
(il oftered), and health benefit costs.

No contract shall contain a payment as a condition of separation
o scrvice that is deemed by the Iixecutive County
Superintendent to be prohibiled or cxcessive i nature.  ‘The
paytient camnot cxceed the lesser ol the calculation of three
months pay for every year remaining on the confract with pro-
ration for parlial years, not lo exceed twelve monihs, or the
remaining salary amount duc under the conlract.

24| #1 Copyright 2020
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POLICY GUIDE

ADMINISTRATTON
L620/page 4 of 7
Administrative Fmploymenl Contracts

No contract shall include beaefits that supplement or duplicate
benefits (hat are otherwise available to the cmployee by operation
of law, an existing group plan, or other means, €., an anmuily or
lifes insurance plan that supplements or duplicales a plan already
made available lo the employee. Notwithstanding the provisions
of this section, a contract may contain an anmuity where those
henetits arc already contained in the existing conlfact between the

cnployvee and the district.

Contractual provisions regarding aceutmulation of sick leave and
supplemental conmpensalion for aceumulated sick leave shall be
consistenl with N.L8.A, 18A:30-3.5. Supplemental payment for
accumulated sick leave shall be payable only at the time of
relirement and shall nol be paid to the individual’s estate or
beneliciarics in the cvenl of (he mdividual’s death prior
rotirement.  Pursuant (o N.ILS.A. |8A30-3.2. a ncw Board of
Hducation conlract may include credit of unused siclk leave in
accordance with [he new Board of Cducation’s policy on sick leave
credit for all employces,

Contracmal provisions regarding aceumulation of unused vacation
leave and supplemental compensation for accumulatcd unused
vacalion leave shall be consisient with M.US.A, 18AS0H
Contractual provisions for paymaents of accnmulated vacation leave
prior to separation cau be included bul only for leave accumulated
prior to June 8, 2007 and remaining unused at the time of payment.
Supplemcntal  payments for umused vacation leave accrued
consisient  with the provisions of N.ASA 18A:30-9 aller
June #, 2007 as well as unused vacation Jeave accumulated prior to
Tune &, 2007 that has not becn paid, shall be payable at the time of
separation and may b paid t the individnal’s  eslate  or
bencliciarics n the cvenl of lhe individual’s death prior to
separalion.

Contractual provisions that include a caleulation of per diem for
welve month emplovees shall be based on a two hundred sixty day
work year.

f @ Coyright #0120
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POLICY GUIDE

9.

ADMINISTRATION
1620/page 5 of 7
Administrative Fmployment Contracts

Ne-prevision for abon: shall-be made-exceplwhere-payinest :
contipent t}[&ﬂll—ﬂ:ﬁ]li:&’éﬂﬂ‘t&ﬂ{—&fﬁ&ﬂ&lﬁlb-lﬂ- specifie perlormaned
objectives-expresshy conltinedin feontruetapproved prrsdanlie
N A O b A2 3A 3 where—sompoasalion is—deemed-roasonable
relative —to—the— established- —t}er}‘emmﬂee—objeu}ﬁ%,% aaed
&chqﬁeamm—eﬁﬂm—pcrﬁmmme—abﬁeuw has been—documented
to-the_gptisfaetionol-the Board-of Edueation. No provision lor a
merit bonus shall be made execpt where payment is contingent
upon achievement of guanfitative merit criterion and/or
qualitative merit eriterion:

a. A contract may include no more than three quantitative
meril criteria and iwo qualitative merit criteria per
contract year.

b. The Exceative County Superintendent ghall approve or

disapprove the selection of gquantitative merit and
gualitative merit criteria and the data that forms ihe
hasis of measuring the achievemeni of quantitative
merit and qualitative merit criteria,

. A contract may provide for merit honuses in an amount
not exceeding 3.33 percent of aunual salary for cach
quantitative merit criterion achicved and 2.5 percent of
annnal salary for each gualitative merit criferion
achicved. Any such merit bonus shall be considered
neyira compensation" for purpose of N.J.ALC. 17:3-4.1
and shall not be cumulative.

d. The Board of Education shall submit to the Fxecutivi
County Superintendent i resolution certifying that a
guantitative merit criterion or a qualitative merit
criterion has been gatisficd and shall awail confirmation
of the satisfaction of that criterion from the Execcutive
County Superintendent prior to payment of any merit
banus.

f & Copyright 2020 = Shauss Famay Aasaviates, | LR« 1BODG Hinds fosd o Hulkai < Tamsz Rwer M OETRI-2108
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ADMMNISTRATION

POLICY GUIDE

Administrative Employment Conlracls

10, ?%&Hﬂn*iiﬁﬁ—ﬂa?—paﬂﬁ&&t—ﬁt—ém—ﬁm& of seporalion o pslreRmEnt
shatl be —made Far—werk _not—perlpraed _except—as—otherwise
sutlierized—aheve: No provision for 2 honus shall be made
exeept where payment is contingent opon achievement of
measurable  specific performance ohjectives expressly
contained in a contract approved pursuant to N.JAKL.
6A:23A-3.1, where compensation is deemed reasonable relative
to the established performance ohjectives and achievement of
the performance objectives has heen documented Lo the
satisfaction of the Board of Education.

11. No provision for payment uf the time of scparation oOF
retirement shall be made for work not performed except as
otherwise authorized in N.J.AC. 6A:23A-3.1 and N.JSHAL

18A:7-8.1.

1214, No contract shall include a provision for a monthly allowance
cxeept lora reasonable car allowance. A reasonable car allowance
shall not eannetexceed {he monthly cost of the average montlly
miles lraveled for business purposes multiplied by the allowable
mileage reimbursement porsuant to applicable law and regulalion
and New Jersey Office of Management and Budgel {N1OMB)
circulars, 1f such allowance i included, the employee shall not
cappot be reimbursed for husiness travel mileage 1or assigned
permanently a car for olficial district business. Any provision of a
car for official district business must conlomi with N.JAC,
GA23A-6.12 ad be supported by detailed justification.  No
conlact shall est include a provision of a dedicated driver or
chaulteur,

(312, All Supcrintendent contracts shall include the reciired provision
pursuant Lo N 1.S.A. 18A:17-15.1 which stalcs {hat in the event the
Superintendent’s cerlificate is revoked, the conlract is null and
void.

f i Capyrighl 228 . srguss Eemay Aeacclites, LLP 188G | Inds Hoad = Suiled » Toms Rivar, M ORYS3-ER00 = THZ-4G6-1500




ADMINISTRATION

POLICY GUIDE

Administrative Employment Contracts

1413, No contract shall include a provision for additional compensalion
upon the acquisition of a graduate degrec unless the graduate
degree is conferred by a regionally duly accrediled college or
university imstitutionofhigher educatien as delined in applicahle
regulations N LAC—6A:9-21.  No conlract shall include a
provision for assistance, of {uition reimbursement, or fof additional
compengation for graduate school coursewark, unless the sueh
coursework culminales in Lhe acquisition ol a graduale degree
conferred by a regionally duly accredited college or university
instiiben —of —hisher —education  as defincd n  applicable
regulations NabA C6A0-24

'The review and approval of an employment contracl for the Superintendent
of Schools shall not include maximum salury amounts pursuant to NS AL
18A:7-8.5.

Any actions by the Esxceutive County Supenntendent undertaken pursuant to
N.LS.A. 18A:7-8.1, NLLALC. 6A23A-3.1, sud this Policy may be appealed fo the
Commissioner of Dducation pursuant to the procedures set lorth at N.LAC 6A3,
Controversies and Disputes.

N.I.S. AL 18A:7-8; 18A:7-8.1; 18A:11-11
NLAC, GA23A-31, 6A23A-T el seq.

Adopled:

(= @ Copwlgni 2020« Siouss Bsmay Associates, LLED 0AE Hinds Hasd » Suitad e Toms River N OBTED 8182 F3z-HAL-1500




POLICY GUIDE

PROGRAM

243 1/page 1 of &
Athlctic Competilion
Sept 20

M

(See POLICY ALERT Nos. 102, 120, 139, 157, 164, 168, 196,
198, 208, 215 and 221]

2431 ATHLETIC COMPETTI 10O

The Board of Fducation recognizes lhe value of athletic competillon as a1 integral
parl of the tetal schonl experience. Came aetivities and-practieeSossans Sports

and other athletic activities provide opporlunities to leatn the values ol
competition and good yportsmanslip.

Lior the purpose of (Lis Policy, programs of athletic compelition include all
qotivities reluling lo competitive sports contests, games, ovents, or $porls
axhibitions itrvolving individual students or teams of siudents when such events
oceur within or between schooly within ihis district or with any schools outside
(his district, The programs of athletic competition shall include, hut arc nol
limited to, high school interscholastic  athlelic  programs, middle school
“uterscholastic athletic programs wherc school teams or squads play teams or
squads from other school districts, intramural athletic programs within a school or
amonp schools in the distriet, :and any cheerlcadmg prograin or aclivity in the
school district,

Eligibility Staudards

A student who wishes to participate in a progfam of athlelic competition Must
subimit, on a form provided by the district, the signed consenl of lhis‘her parent,
The conscnt of the parent of a <todent who wishes to participate in & program of
athletic competition will include an acknowledgment of the physical hazards that
may be eneountered in the aclivity in accordance with NLALC. 6A:32-9.1(d)
and (e).

Seudent participation 11 & Program of athletic competition shall be movernad by
the following eligibility standards:

ol
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POLICY GUIDE

PROGRAM
2431 /page 2 of 6
Athletic Competition

[For Schonl Districts with High School Students and NJSIAA Athletics

L.

To be cligible for participation in (he interscholastic alhletic
program of a New Jersey State Interscholastic Athletic Association
(NISIAA) member schaal, all high school sludents must meet, al a
minigrum, all the cligibility requirements of the Constilution,
Bylaws, and Rules and Regulations ol the NISIAA |

[Home School Options for High School Students and NJISTAA Athletics

_X_ Home schooled children are not cligible to participate in
the high school interscholastic athletic program ol this district.

__ —Hesac—chesled _ehildren are—clizible—te- parkcipute +r—ihe
h-i-gh—fi&hﬂe-l—i-ﬂwhﬁl&htic—ﬁlh-l-ﬂiﬁ pxe@'&ﬂa—&ﬁthiﬂ—eﬁﬂtiv}ei—enly—if
(hescheol disteict—the parent—and-the hewac-schoaled ehild-esmpty
with-tho-CruidelincsConstiuten, Blaves Rules and Resiulations
o NISTA A andthe—palietes and repulations—al the- Beuwrd—et
Edueation]

[Options for School Districts with Elementary and Middle School Students

2:

X A sfudent in grades 6 through 8 s eligible for
participation in school distriel spunsored programs of athletic
competition 1 hefshe passed all courses required for promaolion ot
graduation in the preceding semnester (semester, marking period, or
oiher).

— — A-student ingrades— — — (heouph— —— —s-chgtble

far-pasticipaton—a- gebpol-distriet-spensored- prewrams-ofathletic
competition i helshe — ——————— — —

— — Hope-sehooled-children—in- prados— —throngh — e
£ —<clizible— —wal -eligible)- to—parteipate— in—scheal district

ﬂxxmﬂmd—pmgﬁmas—aﬁaﬂﬁeﬁc eovapetiion-ol this-distrct.|

f & Copylght 2020 =
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POLICY GUIDE

PROGRAM
243 1/page 3 of O
Athletic Competition

[Options for All Slodents

3. X_ Asludent i any grade must maintain a satisfactory reeord
of aticndance to be eligible for participation in school district
sponsored progranis of athletic competition, An attendunce record
i unsatisfactory if the number of unexcused absences exceed

8 school days in the { X_ school year _ marking
period _ __ semester other e il prior to the
student cormuencing participation in school district sponsored

programs ol athletic comnpetition.

X__ A student who is absent ( _ _ with an excused absence
X with an unexeused absence) for a ychool day may not
participate schnol district sponsored programs of athletic

compelition the aflernoon or evening of that school day.

X Astudent whois servingan { X in-school _ out-of-
wchool  in-school or out-ol-school) suspension may not
participatc in whool district sponsorcd programs of athletic
competition while serving Lhe suspension.]

jOptional

4. A student in any grade who fails to observe school rules for
student conduct may forteit hisher eligibility tor participation
in schiool district sponsored programs of athletic competition.|

Notice ol the school distriet’s eligihility reguirements ghall he available to
smdents.

Required Examinations _ Interscholastic or fatramnral Team or Squad

Sudents enrolled in grades six Lo twelve muost receive a medical examination, in
accordance with the provisions of N.I.S. A, 18A:40-41.7, prior to participation of
a4 school-sponsored inlerscholastic or intramural tcam  or  squad and  any
checrleading program of activity,

B
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Athletie Compelition

The examination shall be conducted within 365 days prior to the fivsl day of
official practice n an athletic scason with examinations being conducted at the
medieal home of the student, The “medical home” is delined as a health care
provider and thal provider’s practice site chosen by the student’s parcnt for the
provision of health carc pursumt o NTAC. 6A:16-1.3. If a studenl does not
have a medical home, the school district shall provide the examination at the
schoal physician's office ot ather comparably equipped facility, The parent may
choose cither the school physician or their own private physician to provide this
medical examination. The medical examination reguired prior lo participation
shall be in  accordance with the reguirements as outlined in N.JLAC
6A:16-2.2(h)L and Regulation 2431.2 and «hall be documented using the
Preparticipation Playsical Tvaluation lorm  required by the Depattment of
Tiducation.

The school distriel shall distribute (he Commissioner of Iducation developed
sudden cardiac arest pamphlet to a student participating m or desiting to
participate in af lletic activily, as delined in N.J.S.A. 18A:40-4] ., and the
student’s parent{s) shall each year and prior to parlicipation by the student in an
sibletic activily comply with the reguirements of N.J.S.A, 18A:40-41.d.

The school district shall armually distribute the Commissioner of Hducation
developed educational fact sheet relative to use and misuse of opioid drugs for
sports related imjuries to parents of students who participale in athlctic activities
and comply with the requirements of N.J S.AL 18A:40-41,10,

Iuformation concerning 4 student’s H IV/ATDS slatus shall not be required as part
of the medical cxamination or health Listory porsuant 1o NLILS. AL 26:5C-1 el seq.
The health findings of this medical examination shall be matmtained as part of the
student’s health record.

Emergency Procedures

Athletic coaches shall be rained in fivst aid to include sporls-related cangussion
and head injuries, the use of a defibrillalor; the identitication of siudent-athletes
whao are injured or disabled in the cowrse of any atliletic prograini or activity, and
any other tirst aid procedures ot other health related trainings required by law or
the Superinlendent.
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[Reguired for ¢ chool Districts with any of the Grades Six through Twelve

The Superintendent or designee shall establish and implement an emergency
action plan for responding to a serious or potentially life-threatening sporis-
related injury in accordance with N.J&.A, 184:40-41.11. 'The plan shall
document the proper procedurces (o be followed when a student sustains a
serious injury while participating in sports or other athletic aclivity in
accordance with N.L8. A, 18A:40-41.11.

The emergency aciion plan shall be veviewed annually and updated as
necessary. The plan shall be rehearsed annually in each school by the
individuals who will be responsible for executing the plan in an emergency
pursuant to N.LS.A. 18A:40-41.11.]

The Superintendent or designee shall prepare &Hd—pwﬁe-ﬂt—m—d}e—geaMl%
appreval procedurcs for the-emorsency-reatrment of responding o a non-serious
ar non-life-threatening injury sustained by a student while participating in
sports or other athletic activity. fjases ancdisabilitiesthatseoimin-the-comse
af any—athlelic—profran ar—activity, —Hmorgency—These procedures shall be
reviewed annually, updated as necessary, noldesy (han-oneein each sehool year
and shallbe disseminated to appropriate stalf menbers,

Interscholastic Slandards

The Board shall approve anuually a program of interscholastic athletics and shall
require that all facilities utilized in that program, whether or not the property of
this Board, properfy safeguard both playcrs and spectators and are kept free from
hazardous conditions,

The Board adopis the Constitution, Bylaws, Rules, and Regulations ol the New
Jersey State Tnterschiolastic Atlilctic Association as Ioatd policy and shall review
such miles on a regular basis fo ascartain they continue Lo be in conlormity with
the objectives of liis Board,

|
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Atlletic Competition

[For School Districts with High School Students and NJSIAA Athletics

The Superintendent shall anmually prepare, approve, and present to the Board for
ils consideration a program of interscholastic athlctics that inclades u complete

schedule of atblelic cvents. ]

[District may choose one of the following options if above

and shall request Board approval of any changes i th

N.J.8.A, 2C:21-11
N.I.S.A. LRALT-D el seq.s 18A:40-41; 1 RA40-41.108 18A:40-41.11

NILA.C. 6A:7-1.7(d); 6A16-1.3; 6A:16-2.1 et seq.; 6A:32-9.1

Adopted:

X andmay inform the Board of changes in that schedule.

PROGRAM
| fpage 6 oL 6

is included:

¢ scheduale.)
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Emergency 'rocedures lor Sports and Other
Alletic Practiecs-and-Compstitions Activity
Sept 20

M

[Sce POLICY ALERT Nos, 139, 198 and 221]

R 2411.1 EMERGENCY PROCLEDURES FOR SPORTS AN

OTHIR ATHLETIC PRACHCESAND
COMPETIHONS ACTIVITY

A, Delimitions

1.

 Athletic Activity™ means interscholastic athletics; am athletic
contest or competition, other thun interscholastic athletics, that
is sponsored by aor associated with a school district or
nonpublic school, including cheerleading and club-sponsored
sports activities; and any practice or interschool practice or
serimmage for those activities YP e At efalhletic-eompetiten™
cansallastivitios rolating-to-COMPEHIVE-SDOFS conle, Sales:
evenls—or sports-exhibiions ipvolsnp-ndividuatslugents-or teas
ol stadents < hoi—sch—cvanls-accar—vthin—or betwes —sehoals
weithin-this—disteict-or with Any sehoeks outside-this-distret—The
programs—ofathiete competition shall ineludes but-are-neHipHed
s Irgh sehoalinterschulastie athletie programs—middie —sehoat
interschelastic- athlChe—proglrams whicre—school—teams or—Squads
play-teams-orsguads from othorsehael distriets- inmamural-athletie
programs vl sehoolor among-schoolsi the disteict-and-atry
chestloadin gproEHiTHF aetvibyinthe schoetdistRet.

“Health personnel” means (be whaol nurse, the school medical
inspector, the designated feam doctor, a Heensed plrysician, the
licensed athletic trainer, and members of the first aid squad or
ambulance tearn.

“Parent” means the natural parent(s} or adaplive parent(s), legal
asuardian(s), fosler parent{s) or parent surrogate(s) of a student.
Where parenls arc separated or divoreed, "parent” means the
person or agency who has legal custady of the student, as well as
the natural o adoptive parent(s) ol the student, provided such
parental rights have nol been terminated by a conrt of appropriale
jurisdiclion.
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Iimergency Procedures for Sports and Other
Athletic Pesetices-and-Competiions Activity

A4— “Sradent rieahs a—studen—enrated ip-this-distriet—and-a—student

enrobed in—my—disltietwhe—i present—a— {hris—distret forlhe
pi-Hﬂ%Oﬂ-E—Hf—pﬂFliei—ﬁﬂﬁﬂH- a—propram ofalhlete eompetital
spensercd-by ihe-Bogrd-ol Education-

B. Precawtions

6.

All coaches, including assistant coaches, and all staff who
supervise sports and other athletic activity will be trained in first
aid to include sports-related concussions and head injurics, the
identification of injured and disabled student athletes, and any
other first aid procedurcs required by slatute, administrative code,
or by the Superintendent.

Athletic coaches or supervising staff members are responsible at
All times for the supervision of smdents to whom they liave been
assigned. Smdents shall not be left unattended at any lime.

Srudents who participate in athlehic competition shall be trained m
proper athletic procedures, in the proper usc of athletic cquipient,
and in (e proper use of protective equipment and clothing,

Shulent athletes shall be required to report promplly to the athletic
coach or supervising staff member any injury or—disabiity
oceurting to the student himsel ffherself or (o anolher student,

First aid supplies and cquipment <hall be readily available at all
alliletic activilies and shall be maintained in proper condition,

Tirst aid and emergeney medical procedures will utilize universal
precautions in handling hlood and body fluids as indicated in
Policy and Regulation Na. 7420 and Regulation No, 7420.1.

Ilealth personnel, including but not limited to, the licensed alhletic
rainer, school/team physician, and ambulance/first aid squad may
be preseul at athletic activitics and events as determined by the
Superintendent.
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limergeucy Procedures for Sports and Other
Athlctic Prastices-and-Compotitons Activity

school Districts with any of the Grades Six through Twelve

And Optional for School Districts without any Grades Six through Twelve

C. Fmergency Action Flan and Procedures

1.

The Board of a school district with any of the grades NiE
through twelve shall cstablish and implemcent an cmergency
aclion plan for responding o« serious or potentially life-
threatening sports-related injury in accordance with N.LS.A.
{8A:40-41.11., The plan shall document the proper procedures
to he followed when a student susiains a serious injury while
participating in sports or other athletic activity, The plan shall
he specific to the activity site, and shall be developed in
consultation with local emergency medical services personncl
in accordance with NJJLS.A, 13A:40-41.11.

The following emergency action plan precedures shall be
established and implemented whenever a student athlete s
serionsly injured when participating in sports or other athletic
aclivity or— disubled—in—the—courc—at AR athlctie—pracies—0F
eempc%en—aﬁm&emd—hy—&ﬂa—di&tﬁet. The emergency action
plan shall include the following:

. A list of the cmployees, team coaches, and licensed
athletic trainers in each schoul who are trained in first
aid or eardio-pulmonary resuscitations

b [dentification of the employces, team coaches, or
licensed athletic trainers in each school who will be
responsible for carrying out the emergency action plan
and a description of their respective responsibilities;

C. [dentification of the activity location or yenue;
d. [dentification of the egquipment and supplics that may

be needed o respond to the emergency, including the
location of each item; and
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Lmergency Procedures for Sports and Other
Athletic Practices-and Competitions Activity

€. A description of the proper procedures to be followed
after a student sustains a serious or life threatening
sports-related injury including, but not limited (0,
responding  to the injured student, summoning
cTiergency medieal  care, assisting  emergency
responders in getting to  the injured student, and
documenling the actions (aken during the cmergency.

The emergency action plan shall be reviewced annually and
updated #s necessary. The plan shall be rehearsed annually in
each school by the individuals who will be responsible for
executing the plan in an emergency pursuant (o M.L5.A.
18A:40-41.11.

I'he proper procedures to e followed after a student sustains a
serious  or life-sthreatening sports-related injury while
participating in sports or other athletic activity shall include,
but not be limited to, the following components:

al.  The athlelic coach or supervising stafl member shall
immediately notify the health personnel present at the
activity and  the health personnel shall assume
responsibility Tor the emergency treatment ol the student.

b2, I no health persannel are preseut. oF if none can be
immediately summoned to the student’s aid, the athlelic
coach or supervising sealf member shall administer such
first aid as may be nceessary,

ed If the student's mjury o disability requires more than
routine (irst aid, the athletic coach or supervising stafl
member shall:

(L= Summon emergency personnel by calling 911; or
()b Awrange lor the student’s lransporiation to the

pearest  hospital or lhe office of the school
physiciun medieat mspesier.

]

@ Lopyrlant b O = Esmay Asacdidles, LIE = GEBG Hinds load = sl Toms Fivar, Mt 0a755-819%9

L

733-:#05-1500




REGULATION GUIDE

(R 25

PROGRAM

I’ 2431 . U/page S ol 7

Emergcney Procedures Lor Sports and Other
Alhletic Praclicessud-Competiions Activity

d4. The athlelic coach or supervising staff member his/her
destgnee shall promptly notily the Duilding Principal, the
Supcriniendent, and  the student’s parcof(s) eF—legsd
prardiants) of the student’s injury < disabiliey and the
condition and location of the student.

5. An mjured or-eisabled smdent who has been transported
away from school premises must be accompanied by the
Ahletic coach or supervising stafl member, a member of
the athletic depariment, a health nrofessional, or other
responsible  adult lknown 1o (he athletic coach or

supervising staff member,

56, ‘These emergency procedures ghath may be followed wlhen the
injurcd ox disubled student is 4 member of a visiting team or
district, In the event the visiting team has lealth personnel or siatf
menthers present, every eflort shall be made to cooperate with the
health personnel andfor stafl of the district in which the student is
enrolled.]

Non-Serious or Non-Life-Threatening Injuries During an Athletic
Program or Activity

The Superintendent or designee  shall prepare procedures for
responding to a non-serious or non-lile-threatening injury sustained
by a student while participating in sports or other athletic activity.
These procedures shall be reviewed annually and updated as
necessary and shall be disseminated to appropriate staff members.

lLeports

L The athletic coach or supervising staff mem her shall complete
and file a repart of every injury or—igability thal ocows to a
student in the course of hisfher parlicipation in sports or other
athletic activity the-athlctie program-of (his-distriet; regardless of
the severity of the injury et disabibity. The report shall include:
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i, The date of the incidenl;

b. The name, age, and grade leveland-sendee ol cach injurcd
or-dsabled sludent;

. The digtrict in which the student is crrolled;

d. The name and district of cach student involved in Lhe
incident;

. A narrative account ol the incident;

f. A detailed deseription of the injury ar-disability;

g. T'he treatment given on school premiscs and the names of
the health persommel, 10 any, who treated the studenl;

. The place, 1l any, 1o which the student was taken and the
persons who accompanied Lhe student; and

1. A-raerermidmm-of How the notice was provided gives o

the student’s parent(s) arlogalouardiants).

Copies of the repott shall be filed with the school nurse and the
Building Principal within Lwenty-four hours or by the cnd of the
next school day aller the incident,

The Building Principal shall report the incident to the
Superintendent, who may report the incident to the Board,

A copy of each report ol an ineident of student injury or-isabitiy
that accurs in the course of the sport or other athlctic activilicsy
«hiall be maintained by (he athlctic-direeter Principul or designee,
who shall analyze reporls for patterns that indicate a need for
sovision of the distriet’s salety sndfor athlelics progranl. The
aihlotic-diteetor Principal or designee shall report the findings ol
histher analysis Lo the Superintendent on un annual basis atthe
slose-ol caeh speFbseasall
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Athletic Practices-and-Competitions Activity

3. The parent{s)—srtegl —enardian{s) of each injured er—disabied
student will be given assistance in (he corapletion and filing of

insurance claim lorms.

I"E. R eadmission to Athletic Aclivities

A student who susiains a serious or potentially life-th reatening injury
while participating in a m}hmod—m;disr&blred—iﬂ—&m—ema'se—ﬂi sport or su
ailier athletic activity will be permitted to resume participateion athlete
competition-enrby af-the upon submission of written pesmissien medical
clearance & from the student’s medical home, which shall be subject
to review by school district health personnel (he—scheol—medicat
inspesloror de&i-g:mt&l—team—etecter,—whﬂ—nw&t—ﬁ%&t examinethestdontis
dotopmine hisler Sacss-to-pardeipate-in athleties. W ritlen notice of that
determinalion, approved sisace by the school health personnel meheal
inspector-ordesisnated-tean-doctar us appropriale, shall be given lo the

student’s pareni(s-er-legat guarain(s).

The prevention and wreatment of suspected sporis-related concussions atid
head injurics shall be in accordance with the provisions of N.JLS.A.

18A-40-41.1 ¢t sey. and Dolicy and Regulation 2431.4.

Adopted.

PROGRAM

.

f @ Copyright 7020« Strauss Ramay Assoitos, | L0« 1686 Himls Raad  « Suile 1w Tems Rives, b 0BTSLE122 «

FAZ-255-1500




POLICY GUIDE

PROGRAM
2451 fpage 1 ol'5
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[Sec POLICY ALERT Nos. 102, 134,153 and 221]

2451 ADULTIIGIL SCHOOL

Sepl 20
M

The Ioard of Education may determine a necd exists in the comunmity lor the

provigion of cdueational services that will cnable out-ol-school adults

lo qualify

for a State-cndorsed high sehool diploma issued by the Ruard, The purpose of this
program 18 to provide comprehensive life-long leariing opporlunitics for adults.
Accordingly, the Board may cxtablish and implement a Siate-approved adult high

sohool in accordance with rules of the State Toard ol Fducation.

The 1Board of Education may opcll amd operale an adult high school, which shall
offer adults opporhumity, accessibility, and flexibility while maintaining bigh
stundards inherent in the awarding of a high school diploma pursuant to N.LS.A.
[BA40-1 el seq., 18A:50-1 ct scq., and 18A:504A-1 ot scq. (‘ourses shall be
sulficiently varied for mecting the edocational needs of adults and shall be
desipned to challenge patticipants to achieve their highest level of educational

ubility.

An educational plan shall be developed for cach student in lhe distriet’s

adull high

school program rellecting (he student’s past academic record, an analysis of past
experiences for which credil may be awarded, graduation requirements, and a
proposed schedule of courses [or the carrent school year leading fo completion ol

graduation reguirements.
Kligibility Lor Enrollment NLJLALCL 6A20-2.2)
To qualify for enrollment in the adult high school, a person shall:

1. e a New Jersey resident;

2. et [he age and out-of-school requirement at N.JLA.C. 6A:20-1.3;
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Adult High School

. A person enrolled in sccondary school wilh senior standing
who lacks an opportunity o rake al his or her seeondaty
school courses that are available in an adult high school
chall be exempt from the out-of-school requircmetit
provisions  of NLLALC,  6A20-13, provided  the
Superiniendents ol hoth the sending and receiving school
districts approve in 2 written joint  agreement the
participation of such a person of & space-available basis in
an adull high school. The written approval shall explicilly
stule the coursc(s) to be taken and the ime frame covered by
{he aprecmett. Tuition established by the reeeiving school
district on a cost-recovery hagis may be charped fo the
yending school district for persous cnrolled under {his
exceplion.

Have not eamecd a locally isned, Sate-endorsed high school
diplomas;

Lk

a. Persons holding locally issued high school diplomas 1may
enroll in an adult high school on a space-available hasis for
the cxpress purpose of supplementing their bigh school
vecord, Trition cstablished by the host schoo! district on @
cosl-recovery basis may he charged lo persons enrolling
under this exception; and

4. Complels and sigil an applicalion for enrollment including 4
stutemnent of respopsibilities.

Adults with Special Needs (NI ALC, 6A:20-2.3)

Limited Fuglish proficient adults shall be required lo demonsirate  [anguage
flucncy on a State-approved Fmglish proficiency assossinent at a score level
determined by the State Board of Education i accordance to NLAC,
64 20-2.3(a).

For an adull with previous expericnec in a special cdueation progran now seeking
gimilar seryices at ail adult high school, the Principal of the adult ligh school shall
roguest, with the concurrence of the adull, the miost recent evalpation and
dividualized cducational plan (I[P for ihe adull from the high schoo! of last
artendance, provided the cvaluation was made within the last three years pursiant
o NI AC. 6A:20-23(b)
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Adult Lligh School

1. The Principal shall review the TEP to determine (he secrvices
required by the plan and also the wvailability of such serviees al the
adult high schoaol.

a. If the TEP can he carried oul, it shall serve as Lhe
instructional guide for the adull.

b. If the Principal determines the WP cannot be carried out, the
Principal shall promptly refer the adult to the nearest adult
high school with stafl available to offer (he special services
required in the TEP or to appropriate county or State
agencies or instutions with resources and personnel able Lo
serve the special noeds of the adult,

2 If the evaluation was made more than threc years prior Lo
applicalion to the adult high school, the TEP may nol scrve as 4
auide for the adult’s instructional program at the adull high school.

Disahled adults withoul previous experience in a special education program or
dividuals witl 15Ps that have been issued more (han flires years prior W their
application to the adull high school shall be counscled regarding educational
uptions (hat would lead to high school graduation and shall be served to the
maximum extenl approprialc to the nceds of the disabled adult within the
capability ol the program to provide such services 11l accordance to MNLALC,
623 {e).

Ciraduation Requirements (INJALC, HA:20-2.4)

Adult high school students musl pass (he Statewide assessment test for graduation,
When an adull is unable Lo pass the Qlatewide asscssment test, there shall be
further cvaluation through the Alternative High School Assessment pursuant (o
NTAC. 6A® Standards and Assessments.  When limited English prolicient
adulls are unable to pass the Stalewide assessment test, they shall be further
svaluated through the Allernative [high Sehool Assessticnt pursuant o NJAC,
6A % and shall detnonstrate English language flucney on a State-approved Fnglish
proficiency agsssment as a req uirement for gradualion.

When operaling an adull high school, the Board shall meet the requirements [or
high school graduation pursuant 1o N. A 6AR-S and Policy 546().
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Adult IMigh

The stall of the adult high school shall distribute to cach entering adult a

all State and local adult high school graduation reguirements. At Lhe beginoing of

cach course, all adults chall receive a list of pmﬁciencless required
successful completion of (he course.

Suecessiil completion of the requircinents as outlined in N.JALC. 6A:20-2.4(u1)
and (b)) and hose established by the Board of Lducation shall be required as

conditions for awarding a locally issued, Stale-endorsed diploma.

The Board shall nol issue a1l adult high school diploma withoul Stale app

ihe adult high school program and wilhout signed verifications for all credit

awarded for expericoce and an official transcript(s) being ot file.

Award of Credit (N.TAC. 64:20-2.5)

A Board of Cdueation pperating an adult high school shall annually adopl at a

public mecting, policies that provide for the awardimg of credit, subjec
PLOVISIONS autlined i N.JLAC, 6A:20-2.5(a)], through 6A:20-2. S(a)l2.

Awarding of Credil for Foreign Students (NLJALC. 6A:20-2.0)

Credit for the cquivalent of American secondary school sludics experienced 10 4

foreign country shall be reviewed by u recogmzed forcign credential ev

expert ar service following an evaluation of (ranscript(s) presented by the adulL.

The cost of such review shall be borne by the adult student,

Maintaining Student Records (NLLALC 6A:20-2.7)

The adult high school programl shall have the responsibility to compile, maintain,

and retain student records, including daily attendance records, and o
access to and security of such recotds.

Attendance records will be compiled mand maintained in aecordance with Board
Policy No. 9330 and State Board of Fducation rules governing student records and

with law and State Board of Education rules governing financial records.

School

copy of

for the

raval of

L to the

aluation

repulate
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Adult High School

Stafling (N.J.A.C. 6A4:20-2.8)

Pursuant to NTA.C. 6A:20-2.8, the adult high school shall have an adequate
number of professional stafl, propetly certified lor their respeclive assigniments:
however, persons involved in adull adviscment ¢hall be certilied as cither a
Principal, supervisor, connsclor, or teacher. The Board of Education shall assion
to professional staff members only position tilles reeognized in N.IA.C. 645,
State Toard of Examiners and Cerlificationl.

Special Conditions (N.JAC. 6A20-2.9)

The rules sct [orth elsewhere 1 NJAC, 6A governing the operation of a high
«chool within a school district shall govern the operation of an adult high school
anless otherwise explicitly «lated in [his Policy pursuant to NIAC. GA:20-2.

Monitoring (N.J.A.C. 6.A:20-2.10)

Qiaff of the New Jersey Department of Education's Adull Lidocation Unit shall
monitor the adult high school program pursaant to the monitoring process outlined
o NJAC, 6A20-1.6. The Sidicators of progtam qualily with associated

measures of perlormance as outlined in NJ.AC. HA-20-2.10(b) shall be used by
(he onitoring teams in carrying out the monitoring process in adult high schools.

N 1LS.A 18A:7C-8, 1RA-38-16: 18A48-1; 18A:50-1 et scq.
NLLALC, 6A:20-2.]1 clsed.

Adopied:
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Cifted and Talenled Students
Sepl 20

hyl

[See POLICY ALERT Nos. 95, 153, 161, 164, 211 and 221]

2464 GIFTED AND TALENTHED STUDENTS

The Board of Hducation recognizes its responsibilily lo identify gifled and
talented students within the school district and to provide these students with
appropriate instructional adaptations and services. To that end, the Board dircets
each such swudent in the school district be identified and offered an appropriate
cducational program and services,

Tar purposes of this Palicy, “gifted and talented students” means students who
possess or demonstrate high levels of ability in one or more content areas when
compared Lo their chronological peers in the district and who require modification
of their educational program if they are to achicve in accordance wilh their
capahilities.

For the purpose of this Policy, “instructional adaptation” means an
adjustment or modification to instruction enabling a student who is gitted
and talented to participate in, benetit from, and demonstrate knowledge and
application of the New Jersey Student Learning Standards in one or more
content arcas at the instructional level of the sindent, not just the student’s
grade level.

The Superintendent of Schools or designee shall ensure that the appropriate
instruclional adaptations are designed for students who are gitted and
talented.

The—Superintendent—will - develop—appropriate  currienlar—and —nstuctional
medificalions—asedforgified-und (alonted—shdentindicaling—content—fracens;

produets—and-leanmne cnvironments

The Superintcndent or designee will develop procedures for an ongoing
Kindergarten through grade twelve identification process for gifted and lalented
students that includes multiple measurcs in order to identify student strengths
in intellectual ability, creativity, or a specific academic arca. The district
shall ensure equal access o a continunm of gified and talenfed cducation
services.  T'he identification process shall include consideration of all
students, including those who are English language learners and those with
Individuulized Education Plans or 504 Plans, Multiplemessuresnay inelude;

- @ Copyright 2026« Slravss Esnay Assaslates, LLP o 1886 Hinds Fund & Swited] « Toms Rivar, NJ OBTRI 8159« 732-205-1500
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Ciafted and Talented Studenis

bularenotlimited-to: schievetpenl-tesl se0les: gi%dﬂﬁ;—ﬁ&h&lCﬂ{—}_%C%fﬂrHH{leE—ﬁf
méa&ets;—i-utel—tigeﬂcws%hqg;—}aa%em,—&mdcent,—&nd%er—tsaeher—mceﬂmm1aﬁe:ﬂe_
anel other—appropriate—neasures —The L dentification—methodalogy wdll—be
developmentall yap pmﬂﬂd-k,—nﬂu—dmemmmtﬁﬁ sl rebated- lo-tho-progrins-ate
sapyices effered by-(he-distriet— The identificationprocedures il be reviewed
anplly-

The Superintcndent or designee will develop and document appropriate
curricular and instructional modifications used for gifted and talented
students indicating conient, process, products, and Jearning environments,
and including, but not limited to, additional cducation aclivities such as
academic competitions, gnest speakers, and lessons with a specialist.

T'he Superinfendent or designee will take into consideration the Pre-Kanderpason
{Iwough— Grade—TFwelve Gifted Programming  Standards of—the— Mutional
Association-for Gilted-Children, Position Siatements, and White Papers of the
National Association for Gifted Children in identifying and serving gifled
and talented students i-devclopiigprograms for piflod-and-talentedshdents.
Tho-educationsl propranelfered—to g#&eel—auft—ta}emed—ﬁmdtﬂﬂ%ﬁ—mﬂ SREOBFILE
and chatlopue then-ia-the specifie areasol HHI—H%I%S—EUF’*{H—HH—FEM
hagie_ipstruetional program & {hevarious—orades—ol -t s-distriel —Fhe-progian
offered-to-pifted-and-talenied studens ay-achade bul-ure fol Lmited te— pull-
S POEHmS elﬁbm%m—dﬁfaqe&mteé—jmﬁb&w—aebblefﬂmn; flexible pacing:
comnpaeted-CuFFCHE é&t&%ﬂ&ﬁmiﬂg;—&dwﬂced—ﬂm&&eﬁ;—m;ﬁldéﬁm PrOQFHHLS
irfuscd intethe student's reglas prstrpetional p%agam,—pmwdc{i—{hﬂ—a%iﬁeﬂ
deseription thwdoﬂ—hﬂm%—ﬂrﬂpmedﬂt&d-tﬂed ithe student s reeord,

The district will provide the time and resources to develop, review, and
enliance instructional tools with modifications for helping gifted and talented
students acquire and demoustrate mastery of the required knowledge and
skills specified by the standards at the instructional Jevel of the student.

‘[he district will actively assist and support professional development for
teachers, educational services stafl, and school leaders jn the area of gifted
and talented instruction.
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The distriet shall file with the New Jersey Department of Education
Coordinator for Gifted and Talented Services a rveport by October 1, 2020
and thereafter on a schedule that coincides with the school disirict’s New
Jersey Quality Single Accountability Continuum (QSAC) review pursuant to
N.JS.A, 18A:7A-11. The rveport shall include, butl not be limited to, the
gifted and talented comtinuum of serviees, policics, and procedures
implemented in the school distriet; the total number of students receiving
gifted and talented services in each grade level Kindergarten through grade
twelve disaguregated by race, gender, special education designation, and
English language learner designation; the professional development
opportunitics provided for teachers, educational services staft, and school
leaders about gifted and talented students, their needs, and eduneational
development; and the number of siaff employed by the school district whose
job responsibilitics include identification of and providing services to gifted
and {alented students. Programs for gifted and talented studenls will be
periodically evaluated for their continuing ellicacy and adjusted aceordingly.

The parent of any student wentilied as gifled or talented shall be consulted
reparding any program designed to address the student’s particular needs.

An individual who believes the district has not complied with the provisions
of N.J.8.A, 18A:35-34 et seq. may file a complaint with the Board of
liducation. 'This policy for filing a complaint shall be linked to the homepage
of the Board’s Internct wehsite. I'he Board shall issue a decision, in writing,
to affirm, reject, or modity the district’s action in the matter. The individual
may then file a petition of appeal of the Board’s written decision to the
Commissioner of Education through the Office of Controversies and
Disputes in accordance with NLLS.A, 18A:6-9 and the procedures set forth in
Siale Board of Education regulations.
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The district shall make detailed information availa
regarding the policies and procedures used to identify st
(alented and the conlinuum of services offered to g
students. The information chall include the criteria used for consideration
for eligibility [or the gifled and talenied services, including the multiple
measures nsed in the identi fication process to match a student’s necds with
services, and any applicahle timelines in the identification process.

Gifted and Talented Students

NUSA. 18AG1A2; 18A:35-4.165 18A:35-34 through 39

NIA.C. 6A8-13; 6AI8-3.1(2)5
P [ 108-382, Sce. 10201 et seq.

Adopted:

hle on its website
udengs as gitted and
ifted and talented

PROGRAM
2464/page 4 ol'4

{ & Comyright 2020 = srauss Esrmay Assncdales, LLF 18246 Hinds Head  «

Gt 1 =

Toms Rivar; M GETRA-3184 = Sazash1R00




POLICY GUIDE

STUDENTS
5330.05/page 1 of |
Seizure Action Plan

sepl 20
M

[See POLICY ALERT No. 221]
5330.05 SEIZURE ACTTON PLAN

The Board of Education requircs the development ol a setzure aclion plan, an
mdividualized health care plan, and an individualized emcrgency health care plan
for students with epilepsy or a seizure disorder to care for and treal these students
while at school pursuant lo N.T.8S.A. 184:40-12.34 et seq.

In accordance with N.J.S.A, 18A:40-12.35, the parent of the student with epilepsy
or a seizure disorder seeking epilepsy or seizure disorder care while al school
shall submit the student’s seizure action plan annually to the school nurse.

The school murse shall develop an individualized health care plan and an
individualized cmergency health care plan for the student, provided the parcnts
ammoally provide Lo the Board written authorizalion for the provision of epilepsy
or seizure disorder care. The school murse shall update these plans on an annual
basis and as necessary in the event there is a change in the licalth status ol the
student.  These plans shall include the information outlined in NS A
18A:40-12.35.

In accordance with N.JS.A, 18A:40-1235, all staff members including stall
working with school-sponsored prograins oulside the regular school day shall be
trafnied in the care of students with cpilepsy and seizure disorders. All school bus
drivers. conlracted and  district-employed, shall be provided notice and
inlormation if they are transporting a studemt with epilepsy or a seizure disorder
pursuant to NS AL %A :40-12.36, The school nurse shall obtain a releasc from
the parent of the student to authorize the sharing ol medical information i
accordance with N.J.S.A, 18A4:40-12.37.

No school ciployee, including a school murse, schoal bus driver, school bus aid,
ot any other olficer or agent of the Board, shall be held Hable for any good faith
scl or omission consistent with (he provisions of NJLS.A. 18A:40-12.34 through
N.JIS.A. 18A:40-12.38, nor ghall an action before the New Jersey State Board ol
Nursing lic against a school nurse for any such action taken by a person trained in
good faith by the school nurse pursuant to NS A, 18A40-12.34 througl
NS AL 18A40-12.38. Good faith shall not include willful misconducl, pross
negligence, or recklessness.

NS AL 18A:40-12.34 ctseq.

Adopted:
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M
[See POLICY ALERT No. 221}
R 5330.05 SLIZURIL ACTION PLAN
A Definitions (N.JL.3.A. 18A:40-12.34)
1 “Individualized cmergency health care plan™ means a document

developed by the school nurse, m consultation with the parent ol'a
student with epilepsy or a seizore disorder and other appropriate
medical  professionals, which s comsistent  with  the
recommendations of the student’s health care providers and which
provides specific actions for non-medical school staff to do i a
patticular emergency situation and is signed by the parent or
guardian and the school nurse.

2. “Individualized health care plan™ means a document developed by
the school nurse, in consultation with the parent ol a student with
epilepsy or a4 seizuIe disorder and other appropriate medical
prolessionals who may be providing epilepsy or seizure dizorder
care (o the student, which is consistent with the recommendations
of lhe student's Licalth care providers and which sets out the health
services necded hy the sludent at school and iz signed by the parent
or opardian and the school nurse.

3. sgehuol” means an clementary or secondary public school located
within this State.

4, “Sehaol employce™ means a person cmployed by a school district,

5. “Seizure action plan™ means a comprehensive document provided

by (he student’s physician, advanced practice nurse, or pliysician’s
agsjstant which includes, but is not limited Lo, information

regarding presenutation of seizures, selzure triggers, daily scizure
medications, seizure first aid, and additional lecatmelnts,

f fm Copyrlght 2030 e Slales Esmay dezociules, LLP {606 Hinde Roorl = Sulle ! e Toma River, N DOF5E-8198  « T32-054-1300
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Seizure Action Plan

. Anmual  Submission of Studenl’s  Senzure Action  Plan  (N.JS.A.
18A:40-12.35)

L The parent of a stadent with epilepsy or a seizure disorder who
sceks cpilepsy or scizure disorder care for the student while al
school shall amually sgbmit to the school nurse the student’s
scizure action plan.

k-2

The schaol nurse shall develop an individualized licalth care plan
.nd an individualized emergency health care plan for the sludent,
provided that the parents of tie student annually provide to the
Board of Education wrillen authorization for the provision ol
epilepsy or seizurc disorder carc.

(WE)

The individualized health care plan and individualized emergency
health care plan, developed in  accordance with N.IS.A.
|8 A:40-12.35, shall be annually updated by the school nurse and
as necessary m the event there 1s a change in (he health status ol
the sludent.

4, Hach individualized health care plan shall melude, and cach
individualized emcrgency heallh carc plan may mclude, the
{fullowing information:

i Written orders from the smdent’s physician of advanced
practice nurse outhning the epilepsy or seizurc disorder
care,

b. T'he symploms of the epilepsy or seizure disorder for that

particular student and recommended carc;

i Full participation in  cxercisc and sporls, and any
contraindications to cxereise, or accommaodations that must
be made for that particular student;

d. Accommodations for school trips, after-school activities,

cluss parties, and other school-related activilics;

{ % Dapyright 2000« Slrauss Soray Asseclatez, LLP » 1086 Hinds Road « e« Toms River M1 ORTE-E109
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STUDENTS
R 5330.05/page 3 of 4
Geizyre Action [lan

&, Liducation of all school personnel  aboul epilepsy anad
scizure disorders, how to reeognize and provide care for
cpilepsy and  selzure disorders, and whon 1O call for
assislance;

f. Medical and treatment I8suCs {hat may affect the
educational process of the student with epilepsy or the
seizure disorder;

o, The student’s ability to manage, and the student’s level of
anderstanding of, (he student’s cpilepsy or selzurc disorder,
and

h. How to mainiain commmmication with the studenl, the

student’s patent and health care team, ihe school nurse, and
the edncational staff.

The Superintendent or designes shall coordinate the provision of
cpilepsy and scizure disorder care at school and ensurc that all stafl
are trained in the care ol studenls with epilepsy and seizure
disorders, including staff working with school-sponsored programs

sutside of the regular school day.

The training required pursuant Lo B.5. above shall mclude a
Department of Health approved on-line or in-person Course of
instruction provided by a nonprafil pational organization that
supports he wellare of individuals with epilepsy and seizure
disorders.

i) Tnformation Provided to Bus Priver (NJS.A 18A:40-12.36)

Tu the event a school bus druver {rangporis a student with cpilepsy
or a scizure disorder, ihe School Business Administrator/Bouard
Qeerctary or designee shall provide the driver with:

a. A notice of the student’s comdition;

b, Information on how lo provide care for epilepsy or the
seizare disorder;

i @ Sepyrht 2020
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Qajzure Action Flan

G Fmecrgency cottacl information:
d. Epilepsy and scizure disorder st aid training; and
2. Parent contact information.

1. Release to Share Medical Informalion (NJ.S.A, 18A:40-12.57)

L. The school murse shall obtain a releasc from the pareut of a student
with epilepsy or a selzure disorder Lo authorize the sharing ol
medical information between the student’s physician or advanced
practice nurse and other health care providers.

a, The release shall also authorize the school nurse to share

medical information with other staff members ol the school
districl a5 necessHry,

Adopted:
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M

|See POLICY ALERT Nos. 144, 168 und 221]

6440 COOPERATIVE PUR CHASING

The Board of Educalion recognizcs that centralized, cooperative purchasing fenes
to may maximize the value received Tor each dollar spent, The Board of
Education Administration is encouraged to seek savings thal may accrue [0 ths
the school disiriet by means of joint agreemcnis for the purchase ol goods or
cervices with the governing body of any die m unicipality or the county siFFEREH
whose-boundarnesthe sebaoldistrieti wheky erparthyJocated, or-by mesns—ef
contractenlorad-inte-by the NowTorsey-Siateroasury J—)ﬂ-}%ill'-t:ﬂ-‘!-&ﬂi;—l—)-i—vis-iﬁﬂ—ﬂf
Purehase-and Propesly.

For the purpose of this Policy, A “couperative pricing system” means i A
purchasing system in which the lead agency advertiscs for bids, awards a master
contract tu the vendor providing for ils own peeds quantities and fer (e
estimated quantities submitted by the individual registered members priecs
ba sxiended-to-repistered-members, and-notifies them of-the bidpricesawarded:
The—repistered _member—(hen—coptraci—directy—with—the —pepdor—{tor—their -own
peeds—subjectto thespeetfications in-the master eontrast,

For the purpose of this Policy, “gooperative purchasing sysfem™ means a
cooperative pricing systenl, juint purchasing system, commodily resale
gystem, county cooperative  ¢onlract purchasing sysiem, or regional
cooperative pricing system which has been approved and registered subject
to N.J.A.C. 5:34-7.1 et seq.

For the purpnse of this Policy, “alectronic datia processing” means the
storage, retrieval, combination, or collation of items of information by means
of clectronic cquipment involving the translation of words, numbers, and
other symbolic clements into electrical impulscs or currents.

For the purpose of this Policy, A—*joint purchasing system” means A
cooperative purchasing  sysiem in which the lead agency serves as the
purchasing agent for the membership of the system with all of the duties and
responsibilities atlendant. T'he lead agency advertises for bids and awards a
single contract to a vendor providing for the payment Lo the contractor for
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its own needs and (or the needs of the participating registercd members of
the system. The only contractual relationship is between the lead agency and
the vendor, has—emﬂﬂp}efe—puf&h&siﬂg—r&qp@ﬁ%iﬁﬁ#ﬂr—mﬁ—reﬁﬁwedﬂn&h&ﬁ;
and-(he-enly-contractal relationships hetwoos-the leadsponeyand-the vendor:

For the purpuse of this Policy, “lead agency” means the contracting unit
which is responsible for the management of ihe cooperalive purchasing
system.

For the purpose of this Policy, “registered members” means Boards of
lducation who have been approved by the Direclor of the New Jersey
Depariment of Community Affairs for participation in the conperative
purchasing system.

A “epapcrative purchasine system” Ge—eitheri jotptplurehusing—of coapelative

When the lead agency is a Bowrd of Liducation or Fducational Service
Commigzion and the entire mentbership of (he cooperative purchasing systenl
established and properly registered with the New JTersey Division of Local
Clovernment Services in the Department of Community Affairs are Boards of
Education, the provision and performance of goods or services prrchase—of
vk —matcrialor—supplies shall be conducted pursuant to the Public Schools
Contract Law. (N.LS.A. IRATBA-11 el seq.)

The School Business Administrator/Board Sceretary is
hercby authorized to negoliate such joint agreements for goods and scrvices
which the Doard may defermine lo be required and which the Board may
olherwise lawlnlly purchasc for iself with such approved contracting units as
may be appropriate in accordance wilh State law, the policies of this Board, and
{he dictates of sound purchasing procedurcs,

In accordance with the provisions of N.LS.A. I8A:184-12, a Ne cooperalive
ot joinl purchase agreement(s) <hall he entered into by resolution adopled ey
be_enterad withoutBeard-approval by each participating Bourd of Education,
municipality, or county, and shall sel forth of-an-aoresmentthat spesilies the
caleparies of goods or services to be provided or performed wearl —alorials
apd-supphes-te-be-purehascd, the manncr of advertising for bids and the awarding
ol contracts: the method by-whiehk of payment will bemade by cach participating
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Cooperative Purchasing

Hoard of Liducation, municipalily or county, and suelt olber matters \cHms
deemed necessary lo carry out the purposes ol the agreemenl. Agrecments tor
cooperative and joint purchasing will be subject o all bidding requUirernents
imposed by law. Purchases made through the Stalc Treasuty Department may be

made withoul bid.

Each participant’s share of expenditures for purchases under any such agreement
shall be appropriated and paid in the manner set {orth in the agrecment and 10 the

game manncy as for other expenses of the participant,

In accordance with the provisions of N.JS.A, 18A:18A-14.2, {The Board may
by contract of lease provide clectronic data processing services for the Board of
Jiducation of another school district; and may undertake wilh such other Board,
lhe joint operation ol electronic data processing of (hei official records and other
information relative to their afficial activities, services and responsibifities. ‘The

records and other information originating with any Board

participating in such

contract or lease may be cantbincd, compiled, and conjoined with the records and
other mformation of any and all participating local units for the purposes of such

eleclronic data processing; and any provisions of law requirt

ng such records to be

kept confidential or to be retained by any Board or a0y officer or agency thereof

chall be deemed to be isolated thereby.

A contract or lgase to provide alectronic data processing services shall set forih
the charpe lor all services provided, or m the case of a joint undertaking the

propurtion of the cosl cach party thereto shall assume and spe

cify all the details of

the managemeut ol the jolnt qndertaking, amd any other matiers hat may be
deenicd necessary for Insertion therein, and may be amended from time to time by
the conlracling parties in accordance with N.J.S.A, 18A:18A-14.3,

Jor the purpose of carrying into exceution @ contract or lease for a joint
enterprise under N.J.S.A. 18A:18A-14.4, atny party to such a contract foejoint
HﬁDF&iBH—Df—GIEHI'BHiC—éETHFHEDmg—E&Wi&EH may act ag agent for any or all
parties in acquiring, by lease, purchase of olherwise, any propetty, facilitics or
serviges, in appointing such olficers and cmployces as may be necessary and
dirccting its activilies, (0 the same exlent as a Board of Education is authorized 10

do scparately.
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Cooperative Purchasing

Tn the cvent that any controversy or dispule shall arisc among the parties (excepra
municipality or a-counly) tw any anch contract aseecsent, the same shall be
referred to the Excentive County Superintendent of (he county in which the
districts are situated for delcrmmation and the determination shall be binding,
subject to appeal to (he Commissioner of Lducation and the-Stete Beard pursuant
i law. In the event the dislricts are m more than one county, the controversy or

dispute shall be referred (o the Toxecutive County Superintend

enis of (e counties

for joint derermination, and il they shall be unable to agree upoi a Joint

determination within thirty days, the controversy oF

(e Commigsioner of Tducation for determipatiot,

dispute shall be referred to

Ti-a-coopetativeprrchanng-ty St astublishod-and-property registered srith—the
New—fersey Disision—ofboca-Gevernment-rerviees awherethelead-apency-i4-a
Doard -of Ddueation o Edueational Cervice-Commission-uad the-remberdhip-ol
tho—wystem s Boards _of Tiducation and- loeal _eontractingunits—as—detined —n
ML S A 40A: H-2( the-parehase ok ary— ek, Faulerats arsupples—shat-be
conducted pursuantio-the Leeal Fubl e Contracts-Law-NFSA—0AH —ebseds

NIS.A, L8A:IRA-H 11 throogh 14
N.J8.A, 4041 1-] el seq.

NJAC, 5:34-7

N.ILAC. 6A:23-7423A-21.5

Adopied:
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Sept 20

M

[Sec POLICY ALERT No. 221]

6470.01 FLECTRONIC FUNDS TRANSFER AND
CLAIMANT CERTTFICATION

The Board of Fducation permits the Sehool Business Administrator/Board
Secretary lo use standard elecironic funds transler (EFT) technologies for ITHTs
for payment of claims pursuanl to NIAC, 530-9A.1 ct seq. and 5:31-4.1,
implementing N.LS.A. 40A:5-16.5.

“Plectronic Tuuds transfer” for lhe purpose ol Policy and Regulation 6470.01
means any approved method of lransferring meneys permitted by N.J.A.C.
5:30-9A.1 et seq, that does not uvolve the physical presentation of a paper cheelk,
dratt, or similar paper instrument including, but not limited to, wire lransfers,
c-checks, automatcd clearing house (ACI) iransfers, and transactions initiated by
phone or fax.

Tn accordance with N.JSAL 40A:5-1 6.5.b.(1), the Board ol lducation authorizes
the use of only the forms ol standard FFT technologics that are approved to be
used by a Board of Hducation for EFTs for payment of claims, A Board of
Education may not wtilize procurcment cards, charge cards, charge accounts, ot
any payiment Services such as Paylal or Venmo.

I accordance with N.JLS.A, A0A:5-16.55.(2), the Board designales the School
Busincss Adminisirator/Board Secretaly as being responsible for the overgight
and administration ol the provisions of NJ.S.A, 40A:5-16.5, N.LA.C. 5:30-9A.1
ot seq. N.JAC. 5:31-4.1, and Policy and Repulation 6470.01.

The [oard of Dducalion will only initiate and approve clectronic [unds m
accordance with N.JA.C. 5:30-9A.1 ct seq. Gtandard TN lechnologies shall
jncorporate, al @ nunimumn, the Featurcs and safeguards outlined in NJLAC.
5:30-9A 4(a). The Board will only utilize standard TIF techmologies upom
instituling, al a minimum, the fiscal and operational controls outlined m N.LAC,
5:30-9A 4(b).

The School Business Admipistrator/Board Secretary shall initiate a claim for
payment by presenting a claim that has beett approved by the Board, to e paid
using an JTFT technology. The School Business Administrator/Board Scerelary
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POLICY GUIDE

<hall submit the claim for payment with all supporting documentation Lo the
Superintendent of Schools or a designee who is not ander the divect supervision ol
the Schoal Business Administtator/Toard Secrelary,
for payment and aulhorize, in writing, the LFT claim

The Bowd of Tducation shall annually approve

Electronic Funds Transfer and
Claimant Certificalion

who shall review the claim
using an EF1 method.

the %chiool [Business

Administralor/Board Secretary as the person autliorized 1o

payment and the Superintendent of Schools or a

supervision of the School Business Adminisirator/Boe
responsible Lo review a claim for paymenti presenic
Administrator/Board Secretary and authorize payment using an approved TFT

metliod,

On no less than a weckly basis, activity reports om all transactions tilizing
standard BFT technologics shall be reviewed by an individual desionated and
approved by Lhe Board that is not onder the direct
Dusiness Administrator/Board Scerelary and is not empowered Lo initiate or

authorize TITs.

Claimant cerlification for a Board of Education shall be in accordance with the
provisiony of NIS.A. 18A:19-3 and rules promulgated by the New lorsey

Department of Education.

Providers of ACH and wire jpansler scrviees must be financial institulions
chartered by a State or Federal agency, with the further requirement that these
financial nstitutions providing ACH and wire transfer
e Governmental Unit Deposit Protection Act (G

5e4q.

[FTs through AC!I must vtilize Flectronic Dala Miterchange (EDI) technology,
which provide transaction reluled details including invoce nuimbers, pay dates,
and other identilying farmation as appropriate for each transaction. 'The Board
the financial institution(s).

st approve an ACH Origination Agrecment with

N.LS.A, 18A:19-3
NLJLS.A, 40A:5-10.5
MIAC 530947 el seq.

Adopted:

desiguee not under the dircet
wd Sccrelary as the person
d by the School Busincss

supervision of the School

services be covered under
UNPA), NJS.A. 17:9-41 et

HINANCES
6470.01/page 2l 2

initiate a claim for

]
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REGULATION GUIDE )

B 6470.01/pape 1 of 14
Jilectromic Funds Transfer and
C'laimant Certification

Sepl 20

™

[See POLICY ALER'I' No. 221}

R 6470.01 TLECTRONIC FUNDS TRANSFIR AND
CLAIMANT CERTIFICATION

A Delinitions — N.JT.8 A, 40A:5-2 and N.JLALC. 5:30-9A.2
lior the purpose of Policy and Repulation 6470.01:

W Automated clearing house (ACH) transfer” means an electronic funds
transfer initiated by he Board ol Fducation authorizing a banking
institution Lo push funds from the Board of Education bank accouni{s) inta
4 vendor or elaimant's bank account, executed throagh the ACH clectronic
clearing and scitlernent systern usied for financial transactions.

"3eard of Edueation’ medns a Doard of Fducation as defined by the
"puhlic Schanl Contracts Law,” NIS A IRACTRA-T el seq.

"Charpe account” or "charge card” means an account, Hnked to & credit
card issued by a specific vendor (o which goods and services may be

charped on credit, that must be paid when a stalement is issued.

“Check™ means the instrament by which moncys of the Board of
Education are dishursed.

“(*hicf Execulive Officer™ means the Superintendent of Schools.

s hief Financial Officer”™ means the School Business Administrator/Board
Scoretary.

v uimant certification” or nvendor certification” 1mgans verification of
claims pursuant to NS AL ] RA19-3.

Dighursemcnt” means any payment of moneys. including any transter ol
funds, by any means.

|
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R 6470.01/page 2ol 14
Tilectronic Funds Transfer and
Claimant Cerlification

"Elecironic Data Interchange (1DL)" means weehnology thal provides
irangaction related details, fucluding mvoico nunber(s), pay dates, and
olher identifying information as appropeiate for cach transaction.

Tifectronic Funds Transter (FFT)" means any approved method of
transferring moneys permilied by N1 AC 5:30-9A.1 el seq. thal dies not
involve the physical prescntation of a paper check, draft, or similar paper
instrumpent  meluding, but mot limited to, wire transiers, g-checls,
antomaled clearing house (ACH) transTers, and transactions iniliated by
phone or Lax.

"Ilectronic Funds Transfer and Indemnification Apreement’ means &
signed legally binding indemmitication agreement renewed on an annual
basis hetween a Board of Education and a banking instilation authorized
1o conduct busincss in Now Jersey, which authorizes that ingtitution to
access bark accounts Lo lhe purpose af conducting BI'ls through the
ACH operating systetll.

sCioverming body” means the Roard of Edocalion,

Wntemal controls” means fiscal and opetational controls that ensure safc
ane proper use of a standard FFT system and mitigate he potential for
faud and abuse, For purpose of N.IAC 5:30-9A.1 et seq., internal
controls shall include technotogical safeguards and cyher security
practices, as well as  proccsses affecled by the goveming body,
management, atd other personnel establishing fiscal and operational
controls that reduce exposare Lo risk ol misappropriation.

o] peal Unil™ means any county, municipality, special distvict, or any
public body corporate and politic crealed or established under any law of
this Stale by or on behalf of any one or maore coutties or municipalities, or
any board, commiission, department, of agency of wny ol the foregong
having custody of funds, bul shall not include a school district,

"National Automared Clearing House Associalion (N ACHA) file" meauns 4
file, formatted to NACHA specifications, which contains mstructions far
jransferring lunds betwecn accounts.
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1R 6470.0/page 3 ol 14

FINANCES

Electronic Tunds Trapsfcr and
Claimant Cerlification

"Payienl docurmentation” means such documentalion, inclu

ding evidence

ol approvals and certifications, as iy required by N.IS.A, 4DA5-16.b,
404:5-17, and 18A:19.1 el seq., and NLAC, 5:30-9A.1 ¢t seq. prior (o

the legal paying oul of moneys.

"Procarement card” or "P-card” means an account or physical card that
represents an  account governed by characteristics  specific 10 &
procarement card. These characteristics elude limits of time, amount,
access, and purchase category controlled by the local unit, local authotity,
or counly college in accordance wilh an agreement with il issuer. While
such cards may have (he appearancc of a credit card, such as Visa,
MagterCard, Anmicrican Express, or Discovet, such general-purpose cards
do not Teature the controls that procurcment cards have and as such are not
permitled under NIA.C. 530-9A.1 ¢t seq. A "Procurement card" or

"pocard” may not be used by a Board of Education,

"Reconciliation of activity” moans the process used W determine that all

iransactions utilizing standard EFT leelhmologics are aceurate,

and allocable to cneumbercd approprialions.

anthorized,

nSrandard clecironic funds transicr technologies” means technologies thal
facilitate the transfer of funds, other than a Ltansaction originated by
checle, draft, or similar paper instrument, iniliated by means such ag, but
not limited to, an electronic terminal, telephone, computer, of magnetic
tapc for the purpose of ordering, instructing, ot authorizing a financial
“nstitution (o debit or eredil an accouut, aud incorporale, al @ minimun,
internal conlrols set forth in rules promulgated by the ] .ocal Finance
Roard. No general purposc credit or dcbit card shall be considercd

standard KFT technology.

"Supervisory review'" means the process performed by an individual in a
supervisory capacity [a copfirm the propriety and accuracy of standard

ELT techmologies use mitiated by subordinates.

"Tramsaclion” means wny activily thal may result in demand for payment.

|
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R 6470.01/page 4 of 14
Hlectronic Funds Transfer and
Claimant Cerlification

“Warrant” means the draft or check of any Board of Fducation uscd in
warranting, disbursement of moneys and shall, in cvery inslance, be
evidenced by the issuance of & chock of the Board of Educalion, In no
mstance shall it be necessary for the Board ol Liducation to reler to, or
issue, a check separate and digtinet from the warrant.

B Aulhorization 1o Use Standard Electronic Funds Transler Technologies [or
Tlectronic Funds Transfers — N.LAC. 5:30-9A.5

L. The Board of Bducaiion adopts Policy and Regulation 6470.01 to
permil the School Business Administrator/Board Secretary to use
only the forms of standard LFT technologics thal are approved Tor
New Jersey Boards ol Tiducation for EFTs for payment of claims
pursuant to N.JLAC. 5:30-9A.1 et scq, and 5:31-4.1, implementing
NS AL 40A:5-16.5.

a. A Bourd of Education may not utilize procurement carids,
charge cards, charge accounts, or any payment services
such as PayPal or Venmo.

2. N.LA.C. 5:30-0A.1 et seq. docs not authorize a Board of Education
toy exceed the maximum bid thresholds or ather limils set forth W
the Public Schuol Contracts Law, N.J1.S.A. 18A; 18A-1 et seq.

3. Providers of ACLI and wire transfer services arc to be financial
‘stitutions chartered by Federal or State authorify. ACLT and wire
transter scrvices must be provided by & financial institution
covered by the Covernmental Unit Deposit Proteclion Act
(GUDPA), NS AL 17:9-41 et seq.

Z, Standard Cleclronic Funds Transfer Techuologics; Internal Controls and
Conditions for Use — N.JLAC. 5:30-9A.4

¥ The Thoard of Tducation will only initiate and approve electronic
funds in accordance with N.J.AC. 5:30-9A.1 ct seq. Standard EI'T
technologies ghall ncorporate, at minimun, the following leamres
and safeguards:

|
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FINANCES

R 6470.01/page 5 of 14
Eleclronic Funds Transfer and
C'laimant Certilicalion

The abilily Lo designate specilic individuals able to initiate
disbursements, barring those nol authorized (0 initiate
dishursements [rom doing so.

(1) The Board of Fducation designates and approves
the Schoo! Business Adminisirator/Board Secrctary
ta be responsible to initiale @ elaim for payment
using an FFT method that has been duly approved
in accordance with N.IS.A 18A:19-1 et seq and
Policy and Regulation 647001,

(2)  Dach claim for payment approved or rati (icd by the
Board shall indicate any payiment made using an
I'FT (cchuology, the type of KT technology thal
will or has been utilized in paying the claim, along
with a relerence that permts {racking.

The ability to designaie individuals who may authorize
distursement and  SCEregalc initiation apd authorizalion
[nclions, Password or other security controls shall be in
place to resiriet acCess pased on an individual's aulborized
role.

(17 The School Business Administrator/Board Scerelary
shall imitiate a claim for payment by presenting a
claim that has been approved by the Board, W he
paid using an LFT technology.  The School
Business AdministratorBoard  Scerctary shall
submil the claim for payment with all supporling
dacumentation to the Superintendent ol Schools or
a designee who 18 not ander (he direct supervision
of the School Business Administrator/Board
Sceretary.

]

i Copariglh 2020

+  Shrauss Eamay pssociales, LI s {06 Hinds Rosd * auisg 1« Toma Rier, M. O3THI-8YHY

s TADEG-1G00




REGULATION GUIDE

(2)

3)

)

FINANCES

R 6470.01/page 6ol 14
Electronic Funds Transler and
Claimant Certification

The Superintendent of Schools ora desipnee who 13
nol under the direet supervision of (he School
Business  Administrator/Board Qecrctary  shall
ceview the claim for payment and authorizc, in
wriling. the EFT claim (hat was jnitiated by the
Qchool Business Administrator/Board Secretary
helore the Schiool Dusiness Administrator/Board
Secrelary pays (he claim using an LHT method.

(a) The School Business Administratot/Board
Jecrelary will not pay a claun using an FET
method without written authorizalion [rom
the Superintendent of Schools or the
designee.

The Board of Fducation shall ammually approve the
Sehoo! Business Administrator/Board Secretary as
the person respousible to initiate a claim for
payment and the Yuperiniendent of Schools or the
designce not under lhe dircct supervigion of the
Qeliool Business Administrator/Board Seeretaty as
the person responsible Lo review a claim  for
payment presented by the School Business
Adminisiator/Board  Secretary and authorize the
Qchaol Business Administrator/Board Sevretary to
make the payment using an EFT method.

The Supcrintendent of Schools or lhe designee shall
ehsute passwords and security codes are in place to
restrict access based on an individual’s role.

+3 The ability to conlitm receipt of payment by vendor.

(1)

‘I'he Schoo! Business Administrator/Board Secretary
<hall receive confirmation rom the vendor an EFT
paymenl has  been received by the vendor,
Documentation  supporting  reccipt of an ELT
payment reccived by a vendor shall be included
witl the claim’s supposting documentation.

i g Copyright 200« Hrauss Eamay pasogiglos; LLP »  18BG Hinds Raad 4 Guite 1 = Toims Rives, b OETR3-6102

» TEA-E0S-1500




REGULATION GUIDE

o

FINANCLIS

R 6470.01/page 7ol 14
Clectronic Funds Transfer and
Claimant Certification

The abilily to bar automatic debits from Doard of
Cducation accounts.

(1)

I'he School Business Administrator/Board Secrelary
shall require all banking institutions approved by
the Board of Lducation prohibit any automatic
dehils from any Board of Tducation bank account as
each fndividual disbursement to a vendor must be
preceded by instruetions submitted to the bank,

The ability for appropriate officials to view {ransaclion
history, generate aclivity 1eporls, and conduct supervisory
reviews ol all transactions.

(1)

{3)

On no less than a weckly basis, the School Business
Adminisicator/Board  Sccrelary  shall propare  an
Activily Repott on all FFT-based transactions.

All Activily Reports prepared by the School
Business Administrator/Board Scorelary shall be:
submitted and reviewed by an employec or non-
cmployee (e school quditor, accountant, Doard
President, ctc)) approved annually by the Bourd of
Cducation who is not under (he dircction of e
Qehaon! Business Administrator/Board Sceretary and
who is uot empowcred to authorize EFT
transaclions.

The Activity Report shall include, bul not be limited
0!

(a) The naine of the payee;

(b} The Board approval date approving the
payment of the claim;

() The fund and account the payment is being
paid [rom;
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£

(3)

(6)

FINANCES

12 6470.01/page 8 ol 14
ileetronic Funds Transler and
Claimant Cerlification

(d)  The technology utilized in each FEFT
{ransaction; and

(e) The date of payment.

A copy of all Activity Reports shall be provided (o
lhe Board of Dducation al the first regular monthly
Board meeling followmg any EFT transactions,

All EFT Activity Reports and evidence of the
review by the employee of non-employee  (i.c.
sohool auditor, accountant, cie.) designated and
appraved annually by {he Board of Education who
ia not under the dircetion of the School Business
Administrator/Board  Scerctary and who 15 not
empowered to authorize [FT-based (ransactions arc
to he maintuined and available lor audil by the
oard of Educalion’s independent auditor.

Tle School Business AdministratorBoard Sccretary
or designee shall perform a menthly reconciliation
of the reviewedfapproved woekly EFl Activity
Reporls of the LHT transaclions appeariig on hanle
statements and in  the accounling records (i.c.
general ledger, bank reconciliations, list of bills
approved by Board, ele.).

{a) Tvidenee to support he performance uf this
monthly review must be maintained by the
School  Busincss Administrator/Doard
Secretary and available [or andit by the
J3oard of Educalion’s independent auditor.

The ability Lo bacl-up transaction data and store such data

oitling.

(L)

The School Rusiness Administrator/Board Sccrelaly
chall ensure all TFT transaction data is backed-up
and stored offline.
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FINAMNCES

R 6470.01/page 9 ol 14
Llectronic Funds Transfer and
Claimant Certification

() However, any ACH file that is in plamn texl
format must not be stored on a Roard of
Tducation’s local compuler past the time the
file is transmitled to the bank.

Measures to mitieate risk of doplicate payment,

(1) The School Business Administrator/Board Scoretary
shall ensure an ELT paymenl is not duplicated by
aniy other means.

(2} More (han one EFT payment to the samc vendor
ratified or approved for payment by the Board ol
Fducation will be reviewed by the School Business
Administrator/Board Seerctary prior o payment [0
ensure there s no duplicale or multiple payments
for the same poods or services.

The creation and maintenance of an audil mrail, such that
transaction history, including demands for payment and
payment iitiation, authorization, and conlirmation, can be
independently tracked and detniled through the use of an
HDIT or funictional cquivalent.

(1) The Board of Fducation’s EDI or functional
equivalenl will have the ability to create and
maintain the required audit trail.

The following cybet security best practice framework shall
be [ollowed:

{1) Adry syslem supporting a standard EFT shall:

{a) Be hosted on dedicated servers or in a
FedRAMP  Moderate  Impact  Level
Authotized Cloud.  When using cloud
sorvices, the vendor shall check provider
credentiala and contracts,

=1 -
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(e)

(d)
{e)
(f)

{g)

(h)

{1}

FINANCES

R 6470.0L/page 10 of 14
Flectronic Funds Transler and
Claimant Certification

Cnerypt stored and transmitled  [inancial
formation  and  personal  identification
informalion;

Maintain only eritical personal identification
information. Social Security numbers shall
not be utilized as identification numbers for
SYSLCLN PULPOSCS,

Jimploy a resilient password policy;
[Tndergo regular and stress testing;

Have regular sccurily updates on all
soflware and devices caried out;

Have hack-up plans, mformation dispusal,
and disaster recovery procedures created and
tested:

Underpo regular security risk assessments
for delceting compromises, along with
regular monitoring [or yulnerabilities, with
necessary  patches  and updates  being
implemented; and

Develop a Cybersecurity Incident Response
Plan.

{2y The managing organization shall:

(a)

(b)

()

Check provider ecredentials and contracts
when using cloud services;

Educate slaff in pood security measurcs and
pettorm employee backeround checks; and

Cyeate a coniputer security incident response
tearn, gencrally called a CSIRT,
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R 6470.01/page 1L ol 14
Elecironic Tunds Transfer and
Claiment Certilication

i Fipancial — inslifution providers ~ of standard  LFT
technologics shall provide annual cvidence of satisfaclory
internal control 1o the School Business

Administrator/Board Sccretary;

k. ACH payments shall follow tules sel forth by the National
Auiomated Clearing House Association (NACHA) or an
equivalent successor banking induslry standard.  1n
addition, the following safeguards shall be instituted:

(1) All EFTs through the ACH must utilize T
technology and be sabject o an Tlectronic TFunds
Transfer and Indemnification Agreement;

(2) A uger thal can generate at ACI file shall neither
have upload rights 10T ACCCSS that permits editing of
4 vendar routing nunmber o vendor account number:

® Huch cdit to vendor ACH information shall be
approved by @ scparate individual and be logged
showing the uscr ediling the data, date stamp, TP
address, and the approval ol the edat;

(4) Any ACH file that 15 i plain text format shall nol
he stoved on a local computer past the time
transinitled Lo a bank; and

{5) Il supported by the Board ol liducation’s [inancial
institution(s), said entitics ahall avail themselves of
the ahility to recall ACH payments via NACHA
file.

The Doard of Education will only utilize standard JiFT
iechnnlogics upamn instituting, 4l a minimum, the following fiscal
and operational controls:

-2
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R 6470.01/page 12 ol 14
Lilectronic Funds Transler and
Claimant Certificalion

Policy and Regulation 6470.0) shall he adopted authorizing
and poverning the usc of standard EFT technologies
congistent with N.LALC. 5:30-9A.1 etseq.;

The School Busincss Adminisirator/Board Scerelary shall
onsure (at the minimum intemal controls sct forth in
NITAC, 5:30-9A. el seg., along with those internal
controls set forth in Policy and Regulation 6470.01 are 1
place and being adhered to;

[nitiation and authorization roles shall be segregated, and
password-resiricted.

{13 The School 3usiness Administrator/Board Secrelary
shall be responsible for initiating all EFTs.

(2) When the School Business Administrator/Board
Seeretary iniliates an LFT, the Superinicodenl or a
designee not under the direct supcrvision of the
Sohool Business Administrator/Board  Secretary
shall be responsible for authorization of the BFT.

{a) The School Busingss Adminislrator/Board
Qecretary will not pay a claim using an EFT
method without wiitten authotization from
the Supetintendent of Schools or the
designce,

(3) The Board of Fducation may designale and approve
a backup officer/staff member i the event the
Sehool Business Administralor/Board Secrctary or
Superintendent or a designee 1108 under the direcl
supcrvision af the School Business
Administrator/Toard Seerctary wha is approved 1o
autharize the EFT payment is nnavailable.
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FINANCES

R 6470.01/page 13 ol 14

T lectronic Fands Transler and
Claimant Certification

{4) All payment of claims, ordimances, or resolutions
enacted pursuant to NJS.A 40A:5-17.b shall, at a
mininum, comply with the provisions of MNLALL
5:30-9A 4.

{5y NLAC 5:30-94.4 shall not be interpreted (0
prevent @ Board of lducation from requiring,
authorizing, and approving 1more than onc oflicer {0
authorize an EFT-

No Board of Education shall disburse funds unless the
goods and cervices are certificd as having heen provided
pursuant 1o NJS.A. LBA19-1 el seq and MN.JA.C
5:30-9A.1 et scq.

On no less than a weekly basis, Activity Reports on all
ransactions ulilizing standard FFT technologics shall be
reviewed by an individual designated and approved by the
Board that is not under the direct supervision of the School
Business Administrator/Board  Scerelary and 18 not
cmpowered (o initiate o authorize EFTs,

(1) Reconeiliations shall be performed on a monthly
basis.

(2 All Activity Reports senerated by the School
I3uginess Administrator/Board  Secretary shall be
momitored by mother individual designated and
approved by (he Roard who is nol under the
SupCrvision of  the School Business
Administeator/Board Sccretary.

A user that uploads an ACH file shall check the amounts
and recipicnts against a register displaying ACH payments.

ilication, When Payment Can [le Made Without Claimanl

Cerlifieation - N.JAC, 5:30-94 4
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|ilectronic Funds 'tanster and
Claimant Cerlilication

Claimant cerlification for a Board of LEducation shall be in
accordance with the provisions of N.JL3.A. 18A:19-3 and rules
promulgated by the New Jersey Department of Education.

L. Automated Clearing House (ACH) Fransactions

b=

Adopted:

Providers of ACH and wirc-transter services must he financial
inslitutions chartered by a State or Federal agency, with the further
requirement that finaucial instilutions providing ACH and wire
transfer services be covered under the GUDPA, NJS.A, 1T:9-4]
ot 5ed).

ACH payments shall follow rules set [orth by the National
Antomated Clearitig House Association (N ACIIA) or ecquivalent
successor banking industry standard.

EFTs through ACH must utilize ED! technology which provides
cransaction related details including invoice numbers, pay dates,
and  other identilying information s appropriate [or cach
transaction.

The Board of Education must approvc an ACH Ongination
Agreement with the [inancial institution(s).

Uisers autharized ta generate an ACH file shall neither have upload
tights nor access permitting cditing of a vendor routing number or
vender accounl number,

Bach edit to vendor ACIH! information must he approved by a
separate individual aid be logeed showing the user editing, the
data, date stamp, TP address, and the approval of the cdit.

Any user uploading an ACH filc shall check the amounts and
recipienls against a register displaying ACH paymenls.

If supported by the financial instilation, the Board of Education
shull avail itselt of the ahility to recall ACH payments via NACHA
[ile.

T Copyright 2020« 3lass Eumay Ausoriatas, 111 s JBEG Hinls Rgag « Silla 1« Tams Hluer, HJ OR7RI-HTED
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[See POLICY ALERT Nos. 96, 214, 217, 218 and 221|

7440 SCHOOI. DISTRICT SECURITY

The Board of Education helieves the buildings and [acilities of the school district
represcnt 4 substantial - comupunity investnent. The ljoard ditects the
development and itnplementation of a plan for school district security lo protect
the sehool community’s investment in the school buildings and [acilities. The
Board will comply with the geeurity Measures regquited 1n N.J.SA. IBATG-S2

for new school construction and for existing school boildings.

The school disttict secorily program will include: maintenance of Tacilities that
are secure against unwelcome intrusion; protection apainst fire hazards and faulty
aquipment; and compliance with safe practices in the use of electrical, plurmbing,

heating, and other school building cquipment.

The Board shall provide to local law enforcement quthotities 4 copy ol the current
blueprints and maps for all schools and school gyounds within the school district
or nonpuhlic school, In the case of a school huilding located in 4 municipality i
which there is no municipal police deparunent, & COpY of the hlueprints and maps
ghall be provided to an entity designated by the Superintendent of the New Jerscy
State Police.  The Board shall provide revised copies to (he applicable law
enforcement authorities oF designated cnlities any fime thal there iz a change to

the blucpriints or Maps.

The Board dircets close cooperation of district afficials with law eoforcement. fire

officials, and other cMergency agencics.

Each public elementary and secondaty school building shall be equipped with at
least one panic alarm for use i1 a school scoutity emaergeney pursuant 1o N.LSA.

|8 A 41-10 through 13,

The Superintendent of gehinols shall designate 8 school administrator, of 4 school
eployee with experlise in schaol safety and scourity, as 4 School Safely
Ypeeialist for (he distejel m sccordance wilh (he provisions of NLJSA
18A:17-433. The Yelinol Safely Specialist shall be required to acquire a New
Jersey  Departmenl ol Bducation School Safely Specialist cerilication in

Sept 20
M

]
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accordance with the provisions of N.IS.A. 184:17-43.2.  The Schuol Safety
Specialist shall also serve as the school district’s liaison with local law
enforcement and national, State, and community agencies and organizations in
matters of school safety and sceurily.

Access to school buildings and grounds outside the hours school is in scssion
shall be limited to personnel whose cmployment requires their presence in the
facilily. An adeguate key conlrol syslem will be cstablished to limit building
aceess Lo authorized personmel and guard against the potential of intrusion by
unauthorized persoms who have obtained access improperly.

In accordance with NJLS.A. 1BA:TG-5.2.b.(15), propping upen doors to buildings
ot school grounds ig strictly prohibited and students and staft shall not open a
door for any individual, All persons sceking entry into Lthe main buildimg shall he
directed to the main cntrance,

Ruilding records and funds shall be kept in u safe place and secured as appropriate
arkd neccssary.

Proteclive devices designed to be nsed as saloguards against illegal entry and
vandalismt may be installed when appropriate.  The Board may approve the
employment of schoal resource officers, schoal sceurity officers, and/or law
enforcement olficers in situations in which special risks are involved.

The school district shall annually conduct a school safety audit for cach

school building in accordance with the provisions of N.JLS.A. 18A:41-1 4.

N..SA. 18ATG-5.2; 18A:17-43.1; 18A:17-43.2; 18A17-43.3;
[8A:41-7.1; 18A4L-10; 1A 41-11; 18A:41-12: 18A:41-13; 18A:41-14
NIAC, 6A16-1.3; 6A26-1.2

Adopled:
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|See POLICY ALERT Nos. a5, 214, 217, 218 and 221]
R 7440 SCHOOL DISTRICT SECURITY
A Defmitions

“pceess” means authorized access 10 & school building ot school grounds
through the usc of a Boa rd-approved key control systent,

“Key control system™ means the use of a key, card, code, of any other
means to disengage a locking mechanisnt 1o provide enlry 1o a school
building or school grounds.

“ipic alarm” means a silent security system signal gencrated by the
manual activation of a device intended to sigmal a lilg-threatening, or
emergency situation requiring 4 responsc from law coforcement,

“Qohool buildings” and “school arounds” means and includes land,
poriions ol land, stmelores, buildings, and vehicles, when uscd for the
provision of qeademic or cxtracurricular programs sponsored by the
sehaol districl or community provider and struclures thal support thoese
buildings, such us school  distriet  waslowater treatment  facilities,
generating fucilitics, and other central service facilities inchiding, bul nol
limited to, kitchens and naintenance shops.  “School buildings” and
“gehool grounds™ also includes athletie stadinms; swimining pools; any
associated structurcs or related cquipmient tied to such facilities including,
but not limited Lo, srandstaids; night ficld lights; greenhouses; garages,
fucililies used for non-instructional or non-educational purposcs; and any
structure, building, or facility used solely for school administration.
“gehool buildings” and “gehool grounds™ also includes other [facilities
such a8 pla}-‘gmunda; and ather recreational places owned by local
pmicipalitics, private catitics, or other individuals during those limes
when the schoo! district has cxclusive use of a portion of such land in
accordance with N.JA.C. 6A 16-1.3 and 6A:26-1.2.
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B. Access 1o School Buildings and School Grounds
1. Access 1o school buildings and grounds duting the school day will

be permitted to all sindents enrolled in the school, all authorized
school slaff members, and visitors pursuant 1o Policy aud
Regulation 9150

2, Access to schonl buildmas and grounds belore and after the sehool
day will be pertnitled o

.

b.

Memhers of the Board of Education;

Adminisirative and supervisory stafl members, tcachmg
slafl members, and support stall members assigned Lo @

school building of orounds 111 the performance of their
dulies;

(ther school stafl members in e performance of their
professional responsibilities;

Students involved 1o interscholastic athl Blics, co-curricular
ot extra-curricular aviivities, aud anthorized spectators;

Memhers of arpanizatious pranted (he usc of school
promises pursuant to Paolicy and Regulation 75145

Police officers, fie fighters, Liealth inspectors, and other
agents ol Federal, State, and local government in the
performance of their oflicial dutics;

Membcts of the public present 1o attend a public Board of
Education ur public <chool-related function; and

Others authorized by the Supetintendent ot designee and/or
by Board Policy.

7
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All visitors to a school building durmg a school day will be
required to register their presence in (he school wnd comply with
the provisions of Policy and Regulation 9150, The school’s
regisiration and sign-in procedures may include the use of a schiool
yigitor managemenl Syslem  Tequiring the wisilor to  present
aceeptable identification to aceess the school building.

Signs will he conspicuously posted Lo inform  visitors of the
requirconent to register their presence into the building.

E: Key Control System for Access Lo Sehool Buildings and Facilitics

1l

School stall merbers will be provided access to & sehool building
using the school’s key control system as fallows:

a. Teaching staff members and support stafl members will be
provided access using the school’s key control system (0
the school building and to other facilities on school grounds
{0 which they require aceess [or the performance of their
professional dulics,

(1)  The Building Principal will determing the school
slaff members who shall be provided access to
facilities within the school building and on achool
gronnds,

(2y  The Superintendent or designee will determine the
district administrators, SUpeTvisOrs, and other staft
members who shall be provided access to [acilitics
within the school building and on schoul grounds.

Sehool staft members provided aceess W a school building or other
facilitics on school grounds shall be responsible [or ensuring their
key conleol system authorization is not shared with another
individual withoul prior approval of the Principal or designec for
wcliool staff members, or the Superintendent or designce for district
staff members. Staff members are prohibued from permitting their
key control system anthorization to be used by another person

f iy Gopyrighs 2000
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unless prior approval is obtained (rom the Principal or designee al
the building level and Superintendenl or designee al ihe disirict
level or in the event of an cmergency.

A stafl member’s loss of a key, card, or any other device
aulliorizing the stall membcr access to & school building or a
facility on school grounds must be immediately reported to the
Principal or Superintendent or desipnes. The staft member who
loses a key, card, or any such access device may be responsible for
the replacement cost.

D. Qehool Building Panic Alarm or Emcrgency Mechanisms (NJS.AL
16A:41-10 through 13)

b

Each public elementary and secoudary school building shall be
cquipped with at least one panic alam for use in a school security
cmergency including, but not limited to, a non-fire evacuation,
lockdown, or active shooter siluation.

The alarm shall be dircctly linked Lo local law enlorcement
authorities or, in lhe case of 4 school building located in a
municipality in which (here is no municipal police department, a
location desipnated by the Superinicndent of the New lerscy Stale
Paolice,

‘I'he alarm shall be capable of immediately Lransmilling a sional or
message to such authorities outlined in D.2, ahove upon activalion,

The alarm shall not be audible within the school building,

Each panic alarm required under N.J.S.A. 18A:41-1]1 and Policy
and Repulation 7440 shall:

i Adhere to nationally recognized  indusiry standards,
including the standards of the Natiomal Fire Proteciion
Association and Underwrilers |.aboratories; and

b. Be installed solely by a person licensed to engage in the
alarm business in accordance with the provisions ol
NJS. A 455A-27.

f T Copyrighl 2021«
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The school district may cquip its clementary and secondary school
buildings wilh an emergency mechanism that is an aliernative Lo a
panic alarm if the mechanism is approved by Lhe New Jersey
Department of Education.

E. Stalf Member Responsibililics

1.

Stafl' members should not bring to schaal valuable personal items
that cannot be in the staff member’s persanal possession al all
times.,  The Board of Education i nol responsible for a slaff
member’s personal possession i the evenl the item is lost, stolen,
misplaced, damaged, or destroyed.

Tn the cvent a staff member observes a student has a valuable item
in school, lhe staff member will report it to (he Principal or
designee. A valuable iterm may include, but is notl limited Lo,
mmsually large amount of money, cxpensive jewelry or electronic
cquipment, of any Hern that is determined by (he Principal or
designee to be valuable to a sludent based on the student’s age.

. The Principal or designee may contact (he swdent’s parenl
and request [he parent come to school to retricve lhe
valuable ilem,

b. The Principal or designee may secure {he valuable item and
refnm if to the student at the end of the school day and
inforin the student and the parent not o bring the valuable
ilem to school 1 the future; or

c. The Principal or designee will permit the student to
maintain the valoable item and inform the student and the
parent not to bring the valuable item Lo school in the future.

d. The Board of Education is not responsible lor 4 student’s
personal possession i1 the cvent the item is lost, stolen,
misplaced, damaged, or destroyed when in the POSSCESION
of the sludent.

[ | & Coaiytighl 2620
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‘Teaching staff members shall close clagsroom windews and shut
and lock classtoom doots when lcaving at (he cnd ol the school
day; shut and lock classroom doors dunng the schoo! day when the
room is not gomg o be i1 use alter their assignment, and report
immediately Lo lhe Principal or designes aty evidence ol
tampering or thett,

Custodians shall, at the end of the work day, conduct & scourity
cheek of the building make certain that all windows are closed
and all office, classroom, and building doors are ghut and locked,
excepl as such doovs may be required to be open [or parsons with
ACCESS.

Offlice personnel shall tale A1} reasonable precautions 10 ensure the
yecutity of all school and distriet records and documents against
ynauthonized acccss, deterioration, and destruction.

¥, Jehoo! Safety Specialist

L.

k2

The Superintendent of Schools shall  designate 4 school
administrator, ot a school employee with expertisc in school salcty
and sccurity, as a School Safety Specialist for the distmnct in
accordance with the Provisions of N.LS.A. 18A:17-43.3.

The School Safely Specialist shall:

i Be responsible for the supervision and oversight for all
school safely and secutity personncl, policics, and
procedures in (he school district;

b. Dnanre that these policics and procedures are in compliance

with Stale law and regulalions: and

Provide the necessary training and resources to school
district stalt in matiers relating to school safety and
securily.

o

The Schoal Safety Specialist shall also serve as the school
dislrict’s liaison with law enlorecment and national, State, and
comunity agencics and orgapizations in watlers of school salcty
and secunty.

|
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4. The Schoo! Safery Specialist shall be required to acquue & New
lersey depariment of Dducation School Salety Specialisl
Certification in accordance with the provisions of N.J SUA,

18A:17-43.2,
(i Summeoning Taw Fnforeement Authorities
k. Law enforcement aulhorities will be summoned  promptly

whencver evidence is discovered thal indicates: @ crime has been
cominitied on school premiscs of o the course of slafl or student
transportalion o or from school; a break and cntry may have
acenrred on school orounds; A deadly weapon is on school
premuses; a breach of the peace has occutred on school premises;
for any reason required in the Memorandum of Understanding
between the Board of Tducation and Law Euforcement and 1n
accordance with Policy and Regpulation 9320; or for any other
reason fherg is concem aboul the lLiealth, safcty. and welfare of
perseis o sehool grounds or achool property.

. Anylime law enforcement agents are quminoned in accordance
with G.1. ahove, the Superintendent will he nolitfied as soon as
possible.

H. Annual School Safety Aundit for Each School Building

1. The district shall annually conduet a school safety andit for
aach school building using the checklist develaped by the New
Jersey Office of Homeland Security and Preparedness in
collahoration with the Department of Education pursuant o
section H.2. below-

a. The district shall submit the completed audit to the New
Jersey Office of 11 omeland Sceurity and Preparedness
and the Department of Education in accordance with
the provisions of N.LS.A, 18A:41-14.a.

-
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h. The audits shall be kept confidential and shall not be
deemed a public record under NJLS.A, 4T1A-L ef seq.
or the common law concerning access to public records,
hut may he ulilized for the purpose of allpcating any
State grants or loans made available for the purpose of
school [acility salely and security upgrades.

The New Jersey Office of lHomeland Sccurily and
Preparedness  in collaboration with  the Department  of
Education shall develop a comprehensive checklist of items (o
be reviewed and evaluated in the school safcty audit(s)
conducted by the school district pursuani lo Section 1.1,
above.

a. The checklist shall include items to assess the security
features and sccurily vulnerabilities of the school
district’s school buildings and grounds. The checldist
shall alse include items to assess the cmergency
notification systems used to facilitate notification to
parenis and other members of the community in the
case of school emergencies.

b. The checklist shall be reviewed annually by the New
Jersey Office of Homeland Security and Preparedness
and the Department of Fducation and updated as
appropriate.

The New Jersey Office of Homeland Security and
Preparedness in collaboration with the Depariment of
Fducation shall provide technical assistance to school districts
lo facilitate the completion of the checklists in a uniform
manncr.

a1 Copyrighl 2020« Strauss Csmay Assodaies, LLP o 9586 Hinds Road  » Suite *

o Toums Rivor, 8 (METRA #3289« p32-2485-9000




POLICY GUIDE

PROPERTY
7450/page L of 2
Property Invenlory
Sept 20

M

|See POLICY ALERT No. 221|

7450 PROPERTY INVENTORY

Ag-steward ol this-disriet’s sehoolproperty; Tthe Board of Education recogmizes
that efficicnt management and the replacement ol lost, damaged, or stolen
property depends upon atl accurate mventory and propotly maintaincd property
records.

Tho—Bourd—shall-eenduet The district shall mai niain a4 complete inventory by
physical count of all district-owned cquipment apd-supphes throuph-a-perpetait
HIVEREEY.

Forputposes oFHus pelieytequipment—men peaupited famitore e forsishings
st [strument—a-mscline—an-apparatis oru-sotelardeles that rotaing Hs-—shape
&Hﬂ—&ﬂﬁ-&ﬂ*ﬂﬂe&—’ﬁ-‘-ﬁh—hﬁiﬁ,—iﬁ—ﬂﬂﬁﬁﬂﬁUmﬂ-blcrﬁﬁis—&t—]ﬂ&s-t—f*:éﬂg—&ﬁ—ﬁ—r}h&glm-l:
and-daes-notlosetts identily-whet-earperatedHto araTe-complex-urit

For the purposc of this Policy, “equipment” shall mean any instrument,
machine, apparatus, or set of articles which meets all of the following criteria
and the cost is above $2,000:

1. It retains its original shape, appearance, and character with
use;
4 1t does mot lose its identily through fabrication or

incorporation into a different more complex unit or substance;

3 It is noncxpendable; that is, if the item is damaged or some of
its paris are lost or worn out, it is more feasible to repair the
jtem than to replace it with an entirely new unit; and

4. Under normal conditions of use, including reasomable care and
maintenance, it can he expected lo serve its principal purpose
for at least one year.
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Unless otherwise hound by Federal, Statc, or local law, the school district will
use the eritevia above for their eguipment ¢lassification decisions.

The School Business Administrator/Board  Seeretary OV designec
e shall ensurc that inventories are systematically and
accurately recorded and (hat property records of equiptnent arc adjusted annually.
Major items of equipment shall be subject to antmil spot cheek inventory. 1@
dmﬁiﬂm%,ﬁﬂlﬁee&&m—m—dﬁ%@mﬁoﬁ— A zay major loss shall be reporled Lo
the Board,

Property records of consuwmable supplies shall he maintained o a conlinuous
inventory basis. An item should he classified as a wqupply” if it docs not meet
all the siated equipment criteria oullined above and the cost is not morc than
the eapitalization th reshold of $2,000.

The School Business Administraior/Board  Sceretary or designee
e shall maintain a system of property records thal show, as
appropriate Lo the lem tecorded, descnption and identification, manulacturer,
year ol purchase, initial cost, location, condilion and depreciatiol, and ewrent
evaluation in conformity witl insuratice requirements.

N.ISA, IRA:4-14

NI AL —6:20-43New Jersey Department of Education — “The Uniform
Minimum Chart of Accounts for New Jersey Public Schools and Approved
Private Schools for Students with Disabilities” 2020-2021 Edition

Adopted:
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|See POLICY ALERT Nos. 196 and 221]

7510 USE OF SCHOOL FACILITIES

The Board of Education believes the school facililics of (his district should be
made available for cammunity purposes, provided that such use does niot interfere
with the educational and co-curricular programs of the schaol district. For the
purpose of this policy, “schoal fucilities” also includes school grounds.

The Board will petmit the use of school facilitics when such permission has been
requested in writing and has been approved by the Superintendent and/or
Business Administrator . 'The Board reserves the right to withdraw permission
after it has been granted in the event circumstances change requiring such school
facilities or school grounds will be needed for a school disirict purpose or due Lo a
school closing dug to weather or other emergency.

Tn weighing competing requests for (he use of school facilities, the Board will
give priority to the [ollowing uses, in the descending order giveil

Number the following uses in the appropriate order

X Uses and groups divectly related to the schools and the operations of the
schools, including student and Leacher groups;

X Tses and organizations indivectly related o the schools, including the
PT.AL PT.O., Home-School Assoclation, and other school-parent related
orpanizalions;

X  Deparlments and agencies ol the municipal government,
X Governmental agencies;

Community organizalions (ormed tfor charitable, civie, social, or
educational purposcs;

— —Eommuniby peliical-orsanizations;

- — Conmnunity-chureh-groups:

— Privalc greups and-organtsalions

_ {uother).
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[Optional

Tho—wme o sehoolFacilities wil pob he—granted—for the— advaltage of-amy
commcre] —ar [}H%—ﬁi-ﬂakiﬂg—ﬂi%&ﬁiﬂﬂ{-iﬂﬂ.—ﬁﬁl‘ﬂﬁﬂﬂ polilicalasthvily—or—#y
private sectul funcliond]

The use of school Lacililics will not be granted for any purposc thal is prohibited
by law.

Fach user shall prescnt evidence ol the purchase of orpanizational liability
isurance to die Hmit as prescribed by district regulations. Hach user shall inspect
any Cacility or school grounds o be used prior to such usc and shall notify a
district represcntative ol any existing safety or dangerous conditions, In the event
such conditions exist, the district may cancel or modify he user’s access to the
«chool facility until such conditions are addressed,  Users shall be [inancially
Jiable for damage (o the [acililics and for proper chaperonage as required by the
school district administration.

Use ol school equipment in conjunction willy the use of school facilitics must be
specifically requested in writing and may be granted in accordance with Policy
Nao. 7520. The users of school equipment must accepl liahilily for any damage or
loss to such cquipment thal oceurs while il is in their use, regardless of any
assignment of neghgence. Where rales so specify, certain items ol equipment
may only be used by a gualified operalor approved by the school districl
administration.

The Board shall approve aunually a schedule of fees for the use of school
tacilities based upon the Tollowing guidelines:

51 The use of school facilities for aclivities directly rclated to the
educational program and distvict aperations

Optional
Jand use by _Manasquan Recreation  (list organizations)]

chall be without enst to the user excepd that the uscr shall be
responsible for any custodial costs incurred by the use and any fees
charged by a law enforcement agency in connection with the use.

2. All other organizations or PCrsons granted the use of school shall
pay in advanee the scheduled fee and lhe cost ol any additional
atafl services required by Lhe use.
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The school districl shall provide a copy of Policy and Regulation 24314
Prevention and Treatment of Sports-Related Concussions and Head Tnjuries to all
youth sports tcam organizations that operate on school grounds or in school
facilities. In accordance with the provisions of N.JLS.A. 18A:40-41.5, the school
district shall not be liable for the injury or death ol a person due o the action or
inaction of persons cmployed by, or under contract with, a voulh sporls feam
organization that uses school [acilities or operates on school grounds if the youth
sports tcam organization provides the school district proof of an mnsurance policy
in the amount of not less than $50,000 per person, per OCCUITENES, msuring the
youth sports Leam urpanization against liability for any badily injury suflcred by a
person. The youth sports team oteanizalion must also provide a statement of
compliance with the school distriet’s Policy and Regulation 2431.4 - Prevenlion
and "I'reatment of Sports-Related Concussions and | lead Injurics,

Tor the purpose of (his Policy, 4 “youlll sporls team grganization” means one or
more sports teains organized pursuant to a nomprofit or similar charter or which
are member teams in a league organized by or affilated with a counly or
municipal recreation department.

The Board shall provide to all persons who supervise youth programs that
are not sponsored by the school district, but operate a program in a district
building beforc or after school hours, on the weekend, or during a period
when school is not in session, information on the distriet’s school practices
and procedures in the event ot a school safety or security incident at a school
including non-confidential information on cvacuation procedures, cmergency
response protocols, and cmergency contact information in accordance with

the provisions of N.J.S.A. 18A:41-7.

The Superintendent shall develop regulations for the use ol school facilities; such
repulations shall be distribuled to cvery user of the facilities and every applicanl
for (e use of school facilities. Permission 1o use schoa! facilitics shall be granted
only to persons and arganizations that agree to the tenns of Policy and Regulation
7510, the requircments as aullined in the use of school lacilitics application, and
i accordance willl the terms outlined in he approval granted by he school
district,

NS A 18A:20-20; 18A:20-34; 18A:41-7

Adopled:
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Scpt 20

M

[See POLICY ALERT Nos. 196 and 221]

R 7510 LISEOF S_CHLDME,LITJ ES
A (lassificatiom of Users

Organizations and individuals using school facililics will be classificd as
'lass 1, T, or T uscrs 48 follows:

1. Class | users will be given priority for the use of school facilities
over other users and may usc sehool district facilitics without
payment of a use fee of charge for custodial and service (fuel,
water, and cleciricily) cosis. Class | users include the following
organizationg and individuals:

a. Users and groups direetly velated to the school and the
operations ol school.
h. Users and orgunizations indirectly rclated to the s¢haol,

[t

Class 11 users will be given priority for the use of school facilities
aver Class 111 users and may use school disirict [acilities without
payment of a use fee but will be charged custodial and service
costs.  Class I1 uscrs include the following organizations aind
individuals:

a. Dept, or agencics of the municipal covernment

b, Other sovernment ATencies.

c. Community_organizations formed for charitable, civie, or
educational purposes.

3. ('lagg 1T users will be given lowcest priority for the use of school
(acililics mnd may usc school district facilitics only on payment of
4 use fee and charges for custodial and service costs. Class 11
asers include the followiig prpanizations and individuals:
q.  Other organizations/agencics al the discretion of the
Superintendent or Business Administrator.

4. No other organizations or individuals will be poermilied Lo use
school facilitics.
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B. Application Procedures

1.

L

. Approval

L.

PROPERTY
R 7510/page 20l L]
[Jse of School Facilities

Application must be made it writing mnd on thie form supplicd by
lhe school district. The form i available on the district wehsile.

Application for use of school facilities must be subritied o the
Business Administrator not less than 7 worldng days
belore the date of the requested use. A use—thatreguires—the
approval —sf—Hhe— Board st be —ubmited—u6t less—(han
e —aeEkiRg days-prior to-areonlap Boasd-moebng
apdlnet Jess—tha————— " wrerkina—days -before-the

dute-utherequested Bse.

The application must be signed by an adull represcntalive of the
requesing grganization, who will he considered by the Hoard to be
{he ugent ol the arganization.

The application st ‘nclude all the [acilities that lhe applicant
wishes to usc and all the dalcs and times of (he requested vse.
Appraval of any application is limited to (he facilitics, dates, and
(imes expressly requested on the application. Approval does not
include the privilege of sdditional rehearsal time oF the use of
rootns or buildings not expressly raquested.

The application musl include all the equipment and supplies that
{he applicant wishcs 10 include in the use, pursgant to Palicy No.
7520, Loan of School Faquipment,

The Rusiness Administrator will review cach application and
choeck the school calendatr 10 determine whether the [acility
requested 18 available at the date and Lime requested, that 1s, the
facilily has not been scheduled

i For use in the instructional or co-curricular program,
b, For tainteniance, repair, of capital improvetienl, 0F
i Tor use by anothet organization.

|
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2. 1f the [acilily is nol available [or use, the Business Adminis{rator
will so inform the representative of (he organization and may
suggest alternative dates, times, or facilities.

3 If the facility is available [or use and the applicant mects the
siandards sel by Policy No. 7510 and lhese regulations, the
Business Administrator will note lisfher approval on  the
application form and will record the classification of the applicanl
orpanization and forward the application to the appropriate
schools for final approval or for referral Lo the Board for requests
that may be approved only by the Board.

4. Srandards for approval include the following limitations on use!

a. Qehool facilities are available for use only o weelkdays,
including school vacations.

[Select one option helow

Sehoot—facibtes —are pat—avaHable—tor—ake —oR
S&Mﬂ&ﬁ,—lﬁlﬂdﬂsrﬁﬂé-mtmmie helidays.

X School facilities may be available for use on
__ Salurdays Saturdays and Sundays X
Sulurdays, Sundays, and other public holidays
depending on apprapriate and adequate custodial
coverage.]

b Sehoo! facilities are available for use only during the hours
of 300 pm. and _ 9:30  pa Permissiol—raty -be
sranted-forausewp to— —— —— PP provided—the

user— pays— ar—overtime —fee regardless —of the—users
classification. Schoel facilities are not available for use
during the school day or for any usc thut may interfere witl
the school district’s educational or co-cumcnlar Programs.

& The use of school tacilitics will gencrally not be pranted for
observatices or celebrations that are cesentially private
pature or for meeiings of small  groups thal can
convenicntly convenc in private homes,

PROPERTY
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d. In accordance wilh Poliey No. 7510, the use ol school
fcilities will not be granted for the advantape of any
comumercial or profi-making arganization or partisatl
political activity, or any purpose that 1s prohibited by law.

The Business Adminisirator will determine the classification
(I, 11, or TII) of the applicant organization and the fees and costs, i
any, to be charged for the use of the facility. This information will
he provided on the application form.

[ the event of a conflict between requesting organizalions within
the same class, he TequUest received eatlier by the district will be
honored first.

A copy of each approved or disapproved application will be
distribuled Lo the representative who signed the application form.

The application form will include the tules governing the use of
school {acilities, and the ropresentative’s signature on  the
application will signily notice ol those rules and the prganization's
apreement 10 be bound by those rules,

The Board reserves the right to deny an application and Lo
withdraw permission o use school lacilities after approval has
been granied and afler {he use has comynenced, Perinission may
specifically  be withdrawn  from  aiy organization  whosc
represcntative  has willfully made mistepreschtation ot the
application or whose members violate the rules established for the
use of school [acilities, Sueh withdrawal of pernission may
constitute grounds for denying a Tuture application made by the
organizalion.

Permission to use school [acilities is nol iransferable.

The organization representative  must inform the Business

Administrator  of any canceled use request 4s s00N a3 hefshe is

ware of the cancellation, An organization's failure to inform the
Business Administraior of a canceled use al least five

working days in advance of the scheduled time of the use 1ay
regult in imposition of service charges.

PROPERTY
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Permission Lo use a school facility is autcmmatically withdrawn on 4
day when the facilily is closed for inclement weather, work
stoppage, or other crmergency.

D, Insurance and Indemnilication

1.

The reprosentative ol an orpanization pranted permission to use a
school facility st assumo responsibility [or the orderly and
careful use of the facility and must agree to AsSUMC liability [or any
damage or loss of proporty caused by the use or in the coutse o ['the
LISE.

The urganization and/or its representative will hold the Board ol
Education harmless (rom claims arising out of the permitied use of
the scliool [acilily or during the usct's oucupancy. Tu addilion, the
user shall agrec to save the ourd harmless from liahility for injury
or damage to 41y PErson o Proporty of any person who may be
attending or parlicipating in the function or activily for which
permission has been pranted.

The uscr shall furnish cvidence ol the purchase of hability
insurance in the amount of

Each Occurrence Limit: £1.,000,000
Aggregate Limil £2.000,000
Products/Completed Operations Aggregate £1.,000.000
l'arsonal & Advertising fmjury Limit $1,000,000
Fire Legal Limit $50,000 any onc fire
Medical Payments $5,000any one person

Ao B

Any youth sports team organization (hat is granicd permission to
se sehool facilities must provide the school district proot of an
insyrance policy against liahility for any bodily injury in the
amount of nol less than §30,000 per person pet DCCUITENSS,
inzuring the youth sports team organization against liability Lor any
bodily injury suffercd by a porson. The youth sports leam
organization must also providc a statement of compliance with the
wchoo! district’s Policy and Regulation 2431 4 - Prevention and
Treatment of Sports-Related Concussions and Head Tnjuries, which
will be provided o the adult representative of the requesting
organization with the application lo use school facililies.
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For (he purpose of this Policy, a “youth spoits team arganization”
NICANS One Or MoTe SPoTls [Eams organized pursuant to 4 nonprolit
or gimilar charler or which are member teaims in a league
arganized by or alfiliated with & county or municipal reerealion
department.

1i. Rules for the Use of School Facilities

L.

Users of schao! facilities will be bound by the law.

tl.

d.

Users must comply strictly with all applicable statutes;
municipal ordinances; and rules ol the Board of Health,
Fire Department, and Police Departmient regarding public
assemblics.

The use must not exceed lhic established capacity ol the
facility used.

The usc musl not involve gambling or games of chance,

The use, posscssion, and/or distribution of aleohol andior
controlled dangerous substances is absolutely prohibited, in
aceordance with law and Policy Nos. 5530 and 7435.

Smoking is prohibited in accordance wilh Policy No. 7434,

Gehool facilities cammot be used for any parpose prohibited
by law or likely (o result in rioting, distubance of the
peace, damage to property of for the purpose of defaming
others,

Users ol school facilities will respect Board property.

The uscr will not damage, destroy, or delace school
property. The facility shall be ysed with care and left i an
orderly and neat condition.

The user must regquest in the application and teceive
permission to bring and use cquipment, decorations, or
materials to the school facility. No equipment, decorations,
or materials may be nailed to [loors, walls, windows,
wondwork, curtaing or [ixmres or aflixed (o the same
any manner thal defaces or damages school properly or
grouuds.

- £ Capyright 2020

o Strauss Famay fesocisios, | LE e 183G Hinds lozd « Suile1 o« Toms Rivar, M 08753-8159

FA2-255-1R00

.




REGULATION GUIDE

PROPERTY
R 7510/page Tol 11
TIse ul School Facilitics

Any cquipment, Scencry, decorations, or other material
brought to the school facility and any debris caused by the
use or remaining afler the use musl be prompily removed
by the user. Any such malcrials left on school premises
heyond Lhe time period approved in the applicalion may be
removed by the Board at (he uscr's expensc. The Board
assumes no liahility for damage lo or loss of materials
brought to school facilities,

The user imuslt reguest in the application and Teceive
permission (0 use, MOVE, T Wne a district piano. A piano
may be moved only by school district stalt or by a
competent and experienced commercial mover approved by
the Board and at the expense of the user. Any plano that
has been moved must be returned to 1ts onginal placement
with the same care and at the oxpense ol the user.

Users of the gympasium nist ensure that all participants
wear rubber-soled [ootwear to prevent damage 1o floors.

No schoal [acilily may be used for a purpose in comflict
will the purposc for which the lacilily was designed,

Lighting equipment, ventilation systems, and thermaostatic
conlrals way be opcrated only by an employce of the
districL.

The uscr mmst tequest in the application and reccive
permission to serve and consuiie food and/or beverages o1l
school premises. The service and consumption of food
and/or beverages i strictly limited to the area for which
permission is granted. If food andfor beverages ate served,
e user must clean all yrensils, eqUipmCnt, SCIving dishcs,
and the like and restare the facility to its proper condition.
The user wmay not consume food or bheverages or use
supplies purchased with public funds.
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No signs, posters, advertisements, ot other displays may be
placed in a school building without prior approval,

No school keys shall be issued to a user.

No animal shall be allowed on school premises without
prior approval.

An authorized school district statf member shall cxamime
the school facilitics and/or grounds after the usc and will
inform the user of any loss or dumage that must be
corrected.

Permrission Lo use school facilitics extends only (o the
facility requested,  Users arc not cotitled to enter health
offices, administrative ollices, slorage closels, or any other
room Lo which permission lo use has not becn expressly
aranted, 1Jscrs arc not permitted to use district telephones,
word processors, and office cquipment.

No vehicles of any Lype shall be aperaled in any area that is
not designed for such vehicles without priog pernission.

3. Uses Must be Properly Supervised.

d.

A school custodian must be on duty during the entirc time a
use oceurs.  The custodian is prescnt for the parpose of
cnsuring the security and propet functioning of the facility
and of cnforeing thesc regulations. The custodian s paid
by the Board and may not accept gratuities from users, If
e custodian is necded lo perlorm exira services as an
gecommodation to the user, the uscr may be charged an
additional [ee and the custodian will be compensated
accordingly by the district.

The uge of certain school facilities (such as kitchen and
auditorium stage) require the services of schaol employees
trained in the use of the [acility. The nser will be charged
.n additional fee and the school employee will bhe
compensaled decordingly by the distriet,
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o The user must assume full responsibility for the comduet ol
all participants in the use while they are 10 or about school
buildings and grounds and must enforce these regulations.
The user must provide an adequate munber of persons 10
supervise participants i (he activity, The distric,
depending on the activity, may Tequire 4s a condition of
approval, a cortain number of chaperones, law enforcement
olficials, andfor a school districl representalive(s) o be
prescnt at the aclivily.

i The user must, in consultation with the Principal, angcipate
ihe need for the assistance of police officers, firc fightets,
andfor parking attendanis. All such services must be
arranged by the vser and will be at the expetise of the user.
When a user refuses or [ails to sceurc police, fire, andfor
parking assistance after having been advised to da so by the
Principal, the Principal may recommend thal permission o
use the facility be withdrawn,

c: Board members and school officials are entitled to full and
free access to any parl of the school premises during any
gse.  No user may exclude a Board member or school
ificial from a school facility [or any reasoll.

11 Fee Schedule

ks Class 1 users will not be charped a [ce or costs for the use of
schools, except (hat special charges for the specific services ol
school employees rendercd  pursuant 1o paragraph F3a and
paragraph E3b will be hilled.

2. Class TLusers will nat be charged o Facility fee, but will be charged
a. For the specilic services of school cmployces rendered

pursuant to paragraph E3a and paragraph 1H3b, if any, and

h. Vor service costs of the use as Tollows:

Lligh Schaol |
Aunditorn (public performance | $3 00/day
including stage) (ap Lo Ghrs/day)

Auditorium beyond ohrsiday for a public | $85/hr J
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including stage
Auditorium (rehearsal only, no public §250/day
attendance) (up Lo 6hrs/day)
Auditorium  (rehcarsal only, no public | $45/hr
altendance) (beyond 6 hrs/day)

Cafcteria (kitchen  use  is prohibited) | $100/day or
(under 3hrs/day)
$500/whk {Sdays)
Calcteria (kitchen use 13 prohibited) | $200/day or

(under 3-6 hws/day)

$1,000/wl (5days)
Calcteria (beyotid dhrs/day) $35/hr
Gymnasium (3-6 hrs/day) £200/day or

$1,000/wl (5days)

Crymnasium (heyond 6 hrs/day) 535/hr
(tymnasinm (under 3 hrs/day) $100/day or
S500/wk (3days)

Large Group Area (Music Suite, Media | $100/day
Clr, Lite.) (up o 6 hrs/day)

Large Group Area (Music Quite, Media | $20/hr
Cir. Tite)) (beyond 6 hrs/day)

Classroom {up to A hrs/day) $a0/day
Classroom (beyond 6 hrs/day) $10/r
Ficlds {under 3 hrs/day) S100/day or

£500/wk (5 days)
Ficlds (3-6 hrs/day) $200/day or

$1,000/wk (Sdays) |
Ficlds (beyond 6 hrs) P35/

Any area that is scheduled for use under 3 hours will be charged m accordance
with lhe above schedule. However, il the users cxceeds 3 hours they will
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automalically be subjeet Lo the fee for the 3-6 hours period. The hourly raie will
after you exceed the 6 hours. Uscrs cannod change their approved
times or add additional areas 1o he used withoul prior approval and reccipl of

not apply wntd]

payment for the event.

[ Tilementary School ]
Muosic  Suite  (public parformance $200/day
including stage) (up ta fihes/day)

Mugic  Suile  (public performance $35/hr
including slage) (beyond Ghrs)
Music Suite (rehcarsal only, no public S106/day
altendance) (up 1o Ahirsdday)
Music Suile (rehcarsal anly, no public $20/Mr
alendance) (beyond 6hrs)
Calcteria  (kilchen use s prohibited) $100/day or
(under 3 hrs/day)

$500/wk (Sdays)
Caleteria (kilchen use is prohibited) (3-6 | $200/day or
lrs/day)

$1,000/wk

(5 days)
Cafeteria (kitchen use 18 prolubited) | $35/hr
(beyond 6 brs)
Gymnasivm (under 3 hrs/day) $100/day or

§S00/whk {Sdays)
Gymnastum (3-6 hrs/day) §200/day or

$1, 0000wk

L (5 days)
Gymnasium (beyond 6 hrs) $35/br
lLarge Group Arca (Media Ctr. Ele.) (up S100/day
{o Ghirs/day]

Jarpe Croup Arca (Media  Crr Ele.) | $20/hr
(beyond 6 his)
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Classroom (up to Ghrs/day) $60/day
Classroom {beyond 6 hrs) $10/Mr
Ficlds (under 3 Lirs/day) §£100/day or
$500/wk (5 days)
Fields (3-6 hrs/day) §200/day or
$1,000/wk (5 days)
| Fields (beyond 6 hrs) 835w
PROPFERTY

R 7510/page 10 of 11
Use ol School Pacilities

% el-aaﬁ—'LH—uarem—wm—b&elhmg&d +the-cogts charged—Class H-Hsers
(paragraphF2uand puragraph -!—%‘Lﬂ—dﬂd—thﬁhﬂawmg—fﬁalﬁy fee
sy
High schaet aﬁd}tar'mm————————$::

Lok sohool ggmmasiam — ————— T ==
High-seheoleafetetie ————— — — 44—
ish schoelathlcte feld— ————— —F—
H—igh—&ehaﬂl—t—:—laﬁﬁmﬁm—————————.‘ﬁ;::
Elemcmaf}%eheei—audétamrm— e e
Flementary schoolcalctedg————— ——
Olomeptmyschookelassreot——— — —5——
e o —
_—:::::::::—————5::
— == —

4. An ilemized bill for the use ol school facilities will be propared
hased on the approved application [ormi. The bill will be sent o
the representative of the applicant organizalion in advance of the
use and paymaent may e requested in advance of the use.

G. Provision of Training on School Safety and Security
1. In accordance with the provisions of N.JS.AL 184:41-T.e., the

Board of Educalion shall provide to all peysons who supervise
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youth programs that are not sponsored by the school district,
hut operate a program in a district building before or after
school hours, on the weekend, or during a period when school
is not in session, information on the districe’s school practices
and procedures in the ovenl of a school safety or sceurity
incident at a school including non-confidential information on
evacuation procedures, cmergency response protocols, and
emergency contact information.

PROPERTY
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2. 1t shall he the responsibility of the organization that sponsocs
the youth program o train ihe program’s employces and
volautecrs on the school sceurity and emergency procedures in
offeet in the school buoilding in which the youth program is
located.

3 ‘The organization that spensols the youth program shall file a
gtatement of assurancc with the Superintendent or designec
that it has complied with the training requirements prior to the
district authorizing the use of the school building.

i, The statement of assurance <hall be developed by the
Commissioner of I:ducation and <hall be filed with the
school district on an annual basis.

i o Copyright 2020 = Tpapys Eurnay Assouaiey, LLP = §B6A Hinds Foad « Huilsl e Tuinz Riwer, Rl NE7ES gy o« TaR-ZEA-1 |

—




REGULATION GUIDE
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Lmergency and Crisis Situalions
Sept 20
M
[See POLICY ALERT Nos. 140, 172,189,191 and 221]

8420 TMERGHENCY AND CRISIS SITUATIONS

The Board of Education recognizes its responsibility to provide for the safety and
sceurity in each school building i the district. The district will develop and
implement writlen plans and procedures to provide for the protection of health,
safety, security, and welfare of the school population; the prevention of,
intelvertion in, response Lo and recovery from emcrgency and ¢risis situations,
the cstablishment and maintenance of a climate of civility; and supportive
cervices [or staff, students, and their families.

The Superintendent of Schools or designee shall consull with law enforcement
agencics, health and social services provider agencies, emergency management
planners, and gehool  and  community reSOUCes. oS appropriate, in  the
development of the school district’s plans, procedures, and mechanisms tor school
safety and sceurily. The plans, procedures, and mechanisms shall be consistert
with the provisions of N.JLAC. 6A:] 651 and the formal and contenl cstablished
by the Domestic Scourity Preparedness Task Force, pursuant to N.JS.A. App.
A:0-64 ct seq., and the Comrmissioner of Dducation and shall be reviewed
annually, and updated as appropriate.

A copy ol the school district’s school safely and security plan shall be
disseminated Lo all school district employecs. New employecs shall reccive a
copy of the school district’s safety and sccurity plan, as appropriate, within sixty
days ol the elfective date of their employment, All employees shall be bricfed 1n
writitg, as appropriate, regarding updates and changes lo the school safely and
geeurily plan,

The schoo! district shall develop and provide an in-service training program for
all school district employees to cnable them fo recognize and appropriately
respond to safety and securily concems, including chiergencies and crisis,
consistent with the schoal district's plans, procedures, and mechanisms for school
safely and securily and the provisions ol N.JA.C. 6A:16-5.1. New employecs
<hall reeeive this in-service training, as appropriate, within sixty days of the
offective date ol their employment, 'This in-scrvice traiming program shall be
reviewed ammually and updated, as appropriate,

‘The Board shall ensure individuals employed in the district in a substitute
capacity are provided with information and iraining on the district’s
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OPERATIONS
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Emergency and Crisis Situations

practices and procedures on school safety and security inclading instruction
on school security drills, evacuation procedures, amd emergency response
protocols in the distriet and the school building where the individuals are
cmployed in accordance with the provisions of N.J.S.A, 18A:41-7.

Tn accordunce with NJLS.A, 18A:41-1, at least one fire drill and one school
security drill will be conducted each month within school hours, including any
symmer months, which the school is open for instructional prograwms. A school
securily drill means an exercise, other than a (ire deill, lo practice procedurcs that
respord to an emcrgency gituation including, but not limited to, a nen-fire
evacuation, lockdown, bomb threat, or active shooter situation that is sinilar in
duration to a tive drill. Schools are required to hold a mimmum af two active

<hooter, non-fire evacuation, homb threat, and lockdown sec

iy drills annually.

lire alarm systems shall be initiated only during a firc drill cvacuation.
Responses made necessary by the unplanned aclivation ol emergency procedures
or by any other cmergency shall not be subslituted for a required school sceurity

drill.

The Principal or designee will provide local law enforcenient or other cmergency
respotiders, as appropriate, with a friendly notitication al least foriy-eight hours
prior to holding & school security drill. Although thesc oulside agencies are not
required 1o observe schoal security drills, the Principal is encouraged to invile
representatives from local law cnforcement and emnergency responder agencies 1o

attend and observe at least four differcnt seonrity drills moually.

. ch drills and ip-service training programs shall be conducted in accordance
with a building sceurity drill guide and training materials that cducate school
employees on proper evacuation and lockdown procedures in a varety of
emergency situalions on school prounds as provided by the New Jersey Oltice of

Hancland Security and Preparedness.

The school district will be required to annually qubmtit a seeurity drill statement ol
assurance (o the New lersey Department of Dducation by June 30 ol each schon!

year. Each school i1 the district will be required to complete a sceurily drll
record form a4 required by the New Jersey Departtmett ol Bducation.

N.IS.A, 20:33-3
N SA. 184:41-1 el seq.; 18A:41-7
NIAC. 6A:16-5.1; 6A:27-11.2

Adopted:
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Procurcment Procedures for School
Mutrition Programs

Sepl 20

%1

[See POLICY ALERT Nos. 215, 216, 217 and 221]
(SCHOOL DISTRICTS NOT PARTTCIPATING IN A UNITED STATES

DEPARTMENT OF AGRICULTURE'S (USDA) SCHOOL NUTRITION
PROGRAMS ARE NOT REQUIRED TO ADOPT POLICY 8561.]

%561 PROCUREMENT PROCEDURES FOR 5 100L
NUTRITION PROGRAMS

The Board ol Education adopts lhis Policy to idenlily their procurement plan for
{hie Uniled States Department of Agriculture’s (USDA) School Nutrition Programs.
Yehool Nulrition Programs include, bul arc not himited to: the Nalional School
Lunch Program (NSLP); School Breakfast Program (SDBP); Allerschonl Snack
Program (ASP); Special Milk Program (SM P); Fresh bruil and Vegelable Program
(FEVP); Seamless Summer Option (S80) of the NSLP; Summer Food sService
Program {S1iSP); the At-Risk Afterschool Meals component of the Child and Adult
Carc Food Program (CACFET); and the Schools/Child Nutrition USDA Foods
Program.

The Board of Gducation is ultimately responsible for ensuring all procurement
procedures for any purchases by the Board of Education andfor a food service
management company (FSMC) comply with all Federal regulations, including but
not limited to: 7 CFR Tarts 210, 220, 225, 226, 245, 250; 2 CUFR 200, State
procurement statutes and administrative codes and regulations; local Board of
Hducation procurement policies; and any other applicable State and local laws.

T'he procurement procedures contained in this Policy will be implemented
beginning immediately, until amended. All procurementls must masimize [ull and
open competition.  Source documentalion will be maintained by the School
Business Administrator/Board Secretary or designee and will be available to
determine open competition, the reasonableness, the allowability, and the allocalion
of costs.

The Board of Lducation intentionally secks to prohibit conflicts of micrest in all
procurement of goods and sCIvices,
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Procuwrement Procedures fur School
Mutrilion Programs

A General Procurement

I'he procurement procedurcs will maximize full and open compelition,
(ransparency in fransactions, comparabilily, and documentation of all
procurement activities, The school distriet’s plan for procuring items for
use in the School Nutrition Programs is as follows:

1. The School Rusiness Adminisirator/l3nard Sceretary will ensurc all
purchases will be in accordance with the I'ederal Funds Procurement
Method Selection Chart — State Agency Form 4358 - Appendix.
Formal procurement procedures will be used as required by 2 CFR
200.318 through 326 and any State and local procurcment code and
reeulations. Informal procurement procedures {small purchase) will
he required for purchases under the most restriclive small purchase

threshold.
2. The [ollowing procedures will he used for all purchascs:
Product! Fsthmated  [Procurcment | Evaluation  (Conleact Contracl
Dyallar Aowrard Dieeaticn!

Services Amount hiethod Lype Frequency
Fand SO0 Tnformal Price as Dretermined hy Manthly
Trimary Hlwlure o
Factor Anouil
Faper 24,000 Tnfarmal Trice as Dietermined Ty Beloawhly
Primary Statute n
Factor Annual
Small 814,000 Tnformal Price ay Netermined iy Manthly
Warcs Primary Statule L
Hailir Anmual
Fruipment 51000 Intermal Price as Dergemined by Mumtlaly
wr Primury Statute (1]
Formal Factor Annnal
Renairs FH0,000 Infuormal Prive az Dretermined by M omitbuly
Primary Sratnte tn
Factor Annual

B. Micro-Purchasc Procedures
MicraPurchases 2 CER200-67):

i. Public/Charter Schools
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Purchases of supplies or services, as defined by 2 CFR 200.67,
will be awarded without soliciting competitive price quotations
if the price is reasonable in accordance with N.LS.A, 1BA:ISA-
37(a) and below (hresholds established hy the Stute Treasurer
for informal receipt of quotations. Purchases will be distributed
equitably among qualified suppliers wilh reasonable prices.
Records will be kept for micro-purchases,

OPIRATIONS
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Procurement Procedures for School
Nutrilion Prograimns

2. MNon-Public Schools

NeaPublie-Schools-Onrby— Purchases of supplies or services, within
the Federal micro-purchase threshold (the aggregaic amounl does
nat exceed the Federal micro-purchase threshold as set by 2 CFR
200.67 48 CHR—2.105) will be awarded without soliciting
competitive price quotations if (he price 13 reasonable.  Purchases
will be distributed equilubly among qualified suppliers with
reasonable prices. Records will be kept for micro-purchases.

3. Formal bid procedures will be applied on the basis ok
[Choose one or more of the following:

 eenbralizedsystem:

— individualsehosk

_X_mwlti-school system; and/or
X_State confract.]

4, Because of the potential for purchasing more than public or nog-
public informalfsmall purchasc threshold amount, or the Doard
approved threshold it Tess, it will be the responsibility of the School
RBusiness Administrator/Board Secretary to document the amounls
o be purchased so lhe correcl method of procurcment will be
followed.

CB.  Formal Procurement

When a formal procurement method is required, the following conmpetitive
senled bid or an Invitation tor Bid (IF13) or competitive proposal in the form
of a Request for Proposal (REP) procedures wall apply:
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b

An announcement of an [FDB or a RFP will be placed in the Roard
designated official newspaper to publicize the intent of the Board of
Lidueation to purchasc needed items,  The advertisement for
hidsiproposals or legal notice will be published in the official
newspaper [or at least one day in avcordance with the provisions of
N.IS. A 18ALBA-2L,

COPERATIONS
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Procurcmeint Procedures Tor School
Nutrition Programs

An advertisement in [he official newspapor for at lcast one day is
required for all purchascs over the school district’s small purchasc
threshold as outlined in Appendix — Federal Funds Procurement
Method Section Chart, The adveriisement Wwill conlain the
following:

a. A peneral deseription of items to be purchased;
k. The deadline for submission of guestions and the date

written responses will be provided, including addenda to bid
specifications, terms, and conditions as needed;

& The date ol the pre-hid meeting, if provided, and it
attendance is a requirement for bid award;

d. The deadline for submission of sealed hids or proposals; and

% The address of the location where complete speci [icalions
and bid forms may be obtained.

Tn an IFB or RIP, each vendor will be given an opportunity to bid
ot the same specificalions.

The developer of wriiten specifications  or descriptions  Lor
procuremernis will be prohibited from submitling bids or proposals
[or such products or Services.

The JFB or RIT will cleatly define the purchase conditions. The
following list includes requirements, not cxelusive, to be addressed
in the procurcment document:

|
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.

L)

Contract period for the base year and rencwals as
permitted;

The Board of Educalion 1s responsible for all contracts
awarded (statement);

Date, time, and location of TFB/RFP opening;
OPERATIONS
g561/page 5 of 18

Procurement Procedures for School
Nutrition Programs

Ilow the vendor is to be informed ol bid acceplance or
rojeclion;

Delivery schedule,

Requirements (terms and conditions) the bidder must fulfill
in order for bid to be cvaluated:

Benefits to which the Board of Education will he entitled [

the contractor canmoel or will not perfotin as required;

Stalernent assuring positive cfforts will be made to involve
mrreri—and small and minorily busincsses, women’'s
buginess enterprises, and labor surplus arca firms;

Statement regarding the retumn of purchase meculives,
discounis, rebates, and credits under a cost reimbursement
FSMCO contract to the Board of Educalion’s nonprolit
school [bod scryvice account;

Contract provisions as required in Appendix [l to 2
CHR 200:

(1 Termination for cause and convenicnee —
contracts in excess of $10,000;

(2) ligqual Opportunily Employment — “federally
assisted construction contracts™,;
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11,

(3 Davis-Bacon Act — construclion confracts in
excess of $2,000;

{4) Contract work IHours and Safety Standards —
contracts in excess of $100,000;

(5) Right to inventions made under a contract o
agreement — if the contract meets the definition of

a “Tunding agreement™ nnder 37 CFR 401.2(x);
OPLCRATIONS
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Procurcment Procedures for School
Munbion Programs

(&) Clean Air Act — contracts in excess of $150,000;

{7 Debarment and Suspension —all Federal awarded
contracts;

(%) Byrd Anti Lobbying Amendment — contracts in
excess of $100,000; and

(M Contracts  must  address  administrative,
contractnal , or legal remedies in instances where
contraciors violate or breach contract ferms, and
provide for such sanctions and penalties as
appropriate.

Contract provisions as required in 7 CFR 210.21(f) [or all
cost reimbursable contracls,

Clontract provisions as required in 7 COR 210.16{a)(1-14)
and 7 CIR 250,53 for food service munagemenl company
comniracts,

Procuting instrument to be used are purchase orders (rom
firm fixed prices afler fomnal bidding;

Price adjustment clause for renewal of multi-vear contracts
as defined in N.J.S.A. 184:18A-42, The “index rale” means
the annual percentage incrcase rounded to the nearest half
percent in the implicit price dellator lor Stale and local
sovernment purchases of poods and services computed and
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1L

V.

published quartterly by the 118, Department of Commeree,
Bureau of Bconomic Analysis;

Method ol evaluation and type of conlract (o be awarded
(solicitations using an IFB arc awarded to the lowcst
responsive and responsible bidder; solicitations using a RFT
are awarded to Lhe most advantageous bidder/olleror with
price as the primary factor among faclors considered);

OPCEATIONS
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Mrocurement Procedures for School
MNutrilion Programa

Method of award mnnouncement and effective date (1T infent
(o award is required by Stale or local procuremenl
requirentents),

Specilic bid protest procedures  including  contacl
informatiom of person and address and the dale by which a
wrilten protest must be received,

Provision reguiring access by  duly  authoreed
representalives of the Board of Education, New lersey
Department  of  Agricultore  (NJDAY,  Uniled  States
Department of Agriculture (USDA), or Comptroller General
to any books, documents, papers, and records of the
contractar which are directly pertinent to all negolialed
comirasls,

Method of shipment or delivery upon contract award;

Provigion requiring contractor lo maintain all required
records for three years after final paymenl and all other
pending matters (audits) are closed for all mnegolialed
CONLTacLs,

Descriplion of process for enabling vendors to receive or
piclk up orders upon contract award;

Provision requiring the contractor Lo recognize mandatory
standards/policies related to cncrgy efficiency contained in
the Energy Policy and Conservation Act (PL 94-163);
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W, Signed statement of non-collusion:

X. Signed Debarment/Suspension Certilicate, clause in the
contract or a copy of search resuls from the System [or
Award Management {SAN),

OPERATIONS
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Procarement Procedures for School
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V. Provigion requiring "By American’ as outlined in 7
CFR Part 210.21(d) and LISDA Guidance Memo SP

14-2017, including specilic instructions for prier
approval and documentation of utilization of non-
domestic food products only; aned

Z. Specifications 4ud estimated quantities of products and
worvicey prepated by the «chool district and provided to
polential contractors desiring to submil bids/proposals tor
lhe producls or services requesteds; and

as.  The Board of liducation’s Electronic Signature Policy.

6. 1f apy potential vendor is i doubl as to the true meanng of
specifications or purchase condilions, questions may be sent to the
School Business Administrator/Boeard Secretary. irterpretabion
uﬁ#bﬂ—mﬂd&ﬂ—iwfﬁﬂg—m—aﬂ—pe&ﬂﬁi&l—ﬁ%ﬂ%—w {The School
Husiness Administrator/Board Secretary O designec’s response
apd will be provided in writing to all potential bidders within
e T days. Eﬁﬁﬂiﬂ’—ﬂw-{-’cﬂﬁﬁﬁﬂ&fﬂ%&]—i—qﬁﬂﬂﬂﬁ

i The School Business Administrator/Board Secrelary will be
responsible for providing Trespouses to guestions and
securing all bids or proposals.

b, The School Business AdministratorBoard Secrctary will be
responsible to ensure all Board of Lducation procurements
are conducted i1 compliance with applicable Federal, Siate,
and local procurement regulations.,

|
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.

The following crileria will be used in awarding contracts as
a result of bids/proposals. Price must be the highes
weighted criteria.  Exwples of other possible crileria
include guality, service, delivery, and availability.

OPLERATIONS
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Procurement Procedures for School
MNutrition Programs

In awarding a RFP, a sct of award criteria in the form of 4 weighted
evaluation sheet will be provided to each bidder in the initial bid
document materials. Price alone is nol the sole basis for award, bul
remains the primary consideration among all factors when awarding
a coniract. Following evaluation and negotiations, a firm fixed price
or cost reimbursable contract 15 awarded.

The conlracts will be awarded lo the responsible
biddet/praposer whose bid or proposal is Tesponsive Lo the
iuvitation and is most advantageous to the Board ol
Education, price as the primary, and other lactors
considered, Any and all bids or proposals may be rejecled
in accordanece with the law.

The School Busincss Administrator/Board Scoretary or
desipnee is required lo sign on the bid tabulation of
compelitive sealed bids or the evaluation criterion score
sheet of competitive proposals signifying a review and
approval of the sclections.

The School Business Administrator/Board Sceretary shall
review (e procurcment syslem o ensure compliance with
applicable lawa.

The School Business Administrator/Board Secretary or
desience will be responsible fur documentation Lhat the
actual product specilicd was reccived.

Any (e an accepted ilem is nol availuble, the School
Business Adminisirator/Board Secrelary will sclect the
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aceeptable alternate. The contractor must inform the Schaool
Business  Administralor/Board  Secretary  wilhin - one
waorkday if a product is not available, In the event a
nondomestic agrieuliural product is to be provided to the
DBoard of Fducalion, the contractor must oblain, in advance,
written approval for the product. The School Business
Adninistrator/Board Secrcetary must comply with the uy
American Provision.

OPERATIONS
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Procurement Procedurces Tor School
MNutrition Programs

f. Tull documentation regarding the reason an accepted item
was unavailable, and the procedure used in determining
acceplable alternates, will be available for audit and review.
The person responsible for this documentation 18 the School
Business Administrator/Board Secretary.

The School Business Administrator/Board Sceretary is
responsible for maintaining all procurement documentation.

I,"[D

pe, Small Purchase Procedures

If the amonnt ol purchascs for ilems is less than the schoo] district’s small
purchase threshold as outlined in the Federal Funds Procurement Method
Selection Chart - See Appendix, the following small purchase procedures
including gquotes will be used. Quoles from 4 mimimum number of three
gualified sources will be required.

I Wrilten specifications will be prepared and provided to all vendors.

2. Each vendor will be contacled and given an opportunity to provide
a price quole on the same specifications. A minimum of three
vendars shall be contacted.

3. The School Business Adminisirator/Board Secrelary or designes
will be tesponsible for contacting potential vendors when price
quoles are needed.

4. The price quotes will receive appropriate conlidentialily before
award.
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2

6,

Quotes/Bids  will be awarded Dy the School DBusincss
Administrator/Board Secretary. Quotes/Bids will be awarded on the
following criteria. Quote/Bid price must be the highest weichted
criteria. Hxamples of other possible eriteria include guality, service,
delivery, and availability.

The Schoal Business AdministratorBoard Seerctary will be

responsible for documentation of records to show sclection of

vendor, reasons for seleetion, names of all vendors contacted, price
quotes [tom each vendor, and writien specifications.

OPERATIONS
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Pracurcment Procedures [or School

Nultrition Programs

The School Business Administralor/Board Sceretary of designee
will be responsible for documentation that the actual product
specilicd is received,

Any iime an accepted item is not available, the Schoal Business
Administrator/Board Secretary will sclect the acceptable alternate,
Full documentation will be made available as to the selection of the
acceptable item.

The Schoaol Buginess Administrator/13oard Secretary or designee 1%
required Lo sign all quote tabmlalions, signifying o review and
approval of the selections.

ER. Noncompetitive Proposal Procedures

If iterns are available only from a single source when the award of a contract
is not feasible under small purchase, sealed bid or compelilive negotiation,
noncompctitive proposal procedures will be used:

Whritten specifications will be prepared and provided o the vendor.

The School Business Administrator/Board Seerctary will be
responsible for the documentation of records to fully cxplain the
decision to use the noncompelitive proposal, The records will be
available lor audil and review,

The School Business Administrator/Board Sceretary or desipnes
will be responsible for documentation that the actual product or
service specilicd was reccived.
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4.

The School Business Administrator/Board  Scerctary will be
responsible  for reviewing the procedures to he certain all
requirements [or geing single sparce o noncompetitive proposals
are met.

OPERATIONS
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FProcurement 'rocedurcs Tor School
Nufrition Progrants

Neon Public- Sehoels—Ondy-—- The nonconmipelitive micro-purchase
method shall be used for one-time purchases ol a new food ilem L
{he amount is less than the applicable Federal or State Federat
micro-purchase threshold (2—CFR—206:673 10 determine foad
acceptance by students and provide samples for testing purposes. A
recard of noncompetitive negotiation purchase shall be maintained
by the School 3usiness AdministratorBoard Secrelary o designec,
At a minimum, the record of nomcompetitive purchases shall
include:  ilem DAaTE dollar amount; vendor; and reason for
pomeopelitive procurement,

A mernber or representative of the Board of Tducation will approve,
in advance, all procarements {hat result from noncompetitive
negoliations.

FE. Miscellaneous Provisions

New praduct evaluation procedures will include a review of product
labels and ingredients; an evaluation of the nutrilional value, taste
tests and surveys; and any other evaluations to nstlle the new
product would cphanee the progray.,

The Board of Hducation agrees the reviewing official of cach
(ransaction will be the Sehool Business Administrator/Board
Secrelary.

Payment will be made to the vendor when the coptract has been mot
and verified and has met the Board of Education’s procedures for
payment. ([[prompt payiment is made, discounts, elc., are accepted.)
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4. Ypccilications will be updated as necded.

5. [ the product is 110t a8 specilied, the following procedure, including,
hud not himited to, will take place: remove product [fom REIVICES;
contact vendor for approved alternatc product; or remove produet

from bid.

OPERATIONS
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Procurement Procedurcs lor School
Nulrition Programs

GE. Dmergency Purchases

L. If il is necessary to make o one-timne cmergency procurement {o
contite serviee or obtain goods, and the public exigency or
emcrgency will not permit a delay resulling from a competilive
solicitation, the purchase wusl be authorized using a putchase order
signed by the School Business Administrator/Bourd Secretary. The
emorgency procedures to he followed for such purchases shall be
{hose procedurcs used by the school district for other emergency
purchases consisient with NS AL 1RA-18A-7.  All emergency
procurements shall be appraved by (he School Business
Adminisirator/Board Secretary. At a tminipwm, the following
cmergency procurcment procedures shall be dacumented to inchude,
hhut not be Himited to: ilem name; dollar amount; vendor, and reason

for emergency.

HG.  Purchasing Goods and Services — Cooperative Agreements,
Third-Party Services {Piggybacking)

L. When  participaling in  interpovernmental and

Agents, and

inter-ugency

aprecments the Board of Lducation will ensure (hat compelifive
procurgments arc conducted in accordance with 2 CHR Part 200318
through .326 and applicable programn regulations and syidance.

i

When utilizing the scrvices of a co-up, agenl, Or third party lhe

Board of Bducation will ensute (hat the following conditions have
been met and considered 18 oue SOUrCe of pricing in uddition to

other prices:
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a.

=]

All procurcinents were subject to full and open competilion
and were made in accordance with TFederal/State/local
procurcment requircinents;

The cxisling contract allows for the inclugion of additional
Board of Educations that were not contemplated in the
original ~ procurcment 0 purchase  the  same
supplics/equipment through thie original award;

OPERATIONS
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Procurement Procedures for School
Nutrition Programs

The specilications in the existing conlract meels their needs
and that the items being vrdered arc in the contract,

The awarded contract requires all the Federally required
ceriifications; e.g. Buy American, debarment, restrictions on
lobhying, cic.,

The agency will confirm (he addition ol their purchasing
power {goods of services) to the procurement 10 scope oF
services does nol create a material change, resulting in the
needs to re-bid the conlract;

Adminisirative eosts (fees) lor participating in the agreement
are adequately defined, necessary and reasonable, and the
nethod of allocaling the cost lo the participating agencies
st be specilicd;

The Buy American provisions are included in the
procurement of ood and agricultural products; and

The agrecment includes the basis for and method of
allogating each discount, rebate, or credit and how they will
he remmed to sach participating ageney when utilizing a
cost-reimbursable contract.

IH. Records Relention

L. The Bourd ol Idueation shall agree Lo velain all books, records, and
olber documents relative to the awarnd of the contract for hiree years
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POLICY GUIDE

after (inal payment. T there are andit (indings that hawve not been
resolved, (e records shall be tetained beyond the three-year period
as long as required for the resolution of Lhe issues raised by the audit.
Specifically, the Board of Education shall maintain, af a minimum,
the lollowmg documicits:

a. Willen rationale for the method of procuremendt;

OPERATIONS

8561 /page 15 ol 13

Procurement Procedures for School
MNutrilion Programs

b. A copy of the original solicitation;

o The sclection of cantract type:

d. The bidding and negotiation Listory and worlang papers;

& The basis for conlractor selection;

f. Approval from the Slate agency to supporl a lack of
competition when competitive bids or offers arc not
obtained;

The basis for award cost or price;

h. The tenms and conditions of the contract;

i Any changes (o the contract and negotialion history;
I Billing and payment records;

k. A listory of any coniractor claims;

L A history of any contractor breaches; and

. Any other documents as required by N.IS.A 18A:IBA
Public School Contracts Law.

Ji Code ol Conduel for Procarementl
L. All pracurements must ensure hore is open and [rce competition and

adhere Lo the most restriclive Federal, State, and local requireients.
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JLES

b

The Board of Education seeks 1o conduct all procurcment
procedures in compliance with stated regulations and 1o proluibit
conflicts of interest and actions ol employees engaged in the
celection, award, and adminisivation of contracts. All procurernents
will be in accordance with this Policy and all applicable provisions
ol N.IS.A, [8A:18A — Public School Contracts Law.

OPLRATIONS

8561 /page 16 of 18

Procurement I'rocedures for School
Mutrition Programs

No employee, officer, or agent may participate . the selection,
award, or administration ol a contracl supported by a Federal, Stare,
or local award if he or she has a real or apparcit conflicl of mleresl.
Syeh a conflict of interest would ariec when the employee, officer,
or agent; any member of hus or her immediate family, his or her
partper; oF an organization which employs or is aboul 1o employ any
of the parties indicated hercin has 2 [inancial or other intercst in or
a tangible personal benefit from 4 tirm considered for a contract,

The ofticers, enmployees, and agents of the non-Federal entily may
netther solicit tor accepl gratuities, lavors, or anything of monctary
value from conlractors or parties to subcottracts, However, nom-
Federal entilics may set standards for giluations in which the
financial interest is not substamtial or the gift is an unsolicited 1tem
of norminal value.

The standards ol conduet must provide for disciplinary actions to be
applied [or violations of auch standards by oflicers, employecs, or
agenls of lhe non-Federal entity. Based on the severily of the
inltaction, the penalties could include a wrillen reprimand to their
personnel file, a suspension with or without pay, ar Ltermination,

All questions and conccrns regarding procurement solicitalions,
contract evaluations, and contract awa rd, shall be directed to the
dehool Business Administrator/Board Secrelary,

FFaod Service Management Company (FSMC)

1

In the operation of the school district’s food service program, the
school district shall cnsure thal a FSM complies with the

& Copyright 2020
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POLICY GUIDE

requirements of the Program Agrcerent, the school districl’s Frec
ard Reduced School Lunch Policy Starement, all applicable USDA
program policics apd regulations, and applicable Statc and local
laws. 1n order to operate an 2 la carte Food scrvice prograti, the
FSMC shall agrec LO offer frce, reduced price, and Tull price
retmbursable meals to all eligible children.

OPERATIONS
8561 /page 17 of 18
Procurement Procedurcs {or Schaol
Murition Prograims

2 The schoal district shall monitor the FSMC billng involces Lo
ensure corpliance with Federal and State procurenient repulations.

3. Tn accordance with N.J.S.A. |RA: 1RA-5a.(22), RIPs arc required in
a1l solicitations for a FSMC.

WIS A 18A18A — Public School Contracls faw
New Jerscy Deparlment of Agricultore

“ppoearement Procedures for School Food
Authorities” Model Policy — Seplember 2013

|
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Procurement Procedurcs for School

APPENDIX

OPERATIONS
856 L/page 18 ol 18

Mutrition Programs

FEDTRAL FUNDS PROCURTMENT
MTTHOD SELLCTION CHART

T TIIERK ARE'1I'WO (2)

PROCU RIMENT METHODE, FORMAL AND MMECIRMAL,
SCIIOE L OO AUTTHORITIES (STA) NEEDS 10 ST IKPTMDS (1 TW o (2] FACTORS, TTIE A MO
0T THE CONTRACT AND WHEITIER THE SFA 15 A DLIBLIC/CHARTER OR MOMN-PUBLIC RCHOOL.

TIIE M ETIION TTIC

| NEW JERSEY PUBLIC/CTTARTER SCIHOOT.S PURCHASING THRESHOLDS |

AMOTNT ACTIVITY |

PROCTIEEMENT
METHOD

INTOLAT, PROCTIREMENT

Reliv 4,350 without | INJ.S A 1BA TR AS

QA

‘ Gound Tusiness Practice ¥

Below H6,000 with PA APPLIES TO PURCHASES BELOW ‘I'HE |

OUOTATION THRESHOLDS

AT L FURCTIASE QUOLATION PROCEDTIRES

NJSA 12A18A3T
ANY BURCHASTE EXCFEDING QUUTATION
THRESTIOLDS REQUIRES A QUOTE TP 1O
THE APPLICATILE M.IS. A BID
THRESHOLDS OF $29,000 (withoul a QPAY)
R S40,000 (wilth a QEA*)

£4.351 OR FA001 up o
S29,000 or 540,000

Cyuotalion vsing SEA Inle nal

Pracucement Mracodures

WOTE: ANNUAT. AGGETGATE AMO LTS

FORMAL PROCURTMENT

M.LEA |BALBATT
Tiid T hreshold wilhout a QPA® - £29.000
Bid Threshald with 4 QP A - 540,000

G0 00 or SA0000 anil
above

Bid - lnwitalion for id {LE-'T-l}_

OF Request for
Proposal (RFLY)

#QUATITIED PTIRCHARING AGENT

T NEW JERSEY NON-PUBLIC SCHOOL PURCHASING”

'HRESHOTDS |

AROUNT ACTIVITY

FROCUREMTNT
MELTHOD

INTORMAT, PROCUREMENT

Sicrn - puehescs 2 CTR 200.220¢a)
Kingle Trangaelion aEErepnrs cosl lezs than
$10,000

Telow §10,000 *

sound Tusiness Practive *

= 0o 1 758 than 810,008 if local RFA Procurcmenl Tolicies are ouwe resmiclive

£10,001 - 5249939 Small purchase prosedures 2 CTR 2003200k} |

Cotation using SEA Tnlesal

Procutcment Procedurcs

FORMAL PROCURTMENT

As per Federal requirements in

| Bid - Tovitaion for Bid (LFE)

1886 Hinds Hoad  » Suls 1 o«
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POLICY GUIDE

—isooandabae | 2 TR Tade200317-2003% | —OIR Request for Proposal |
|_____ | o EER -

Male:  The Federal Tonds Procurement Meathod Selec linn Chart is subject Lo change in accordancs
with the schedule st [orth in N.15A 18A [%A-3 “Public School Confracts Law", A
“Cpualitied Purchasing Agent” must be qualified i accordance wilh NIS A, AoAacl1-9, Ta
order to rack updates 10 \Liis Chart, the source document cal hie located on the New Jersey
Deparlmertl ot Agricullure’s wehsile under “Furms and Tublications™ it 1% gitled, “Stale

Agency Form #35 By
Adopted:
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ADMINISTRATION
1648/page 1 of 11

Restart and Recovery Dlan
Aug 20

M

[See POLICY ALERT No. 221]

1648 RESTART AND RLECOVERY 'LAN

Om Tune 26, 2020, the New lerscy Dicpariment of Education (NIDOT) published
“The Road Back - Restarl and Recovery Plan for Dducation™ (Guidance), a
guidance document for rcopening INew Jerscy schools during the COVID-19
pandemic. The Guidance provided school olficials wilh the information neccssary
to ensure thal schools reopen safely and are prepared Lo accommodate stafl and
students’ unique needs during these unprecedenled tmes. The NJ DO required
school districts in the Stale to develop, in collaboration with community
stakehaolders, o “Restart and Recovery Plan® (Plan) Lo reopen schools that best lits
the district’s local needs,

The Guidance requires the Board of Tducation to adopt cerrain policies and the
Roard adopts Policy 1648 to address {hose policy requirements in the Guidance.
Policy 1648 shall only he offective (hrough the current COVID- 19 pandemic and

will take precedence over atly existing Policy oi the same or simlar subjecl,
unless determined otherwise by the Su perintendent.

A NIDOE Guidance — Key Subject Area | — Conditions for Learming,
L. Transportation

i@ If the school district is providing transportation services on

4 distrct-awned school bus, bats whableto-ipainlasoeial
distaneine, a fice covering must be worl by all students
upon chtenng the school bus unless doing do so0 would
inhibit the student’s health. It is necessary (o
acknowledge ihat enforcing the use of face coverings
may be impractical for youny children or individuals
with disabilities. by albsmudentswhoawe able to-do-sa-in
accordanee—with—A-2-e. below: Exceptions {o the face
covering requircments shall be those outlined in A.2.d.
below:

(1) Accommodations for students who arc unable to
wear a fuee covering should be addressed according
(o that student's particnlar need and in accordance
with all applicable laws and regulalions.

A
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ADMINISTRATION
1648/page 2 of 11
Restarl and Recovery Plan

b. The school distriet shall use best practices for cleaning and
disinfecting  district-owned school buses and  other
{ransportation velicles i1 accordance with A3, below.

c. Disttict-cmployed  school  bus drivers and aides on
digtrici-owned schonl buscs shall practice all safety actions
and protocols as indicated Tor other school stafl,

il. If the school dislrict is using contracted {ransporiation
sorvices, the conlraclar <hall cosure all Board of TCeluealion
salcty actions and protocols are fullowed by the contractor
and its employecs and/or its agents.

|Sece Policy Guide 1648 — Appendix C for the protocols/procedures
for “Trausportation” which 1s also included in the school district’s
Restart and Recovery Plan. |

2. Qereening, Personal Protective Equiptent (PP, and Response O
Students amd Staff Presenting Symptoms

a. The school district shall screcn students and employees
ppon arrival to a echool building or work localion for
COVID-19 symptoms and a history of exposute.

(1) School stafl must visually check students and
employees for symptoms Upan arrival (which may
include lemperatore checks) andfor confimn with
families that students are Liec ol COVID-19

symptoms,

2y  Dealth checks niust be conducted salcly and
respectfully, and in accordance with any applicable
privacy laws and regulations.

(3} lesults must be documented when signs/symptoms
of COVID-19 arc vbserved.

- & Copyrign 2000« Sirass Famay hesuclates, 1LF 1aad Hinoa Rood -« Suie 0 Tore River, M) O8TE-2138 = FAZ-PEE-1500
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{4}

(5)

ADMINTSTRATION
1648/page 3ol 11
Restart and Recovery Plan

The screening protocol will take into account
students and cmployees with  disabilitics and
accomumodations that may be needed in the
sereening process for those students and employecs.

Qtydents and employees with symploms rclated to
COVID-19 must be safely and respectfully isolated
from others.

If the school districl becomes aware that an
ndividual who has spenl time in a school districk
facility tests positive for COVID-19, district
officials must immediately notify local health
officials, stafl, and familics of a confirmed casc
while maintaining confidentiality.

b. Qehool stalf and visitors are rcquived to wear face
coverings unless doing so would inlbit (he individual's
health or the individual is under two years of age.

(1

[f a visitor reluses to a wear a face covering lor
non-medical reasons and if such covering cannot b
provided to the individual at the point of entry, the
visitor's eutry Lo the school/district fucility may be
denied.

& Students are required sleansl y—encowraged to wear face
coverings aﬁd—are—mﬁuifed—m—é&ﬁa%cﬂ—ﬁﬁum-éﬂiﬁe#@
cannol-be-metptained. unless doing so would inhibic the
sludent’s healtl, It is ahso necessary 10 aclnowlcdge Lhat
enforcing the use of face coverings may be impractical for
young children or individuals with disabilitics,

(1) Accommmodations for students who are unable to
wear a [ace covering should be addressed according
ta that students need and in accordance with all
applicable laws and regulations.

' # Copyrghy 20401« Hirauss Camay pusaistes, | 1P w  1HSS Hinds Rosd o« Suile = Tama River, M CETS3-2139

» TAEAGE-1E00




POLICY GUIDE

(1)
2
(3)
(4)

(5}

(6)

(7

(8)

(*)

(1)

ADMINISTRATION
1648/ page 4 ol 1]
Restarl and Recovery Plan

Exceplions o the Requirement for Face Coverings

Doing so would inhibit the individual's heallh.
The individual is in extreme heat ouldoors.
The individual 1s in water,

A student's documented medical condition, or
disability as reflecled i an Individualized
Education Program {IEP), precludes the use of a
face covering.

The student is under the age of lwo, due to the st
eould risk of sufloeation.

During the period a student is eating or
drinking.

Face coverings should not be placed on anyone
who has trouble breathing or is unconscious, or
anyone who is incapacitated or utherwise unable
to remove the face covering without assistance
(e.g. face caverings should not e worn by Pre-K
students during nap time).

‘T'he student is engaged in high intensity acrobic
or anaerobic activities.

Face coverings may be removed during gym and
music classes when individoals are in a well-
ventilated location and able to maintain 3
physical distance of six feet apart.

When wearing a [ace covering ereales an nnsule
condition in which to operate equipment or
exceute a task.

f @ Cnpyrighl 20206 =
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ADMINISTRATION
1648/page 5 of 11
Restart and Reeovery Plan

[See Policy Guide 1648 - Appendix E lor the protocolsiprocedures
for “Sereening, PPE, and Response lo Students and Stall
Presenting Symptoms” which is also included in the school
district’s Restart and Recovery Plan.]

Facilities Cleaning Practices

A, ‘The school district must conlinue o adhere to cxisling
required facilities cleaning practices and procedures and
any new  specific requirements of the local health
department as they arise,

ly. A procedure matual  must he developed Lo establish
cleaning and disinfeeting schedules for schoals and school
equipment, targeted areas be cleaned, and methods and
materials to be used.

[See Policy Guide 1648 - Appendix G lor the protocols/procedurces
for — “Facilities Cleaning Practices™ which is also included in the
school district’s Restart and Recovery Plan.]

Wraparound Supports
o Menlal Health Supports

The school distriet’s approach io sludent mental heallh
supports will be affceted by lhe lcarning environment in
place al the beginning of the school year. If in-person
instruction is not feasible, the disirict must [ind other ways
1o assess and monitor smdents” mental health.

[See Policy Guide 1648 - Appendix K for the pratocolsiprocedures
[or “Acadcmic, Social, and Bchavioral Supports™ which is alao

ehided in [he school district’s Restart and Recovery Pla. |

Contact Tracing
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ADMINISTRATION
1648/ page 6ol 11
Restarl and Recovery Man

. Upon notification that a resident has tested positive for
COVID-19, the local health department will call the school
districl to delermine close contacts Lo whom they may have
spread the virus, where close contact is defined as being
within six Teet for a period of at least ten minulcs.

b. The school district shall assist the local health department
i conducting conlact tracing activitics, including ongoing
communication with the 1dentificd individual andfor their
contacts.

& The school district shall ensure adequalc information and

training is provided to the stafl’ a3 necessary o enable staff

to carty oul responsibilities assigned to then,

d. A slaff liaison(s) shall be designated by the Superintendent
or designee and shall be responsible for providing,
nolifications and carrying out other components that could
help ensure notilications are carried out in a prompt and
responsible manner.

& School districts shall allow slaff, stodents, and families Lo
self-report symptoms and/of suspected exposure.

[Sec Policy Cuide 1648 — Appendix F for the protocolsiprocedures

for “Conlact Tracing” which is also included in the school

disirict’s Restart and Recovery Plan.]
B. NIDOF Guidance — Key Subject Area 2 — Leadership and Planning
1. Scheduling
a. The school distriet’s Plan must account for resuming
in-person instruction and shall provide sleps 1o shifl hack Lo

viriual lcarning models if circumstances change and
in-person instruction guidelines can no longer be followed.
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ADMINISTRATION
l64Ripage Tof 11
Restart and Recovery Plan

b. The schuool district’s Plan accommodates opportunities Lor
hoth syiichronous and asynehironous instruction, while
ensuring requirements for 4 140-day school year arc mel.

c. 'he school districl recognizes special populations will
require unique considerations to Crsure the continuity of
learning as well as the health and safety of swudents and
stall within the least restrictive environment.

(1) Special Education and Enplish Langnage Leamcrs
(FLL)

(&) The school district shall provide educators
with professional development to best utilize
the accessibility features and
accommodations  lools  made available
fhrough  lechnology-based  formats in
accordance with this Pohicy.

{h)  The school districl zhall conlinue lo ensure
students receive individualized supports that
meet (he requirements of the 1EF and 504
I"lans.

[See Policy Guide 1648 - Appendix N for the protacols/procedurcs
for “Scheduling of Students™ which 18 also included in the school
district’s Restart and Recovery Plan. |

Lt

Stafling

a. The school district shall comply with all applicable
employment laws when making stafling and scheduhng
requirciments, including, but not limited Lo, the Amerieans
Disabilitics Act (ADA), the Health Insurance Portability
and Accountability Act (IPPA), and all applicable Stale
s,
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ADMINISTRATION
648 page B of 11
Restart and Recovery Plan

b. As the school district adjusts schedules, leaching stall
members ust maintain quality mstction for students
pursuant to the minimum requirements set forll in MNIDOE
regulation.

[Sec Policy Guide 1648 - Appendix O for the protocols/procedures
for “Staffing” which is also included in the school districl’s Restart
and Recovery Plan.]

. NTDOE Guidanee — Koy Subject Arca 3 - Policy and Funding
1. School Funding
a. Purchasing

"I'he school district may likely need to purchase items not
needed in the past and may experience increased demand
for previousky purchased gouds and services lo implement
the Plan. The school district shall continue © comply with
the provisions of (he “Public School Conlracts Law®,
NS A, 1BA18A-] et scq.

b, UJse of Reserve Accounts, Transfers, and Cashilow

The school district shall apply lor the approval from the
Commissioner of Iducation, prior to performing certain
budget actions, such as withdrawing [rom the emergency
reserve account of making translers that cumnlatively
cxceed ten percent of the amounl originally budgeted.

e Costs and Contracting

The school district shall follow all New Jersey State laws
and vegulations applicable to local school districts [or
purchasing when procuring devices and connectivity or any
technology velated ilen.

J
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ADMINISTRATION
1648/ page Yol 11
Restarl and Recovery Plan

D. NIDOE Guidance — Key Subject Area 4 — Continuity of Learning

1. Ensuring the Delivery ol Special Education and Relaled Setvices
to Students with Disabilitics

. The schoo! district shall continue to meet their obligalions
tor students with disabilities to the greatest extent possible.

% Professional Learning
i The school district shall prepare and support teaching staff
members in mecting the social, cmolional, health, and
academtic mnceds of all  smudents {throughout  the

implementation of the Plan.

(1)  Professional Leaming

(a) ‘The gchool district shall grow each teaching
ofaff member’s professional capacity o
deliver developmentally appropriate

standards-based instruction remotely.
{2) Mentoring and Induction
() The school district shall ensure:

(i) All novice provisional teachers new
to the district be provided induction;

{ii) Ome-to-one mentoring is provided to
poviee provisional lcachers by
gualified mentors;

(iii) Mentors can provide sullicient
support and  guidance  to novice
provisional teachers wotking in a
remote cnvironment;
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ADMINISTRATION
1648 mage 10of L1
Resturt and Recovery Plan

(iv) Mentoring is provided in hoth hybrid
and fully remote learning,
environmenis and that mentors aned
provisional  Lcachers will  agree
upon scheduling,  siruclure, and
communication strategics they will
use fo maintain  the mentoring
expericnce; and

(V) The usc of online collaborative tools
for school staft’ to remain connecled
(o other mentors, new teachers, and
adminigirators to maintain a scnse of
comrmunal support.

(3 Evaluation

{a)

The school districl has comsidered  Lhe
requirements  wnd  best practices  with
provisional slatus  teachers, nomntenured
educators, and ihose on Corrective Action
Plans (including cxtra phservations, cxira
observers, assuring more frequent [eedback
and face-to-lace).

Career and Technical Educalion (CTE)

i The school district shall implement imnovative leaming
models for new learning enviromments regarding CTE.

. Quality CTE Programs

The school district shall ensure studenls have access o
appropriate industry-recognized, high-value credentials.
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ADMINISTRATION
1648/page 11 0f11
Regrart and Recovery Plan

C: Work-Based Leaming

The school district will ensure students are provided the
npportanity to parlicipate cafe work-based leaming,
cither  remotely (sithulations, virtual tours, etc.) oOF
In=persomn.

New Jersey Depariment of Education “The Road Back - Restart and
Recovery Plan for Lducalion™

Memorandum — New Jersey Governor and Department of Kducation —
Conditions for Learning — Tealth and Safety — August 3, 2020

Adopled:
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Appendices

Appendix C

Critical Arca of Operation #3 - "I'rapsportation

Tratsportation T'o and Tirom School

. The District does noet provide transportation lor Manasquatl resident
amdents.
. & udents atlending Manasquan Lligh Qelool from a sending district (Avon-

by-the-5ea, Belmar, Brielle, Sca Girt, Spring Lake, or Spring Lake
Heights) should congult with their sending distriet regarding Lransportation

guidelines,

Transportation for Athletics

. Sporls transportation will tentatively be provided, however il is unclear as
ol this writing if alhletic events requiring student-athlete transportalion

will be Laking place while this plan is in 10 eflect.

. Qhould any transportation for athletic cvents oceur, all athletes and
coaches will be required Lo wear a [ace coveting while on Lhe bus.

" Parents will be cncouraged to provide transportation for their own
children, if possible, to any games o minimize the number of athletes on
the bus.

Ficld Trips

. All ficld trips are suspended whilc this plan is in eflect.

- Should an cxception be made and a field trip be approved by the Board of

Liduecation that requircs {ransportalion, any requirements in place for

iransportation for athleties outlined above will apply.

|
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Appendix E
Critical Arca of Operation 3
Sereening, Personal Protection Equipment (PPE), and Response 10 Students and
Stalf Presenting Symptoins

Screcning

The Board of Fdueation has adopted Policy #1648 — Restarl and Recovery Plan -
which establishes (he following screening requirsments:

The school district shall sercen students and employees upon arrival (o a school
huilding or work location for COVID-19 symptons and a history of exposurc.

(1) Sehool staff must visually check students and employces [or symptons
upan artival (which may include lemperature checks) andior conlirm with
tamilies (hat students are [ree ol COVID-19 symptoms.

{2} Health checls must be conducted safely and respectfully, and in
aceordanee with any applicable privacy laws and regulations.

(3) Results must be documented when signs/symptoms ol COVID-19 are
observed.

(4)  The screening pratocol will take into account students and employees wilh
disabilities and accommodalions (hat may be needed i the sereening
process tor those studenls and cmployees.

{3) Sidents and employecs with symptoms related Lo COVID-19 must be
gulcly and respectlully isolated from others,

(6)  If the school district becomes aware (hat an individual who has spenl time
i a school distriet facility tests positive tor COVID-19, district olficials
must immediately notify local hiealth officials, stafl, and familics ola
confirmed case while maintaining confidentialily.

Sereening will oceur at all building entry points cstahlished lor stndents and stafl.

This will include:

. A temperature screening of all individuals entering the building.
Temperature screening will be done with cither a handheld infrared
thermometer by a staff member trained to use it or using awalk-
thraugh device equipped with an infrared thennomeler that
visually reports the individual s lemperaturc,

. A visual inspection of all individuals entering the building by a staff
member trained in COVID-1Y symptom identification.

. A verbal confirmation that the individual is nol expetiencing any of the
symptoms of COVID-19 which will be posted on a sigh near the cntry
prottit,

J
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Persanal Protective Equipment (PPE)

Appropriate personal proloctive aquipment (PPE) will be provided to all staff and
students as needed. For most individuals, this will be a cloth or paper face
covering. While students and staft arc encouraged to bring their own face
coverings ihat (hey are comlortable weating, he District will provide thesc at
school as necded.

Qehool nurses will be provided with additional PP B which may include face
shiclds, N95 masks, surgical gowns, elc. since they may possibly be called to
assisl a student exhibiling symptoms of illness.

‘Teachers 1n special teaching situations may request additional or modified PPE
through their supervisor or building principal (e.g, clear face coverings).
Students or stall requiring additional PPL as part of their own disability or
medical condition will be reasonably accommaodated and should provide written
documentation to the school nurse or building, pritcipal, as appropriate.

Face Coverings

Pleasc refer to “Critical Area of Operativn #1 - General Health and Salcty
Giuidelines” for the requircments on wearing of face coverings.

Response to Students and Stafl Presenting Symploms

The District will encourage patents Lo be alert for sigms of illness in thew children
and keep them home when they are sick.

Siudents and staff with symptoms related Lo COVI 3-19 will be salely and
respectfully isolated from others at a designated area for cach building. 1t is
determined by a school nurse or other medical professional that stadent.or slatf
mentber has sustained symptoms consistent with those of COVID-19 they will be
removed from the school as svon as possible and nol permitted to return until
medical clearance is obtained.

[ the Distriet becomes aware that an individual who has spent time in a district
tacility tests positive for COVID-13, central administration will immediately
notify the Monmouth County Health Department, stalf, and families ola
confirmed case while maintaining conlidentiality.

Anyone (student or staff) who was a close contael with an individual who tests
posilive for COVIN-19 will be regquired o quarantine for 14 days unless
otlerwise ditected by the Monmouth Counly ITealth Department. These
individuals will be transitioned Lo fully remole Jearning as soon as possible and
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POLICY GUIDE

may continue learning from horae or leaching from home during the guarantine
period.

Based on Mommouth Counly 1lealih Department guidance, an individual placed in
a 14-day quarantine cannot “lest oul” of the quarantine period with a negalive
COVID-19 test, Duc to the incubation period of the vims, symploms may not
appear inunedialely or cven alter several days and a negative Lest before
symptoms appear does nol supersede the 14-day quaranting requirement.
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Appendix F
Critieal Area of Operation #6
Contact Tracing

The District will work cooperatively with the Monmoulh County Health
epartment in reporting and identilying close contacts of a1 individual associated
with the school who has tested posilive for COVID-19. This will inchude:

. Records of groups/cohorts
. Assioned staff
. Daily attendance

Tnless otherwise directed by the 1lealth Department, a close contact is defined as
being within six feet for a period ol at least 10 minulcs.

Qehool and district administrators, school safcly specialists, counselors, and any
ather staff deemed appropriate by the Superintendent of designes will be provided
information regarding the role ol conlact tracing conducted by State, counly, and
Tacal officials. This information shall include the resources for coptact tracing
included in Appendix B of the NJDOL (ruidance.
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Appendix G
Critical Area of Operation #7
Facilitics Cleaning Practices

The District wifl adhere 1o existing required {acilitics cleaning practices and
procedures, and any new specific Tequirements of the local health department as
they arise. Tnhanced cleaning and disinfecting measures including the following

will he implemented:

. Balbrooms will be cleaned and disinfected hourly.

. Classrooms will be disinfected during the school day and nightly.

. (‘ommon arcas (2.8 cafeterias) will be disinfected hetween each group of
gmidenis using them.

. Regular ganitization and disinfecting ol all hard, nonporous surfaces and

common touch points (¢.g door handles, water foantains, cafeteria tables) will
aceur duting the school day using EPA-approved broadhand 256 and RXTS5,
haspital level disinfectants and virncides amd clectrostatic spraycrs whicll kill
humat Coropavirns within o minules,

Drinking, fountains will be shut off and only water hottle filling slations will be
available. Stafl and students will be encouraged w bring relillable water bottles.

|
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Appendix K
Academic, Social, and Behavioral Supports

Fnsuring stalf and smdents’ physical health and safely is omly the [irst step to
aptimizing conditions for learmning The District recopnizes that academic, social,
hehavioral supports can unlogk educator capacily to teach and student capacily o
leatn.

The District will use (he following general sirategics to ensure the transilion hack
1o school is a suceessful one for both students and educators:

. Student social and emotional health pricwitized by schaol counselors.

. Pro-aclive family engagement by Dislrict stall,

. Mental health supports provided by school counsclors

. Academic enrichment program for grades 1-9 provided in August 2028
. Academic extra help and virmal “office hours” provided by teachers.

. Intervention and Referral Services leam meclings.

. Child Study Team cvaluations and identifications of sludents.
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Appendix N
Scheduling ol Studenls

‘I'he District will resume in-person instruction for students for the 2020-2021
school year bascd on its school calendar.

The schedules outlined below were informed by carclul evaluation of the health
and safety standards and the most up-(o-date puidance from the New Jerscy
Nepariment of Teallh (NJDOH), as well the input ol stakeholders about the needs
of all students and the realities unique lo the District.

In accordance with N.J.A.C. 6A:32-8.3, the District’s n-person school days shall
comsist of fot less than four hours. In cascs where remotc leamning s used for a
{ull-school day (i.e. high school alternating remote days or [ully remote learning
oplion) this requircment shall be met through synchronous remote mstruction of
asynchronaus remote activilies.

Manasquan Elementary School (Grades K - 8)

. Quudents attend full-day sessions every day following normal bell
schedule.

. All classes are sell-contained for the full school day.

. Special subjeets and interventionists will “push-in” to self-contained
classrooms to limit interminglmg of student groups.

. Certain small-group “pull-out” activities will take place for students

requiring thesc interventions.
Manasquan High School (Grades 9-12)

Manasquan High School will implement a blended learning schiedule Lo reduce
(e number of students physically in school o any given day.

. Migh school students will be divided into a blue group and gray group who
attend school in-person on allernating days.
. Oun days when siudents are nol attending school in-person ey will be

required to check-in and complete assigninents virually in the Canvas
learning manageinent systent,

. A modified 9-period day schedule will be used for in-person students.

. The modified schedule will consist o' 8, 45-minute class periods and a 25-
minute lunch period.

. Meost leacher schedules will provide dedicated ume for virtual “office
hours” where the teacher will be available online for student guestions or
extra help.
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Appendix ()
Stafling

District staff will be leveraged to monitor student movernent, hallway traffic, and

(maintain salety according fo the suidelines included in this plan.

Tnstruetional staff will:

. Reinloree social distaneing protocol with students and co-teacher or
support staff.

' Limit group interactions Lo maintain salcty.

. Suppott school building safety logistics {cniering, exTHng, restrooms, ete. ).

. Become familiar with district online protocols and platforms.

. Plan standards-based lessons 1o meel the necds of students at VATIOUS

levels, cnsuring versatility of lessons 1o apply to both fully in-person atid

hybrid leaming cnvironments.

. Develop predictable routines and structures Tor students while maintaining
shudent engagement through varicd instructional stratcgiesimodalitics.

. Provide regular feedback to students and familics on expectations and
progress.

' Qot clear expeclations for remate and in-person students.

2 Assess student progress early and often and adjust instruction andfor
methodology accardmgly.

. Develop opportunitics for teal-time interactions with students (office
hours, virlual mectings, ote.).

. (nstruct and maintain good practige i digital citizenship {or all students
and statf.

. TInstructional staff with additional capacity or limited time spent with

aludents may assist will school building and safety logistcs.

Teacher leaders or ‘usiructional coaches should support teachers i making
fecessary curricular adjustments and contipuously improving the quality of

instruction in remote and luybrid covironments.

Administrators - in addition Lo adminislrators' pom-instructional responsibilitics, 0

ensure guality of contimued learning in-parson of virtually, administrators will:

. Considat roles for stalf with heulth coneerns, leveraging them to enhance
the virtual learning chvironment and inform n-person instruciion.

. Provide time for staff collahoration and planning (Sec Qeheduling seetion).

. Priovitize vulnerable siudent groups Lor (ace-to-face instruction.

. Identify teachers and teacher leaders (that Dy provide support to stafl' to

coptinuously improve instnuelion in a virtual envitoninent,

_
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. Work with staff and facully to ensure thal tcachmg, and learning, and all
sludent services are effcctively and elliciently developed, planned, and
delivered.

. Hane collaboration, cooperation, and relationship building skills using
allernative methods to remain connecied to virlual inslruction.

. Define and provide examples of high-qualily instruction piven contexl and
resources available.

. Assess teacher, student, and parent needs regularly.

. Ensure sludents and parcnts reccive necessary supports to ensure access lo
instruction.

* Communicate cxpectations [or deliveting high-quality instruction,

assessing, and monitoring student progress in the virtual environment, in
sccordance with NJDOIs Professional Slandards Far Teachers and NI
Professional Standards for Leaders (NJA.C. 6A:9).

. Plan a process to onboard students and reestablish the classroom
environment through emphasizing relationstups with students and parents
and resetting routinges.

. Callabotate on eurriculum planning and assessing student academic and
sacial emotional well-being when students return to schoal.
. Create teedback loops with parents and families about students' academic

1 social emotional health and well-being, through use of remate
learning conferences and/or surveys to parents about their child's
experience and leapning while out of school.

. Share a comprehensive account of academic interventions and social
cmotional and mental health support services available through the
dislriet,

. Create and communicate realistic stndent schedules to merease studentl
enpagement and accountability for both hybrid and remote learnimg
modcels.

. Collaborate in determining expectations for differentiated instruclion and
rigor in hybrid and remote leaming muodels.

. Support familics in connectmg, with leachers and other services they need
to be successful i navigating the virtual environment.

Adopted:
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POLICY GUIDE

Remote Learning Oplions for Families
Sept 20
M
[$ee POLICY ALERT No. 221]

164802 REMOTE LEARNING OPTIONS FOR FAMI IES

On July 24, 2020, the New Jerscy Governor and the Commissioner of Hducation
puhlished a supplemental anidance document tided “Clarifying Expectations
Regarding Fulllime Remate Learning Options for Families 2020-20217 as & resull
of the COVID-19 pandemic. 'T'his supplemental puidance includes an additional
“anticipated minimum standard,” as this phrase is used throughout *The Road
Bucle Restart and Recovery Tlan for Education” (NIDOE Guidanee), This
additional “anticipated minimmum slandard” provides that, in addition to the
methods and considerations explicitly referenced in the NJDOK Guidance tor
scheduling students for in-person, remaote, or hybrid learning, families/guardians
(hereinaitor relerred lo as “parents”) may submil, and school districls shall
accommodate, requests Tor fll-tine remole leanmuing,

Requests [or full-lime remote learning may include any service or combination of
services that would otherwise be delivered to students on an in-pcrson schedule,
which may be a hybrid schedule, such as instruction, hehavioral and support
services, special education, and related scrvices, A parent may request some
cervices be delivered entirely remolely, while other services follow the same
schedule (hey othetwise wonld according to the provisions in thie school district’s
Resturt and Recovery Plan (Plan) and Policy 1648,

A parcnt may contact the Principal or desionee of the building the student would
altend with any questions on: a request 1o fransition from in-persofl services to
full-lime remote learning, a request to transition [rom full-time remote leatning to
in-person services; the procedures ol this Policy; and/or any other infurtnation
regarding the school distriet’s Plan and Policy 1648,

Ta ensure clarity and consistency in implementation ol full-tune remote learning,
the Board of Education adopts this Policy (hat addresses the following:

Al Unconditional Eligibility for Fulldime Remote Learning

1. All students are eligible for full-lime remote learning.
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ADMINTISTRATION
1648.02/page 2 of B
Remote Learning Options [or Familics

a. Eligibilily for [ull-time  remolc learning  cannot be
conditioned on a parcnt demonstrating a risle of illness or
other selective criteria.

b, Unconditional cligibility for [ull-time  remolc leaming
neludes students with disabilities who attend in-district
schools or recciving schools (county special services school
districls, educalional scrvices comimigsions,  jointure
conumissions, Katzenbach School for the Deaf, regional
day schools, college operated  programs, and approved
private schools for students with disabilities),

B. Pracedures for Submitting Full-time Remote |Learning Requests

1ia

A parent may request a student receive full-time remole learning
fom the school district by submitting a written request 1o the
Principal of the school building therr child would attend. The
written Tequest shall be provided Lo the Principal at leasl
calendar days before the student is eligible to commence full-time
remote learning in accordance with 13.2. below.

The student may only begin full-titne remote learning
|Choose one or more of the following:

_ atthebeginmmeof thesehoot-year.

at-the bopinning of amurking period:

X at the beginning of a mid-year scinester.

— within —scheol-daysatier receivingwrillcn—appeova—
{hePrnecipatosdesignresd]

The written request for the student to reccive full-time romaote
leaming shall include:

i The stwdent’s name, school, and grade;
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ANMINISTRATION
1648 02/page 3 ol' 8
Remote | .eaming Options for Families

The technology the student will be using to recerve full-
time remote learning, ncluding the student’s comnectivily
capahilities;

A reguest for any service or combination of services that
would otherwise be delivered to the sludent on an in-person
or hybrid schedule, such as instruction, behavioral and
support services, speeial education, and relaled services;

For students with disahilitics, the school district stafl will
determine 1T an ndividualized Fdueation Plan (IEP)
meeting or an amendment to a student’s IEP is needed for
full-time remote learning; and

Any additional information the Principal or designee
requcsts to cusure (he student, wher receiving remaolc
learning, will reccive lhe same quality and scope of
instcuction and other cducational services as any other
studenl ofherwise participating in schoal district programs,

(1) The documentalion required by the school district Lo
be provided in the parenl’s request for full-time
remole learning shall not exclude any students from
the school district’s [ull-time remote learning
aption, but rather be limiled to the minimum
information needed to ensure proper recordleeping
and implementation of successtul remole leaming,

Upon receiving the wrillen request, the Prineipal or designee may
request additional information from the parcnt to assist the
Principal or designee in providing the student the same guality and
scope ol iustruction and other educational scrvices as any olher
student otherwise participating in school district programs.

I'he Principal ar designee will review the written request and upon
satisfaclion of (he procedures ouilined in this Policy, the Principal
or designee will provide written approval of the parent’s request
for full-time remote learning.
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ADMINISTRA'TION
1648.02/page 4 of B
Remote Learning Options [or Familics

a. In the event the roquest does not satisfy ihe procedurcs
outlined in this Policy, the Principal or designee will notity
the parent in wriling of [he issucs that nead Lo be addressed
by the parent to salisfy the procedures outlined mn this

Policy.

6. e Principal’s written approval of the request shall be provided to
the parent within 5_ calendar days of reeeiving the parenl’s
written roquest.

i The written approval will include the date the remote
learning program will conmnence for the sludent in
accordance with B.2, above.

C. Scope and Expectations of Tull-Time Remote Learming
1. The scope and expectations ol the sclioal district’s full-time remote

learning program will include, bul not be limited to, the following:

a. The lenath of the school day pursuant to N.LA.C. 6A:32-
8.3 and compliance with the Board’s Attendance Policy
and Regulation 5200; the provisions of the districl’s remote
learning program outlined in the school district’s Man; and
any other Board policies and regulations that govem the
delivery of services to, and district expectations of, students
participating m the remole learning program and their
familics;

b. The technology and the conmectivily options to be usecd
and/or provided to Lhe student during remote learning; and

C. Any additional information (he Principal or designec
determines is needed ta ensure the student, when recelving
remote learning, will reccive (he same qualily and scope of
instruction and other educational serviees as any other
student otherwise parlicipating in school districl prograins
{i.e. sladenls participating in 8 hybrid model).
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D. Procedurcs to Transition (rom Full-Time Remote Learning Lo In-Person
Services

ADMINISTRATION
1648.02/page 5 of 8
Remole |.eaming Options for Families

(13 ‘'lhis includes, for example, access Lo standards-
hased insiruction of the same quulity and rigor as
afforded all other students of the districl, the district
making its best cffort (o cnsure What every student
participating in remofc leamning has access 10 the
requisite educational Lechnology, and the provision
of special education and related services [0 the
arealest extent possible.

d. The schaol district will endeavor to provide supports and
resources to assist parents, parlicularly lhose ol younger
siudents, with meeting the expectations ol the school
district’s remote learming option.

A parent may request their student transition from full-tmme remole
learning to in-person services, il in-person gervices are being
provided, by submilling a written request to the Principal of Lhe
building the student will attend. This requaest nmust be submitted at
lcast 10 calendar days before the student is eligible for in-
PETSOL SEIVICCS,

A student is only cligible to transition from full-time remole
leaming to in-person services COILMEncing

[Choose one or more of the following:
—al the-beginning ol thesehool-year:
—at the-beainnine ol a-murking-pedod:

X at the beginning of a mid-year scmester.

_ _within —scheohdays—afier rocebving written approval of
hiePrineipat-ardesipres. ]
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ADMINIS TRATION
1648, 02/page 6 ol 8
Remote Learmning Oplions for Families

The written request from the parent for the student to transition
from full-time remote Learning Lo in-person services shall include:

i The student’s name, school, and grade;

b. The in-person program may only commence for a student
transitioning (rom full-time remote learning to in-person
services in accordance with D2, above; and

C. Any additional information the Principal aor designee
determines would be important on the student’s transilion
from full-time remote learning to in-person scrvices.

A student previously approved for remote learning wanting Lo
transition into the school district’s in-person program musl spend
al least

[Choose one or more of the following:

: :mﬂ—HLfﬁ#&hﬂg—pCﬂﬁfHﬁ-fm%ﬂ%HCﬂfﬂﬁg—bCfﬁF&—h&ﬂg—eﬁgblHﬂ
Leansition-intethe sehoekdistictin-person progen:

¥ one semester (1/2 school year) in remote learning betore being
clipible lo transilion inle the school dislrict’s m-person
pProgram.

— —school days—n remote-loaing bofere-buing-ehygiblete
(rapsiion intethe sehool distelet sin-person progrant ]

. This will allow parents to make the arrangements needed to
cffectively serve students’ home learming needs and will
support educators inn cosuring continuily of nstruction [or the
student.

‘'he Principal or desighee will review the reguest fir compliance
with (his Policy, and upon salislaction of the procedures in this
Policy, will provide the parcat of the student a writien approval of
the student entering the school district’s in-person prograii.
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ADMINISTRATION
L648.02/page 7 ol 8
Remote Learning Options for Families

i In the cvent the request does nol satisfy (he procedures
outlined in this Policy, the Principal or designee will notily
the parcnt in writing of the issues that need Lo be addressed
by the parcnt to satisfy the procedurcs oullimed in Lhis
Pulicy.

Upon approval of the student’s transition from tull-time remote
learning to in-persen scrvices, the school districl will provide
specific student and academic services to berter assist parents
anlicipate their student’s leaming needs and help educators
maintain continuity of services.

Sehool  districts that offer Pre-K will consult their Pre-K
cutriculum providers regarding appropriate measures Lo assess 4
PreK student’s leaming progress during the transition from full-
time remote leaming to in-person learning,

E. Reporting

o evaluate [ull-time temote leamiing, and to continue providing
meaningfiul guidance for school districts, it will be important for
the New Jerscy Depariment to Education (NJDOE} o understand
the extent and nature of demand for full-lime remotc learning
around the State.

a. The school distriet will be expected to report to the NJIDOE
data rogarding participation in full-time remote leaming.
Data will include the number of students participating in
full-time remotc leaming by cach of the following
subgroups: econoically disadvantaged; major racial and
ethnic groups; students with disabililics; and English
leamers.

L. Procedures for Communicating District Policy with Familics

The school district will have clear and frequent communication
with parents, in their home language, to help cosure (his imporlant
[lexibility is as readily accessible as possible.  Communication
must inchide, al a minimum, information regarding:
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ADMINISTRATION
1648 .02/page § of 8
Remote Leatning Options for Famihics

. gy mmarics of, and opporfunities fo review, the school disltict’s

fall-tinie remole learning Paolicy/Pla,

h. Proceduses for submilling full-tinie Temote leaming requesls in

qccordance with B, above;

C. Seope und expectalions of [ull-lime remote learning in accordance

with €, above,

d. The wransition from {ull-time remote learning fo i-persot
and vice-versa i accordance with B. and D, above; and

& The school district’s procedurcs {or ongoing co

(1. 1 Tome or Out-of-School [mstruction

1. No provision of this Policy supersedes the distriet’s requirements
o provide homie or aut-of-school instruction for the teasons
sutlined in N.JS.A. 1BA, NJAC 6A, ar any applicable Board
policy unless determined othcrwise by the Superintendent or

designes.

|Sec the District’s Restarl and Recovery Plan — Appendix Q for the
prn:nmcm!s.fprucadures for *Remote Leaming Options for Vamilies™ which
is outhned in the school distiiet’s Restart und Recovery Plan.]

New Jersey Department of Fducation Guidance Document:

“¢ arifying Dxpectations Regarding Fulltime Remole Learnmng
Options {or Families 2020-20217

Adopted:

| SeTVICCS

nmunication with
families and for addressing [amilies” questions or CONCEINS.

|
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[See POLICY ALERT No. 221

164%.03 RESTART AND RECOVY ERY PLAN - FUL]I-TIME
REMOTE INSTEL ICTION

(O Junc 26, 2020, the New Jerscy Department of Education published “The
Road Dack - Restart and Recovery Plan for Education” (NJDOJ Guidanee), a
guidance document for reopening New Jerscy sehools during the COVID-19
pandemic. The Guidance, including revisions, provided school officials with the
information nccessary Lo ensure (hat schools reopen safely and are prepared to
accommodate staff and studenls’ unigue needs during thesc unprecedented times.
The NIDOE Guidance required school districts 10 develop, in collaboration with
community stakeholders, a “Restarl and Recovery Plan® (Plan) to reopen schools
that best fit the district’s local needs.

The NIDOL Guidance requires the Board of Education to adopt cerlain policies
and the Board previously adopted Policies 1648 and 1648.02 to address these
policy requirements. Board policies related w Covid-19 shall enly be cifective
through the current COVID-19 pandemic and will take precedence over any
existing Policy on the same or similar subject, unless determined otherwisc by
the Superintendent.

On August 13, 2020, the Governot of New Jersey signed Excculive Order 173
indicating public school districts shall resume partial or full-time in-person
instruction during the fall of school year 2020-2021. However, Excoutive Order
175 also indicates public school districts that arc or become unable to satisty the
health and safety reguirements for in-person instruction delineated in the
NIDO}"s “Checklist for Re-Opening, af School 2020-20217 and detailed in the
«“The Road Back - Restarl and Recovery Plan for Educalion™ Guidance, may
provide [ull-time remote instruction to all students pursuant o N.IL.S.A, 18A:7F-9.

Public schoul disiriots that determine they cannot provide itl-person instruction
must submit documentation to the Department of Iducation that idenlifies:

1. The school building(s) or grade level(s) within the district that will
provide full-lime remaole instruction,
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Restart and Recovery Plan — Full-Tioie
Remole Instruction

2 The specific Licalth and salety slandards delincated in the NJDOL’s
sChecklist for Re-Opening of School 2020-2021," and detailed in
the “The Road Back - Restarl and Recovery Plan for Education™
Ciuidance, thal the school is unable to salisfy;

3. The school’s anticipated efforts to satisfy the identified health and
safety standard(s); and

4, A date by which the school anticipates the resumption of m-person
wstruction.

Such documentation must he submitted Lo the Department of Education al
miniamum one week prios to the public school district's first day ol school.

The NTDOE, by way ol the Execcutive County Superintendent, shall request
periodic updates from the Superiniendent of Schools of a public school district
olfering only remole instruction to demonslrate (he school district is actively
engaped in good-faith etforts toward the resumption of in-person instrection,

All instruction, whether in-person instruction or remole instruction, for the
2020-2021 vear, shall adherc to the following requirements, and @y othcy
requirements imposed by Order, statule, or regulation:

L. A school day, whether in-person or remole must comsist of at least
[our (4) hours of active instruclion o students by an appropriately
cerlitied (cacher, except thal one continuious session of two and
one-half hours may be considered a full day in Kindergarten.
pursuant (o N.JA.C. 6A:32-8.3.

2. District and school policies for allendance and instructional conlact
time will need Lo accommodale opporfunities fot both synchronous
and asynchronous instruction, while cnsuring the requircments tor
a0 180-day school year are met pursuant Lo NS A 18A TR,

3. All instructional tinte shall be provided in accordance with (he

New Jersey Student Learning Srandards (NJSLS).
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Restart and Recovery Plan - Full-Time
Remote Tnstruction

All public school districts parlicipating in lhe National Sghool Tuneh and
Rreakfust Programs, repardless of whether they are required to participalc or
voluntarily opt-in o the programs, must offer the required meals to all children,
reeardless of eligibilily, when the school day involves at least four hours of
in-person or remole instruction,

For the 2020-2021 school year, the use of student growth data based on
standardized assessment or student growth percentile shall be waived and shall
ol be used as a measure of educator cffectiveness in the overall cvaluation ol any
cducator in accordance with N.LS.A, 18A:6-123(h)(2) and {4).

Paragraph § of Exceutive Order No. 107 (2020), which prohibits in-person dining
4t cerluin establishments Lhat are open Lo the public, shall not apply to school
disttict calcterias provided that social distancing can be maintained and access 18
limited to staff and students and nol available o the general public. Such
cafoterias musi adherc to infection control practices putlined for dining in the

applicable reopening documents issued by the Deparliment ol ] iducation.

Executive Order 175 — August 13, 2020

Adopted:
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3.

(164.6 REMOTH PUBLIC BOARD MELETINGS DURING
A DECLARED PMERGENCY

Purpose — N.J.A.C. 5:39-1.1

L The purpose of NLLA.C. 5:39-1.1 et scq. and Bylaw 0164.6 is o
ensure a Board of Education or Board ol Trusiees ol a chatter
school can conduct official public business in an open and
lranspatcnt manner whenever a declared emergency reguires a
logal public body to conduet & public meeting without physical
attendance by members of the public,

[~

Nothing in N.JA.C. 5:30-1.1 et seq. prevents a local public body
from  holding a remote public meeting under  such  other
circumstances as may be permilled by the Open Public Mectings
Act, N.J.S.A. 10:4-1 et seq.

Delinitions — N.JAC. 5:39-1.2

Tor the purpose of this Bylaw and in secordanee with NJLAC. 5:39-1.2,
the following words and terms have the [ollowine meanings, unless the
conlext clearly indicates otherwisc:

" Adequate notice” shall have the same definition as at N.JS.A. 10:4-8;
however, for the purpose of N.J A 5:30-1.1 et seq., and to the cxrent not
otherwise set forth at N.T.S.A. 10:4-8, the potice transmitted 1o at least two
newspapers for publication may oecur {hrongh clectronic mail or other
alectronic means that is accepted or requested by the newspaper,

" Anmual notice” means 4 schedule of repular mgetings of the public body
s be held in Lhe suceceding year noticed pursuant to NI S.A, 10:4-8 and
10:4-18. For the purposc of N.LAC. 5:30-1.1 et scq., the annual notice
may be transmitted through eleclronic mall to newspapers and persons
requesting an annual notice pursuant Lo N.I.S.A. 104218, If the declared
cmergency prevents the local public body from mailing an annual notice
to individuals requesting nolice pursuant Lo NLSA, 10:4-T8, 1t shall be
mailed to individuals fur whom the loeal public body does not have an
electomnic mail account as svon as practicable,
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Remote Public Board Meelings
During a Declared Emergeney

“Board” or “Board of lducation™ means 4 Board of Education or a Board
of Trustces ol a charler school as delined as a “local public body™ or
“wublic body™ as per N.LA.C. 5:39-1.2,

"Declared emergeney” means a public health emetgency, pursuant (o the
Hmorgency Health Powers Act, T.L. 2005, ¢. 222 (NJLSA. 26015~
et seq.), or a slate of energency, pursuant to T.L. 1942, ¢ 251 (N.LS.AL
App.A.9-33 et seq.), or botl, or a slate of local disasler emergency that has
been declared by the Governor and is in cifect.

"Elecltonic notice" means advance notice available io the public via
clectronic transmission of at leasl forty eight hours, giving the timic, date,
location and, to the extent known, Lhe agenda of any regular, special, or
rescheduled mecting, which shall accurately state whether formal action
may or may not be taken al such mecting.

Ipternel! means the international compuler network of both lederal and
non-Federal interoperable packet switched dala networlds.,

"Live stremning"” means the live audio and video transmission of a remote
ublic meeting over the Internet.
=

"Local public body" means any "public body," as thal term is defined in
NS A, 10:4-8, with territorial jurisdiction equal to or less than a county.
Thiz term shall include Boards ol Cducalion, counties, municipalities,
boards and commissions created by one or Mol counties o
municipalilics, and any authorities subjecl to N.LS.A. 40A5A-1 el seq.,
including fire districts and other special districts, along with joint meetings
ot regiomal service agencies as deflined in N.JS. A 40A:65-3.

"Public business" means and includes all matters which relate in any wiy,
divcetly or indirectly, to the perfonmance of the public body’s functions or
the conduct of its business.

"public meeting” means and includes any gathering whether corporeal or
by means of comnunication equipment which is attended by, or opon to,
all of the members ol a public body, held wilh the intent, on ilic part ol the
members of the body present, Lo discuss or acl as a unil upon the specific
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Remote Public Board Mectings
During a Declared Emergency

public business of (hat body. Meeling does not mean or include any such
pathering (1) atlended by less than an ellcetive majorily of the members of
a public body, or (2) attended by or open 1o all the members ol three or
more similar public bodics at a convenlion or similar gathering,

"Remote public mecting means a public mecting that is conducted by any
means of electronic communication cquipment permitted pursuant to
NJAC 5:39-1.1 el seq.

Cireumstances Under Which a Board of Iducation May llold a Remote
Public Meeting During a Declared limergency for Conducting Public
Business — N.JAC. 5:39-13

1. In addition to any circumstanees under which public meetings held
by means of communication cquipment may  be authorized
pursuant to the Open Public Meetinps Act, N.J1L.S.A, 10:4-1 et seq.,
the Board may hold a remole public meeling to conduetl public
husiness during a declared emergency if lhe emergency reasonably
prevents the Board from salely conducting public business at a
physical logation with members of the public present.

[

If, during a declared cmergency, lhe Board holds a physical
meeting i a location where, pursuanl to Stale andfor Federal
guidelines meant to mitigate the risk of a contagious infeclion, the
declared cmergency neccssitates capacily restrictions reducing the
nurnber of individuals that can be present in the meeting room Lo
a1 anount below that reasonably expected for the public mecting
by the Board, the Board must either hold the public meeting at
another location with adequate capacity for the reasonably
expocted attendance by the public or hold the public meeting as
both au in-person meeting and a remote public meeling,

a As st forth at NTAC. 5:39-1.4(c), no in-person meeting
shall proceed 1f the room capacity does not permil any
member of the public to atlend.
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3, Nothing in N.JAC. 5:39-1.3 shall be interpreted to prevent lhe
Board from broadcasting the audio andfor video ol, or taking
remote public comment during, a public meeting thal the public
can physically altend without being subject to public health-related
capacily restrictions.

D. Minimum Technological and Procedural Requircments for Remote Public
Meetings Necessitated by a Declared Tmergency — NJAC. 5:39-1.4

1. It a declared emcrgency requites the Board ta hold a remote public
mecling Lo conduct public business, the Board shall use an
clectronic communications technology Lhat is routinely used in
scadenic, business, and professional scttings, and can be accessed
by the public at no cost.

4 Participant capacity on the selected platform should be
consislent with the reasonable expectation of the public
hody for public meetings of the type being held and shall
not be limited to fewer than fifty public participants
(beyond those porsons required to conducl business at the
meeting).

2. Remote public meetings may be held by means including, but not
limited to, audio-mnly teleconferencing, electromic conmunications
platforms  wilh  video and audio, and Tnlernet-accessible
technology, such as live-strcaming.

a, (f an clectronic  communications  platform  or
Intemet-accessible eehnology is being ulilized for a remote
public mecting, a telephonic conference line shall also be
pravided to allow members of the public to dial-in by
telephone to listen and provide public comunent as
otherwise required by law.

b, The Board |_X_shall _ shallnet| require members of the
public to stale, prior to providing public comment, whether
they wish to speak and to identify themsclves prior o
speuking.
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The Roard shall provide the public with similar access Lo a remole
public meeting as members ol the Board, stalf of (he Board, and
any individuals sceking one or more approvals [tom the Board.

a. If a remote public meeling is held by audio and video, the
public shall also have the opportunify to participate in the
meeting in both audio and video capacities.

b. The Board mceting held in-person shall not prohibit
memmbers of the public from attending in-person.

Any remoate public meeling whete swortl testimony s being taken
shall be broadcast by video, as well as by audio.

A, All individuals giving sworn testimony at a remote public
meeling shall appear by video in addition to audio.

Any presentations or documents that would otherwisc be viewed or
made available to menibers of the public physically attending the
Board meeting shall be made visible on a video broadeast of the
remole public meeting or made avalable on (he Internct website ar
wehpage of the cntity governed by (he Board, or Lhe Internct
website or webpage of the ontity responsible for appoimiing the
members of the Board.

a. It 2 documenl would be made available Lo individual
members of the public in hard copy while physically
attending the meeting, the document shall be made
available it advance of the meeting for download through
an internet link appearing cither om the meeting nolice, or
near the posting of the meeting notice, both on the website
und at the building where (he mecting would otherwise be
held.

b. If the Board docs not have its own website, such docuiments
Jliall be available upon request abead of the meeting and
provided through an official social media account it one
cxists.

f o Copyright 2020«

Strauss Fsmay Asstalatas, LIP = 1BOG Hinds Rows = Suvile 1 = Tomes e, MJ OEFEI- 5198 e FI2-rad-1500




BYLAW GUIDE

BYLAWS

0164.6/page 6ol 13

Remote Public Bourd Mectings
During a Declared Emergency

fi. The Board holding a remote public mecting shall allow members
of the public to make public comment by audio, or by audio and

viden,

if the remote public mecting is held vver both audio and

video, during the meeling.

HE

In advance of the remote public meeting, the Board shall
allow public comments to be submilicd to the _ Board
Seeretary  (official responsible for creating the meeting
agenda) by electronic mail and in wrilten letter form by a
reasonable deadline.

The Board shall }— aceept _X nol accept] text-based
public comment received during a remote public meeting
held through an electronic communications platform or
Intemel-accesaible technolopy. Public  comments
submitted belore the remote public meeting through
electronic mail or by writlen letter shall be read aloud and
addressed during the remote public meeting in a manner
audible to all meeting participants and the public,

The Board shall impose a reasonable time limil, where
permilled by law, of {—three—¥sur X three to five]
mimtes on individual public comments and the samc limits
shall be placed on the reading of wrilten comments, Each
commenl shall be read from (he bepinning, until the time
lmil is reached. The Board may pass over duplicale
written conunents; however, cach duplicate comment shall
b noted for the record with the content summarized. I the
RHoard ¢lects to summarize duplicative comments, the
Board must nol summarize cerlain duplicative comnents
while reading other duplicative comments individually.

7. The electronic communications technology used for a remote
public meeting must have a function (hat allows the Board to mute
the audio of all members of the public, as well as allow members
of the public to mute themselves.
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a. Any  electronic COmINUnICalions plattorm ar
Internel-accessible technology used for a remole public
meeting shall also allow the Board to regulate participation
by individual members of the public.

b. A telephonic audio conference call line must have a
queucing  or similar  function for  regulalimg  public
COmMment.

subject to 125, and D.6. above, the Board shall adopt, by
rcsolulion, standard procedwres and requiremenls [or public
comment made during a remote public meeting, as well as for
public comments submitted in writing ahead of the remote public
meeling.

a. Sueh procedures and requirements shall include standards
of conduct (o be [vllowed by members of the public when
making comment,

b, The procedures and requirements for making public
cotmment, along with an explanation of the audio nmuling
function of the elecironic communications platform being
used, shall be announced at the beginuing ol the remote
public meeting,

e Regulation of conduct by members of the public on a
remote public meeting shall be consistent with law and
praclices followed if a member of the public disrupts an in-
person  meeling. The lollowing procedures shall be
incorporated;

(1)  The Board shall facilitalc a dialogue with the
commenter to the extent permitted by the eleclronic
communications lechnology:
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If a member of the public becomes disruptive
during a remote public meeting, including during
any period lor public comment, the member of the
Board charged with running the remole public
meeting shall mute or continue muting, or direct
appropriate staff to mute or continue muling, the
disruplive member of the public and wam that
contimued disruplion may result in being prevented
from speaking during the remole public meeting or
removed from the remote public meeting,

{a) Distuptive  conduct  meludes  sustained
inappropriate behaviors, such as, but not
necessarily limited to, shouting, intermuption,
and use ol profanity,

A member of the public who continues to act in a
disruptive manner after receiving an initial warning
may be muled while other members of the public
arc allowed to procecd with their questions or
commernls.

() If time permils, e dismuptive individual
shall be allowed to speak affer all other
members ol (he public have been given the
opportunity to make their comment, Should
the person rewain disruptive, the individual
may bc muted or kept on nute fur the
remainder of the remote public meeting, or
removed from the remote public meeting,

9. llectronic communications platfors  and  Internel-acccssible
technologies used for remote public meelings shall be hosted on
lFedR AMD Moderate Impact Level Authorized dedicaled scrvers or
it a FedRAMI® Moderate Impact Level Authorized Cloud, unless
the host ol the dedicated servers or cloud provides ammual evidence
of satisfactory cybersecurity intemal conlrols through a 50C2

audil report.
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a. When using clond services, the lechnology vendor shall
check provider credentials and  conlracls to  enswre
FedRAMP Moderate Tmpacl compliance unless annual
evidence ol satislactory internal conlrols is provided
through a SOC2 audil reportl.

Adequate notice of a remote public meeting must nclude, in
addition to the comtenl required pursnant to N.IS AL 10:4-8, clear
and concise instmetions for aceessing the remote public mecting,
the means for making public comment, and where relevanl
documents, it any, will be made available,

In addition to adequale notice, the Board shall alse provide
electronic notice of a remote public meeting, excepl as may be
permitted pursuant Lo N.J.S.A, 10:4-9.3 and E.3. below,

a, The eleclronic natice shall conlain the content required
pursuant to N.J.S.A. 10:4-8 and 10:4-5.1 and L.l above,
and shall be posted on the Inlcmet website or webpage of
Board and/or school district, or the cutity responsible for
appointing the members ol the Board.

{1 If the Board does not have a website, clectronic
notice shall be provided on an official social media
platform of the Board; however, clectronie notice is
not required il the Board does not have an internet
presence.

(2 Unless otherwize prohibited by the declared
emergency, the content of the electronic notice shall
also be posted on the main access door of the
building where the public would routinely attend
public meelings of the Board in-person. The notice
st be viewable from the outside,
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If during a declared emergency the Board elects Lo issuc clectronie
notice of a remote public meeting m licu of, rather than in addition
to, adeqguate public notice, as permitted pursuani to N.JSA.
10:4-9.3, the Board shall limil public business discussed or
effectuated al the mecting to matters:

a. Necessary for the continuing operation of govermment and
which relate lo the cmergency declaration connceted with
the declared emergency, or

h. Requiring decision during the remote public meeting due Lo
imminenl ime constraints,

Nothing i N.JALC, 5:39-1.5 prohibily the Board from holding a
remote public meeling, notwithstanding the [ilure to provide
adequate notice and electronic nolice where permitted pursuant Lo
N.JS.A 10:4-9,

If the Board expeets to conducet remote public mectings for a series
of regularly scheduled meelings advertised in its annual notice, the
annual notice shall be revised at leasl seven days prior to the nex(
regularly scheduled mecting, indicating which meeling(s) will be
held as a remote public meeting and shall contain clear and coneise
instructions [or accessing those remaote public meetings, the means
for making public comment, and where relevant documents, il any,
will he mude available,

i I addition to the means of notice transmission required
pursuant to NJS.A, 10:4-18, the revised annual notice
shall be posted on the Tniemct website or webpage ol the
Board and/or school district, or the entily responsible for
appointing the members of the Board,

b, If the Bouard does nol have its own website, the revised
nolice shall be provided on an official social media
platform unless the Board does nol have an Intornet
presence.
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& Tnless otherwise prohibited by the declared emergency, the
content of the elcetronic notice shall also be posted on the
door of the main public entrance to the huilding where the
public would routincly attend public mectings held by the
Board.

(1) Notice must also be posted on the door for any
designated and  clealy  delineated  handieap
accessible cntrance.  These notices must be
vicwable from the outside.

IT a previously scheduled Board meeting was lo allow public
attendance wilhout a public health-related  restrictiom as o
capacity, but the Board intends to hold the same meeting as a
remole public meeting due to a declared emergency and (he change
is not reflected in a revised annual nolice 1ssucd pursuant to E.S.
ahave, the Board shall issue adequate and electromic notee for said
meeting pursuant (o E.L and H.2, above as if the meeting were not
meluded in the annual nolice.

Al the commencement of cvery remaote public meeting of the
Board, (he person presiding shall announce publicly, and shall
cause to be entercd in the minutes of lhe meeting, an accurale
slalement to the effect that:

i Both adequate and clectronic notice ol he meeting has
been provided, specifying the lime, place, and maner in
which such notice was provided;

b. Only electronic notice of the mecling has been provided,
specifying the time, place, and manner in whicli such notice

was provided, and that discussion and effectuanon of

public business shall be limited to only thosc matters:

(1) Necessary for the conlinuing operation of

covernment and that relate Lo e applicable
emecrgency declaration; or
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{2) Requiring decision during the remolc public
mecling due to imminent Lime constraints; or

c. Thal adcquate notice and cleetronic notice was  not
provided, in which case such announcemeni shall state:

(1) The reason(s) why the matler(s) discussed are ol
such urgency and Importance, as contemplated
pursuant to NS AL 10:4-9(b)( 1), and the nature ol
the substantial harm to the public intercst likely to
result from a delay in the holding of the meeting;

{2) That the remote public meeting will be himited to
discussion of, and acting with respect to, such
matters of urgency and importance;

(3 The (ime, place, and manner in which notice of the
meeting was provided; and

{4 Either that the need for such meeling could not
reasonably have been foreseen at a fime when
adeguate notice and/or eleclronic notice could have
been provided, i which event, such armouncement
shall specify the reason why such need could not
reasonably have been foreseen; or that such need
could reasonably have been forescen at a time when
adequale nolice and/or electronic notice could have
been provided, but such notice was not provided, in
which cvent the announcemeul shall specify the
reason why adeguate notice andfor electronie notice
was not provided.

Where the Board is required by law to provide a meeting agenda,
or otherwise provides a meeting agenda by praciice at its regularly
scheduled meetings, prior to the commencement of the remote
public meeting, hc Board shall also make a copy of the agenda
available to the public Tor download through an Inlernet link
appearing eilher on the meeting nolice, or near the posting ol the
meeting notice on the websile.
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Remate Public Board Meetings
During a Declared Emcrgency

a. "I'he notice shall also be posted al the building where Lhe
meeting  would  otherwisc be held prior to  the
commencement of the remote public meeting.

E. Cxecutive or Closed Scssion During Remaole Public Meetings

L

A Bouard eutering into an executive or closed session shall ensure
that audio or video of the session cannol be accessed, excepl by
those individuals that are parlicipaling in the session.

i A separate non-public conference line or e-platform session
may be cmploved for this purposc.

The secrclary of the Board should take roll call with cach
individual  afirmatvely  identifying  themselves prnior W
commencing the closed session.

Il a closed session is held through a telephonic conference call a
separate  call-in ling should be made available lo  cosure
contidentiality,

For closed sessions during remote public mectings held through
video conferencing, audio recording should be muted and video
recording blocked by a graphic labeled “Cxecutive Session™.

As with in-person meetings, the Board shall have read into the
record the reason(s) lor cntering into executive scssion,

N.JAC, 5:39-1.1 el seq.

Adopted:
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6153 TUITION PROGRAM POLICY FOR NON-RESID] INT/MNON SENDING
DISTRICT REGULAR EDUCATION STUDENTS

The Manasquan Beard of Edueation is authorized by N.JS.A, 18A: 38-3 10 admil pupils
who arc not residents in the Manasquan to the Manasquan Schools upon such terms and
condilions as the Board of Gducation may establish.

For Lhe purpose of increasing classroom enrollment, the Board may agree (o accept non-

resident/mon sending distriet pupils in grades kindergarten through (2" grade subject to
the following requirements, termns and condilions:

Al ‘I'he Chicf School Administrator (CSA) will review all applicalions for admission
pursuant to tuition admission guidelines as stated herematter. All applicants shall
he presented to (he Board of Education wilh the CSA’S recommendalion as o
each. The Roard will determine whether or not to accept cach applicant.
Contirmation of intended enrollment to the Manasquan School District should be
received by the School Business Administrator/Board Secrelary within len (10)
days of the reccipt of Board acceptance.

B. A $100.00 (one-hundred dollar) fec will be collceted with cach  original
application. The non-refundable application [oe will be applicd to any luition due
or thal beeomes due.

C. Any child whose parcnt(s)/guardian(s) hereinaller referred Lo as parents, reside
autside (he school district and the scnding districls shall be considered non-
resident, Non-resident pupils may be admilled on a tuition basis upon completion
of the following:

1L The child may be accepted Lo a class with carollment of twenty-two (22)
or less upon recommendation of the CSA,

2. ('lass size may nol cxceed twenly-five (25) students unless agreed to by
Roard acltion otherwise.

3. I'he parent(s)/guardian(s) of the upplicant will complete the Application
Form and sign il

4, The applicant will be intervicwed by the CSA,
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A All prior school records including bul nol limited to standavdized test
scores, state lesl scores, reporl cards, disciplinary rccords, anecdolal
records and health vecords shall be submilied.

6. The applicant will submit letters of recommendation from (eacher and
adminisirator of the school last attended.

B3 The Board rescrves the right lo withdraw private tuition status from any pupil
admitted under the policy for disciplinary reasons or failure o pay mition. IT s
oceurs, the home district will be notified.

L Pupils are admitted under this policy with the assumption that their cducational
needs can be addressed at any meremented cost to the district equal or less than
the amount of tuition they are asked to pay. Should it be determined at any time
that this is 1ot so the Board reserves the right lo withdraw private luition
students, There shall be no increase in (caching staff due lo the acceptance ol
non-resident fuition pupils.

I, No Lransportation shall be provided to any non-resident pupil and the parent of
said pupil shall accept the responsibility of transporiation to and from the
Manasquan Schools.

(7. Pupils shall mainlain appropriate academic and/or social standards and adhere Lo
school disciplinary requirements, In the evenl a pupil fails to do so, the Board
may terminale (he cirollment of thal pupil,

H. When the district has determined special services, equipment and/or malerials are
required for a non-residential tition pupil to continue enrollment, the parents will
be notilied by the CSA. Tayment for such services will be in addition to
previously stated Luition and will be duc within thirty (30} days after the billing
date. Failure to do so may constimite cause Lo release the pupil from the
Manasquan School District,

1 The Manasquan Board of Education will accepl siudents who require regular
cducational services. Reenlar educational scevices are defined as those which do
not Tequire cvaluation by the Child Study Tear, classification and/or instruction
by a special education teacher as well as any other services mandated by lhe
[ndividuals with Disabilitics Education Act and all amendments thercto, ineluding
the Individuals with Disabilities Education Improvement Act of 2004, and all
implementing federal and state regulations. Additionally, regular cducational
services are also defined as those which do not reguire any modificalions or
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supports mandated by Section 504 of the Rehabilitation Act which incur any
additional costs,

1. The CSA shall report to the Board of Education from time to time regarding the
non-residential/non sending district tuition program and the Board shall evaluale
thic same during the lirst quarter ol each calendar vear.

K. Tuition for all cnrolled pupils in prades kindergarten through twellth grade shall
be in accordance with a schedule sel [orth by resolution of the 3oard thal may be
modified by resolution on an annual basis. Rales will be established cach April of
the preceding sehool year and notification of the rates will be mailed to all tuition
and prospeetive pupils.

i 'I'uition lor all enrolled pupils in grades kinderparten through twelfth grade shall
be in accordance with a schedule sct forth by resolution of the Board that may be
modificd by resolution on an annual basis, Rates will be established each April of
the preceding school year and notification of the rates will be mailed to all twition
and prospective pupils.

L. A compleled Pupil Tuition Contract and an acceptance fee as st forth in
the Annual Contract must be remitted to the Sechool Business
Administeator/Board Secretary within ten (10) days of wrillen notification
of acceptance of the pupil and will be applied toward the frst tuition
payinent.

Al Grades K-12 parents of pupils enrolled in kindergarten through prade
twelve agree to pay tuilion as set forth in (he Anmmal Contract.

3, Parenls apree to and shall comply with all requirements sct forth i the
palicy of the Board of Hducation governming non-resident/non sending
district tuition pupils, a copy of which is enclosed and made part of Lhis
contract, including all Board of Education policics and regulations and the
gehoal Coide of Conduct.

4. All fees and paymients are non-refundable, Tn the cvent of non-payment of
any charee or fee when due, parents agree that pupil’s enrollment may be
cancelled and the pupil(s) shall be withdrawn [rom the Manasquan School
District immediately upon notice from the Chief School Administrator.

55 Non-resident/non sending district tuition students shall be afforded the
same educational opporlunities as resident/sending districl pupils, All
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laws, tegulations, and requirements applicable to resident pupils shall
apply to non-resident pupils.

6. This contracl is cxpressly subiject to the approval of the Manasquan Board
of Education and shall have no force or cffect until speeitically approved
by it as reguired by law,

7. In the event the pupil fails to maintain appropriate academic and/or social
standards or fuils fo adhere to school Code of Conduct requiremncnts, the
Board may determine to void this contract in which case the pupil shall
immediately be removed from Lhe Manasquan School District.

8. In the evenl acceptance of nen-resident luition pupils 1s rendered
impossible by law, judament, or decision or otherwise, the Board’s only
liahilily shall be for the return of any uneamed tuition payments.

&, Families enrolling multiple siblings on a tuition basis will be charged
the normal rate for onc student and receive a discounied rate equal
to 75% of the normal rate for all other students. If there are
differences in rates between siblings in different grade levels, the
student with the highest tuition rate will he charged in full and the
discount will be applied to all others.

Children of Non-resident Staft Members

Children of non-resident cmplovess of the board may be carolled in the school as per the
nepotiated agreement between (he Manasquan Board of Fducation and the Manasquan
education Association,

Adopted: 06 Scptember 2011




