District Enrollment: Oclober 30, 2020

DOCUMENT A

DISTRICT Full Time Shared Tima Full Time | Shared Time Total Student
Students Students Students Students Count
PTC 20 FTC 20
LLD LLD

Avon 29 1 1] 31 |
Belmar 116 14 4 1 135 |
Briells 221 8 1 230 J
' Lake Coma 43 6 F| 52 |

Manasquan 295 8 3| 306

[ Sea Girt 7 1 2 30

Spring Laks 51 1 52

Spring Lake Heights 140 1 141
Farent Paid 19 19|

Employee Child B &

Tolals 247 a8 18 1 1002

TOTAL MHS 1,002

B TOTAL MES 532

TOTAL
ENROLLMENT 1,534
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Manasquan High School

2020 - 2021 Suspensions by

Grade

OUT OF SCHOOL SUSPENSIONS:

9

10

11

12

TOTALS

DISREPECTFUL TO STUDENT

DISREPECTFUL TO STAFF

THREAT

FIGHTING

PUSHING / SHOVING

THROWING OF OBJECTS

UNDER THE INFLUENCE

CUT CLASS

VERBAL ABUSE / PROFANITY

MARIJUANA

SMOKING / POSSESSION

WEAPON

ASSAULT

wloclolclolomlojojojoj—|2|e

Totals

IN SCHOOL SUSPENSIONS:

VERBAL ABUSE / PROFANITY

SATURDAY DETENTION NO SHOW

SMOKING / POSSESSION

ACC. OF DEMERITS

LATE TO SCHOOL, EXCESSIVE

CUT CLASS

HIB CONFIRMED

DEFIANCE

UNLISTED OFFENSE

DISREPECTFUL TO STAFF

VIOLATION OF THE TECH POLICY

Totals

TOTAL STUDENTS SUSPENDED

wlaololo|lo|lo|lo|jo|jo|jolo|o|o|a

TOTAL SATURDAY DETENTIONS
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Manasquan High School

2020 - 2021 Suspensions by Month
OUT OF SCHOOL SUSPENSIONS: SEPTJOCT | NOW IDEC | JANJFEB.| MAR. |APR. | MAY |JUNE] TOTAL
DISREPECTFUL TO STUDENT
DISEEPECTFUL TO STAFF
THREAT 1
FIGHTING
PUSHING [ SHOVING
THROWING OF OBJECTS
UNDER THE INFLUENCE
CUT CLASS 1 1
VERBAL ABUSE / PROFANITY
MARIJUANA
SMOKING / POSSESSION
WEAPON
ASSAULT
Totals 1 2 ] 0 0 0 0 0 0 0
IN SCHOOL SUSPENSIONS:
VERBAL ABUSE / PROFANITY
SATURDAY DETENTION NO SHOW
SMOKING f POSSESSION
ACC. OF DEMERITS
LATE TO SCHOOL, EXCESSIVE
CUT CLASS
HIB CONFIRMED
DEFIANCE
UNLISTED QFFENSE
DISEEPECTFUL TO STAFF
VIOLATION OF THE TECH POLICY
Totals
TOTAL STUDENTS SUSPENDED 1 2 0 0 0 0
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TOTAL SATURDAY DETENTIONS | | | | | I | | I | |

STUDENTS SUSPENDED 1 TIME

STUDENTS SUSPENDED 2 TIMES TOTAL NUMBER OF

STUDENTS SUSPENDED 3 TIMES SUSPENSIONS TO DATE
STUDENTS SUSPENDED 4 TIMES

STUDENTS SUSPENDED 5 TIMES

=1L DENTS Sy SEERDED S TGS TOTAL NUMBER OF INDIVIDUAL

D e STUDENTS SUSPENDED TO DATE

STUDENTS SUSPENDED 8 TIMES

STUDENTS SUSFENDED 8 TIMES
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DOCUMENT H

ADMINISTRATION

POLICY GUIDE

Administrative Employment Contracts
Sepl 20
i3}
[See POLICY ALERT Nos. 182, 184, 188 and 221|

1620 ADMINISTRATIVE CMIPLOYMENT CONTRACTS

‘The Oxeculive County Superiniendent shall review and approve lor all
Superintcndents of Schools, Superintendents of Schools reappointed pursuant
0 NS.A. 18A:17-20.1, Deputy Superintendents of Schools. Assistunt
Superintendents of Schools, and School Business Administrators, including any
interim, acling, or person otherwise serving in these positions, in school
districts, county vocational school districts, county special scrvices schiool
districts and olher disteicts, cxcept charters, within the County under the
superyision of the Exceutive Countly Superintendent:

1. New employmenl conlracts, including contracts thal replace
cxpired contracts for existing Lenured and non=tenured employees:

s Rencpotialions, exiensions, amendments, or other alterations ol the
terms of existing employment contracts thal have been previeusly
approved by the Executive Countly Superintendent; and

3. Provisions for contracl extensions where such terms wore nol

included in the original employment contract or are diflcrent (rom
the provisions contained in the original approved employment
confracl.

In counties where there is no Executive County Superinicndent, an Executive
County Superiniendent from another ecounty shall be designated by (he
Commissioner to Hl%g—ﬁwﬂ%—geﬂﬂﬁ—&mwﬂéﬁﬁ%—ﬁm
ComnmissionerlorField-Services—shall review and approve all above conlracts
listed abave,

The contract revicw and appraval shall take place prior to any required public
notice and hearing purswant to N.JLS.A. 18A [-11 and prior 1o the Board of
Edueation approval and execulion of these the conlracts Lo ensure compliance
with all applicable laws, including but not limited to N.JS.A, [BAD0-3.5,
18A:30-9, 18A:17-15.L and 18A:11-12.

YThe-pablienotice-and-public-hearin s peguiled-pars AR BSAHA TS
appheabletea Board that-rencootintes, extends—amonds—or otherwise-attorsthe
termis—ad—u n—eeeh&iﬁg—emﬂmet—wﬁh—th&—%&rhﬂeﬂémﬁ—m;ﬂeﬁ% —Frapuly
Superinlendent, Assslant-Suporirtendonts ot Sehool Business-Administrator:

B © Copyright 2020« Slrauss Esmay Associstos, LU+ 1686 Hinds Roac sulted »  Toms River, MJ DETERAI0Y «  TE2-2G5-1500
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Administrative Employment Conlracts

Select One-Option

———Ihe public-peticeand-public-hearng reguitement- ol NISA S
do—tiet-apphy-1o nevw—eentucls thetrepluce cxpired-contractsfor-ewisting
employeerinoneolthese positions, whethertenuredsrnetlenured:

r&-ii-h%%%l&ﬁﬁﬁﬁﬁﬂl—ﬁ&b#&hﬁiﬁg—f&ﬂﬁ#%ﬂiﬂ#%&:
184 —da—notupply—to—new—contracts—and-—contraets—halreplace
expired-contructsforexisting employessin one-ofthese posttiens—whether
tenured or-pettenurod-theBowrd-mayissuenpubliepoticewad/or-held o
pubHe—hearine—ennew contract—ncluding new—contrasts—thal repleee
e&p&eﬂ—e&n#&et&-t&eﬁﬂﬁﬂg—mmﬂﬁd—mdﬂeﬂ-twed—mﬂﬁloﬂeﬁ

Tn accordance with the provisions of N.JS.A. 18A:11-11 and N.JA.C,
6A:23A-3.1(¢)1, the public motice and public hearing required shall be
applicable tv a Board of Education that renegotiates, extends, amends, or
otherwise alters the terms of an existing contract with a Superintendent of
Schools, Depuly Superintendent of Schools, Assistant Superintendent of
Schools, or School Business Administrator. In accordance with N.ILSA,
18A:11-11, notice must be provided to the public af least thirty days prior to
the scheduled action by the Board. The Board shall also hold a public
hearing and shall not fake any uclion on the matter until the hearing has
been held. The Board shall provide the public with af least ten days’ notice
of the public hearing.

In accordance with N.LA.C. 6A:23A-3.1(c)1, the public notice and public
hearing required pursuant to N.LS.A. 18A:11-11 shall not apply to new
contracts, including contracts that replace expired confracts for existing
employees in one of these positions, whether tenured or not tenured, Nothing
shall preclude a Board from issuing u public notice and/or holding a public
hearing on new contraets, including new contracts that replace cxpired
contracts for existing tenured and non-lenured cmployees,

The public notice and public hearing required pursuant to MN.LSAL
184:11-11 is also required in the cvent anm cxisting contract for a
Superinfendent of Schools, Deputy Superintendent of Schools, Assistant
Superintendent of Schools, or School Business Administrator is rescinded or
terminated by the Board of Education before it is due to expire and the
partics agree (o new employment terms.

, & Copyrighl 2020 «  Sbrauze Ssmay Associates, LLP « 1085 Hinge Hosd .« Suile 7 = Toms Riwer, MJ OBTS2E109 + 7322551500
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ADMINISTRATION
1620/page 3 of 7
Administrative Employment Contracts

In connection with the Exceutive County Superintendent’s review of the contract,
the Board shall provide the Excculive County Superintendent with a detailed
statement setling lorth the total cost of the contract lor cach applicable year,
including salary. longevily (il applicable), benefits, and all other emoluments.

'I'he review and approval of the employment contracts of Superiniendents ot
Schools, Deputy Superintendents of Schools, Assistant Superintendents of
Schools, and School Business Administrators conducted by the Executive
County Superintendent shall be consistent with the following additional
stamdards putlined in N.JLS. A, 18A:7-8.1 and NLLA.C, 6A:23A-3.1.

Contracts for each class ol administrative position shall be
comparable with the salary, benelils and other emeoluments
contained in  the conlracts of similarly  credentialed  and
cxperienced administrators in other schiool districts in the region
with  similar corollment, academic achievement levels  and
challenges, and grade span.

Na contract shall include provisions that are inconsistenl with the
travel requirements pursuanl o N.JS.AL 18A:11-12 and N A.C.
6A:23A-7 including, but not limited to, the provisions lor milcage
reimbursement and renmburscment for meals and lodging in New
Jerscy. Any contractual provision thal is inconsistent with law is
superseded by the law.

No contract shall include provisions [ur the reimbursement or
payment ol employee contributions that are either required by law
or by a contract in effect in the school district with other teaching
stalT members, such as payment of the emplovee’s State or Federal
taxes, or of the employee’s contributions to FICA, Medicare, Stale
pensions and annuities (TPAT), life inswance, disability insurance
(if offered). and health benelit costs.

Mo contract shall contain a payment as a condilion ol scparation
from service that is deemed by the lixecutive County
Supcrintendent to be prohibited or excessive in natre.  The
payment cannol exceed the lesser of the calculation ol three
months pay for every year remaining on the contract with pro-
ration for partial years, not to exceed twelve months, or the
remaining salary amount due under the contract.

@ Copyright 2020« Slravss Esmay Assosiales, [LP e 1886 Hinds Soad = Suibe 1« Toms River, Nd 0EFR581808
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POLICY GUIDE

ADMINISTRATION
620/page 4 ol 7
Administrative Bmployment Contracls

Na eontract shall include benefits that supplement or duplicate
bonefits that are otherwise avallable to the cmployes by operaiion
of law, an cxisting group plan, or other means; 2.g., an anmity ot
lile insurance plan that supplements or duplicalcs a plan alrcady
made available to the employce. Notwithstanding the provisions
of this section, a contracl may Contain an wnuity where those
henefits are already contained in the cxisting contract between the
employee and the district.

Contractual provisions regarding accumulation ol sick lecave and
supplemental compensation for accumulated sick lcave shall be
consistent with N.LS.A. 18A:30-3.5. Supplemental payment for
accuntulated sick leave shall be payable only al the time of
cotivement and shall not be paid to the individual’s estate or
bencficiarics in the event ol the individual’s death prior to
retivernent.  Pursuant to N.JLSA 18A:30-3.2, a new Board of
Education conlract may include credit o unused sick leave in
accordance with the new Board of Education’s policy on sick leave
credit [or all employees.

Contractual provisions regarding secumulation of unused vacation
leave and supplemental compensation lor accumulaled unused
vacalion leave shall be consistent with NJS.A | 8A:30-9.
Contractual provisions for payments of accum ulated vacation leave
prior to separation can be included but only for leave accumulated
prior (o June 8, 2007 and remaining unused al the time of paymenl.
Supplemental payments  for unuged vacation leave accrued
consistent  with the provisions ol N.ILS.A. 18A:30-9  aller
June &, 2007 as well as unused vacation leave accumulated prior to
Junc &, 2007 that has not been paid, shall be payable at Lthe time of
separation and may be paid o the individual's estale or
beneficiaries in the cvent of the individval’s death prior to
separation.

Contractual provisions (hat include a caleulation ol per diem [or
rwelve month employees shall be based on a two hundred sixty day
work year,

f @ Copyrght 2020 =
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9. N&ﬁFH#i&i&H—ﬁ&HJ%HﬂHS—SIHlFB&—HI&éE—ﬁE&ﬁFWh&fE—?&fﬁEH{ s
contingent- upspuchisvement—ol measurable-specific performanes
P .&%ﬁ%h-ﬁ%ﬁ-‘h&ﬁ—mwﬂ&ﬂﬂﬂ—is—d&aﬂtwmaﬂwc
schievemont-ol the—perfermance-ebjcetiyes has—beep-documented
totho-satislactionofthe Beard-of-Hdueation. No provision for a
[merit bonus shall be made except where payment is contingent
upon achievement of quanfitative merit eriterion and/or
gualitative merit criterion:

a. A contract may include no more than {hree quantitative
merit criteria and (wo gualitative merit criteria per
coniract year.

b. The lixecutive County Superintendent shall approve or

disapprove the selection of (uantitative merit and
qualitative merit criteria and the data that forms the
basis of measuring the achievement of guaniitative
merit and gualitative merif eriteria,

S A contract may provide for merit bonuses in an amount
not cxceeding 3.33 percent of annual salary lor cach
quantitative meril eriterion uchieved and 2.5 percent of
annual salary for each qualifative merit criterion
achieved. Any such merit bonus shall be considered
"exira compensation" for purpose of NAC, 17:3-4.1
und shull nnt be cumulative.

d. The Board of Education shall submit o the Executive
County Superintendent a resolution cerfifying that 2
quantitative merit eriterion or a qualitative merit
eriterion has been satisfied and shall await confirmation
of the satisfaction of that eriterion from the Ilxceutive
Couniy Superintendent prior to payment of any merit
bonus.

f & Copyright 2070 & iraues Esmay Aspocimies, LLP o« 1BB6 Hinds Roed  # Suiie 1 «  Toms Blvar, M) 03753-818% = THEA-2LO-1500
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11.

1243

1342

ADMINISTRATION
1620/page 6 of 7
Administrative Employment Contracts

MNa-provision-{er-paymentat-(he-tmeof separalion—orretirement
shatl—be—made—for wetk—petperformed—except—us otherwise
authorized—abeve: No provision for a bonus shall be made
except where payment is coniingent wpon achievement of
measurable  specific  performance  objectives  expressly
contained in a contract approved puorsuant to NJLAC,
6A:23A-3.1, where compensation is deemed reasonable relative
to the established performance objectives and achievement of
the performuance objectives has been documented to the
satisfuction of the Board of Education.

No provision for payment at the time of scparation or
retirement shall be made for work not performed execpt as
oiherwise authorized in NJLA.C. 6A:23A-3.1 and N.JLS. A
1RA:7-8.1.

No contract shall include a provision for a menthly allowance
except for a reasonable car allowance. A reasonable car allowance
shall not essnet-cxceed the monthly cost of the average monthly
miles lraveled for business purposes multiplicd by the allowable
mileage reimburscment pursuant to applicable law and regulation
and New Jersey Office ol Management and Budget (NJOMDB)
circulars, 1 such allowance is included, the employee shall not
canmet be reimburscd for business travel mileage nor assigned
permancntly a car for oflicial district business. Any provision ol a
car for official district business mwust conform with N.LA.C.
6A:23A-6,12 and be supported by detailed justification.  No
contract shall eaa include a provision of a dedicated driver or
chauffeur.

All Superintendent contracts shall include the required provision
pursuant to N.1LS.A, 18A:17-15.1 which slates that in the event the
Superintendent’s certificate is revoked, the contract is null and
void.

@ Copyrighi 2020« FHivaues Eemdy Associates, | LP + 1856 Hinds Rowad -«
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POLICY GUIDE

Administrative Employment Contracts

1442, No contract shall include a provision for additional compensation
upon the acquisition of a graduate degree unless lhe graduale
degree is conferred by a regionally duby accredited college or
university institution-ol higher-edueation as defined in applicable
regulations MNJALC—6A9 2L No contract shall include &
provision for assistance, o fuition reimbursement, or far additional
compensalion for graduate school coursework, unless the sueh
coursework culminates in the acquisition ol a praduate degree
conferred by a regionally duly accredited college or university
slitption—of higher —edueation as  delined in  applicable
regulutions NA-C-6A9-2-F,

"The review and approval of an employment contract for the Superintendent
of Schools shall not include maximum salary amounts pursuant to N.JS.A.
18A:7-8.j.

Any actions by the Executive County Superintendent unidertaken putsvant to
N.LS.A, 18A:7-8.1, N.J A.C, 6A:23A-3.1, and this Policy may be appealed Lo the
Commissioner of Hducation pursuant Lo the procedures sct forth al N.JLAC, 6A:3,
Controversics and Disputes.

N.LS.A, 18A:7-8; 18A:7-8.1; 18A:11-11
NJLAC, 6A:23A-3.1; 6A:23A-T et seq.

Adopted:

- # Copyright 2020« Strauss Esmay Associates, LLP + 1883 Hindz Road  » Sulted e Toms River, MJ GBEr53-2138 =
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243 1 /pape 1 of 6
Athletic Competition
Sept 20

M

[See POLICY ALERT Nos. 102, 120, 139, 157, 164, 168, 196,
198, 208, 215 and 221

2431 ATHLETIC COMPETITION

The Buard of Liducation recognizes the value of athletic competition as an intcpral
part of the el school cxperience. Gume-aetivitiesand practive-sesstons Sports
and other athletic activities provide opporlunitics to leam ihe values of
competition and good sportsmanship.

For the purposc of this PPolicy, programs of athletic competition include all
activities relating (o competitive sports contests, games, cvents, or sporls
exhibilions involving individual students or teams of students when such cvents
occur within or between schools wilhin this district or with any schools oulside
this district. The programs of athletic compelition shall include, but are not
limited to, high school inlerscholastic athletic proprams, middle school
interscholastic athletic programs where school teams or squads play teams or
squads Irom other school distriets, intramural athletic programs within « school or
among schouls in the district, and any cheerleading program or activity in the
school district.

Eligibility Standards

A student who wishies to participate in a program of athletic competition must
submit, on a form provided by the district, the signed consent of his/her parent.
The consent of the parent of a student who wishes o parlicipate in a program ol
athletic competition will inelude an acknowledgment of the physical hazards that
may be cncountered in the aclivity in accordance with N JAC, 6A32.9.1(d)
and (e,

Student participation in a program of athletic competition shall be governed by
the following eligibilily standards:

f = Copyright 2020« Sirauss Ssmmay Associzles, LLP « 1338 Hinds Read = Luits 1 = Toms River, MJ DBETE3-E18Y  » 7322551500
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Athletic Competition

[For School Districts with High School Students and NJSTAA Achletics

l. To he eligible for participation in the interscholastic athletic
program of a New Jersey State Lnterscholastic Athletic Association
(NISTAA) member school, all high school students must mect, at a
minimum, all the cligibility reguirements of the Constitution,
Bylaws, and Rules and Regulations of the NISTAA ]

[Home School Options for High School Students and NISTAA Athleties

X llome schooled children are not eligible to participate
the high school interscholastic athletic program of this district.

_ —Hemesehosledchildren—sate—ehpibletoparticipate—inthe
bishschuclinterschelastieathletic propram-—of this-disteietonly it
the-sehoat-districtthe patent-andthe home schooledehild comply
with-the-Guidelines—Constitution—Bylavws—Rulesond Repulatiens
e PHSHA A and the—pelictes—and vesulations—etthe Board ol
Educationd

[Options for School Districts with Elementary and Middle School Students

2. X A student in grades 6 through 8 s eligible for
participation in school district sponsored programs of athletic
compelition il he/she passed all courses required for promotion or
graduation in the preceding semester (semester, marking period, or
other)

—A-studentirsrades— —throush—— s cligible

for-participation-in ﬂehael—eiﬁmet—sp%ured—pfeﬁﬂma—e%
compotittor—hedthe———

— Home—whoolod-chidrentngrades— —thonph——we
{—elinible— notehgible}to—participate—in—schoeldistriet
spemsered proprams-ofathleticcompolilionref-this-aistriet ]

- £ Copyright 2025« Slauss Bsmay Associstos, LLP + 1086 Hinds Road  « Suite 1« Toins River, MJ 0B/03-2700  «  732-265-1500




POLICY GUIDE

PROGRAM
2431 page 3 ol 6
Athletic Compelition

|Options for All Students

3. X A student in any grade musl maintain a satis(actory record
ol attendance to be eligible for participation in school district
sponsored programs of athletic competition. An allendance reeord
is unsatisfactory il the number ol unexcuscd absences exceed
& school days in the ( X_ school yeawr  marking
period  semester __ other _ } prior Lo the
student commencing participation in schoal district sponsored

programs of athletic competition.

X A student who is absenl ( with an excused abscnce
> 4 willl an uncxeused absence) for a school day may not
parlicipate in school district sponsored  programs ol athletic

campelilion the alternoon or cvening, of thut school day.

X Astudent who is seryingan (_X_ n-school  out-of-
school _ in-school or out-of-school) suspension may not
participate in school district sponsored  programs of athletic
compelition while serving the suspension. |

[Optional

4. A student in any grade who fails to observe school rules for
student conduct may forfeit histher eligibility for participation
in school district sponsored programs of athletic com petition.]

Notice of (e school district’s eligibility requirements shall be available to
students.

Required Fxaminations - Interscholastic or Intramural Team or Squad

Students enrolled in grades six to twelve must reccive o medical examination, in
accordance wilh the provisions ol N.JLS.AL 18A:40-41.7, prior to participation on
a schoolsponsored interscholastic or intramural lcam or squad and any
cheerleading program or activity.

i Copyicht 20200« SHirapes Esmnoy Associstos, LLE 1008 Hinds Soad s« Suitn 1« lame River, M) CEP3-E183
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Athletic Competition

The examination shall be conducted within 365 days prior to the [irst day of
olficial practice in an athletic season with cxaminations being conducted at the
medical home of the student. The “medical home” is defined as a health care
provider and that provider’s practice site chosen by the student’s parent [or the
provision of health care pursuant to NJA.C. 6A:16-1.3. If a student doss not
have a medical home, the school district shall provide the examination at the
school physician’s office or other comparably cquipped facility. The parent may
chaose either the school physician or their own private physician Lo provide this
muedical examination. The medical examination required prior to participation
shall be in accordance wilh the requirements as outlined in NJLA.C
6A:16-2.2(h)1 and Regulation 2431.2 and shall be documented using the
Preparlicipation Physical Evaluation form required by the Department ol
Lducation.

The school disteict shall distribute the Cemmissioner of Education developed
sudden cardiac arrcst pamphlet lo a student parlicipaling in or desiving to
participale in an athletic aclivity, as defined in N.J.S.A. 1BA:40-4] ... and the
student’s parent(s) shall each year and prior to participation by the student in an
athletie activity comply with the requirements of N.J.S A, 18A:40-41 4,

The school district shall annually distribute the Commissioner of Hducation
developed edueational lact shect relative Lo use and misuse ol opioid drugs for
sports related injuries to parents ol students who participate in athletic aclivitics
:and comply with the requirements of N.LS. AL 18A:40-41.10.

Information concerning a student’s HIV/AIDS status shall not be required as parl
of the medical examination or health history pursuant to N.JLS.AL 26:5C-1 et seq.
The health findings of this medical cxamination shall be maintained as part of the
student’s health record.

Emerpency Procedures

Athletic coaches shall be trained in [first aid to include sporis-related concussion
and head injuries, the usc of a defibrillator, the identification ol student-athletes
who are injured or disabled in the course of any athletic program or aclivily, and
any other first aid procedures or other health related trainings required by law or
the Superintendent.
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[Required for School Districts with any of the Grades Six through Twelve

The Superintendent or designee shall establish and implement an ¢emergency
action plan for responding (o a serious or potentially life-threatening sports-
related injury in accordance with N.J.S.A. 18A:40-41.11. The plan shall
document the proper procedures to be followed when a student sustains a
serious injury while participating in sporis or other athletic activity in
accordance with N.LS.A. 18A:40-41.1 1.

The cmergency action plan shall be reviewed anoually and updated as
necessary. The plan shall be rehearsed annually in each school by the
individuals whe will be responsible for exccuting the plan in an emergency
pursuant to N.JL.8.A, 18A: 40-41.11.]

The Superintendent or designee shall prepare anrd-present—to—the—Bourd—Forils
approval procedures for the-ciperseney-treatnent-of responding to a non-serious
or non-life-threatening injury sustained hy a student while participating in
sports or other athletic activity. injuries-and-disabilitiesthat-occurin-tho-eatire
e#my;&ﬂ#ﬂﬁe—ﬁﬂgﬂm—m—m#iﬂe—hmwThesc procedurcs shall be
reviewed annually, updated as necessary, notlessthun-opee-in cach-ichoabysar
and shatbe disseminated to appropriate stall members,

Interscholastic Standards

The Board shall approve annually a program of interscholastic athletics and shall
require that all facilities utilized in that program, whether or not the propetty of
Ihis Board, properly salcguard both players and spectators and are kepl free [rom
hazardous conditions,

The Roard adopts the Constitution, Bylaws, Rules, and Regulations of the New
Jersey State Tnlerscholastic Athletic Association as Board policy and shall review
such rules an a repular basis Lo ascertain they continue to be in conformity with
the objectives of this Board.
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[For School Districts with Ligh School Students and NISIAA Athletics
The Superintendent shall annually prepact, approve, and present to the Board for
its consideration a program of interscholastie athletics that includes a complete
schedule of athletic events, |
[District may choose one of the following options if above is included:
_X_ and may inform the Board ol changes in that schedule.
and shall request Board approval of any changes in the schedule, |
NIS.A, 20:21-11

NS A, LBA:T1-3 et seq.: 18A40-41; 18A:40-41.10; [8A:40-41.11
NIALC 6A:7-1.7(d)y: 6A:16-1.3; 6A:16-2.1 et seq 6A:32-9.1

Adopted:
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|See POLICY ALERT Nos. 139, 198 and 221

R243].1 EMERGENCY PROCE [HJ'I{F"-: FDR QPDRTI'J AN

ﬂTHFR ’RTH LETl[ £

AC Tﬁ?ITY

A Definitions

L.

“Athletic Activity” means inlerscholastic athletics; an athletic
coniest or competition, other than interscholastie athleties; that
is sponsorcd by or associated with a school district or
nonpublic school, including cheerleading and club-sponsored
sports activities; and any practice or interschool practice or
scrimmage for thuse aclivities “Programsofathletecompetiion”
means-al-petivitiesrelatingto-competitive sports—ecentests—games;
evenrti—oesports-eahibitionsiavelrnsindividunl students-or
a{—s%u&eﬂ{q%ﬂ—%eh—mvem-ﬁ—euur wrﬂﬁﬂ—ai—laem'ew—%&-hﬂel-&
weithinthisdistrict-orvd : ; H is-glisteiet—+he
W%ml%ﬁﬂiliiﬂﬂ—ﬁhﬂﬂ—ﬁﬁ%é&hﬁ%ﬁ&%hmﬂad
to—hiph-schoalinter e —proeraits—irddle—school
%%Mlett&ﬁ@tﬂﬂ%&m—%&hﬂﬂ#&&%—m s
play-tesmsorsquadsFom-otherschool distrietsintramuralathlete
program-wilhin-a-sehoel-oramongschoslsin-the-distrietand-ary
eheerleading progrm-oraetivity- in-the-seheel distriet,

*Ilealth personnel™ means the school nurse, the school medical
inspector, the designated team doctor, a licensed physician, the
licensed athletic trainer, and members of the lirst aid squad or
ambulance tean.

“Parent” means the natural parcnt(s) or adoptive parent(s), legal
suardian(s), foster parent(s) ov pavenl surtopate(s) of a student.
Where parenls are scpatated or divorced, "parent" muans the
person or agency who has legal custody of the student, as well as
the natural of adoptive parent(s) of the student, provided such
parental rights have nol been terminated by a court of appropriate

Jurisdiclion.
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-student—emeetedin—this—distretand-a-student

ﬂfe{-l-eél—m—ﬂ-ﬂj—d%‘rt-HbHr\—hﬂ—]ﬁ-—pILSCllt ii—this—distrietforthe
prrpose—ol participating—in—a—progeam—olathletic— competition

spensared-by-the Bowrd-of Education.
B. Precautions
1 All coaches, including assistant coaches, and all staff who

supervise sports and other athletic activity will be trained in [irst
aid o include sports-related concussions and head injurics. the
identification ol mjurcd and disabled student athletes, and any
other lirst aid procedures required by statute, administeative code,
ar by the Superintendent.

2 Adhlctic coaches or supervising staff members are responsible at
all times for the supervision ol students to whom they have been
assipned, Students shall not be lel unatiended at any time.

LIS}

Students who participale in athletic competition shall be trained in
proper athletie procedures, in the proper use ol athlelic cquipment.
and in the proper use ol prolective equipment and elothing.

4, Student athletes shall be required to report pr{‘.nmplh lo the athletic
coach or supervising staff member any injury er—disahiliey
oceurting o the student himselffherself or to another student.

[,

First aid supplies and equipment shall be readily available at all
athletic activities and shall be maintained in proper condition.

fr. First aid and emerpency medical procedures will utilize universal
precantions in handling blood and body tluids as indicated in
Policy and Repulation No. 7420 and Regulation No. 7420.1.

7. Health personnel, including but not limited Lo, the licensed athletic
trainer, school/lcam physician, and ambulance/first aid squad may
be present at athletic activilies and cvents as determined hy the
Superintendent,
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Imergency Procedures for Sports and Other
Athletic Practices apd-Competitions Aclivity

[Required for School Districts with any of the Grades Six through Twelve
And Optional for Schonl Districts without any Grades Six through Twelve

(.. Fmereency Action Plan and Procedures

1.

The Rourd of a school district with any of the grades six
through twelve shall establish and implement an cmergency
action plan for responding to a serious or potentially life-
threatening gports-related injury in accordance with N.J.8.A.
18A:40-41.11. The plan shall document the proper procedures
to be followed when a stndent sustains a serious injury while
participating in sporis or other athletic activity. The plan shall
be specifie to the activity sife, and shall be developed in
consultation with loeal emergency medical services personnel
in accordance with N.TS.A. 18A:40-41.71.

The [ollowing emcrgency action plan precedures shall be
established and implemented whenever a studenl athlete s
seriously injured when participating in sports or other athletic
agtivity or_dispbladin—the—cowrse—of—an—athletepractive—o
competition-spensored-—bythis—distriet.  The cmergency action
plan shall include the following:

a. A list of the employees, (eam coaches, and licensed
athletic frainers in cach school who are trained in first
aid or cardio-pulmonary resuscitation;

b. [dentification of the employees, team coaches, or
licensed athletic trainers in each school who will be
responsible for carrying out the emergency action plan
and a description of their respective respongibililies;

L. Tdentification of the activity localion or venues
d. Identification of the equipment and supplics that may

be needed {o respond to the emergency, including the
location of cach item; and
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limergency Procedures for Sports and Other
Athletic Practicus and-Cearapetitens Activity

C. A description of the proper procedures to be followed
after a student sustains a serious or life threatening
sports-reluted injury including, but not limited to,
responding  to  the injured studeni, summoning
emergency  medical  care,  assisting  emergency
responders in gelling to the injured student, and
documenting the actions talien during the emergency.

The emergency action plan shall be reviewed annually and
updated as necessary. The plan shall be rehearsed annually in
cach school by the individuals who will be responsible for
executing the plan in an emergency pursuant to N.LSA.
18A:40-41.11.

The proper procedures to be followed after a student sustains a
serious  or life-threatening  sports-reluted  injury  while
participating in sports or other athletic activity shall include,
but not be limited to, the following components:

at.  The athletic coach or supervising staff member shall
immediately notily the health personnel present al the
aclivity and the health  personnel  shall  assume
responsibility for the emergency trcatment of the student.

b2, If no health personnel arc present. or il none can be
immediately summoned to the student’s aid, the athletic
coach or supervising stafl member shall administer such
first aid as may be necessary.

3. If the student’s injury ex—disabibty requircs more than
routine first aid, the athletic coach or supervising staff
member shall:

(Da:  Summon emergency personnel by calling 911; or
(2} Arange [or the student’s (ransportation lo the

ncarest hospital or the office ol the school
physician medieal aspector.

@ Copyright 2020« Slauss Esmay Aseociates, LLP « 1885 Hinde Road  «  Sulte * - Toms River, Mf NA753-818%

+  T3E-255-1500




n

SGULATION GUIDE

R 2431.1/paga 5 ol'7
Limergency Procedures for Sports and Other
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d4,  The alhlclic coach or supervising statt member histher
designae shall promptly notify the Building Principal, the
Supcrintendent, and  the student’s parent(s) or—legal
suardianly) of the student’s injury or—isabibty and the
condition and localion of the student.

¢S, An injured exdisubled student who has been transported
away [rom school premiscs must be accompanicd by the
athletic coach or supervising staff member, a member of
(he athletic depariment, a health professional, or other
responsible  adult known to e athletic coach or
supervising staff member,

56.  These emergency proccdures shal may be followed when the
injured or-disabled student iy a member of a visiting team or
district. n the cvent the visiting team has health personnel or staff
members present, every ellort shall be made to cooperate with the
health personncl andfor staff of the district in which the student is
cnrolled.]

. Non-Serious or Non-Life-Threatening Tnjuries During an Athlefic
Program or Aclivity

The Superintendent or designee shall prepare procedures for
responding to a non-serious or non-life-threatening injury sustained
by a student while participating in sports or other athletic activity.
These procedures shall be reviewed annually and updated as
necessary and shall be disseminated to appropriate staff members,

EB. Rcports

L The athletic coach or supervising staff member shall complete
and file a report of cvery injury es—disability that ocours (0 a
student in the course ol histher participalion in sports or other
athletic uctivity theathletic progmam of-tisdistiet—regardless of
the severity of the injury or-eisabitite. The report shall include:
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i The date of the incident,

b, I'he name, age, and srade level-and-gender of cach injured
or disabled student;

& The district in which the student is enrolled:

d. The name and disiriel of each studeni involved in the
incident:

& A narrative account of the incident;

f. A detailed description of the injury esdisebibity;

g The treatment oiven on school premises and the names of
the health personnel, if any, who treated Lhe student;

h. The place, if any. to which the student was Laken and the
persons who accompanied the student; and

i. A-miemerandum-of How the notice was provided gives to
the student’s parent(s) extegal puardianis),

Copics of the report shall be [iled with the school nurse and the
Building Principal within twenty-four hours or by the end ol the
next school day alier the lneident.

'T'he WBuilding Principal shall reporl the incident to  the
Superintendent, who may report the incident to the Board,

A copy of each report of an incident of student injury or-cisabitity
that oeeurs in the course of the sport or other athletic acliviliesy
shall be maintained by the stdetiedirector Principal or designee,
who shall analyze reports for patterns that indicate a nced for
revigion of the district’s safety and/or athletics program.  The
athletie-direetar Principal or designee shall report the findings of
his‘her amalysis to the Superintendent on an annual basis athe

elase-ofeachsportscasol,
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5. The patent(s)-et—tegl poaedianfs) of cach injured sr—disabled
student will be given assistance in the completion and filing of
insurance claim forms,

Readmission to Athletic Activities

A student who sustains a serious or potentially life-threatening injury
while participating in a infured-ordisabledin-theeourse-of sporl or 4a
other athletic activity will be pormitted (o resume participateion athlete
competiioponh-on-the upon submission of witten peesission medical
clearance o from the student’s medical home, which shall be subject
to review by school distriet health personnel the—sehoot—redicnt
%peﬁm—%c[ﬁ@a&ed%eﬂm%ﬁﬁ%ﬁml%mm
determine hisher fitness-topartcipateinathleties. Written notice ol that
determination, approved signed by the school health personnel mediea
inspeeterordesigratedteam—doetor as appropriate, shall be given Lo the
studenl’s parent(s)-ee-tes] puardian(s).

I'he prevention and treatment ol suspected sports-related concussions and
head injurics shall be in accordance with the provisions ol N.LS.A.
18A:40-41.1 ¢t seq, and Policy and Regulation 2431.4.

Adopted:
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[See POLICY ALERT Nos. 102, 134, 153 and 221]

2451 ADULT HIGH SCHOOL

I'he Board of Education may determine a need exisls in the community for the
provision of cducational services thal will enable out-of-school adulls lo qualify
for a State-endorsed hiph school diploma issued by the Board, The purpase of this
propram is to provide comprehensive life-long learning opportunitics for adults,
Accordingly, the Board may establish and implement a State-approved adull high
school in accordance with rules of the State [oard of Education.

The Board of Education may open and operate an adull high school, which shall
offer adults opportunity, accessibility, and flexibility while maintaining high
standards inherent in the awarding of a high school diploma pursuant to NULSA.
18A:49-1 et seq.. [8A:50-1 ct scq., and T8A:50A-1 el seg. Courses shall be
sullicicntly varied for meeting the educational needs of adults und shall be
designed to challenpe participants to achieve their highest level of educational
ability.

An educational plan shall be developed for each student in the district’s adult high
school program reflecting the student’s past academie record, an analysis ol past
experiences for which credit may be awarded, graduation requirements, and a
proposed schedule of courses [or the current school year leading (o completion of
graduation requircments.

Eligibility for Enrollment (N.JA.C. 6A:20-2.2)

To gualily for enrollment in the adull high school, a person shall:

1. e g New Jersey resident;

2. Meel the age and out-of-school requirement al NJLAC, 6A:20-1.3;

, o Copyrinhl 2020« Ftause Eamay Associates, LLP e 1386 Hinds Rowl ¢ Huile 1 = Toms River, NJ GEF5I-8158  «  Ta2-255-0500




POLICY GUIDE

mn

PIAOGERAM
2451 /page 2 of §
Adult High Schoal

a. A persun enrolled in sceondary school with senior standing
who lacks an opportunity Lo take at his or her secondary
school courses (hat are available in an adull high school
shall he exempt from the out-of-school requircment
provisions  of NJAC  6A:20-1.3, provided (he
Superinicndents of both the sending and receiving school
districts approve in a  written joinl  agreement  the
participation of such a person on a space-available basis in
an adult high school. The written approval shall explicitly
state the course(s) to be taken and the time [rame covered by
the agreement. 'l'uition cstablished by (he receiving sehool
district on a cost-recovery basis may be charged lo the
sending school district for persons cnrolled under this
cxception,

3 Have not eamcd a locally issued, State-cndorsed high school
diploma;

a, Persons holding locally issued high school diplomas may
enroll in an adull high school on a space-available basis lor
the express purpose ol supplementing their high school
record. 'uition cstablished by the host school districl on a
cost-recovery basis may be charged to persons cnrolling
under this exeeption; and

4. Complete and sipn an application for enrollment including a
statement ol responsibilitics.

Adults with Special Needs (N.JAC, 0A:20-2.3)

Limited Fnglish proficient adults shall be requived to demonstrate language
fluency on a Statc-approved English proficicney assessment at a scorc level
determined by the Stalc DBoard ol Education in accordance to NLLALC.
fA20-2.3(a).

For an adull with previous experience in a special education program now seeking
similar services at an adult high school, the Principal of the adult high school shall
request, will the concurrence of Lhe adult, the most recenl cvaluation and
individualized cducational plan (IEP) for the adult from the high school of last
attendance, provided the evaluation was made within the last three years pursuant
lo NJAC. aA20-2.3(h).
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1. The Principal shall review the IEP to determine lhe scrviees
required by the plan and also the availabilily of such services al the
adull high school,

a. If the TEP can be carvied out, it shall serve as the
instructional guide for the adull.

b. If the Principal determines the 1P cannot be carricd out, the
Principal shall promptly refer the adult to the nearest adull
high school with stall available to offer the speeial services
requited in the TED or (o appropriate county or Slalc
agencies or institutions with resources and personnel able to
serve the special needs ol the adult,

L

II' the evaluation was made more than three ycars prior to
application o the adult high school, the IEP may not serve as a
puide for the adult’s instructional program al the adult high school.

Disabled adults withoul previous cxperience in a special eduecation program or
individuals with ICPs that have been issucd more than three years prior to their
application to the adull high school shall he counscled regarding educalional
options that would lead to high school graduation and shall be scrved to the
maximum exlent appropriate to the needs ol the disabled adull within the
capability of the program Lo provide such services in accordance to N.LA.C,
fA:2.3(c)

Graduation Reguirements (NJLAC, 6A:20-2.4)

Adult high school students must pass the Statewide assessment lest for graduation,
When an adull is unable to pass the Statewide assessment test, there shall be
[urther evaluation through the Alternative High School Assessment pursuant Lo
N.AC. 6A:8, Standards and Assessments.  When limited English proficient
adults are unable (o pass the Statewide assessment test, they shall be lurther
evaluated through the Altermative High School Assessment pursuant to N.JLAC,
6A:8 and shall demonstrate English language Nuency on a State-approved English
proficicuey agsessment as a requirement for graduation.

When operating an adull high school, the Board shall mect the requirements fur
high school graduation pursuant to NLA.C, 6A:8-5 and Policy 5460.

n
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The staff of the adult high school shall distribute to each cntering adull a copy of
all Stale and local adult high school graduation requirements. Al the beginning ol
cach course, all adults shall receive a list ol proficicneics required [or the
successful completion of the course.

Successful completion of the requircments #s autlined in N.JAC. 6A:20-2.4(a)
and (b} and those cstablished by the Board of Education shall be reguired as
conditions for awarding a locally isyued. Stalc-endorsed diploma.

‘The Board shall not issue an adull high school diplomna without State approval of
the adult high school program and withoul signed verificalions for all credit
awarded for experience and an afficial leanscripl(s) being on lile.

Award of Credit (N.J.A.C. 6A:20-2.5)

A Board of Education operating, an adult high school shall annually adopt at a
public meeting policies that provide for the awarding of credit, subject to the
provisions outlined in N.LAC. 6A20-2.5(a)l. through 6A:20-2.5(x)]12.

Awarding ol Credit for Foreign Students (N.J.AC. 6A:20-2.6)

Credit Lov the equivalent of American secondary school studies experienced in a
foreign country shall be reviewed by a recognized foreign credential evaluation
experl or scrvice following an evaluation of (ranscripi(s) presented by the adull.
I'he cost of such review shall be horne by the adalt student.

Maintaining Student Records (NJLALC. 6A:20-2.7)

The sdult high school program shall have the respansibility to compile, maintain,
and retuin student records, including daily atlendance records, and to regulate
access to and scourity of such records.

Attendance records will be compiled and maintained in accordance with Board
Policy No. 9330 and Btate Board of Education rules governing student records and
with law and State Board of Bducation rules governing financial records.
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Staffing (N.J.A.C. 6A20-2.8)

Pursusni o N.JA.C. 6A20-2.8, the adult high school shall have an adequate
number of prolessional stall, properly certificd for their respective assignments,
howevet, persons invalved in adult advisement shall be certified as cither a
Principal, supcrvisor, counsclor, or teacher, The Bourd of liducation shall assign
(o professional stalf members vnly position litles recognized in NJJA.C. 6A9B,
State Board of Lixaminers and Certification.

Special Conditions (N.JAC, 0A:20-2.9)

The tules set Torth clsewhere in N.J.A.C. 6A governing the operation ol a high
school wilhin a school district shall govern the operation of an adult high school
unless otherwise cxplicitly stated in this Policy pursuant o NJLAC, 6A:20-2,

Monitoring (NJAC, 6A20-2.10)

Staff of the New Jersey Department ol Education’s Adult Education Unit shall
monitor the adull high school program pursuant to the monitoring process outlined
in NJAC 6A:20-1.6. The indicators of program qualily with associated
measures of performance as outlined in NL.LA.C. 6A:20-2.10(b) shall be used by
the motitoring teams in carrying out the monitoring process in adult high schools.

NLSAL TRATC-8; 18A:38-16; 18A:48-1; 18A:50-1 et seq.
NLAC. 6A:20-2.1 et seq.

Aduopted:;
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[See POLICY ALERT Nos. 95, 153, 161, 164, 211 and 221 |
2464 GIFTED AND TALUNTHD STUDENTS

The Board of Education rccopnizes its responsibility Lo identily gifted and
talented students within the school district and to provide these students with
appropriute instructional adaptations and services, To that end, the Board directs
each such student in the school district be identified and offered an appropriate
educalional program and services.

For purposcs of this Policy, “gifted and talented students” means students who
possess or demonstrate high levels of ability in one or more content areas when
compated to their chronological peers in the district and who require modilicalion
of their cducational program if they are o achicve in accordance with their
capabilities.

For the purpose of this Policy, “instructional adaptation” means an
adjustment or modification to insirucilion emabling a student who is gilted
and tulented (o participate in, benefit from, and demonsirate knowledge and
application of the New Jersey Student lLearning Standards in one or more
contenl areas at the instructional level of the student, not just the student's
grade level.

The Superiniendent of Schools or designee shall ensure that the appropriate
instructional adaptations are desipned for students who are gifted and
talented.

The—Superintendent—will—develop appropeiate —enrrieslar—and —nsbraetional
modifieations—uscd-forpifiedandtulented shudentsindicating—content—process:
preduets-andenrie el ronmenLs:

‘The Superintendent or designee will develop procedures for an ongoing
Kindergarten through grade lwelve identification process for gifted and lalented
students (hal includes multiple measures in order to identily student strengths
in intellectual ability, creativity, or a specific academic aren. The district
shall ensure equal access to a continuum of gifted and talented education
gservices.  The identification process shall include consideraiion of all
students, including those who are English language learners and those with
Individualized Education Plans or 504 Plans. Mubiple measures-may-tretude:
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bt arenotmited-los i : —wrudesstodentperformaneeor
products—trtetisenee—testine, - parcnt— &Hi-dﬁﬂ{—ﬁd—"-ﬂ-l—l-t&&hul rCoo T e ati
md—%pprewﬂe—mew*&s%adm&ﬂeﬁma—m&hs&e%wwll—be
developmentally-appropriale, non-thseririnatory—and-relaled to-the-pregramsand
sepcices-offered-bythe distiet Theidentifleationprocedures—will bo-reviewsd
R

v

The Superintendent or designee will develop and document appropriate
curricnlar and instructional moditications uwsed for gifted and talented
students indicating content, process, products, and learning e¢nvironments,
and including, but not limited to, additional education activities such as
academic competitions, guest speakers, and lessons with a specialist.

The Superintendent or designee will take into consideration the Pre-Icindergarten
throush  Grade—Dwelve Gifted Programming  Standards e —the—MNational
Assoctationfor- Gilled-Childeen, Position Statements, and White Papers of the
National Association for Gifted Children in identifying and serving gifted
and talented studenis irdevelopingprogums—{or-gitted-andtalentedstudents.
The-edueational promum ollercd -to-pifted-andtulentedstudents—will-encowrage
and-challenve-themtnthe spectfie-arens ol theirabilitiesbutwill nolreplacethe
basie—instruetional program-of-theveriouwsrades—ol this-distriet—he-program
abfered-1e—ettedardtatentedtudents 111&7—1ﬂe{ﬁ-é-e—ht|{—d+e4+ﬂl—i-ﬁmlﬂd—te—[ﬂﬂﬂ—
eﬂt—pmﬁ&m—&l&&smmméfe%mﬁed—m%&e&en—ace it

: 3 dunee learning: bt i1L’rﬁ-tdﬂ-ﬁ-l—p1-egFam%
Hrfsed—eto-the SEHé&HFG—FE&EHﬂH-H*&PH&H&H&J—pIth&HH—ﬁFHH&Gd—H%&Fﬂ—W{IHLH
deseription-eaftheinluion-hasbeerprepared-and fledn the-stident s recard.

The district will provide the time and resources to develop, review, and
enhance instructional touls with modifications for helping gifted and talented
students acquire and demonstrate mastery of the required knowledge and
slills specitied by the standards at the instroctional level of the student.

The district will actively assist and support professional development for
teachers, educational services stuff, and school leaders in the area of gitted
and talented insiruction.

=] o Copyright 2020« Strauss Esmay Assosiates, LLIP » 1886 Hinds Road  « Sulte 1 »  Toms River, Ml 087538190 «  732-255-1500




POLICY GUIDE

The district shall file with the New Jersey Department of Education
Coordinator for Gifted and Tulented Services a report by Oclober 1, 2020
school district’s New

(hited and Talented Students

and thereafier on 2 schedule that coinecides with the

Jersey Quality Single Accountability Contimunm (QSAC) review pursuant to
N.S.A, 18A:7TA-11, The report shall include,
sifted and talented continuum of services, policics, and procedures
implemented in the school district; the total number of students receiving
gifted and talented services in each grade level Kinder
twelve disaggregaied by race, gender, special education designation, and
English language learner designation;  the professional development
opportunitics provided for teachers, cduentional services staff, and school
leaders about gifted and talented sindents, their needs, and educational
development; and the number of staff employed by the school district whose
job responsibilitics include identification of and providing services (0 wifted
and talented simdents. Programs for gifted and talented students will be
periodically evaluated for their continuning cificacy an

I'he parent of any student identificd as gifled or talented shall be eonsulied
regarding any program designed Lo address the student’s particular needs,

An individual who believes the district has not complied with the provisions
of N.JSA, 18A:35-34 et seq. may file a complaint with the Board of
all be linked to the homepage
of the Board’s Internet website. The Buard shall issue a decision, in writing,
to affirm, rejeet, or modify the district’s action in the matter. 'The individuoal
may then file a petifion of appeal of the Board’s writien decision io the
Commissioner of Kducation through the Office of Controversies and
Disputes in aceordance w ith N.J.8.A, 18A:6-9 and the

Edueation. This policy for filing a complaint sh

§tate Board of Education regulations,

but not be limited to, the

d adjusted accordingly,

garten through grade

procedures set forth in

PROGRAM
2464/page 3 of 4
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Gifted and Talented Studenty

T'he district shall make detailed information available on its website
regarding the policies and procedures used (0 identify students as gifted and
tulented and the continuum of services offered to gifled and talented
students. The information shall include the eriteria used for consideration
for eligibility for the gifted and talented services, including the multiple
measures used in the identification process to match a student’s needs with
services, and any applicable timelines in the identification process.

N.IEA. TRAGLA-Z: 18A:35-4,16; 18A:35-34 through 39
N.TA.C. 6A:8-1.3; 6AR-3.1(0)5
P.L. 108-382, Sec, 10201 ¢f seq.

Adopted:
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Seizure Action Plan

Sept 20
v

[See POLICY ALER'T Nao. 221]
5330.05 SEIZURE ACTION PLAN

The Board of Education requires the development ol a scizure action plan, an
individualized health care plan. and an individualized emergency health care plan
for students with epilepsy or a scizore disorder Lo care for and treat these students
while at school pursuant to N.J.S. A 18A:40-12.34 et seq.

In accordance with N.J.5.A, 184:40-12.35, the parent ol the student wilh epilepsy
or a scizure disorder sceking epilepsy or scizure disorder care while at school
shall submil the student’s seizure action plan ammually to the school nursc.

The schaal nurse shall develop an individualized health care plan and an
individualized emergency health care plan for the student, provided the parents
antially provide Lo the Board written authorization for the provision of epilepsy
or scizure disorder eare. The school nurse shall update these plans on an annual
basis and as nceessary in the event there is a change in the health status of the
student.  These plans shall include the information outlined in NJS.AL
18A:40-12.35.

Tn accordance with N.JLS.A. 18A:40-12.35, all staff members including stafl
working with school-spansored programs outside the regular school day shall be
trained in the care ol students with epilepsy and seizure disorders. All school bus
drivers, contracted and district-cmployed, shall be provided notice and
information il they are transporting a student with epilepsy or a seizure disorder
pursuant ta N.LS.A. 184:40-12.36. The school nurse shall obtain a rclease from
the parent ol the student to authorize the sharing ol medical information in
aceordance with NS AL [8A:40-12.37.

No school employee, including a school nurse, school bus driver, school bus aud,
or any other officer or ugent of the Board, shall be held liable for any good faith
act or omission consistent with the provisions of N.LS.A. 18A:40-12.34 through
N.IS.AL 18A:40-12.38, nor shall an action belore the New Jerscy State Doard of
Nursing lic against a school nurse for any such action taken by a person trained in
opod faith by the school nurse pursuant to NUJLS.A. [8A:40-12.34 through
N.IS.A. 18A:40-12.38, Good faith shall not include willful misconduct, gross
neceligence, or recklessness,

N.IS.A. 184:40-12.34 el scq.

Adopted:
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[Sec POLICY ALERT No. 221]

R 5330.05 SEIZURD ACTION PLAN

A efinitions (N.J.5.A. 18A:40-12.34)

E

L}

“Individualized cmergency health carc plan™ means a document
developed by the school nurse, in consultation with the parent of &
student with cpilepsy or a seizure disorder and other appropriate
medical  professionals, which is  consistent wilth  the
recommendations of the student’s health care providers and which
provides specific actions for non-medical schoal stall lo do in a
particular emergency silualion and is signed by the parent or
anardian and the school nurse.

“Individualized health care plan™ means a document developed by
(he school nurse, in consultation with the parent of 4 student with
epilepsy or a seizure disorder and other appropriate medical
professionals who may be providing epilepsy or scizure disorder
care Lo the student, which is consistent with the recommendations
of the student’s health care providers and which scts out the health
services needed by the student at schoul and is signed by the parent
or guardian and the school nurse.

“School” means an elementary or secondary public school located
within this Stalc.

“Hehool emploves” means a porson employed by a school district.
3 P ploy b

“Seizure action plan™ means a comprehensive document provided
by the student’s physician, advanced practice nurse, or physician’s
assistant which includes, but is nol limited to, information
regarding presentation of seizurcs, seizure lriggers, daily seizurc
medications, setzure lirst ald, and additional treatments.

& Copilgint 2020
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B. Annual  Submission  of Student’s  Scizure  Action Plan (N.L5.A.
18A:40-12.35)

IIIDENTS
|t 5330.05/page 2 of 4
Yeizure Action Plan

The pavent of a student with epilepsy or a scizurc disorder who
secks epilepsy or seizure disorder care for the student while at
school shall annually submit to the schoo! nurse the student’s
seizure action plan.

The school nurse shall develop an individualized health cave plan
aid an individualized cmergency health care plan for the student.
provided that the patenls ol the student annually provide to the
Board of FHducation writlen authorization for the provision of

gpilepsy or seizure disorder care.

The individualized health care plan and individualized cmergency
health carc  plan, developed  in accordance  with N.J LA,
18A:40-12.35. shall be uanually updated by the school nurse and
as necessaty in the event there is u change in the health stulus of
the student.

Bach individualized health care plan shall include, and cach
individualized emergency health care plan may include, the
following information:

a. Writlen orders from the student’s physiciatl 0F advanced
practice nurse outlining the epilepsy or seizurc disordet
care;

h. The symptoms of the spilepsy or seizure disorder for that

particular student and recommendexd carc;

o, Full participation i cxercise and sports, and any
contraindications Lo excreise, or accammodations thal must
be made for that particular student;

d. Accommodativns for school rips, after-school aclivitics,
class parties, and ather school-related activities:

]
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Setzure Action Plan

e. Bducation of all school personnel about epilepsy and
seizure disorders, how to recognize and provide care lor
epilepsy and scizure disorders, and when to call Tor
assistance;

[ Medical and  teatment  issues  that may affeet the
educational process of the student with epilepsy or (he
seizure disorder;

g. The student’s ability to manage, and the student’s level ol
understanding ol the student’s epilepsy or seizure disorder;
and

h. How to maintain communication with the student, the

student’s parent and health care Leam, the school nurse, and
the educational stalll

The Superintendent or designee shall coordinale the provision of
epilepsy and seizure disorder carc at school and ensure (hat all staff
are trained in the care of students with cpilepsy and seizure
disorders, including stall working with school-sponsored programs
outside of the regular school day.

The training required pursuani to B.3. above shall include a
epartment ol Health approved on-linc or in-person cowse ol
nstruction provided by a nonprofit natiomal organization that
supporls (he welfare of individuals with epilepsy and scizure
disorders.

e Information Provided 1o Bus Driver (N.LS.A, 18A:40-12.36)

In the evenl a school bus driver transports a student with epilepsy
ot a seizure disorder, (he Schogl Business Administeator/Board
Secretary or designee shall provide the driver with:

i, A notice of the student’s condition;

b. Information on how 1o provide care for cpilepsy or the
seizute disorder:

[ | o Copyright 2020
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Scizure Action [Mlan
B Emergency contact inlormation;
d. Lpilepsy and seizurc disorder first aid training; and

Parent conlact inlormation.,

L]

. Release 1o Share Medical Information (NS AL T8A4(0-12.37)

1. The school nurse shall obtain a release from the parent of a student
with epilepsy or a seizure disorder to authorize the sharing of
medical information between the student’s physician or advanced
practice nurse and other health care providers.

A, The release shall also authorize the school nuese to share

medical information with other staff members ol the school
district ay necessary.

Adopted:
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[See POLICY ALERT Nos. 144, 168 and 221]

6440 COOPLRATIVIE PURCIHIASING

The Board of Education recognizes thal centralized, cooperalive purchasing tches
to may maximizc the value recolved [or each dollar spent.  The Board of
FEducation Admisistration is cncouraged t scek savings that may acerue [0 Hhis
the school district by means ol joint agreements for the purchase of goods or
services with the governing body ol any the municipality or the county swthin
whe&a—he%ea%lma#dﬁm%—whﬁweﬁﬁﬁy—m&ed—%%#
MFWIMEM%JWIMM%MVWF

For the purpose of this Policy, A “eooperative pricing system” means o4
purchasing system in which the lead agency advertises for bids, awards 4 master
contract lo the vendor providing for ils own needs quantities and fer (he
estimated quantitics submitted by the individual registered members prices o
h&&ﬂe&é@d%e—%gﬁ%md—memhﬂsrmﬂﬂeﬁﬁwihem—ei%—bm% awardeck
sicedssubjeetto-the speeifications-in-the mastet-cortract.

For the purpose of this Policy, “cogoperative purchasing system” means a
cooperative pricing system, joint purchasing system, commodily resale
system, county cooperalive contract purchasing system, or regionul
cooperalive pricing system which has been approved and registered subject
to N.JLALC, 5:34-7.1 et seq.

Fur the purpose of this Policy, “olectronic data processing” means the
storage, retrieval, combination, or collation of items of informution by means
of electronie equipment involving the translation of words, numbers, and
other symbolic elcments into electrical impulses or currents.

Hor the purpose of this Policy, A—%joint purchasing syslem”™ means a4
cooperative  purchasing  system in which the lcad agency serves as the
purchasing agent for the membership of the system with all of the duties and
respongihilities attendant. The lead agency advertises for bids and awards a
single contract to a vendor providing for the payment to the contractor for
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its own needs and for the needs of the participating registered members of
the system. The only contraciual relationship is between the lead ageney and
the vendor. lraﬁ—emﬁﬁl&a—pﬂfem&mg—reape%—fm—%e@a&aé FRETRERS;
ilné—l-hi:—aﬂ-ly—E-E-H'iH'-&EiuﬂH?DHEFJH&Hp—k%JDEP&EDH—ﬂlH&ILHgCHE}*-Md-LhHOMHE:

For the purpose of this Policy, “lead agency” means the contracting unit
which is responsible for the management of the enuperative purchasing
system.

For the purpose of this Policy, “registered members” means Boards of
Fducation who have been approved hy the Divector of the New Jerscy
Department of Community Affairs [or participation in fhe cooperative
purchasing systcn.

A “eopperative-purchagiresystoms teithes a—]ﬁmt—ﬁmsimangﬂea—ceaﬁcmme

When the lead agency 1s a Board of Fduealion or Educational Service
Commmission and the enlire membership ol the covperative purchasing system
established and properly registered wilh the New Jersey Division of ] .oeal
Government Services in the Department of Community Affairs are Boards of
Education, the provision and performance of goods or services prrchase—oF
wodc—materials—or—supphes shall be conducted pursuant to the Public Schools
Contract Law. {IN.L5.A. |BA:LBA-1] el seq.)

The School Business Administrator/Board Secretary ——— — — — i
hereby authorized Lo negotiale such joint agrecmenis for goods and services
which the Board may delerming to he required and which the Board may
olherwise lawlully purchase lor iisell with such approved contracting vnits as
may he appropriate in aceordance with State law, lhe policics of this Bourd, and
{he dictaics of sound purchasing procedures.

In accordance with the provisions of N.LS.A, I8A:18A-12, a Ne cooperative
or joint purchasc agreement(s) shall be entered into by resolution adopted mey
beontetod swithout Boardapproval by cach participating Board of LEducation,
municipulity, or county, and shall set forth ofes &gﬁeﬁﬂlkﬂml—ﬁﬁeeiﬁﬁﬁ the
categories of goods or services to be provided or performed watle—materials
and-suppliesio-be-purchased, the manner ol advertising lor bids and the awarding
ol contracts; the method by-whiek of puynwntmﬂl—he—nmdu by cach participating
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Bowd of Education, municipality or counly, and sueh other matters terms
deemed necessary Lo carry out the purposes ol the agreement, Agreements for
coopetative and joint purchasing will he subject to all bidding requirements
imposcd by law, Purchases made through the State Treasury Department ay be
made without bid,

Cach participant’s share ol cxpenditures lor purchases under any such agrcement
shall be appropriated and paid in the manner set forth in (he agreement and in the
same manner as for other cxpenses of the participant.

In sceordance with the provisions vf N.LS.A. 18A:184-14.2, {The Board may
by contract or lease provide clectronic data processing services for the Board ol
Hducation of another school district, and may undertake with such other Board,
the joint operation of clectronic data processing of their official records and other
tiformation relalive to their otficial activitics, services and responsibilities. The
racords and other information originating with any Board parlicipating in such
contract or lease may be combined, compiled, and conjoined with the records and
other information of any and all participating local units for the purposcs of such
clectronic data processing; and any provisions of law requiring such records to be
kept conlidential or to be relained by any Board or any officer or agoency thereol
shall be deemed to be isolated thereby.

A contract or lease to provide electronic data processing services shall sel [orth
lhe charge for all scrvices provided, or in the casc of a joint undertaking the
proportion of the cosL cach party thereto shall assume and specify all the detalls ol
the management of the joint undertaking, and any other matlces thal may be
deemed necessary for insertion therein, and may be arended from time to lime by
the contracting parties in accordance with NJSA I8AGIBA-14.3,

lor the purpose of carrying imto excculion a contract or lease for a joint
enterprise under N.JLS.A. 18A:18A-14.4, adny party to such & contract forjoint
opetation-ofeleetranicdate processipgverviesy may act as agent lor any or all
parlics in acquiting, by lease, purchase or otherwise, any property; lagilitics or
services. in appointing such officers and employees as may be necessary and
dirccting its aclivities, to the same cxtent as a Board of Bducation is authorized to
do separately.
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In the event that any controversy or dispute shall arise among the partics (cxcepl a
municipalily or a-county} to any such contract ageecinent, the samc shall be
reloired to (he Executive Counly Superintendent ol the county in which the
districts are silvated for determination and the determination shall be binding,
subject to appeal to the Comniissioner of Education ard-the-State Beard pursuanl
to law, In the event the districts are i more than one county, the controversy or
dispuic shall be referred Lo the Exceutive County Superintendents of the counties
for joint detcrmination, and il they shall be unable lo agree upon a joint
determination within thirly days, the controversy of disputc shall be referred to
the Commissioner of Education [or determination.

Tin-gcueperntive-prrchasing-systemn- established-andproperky reistered—wih-the

NIS.A. 18A:18A-L0 11 through 14
N.LS.AL 40401 1-1 el seq.

N.JLA.C, 5:34-7

NLAC. 64:23-F423A-21.5

Adopted:

]
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[See POLICY ALERT No. 221

6470.01 LLECTRONIC FUNDS TRANSFER AND
CLAMANT CERTIFICATION

The Board of Fducalion permits the School Business Administrator/Board
Secrelary to usc standard electronic funds transfer (EFT) technologies for EFTs
for payment of claims pursuant to N.JAC, 5:30-9A.1 et seq. and 5:31-4.1,
implementing NS A, 40A:5-16.5.

“Electronic funds transfur” lor the purpose ol Policy and Regulation 6470.01
means any approved method of (ransferring moneys permitted by N.ILA.C.
5:30-UA 1 et seq. thal docs not involve the physical presentation ol’ s paper checl,
drall, or similar paper instrument inchuding, but nol limited to, wire lranslers,
e-checks, automated clearing house (ACH) transfers, and transactions initiated by
phone or fax.

I accordance with N.J.S.A. 40A:5-16.5.b.(1), the Board of Fducalion authorizes
the usc of only the forms ol standard 11171 technologics that are approved Lo be
used by a Board of liducation for EFTs for payment of claims, A Roard of
Education may not utilizc procurement cards, charge cards, charge accounts, or
any payment services such as PayPal or Venmao.

In accordance with N.IS.A. 40A:5-16.5.h.(2), the Board designales the School
Business Administrator/Board Scerctary as being responsible for the oversight
and administration ol the provisions of N.LS.A, 40A:53-16.5, N.LAC. 5:30-9A.1
el seg.: N.JALC, 5:31-4.1, and Poliey and Regulation 6470.01.

The Board of Fducation will only initiate and approve electronic [unds in
accordance with N.JLAC, 5:30-9A.1 ot seq. Standurd EFT technologies shall
incorporate, al a minimum, the features and safeguards outlined in N.JLAC,
5:30-9A.4(a). The Board will only utilize standurd TFT technologies upon
instituting, al « minimum, the fiscal and opcrational controls outlined in N.JLA.CL
5:30-9A.4¢h).

The School Business Administrator/Board Sceretary shall iniliale a claim for
payment by presenting a claim Lhat has been approved by the Board, to be paid
using an EFT lechnology. The School Business Administralor/Board Secretary
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shall submit the claim for paymenl with all supporting documentation to (he
Superintendent of Schools or a designee who is not under the direct supervision of
the School Busincss Administrator/Board Secretary, who shall review Lhe claim
[or payment and authorize, in writing, the EFT claim using an EFT method.

The DBoard of Education shall annually approve lhe School Business
Adminisirator/Board Secrctary as the person authorized to iniliate a claim for
payment and (he Supctintendent ol Schools or a designee not under the dircet
supervision of the School Business Adminisirator/Board Secrelary as the person
responsible lo review a claim lor payment presented by the School Business
Administrator/Board Sccretary and authorize payment using an approved EFT
method,

(n no less than a weekly basis, activily reports on all transactions wtilizing
standard EFT tcchnologies shall be reviewed by an individual designated and
approved by the Board that is not under the direct supervision of the School
Business Administrator/Board Sccretary and is not empowered Lo initiate or
authorize EFTs.

Claimant cerlification for a Board of Education shall be in accordance with the
provisions of N.J.S.A. 18A:19-3 and rules promulgated by the New Jerscy
epariment of Lducation,

Providers of ACH and wire transfer services must be financial institutions
chartered by a State or Federal agency, with the further requirement that these
linancial institutions providing ACIT and wire transfer services be covered under
the Governmental Unit Deposit Protection Act (GUDPA), NISA. 17:9-4] et
5L

L1Ft's through ACLL must wtilize Elcctronic Data Inlerchange (EDT) lechnology,
which provide ransaction related delails including invoice numbers, pay dales,
and other identifying information as appropriate for each transaction, The Board
must approve an ACLH Origination Agreement with the [inancial institution(s).

NLSA TBAIL9-3
M.LS. A ABAS-16.5
M.IAC 5:30-8BA.0 et seq.

Adopled:
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[See POLICY ALLRT No. 221]

R 647001 ELLCTRONIC FUNDS TRANSFER AND
CLAIMANT CERTIFICATTON

A Definitions — N.J.S.A. 40A:5-2 and N.IAC. 5:30-9A2
For the purpose of Policy and Regulation 6470.01:

nautomated clearing house (ACLI) (ranslor" means an electronic funds
(ranslor initiated by the Board of DCducation authorizing a banking
institulion to push funds from the Board of Fducation bank account(s) 1nto
a vendor or claimant’s bank account, executed through the ACH electronic
¢learing and selllement system used for [inancial Lransactions.

"Board ol Hducation' means a Baard of [ducation as defined by the
Public Schoal Contracts Law," N.LS.A. 18A:18A-1 el seq.

"Charpe account” or "charge card” means an account, linked o a credit
card issued by u specific vendor Lo which goods and services may be
churged on credit, that must be patd when a statement is issued.

“Cheeld” means the instrument by which meoneys of the Board of
BEducation are disbursed.

“Chicf Fxeeutlive Olficer™ means the Juperintendent of Schools,

“(“hief Financial Qlficer™ means the School Business Administrator/Board
Secretary.

nlaimant certification” or nvendor certification” means verificalion of
claims pursuant o NJUSAL T8A:19-3,

nDishursement” means any payment ol moncys, including any transter of
funds, by any means.
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"lectronic Data Interchange (CDIY" means lechnology thal provides
lransaction related details, including invoice number(s), pay dalcs, and
othet identilying information as appropriate (or cach {ransaction.

"Elcctronic Iunds Transfer (EFTY? mems any approved method of
transferting moncys permitted by N.LA.C. 5:30-9A,1 el scq. thal does not
invalve (he physical presentation of a paper check, draft, or similar paper
instrument including, but not limited to, wire (ransfers, e-checks,
automated clearing house (ACH) translers, and wansactions initated by
phone or fax.

"Eleetronic Funds Transfer and Tndemnilication Agreement” means
signed legally binding indemmnification agreement rencwed on an annual
basis between a Board of Cducation and a banking Instilution authorized
t0 conducl business in New Jersey, which authorizes that institution to
access bank accounts for the purpose of conducting EFls through the
ACH operating system.

“Cioveming body™ means the Board of Bducation.

"Internal controls” means fiscal and operational controls that ensure sale
and proper use of a standard RFT system and mitigate the potenlial for
fraud and abuse. For pupuse of NJAC, 5:30-9A.1 et seq., internal
controls shall include technological safoguards and cyber scourity
practices, as well a3 processes affected by (he governing body,
management, und other personnel establishing fiscal and opcratiomal
contrals that reduce cxposure to risk of misappropriation,

“Local Unit® means any counly, municipality, special district, or any
public body cotporale and politic created or established under any law of
this Slate by or on behal[ of any one or more counties or municipalities, or
any board, commission, department, or agency of any of (he foregoing
having custady of funds, but shall net include a school district.

"National Automated Clearing House Association (NACHA) file" mcans a
file, formatied to NACIIA specifications, which contains instructions for
transferring funds between accounts.
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"Payment documentation” means such documentation, including evidence
of approvals and certificalivons, as is required by N.J.S.A, 40A:5-16.b,
40A:5-17, and 18A:19.1 et seq., and N.JA.C. 5:30-9A.1 ct seq. prior to
the legal paying out of moneys.

"Progurement card” or "P-card” means an account or physical card that
represents an account  governed by characteristics specilic to a
procurement card, These characleristics nclude limits ol time, amount,
access, and purchase category controlled by the local unit, local authority,
ar county college in accordance with an agreement with an issuer. While
such cards may have the appearance of a credit card, such as Wisy,
MasterCard, American Fxpress, or 1Jiscover, such gencral-purpose cards
do not feature the controls that procurement cards have and as such are not
permitted under NJ A.C. 5:30-9A.1 el seq. A "Procurement card" or
"P_gard” may not be used by a Board of Education.

"Reconciliation ol activity" means the process used to determine that all
iransactivns utilizing standard EFT technologices are accuralc, authorized,
and allocahle (o cncumbered approprialions.

"Standard eleetronic funds teansfer technalogies" means technologies that
facilitate the transler of funds, ather than a transaction originaled by
check, drall, or similar paper instrument, initiated by means such as, but
not limited to, an clectronic teeminal, elephone, computer, or magnetic
tape [or the purpuse of ordering, instructing, of authorizing a linancial
institution Lo debit or credit an account, and incorporate, al a minimum,
internal controls set forth in rules promulgated by the |.ocul Finance
Board. No general purpose credit ot debit card shall be considered a
standard 1T technology,

"Supcrvisory review! means the process performed by an individual in
supervisory capacily to confirm the propricly and accuracy of standard

LF technologies use iniliated hy subordinates.

| pansaclion” means any activily that may result in demand for payment.
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<Y arrant” means the drafl or check of any Board of Fducation used in
warranting disbursement o moncys and shall, in cvery instance, be
evidenced by the issuance of a check of the Board of Education. In ne
‘nstance shall it be necessary for the Board of Lducation to refer Lo, or

issuc, a check separate and distinet from the warrant.

B. Authorization to Use Standard Flectronic Funds Transler Technologics for

Electronic Funds ' ransfers — N.1LAC, 3:30-9A.3

L; The Board ol Iducation adopts Policy and Regulation 6470.01 to
permit the School Busincss Administrator/Board Secrctary 1o use
only the forms of standard L T technologics that arc approved for
New Jerscy Boards of Education for EFT's Lor payment ol claims
pursuant to N.LAC, 5:30-9A.1 of seq. and 3:31-4.1, implementing

NL1LS AL 40A:5-16.5.

il. A Board of Educulion may not ulilize procursment cards,
charge cards, charge accounts, OF afly payment scrvices

such as PayPal or Yenmo.

2: N.TAC. 5:30-9A.1 ct seq. does nol authorize a Board of Education
1o exceed the maximum bid thresholds or other limits sct forth in
the Public School Contracts Law, N.JLS.A, 18A:18A- ot seq.

3. Providers of ACH and wire transfer services are (O he financial
institutions chartered by Federal ov State authority.
(cansfot services must be provided by a financial institution

covered by the Governmental Unil Deposit  Protection Act

L(j'l]'DPA)._N..T.S.ﬁ. [ 7:9-4] el seq.

. Sandard Electronic Funds Transfer Technologies; Internal Controls and

Conditions for Use -N.LA L 530244

14 The Board of Bducation will only initialc and approve clecteonic
funds in accordance with N.LA.C, 5:30-9A.1 el seq, Standard ELT
technologics shall incorporate, at minimuom, the following lcaturcs

and saloguards:

ACH and wire

FINANCES

]
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a. The ability to designate specilic individuals able to initiate
dishutsements, barring those not quthorized to initiale
dishursements from doing so.

(1} 'The Board of Liduecation desipnates and approves
ihe School Business Administrator/Board Sceretaty
to be tesponsible lo initiate a claim for payment
using an EFT method that has been duly approved
in accordance with N.LS. A, 18A:19-1 ¢t seq. and
Policy and Regulation 6470.01,

(2) Fach elaim for payment approved or patified by the
Board shall indicate any payment made using an
EFT technology, the type ol LFT technology that
will ar has been utilized in paying the claim, along
with a refercnee that permits tracking.

h. The ability o designate individuals who may authorize
disbursement and scgregate initiation and authorization
[unctions. Password or othcr security contrals shall be in
place lo reslrict access hased on an individual's authorized

role.

(1) The School Busincss Administrator/Board Sceretary
chall initiate a claim for payment by presenting a
claim that has been approved by the Board, to be
paid using an EET lechnology.  The School
Business Administrator/Board Secretary  shall
cubmil the claim for payment with all supporting
documentation to the Superintendent of Schools or
a designee who is not under the direct supcrvision
of the School Business Administrator/Board
Secrotary,
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The Superintcndent of’ Schools or a designee who 1s
nol under the direct supervision ol the School
Business  Administrator/Board  Secretary  shall
review the claim for payment and authorize, in
writing, the EFT claim that was inilialed by the
Schoo! Business Administrator/Board Secrctary
belore the School Business Administeator/Board
Secretary pays the claim using an EFT method.

{(a) The School Business Administralor/Board
Secrclary will nol pay a ¢laim vsing an EFT
method without written authorization from
the Superintendent of Schools or  the
designec.

The Board of Tducation shall anmually approve the
School DBusiness Administralor/Board Sceretary as
the person responsible to initiate a claim for
payment and the Superintendent of Schools or the
designce not under the divect supervision of the
School Business Administrator/Board Secrelary as
the porson responsible Lo review a claim  for
paymenl presented by the School Business
Administrator/Board  Secrclary and authorize the
School Business Administralor/Board Secrctary to
malce the payment using an Il methad,

The Superintendent ol Schools ov the designee shall
ensure passwords and security codes are in place W
restrict access based on an individual’s role.

C. The ability 1o confirm receipt of payment by vendor,

()

The School Business Administrator/Board Secrclary
shall receive conlirmation from the vendor an EFT
payment has been rcceived by the vendor,
Documentation  supporting receipt of an EFT
paymenl received by a vendur shall be included
willy the claim’s supporling documentation,
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The abilily to bar automatic dcbits from Board of
Fducation accounts,

(1)

The School Business Administratorvard Scerelary
shall require all banking institutions approved by
the Board ol Fducation prohibit amy AULOTTLAtic
debits from any Board of Tducation hanle aceounl as
each individual dishursement Lo a vendor must be
preceded by instructions submitted to the bank.

The ability for appropriate olficials lo view transaclion
hislory, penerate activily reports, and conducl supervisory
reviews ol all transactions.

(1)

(2)

(3)

O no less than a weckly basis, the School Business
Administrator/Board  Sceretary shall  prepare an
Activity Report on all FFT-hased leansactions.

Al Activity Reports prepared by the School
Business Administrator/Board Secretary shall be
submitled and reviewed by an employec or non-
cmployee (ie. gehool auditor, accountant, Board
President, ele.) approved annully by the Boatd of
Liducation who is not under the dircetiom of the
Schiool Pusiness AdministratorBoard Scorelary and
who s mot  empowered 1o authorize EI'T
(ransactions.

The Activity Report shall include, but not be limited
Lo

{(a) ‘T'he name ol the payee;

(h)  The Board approval dalc approving the
paymenl of the claim:

(c) The fund and account the payment is being
paid [rom;
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(dy  The Llechnology utilized in cach LT
transaction; and

(o) 'I'he date ol payment.

A copy of all Activity Reports shall be provided to
the Board of Fducation at the first regular monthly
Board mecting tollowing any EFT ransactions.

All EFT Activity Reports amd cvidence of the
review by (h¢ cmployee or non-employee (lLe.
school auditor, accountunt, cic) designated and
approved annually by the Board of Education who
is not under the dircclion of the School Busincss
Administrator/Board  Secretary and who is nol
empowered Lo authorize L1 -based tramsactions are
o be maintained and available for audit by the
Board of Education’s independent auditor,

The School Business Administralor/Board Secretary
or designee shall perform a monthly reconciliation
ol the reviewedfapproved weekly B Activily
Reports ol the BIFI transactions appearing on bank
staterents and in (he accounting records (Le.
veneral ledeer, bank reconciliations, list of bills
approved by Board, cte.).

(a) Evidence o support the performance of this
monthly review must be maintained by the
School  Business  Administrator/I3oard
Secretary and available for audit by the
Board of Fducation’s independent auditor,

The abilily to back-up transaction data and store such dala

offline.

(1)

The School Business Administrator/Board Secretary
shall ensure all EFT transaction dala is backed-up
and stored offline.
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{(a) However, any ACLL file that is in plain text
format must nol be stored on a Board of
Education’s local computer past the time the
file is transmilled o the bank.

Measures to mitigate risk ol duplicate payment.

(1) The School Business Administrator/Board Sceretary
shall ensure an EFT payment is not duplicated by
any olher means,

{(2) More than one EI'l' payment Lo the same vendor
ratified or approved for payment by the Board of
Cducation will be reviewed by the School Business
Administrator/Board Secretary prior o payment to
ensure there 1s no duplicate or multiple paymoents
for the same goods or services.

The crcation and maintenance of an audit trail, such that
transaction history, including demands f(or payment and
payment initiation, authorization, and canfirmation, can be
independently tracked and detailed (hrough the use of an
HI3 ar functional cquivalent,

{1 The Board of lducation’s EDI or functional
equivalent will have the ability to create and
maintain the required auwdit (rail.

The lollowing cyber security best practice framework shall
be followed:

(1) Any system supporting a standard EFT shall:

(a) Ite hosted on dedicated servers or in a
FedRAMP  Moderale  Impact  Level
Authorized  Cloud. When using <cloud
services, the vendor shall check provider
credentials and contracts;

. & Gopyrighl 2020

&iravss Eemay Associabes. LLP « 1886 Hinds Road  « Suilc 1+ Toons River, p CEFS3-2704

T32-255-1500




REGULATION GUIDE

(b}

(c)

(d)
(e)

()

(g}

{h}

(i}

FINANCES
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Encrypt stored and (ransmitled financial
information  and  personal  identification
information;

Maintain enly critical personal identilication
information. Social Security numbers shall
nol be utilized as identification numbers for
system purposes,

Employ a resilicnt password policy:
IUndergo regular and stress Lesting:

[Mave regular sccurity updates on all
software and devices carried out,

Have back-up plans, information disposal,
and disaster recovery procedures created and
tested:

Undergo regular securily risk assessments
for detecting compramises, along  with
regular monitoring Tor vulnerabilities, with
neccssary patches  and  updales being
implemented; and

Develop a Cybersecurity Tncident Response
Plan.

2y The managing organization shall:

(a)

(b)

(c)

Check provider credentials and contracts
when using cloud services;

Liducate stafT in good securily measurcs and
perform employee background cheeks; and

Create a compuler securily incident response
team, generally called a CSIRT.
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Financial institution  providers of standard EFT
technologies shall provide annual evidence of satisfactory
internal cantrol Lo the School Business
Administrator/Board Secretary;

ACH payments shall follow rules sct forth by the National
Automated Clearing House Association (NACLIA) or an
equivalent suceessor hanking industry standard.  In
addition, the [bllowing safeguards shall be instituted:

(1) All EFTs through the ACH must utilize EDI
technology and be subject to an Elcctronic Funds
Transter and Indemnilication Agreement;

(2} A nser that can generate an ACH (ile shall neither
have upload rights nor access that permits editing of
a vendor rouling number or vendor account number;

(3) Fach edil to vendor ACH information shall be
approved hy a separate individual and be logged
showing the user editing the data, date stamp, 1P
address, and the approval of the edit;

(4) Any ACH [ile that is in plain text format shall nol
be stored on a local computer past the time
transmilicd to a bank; and

(5)  T0 supported by the Board of Lducation’s financial
institution(s), sald entities shall avail themselves ol
ihe ability to recall ACH payments via WACLIA
file.

Board of Education will only utilize standard LEFT

technologics upon instituting, at a minimum, the following fiscal
and operalional controls;
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Policy and Regulation 6470.01 shall be adopted authorizing
and goveming the usc of standard EFT technologies
consistent with N.LALC. 5:30-9A.1 el scq.:

The School Business Administratot/Board Sccretary shall
cnsure that the minimum inicrnal controls set [orth n
NIAC, 5:30-04.1 el seq. along with those inictnal
controls sct forth in Policy and Regulation 6470.01 are in
place and heing adhered to;

Tnitiation and authorization roles shall be segregated, and
password-restricled.

(17 'I'he School Business Administrator/Board Secrctary
shiall be responsible for initialing all EFTs,

{2) When the School Business Administrator/Board
Sceretary initiates an EFT, the Supeunim{tcnt O o
designee not under the direct supcrvision of the
Schonl Business AdmimstratorBoard  Secrelary
shall be responsible for authorization of the BITT

(a) The School Business Administrator/Board
Secretary will not pay a claim using an LITF
method without wrillen authorization [romn
the Superintendent of Schooly or the
designee.

(3) The Board of Education may designate and approve
4 backup officer/stall member in the event (he
Sehool Business Administeator/Board Secretary or
‘}U[Jﬂl!]'lh,ﬂ{lﬁﬂt or a designee not under the dircet
supcrvision of the School Business
Administrator/Board Secrclary who is approved to
authorize the EFT payment is unavailable,
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{4 All payment of claims, ordinances, or resolutions
enacted pursuant (o N.J.S. A, 40A:5-17.b shall, at a
minimum, comply with the provisions of N.LAC.
5:30-9A.4.

{5) NJAC. 530-9A4 shall nol be interpreted Lo
prevent a Board of liducation [tom requiring,
authorizing, and approving more than one officer Lo
authorize an EFT.

No Board of Education shall disburse funds unless the
voods and services are corlilicd as having been provided
pursuant o NJS.A, 18A:09-1 ol seqg. and N.TALC,
3:30-9A.] et seq.

On no less than a weekly basis, Activilty Reports on all
transactions utilizing standard L1 technologics shall be
reviewed by an individual designated and approved by lhe
Board that is nol under the direct supervision of the School
Business  Administrator/Board  Sccretary  and 18 not
empowered Lo initiate or authorize EFTs.

(1) Reconciliations shall be performed on a monthly
hasis,

{2) All Aclivity Reports generaled by the School
BBusiness Administrator/Board Secretary shall be
monilored by another individual designated and
approved by e Board who is nol under the
supcryision of ithe Schoal Business
Administralor/Board Secretary.

A user thal uploads an ACH file shall check the amounts
aid recipients against o register displayimg ACH payments.

D. Claimant Certification; When Payment Can Be Made Without Claimant
Certification - N.JAC. 5:30-9A.6
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3 Claimant cortification for a Board of Education shall be in
accordance with the provisions of N.JS.A. 18A:19-3 and rules
promulgated by the New Jersey Department of Education.

k. Automated Cleating House (ACH) ‘Transactions

I: Providers of ACH and wire-transfer services must be financial
institutions chartered hy a State or Fedeval agency, with the further
requirement that financial institutions providing ACH and wire
transfer services be covered under the GUDPA, N.JS.AL 17941
el s¢q.

z, ACLlI payments shall follow rules set lorth by the National
Auwomated Clearing House Association (NACLIA) or equivalent
successor banking industry standard,

3 LilTs (hrough ACIH must utilizc EDI technology which provides
iransaction relaled details including invoice numbers, pay dates,
and other identifying information as approprialc for cach
transaction,

4, The Board of liducation must approve sn ACH Originalion
Agreement with the financial institution(s).

3, Users authorized to gencrate an ACH file shall neither have upload
rights nor access permitting editing of a vendor routing number or
vender account number.

. Fach edit 1o vendor ACIT information must be approved by a
separale individual and be logged showing the user editing the
data, date stamp, TP address, and the approval of the edit,

T Aty user uploading an ACLI file shall cheek the amounts and
recipicnts against a register displaying ACI [ payments.

8. T supported by the financial institution, the Board of Fducation
shall avail itsell of the ability to recall ACLI payments via NACHA
lile.

Adopled:
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[Sce POLICY ALERT Nos, Y6, 214, 217, 218 and 221]

74400 SCHOOL DISTRICT SECURITY
The Board of Fducation believes the buildings and facilities of the school district
represent a substantial community investmenl.  The Board directs Lhe
development and implementation of a plan for school district sceurity to protect
the school community’s investment in the school buildings and facilities. The
Board will comply with the sccurity measures required in N.LS.A, 18A:7G-5.2
[or new school construction and for existing school buildings.

‘The school district securily program will include: maintenunce of lacilitics that
are secute against unwelcome intrusion; proleclion against fire hazards and l[aulty
equipment; and compliance with safe practices in the use of clectrical, plumbing,
heating, and other school building cquipment.

‘T'he Board shall provide to local law enforcement authorities a copy ol the current
blueprints and maps for all schools and school grounds within the school district
or nempublic school. In the ecase of a school building located in a municipality in
which there is no municipal police deparlment, a copy of the blueprints and maps
shall be provided to an entity designated by the Superintendent of the New Jersey
State Police. The Board shall provide revised copies to the applicable law
enforcement authorities or designated enlilics any time that there is a change (o
the blueprints or maps.

'I'he Board dircets close cooperation of district officials with law enforcement, fire
officials, and other emergency agencics.

Liach public elementary and sccondary school huilding shall be cquipped with at
least one panic alarm for use in a school sceurily emergency pursuant to N.LSAL
T8A:4 -1 through 13,

The Superintendent of Schools shall designale & school administrator, or a school
employee with experlisc in school safety and security, as a School Safety
Spccialist for the district in accordance with the provisions of N.LSAL
18A:17-43.3. The School Safety Specialist shall be required to acquire a New
Jersey Department of Education School Safety Specialist cerlification in
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aceordance with the provisions ol NJS.A. 18A:17-43.2,  The School Salety
Specialist shall also serve as the school distriet’s liaison with local law
enforecment and national, State, and community agencics and organizalions in
matters ol school satety and securily.

Access 1o school buildings and grounds outside the hours school is in session
shall be limited (o personnel whose employment requires their prescnce in the
aeility, An adequate key conirol system will be cstablished to limit building
access Lo authorized personnel and guard against the potential of intrusion by
unauthorized persons who have obtained access improperly.

In accordance with NLJLS.A. 18A:7G-5.2.b.(15), propping open doors Lo buildings
on school grounds is strictly prohibited and students and staft shall not open a
door for any individual, All persens secking entry inta the main building shall be
dirceted to the main entrance.

Building records and funds shall be kept in a saft place and securcd as appropriate
and neeessary.

Protective devices designed to be used ay salvguards against illegal enlry and
vandallsm may be installed when appropriate.  The Board may approve Lhe
erployment ol school resource officers, school security officers, andfor law
enlorecment officers in siluations in which special risks are involved.

The school district shall apnually conduct a school safety audit for each

school building in accordance with the provisions of N.J.S.A. 18A:41-14.

NS AL 1BA:7G-5.2; 18A:17-43.1; |BA:17-43.2; 18A:17-43.3;
IBAAT-7.1; 1BA:4 =10k 18A:41-11; 18A:41-12; 18A:41-13; 18A:41-14
N.LA.C. 6A:16-1.3; 6A:26-1.2

Adopted:
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[See POLICY ALERT Nos, 96, 214, 217, 218 and 221]

R 7440 SCHOOL DISTRICT SECURITY

AL Delinitions

“Access” memns aulliorized access Lo a school building or school grounds
through the use of a Board-approved key conlrol system.

“Key control syslem™ means the use of a key, card, code, or any other
means Lo discngage a locking mechanism Lo provide entry lo a school
building or school grounds.

“Panic alarm” means a silenl scourity system signal generated by the
manvual activation ol a device intended to signal a lile-threatening or
emergency situation requiring a tesponse from law enforcement.

“School buildings” and “school grounds™ means and includes land,
portions of land, structures, buildings, and vehicles. when used [or the
provision of academic or extracurrieular programs sponsored by the
school district or community provider and structures thal support these
puildings, such as school district wastewaler treatment [acilitics,
pencrating facilities, and other central scrvice facilities including, but not
limited o, kitchens and maintcnance shops.  “School buildings™ and
“school grounds™ also includes athletic stadiums; swimming pools; any
associated structures or related equipment ticd to such facilitics including,
but not limiled to, grandstands; night field lights; greenhouses: garages:
[ueilitics used for non-instructional or non-cducational purposcs; and any
structure, building, or facility used solely for school administration.
“School buildings” and “school grounds” also includes other facilities
such as playprounds; and othier recreativnal places owned by local
municipalitics, private entities, or other individuals during those (imes
when the schoal district has exclusive usc of a portion ol such land in
accordance with N.LA.C, 6A:16-1.3 and 6A:26-1.2.
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B. Access to School Buildings and School Grounds

ki Aceess Lo school buildings and grounds during the school day will
be permitted o all students enrolled in the school, all authorized
school staff members, and visitors pursuant to Policy and
Regulation 9150,

R

il

b,

]

h.

Access Lo school buildings and grounds belore and after the school
day will be permilted to:

.

Moembers of the Board of Educalion;

Administrative and supervisory statl members, teaching
stafl members, and support staff members assipned to a
school building or grounds in the performance ol their
dulies;

Otlier school staff members in the performance of their
professional responsibilities;

Students invelved in interscholastic athletics. co-curricular
or extra-curricular aclivities, and authorized spectalors;

Members ol organizations granted the use ol school
premises pursuanl o Policy and Regulation 7510;

Police officers, [ire fighters, health inspeclors, and other
apents of l'ederal, State, and local government in the
performanee of their official duties;

Members of the public present Lo allend a public Board of
Lducation or public school-related function; and

Others authorized by the Superintendent or designee and/or
by Iloard Palicy.
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All visitors to a school building during a school day will be
required to register their presence in the school and comply with
the provisions of Policy and Repulation 9150, The school’s
registralion and sign-in procedures may include the use of a school
visitor managemenl system requiring the wvisilor 1o present
aceeplable identification to aceess Lhe school building.

Signs will be conspicuously posted to inform visitors ol the
requirement Lo register their presence into the building,

. Key Control System Lor Access to School Buildings and Facilities

I

School staff members will be provided aceess to a school building
using the school's key control system as [ollows:

. Teaching staff members and supporl staft members will be
provided access using the schaol’s key control system to
the school building and to other facilities on school grounds
tor which they require access for the perlormance of their
professional duties.

(13  The Building Principal will delermine the school
staff members who shall be provided access lo
lacilities within the school building and on school
grounds.

(2} The Supctintendent or designee will determine the

district administrators, supervisors, and other stall

muermbers who shall be provided aceess to facilities
within the school building and on school grounds.

School staff members provided access to a school building or other
facilitics on school grounds shall be responsible for ensuring their
key control systom authorization is nol shared with another
individual without prior approval of the Principal or designec [or
school stall members, or the Superintendent or designes for district
staff members. StalT members arc prohibited from permitling their
key contral system authorization to be used by another person

- & Copyright 2020
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unless prior approval is ablained from the Principal or designee al
the huilding level and Superintendent or designee at the district
level or in the event ol an cmergency.

A stafl member’s loss of a key, card, or any other device
authorizing (he staff member access (o a school building or a
facility on school grounds must be immedialely reported to the
Principal or Supcrintendent or designee. The stafl member who
luses a key, card, or any such access deviee may be responsible for
the replacement cosL.

Gohoo! Building Panic Alarm or I'mergency Mechanisms (N.JLS.A,
18A:41-10 through 13}

]

Fach public elementary and secondary school building shall be
cquipped with at least one panic alarm for usc in a school security
emergency including, but not lmited to, a non-lire cvacuation,
loclidawn, or active shooter siluation.

The alarm shall be directly linked to local law enforcoment
authoritics or, in the case of & school building located in &
runicipality in which there is no municipal police department, a
location designated by the Superintendent of the Mew Jersey Stale
Police.

'I'he alarm shall be capable of immediately transmitling a signal or
message Lo such authorities sutlined in D.2, above upon activation.

T'he alarm shall not be audible within the schaol building.

Each panic alarim required under N.J S.A. 18A:41-11 and Policy
and Regulation 7440 shall:

a. Adhere  to  naticnally recognized indusley gtandards,
including the standards ol the National Fire Protection
Association and Underwriters Laboratories; and

b. Be installed solely by a person licensed to engage in the
alarm busincss in  accordance with the provisions of
N.J.S.A. 45:5A-27.
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The school district may equip its clementary and secondary school
buildings with an emcrgency mechanism that is an alternative to a
panic alarm it the imicchanism is approved by the New Jersey
Department of Educ ation.

I Srafl Member Responsibilities

L.

Qtafl members should not bring to schoo! valuable personal items
that cannol be in the stafl member’s personal possession al all
fimes. The Board of Education is not responsible [or a staff
member’s personal possession in the event the itent is lost, slolen,
misplaced, damaged, or destroyed.

In the cvent a staff member obscrves a sludent has a valuable item
in school. the stafl’ member will report it (o the Principal or
designes, A valuable item may include, but is not limiled Lo, an
unusually large amount of maney, expensive jewclry or electronic
cquipment, o any ilem that is determined by the Principal or
designee o be valuable to o student based on the student’s age.

a. The Principal or designee may contact the student’s parent
and request the parent come Lo school to retricve the
valuable iten

h. The Principal or desighee may secure {he valuable item and
return it o the student at the end of the school day and
inform the student and the patent not t@ bring the valuable
item to school in the future; or

c. The Principal or designee will permit the student to
rmaintain the valuable item and inform the student and the
purcnt not o bring {he valuable item to school in the fulure.

d. The Board ol Fducation is not responsible for a student’s
personal possession in the cvent the item 1y loost, slolen,
misplaced, damaged, or destroyed when in the possession
of the student.
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Teaching staff members shall close classroom windows and shut
and lock clagssroom doors when leaving at the cid ol the school
day: shut and lock classroom doors during the school day when he
room is not going to be in use after their assignment, and report
immediately to the Principal or designee any evidence of
tampering or thell.

Custodians shall, at the end of the work day, conduct a security
check of the building to make certain that all windows are closed
and all office, classroom, and building doors are shut and locked,
except as such doors may be required 1o be upen for persons with
ACCess.

Office personnel shall take all reasonable precautions to ensure the
scourily of all school and district records and documents against
unauthorized access, deterioration, and destruction.

Safety Specialist

The Superintendent ol Schools shall designate a  school
administrator, or a schoal employee with expertisc in school safety
and security, as a School Safety Specialist for the district in
accordance with the provisions of N.J.S.A, 18A: [7-43.3.

The School Safety Specialist shall:

A. Be responsible for the supervision and oversight for all
school safety and sceurity personnel, policies, and
procedures in the school disirict;

b. Fnsute that these policies and procedures are in compliapce
with State law and regulations; and

c. Provide the necessary training and resources 1o school
district staff in matlers relating Lo school salety and
security.

The School Safety Specialist shall also serve as the school
disteict’s liaisom with law enlorcement and national, Stale, and
community agencies and organizalions in matters of school salcty
andd security.

f i Gopyright 20070
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4. The School Safely Specialist shall be required to acquire a New
Jersey Department of Education School Salcty  Specialist
Certification in accordance with the provisions ol N.JSA.

18A:17-43.2.
(1, Summoning Law Enforeement Authorities
l. Law enforcement authorities will be  summimed  promptly

whenever evidence is discovered that indicates: a crime has been
commilted on school premises or in the course of stall’ or student
transportation to or [rom school; a bresk and cnfry may have
oceurred on school grounds; a deadly weapon is on school
premises; a breach ol the peace has oceurred on school premiscs;
for any reason required in the Memorandum ol Understanding
between the Board of Lducation and Law FHnforcement and in
sceordance with Policy and Regulation 9320; or for any other
resson (here s concern aboul the health, safety, and welfare of
persons on school grounds or school property.

7.8 Anytime law cnforcement agenls arc summoned in accordance
with .1, ahove, the Superintendent will be notified as soon as
possible.

11. Annual School Satety Audit for Each School Building

. The distriet shall annually conduet a school safety audit for
cach school building using the checklist developed by the New
Jersey Office of Homeland Sceurily and Preparcdness in
colluboration with the Department of Kducation pursuant to
section H.2. below,

a. The district shall submit the completed audit to the New
Jersey Office of Homeland Sceurily and Preparedness
and the Department of Eduecation in accordance with
the provisions of N.LS.A. 18A:41-14.a.
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b. The audits shall be kept confidential and shall not be
deemed a public record wnder N.JLS.A, 47:1A-1 et seq.
or the common law concerning access lo public records,
bui may be utilized for the purpose of allocating any
State grants or loans made available for the purpose of
school facility safety and security upgrades.

The New Jersey Office of Homeland Security and
Preparedness in  collaboration with the Department  of
Education shall develop a comprehensive checklist of ilems to
he reviewed and cvaluated in the school safety audit(s)
conducted by the school district pursuant to Section H.L
ahove.

i The checklist shall include items to assess the security
features and security vulnerabilitics of the school
district’s school buildings and grounds. The checklist
ghall also include itemsg to assess the emergency
notification systems used to [acilitate notification to
parents and other members of the community in the
case of school cmergencics.

h. The checklist shall be reviewed annually by the New
Jersey Oftice of Homeland Security and Preparcdness
and the Department of Fducation and updated as
appropriate.

The New Jersey Offiece of Lomeland Security and
Preparedness in  collaboration with the Department of
Fducation shall provide technical assistance to school distriets
fo facilitate (he completion of the checklists in a uniform
manner.
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M
[See POLICY ALERT No. 221]
7450 PROPERTY INVENTORY
As-stewardof thisdisteictssehackpropessys Tthe Board of Cducation recognizes

thal cfficient management and the replacement ol lost, dumaged, or sltolen
properly depends upon an accurate invenlory and properly maintained preperby
records.

ThePBesdshelleanduel The district shall muintain a complete inventory by
physical coumt vl all districl-owned equipment and-supphes—through-aperpelual
Mﬁﬂmmﬂﬁ%ﬁ—p%ﬁ%ﬂu%ﬁmﬁ%ﬂﬂlﬁm&m%ﬂﬂ%ﬂgm
annstrument —a-machinear-apparatus—orasolof arteles—thetretains-its-shape
and-docs-notlese it idonti-when ineorperated-inte-smurc comphen-tilit

For the purpose of this Poliey, “equipment” shall mean any instrument,
machine, apparatus, or set of articles which meets all of the following criteria
and the cost is above $2,000:

1. It retains ifs originul shape, uppearance, and character with
use;
2. It does not lose its identity (hromgh fabrication or

incorporation into a ditferent more complex unit or substance;

3. It is nonexpendable; that is, if the item is damaged or some ol
its parts are lost or worn out, it is more feasible to repair the
item than to replace it with an entirely new unit; and

4. Under normal conditions of use, including reasonable care and
muintenance, it can be expected to serve its principal purpose
for at least one year.
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Unless otherwise bound by Federal, State, or local law, the school district will
use the criteria above for their equipment clussification decisions.

The School Business Administrator/Board Sceretary or  designee
— shall ensure that inventories are systematically and
accurately recorded and that property records of equipment are adjusted annually.
Major items of equipment shall be subject to annual spot check inventory. e
determinetoss—mislocationor-depreciation; A apy major loss shall be reporled to
the Board.

Properly records of eepswmuble supplies shall be maintained on a continuous
inventory hasis, An item should be classified as a “supply” if it docs not meet
all the stated equipment criteria outlined ahove and the cost is not more than
the capitalization threshold of $2,000,

The S&chool Business Administrator/Board Sccretary or designee
- shall mainlain a system ol property records that show, as
appropriate to (he item vecorded, description and identification, manufacturer,
year ol purchase, initial cost, location, condition and depreciation, and currenl
evaluation in conformity with Insurance requirements.

N.JIS.A. 18A4-14

N AC6:20-43New Jersey Department of Fducation — “The Uniform
Minimum Chart of Accounts for New Jersey Public Schools and Approved
Private Schools for Students with Disabilities” 2020-2021 Edition

Adopted:
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|See POLICY ALERT Nos. 196 and 221|

7510 USE OF SCHOOL FACILITIES

The Bourd ol Education believes the school [acilities of this district should be
made availahle for community purposes, provided thal such use does not interlere
with the cducational and co-curicular proprams of the school district,  For the
purpase of this policy, “school facilities™ also includes school grounds.

The Board will permit the use of school [aeilitics when such permission has been
requested in writing and has been approved by the Superintendent and/or
Business Administrator . The Board rescrves the right to withdraw permission
after it has heen granied in the event circumstances change requiring such school
facilitics or school grounds will be needed for a school district purpose or due fo a
school closing dug to weather or other emergency.

Tn weiphing competing requests lor the use of school facilities, the Board will
give priority o the [ollowing uses, in the descending order given:

Number the following uses in the appropriate order

X Lses and groups dircetly related to the schools and the operations of the
schools, including student and teacher proups:

X Uses and organizalions indirectly related to the schools, including the
P.T.A., P.T.0O., Home-School Associalion, and other school-parent related
organizations;

X Departments and agencies of the municipal government;
X Govornmental agencies:

X Community organizalions formed for charitable, civie, social, or
cducational purposes;

— —Communi politeal vrganicalions:

—— Commonibechureh-groups:

—— Privale preupsand-orpanizations:
{ather),
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[Optional
$h&uﬁe—d‘+she#—t&eﬂiﬁe&—%&a&be—gmﬂ+ed—%r4he—&d#mmwﬁaﬁy
private-sociaHunetiondd

The use of school facilitics will not be pranied for any purpose that 14 prohibiled
by law.

Lach user shall present evidence of the purchase of arganizational liability
snsurance Lo the limil as prescribed by district regulations, Each user shall inspect
any facility or school prounds to be used prior to such use and shall notify a
distriet representative of any existing sulety or dangerous conditions. In the event
such conditions exist, the district may cancel or modify the user’s acecss 0 the
school Tacility unlil such conditions are addressed.  Usces shall be financially
lable for damage to the [acilitics and for proper chapetonape as required by the
schoo! district administration.

Use of school equipment in conjunction with the use of school facilities must be
specilically requested in writing and may be granted in accordance with Policy
No. 7520, The users of school cquipment must accept liability for any damags or
loss to such equipment thal occurs while it is in their use, regardless of any
assignment of negligence. Where rules so specily, certain items ol cquipment
may only be used by a gualilied operator approved by (he school distriel
administration.

The Board shall approve annually a schedule of [ces For the use ol school
facilitics based upon the (ollowing guidelines:

1. The use of schonl facilities for activities directly rclated to the
educational program and district operations

Optional
|and use by Manasquan Recreation _ (list organizations))

dhiall be without cost to the user except that the user shall be
responsible [or any custadial costs incurred by the usc and any fees
charoed by a law enforcement agency in connection with the usc.

2

All other organizalions Of persons granted the usc of schoo) shall
puy in advance lhe scheduled loe and the cost ol any additional
stall services required by the use.
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The school district shall provide a copy of Policy and Regulation 24314 —
Prevention and Treatment ol Sports-Related Concussions and Head [njuries to all
youlth sports team orpanizations that operate on school grounds or in school
facilities. In accordance with the provisions of N.1.S.A. 18A:40-41.5, the school
district shall not be liable for the injury or death of a person duc to the action or
inaction of persons employed hy. or under contract with, a youth sports team
arganization that uses school facilities or operales on school erounds it the yoully
sporls team organization provides the school district proof of an insurance policy
in the amount of not less than $50,000 per person, per occurrence; nsuring the
youth sports team orpanization against liability for any bodily injury suffered by «
person.  The youth sports team organization must also provide a statement of
compliance with the school district’s Policy and Regulation 2431.4 - Prevention
and Treatment of Sports-Related Concussions and Head Injuries.

For the purpose of this Policy, a “youth sports leam organization™ means one or
more sports teams organized pursuant Lo a nonprofit or similar charter or which
are member tcams in a league organized by or affiliated with a county or
municipal recreation department.

The Board shull provide to all persons who supervise youth programs that
are nof sponsored by the school district, but operate a program in u district
building before or after school hours, on the weekend, or during a period
when school is not in session, information an the district’s school practices
and procedures in the event of a sehool safety or security incident at a school
inelnding non-confidential information on evacuation procedures, emergency
response protocols, and emergency confact information in accordance with
the provisions of N.JL8.A. 18A:41-7,

I'he Supcrintendent shall develop regulations for the use of school facilities; such
regulations shall be distributed to every user of the [acilities and every applicant
for the use of school [acilitics, Permission to use school [acilities shall be granted
only to persons and organizations that agree to the terms of Policy and Regulation
7510, the requivements as outlined in the use of school facilities application, and
in accordance with the terms outlined in the approval granted by the school
district.

NS AL 1BA20-20: 18A:20-34; 18A:41-7

Adopted:
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[See POLICY ALERT Nos. 196 and 221]

R 7510 USE OF SCHOOIL FACTLITIES

A Classification of Lisers

Orpanizations and individuals using schoaol facilities will be classified as
Class 1, 1L or I users as follows;

Class | users will be given priority for the use ol school facilities
over other users and may use school district facilities wilhout
payment ol a use [ee or charge for custodial and scrvice (fuel,
water, and electricity} costs. Class [ users include the [ollowing
organizalions and individuals:

i. Users and sroups dircetly related to_the school and the
operations of school,
b. Users and organizations indirectly related to the school,

Class IT users will be piven priority for the use ol school facilities
over Class 111 users and may use school distriet facilities without
payment ol a use fee but will be charged custodial and service
costs. Class IT users include the following organizalions and
individuals:

a. Dept, or agencics of the municipal government
h. Other vovernment agencies,
¢, Community organizations formed for charituble, ¢ivie, or

cducational purposes.

Class TIT users will be given lowest priorily lor the use of school
facilities and may use school district facilities vnly on payment of
a use [oe and charges for custodial and service costs. Class TI1
users include the lbllowing organizations and individuals:

a. __ Other organizations/ugencies at the diserction of the
Superintendent or Business Administrator,

No other organizations or individuals will be permitled o use
school [acililics.
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13, Applicalion Procedures

L. Application must be made in writing and on the form supphied by
the school district. The form is available on the distriet wehsite.

2, Application for use ol school facilities must be submitted Lo the
Business Administrator not less than 7 working days
before the date ol the requested use. A—wse—thatsequires—the
approval—ef—the—Bourd —must—be—submilled —not—ess—thun

—swerkine days priocto-aresular Board-meeting

whad nettess—than— workidp—deys—before—the
date-olthe requested-tise:
3. The application must be signed by an adull representative of the

requesting organization, who will be considered by the Board to be
the agent of the organization.

4. The application must include all the facilitics that the applicant
wishes to use and all the dates and times ol the requested use.
Approval of any application is limiled to the facilities, dates, and
times expressly requested on the application. Approval does nol
include the privilege of additional rchearsal time or the use of
rooms or buildings not cxpressly requesied.

5. I'he application must include all the cquipment and supplics that
the applicant wishes (o include in the use, pursuant to Policy No.
7520, Loan of School Equipmaent.

. Approval

1 The Busginess Adminisiraior will review cach application and
check the school calendar to delermine whether the facility
requested is available at the date and lime requested, thal is, the
facility has not been scheduled

i, For use in the instructional or co-curricular program,
b. I'or maintenance, repair, or capitul improvement, or
E l'or use by another organization.
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Use of School Lacilities

10 the facilily is not available for use, the Business Administrator
will so inform ihe representative ol the organization and may
suggest allcenative dates, limes, or facilities.

If the fucility is available lor use and the applicant meets the
dandards set by Policy No. 7510 and these regulations, the
Business  Administrator will note hisfher approval om the
application form and will record the classification of the applivant
organization and forward the application lo the appropriate
schools Tor final approval or for referral to the Board for requests
that may b approved anly by (e Board.

Standards tor approval include the [allowing limilations on use:

a. Sehaol facilities are available for use only on weekdays,
including school vacations.

|Select one option below

X School facilitics may be available for use on
 Saturdays _ Saturdays and Sundays X

Salurdays, Sundays, and other public holidays
depending on appropriale and adequale custodial
coverage.)

b, School Tacilitics are available for use only during the hours
o 3:00 peoand _ 9:300 pan. Permission thay-be
pranted{oruseMpto——— —por—providedthe

ner— pays —an—overtime—fee copareless—of—the—users
clugsification: School facilities are not available for use
during the school day or for any use thal may interfere with
ihe schaol distriet’s educational or co~curricular programs,

C. The use ol school Tacilitics will generally not be granted for
observances or celebrations that are essentially private in
nature or for mesetings of stnall groups thal can
conveniently convene In privale homes.

PROPLERTY

it

i Copyrighl 2020

Shyauss Esmay Assodiates, LLE |805 Hinds Hosd  «  Sulte 1+ [oms Miar, M DETE3-E109

+ 7372551500




REGULATION GUIDE

11

R 7510/page 4 of 11
Lse of School Facilities

d. In accordance with Policy No. 7510, the usc of school
facilities will not be granted for the advantage of any
commercial ot profi-making organization or parlisan
political activity, or any purpose that is prohibited by law.,

The Rusiness Adminigtrator will determine the classificalion
(1, T1, or 111) of the applicant arganizalion and the fees and costs, il
any, to be charged for the use ol the facility. This information will
be provided on the application form.

In the evenl of a conilict between requesting organizalions wilhin
the same class, he request received catlier by the district will be
honored [irst.

A copy of each approved or disapproved application will be
distributed Lo Lhe representative who signed the application form.

The application form will include the rules goveming the use of
school facilitics, and the represcntative's signalure on  the
application will signify notice of those rules and the organization's
agreement Lo be hound by those rules,

The Board reserves the right to deny an application and to
withdraw permission to use school facilities after approval has
been granted and after the usc has commenced. Permission may
specifically  be  wilthdrawn  [rom  any organization  whose
representative has  willlully  made misrepresentation on  the
application or whose members violate the tules established for the
wse of school facilities. Such withdrawal of permission may
canstitule grounds for denying a future application made by the
orpanization,

Permission ta use school facilitics is not transferable.

The oreanizalion representative must inform the Business
Administrator ol any canceled use reguest as soon as hefshe is
aware of the cancellation. An organization's [ailure o inform the

Business Administrator of a canceled use at least _ five
working days in advance of (he scheduled time ol lhe use may
resull in imposition of service charges,

PROPERTY
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Permuission (o use a school facility is automatically withdrawn on a
day when the lacility is closed for inclement weatlier, work
sloppage, or other cmergency.

13, Insurance and Indemnilication

1.

[WE]

The represeniative ol an organization granted permission Lo use a
school facility must assume responsibility for the orderly and
carclinl use of the acility and must agree to assume liability for any
damage or loss of property caused by the use or in the course of the
LS,

The organization andfor its representative will hold the Board of
Education harmless from claims arising out of the permitted use ol
the school facility or during the user’s vecupancy. In addition, the
user shall apree 1o save the Board harmless from liahility lor injury
or damage Lo any petson or properly of any person who may be
attending or participating in the function or activity for which
permission has been granted.

The user shall furnish cvidence of Lhe purchase of liabilily
insurance in the amount of

Each Qccurrence Limit: $1,000,000
Aggregate Limil $2.000.000
Products/Completed Operations Appregate  $1 000,000
Personal & Advertising Injury Limit £ 1,000,000
Fire legal limil §50,000 any one firc
Medical Payments $5,000any one person

me pe o R

Any youlh sporls team orpanization that is granled permission Lo
use schoal [acilities must provide the school district prool of an
insurance policy against liability for any bodily injury in he
amount of not less than $30,000 per pcrson por GCCUITENCE,
insuring the vouth sports team organizalion against liability for any
bodily injury suffered by a person.  The youth sporls team
organization must also provide a stalement ol compliance with the
schaal district’s Poliey and Repulation 2431.4 - Prevention and
Treatment of Sporls-Related Cancussions and [ead Injuries, which
will be provided to the adull representative of the requesting
organizalion with the application Lo use school facilities.
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For the purpose of this Policy, a “youth spots team organization”
MCAIS ONE OF MOore sports teams organized pursuant to a nonprolit
or similar charter or which are member ieams In a league
organized by or affiliated with a county or municipal recrcation
department,

E. Rules for the Use o School Facilitics

L.

Users of school facilities will be bound by the law.

il.

o

d,

Users must comply siretly with all applieable statules;
municipal ordinances; and rules ol the Board of [lealth,
Fire Department, and Police Department regarding public
asscmblies.

The use tnust not exceed the eslablished capacity of the
facility used.
The use must not involve gambling or games of chance.

The use, possession, andfor distribution of aleohel andfor
controlled dangerous substances is absolutely prohibited. in
accordance with law and Policy Nos, 5530 and 7435,

Smoking is prohibited in sccordance with Policy No. 7434,

School facilities cannot be used [or any purpose prohibited
by law or likely lo result in rvioting, disturbance of the
peace, damage to properly or [or the purpose of defuming
others.

Uscrs of school facilities will respeet Board property.

.

The user will nol dumage, destroy, or deface school
properly. The facility shall be used with care and left in an
orderly and neat condition.

The user must request i the application and recelve
permission to bring and use equipment, decorations, or
materials 1o the school facility. No equipment, decorations,
or materials may be nailed o lloors, walls, windows,
woodwork, curtains or fixtures or alfized 1o the same in
any manner that defaces or damages school property or
grounds.
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e. Any cquipment, scenery, decorations, ot other praterial
brought to the school facility and any debris caused by the
4ee or Temaining alter the use gust be promptly removed
by the user. AmY such materials left on school premiscs
beyond the time petiod approved in the application may be
removed by the Board at the user's expense. The Board
assumes no liability for damage 1o ot lass of materials
brought to school facilities.

d. The uscr must request i the application and receive
permission o Us¢, move, or rutie a district plano. A plana
may be moved anly hy school district stalf or by a
competent and cxpetienced commerecial mover approved by
the Board and al the expense ol the user. Any piano that
has been maved must be returned to its original placement
with the same care and at the expense of the user.

c. Users of the gymnasium must ensure that all participants
wear rubber-soled footwear (o prevent damage Lo {loors.

f. No school facility may be used Tor a putpose in conflict
with the purpose for which the facility was designed.

g Lighting equipment, ventilation systems, and thermostalic

controls may be operated only by an employee of the
district.

h. The user must request in the application and receive

permission to serve and consume Tood and/or beverages ol
school premises.  The gorvice and consumption of lood
andfor beverages is strictly limited to the arca lor which
permission s oranted. 11 food andfor beverages are served,
the user must clean all utensils, equipmentt, serving dishes.
and the like and restore the facility to its proper condition,
The user may not consume fond or beverapes oOr Use
supplies purchased with public funds.

]
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No signs, posters, advertisctnents, or other displays may be
placed in a school building without prior approval.

No school keys shall be issucd to a user,

No animal shall be allowed on school premises without
prior approval,

An authorized school district staft member shall examine
the school [acilitics and/or grounds afler the use and will
inform the user of any loss or damage thal musl be
correcled.

Permission fo use school [acilitics extends only o the
facility requested. Users are not enlilled (o cnter health
offices, administrative ollices, storage closets, or any other
room o which permission to use has not been expressly
oranted, [Jsers arc nol permitted to use district telephones,
word processors, and office equipment.

No vehicles of any Lype shall be operated in sny arca that s
not designed for such vehicles without prior permission.

[Tses Must be Properly Supervised.

A school custodian must be on duty during the entire time a
use occeurs. The custodian is present for the purpose of
ensuring the securily and proper functioning of the facility
and ol enforcing these regulations. The custodian is paid
by the Board and may not accept graluitics from users. If
ithe custodian is needed o perform extra services as an
accommodation to the user, the uscr may be charged an
additional fee und (hc custodian will be compensated
accordingly by the district.

The use of cerlain school facilities {such as kitchen and
audilorium stage) require the services of school employecs
trained in the usc ol the facility. The user will be charged
an additional fee wand the school employes will be
compensaled accordingly by the districl,
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G The uscr must assume full responsibility for the conduct of
all participants in the use while they are in vr about school
buildings and grounds and must enforce these regulations,
The user must provide an adequate number of persons Lo
supervise participants in the activity.  The distriet,
depending on the activity, may require as a condition of
approval, a cerlain number of chaperones, law cnforcement
ollicials, andfor a school district representative(s) o be
present at Lhe aclivity.

d. The user must, in comsultation with the Principal, anticipate
the need for the assistance of police ollicers, fire fighters,
andfor parking atlendants.  All such services must be
arranged by the user and will be al the cxpense of the user.
When a user reluscs or fails to secure police, fire, andfor
parking assistance after having been advised to do so by the
Principal, the Principal may recommend that permission Lo
us¢ the facility be withdrawn.

c. Board members and school officials are entitled to full and
free access to any part of the school premises during any
use. No uscr may exclude a Board member or school
official from a school facility for any reason.

ki Fee Schicdule

L. Class [ users will not be charged a lee or costs for the usc ol
schoals, except that special charpes for the specilic scrvices of
school employees rendered pursuant to paragraph E3a and
paragraph H3b will be billed.

2 Class TT uscrs will not be charged a [acility fee, but will be charped

. For the specific services of school employees rendered
pursuant o paragraph E3a and paragraph 123b, if any, and

b, For service costs of the use as follows:

Hizh School
Auditorium (public performance | $500/day
including stage) (up to Ghrs/day)
Auditorium beyond Ghrs/day For a public | $85/hr
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Any arca that is scheduled for use under 3 hours will be charged in accordance
with the above schedule, Howcver, if the users exceeds 3 hours they will

performance

including stage

attendance) (beyond 6 hrs/day)

Auditorium  (rchearsal only, no public | $250/day
attendance) (up to Ghrs/day)
Auditorium  (rehearsal only, no public | $45/hr

Caleteria  (kilchen wse is  prohibited)

{under 3hrsiday)

$100/day or

$300/wk (Sdays)

Caleieria  (kitchen wse is  prohibited)

{under 3-6 hrs/day)

$200/day or

$1.000/wk (Sdays)

Calcteria (beyond 6hrs/day)

$35/hr

Gymnasiwm (3-6 hrs/day)

$200/day vr

F1.000Hwk (5days)

Crymnasium (bevond 6 hrs/day)

$35/hr

Gymnasivm (under 3 hrs/day)

$100/day or

$500/wlk (5days)

lLarge Group Arca (Music Suite, Media | 5100/day
Ctr. Cte.) (up to 6 hrs/day)

lLarge Group Area (Music Suite, Media | 520/
Ctr. Ete.) (beyond 6 hrs/day)

Classroom (up (o 6 hrs/day) SO0/ day
Classroom (beyond 6 hrs/day) S10/Mhr

Fields {under 3 hrs/day)

S100/day or

$500/wk (5 days)

Fields (3-6 hrs/day)

$200/day or

10005k (Sdavs)

Fields (beyond 6 hrs)

$35/hr
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automatically be subject to the fee lor the 3-6 hours period. The hourly rate will
not apply until alter you exceed the 6 hours. Users cannot change their approved
fimes or add additional arcas to be used without prior approval and receipt of
payment for the cventl.

Lilementary School

Music  Suite  {public  perlormance | $200/day
including stage) (up W 6hrs/day)
Music  Suite  (public  perfurmance | $35/hr
including stage) (beyond Ghrs)
Music Suite (rchearsal only, no public §100/day
attendance) (up o Ghrs/day)
Music Suite (rchearsal only, no public | $20/hr
attendanee) (beyond Ghrs)

Cafeteria  (kitchien use s prohibited) | 100/ day or
(under 3 hrs/day)
55300/wk (5days)
Cafeteria (kitchen use is prohibited) (3-6 | $200/day or

hrs/day)

$1,000/wlk

{5 davs}
Cafcteria  (kitchen use is  prohibiled) £35/br
(beyond 6 hrs)

Crymnasium (under 3 hrs/day) §L00/day or
$500/wk (Sdays)
Grymnasium (3-6 hrs/day) $200/day or
F1.0004vk
(5 days)
Gymunasium (beyond 6 hrs) $35/hr

lLarge Group Arca (Media Ctr, Tte,) (up | $100/day
to Ghrs/day)
Large (roup Arca (Media Cur. Fle.) $20/hr
(beyond 6 hrs)
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Classroom (up to 6hrs/day) s60/day
Classroom (beyond 6 hrs) $10/hr
Fields (undcr 3 hes/day) S100/day or
S500/wlk (5 days)
Ficlds (3-6 hrs/day) S200/day or
10004k (5 days
Ficlds (bevond 6 hrs) S35/hr
PROPERTY
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3. Class— 1 users—wilbecharsed the- costs—eharzedChus—Hasers

{parageaph Bla and-paraprapht2hi-and-the followingfactity fee
[ caeh-foaebemws
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Elomenlury-schoolcofeterin————— b
Hlementarysehoolclassroom $
S 5
—
5
4, An itemized bill [or the use of school facilities will be prepared

bascd on the approved application lorm. The bill will be senl (o
the representalive ol the applicant organization in advance of the
usc and payment may be reyuested in advance of the use,

(s Provision of ‘I'raining on School Safety and Sceurity

i In accordance with the provisions of N.J.5.A. 184A:41-7.c., the
Board of Fdueation shall provide to all persons who supervise
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youth programs that are not spunsored by the school district,
but operate a program in a district building before or after
school hours, on the weckend, vr during a period when school
is not in scssion, information on the district’s sehool practices
and procedures in the cvent of a school safety or security
incident at a school including non-confidential information on
evacuation procedures, emergency response protocols, and
emergency contact information.

PROPERTY
R 7510/page 11 of 11
Lze of School Facilities

2. It shall be the responsibility of the organization that sponsors
the youth program (o train the program’s employees and
volunteers on the school sccurity and emergency procedures in
effect in the school building in which the youth program is
located,

3. The organization that sponsors the youth program shall file a
statement of assurance with the Superintendent or designee
that it has complied with the training requirements prior to the
district authorizing the use of the school building.

a. The statement of assurance shall be developed by the
Commissioner of Education and shall he filed with the
school district on an annual basis,
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Fmeroency and Crisis Siluations
Sept 20
v
[See POLICY ALERT Nos. 140, 172, 189, 191 and 221]

%470 EMLRGENCY ANIY CRISIS SITUATIONS

The Board of Education recognizes its responsibility to provide for the salcty and
security in each school building in the distriet, The district will develop and
implement written plans and procedures to provide for the protection of health,
safely, security, and wellurc of the school population; Lhe prevention of.
intervention in, respense to and rccovery from emergency and crisis situations,
the cstablishment and maintenance ol a climate of civilily; and supportive
services [or staff, students, and their tamilies.

The Superintendent of Schiools or designee shall consult with law coforcement
agencies, health and social services provider agencies, emergency management
planvers, and school and community resources, as appropriate, in  (he
development of the school district’s plans, procedures, and mechanisms for school
safety and securily. The plans, procedurcs, and mechanisms shall be consistent
with the provisions of N.JLA.C. 6A:16-5.1 and the formal and conlent cstablished
by the Domestic Security Preparedness Task Foree, pursuanl to N.ILSA. App.
A9-64 ¢l seq., and the Commissioner of Liducation and shall be reviewcd
snnually, and updated as appropriale.

A copy of the schaol district’s school safely and security plan shall be
disseminated to all school district employees. New cmployees shall receive a
copy of the school district’s safety and securily plan, as appropriate, within sixly
days of the effective date of their employment, All employees shall be bricted in
weiting, as appropriate. regarding updates and changes Lo the school safety and
security plan.

The schoal district shall develop and provide an in-service lraining program for
all school district employees 1o cnable them to recopnize and appropriately
respond to salcty and sceurity concerns, including emerecncies and orisis,
consistent with the school district’s plans, procedures, and mechanisms for school
yafety and sceurity and the provisions of N.LALC. 6A:16-5.1, New cmployecs
shall receive this in-service training, as appropriate, within sixty days of the
cffective date of their employment.  This in-service training program shall be
revicwed annually and updated, as appropriate.

‘The Board shall ensure individuals employed in the district in a substitute
capacity are provided with information and training on the district’s
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Emergency and Crisis Siluations

practices and procedures on school satety and security including instruction
on school security drills, evacuation procedurcs, and emergency response
protocols in the district and the school building where the individuals are
employed in aceordance with the provisions of N.LS.A. 18A:41-7,

Tn accordance wilth N.J.S.A. 18A:41-1, at least one fire drill and one schoal
sccurity drill will be conducted each month within school hours, including any
surntnct months, which the school is open for instructional programs. A school
security drill means an exercise, other than a fire drill, to practice procedures that
respond to an cmergency situation including, but not limited o, a non-fire
evacuation, lockdown, bomb threal, or active shooter situation that is similar in
duration Lo a fire drill. Schools are required to hold & minimum of two aclive
shooter, non-fire evacuation, homb threat. and lockdown sceutity drills annually,
Lire alarm systems shall be initiated only during a fire drill evacuation.
Responses made neeessary by the unplanned activation ol emergency procedures
or by any other emergency shall not be substituled for a required school sccurity
drill.

‘The Principal or designee will provide local law cnforcement or other emergency
responders, as appropriate, with a friendly notification at least forty-cight hours
prior 1o holding a school securily drill. Alihough these oulside agencics are not
required Lo observe school security drills, the Principal is encouraged to invile
representatives lrom local law enforcement and emergency responder agencies o
attend and observe al least four dillerent security drills annually.

Such drills and in-scrvice training programs shall be conducted in accordance
with a building security drill guide and training materials that educate school
ciaployees on proper evacuation and lockdown procedures i a variety of
emetgency situations on school grounds as provided by the New Jersey Olfice of
Homeland Sceurity and Preparedness,

The school distriet will be required (o annually submit a security drill statement of
assurance to the New Jersey Department ol Bducation by June 30 ol cach school
year, Lach school in the distriet will be required to complete a security drill
record form as required by the New Jersey Department of liducation.

NS AL 20333
NS A, 1BAML-] et seq.; 18A:41-7
NJIAC, 6A16-5.1: 6A:27-11.2

Adopted:
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Procurciment Procedures for School
Mutrition Programs

Sept 20

\i]

[See POLICY ALERT Nos. 2135, 216,217 and 221]

[SCHOOL DISTRICTS NOT PARTICIPATING IN A UNITED STATES
DEPARTMENT OF AGRICULTURE’S (USDA) SCHOOL NUTRITION
PROGRAMS ARE NO'T REQUIRED TO ADOPT POLICY 8561.]

8561 PROCURLMENT PROCHIURLS FOR SCHOOL.
NUTRITION PROGRAMS

I'he Board of Lducation adopts this Policy to identify their procurement plan lor
the United States Department of Agriculture’s (US] 3AY} School Nutrilion Programs.
School Nutrition Programs include, but are not limited to: the National School
Lunch Program (NSLP); School Breakfast Program (S8BP); Afterschool Snack
Program (AS1"); Special Milk Program (SMI*); Fresh Fruit and Vegelable Program
(I'FVP); Seamless Summer Option (880 of the NSLP; Summer Food Service
Program (SI°'SP); the At-Risk Afterschool Meals component of the Child and Adult
Care Food Program (CACEP); and the Schools/Child Nutrition UJSDA Foods
Program.

The Board of Fducation is ultimately responsible for ensuring all procurement
procedurcs for any purchases by the Board of Fducation and/or a food scrvice
management company (FSMC) comply with all Federal reeulalions, including but
nat limited to: 7 CFR Parts 210, 220, 225, 226, 245, 250; 2 CFR 200; Stale
procuremcnt statutes and administrative codes and regulations; local Board of
Jiducation procurement policies; and any other applicable State and local laws.

The procurement procedures contained in this Policy will be implemented
beginning immediatcly, until amended. All procurciments must maximize full and
open competition,  Soutce documentation will be maintained by the School
Business Administrator/Board Sceretary or designee and will be available to
determine open competition, the reasonablencss, thi allowability, and the allocation
ol costs.

The Board of Education intentionally seeks to prohibit conllicts ol interest in all
procurement of goods and services,
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OPERATIONS
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Procurement Procedurcs for School
Nutrition Programs

A Creneral Procurcment

The procurement procedures will maximize full and open competition,
transparency in lransactions, comparabilily, and documentation ol all
procurement activities. The school district’s plan for procuring items for
use in the School Nutrition Programs is as [ollows:

L. The School Business Administrator/Board Secretary will ensurc all
purchases will be in accordance with the Federal Funds Procurement
Method Selection Chart  State Agency Form #358 - Appendix,
Formal procurement procedures will be used as required by 2 CFR
200,318 through .326 and any State and local procurement code and
repulations, Informal procurement procedures (small purchasc) will
be required lor purchases under the most restrictive small purchase
threshold.
2, The following procedures will be used lor all purchases:
Product! Estimaled  [Procurement | Fvaloation  [Contract Contract
I3cllar Award Duration/
Services Apronatit sethod Lvpe Frequeney
Food F200,000 Infurmiml Price as Idetermined by Maonthly
'ritoary Htatote [0
Favtor Annual
Paper S24.000 Informal Trice as Tretermined by Muatlily
Primary Statote Lo
Factnr Annual
Small £10,000 Informal Prive as Tretermined by Mumuthly
TAIPR Primary Slatute ta
Factor Aounal
Equipmeni £10,000 Infarmal Frice us Dretewmined by Monihly
or Primary Sinluie to
Formal Factor Aumnal
epairs 10,000 T formal Frice s Dreiermnined by Manthly
Primary Siatuie 0]
Faclor Al
B. Micro-Purchase Procedures
MEcro-Purehases 2GR 20067
. Public/Charter Schools
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purchases of supplics or services, as defined by 2 CFR 200.67,
will be awarded without soliciting competitive price quotations
if the price is reasonable in accordance with N.J.8.A, [BA:1BA-
37(a) and below thresholds established by the State Treasurer
for informal receipt of guotations. Purchases will be distributed
cyuitably among qualified supplicrs with reasonable prices.
Records will be kept for micro-purchases.

OPERATIONS
8561/page 3ot 18

Procurement Procedures for School

2, Non-Public Schools

Nuytrition Programs

Nen Public Schoals Only— 'urchases of supplies or services, within
the Federal micro-purchasc threshold (the aggregale amount does
not cxeeed the Federal micro-purchase threshold ax set by 2 CFR

200,67 48—CER—2164) will be

compelitive price quotations il the pr

avarded  without  soliciting
icc is rensonable. Purchases

will be disttibuted equitably among gqualified supplicrs with
reasonable prices. Records will he kept for micro-purchascs.

3. Formal bid procedures will be applied on the basis of:

[Choose one or more af the following:

__ cenirabizod sysiof
_—individual-sehook
_X_multi-school systeny; and/or
X State contract.]

4. Because of the potential [or purchasing more than public or non-
public informal/small purchase threshold amount, or the Board
approved threshold if less, it will be the respemsibility of the School

Jusiness Administrator/Board Seerc
{o be purchased so the corteet e

followed.

(. Formal Procurement

tary to document the amounts
lhod of procurement will be

When a formal procurement method is required, the following competilive
sealed hid or an Tnvitation for Bid (IIFB)or compelitive proposal in the form
ol'a Request fot Proposal (R1T) procedures will apply:

i Copyfight 2020« SITAWSE Esmnay fssociates, LLP o« 1866 Hinds Road =
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Il

Ll

An announcement of an IFB or a RETP will be placed in the Board
designated official newspaper Lo publicize the intent ol the Board of
Lducation (o purchasc needed items. The advertisement [or
bids/proposals or legal notice will be published in the official
newspaper lor at least one day in accordance with the provisions of
N.LSA. 1BATRA-2IL.

OPERATIONS
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Procurement I'rocedurcs for Schaol
Nutrition Programs

An advertisement in the ofTicial newspaper for at leasl one day is
required for all purchases over the school district’s small purchase
lhreshold as outlined in Appendix — l'ederal Funds Procurement
Method Section Chart.  The advertiscment will comlain the
lollowing:

a, A general description of items Lo be purchased:

b The deadline for submission of questions and the date
written responsces will be provided, including addenda to bid
specifications, terms, and conditions as necded;

. The dale of the pre-bid wmeeling, if provided, and il
attendance is a requircment for bid award,

d. I'he deadline [or submission of sealed bids or proposals; and

e. The address of the location where complete specilications
and hid forms may be obtained,

Inn an 113 or REP, cach vendor will be given an opportunity to hid
on the samc specifications.

The developer of wrillen specifications or  descriptions  for
procurements will be prohibited [rom submitting bids or proposals
[or such products or scrvices.

The 11'B or RFP will clearly define the purchase conditions. The
[ollowing list includes requircinents, not exclusive, 1o be addressed
in the procurcment document:
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i,

d.

Contract petiod for the base year and rencwals as
permiited;

‘'he Board of Bducation is responsible for all contracts
awarded (statement);

ate, time, and location of IFB/RIP opening;

OPERATIONS
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Pracurcment Procedures for School
Nutrition Programs

How the vendor is to be informed of hid aceeptance or
rejection;

IDelivery scheduole;

Reguirements {terms and conditions) the bidder must {ulfill
in order for bid to be evaluated;

Bencfits to which the Board of Lducation will be entitled if
the conlractor cannaot or will not perform as required;

Statement assuring positive efforts will be made lo involve
miperity—and small and minority busincsses, women’s
husiness enterprises, and labor su rplus area firms;

Statement regarding the return ol purchase incenlives,
discounts, rebates, and credits under a cost reimbursement
FSMC contraet 1o the Board of Lducation’s nonprofit
school food scrvice account;

Contract provisions as required in Appendix 1 to 2
CIIL 200s:

{1 Termination [or cause and convenience —
contracts in excess of $10,000;

(2) Equal Opportunity Employment — “federally
assisted construction contracts™;

& Copyright 2020
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.

1.

(3 Davis-Bacon Act — construction contracts in
excess of 52,000

(4 Contract work Hours and Safety Standards —
contracis in excess of $100,000;

(5) Right to inventions made under a contract or

agreement — if the contract meets the definition of

a “funding agreement” under 37 CFR 401.2(a);
OPERATIONS
B50l/pagc 6ot 18
Pracurement Procedures for School
Mutrition Programs

(6) Clean Air Act — contracts in excess of $150,000;

{7) Debarment and Suspension — all Federal awarded
coniracts:

(%) Byrd Anti Lobbying Amendment — confracts in
excess of $100,000; and

9 Contracts muost  address  administralive,
contractual , or legal remedies in instances where
contractors violate or breach contract terms, and
provide for such sanctions and penalties as
appropriate.

Conlracl provisions as requited in 7 CFR 210.21(F) for all
cost reimbursable contracts;

Contract provisioms as required in 7 CFR 210.16¢a)(1-10)
and 7 CPR 250,53 for food service managemenl compay
conlracts;

Procuring instrutnent o be used are purchase orders from
firm fixed prices afler formal bidding;

Price adjustment clause for rencwal of multi-year contracts
as defined in N.J.S A 18A:T8A-42. The “index rale” means

the annual percentage increase rounded to the nearest hall

percent in the implicit price dellator for State and local
covernment purchases of goods and services compuled and

& Gogoright 2020« Straues Esmay Assacietes, LLP - »
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0.

L.

published quarterly by the LLS. Department of Commerce,
Burcau ol Heonomic Analysis;

Method of evaluation and (ype of contract 1o be awarded
(solicitations using an II'B are awatded to the lowest
responsive and responsible bidder: solicitations using a RI'P
are awarded to the most advanlageous hidderfofferor with
price as the primary (actor among [actors comsidered):

OPFRATIONS
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Procurement Procedures for School
Mutrilion Programs

wcthod of award announcement and effcctive date (if intent
to award is required by Statc of local procursment
requircments);

Specific bid  protes procedures including  conlact
inlormation of person and address and (he date by which &
wrilfen protest must be received;

Provision  tequiring  access by duly  authorized
representatives of the Bourd of Hducation, New lerscy
Depariment ol Agriculture  (NJDA) United  States
Department of Agricullure (USDA), or Comptroller (Gencral
o any books, documents, papers. and records of the
contractor which are directly pertinent to all negoliated
conlracts;

Methad of shipment or delivery upon comiract award;

Provision tequiring conlractor ta maintain all required
records for three yeary after final payment and all other
pending  matters {audits) arc closed for all negotiated
conlracts;

Deseription of process for enabling vendors to Teceive or
pick up orders upon contract award;

Provision requiring the contractor Lo recognise mandatory
standards/policies related to cnergy efliciency contained in
the linergy Policy and Conservation Act (P1, 94-1063);
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W

tard

aa.

b. If any polential vendor is in doubt as to the Lruc meaning of

Signed statemenl ol non-callusion;

Signed Deharment/Suspension Certificate, clause in the
conlract or a copy of scarch results from the System for
Award Manapement (SAM);

OPERATIONS
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Procuremenl Procedures for School
Nutrition Programs

Provision requiring “Buy American™ as outlined in 7
CIFR Part 210.21(d) and UJSDA Guidance Memao il
318-2017, including specific instructions fer prior
approval and documentation of utilization of non-
domestic foud produets only: and

Specilications and estimaled quantities ol produets and
services prepared by the school district and provided to
polential contractors desiting to submil bids/proposals for
the products or services requesteds; and

The Board of Education’s Elecironic Signature Policy.

specifications or purchase conditions, questions may be senl to the
School Business Administrator/Board Sceretary, interpretation
wit-be-provided-in weiting-to-sll potentint-bidders by {The School
Busincss Administralor/Board Secretary or designee’s response
and will he provided in writing 1o all potential bidders within

.

_ days. specily-the-deadhne{or-all-questions:

‘The School Business Administrator/Board Secrelary will be
responsible for providing responses to questions and
securing all bids or proposals.

The School Business Administrator/Board Secretary will be
respemsible o ensure all Board of liducation procurements
arc conducted in compliance with applicable lederal, Stalc,
and local procurement regulations.
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(48

The following eriteria will be used in awarding contracts as
a result ol bids/proposals.  Price must be the highest
weighted criteria, Examples of other possible criteria
include quality, service, delivery, and availability,

OPLRA'TIONS

#3561 /page Yol 18

Procurement Procedures for School
Mutrilion Programsa

In awarding a RUP, a set of award criteria in the form of a weighied
evaluation sheet will be provided to each bidder in the initial bid
document materials, Price alone is not the sole basis [or award, but
remains the primary consideration amenyg all factors when awarding
a contract, Following evaluation and negotiations,  [irm fixed price
or cosl reimbursable contract 15 awarded.

il

The contracts will be awarded to the responsible
hidder/proposer whose hid or proposal is responsive Lo lhe
invitation and is most advantageous Lo the Board of
Education, price as the primary, and other [actors
considered. Any and all bids or proposals may be rejected
in accordance with the law.

‘The School Business Administrator/Board Sccretary or
dusipnee is required to sign on the bid tabulation of
compelitive scaled bids or the evaluation criterion score
sheet of competitive proposals signifying a review and
approval of the selections.

The School Business Administeator/Doard Secretary shall
review the procurcnicnt system to ensure compliance with
applicable laws.

‘The School Business Administrator/Board Scerctary or
designee will be respomsible for documentation thal the
actual product specified was received.

Any time an accepted ilem is not available, the School
Business Adminsirator/Board Secrelary will select the
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acceptable alternate, 'I'he contractor must infirm the School
Business  Administralor/Board  Scerctary  within one
workday if a product is not available. In the cvent a
nondomestic agricultural product is to be provided to the
Board of Education, the contraslor must obtain, in advance,
wrilten approval for the product. ‘The School Business
Administrator/Board Scerctary must comply with the Buy
American Provision,

OPERATIONS

8561/page 10 of 18

Mrocurement Procedures Lor School
Mutrition Programs

Full documentation regarding the reason an accepted item
was unavailable, and the procedure used in delermining
acceplable allernates, will be available for audit and review.
I'he person responsible for this documentation s the School
Business Administrator/3oard Secretary.

The School Business Administralor/Board Scorctary s
tesponsible for maintaining all procurement documentation.

DE.  Small Purchase Procedures

If the amount of purchases for ilems 1% less than the school district’s small
purchase threshold as outlined in the Federal Funds Procurement Method
Selection Charl — See Appendix, the [ollowing small purchase procedures
including quotes will be used. Quotes [rom a minimum number of three
gualified sources will be required.

1.
2.

Written apecifications will be prepared and provided Lo all vendors.

Fach vendor will be conlacted and given an opporfunity to provide
a price quote on the same specifications. A minimum ol three
vendors shall be conlacied.

The School Business Administrator/Board Secretary or designee
will be responsible for contacling polential vendors when price
guotes arc nesded,

The price guotes will receive appropriate conlidentiality before

award,
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Quotes/3ids  will  be awarded by the  School Business
Adminisirator/3oard Secretary. Quotes/3ids will he awarded on the
{ollowing eriteria. Quote/Bid price must be the bighest weiphted
criteria. Lixamples of other pussible criteria include quality, service,
delivery, and availability.

The School Business Administeator/Board  Secretary will be

responsible for documentation of records 1o show selection ol

vendor, reasons for selection, names of all vendors contacted, price
quoles from cach vendor, and wrilten specilications.

OPLRATTONS
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Procurement Procedures for School

Nutrition Programs

The School Business Administralor/Board Secretary of designee
will be responsible for documentation that the uactual product
specificd is received.

Any time an accepted item is not available, the School Business
Administrator/Board Secretary will select the acceptable alternate.
Full documentation will be made available as to the sclection of the
aceeplable item.

The Schoul Business Administrator/Board Scerslary or designee i3
required to sign all quote iahulations, signilying a review and
approval of the selections.

EDR,  Noncompelitive Proposal Procedures

1( itemns are available only from a single source when the award of a contract
is not feasible under small purchase, scaled bid or competitive negotiation,
noncompetitive proposal procedures will be used:

=2

Writlen specilications will be prepared and provided (o the vendor.

The School Idusiness Administrator/Board  Secretary will be
responsible for the documentation of records to fully explain the
decision to use lhe noncompetitive proposal.  The records will be
available for audit and review,

The School Business Administrator/Board Secretary of designee
will be responsible for documentation that the actual product or
service specified was reccived.
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The School Busincss Administrator/Board Secretary will be
responsible for reviewing the procedures to be certain  all
requirements (or using single source or noncompetitive proposals
are met.

OPERATIONS
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Procurement Procedurcs for School
MNutrition Programs

NenPublieSehoals—Only— The noncompetitive micro-purchase

method shall be used for one-time purchases of a new food item il

the amount is less than the applicable Federal or State Federat
micro-purchase threshold E—CER—200:67) to determine [ved
acceptance by students and provide samples Lor testing purposes. A
record of noncompetitive negotiation purchase shall be maintained
by the School Business Administrator/Board Secretary or designee.
Al a minimum, the record ol noncompetitive purchascs shall
include:  item name; dollar amount; vendor; and reason [or
noncompetitive procurement.

A member or representative of the Board of Liducation will approve,
in advance, all procuremenis that resull from noncompetitive
negotialions.

FE. Miscellaneous Provisions

1,

I

New product evaluation procedures will include a review of producl
lahels and ingredients: an evaluation of the nulritional value, taste
tests and surveys; and any other evaluations to cnsure the new
product would enhance the program.

The Board of Cducation agrees the reviewing official of each
transaction will be the School Business Administralor/Board
Secretary.

Payment will be made to the vendor when the contract has heen met
and verified and has met the Board of Education’s procedures for
payment. (If prompt payment is made, discounts, cte., are aceepted.)

£ Grpyright 2020
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Specilications will be updated as necded.

If the product is not as specilied, the following procedure, including,
but not limited to, will take place: remove product from service;
contact vendor for approved allernate product; or remaoye product
leom bid.

OPERATTONS
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Procurement rocedures for School
Mulrition Programs

GE,  Emcrgency Purchases

I it is nccessary to make a one-line emcrgency procurement to
continue service or obtain goods, and the public exigenoy o
emergency will nol permil a delay resulting [rom a computitive
solicitalion, the purchase must be authorized using a purchase order
signed by the School Business Adminisitator/Board Sceretary. 'I'he
emergency procedures to be followed for such purchases shall be
those procedures used by the school district for olher emergency
purchases consistent with N.I.S.A. 18A:18A-7, All emergency
procurements  shall  be approved by the School Business
Administrator/Board  Secretary, AL a miniimnum, the following
cmergency procurement procedures shall be documented to include.
hul not be limited to; item name; dollar amount; vendor; and reason
for emecrgency.

11G. Purchasing Goods and Scrvices - Cooperative Agrectnents, Agents, and
Third-Party Services (Piggybacking)

When participating  in intergovernmental  and  inter-agency
agrcements the Board of Fducation will cnsure that competitive
procurements are conducted in accordunce with 2 CFR Part 200.318
lhrough 326 and applicable program regulations and guidance.

When utilizing the scrvices of a co-op, agenL. oF third parly the
Board of Lducation will ensure thal the following conditions have
been met and considered as one source of pricing in addition to
other prices:
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il

d.

=

h.

All procurcments were subject w lull and open competition
and were made in accordance with Federal/Stalc/local
procurcment requirements;

The existing contracl allows [or the inclusion of additional
Board ol Educations that were nol contemplated in the
original  procurcment  to purchase  the  same
supplics/cquipment through the original award;

OPERATIONS
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Procurement Procedures for School
Mutrition Programs

The specifications in the exisling contract meets their nceds
and that the items being ordered are in the contract;

The awarded contracl requires all the ederally required
cerlifications; ¢.p. Buy American, debarmenl, restrictions on
lohbying, ete.;

The agency will confirm the addition of their purchasing
power (goods or services) Lo the procurement in scope or
services docs tot create a material change, resulting in the
needs to re-bid the conlract;

Administrative costs (fees) for participating in the agreement
arc adequately defined, necessary and reasomable, and the
method ol allocating the cost to the parlicipating agencies
musat be specilied;

The Buy Amcrican provisions are included in the
procutcment of food and agricullural products; and

The agreement includes the basis for and method ol

allucaiing cach discount, rebate, or eredit and how they will
be retwned Lo each participating agency when ulilizing a
cost-reimbursable contract.

1+ Fecords Retention

L, The Board of Education shall agree to retain all books, records, and
other documents relative to the award ol the contract for three years
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n

after final payment. I there are audit findings that have not been
resolved, the records shall be retwined beyond the three-year period
as long as requited Tor the resolution of the 1ssucs raised by the audit.
Specifically, the Board ol Education shall maintain, at a minimum,
the following documents:

a. Written rationale for the method of procurement;
OPERATIONS
B361/page 15 ol 18
Procurement Procedurcs for Schaool
Mutrition Programs

h. A copy of the original solicitalion,

. The selection of conlracl Lype;

d. 'I'he hidding and negotiation history and worling papers:

£ The basis for contractor selection;

L. Approval from the Slale ageney to support a lack of
competition when competitive bids or offers are not
obtained;

i The basis [or award cost or price;

h. The lerms and conditions of the conteact;

i Any changes to the contract and negotiation history,

J- Billing and payment records;

k. A history ol any contractor claims;

l. A history of any contractor breaches; and

m. Any other documents as required by NS AL TBA:I8BA
Public School Contracts Law.

M. Code ol Conduct for Procurement
1. All procurements must ensure there is open and free compelition and

adhere (o the most restrictive Federal, Stale, and local requirements,
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[

The Board of lducation secks to conduct all procurcment
procedures in compliance with stated regulations and to prohibil
conllicts of interest and actions of employees engaged in the
selection, awurd, and administration ol contracts. All procurements
will be in aceordance with this Policy and all applicable provisions
of NULS. AL [BACLBA — Public School Contracts Law.,

OPLRATIONS
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Procurement Procedures for School
Wulrition Programs

No employee, officer, or agenl may participate in the sclection,
award, or administration of a contract supporicd by a ederal, Stale,
or local award if he or she has a rcal or apparent conflict of interest.
Such a conllict of interest would arise when the employee, ollicer,
or agent; any member ol hig or her immediaie [amily, his or her
partner; or an organization which cmploys or is about to employ any
of the parties indicaicd herein has a financial or other interest in or
a lanpible personal henelit [rom a firm considered for a contract,

The officers, employees, and agents of the non-Federal entity may
neither solicit nor accept gratuitics, lavors, or anything ol monctary
value from contraclors or parties to subconiracts. llowever, non-
Federal cntities may sel standards for situations in which the
financial interest is not substantial or the pift is an unsoliciled ilem
of nominal value.

The standards ol conduct must provide [or disciplinary actions to be
applicd for vielations ol such standards by officers, employees, or
agents ol the non-Federal entity. Based on the severity ol the
infraction, the penaltics could include a wrillen reprimand to their
personnel file, a suspension with or without pay, or termination.

All questions and concerns regarding procurement solicitations,
contract evaluations, and contract award, shall be directed (o the
School Business Administrator/Board Secretary.

KJ  Food Service Management Company (I'SMC)

L. In the operation of the school district’s lood service program, Lhe
school district shall ensure that a FSMC complics with the
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requirements of the Program Agreemcent, the school district’s Lree
and Reduced Sehool Lunch Policy Statement, all applicable USDA
program policies and rcgulations, and applicable State and Jocal
laws. In order to operate an a la carte lood serviee program, Lhe
I'SMC shall agree to offer frec, reduced price, and full price
reimbursahle meals to all eligible children,

QPLRATIONS
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Procurement Procedures for School
MNutrition Programs

2, The school district shall menitor the 'SMC hilling invoices to
ensure compliance with Federal and State procurement regulalions.

3. In aceordance with N.J.S.A. [8A:1BA-54.(22), RIPs arc required in
all solicitations for a FSMC.

NISA TRAI8A — Public School Contracts |.aw

New Jerscy Department of Agriculture
“Procurement Procedures for School Food
Authorities” Model Policy  September 2018
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OPLERATIONS
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~ APPENDIX
FELDERAL FUNTIS PROCUREMENT
METHOD STIECTION CHART

| TNTCRE ARE TW {2) PROCLREMEN T METHODS, TORMAL AMD [NFORMAL, THE METITOD TIIE
SCTIOOL FOOLF ALTTHOREITES (SFA} WEEDS TO USE DEPEMEYS 05 1W1O (2} FACTORS, TIIE AMOUNT
OF TIE CONTRACT ANII WHEIHER THE SFA 18 A PUDLICACHARTER O MO-F1LRLIC SCTIOOL,

 NEW JIERSEY PUBLIC/CHARTER SCHOOLS PURCHASING THRESITOLDS

AMOTNT ACTIVITY PROCUREMENT
_ N METHOD
INFORMAL PROCTUREMENT
Below 54,350 wilhout MLE.A 1BA; 1BA-S Sound Business Pruclice ®
L RaA ]

T Below $6.000 wilh QFA | APTLIES 10 PURCHASES BELOW THE
: QUOTATION THRESHOLDS

~ SMALL PURCHASE QUOTA TION PROCTTIURTS

WIS A TRALRA 37
F4.351 (ML 6,001 npto | ANY PURCHASE EXCREMMNG QUOTATION | Qualglion using SFPA Inernal
$29.000 or S40,000 THRTSOM.IIS KEQUIRES A QUOTE TP TO Peocurement Proccdurcs
THE APPLICABLE M.IS. AL RITY
THRESHOLDS OF $29,000 (adlhoot a 07 A*)
DR F40.000 (wilh o GIA*)

MOVTE: ANNUAL AGGREGATE AMOTINTS

FORMAL MROCUREMENL

MNIS.A 18ATI84-3T [1id - Invitation for Bid (TFR)
SR fd) 04} and Bid Threshold withoui a QP A* - §29.000 OR Reguest for
alwive Bid Threshall wilh a QPA® < S4UL004 Proposul {RET)

FOUALIFIEL FURCHASTNG AGINT

NEW JERSEY NON-PUBTIC SCHOOL PURCHASING THRESHOLDS

AMOLUNT ACTIVITY PROCTRTMENT
METIIOL

INFCHRMAL PROCTIRTMINT

Drelow S10.000 = Micro - purchases 2 CFR 2000.320(a) Sound Busimess Teactice ®
Single Transaction agaresate cost less than
S10.000

* r LESS than S10,000 i [ocal 8FA Procurement P'olicies are muere resinelive B —

{Juatation using SFA Lnterna|
510,001 - 52449 9049 Skl prshaze procedures 2 CFR 20003200k Procurement Procedures

FORMAL PROCUREMENT

As per Federal roquirements in Lid - Lnvitation for Bid {ITT2)
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5250000 anil ahove | 2 CFR Tals 200317 - 200,326 OR Request for Proposal
[IFF)

Note:  Lhe Federal Fumds Procurement Muthod Selection Chart Is subject to chunge in accordance
with the schedule sot lorth in NJ8S A 18A:18A-3 “Tublic School Contracts Law™. A
“(malified Purchasing Agent” must be qualificd in accotdance with NS A, 404 -9 In
urder to track updales to this Chart, Lthe source document can be located on the New Terscy
Depurtment of Apdoullure’s website under “Lorms and Publications™ it 1s titled, “State

Apency Form #358.%

Adopted:
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ADMINISTRATION
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Restart and Recovery Plan
Aug 20

M

|See POLICY ALERT No. 221

1648 RESTART AND RECOVLRY PLAN

On June 26, 2020, the Now Jorsey Department of Education (NJDOL) published
“[he Road Idack - Restart und Recovery Plan for Liducation™ (Guidance). a
pnidance document for reopening New Jersey <chools during the COVLI-13
pandentic. The (uidance provided school afficials with the information necessary
tq ensurc that schools reopen safely and arc prepared ta wecommodate staff and
udents’ unique needs during these upprecedented Limes. The NJDOE required
school distriels in the State to develop, in collabaration with community
sakeholders, a “Restart and Recovery Plan™ (Plan) o reopen schools that best [its
the district’s local needs.

The Guidance requircs the Board ol Liducation to adopl certain policies and the
Board adopts Policy 1648 (0 address those policy requiretnents in the Guidance.
Policy 1648 shull only be elfective through the current COVID-19 pandemic and
will take preccdence over any existing Policy on the same or gimilar subjecl,
anless determined otherwise by the Superintendent.

Al NTDOE Guidance -~ Key Subject Area | — Conditions for Learning
48 'I'ransportation

a. 1T the school district is providing fransportation services on
a district-owaed school bus, MHH&%R—LMH&HWL
digtaneing, a face covering must be worh by all students
upon entering the school bus unless doing do 80 would
inhibit the student’s health, It is nccessary to
acknowledge that enforcing the use of face coverings
may be impractical for young children or individuals
with disabilitics. by-ai- mﬁeﬁl-ﬂ—"ﬁl%a—dpe—dwfe—le—ée—&e—m
aceordapee—with—ArZ-e—helows Exceptions to the face
covering requirements shall be those outlined in A2.d.
below:

(1) Accommadations for students who are unable Lo
wear a face covering should be addressed according
to that student's particular pecd md in accordance
with all applicable laws and regulations.

' ]
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h.

d.

ADMINISTRATION
1648/ page 2 ol 11
Restart and Recovery Plan

The school district shall use best practices for cleaning and
disinfecting  district-owned  school  buses and other
transportation vehicles in accordance with A.3. below.

District-employed  school bus  drivers and aldes on
district-owned school buses shall practice all safety actions
and protocols as indicated lor other school stafl.

I the school district is using contracted lransporiation
services, the contractor shall ensure all Board of Education
safety actions and prolocols arc followed by the conlractor
and its employees and/or ils agents.

[See Policy Guide 1648 — Appendix (. fur the protocols/procedures
for “Transportation™ which is also included in the school district’s
Restart and Recovery Plan. |

Screening, 'ersonal Protective Lquipment (PPL), and Response Lo
Sludents and StalT Presenting Symptoms

il

The schoal district shall sercen students and employees
ypon arrival to a school building or work location for
COVID-19 symptoms and a history ol exposure.

(1) School stall’ must visually checl students and
employecs for symptoms upon arrival (which may
include temperature checks) and/or confirm with
lamilies that students are free of COVI-I9
SYITPIOMs.

2) Health checks must be conducted safely and
respeettully, and in accordance with any applicable
privacy laws and regulations.

{3) Resulls musl be documented when signs/symptoms
o COVID-19 arc observed.

] & Copyrighl 2020
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ADMINISTRATION
1648/ page 3 of 11
Restarl and Recovery Plan

(4} The screcning  protocal will take into account
students and cmplovees with  disabilities  and
accommodations  that may be needed in the
sereening proecss for those students and employees,

{5) Students and employees with symptoms relaled o
COVID-19 must be salely and respectfully isolated
from others.

(6] If the school district becomes aware that an
individual who has spent time in a school district
facility tesls posilive [or COVID-19. district
officials must immediately notily loecal health
officials, stall, and families of a confirmed case
while maintaining conlidentiality.

School staff and visilors arc required to wear face
coverings unless doing so would inhibit the individual's
health or the individual is under two years of age.

(1) II' a visitor refuses to a wear a face covering lor
nemn-medical reasons and il such covering cannot be
provided to the individual at the point ol entry, the
visilor's cniry (o the school/district facility may be
denied.

Students are required sisosghecneouraged to wear face

covelings sidareregiired-to-dosewhenseeidbdistaneing
eamnolbe—maintained, unless doing so would inhibit the

student's heakth. It is alss necessary to acknowledge that
enloreing the use of face coverings may be impractical for
young children or individuals with disabilitics.

{13 Accommuadations lor students who are unahle o
wear a face covering should be addressed according
to that student's need and in accordance with all
applicable laws and regulations.

' & Copyright 2023

-
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ADMINIS TRATION
164%/page 4 ol 11
Rostart and Recovery Plan

d. Exceptions 1o the Requirement for Face (overings

(1)
(2)
(3)
(4)

(5)

(6)

(7)

(%)

)

(am

Doing so would inhibit the individual's bealth.
The individual is in extreme heat outdoors,
The individual is in walcr.

A student's documentied  medical condition, or
disability as reflected in an Individualized
Liducation Program (TEY, precludes the usc ol a
face covering.

The student is under the age ol two, due to the sag
eould risl of suffocation.

During the period 2 student is ealing or
drinking.

Face coverings shenld not be placed on anyone
who has trouble breath ing or is unconseiocus, or
anyone who is incapacitated or otherwise unable
to remove the face covering without assistunec
{c.g. fuce coverings should not be worn by Pre-K
sindents during nap time).

The student is engaged in high intensity acrobic
ar anaerohic activities.

Face coverings may be removed during gym and
muosic classes when individuuls arc in a well-
venfilated location and able to maintain a
physical disiance of six fect apart.

When weuring a face covering creates i unsafe
condition in which to operatfe equipment or
execute a task.

-
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ADMINISTRATION
| G4 8/pape 5 of 11
Eestart and Recovery Plan

[See Policy Guide 1648 — Appendix E [or the protocolsfprocedures
for “Screening, PPE, and Response to Students and Staff
Presenting  Symptoms” which is also included in the school
district’s Restart and Recovery PMlan.]

3 Facilities Cleaning Practices

A, The school distriet must continue to adhere Lo cxisting
required [acilitics cleaning practices and procedures and
any new specific requirements of the local health
deparlment as they arise.

b, A procedure manual must be developed to estublish
cleaning and disinfecting schedules for schools and school
couipment, targeted arcas (o be cleaned, and methods and
malerials (o be used.

[See Policy Guide 1648 — Appendix G tor the protocolsfprocedures
for — “liacilities Cleaning Practices™ which is also included in the
school district’s Restarl and Recovery Plan. ]

4, Wraparound Supports
g, Mentul Health Supparts

The school district’'s approach 1o student mental health
supporls will be affected by the learning cnvironment in
place at the beginning of the school year. I in-person
instruction is not feasible, the district must find other ways
to assess and monitor students” mental health.

|See Policy Guide 1648 Appendix K for the protocols/procedures
for “Academic, Social, and Behavioral Supports™ which is also
included in the school district’s Restart and Recovery Plan.]

3 Contael Tracing

n

& Capyoght 2020« Sirauss Esmay Associates, LLE « 1886 Hinds Roae «  Sulte = Toms River, HJ 06753-B188 o 732-255-1500




POLICY GUIDE

ADMINISTRATION
1648/ page 6ol 1]
Reslarl and Recovery I'lan

a. Lpon notification (hat & resident has tested positive for
COVID-19. the local health department will call the school
district to determine ¢lose cantacts to whom they may have
spread the virus, where close contact is defined as being
wilhin six feet for a period of at least ten minutes.

b. The school district shall assist the local health depariment
in comducting contlact tracing activities, including ongoing
communication with the identiticd individual andfor their
contacts,

c. The school distriet shall ensure adequate information and
training is provided to the staff as necessary lo cnable staff
Lo carty out responsibilities assigned to them.

d. A staff liaison{s) shall be designated by the Superintendent
or desipnee and shall be responsible for  providing
notifications and carrying out other components that could
help ensure notifications are carried out in a prompl and
responsible manner,

e School districts shall allow stalT, students, and families (o
self-reporl symploms and/or suspected exposure.

|See Policy Guide 1648 — Appendix F lor the protocols/procedures
lor *Contact 'I'racing” which is also included in the school
district’s Restart and Recovery Plan.]

B. NIDOE Guidance — Key Subject Area 2 - Leadership and Planning

Scheduling

a. The school district’s Plan must account lor resuming
in-petson instruction and shall provide steps to shift back (o
virtual lcarning models if circumstlances change and
in-person instruction guidelines can no longer be [ollowed.

f & Copyrighl 2020 =
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t-a3

b.

ADMINISTRATION
1648/page 7 ol 11
Restart and Recovery Plan

The school district’s Plan accommodates opporlunitics for
both synchronous and asynchronous instruction, while
ensuring requirements for a 180-day school year are met.

The school district recognizcs special populations will
require unique considerations to ensurc the continuity of
learning as well as the health and safely of students and
stall within the least restrictive environment.

(1) Special Education and English Language |.earners

(ELL)

{a) The school district shall provide cducatars
with professional development to best utilize
the accessibility fealures and

accommodations  tools  made  available
through  lechnology-based  formats  in
accordance with this Policy,

(k) The schoal district shall conlinue to ensure
students receive individualized supports that
meet the requirements of the [P and 504
Tlems.

|See Policy Guide 1648 Appendix N [or the protocols/procedures
[or “Scheduling of Students” which is also included in the school
district’s Restart and Recovery Plan.

Stalling

il.

The school district shall comply with all applicable
employment laws when making staffing and seheduling
requircments, including, but not limited to. the Americans
Disabilities Act (ADA), the Health Tnsurance Portability
and Accountability Act (ITTPPA), and all applicable Slatc
laws.
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ADMINISTRATION
| 64 B/page § of 11
Restart and Recovery Plan

As the school district adjusts schedules, teaching staff
members must maintain guality instruction [or students
pursuant to the minimum requirements set forth in NJDOE
repulation,

[Sce Policy Guide 1648 — Appendix O lor the protocols/procedures
for “Stalling™ which is also included in the school district’s Restart
and Recovery Plan.]

7L NIDOK Guidance — Key Subject Arca 3 - Poliey and l'unding

1, School Funding

il

Purchasiip

The school district may likely need lo purchase items not
needed in the past and may experience increascd demand
for previously purchased goods and services to implement
the Plan. The school district shall conlinue lo comply with
the provisions ol the “Public School Contracts Law™,
NESAL TEATRA-T et seq.

Lise of Reserve Accounts, Transfers, and Cashflow

The school district shall apply for the approval [rom the
Commissioner of Educalion, prior (o perforning certain
budget actions, such as withdrawing from the cmergency
reserve account or making transters that cumulatively
exceed ten percent of the amount miginally budgeted.

Costs and Contracting

The school district shall follow all New Jersey State laws
and repulations applicable to local school districts for
purchasing when procuring devices and connectivily or any
technology related item.
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ADMINISTRATION
1648/pape Fof 11
Resturl and Recovery Plan

D. NIDOE Guidance - Key Subject Area 4 — Continuity ol Learning

Li Ensuting the Delivery of Special Cducation and Related Services
to Students with Disabilities

a. ‘The school disirict shall continue to mect their obligations
ta students with disabilitics to (he greatest cxtenl possible.
2. Professional Leaming
a, ‘T'he school district shall prepare and support Leaching stall

members i meeting the social, emotional, health, and
scademic needs  of all  students  throughout the
implementation ol the Plan.

{1 Professional Leaming

{a) The schoo! district shall grow cach leaching
slaff member’s professional capacily to
deliver developmental ly appropriate
standards-bascd insteuction remotely.

{2) Mentoring and Induction
(&) ‘I'he school district shall ensure:

(i} All novice provisional teachers new
to the district be provided induction;

{iiy  Onc-to-one mentoring 18 provided 1o
novice  provisional  leachers by
qualified mentors;

(iii) Mentors can provide sullicient
supporl and guidance Lo novice
provisional teachers working in a
remote coviromment;

[ % Copyight 2020« Siruss Esmiy Assorales, LLF « 1866 Hinds Road & Bulta 1 ¢ Toms Rlver, B 03753-019%
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ADMINISTRATION
1648/page 10 0f L1
Restart and Recovery Plan

(iv)  Mentoting is provided in both hybrid
and fully remote learning
covironments and that mentors and
provisional  teachers will agrce
upon  scheduling,  structure, and
communication strategics they will
use  to maintain  the mentoring
¢xperience; and

(v)  The use of online collaborative tools
(or schaol stall to remain connected
to other mentors, new tenchers, and

administrators 1o maintain a sense ol

communal support,
(3} Fvaluation

{a) The school distict has congidered  the
requirements  and - best practices  with
provisional  slatus teachers, nontenured
educators, ang those on Correetive Action
Plans (including cxtra ahservalions, exlra
observers, assuring more frequent feedback
and [ace-to-Tace).

3, Career and Technical Liducation (CT1)

i, ‘'he sehioo! district shall implement innovative learning
models for new leatning enyironments regarding CTL.

b. Quality C'I'E Programs

The school district shall cnsure sludents have access O
appropriale industry-recognized, high-valuc credentials.

- f Copyright 2020 = Glrausy Femay hagoviales, LLP » 1846 Hinde Road  »  Saikz 1 - Tomes River, M) 0ETEI-E199 «

732-258-1000




POLICY GUIDE

ADMINTSTRATION
1648/page 11 of 11
Restarl and Recovery Plan

C. Wark-Based Learning

The schaol districl will ensure students are provided the
opporlunity Lo parlicipate in safe work-based lcarning,
cither rtemotely  (simulations, virtual  tours, ele.) or
in-person,

New Jursey Department of Education “The Road Back — Rostart and
Recovery Plan [or Lducation™

Memorandum — New Jersey Governor and Depariment of Education —
Conditions for Learning — Health and Safely — August 3, 2020

Adopted:
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Appendices

The seheol-district mustattach provisions of the altached Appendices C, E, F,
G, K, N, and O from the disirict’s Restart and Recovery Plan here-asrequired-by

this are included in Policy 1648,

mn
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Appendices

Appendix C
Critical Area of Operation #3 - Transportation

'I'ransportation To and From School

‘The District does not provide transportation for Manasquan resident
students.

Students attending Manasquan High School from a sending distriel (Avon-
by-the-Sca, DBelmar, Brielle, Sca Girt, Spring lake, or Spring Lake
Heights) should consult with their sending district regarding transportation
puidelines,

Transportation for Athletics

Sports transportation will tentatively be provided, however it is unclear as
ol this writing if athletic cvents requiring student-athlete transportation
will be laking place while this plan is in in eflcet,

Should sny transportation for athletic evenls occur, all athletes and
conches will be required to wear a face covering while on the bus.

Parents will be encouraged o provide transportation for their own
children, if possible, to any games to minimize the number of athletes on
the hus.

Ficld 'I'rips

All field trips are suspended while this plan is in effect,

Should an exception be made and a [icld tip be approved by the Board ol

lducation that requircs transportation, @ny requirements in place far
transportation for athletics outlined above will apply,
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Appendix F
Critical Area of Operation #5

Screening, Personal Protection Lquipment (PPE), and Response to Students and

Stall Presenting Symptoms

Screcning

'I'he Board ol Education has adapted Policy /1648 — Restart and Recovery Plan -
which estahlishes the [ollowing scresning requircments:

The school district shall sereen students and employees upon arrival to a school
building or work localion for COVII-19 symploms and a history ol exposure.

(M

(2}
(3
4}

)
(0)

School stall must visually check students and employees for symptoms
upon arrival (which may include temperature cheeks) andfor conlivm with
familics that students are [ree ol COVLUI-19 symptoms.

I lealth checks must be conducted saltly and respectfully, and in
accordance with any applicable privacy laws and regulations.

Results must be documented when signs/symptoms of COVID-19 are
observed.

The sereening protocol will take into account students and employees with
disabilities and accommadations that may be needed in the screening
process for those students and employees.

Students and cmployees with symploms related to COVID-19 must be
safely and respectlully isolated from others.

11 the school district becomes aware that an individual who has spent time
in 1 school district facility tests posilive for COVII-19, district officials
must immediately notily local health officials, stall, and families of a
conlinmed case while maintaining contidentiality.

Sereening will occur at all building entey points established lor students and staff.
This will include:

A temperature sereening of all individuals entering the building.
Temperature sereening will be done with either a handheld infrared
thermomelet by a staff member trained (o use it or using a walk-
through device equipped with an infrared thermometer that
visually reports the individual’s lemperature.

A visual inspection of all individuals entering the building by a staff

member trained in COVID-19 symptom identification.

A verbal confirmation that the individual 15 nol cxperiencing any of the

symploms of COVID-19 which will be posted on a sign near the entry

pomnt.
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Persanal Protective Equipment (F1*H)

Appropriate personal protective equipment (PPL) will be provided to all staff and
students as needed. For most individuals, this will be a cloth or paper fuce
covering, While students and stall arc encouraged to bring their own face
coverings that they arc comfortable wearing, the District will provide these at
school as needed.

School nurses will be provided with additional PPE which may include lace
shields, W95 masks, surgical gowns, cle. since they may possibly be called to
assist a student exhibiling symptoms of illness.

Teachers in special (caching situations may request additional or modified PPE
through their supervisor or building principal (e.g. clear face coverings).
Students or stall requiring additional PPE as part of their dwn disability or
medical condition will be reasonably accommodated and should provide written
documentation to the school nurse or building principal, as appropriate.

Fave Coverings

Please refer to “Critical Arca of Operation #1 - General Health and Salety
Guidelines™ for the requirements on wearing of face coverings.

Response to Students and Stall Presenting Symploms

The District will encourape parents to be alert [or signs of illness in their ¢hildren
and keep (hem home when they arc sick.

Students and staff with symploms related to COVID-19 will be safely and
respectiully isolated fram others ul a designated area for each building. If it is
determined by a school nurse or other medical professional that student or staff
member has sustained symploms consistent with those o COVID-19 they will be
removed fram the school as soon as possible and not permitted to return until
medical clearance is obtained.

I the District becomes awarte that an individual who has spent time in a disirict
facility lests positive for COVID-19, centeal administration will immediately
natify the Monmouth County [lealth Department, staff, and families ol a
conlirmed ease while maintaining confidentiality,

Anyone (student or stalT) who was a close contacl with an individual who tests
positive lor COVII-19 will be required to quaranting for 14 days unless
ollierwise directed by the Monmouth Counly Health Department, These
individuals will be transitioned to fully remote learning as soon as possible and

n
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may continue learning from home or leaching from home during the quarantine
period.

I3ased on Monmouth County Health 1Jepartment puidance, an individual placed in
a 14-day guaraniine cannot “test oul” of the quarantine period with a negative
COVID-19 test. Due to the incubation period ol the virus, symptoms may not
appear immediately or even wlter several days and a nepative tesl before
symptoms appear does not supersede the 14-day quarantine requirement.

|
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Appendix F
Criticul Arca of Operation #6
Contact Tracing

The District will work cooperatively with the Monmouth County Health
Department in reporting and identifying close contacts of an individual associated
with the school who has tested positive for COVID-19. This will include:

. Records of groups/cohorts
. Assigned stall
' Daily attendance

Unless otherwise direcled by the Llealth Depariment, a close contact is defined as
being wilhin six feet for a period ol al least 10 minutes.

Sehool and district administrators, school safety specialists, counselors, and any
other stafT deemed appropriate by the Supcrintendent or designee will be provided
information regarding the role of contact tracing conducted by State, county, and
lacal wificials. This information shall include the resources [or contact tracing
included in Appendix B of the NIDOE Guidance.
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Appendix G
Critical Area of Qperation /7
Facilities Cleaning Practices

The District will adherc to cxisling required lacilities ¢leaning praciices and
procedures, and any new specilic requiremnents of the local health department as
they arise. linhanced cleaning and disinfecling measutes including the lollowing
will be implemented:

. Bathrooms will be cleaned and disinfected hourly.

v Classrooms will be disinfected during the school day and nightly.

. Common areas (e.g. caltterias) will be disinfecled botween each group of
siudents using them.

. Regular sanitization and disinfecting of all hard, nonporous surfaces and

common touch points (e.g. door handles, water fountains, cafeteria tables) will
oceur during the school day using FEPA-approved broadband Q256 and RXT5,
hospital level disinfectants and virucides and electroslatic sprayers which kill
human Coronavirus within twa minues.

rinking fountains will be shul off and only water botte filling stations will be
availuble. Stafl and students will be encouraged Lo bring relillable water bottles.
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i,

Hnsuring stalf and students” physical health and safety is only the first step (o
optimizing conditions for leaming. The District recognizes that academic, social,
helavioral supports can unlock educator capacity to teach and student capacity to

learn,

T'he District will use the following general strategics to ensure the transition back
Lo school is a successful one for both sludents and educators:

Appendix K
Academic, Social, and Behavioral Supports

Siudent social and cmotional health priotitized by school counselors.
Pro-active family engagement by District stall,

Mental health supports provided by school counsclors

Academic enrichment program for grades 1-9 provided in August 2020,
Academic extra help and virtual “office hours™ provided by teachers.
Intervention and Relerral Scrvices leam muctings.

Child Study Team evaluations and identificalions of students.
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Appendix ™
Scheduling of Students

The District will resume in-person instruction [or students for the 2020-2021
school year based on its school calendar,

The schedules outlined below were informed by careful evaluation of the health
and salcty standards and the most up-lo-dale puidance from the New Jerscy
Department of Health (NJDOLL), as well the input ol stakcholders about the needs
ol all students and the realities unigue o the District,

1 aceordance with N.J.A.C. 6A:32-8.3, the District’s in-person school days shall
comsist of not less than four howrs. Tn cases where remote learning is used [or a
full-school day (i.e. high school alternating remote days or [ully remote learning
oplion) this requirement shall be met through synchronous remote instruction or
asynchronous remole aclivitics.

Manasquan Elementary School (Grades K — )

. Students attend full-day sessions every day following normal bell
schedule.

. All classes are sell-contained lor the full school day.

. Special subjects and interventionists will “push-in™ to self-contained
classrooms Lo limil intermingling of student groups.

. Certain small-group “pull-owt” activities will take place lor students

requiring these interventions,
Manasquan High School (Crades 9-12)

Manasquan High School will implement a blended learning schedule 1o reduce
the number ol students physically in school on any given day.

. High school students will be divided into a blue group and gray group who
allend school in-person on altemating days.
. On days when students arc not attending school in-person they will be

required to check-in and complele assignments virtually in the Canvas
learning management system.

. A modified 9-period day schedule will be used for in-person students.

. The modilicd schedule will consist of 8, 45-minute class perieds and a 25-
minute lunch period.

. Most teacher schedules will provide dedicated time for virtual “ollice
hours”™ where the teacher will be available online for student questions or
cxtra help.

n
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Appendix O
Staffing

District stall' will be leveraged Lo monitor student movement, hallway traflic, and
maintain safety according Lo the guidelines included in this plan.

Instructional stalt will:

. Reinforee social distancing prolocol with students and co-teacher or
support staff.

' Limit group interactions to maintain salcLy.

. Support school building safety logistics (enlcring, exiling, restrooms, ete.).

. Become familiar with district online protoeols und platforms.

. Plan standards-based lessons to meet the needs of students at various

levels, cnsuring versatility of lessons to apply Lo both fully in-person and
hybrid learning environments.

’ Develop predictable routines and structures [or students while maintaining
student chgagement through varied instractional strategies/modalities.

. Provide regular feedback to students and fumilies on gxpectations and
progress.

. Sct clear cxpectations for remole and in-person students.

. Assess student progress carly and often and adjust instruction and/or
methodology accordingly.

. Develop opportunities for real-time interaclions with students (olfice
hours, virtual meetings, ele.).

. Instruct and maintain good practice in digital citizenship for all students
and staff.

. Instructional stall with additional capacity or limited time spent with

students may assist with school building and safety logistics.

‘l'eacher leaders or instructional coaches should support teachers in making
necessary curricular adjustments and conlinuously improving the quality of
instruction in remote and hybrid environments,

Administrators - in addition to administrators’ non-instructional responsibilitics, to
ensure quality ol continued learning in-person or virtually, administrators will:

. Censider roles Tor staff with health concerns, leveraging them to enhance
(he virtual leaening environment and inform in-person instruction.

. Provide time [or staff collaboration and planming (See Scheduling scetion).

. Prioritize vulnerable student groups for lace-to-face instruetion.,

v Tdentify teachers and leacher leaders that may provide support (o staff to

continuously improve instruction in a vittual environment.
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. Work with stall’ and faculty to ensure thal teaching and learning, and all
sludent services are cffectively and elficiently developed, planned, and
delivered.

. Hone collaboration, cooperation, and relationship building skills using
alternative methads to remain connected to virtual instruction.

. Define and provide examples of high-guality instruction given conlext and
resources availahle,

. Assess teacher, student, and parent needs regularly.

L Ensure students and parents receive necessary supports to ensure aseess to
instruction.

. Communicate expectations for delivering high-quality instruction,

assessing, and menitoring student progress in the virtual environmenl, in
accordance wilth NJDOE's Professional Standards for Teachers and MNJ
Professional Standards for Leaders (N.JA.C. 6A:9),

. Plan a process to onboard students and reestablish the classroom
cavironment through emphasizing relationships with students and parcnts
and resetting routines.

. Collaborate on curriculum planming and assessing student academic and
wocial emotional well-being when students retuen to schoal.
. Create feedback loops with parents and families about stuclents' academic

and social emotional health and well-being, through use of remote
learning conferences and/or surveys 1o parents aboul their child's
expericnce and learning while out of school.

. Share a comprehensive account of academic interventions and social
emotional und mental health support services available through the
district.

. Create and communicate realistic student schedules o increase student
engagement and accountability for both hybrid and remole learning
models.

' Collaborate in determining expectations for dillerentiated instruction and
rigor in hybrid and remole learning models.

. Support families in connecting with tcachers and other services they need
to he successlul in navigating the virtual environment.

Adopted:
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Remote Learning Options [or Families
Sept 20
M

[See POLICY ALIRT No. 221]

1648.02 REMOTE LEARNING OPI'TONS FOR FAMILITIS

On July 24, 2020, the New Jersey Governor and the Commissioner of Education
published a supplemental guidance document titled “Clarilying Ixpectations
Regarding Fulltime Remote Learning Options [or Familics 2020-20217 as a result
ol the COVID-19 pandemic. This supplemental guidance includes an additional
“anticipated minimum standard,” as this phrasce is used throughowt “The Road
Back: Restart and Recovery Plan for Hducation™ (NJDOL Guidance).  This
additional “anticipated minimum standard” provides that, in addilion to the
methods and considerations explicitly referenced in the NJDOE Guidance lor
scheduling students for in-person, remote, or hybrid leaming, [amilics/guardians
(herginafier rcfcreed to as “parents™) may subiit, and school disiricts shall
accommiodate, requests [or [ull-lime remote leaming.

Requests for full-time remote learning may include any scrvice or combination ol
services that would otherwise be delivered to students on an in-person schedule,
which may be a hybrid schedule. such as insiruction, behavioral and support
services, special educalion, and related services. A parcnt may request somu
services be delivered entirely remotely, while other services [ollow the same
schedule they otherwise would according to the provisions in the school district’s
Restarl and Recovery Plan (Plan) and Policy 1648,

A parent may contact the Principal or designee of the building the student would
attend with any questions on: a requesl o transition from in-person scrvices to
tull-time remote learning, a request to transition from lull-time remote learming Lo
in-person services; the procedurcs ol this Policy; andfor any other information
regarding the school distriet’s Plan and Policy 1648,

‘T'o ensure clarily and consisteney in implementation of full-time remote learning,
the Board of Fducation adopts this Policy that addresses the following:

Al Unconditional Eligibility for l'ull-time Remote Learning

L. All students are eligible for [ull-time remote leaming.
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mn

B. Pracedures for Submitting Full-time Remote | earning Requests

ADMINISTRATION
1648.02/page 2 of §
Remote |.earning Options for Familics

a. Kligibility [or full-time remote learning  cannot be
conditioned om a parent demonstrating a risk of illness or
other selective erileria,

b. Unconditional cligibility for full-time  remote learning
includes sludents with disabilities who allend in-district
schouls or recciving schools (county speeial services school
districts, cducational  scrvices commissions,  jointure
commissions, Katzenbach Schoo! for the Deaf, regional
day schools, college operated programs, and approved
private schools for students with disabilities).

A parenl may request a studenl receive full-time remote leaning
from the school district by submilling a written requesl to the
Principal of the school building their child would attend. The
wrilten request shall be provided to the Principal at least :
calendar days before the student is eligible to commence lull-time
remate leagning in accordance with 3.2, below.

The student may only begin full-time remote learning

[Chuose one or more of the following:

X_at the beginning of a mid-year semesier.

—withi—— —sehool-days-ufterroceivingwiitien- appreval-ef
the Prineipaber destiemect

The wrilten request for the student lo receive full-time remote
learning shall inelude:

i, The student’s name, school, and grade:;
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ADMINISTRATTON
1648.02/page 3 of B
Remote Learning Options [or amilies

The technology the student will be using Lo receive full-
time remole learning, including the student’s conneclivity
capahililics;

A tequest for any service or combination of scrvices that
would otherwise be delivered to the student on an in-person
or hybrid schedule, such uas instruction, bchavioral and
supporl services, special cducation, and related services;

Lor students with disabilities, the school district staff will
determine i an Individualized Oducation Plan (IEP)
meeting or an amendment to 4 student’s 1Kl is needed for
fisll-time remote learning; and

Any additional information the Principal or designee
requests o ensure the student, when receiving remaote
learning, will receive the same quality and scope of
instruction and other cducatiomal services as any other
sludent otherwise participating in school dislriet programs.

(1} The documentation required by the school district Lo
he provided in the parent’s rcquest [or full-time
remote learning shall not exclude any students from
the school district’s full-lime remote lcarning
aption, but rather be limited to the minimum
information needed to ensurc proper recordlceping
and implementation ol successiul remute leaming.

Upon receiving he written request, the Principal or designee may
request additional nformation from the parent to assist (he
Principal or designee in providing the student the same quality and
scope of mstruction and other educational services as any other
student otherwise participating in school districl programs,

'I'he Principal or designee will review the wrillen requost and upon
satisfaction of the procedures outlined in this Policy, the Principal
ur designee will provide written approval ol the parcnt’s request
for full-time remote |earning.
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—

ADMINISTRA TION
1648.02/page 4 of &
Remote Learning Oplions for Families

i, I the event (he request docs nol satisfy the procedurcs
outlined in this Policy, the Principal or designee will notify
the parcnt in writing of the issues (hat need to be addresscd
by the parent lo satisly the procedures outlined in this
Policy,

fi. The Principal’s written approval of the request shall be provided to
the parcnt within 5 calendar days ol receiving the parent’s
writien reguest,

i. The written approval will include the date the remaole
learning program will commonee [lor the student in
accordance with 3.2, above.

& Scope and Expectations ol Full-Time Remate Leatning

¥ The scope and expeetations of the school district’s full-time remote
lcarning program will include, but not be limited (o, the [ollowing:

a. The lenath of the school day pursuant MNIAC, 6AG52-
8.3 snd compliance with the Board’s Ailendance Policy
and Regulation 5200; the provisions of the district’s remote
learning program outlined in the school distriet’s Plan; and
any other Board policics and reeulations that govern the
delivery of services to, and district expectations of, students
participating in the rcmote learning program and theit
families;

b. The technology and the connectivily options 1o be used
andfor provided to the student during remote learning; and

c. Any additional information (he Principal or desipnee
determines is needed to ensure the studenl, when receiving
remote learning, will reccive the same quality and scope of
‘nsiruction and other educational services as any olher
student otherwise parlicipating in school district programs
{i.c. students participating in a hybrid model).
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ADMINISTRATION
1648.02/page 5 of 8
Remete Learning Options for Iamilies

{1} This includes, for example, access o standards-
hased instruction of the same quality and ripor as
afforded all other students of the district, the district
making its best elfort to ensure that every student
participaling i1 remote learning has access Lo the
requisile educational leehnology, and (he provision
of special education and related services lo the
areatest exlent possible,

d. The school district will endeavor to provide supports and
resources to assisl parents, particularly those of younger
students, with meseting he expectations of (he school
distriel’s remote learning oplion.

D. Procedures to Transition [rom Full-Time Remote Learning to Lo-Person
Scrvices
L. A parent may request their student transition from full-time remote

learning Lo in-person services, if in-person sctvices are being
provided, by submitting a written tequest to the Principal of the
building the student will attend. T'his request must be submitted at
lcast 10 calendar days before the student is cligible [or in-
persan services.

A student is only eligible Lo transition from [ull-thme remote
learning Lo In-person SCIVICES COmMencing

|Choose one or more of the following:

:Fﬂt—ﬂhhhe%lnﬂmg—ef—ﬂa&qslwal—wm—

= t&t—'f]w-h*%iﬂﬁﬂg—ﬂf—dﬁ&ﬂaﬁag—ﬁefmd
X_al the beginming ol a mid-year semcster.

the Principalor-designes.]
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ANMINIS TRATION
1648.02/page 6 ol 8
Remote Tearning Options for Families

3. The written request from the parent for (he student to transition
from [ull-time remote learmning to in-persan services shall include:
A The student’s name, school, and grade:

b. The in-person program may only commence lor a student
transitioning from [ull-time remote learning (o in-person
services in accordance with 13.2. above; and

C. Any additional information (he Principal or designee
determines would be important on the student’s transilion

[rom full-lime remole learning Lo in-person services,

4. A student previously approved for remote learning wanting Lo
{ransition into the school distriet’s in-person program must spend
al least
[Choose one or mare of the following:

—one-matkine risdinremeotetemminebefore betngeliuibleto

transiton inte-the-schoohdisiiet sa-porsoiprogrofl

X one semester (1/2 school year) in remote learning before being
eligible to transition into the school district’s  in-person
11|'{‘.|g1"am.

_ j&hﬁﬁhi&ﬁ—%ime—mmg—bﬁm—bemg—d@fb}e—m

teansibon-to-the school distriet s in-persen-prograin]

A This will allow parents lo make the arrangements necded to
effectively serve students” home learning necds and will
suppart educators in ensuging continuity ol instruction for the
student,

35 The Principal or desipnee will review the requesl for compliance
with this Policy, and upon satisfuction of the procedurcs in this
Policy, will provide the parent of the student a written approval of
lhe student entering the school distriet’s in-person program.
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ADMINISTRATION
1648.02/page T ot 8
Remote Learning Options for familics

i, In the cvent the request does not satisfy the procedures
outlined in Lhis Policy, the Principal or designee will notify
the parcnt in writing of the issues that need to be addressed
by the parcnt to satisly the procedures outlined in this
Policy,

Upon approval of the student’s lransition from [ull-time remote
leatning 1o in-person services, the school district will provide
specilic student and academic services lo better assisl patents
anticipale their student’s learning nceds and help educators
maintain continuity of sarvices.

Schaol districis that ofler Pre-K will consult their Pre-K
curriculum providers regarding appropriate measures to asscss a
Pre-K student’s leaming progress during the transition from full-
lime temote learning to in-person learning.

E: Reporting

To evaluaic tulltime remote learming, and to continue providing
meaningful guidance for school districts, il will he important foor
the New Jersey Department to Education (NJDOE) to understand
the extent and nature ol demand for [ull-time remote learning
around the State,

i I'he school district will be expected lo repart to the NIDOE
data regarding participation in fulltime remote learning.
I3ata will include the number of students participating in
fill-time remote leaming by each of the [(ollowing
subgroups: economically disadvantaged; major racial and
ethnic groups; students with disabilities; and Cnplish
learncts.

b Procedures for Communicating District Policy with Familics

The schoal district will have clear and frequent eommunication
with parcnts, in their home language, to help ensurc this important
[lexibility is as readily accessible as possible. Communication
must include, at a minimum, information regarding!

f & Ciopyright 2020
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ADMINTISTRATION
1648.02/page 8 of ¥
Remote Learning Options lor Familics

Summaries of, and opporlunities to review, Lhe school distict’s

il
full-time remote learning Policy/Plan;

b. Procedures for submitting [ull-time remote learning requests in
accordance with 13, above;

c, Scope und cxpectations of full-lime remoic learning in accordance
wilh C. abowe;

d. The transition from full-time remote learning lo in-person services
and vice-versa in accordance with B. and 12, above; and

& The school disttict’s procedures Tor ongoing communication with
families and for addressing families™ questions or coneerns.

G. Home or Qul-of-School Instruction
I No provision of this Policy supersedes the dislriet’s requirements

to provide home or out-ul-school instruction for the rcasons
outlined in N.JS.A. 18A, N.LA.C. 6A, or any applicable Board
policy unless determined otherwise by the Superintendent or
designee.

[See the District’s Resturl and Recovery Plan — Appendix ) for the
protocols/procedurcs for “Remote |earning Options for Families™ which
is vutlined in the school district’s Restart and Recovery Plan. |

New Jersey Department of Fducation Guidimee Document:
“(larilying Fxpectations Regarding Fulltime Remote |earning
Options lor lamilics 2020-20217

Adopted.
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164803/ page | of 3

Restart and Recovery Plan — lull-Time
ldemole Instruciion

Aug 20

M

[See POLICY ALERT No. 221]

1648.03 RESTART AND RECOVERY PLAN — FULI -TIME
REMOTE INSTRUCTION

On Tunc 26, 2020, the New Jerscy Department of Education published “The
Road Back - Restart and Recovery Plan [or Edueation™ (NJDOE Guidance), a
guidance document for reopening New Jersey schools during the COVID-19
pandemic. The Guidance, including revisions, provided school olficials with the
information necessary Lo cnsure that schools reopen saltly and are prepared Lo
sccommodate staff and students” unique needs during these unprecedented times.
The NJIDOE Guidanee required school districls o develop, in collaboration with
community stakeholders, 4 “Rustart and Recovery Plan” (Plan) to reopen schools
that best fil the disteiet’s local needs.

The NIDOQE Guidance requires the Board of Lducation to adopl certain policies
and the Board previously adopted Policies 1648 and 1648.02 to address these
policy requirements. Board policics related to Covid-19 shall only be effective
through the current COVIN-19 pandemic and will take precedence over any
cxisting Policy en the same or similar subject, unless determined otherwise by
the Supcrintcndent,

On August 13, 2020, the Governor of New Jersey signud Exccutive Order 175
indicating public school districts shall resume partial or full-time in-person
instruction during the fall of school year 2020-2021. However, lixecutive Order
175 also indicates public scheol districts that are or become unable W satisty the
health and safely requircments for in-person instruction delineated in (he
NJDOE’s “Checklist for Re-Opening of School 2020-2021" and dedailed in the
“I'he Road Back - Restart and Recovery Plan for Lducation” Guidance, may
provide full-time remaote instruction to all students pursuant to N.J.S.A. 18ATF-9.

Public school districts (hat determine they cannol provide in-person instruction
must submit documentation o the Department of Hducation that identifies:

1, The school building(s) or grade level(s) within the district that will
pravide full-time remole instruction;
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|648.03/page 2 of 3

Restarl and Recovery Plan — Full-Time
Remote Instruction

2. The specific health and safely standards delineated in the NJDOK's
s hecklisi for Re-Opening of Schoal 2020-2021,” and detailed in
{he “The Road Back - Restarl and Recovery Plan for Education”
Chuidance, that the school is unable to satisly;

3. he schoal’s anticipated elforts to satisfy the identilied health and
safety standard(s); and

4. A date by which the school anticipates the regumption of in-person
instruction.

Such documentation must be submitted 1o the Department of Education at
minimum one week prior to the public school district’s first day of school.

The NJDOL, by way ol the Lxecutive County Supetintendent, shall request
periodic updates [rom the Superintendent of Schools ol a public school district
offering only remole instruction 1o demenstrate the school district is actively
engaged in good-faith offorts toward the resumption of in-person instruction.

All instruction, whether in-person struclion of remole instruclion, for the
2020-2021 vear, shall adhere 1o the following requirciments, and any other
requirements imposcd by Ovder, slatute, or regulation:

L. A school day, whether in-person or remote must consist of al least
four (4) hours of aclive tnstruction to stwdents by an appropriately
certified teacher, cxcept that one continuous sesston of two and
one-half hours may he considercd full day in Kindergaricn,
puesuant to NLAC, 6A:32-8.3.

2. District and sehoal policics for attendance and instenctional conlact
time will need to accommodate apportunities for both synchronous
and asynehromous instruction, while ensuring the reguirements tor
a |80-day school year are met pursuant to N.LS.A. LBATI-9.

%7 All instructional time shall be provided in accordance with the
New Jersey Student Learning, Slandards (NISLS).

i
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ADMINISTRATION

[648.03/page 3 of 3

Restart and Recovery Plan - Full-Time
Remote Tnstruction

All public school districts participating in the National School Lunch and
Breaklust Programs, regardless of whether they are required lo participate of
voluntarily opt-in Lo the programs, musl offer the required meals to all children,
regardless of eligibility, when the school day involves at lcast four hours of
in-person or remole instryction.

For the 2020-2021 school year, the use of student growth data based on
standardized assessment or student growth percentile shall be waived and shall
not be used as a measure ol cducator cffectiveness in (he overall evaluation of any
educator in accordance with N.LS.A, 18A:6-123(b)2) and (4).

Paragraph & of Exceulive Order No, 107 (2020), which prohibits in-person dining
at cortain estublishments that are open 10 the public, shall not apply to school
Jistrict cafcterias provided that social distancing can be maintained and access is
limited o staff and students and nol available to the general public. Such
cafelcrias must adhere to infection cantrol practices outlined for dining in the
applicable reopening documents issued by the Department ol Hducation.

Exceulive Order 175 — August 13, 2020

Adopled:
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BYLAW GUIDE

Remote Public Board Mectings
During a Declared Fmcrgency

Oct 20
M
|See POLICY ALERT No. 222]
0164.6 REMOTE PUBLIC BOARD MEETINGS DURING
A DECLARED IMERGENCY
AL IPurpose — N.JLALC. 5:39-1.1
15 The purpose of NLA.C. 5:39-1.1 et scq. and Bylaw 0164.6 is o

enisure # Doard of Education or Board ol Trusices ol a charter
cchool can conduct oflicial public business in an opet and
{ransparent manner whenever a declared emergency requircs &
loeal public body to conduct a public mecting without physical
attendance by members of the public.

2. Nothing in N.JA.C. 5:39-1.1 et scq. prevents local public body
from holding a remote public meeting under such  othot
circumstances as may be permitled by the Opcn Public Mectings
Act, N.LS AL L0:4-1 ol seq.

B. Diefinitions — N.J.AC. 5:38-1.2

For the purpose of this Bylaw and in accordance with N.JLA.C. 5:39-1.2,
the fullowing words and terms have the lollowing meanings, unless the
context clearly indicates otherwise:

"Adequate notice” shall have the same definition as at N.LS.AL 10:4-8:
however, for the purpose ol NJALC, 5:39-1.1 el seq., and to the extent not
olherwise set forth at NS, A, 10:4-8, the notice transmilted tooal least lwo
newspapers [or publication may ocour through elecironic mail or other
clectronic means that is accepted or requested by Lhe newspaper.

waAnnual notice” means a schedule of regular meelings ol the public body
to be held in the succeeding yeur noticed pursuant to N.JSAL 10:4-8 and
10:4-18. Lar the purpose of NJLA.C, 5:39-1.1 ct seq., the snnual notice
may be transmitied through electronic mail to newspapers and persons
requesling an annual notice pursuant to NJSA, 10:4-18. T the declared
emetgency prevents the local public body lrom mailing an annual nolice
to individuals requesting notice pursuant to N.J.S.A. 10:4-18, it shall be
mailed Lo individuals for whom the local public body does not have an
electranic mail account as soon as practicable.
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“|3oard” or “Board ol liducation™ means 4 Board of Lidugation or a Board
ol Trustees of a charter school as defined as a “local public body™ or

“public body™ as per NIAC 3:39-1.2,

"Meclared cmerpency” means a public health emergency, pursuant to the
Emotgency Health Powors Act, P.I, 2005, ¢ 222 (NJS.AL 26:15-]
el seq.). or 4 siate of emergency, pursuant o P.L. 1942, ¢. 251 (N.LB.A.
App.A.9-33 ct s¢q.), or both, or a state of local disaster cmergency that has

been declared by the Governor and 1s in cffect,

Iilectronic notice” means advance notice available to the public via
elcctronic {ransmission of al least forty cight hours, giving the time, date,
rcgular. special, or

0 164.6/page 2 of 13
Remaole Public Board Meetings
Duting a Declared Emergency

lacation and, to the cxtent linown, the agenda of any

rescheduled meeting, which shall accurately state whether [ormal action

may or may not be Laken at such meeling.

Myternet” meuns the international computer network of both Federal and
non-liederal interoperable packet switched data networks.

"Live streaming” means the live qudio and video (ransmission of a remote

public meeting over (he ntermnet.

“[Local public body" means aly "public body," as that term is defined in
N.JS.A. 10:4-8, with territorial jurisdiction equal to or lces than a county.
This term shall includc Boards of Lducation, counties, municipalitics,
more  countics  of
municipalities, and any authorities subject 0 NLLSA 40A:5A-1 et seq.,
including fire districls and other special districts, along with joint meetings
of regional service agencies as defined in N.ILS.AL 40A:65-3.

boards and commissions created by onc of

'public business” means and includes a1l matters which telate in any way,
directly or indirectly, o the performance of the public body’s functions ov

the conduel of ils husiness.

Public meeting” means and includes any wathering whether corporeal or
by means ol comumunicalion cquipment which is attended by, or open Lo,
a1l of the members of & public body, held with the intent, on the part ol the
members ol the body present, to discuss of act as 4 unit upen the specilic

IBYLAWS
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public business of that body. Meeting does not mean or include any such
gathering (1) attended by less than an efleetive majorily of the members of
a public body. or (2} attended by or open to all the members of three or
morc similar public bodies at a convention or similar gathering.

"Remote public meeting" means a public meeting that 15 conducted by any
means of eleclronic communication cquipment permitted pursuant Lo
N AT 5:39-1.1 el sed.

C. Circumstances Under Which a Board of Education May Hold a Remote
Public Mecting During a Declarcd Umergency for Conducting Public
Business — W.JAC, 5:39-1.3

L. In addition to any citcumstances under which public meetings held
by means of communication cquipment may be authorized
pursuant to the Open Public Meetings Act, NISAL 10:4-1 el seq.,
the Board may hold a remoie public meeting to conduct public
business during a declurcd emergency if the emergency reasonably
prevents the Board from safcly conducting public business at a
physical location with members ol the public present.

bl

If, during a declared emergency. the Board holds a physical
meeting in a location where, pursuant to State and/ur Federal
guidelines meant to mitigate the risk ol a contagious infection, the
declared cmergency necessitales capacity restrictions reducing the
number of individualy that can be present in the meeting room to
an amount below that reasonably expecied for the public meeting
by the Board. the Board must either hold the public meeting at
another  location with  adequate capacity for the  reasonably
expected attendance by the public or hold the public meeting as
both an in-person meeting and a remote public mecling.

u. As sol forth al NJAC, 5:39-1.4(c), no in-person meeting
shall proceed if the room capacity does not permil any
member of the public to altend.
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Remotce Public Board Meelings
During a Declared Emergency

3. Nothing in N.JAC. 5:39-1.3 shall be interpreted to prevent the
Board from broadeasting the audio andfor video ol, or tuking
remote public comment during, a public mecling that the public
can physically altend without being subject to public health-related
cupacity restrictions.

13, Minimum Technological and Procedural Requirements for Remote P'ublic
Meetings Necessitated by a Declared limergency — NJAC, 5:39-1.4

1, 1 a declared cmergency requires the Board Lo hold a remate public
meeting to conduct public business, (he Board shall usc an
clectronic communications technology thal is routincly used in
academic, husiness, and professional seitings, and can be accessed
by the public at no cost,

a. Participant capacily on the sclected plationm should be
comsistent with the reasonable expectation of the public
body for public meetings ol the type being held and shall
nol be limiled to fewer than [ifty public participants
(beyond those persons required to conduct busincss at ihe
meeting).

2, Remote public meetings may be held by means including, but net
limited (o, audin-only teleconlerencing, clectronic communications
platforms  with  video and audio, and  lnternel-accessible
technology. such as live-streaming,

a. If an electronic  communications  platform  or
Inicrnet-accessible technology is being utilized for a remote
public meeting, a telephonic conference line shall also be
provided to allow members of the public to dial-in by
telephone to listen and provide public comment as
otherwise required by law,

by, The Board | X shall __ shall-net| require memburs of the
public to state, prior (o providing public comment, whether
they wish to speak and lo identily themselves prior (o
apeaking.
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Remote Public Bomd Mectinps
During & Declared limergency

3. The Board shall provide the public with similar aceess to a remote
public meeting as members of the Board, staff of the Board, and
any individuals sceking one or mare approvals from the Board.

i. I'a remote public meeting is held by audio and video, the
public shall also have the opportunily Lo parlicipate in the
meeting in both audio and video capacities,

b. The Board meeting held in-person shall nol prohibit
metnbers of the publie from altending in-person,

4. Any remote public meeting where sworn testimony is heing laken
shall be broadeast by video, as well as by audio.

i All individuals giving sworm testimony al a remote public
meeting shall appear by video in addition Lo audio.

g, Any presentalions or documents that would oltherwise be viewed or
made available to members ol the publie physically atlending the
Board mecting shall be made visible on a video broadcast of the
remote public meeting or made available on the Internel website or
webpage of the entity governed by the Board. or the Tnternel
website or webpape of the entity responsible [or appointing the
members of the Board.

a. If 2 document would be made availuble (o individual
members of the public in hard copy while physically
attending (he mceting, the document shall be made
available in advance of the meeting for download through
an internet link appearing either on the mecting notice, or
near the posting ol the meeting notice, hoth on the website
and at the building where the mecting would otherwise be
held,

h. If the Board docs not have its own websile, such documents
shall be available upon request ahead of the mecling and
provided through an official social media aecount if ome
exisls.
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Remote Public Board Meclings
During a Declared Emergency

The Board holding a remote public meeting shall allow members
of the public to make public comment by audio, or by audio and
viden, if the remole public meeting is held over both audio and
videa, during the meeting.

a. In advance ol the remote public meeting, the Board shall
allow public comments Lo be submitted to the _ Board
Secrctary  (official responsible for creating the meeting
agenda) by electranic mail and in written letter form by a
reasonable deadline.

b. The Board shall —=aeeept X nol aceept] text-hased
public comment received during a remote public meeting
held through an electronic communications platform or
Internet-accessible  technology. Public comments
submitted before (he remote public meeling  through
electronic mail or by written letter shall be read aloud and
addressed during the remeote public meeling in a manner
audible to all meeting parlicipants and the public,

e, The 13oard shall impusc a rcasonable time limil, whore
permilted by law, of —three—Four X three to five]
minutes on individual public comments and the same limits
shall be placed om the reading ol written comments. Each
comment shall be read from the beginning, until the time
limit is reached. The Board may pass over duplicate
wrillen conunents; however, each duplicale comment shall
be noted for the reeotd with the content summarized. If the
Buoarnd clects to summarize duplicative comments, the
Roard must not summarize certain duplicative comments
while reading nther duplicative comements individually.

The clectronic communications technology used for a remote
public mecting must have a function that allows the Board to mute
the audio of all members of the public, as well as allow members
ol the public to mute themselves,
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Remote Public Board Meetings
During a Declarcd Hmergency

a. Any  elecironic  communications platform  or
Internel-accessible technology used for a remole public
mecting shall also allow the Board Lo regulate participation
by individual members of the public.

b. A telepbonic audio conference call line must have a
queueing or similar  [unction for repulatimg  public
COTITIENT.

8. Subject o 2.5, and D.6. above, the Board shall adopt, by
resolution, standard procedurcs and requircments for public
commenl made during a remole public meeting, as well as [or
public comments submitted in writing ghead of the remote public
meeting,

i Such procedurcs and requiremcnts shall include standards
ol conduct to be [ollowed by members of the public when
making comrent.

b. The procedures and requirements for making public
comment, along with an explanation of the audio muling
[unction of the electronic communications platfotm being
used, shall be announced al the beginning ol the remote
public meeting.

c. Regulation of conduct by mumbers of the public on a
remote public mecting shall be consistent with law and
practices followed il a member of the public disrupts an in-
person  meeting. ‘The lollowing procedures  shall be
incotporated:

(H The Roard shall facilitale a dialogue with the
commettter 1o the extent permitted by the electronic
communications lechnology;

- @ Copyrighd R020 = Slraues Esmiy Assagipbes, LLP s 1866 Hinds Ruad = Suile 1« Toms Fiver, MJ DA7LE-B199 » FIZ-A55-1500




BY[LAWS

0164.6/page 8 of 13

Remole Public Board Mectings
During a Declared Emergency

(2) if a member ol the public becomes disruptive
during a remote public meeting, including during
any period for public comment, the member of the
3oard charped with tunning the remote public
meeting shall mute or conlinue muting, or direct
appropriale stall’ to mule or continue muling, the
disruplive member of the public and warn that
continued disruption may result in belng prevented
from speaking during the remote public meeting or
removed from the remote public mecting.

{a) Disruptive  conduel  includes sustained
inappropriate  behaviors, such as, but not
necessarily limited to, shouting, interruption,
and use of prolanity.

(3) A member ol the public who continues to act in a
disruptive manner afier receiving an initial warning
may be muted while other members ol the public
are allowed lo proceed with their questions or
comninents.

(a) 10 time permits, the disruptive individual
shall be allowed to speak afler all other
members of the public have been given the
oppartunity to make their comment, Should
the person remain distuptive, the individual
may be muted or kept on mule for the
remainder ol the remote public meeting, or
remaved from (hie remote public meeting.

Q. Electronic communications  platforms  and Internel-accessible
technologics used for remote public meetings shall be hosted on
FedRAMI® Moderate Impact Level Authorized dedicated servers or
in a FedRAMP Moderate Impact Level Authorized Cloud, unlcss
the host of (he dedicated servers or cloud provides annual evidence
of salislactory cyhersceurity internal controls through a SOC2
audit report,
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During a Declared Emergency

i When using cloud services, the technology vendor shall
cheek  provider credentials @nd  contracls fo ensurc
FedRAMP Modorate Impact compliance unless annual
cvidence of satisfactory internal controls is provided
through a SOC2 audit report.

T Natice of Remote Public Mectings: Statement in Minutes — N.LAC,
5:39-1.5
1y Adequate notice of a remote public meeling must include, in

addition to the conlent required pursuant to NS AL 10:4-8, clear
and concise instructions for accessing the remote public meeting,
the means for making public comment, and where relevant
documents, if any, will be made available.

[

In addition to adequate notice, the Board shall also provide
clectiomic notice ol a remole public mecting, except as may be
permitted pursuant to N.LS.A, 10:4-9.3 and E.3. below.

i, The clectronic notice shall contain the conlent required
pursuant to NJLS.A. 10:4-8 and 10:4-9.1 and E.l. above,
and shall be posted on the Internel website or webpage of
Board and/or school districl, or the entity responsible for
appointing the members of the Board,

(1) If the Board does not have a website, clectronic
nodice shall be provided on an official social media
platform of the Board; however, electronic notice 18
not required i the Board does nol have an infernet
['.II"EHEHCC.

{23 [nless otherwise prohibited by the declared
emergency, the content of the clectronic notice shall
also be posted on the main access door of the
huilding where the public would routinely attend
public mectings of the Board in-person, The notice
must be viewable from the outside.
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Remote Public Board Meelings
During a Declared Emergency

If during a declared emergency the Board clects to issue elecironic
notice of a remote public meeting in licu of, rather than in addition
to, adequulc public notice, as permitled pursuant to NJSA,
10:4-9.3. the Board shall limil public business discussed ar
clfectuated at the meeting to matters:

i Neeessary lor the continuing operation of governtent and
which relate lo the emergency declaration connected with
the declared emergency: or

b. Requiring decision during the remote public meeting due to

imminent lime conslraints.

Nothing in N.JA.C. 5:39-1.5 prohibits the Board from holding a
remote public meeting, notwithstanding the Tailure to provide
adequate notice and elecironic nolice where permilied pursuant to
NS AL [0:4-0.

It the Board expects to conduct remote public mestings lor a SETiCs
ol regularly scheduled meetings advertiscd in its annual notice, the
annual notice shall be revised at least seven days prior to the next
regularly scheduled meeting, indicating which meeting(s) will bc
held a5 a remote public meeting and shall contain clear and concise
instructions for accessing (hase remoie public meetings, the means
for making public comment, and where relevant documents, it any,
will be made available.

a, In addition to the means of notice transmission required
pursuant o N.JLS.A, 1:4-18. the revised annual notice
shall be posted on the Internet website or webpage of the
Board andfor school district, or the cntity responsible [or
appointing the members of the Board.

b. If the Board does not have ils own website, the revised
notice shall be provided on an official social media
platform unless the Board does not have an Internct
preschce.
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Remote Public Board Meelings
|Juring a Declared Emcrgency

C. Unless otherwise prohibited by the declared emergency., the
conient of the electronic notice shall alse be posted on the
door of the main public entrance Lo the building where the
public would routinely altend public mectings held by the
Hourd.

(1) Notice musl also be posted on the door for any
designated  and  clearly  delineated  handicap
accessible  entrance. These nolices must be
vicwable from the outside.

6, If a previously scheduled Board mecting was Lo allow public
altendance withoul a public health-related restriction as fo
capacily, but the Bourd infends Lo hold the sumc meeting as a
remote public mecting due to a declared emergeney and the change
is not reflected in a revised annual notice issucd pursuant o B3,
above, the Board shall issuc adequate and clectronic notice for said
mecting pursuant to 1.1, and E.2. above as il the meeting were not
included in the anmual notice,

7. At the commencement of every remote public meeting of the
Board, the person presiding shall announce publicly. and shall
cause to be entercd in the minutes of the mceeting, an accurate
statement to the effect hat:

a. Both adequaic and electronic notice ol the meeting has
heen provided, specilying the lime, place, and manner in
which such notice was provided;

b. Only electronic notice of the meeting has been provided,
spocifying the lime, place, and manner in which such notice
was provided, and that discussion and effcctuation of
public business shall be limited to only (hose matters:

] Necessary  for  the  conlinuing  operation  of
3 2 ap
government and  (hat relate W the applicable
cmergency declaration; or
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lRemote Public Board Mcetings
During a Declared Emergency

(2)  Requiring decision during the  remole public
meeting due to imminent Lime constraints; or
C. That adeguate nolice and clectronic notice  was  notl

provided, in which case such announcement shall state:

(1}

@

(3)

(4)

The reason(s) why the malter(s) discussed arc of
such wrgeney and importanee, as contemplated
pursuant to N.J.S.A, 10:4-9(b)(1), and the nature of
the substantial harm to the public interest likely to
result from & delay in the holding ol the meeting;

That the remote public meeting will be limited 1o
discussion of, and acling with respect lo, such
matters of urgency and impottance;

The time, place, and manner in which notice of the
meeting was provided; and

Fither that the need for such mecting could not
reasonably have been forescen at a lime when
adcguate notice andfor clectronic notice could have
been provided, in which event, such announcement
shall specily the reason why such need could nol
reasonably have been forescen; or (hat such need
could reasonably have been loreseen al a time when
adequate notice and/or clectronic notice could have
been provided, bul such notice was not provided, in
which evenl the snnouncement shall specify the
reason why adequate notice andfor cleetronic notice
was not provided.

B. Where the Board is required by law to provide a mecting agenda,
ar otherwise provides a moeeting agenda by practics at ils regularly
scheduled meetings, prior o the commencenent of the remote
public meeting, the Board shall also make a copy ol the agenda
availuble to the public or download through an Internct linl
appearing either on the meeting notice, or ncar the posting of the
meeling notice on the website,
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Remote Public Board Meetings
During a Declared Emergency

a, The notice shall also be posted at the building where the
mecting  would  otherwise  be  held prior o the
commetcemeni of the remole public meeting.

J2: Executive ot Closed Session During Remote Public Meetings

L. A Roard entering into an executive or closed session shall ensure
that audia or video of the session cannol be accessed, excepl by
those individuals that are participating in the session,

a. A separale non-public conference line or c-platform session
may be employed for this purpose.

2 The secretary of the Board should take roll call with each
individual  affirmatively  identilying  themselves  prior  to
commencing the closed session.

3. If u closed session is held through a telephonic confercnee call a
geparate call-in line should be wmade gvailable to  cnsure
conlidentialily.

4. For closed sessions during remote public meetings held through

video conferencing, audio recarding should be muted and video
recording blocked by a graphic labeled “Ixecutive Session’™.

M As with in-person meetings, the Board shall have read info the

record the reason(s) for entering info execulive session.

N.LAC, 5:39-1.1 ¢t seq.

Adopted:
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TUITTON PROGRAM POLICY FOR NON-RESIDENT/MNON SENDING IHNSTRICT REGULAR
6153 TUITION PROGRAM POLICY FOR NON-RESIDENT/NON SENDING
DISTRICT BEGULAR EDUCATION STUDENTS

I'he Manasquan Board of Hducation is authotized by N.JL3.A. | 8A: 38-3 to admit pupils
who are not residents in the Manasguan to the Manasquan Schools upon such terms and
conditions as the Board of Education may cstablish.

For the purpose of increasing classroom carollment, the 1toard may agree (o accept non-

resident/non sending district pupils in grades kindergaricn through 12" grade subject to
the following requirements, terms and conditions:

A The Chief School Administrator (CSA) will review all applications for admission
pursuant to tuition admission guidelines as stated hercinafter, All applicants shall
be presenied to the Board of Education with the (CSA%s recommendalion as Lo
each. ‘The Board will determine whether or not to accept cach applicant.
Confirmation of miended enrollment to the Manasquan School District should be
received by the School Business Administralor/Board Secrctary within ten (100}
days of the receipl of Board acceptance,

B. A $100.00 {onc-hundred dallar) fee will be collected with each original
application. 'I'he non-refundable application [te will be applied to any tuitien due
or that becomes due,

G Any child whose parent(s)/guardian(s) hereinaller referred to as parvents, reside
outside the schoo! district and the sending districts shall be considered non-
resident, Non-resident pupils may be admitted on a tuition basis upon comypletion
of the following:

L. The child may be accepled o a class with enrollment of twenly-two (22}
or less upon recommendation of the CSA.

2. Class size may nol cxeceed twenty-five (25) students unless agreed (o by
Board aclion otherwise,

3. The parent(s)/guardian(s) of the applicant will complele the Application
Form and sign it.

4. The applicant will be interviewed by the CSA.
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5. All prior school records including but not limited lo standardized Lest
scores, state test scores, report cards, diseiplinary records, anecdotal
records and health records shall be submitted.

6. The applicant will submit letters of recommendation from teacher and
administrator of the school last altended.

D. The Board rescrves the right w withdraw private Luition status from any pupil
admitted under the policy lor disciplinary reasonus ot failure to pay luition, If this
aceurs, the home district will be notified,

13, Pupils are admitted under this policy with the assumption that their cducational
needs can he addressed at any incremented cost to the district cqual or less than
the amount of tuition they arc asked to pay, Should it be determined at any time
that this is not so the Deard reserves the right o withdraw private luilion
students, ‘I'here shall be no increase in leaching staff due lo the aceeptance ol
non-resident tuition pupils.

I, No transportation shall be provided to any non-resident pupil and the parent of
said pupil shall accept the responsibility of transportation to and from the
Manasquan Schools.

(. Pupils shall maintain appropriate academic and/or social standards and adhere to
school diseiplinary requircments. In the event a pupil fails to do so, the Board
may terminate the enrollment of that pupil.

HL. When the district has determined special services, equipment and/or malerials are
requirad for a non-residential tuition pupil to continue enrollment, the parents will
he nolificd by the CSA. Payment for such services will be in addition to
previously stated tuition and will be duc within thirly (30} days after the billing
dalc. Failure to do so may constitute cause 1o release the pupil from the
Manasquan School District,

L The Manasquan DBoard of Education will aceepl students who require regular
cducational services. Repular educational scrvices are delined as those which do
nol requite evaluation by the Child Study Team, classification and/or instruction
by a special cducation teacher us well as any other services mandated by the
Individuals with Disabilities liducation Act and all amendments thercto, including
the Tndividuals with Disabililics Tdueation Improvement Act of 2004, and all
implementing [lederal and state regulations. Additionally, repular educational
services are also defined as those which do nol require any modilications or




POLICY BOARD OF EDUCATION

Finances
6153/ Papc 3 of 4
TUITION PROGRAM POLICY FOR NON-RESTDENT/NON SENDING DISTRICT REGULAR
supports mandated by Scelion 504 of the Rehabilitation Act which incur any
additional costs.

J. The CSA shall report to the Bourd ol Education from time to time regarding the
non-residential/non sending district tuition program and the Board shall evaluate
the same during the [irst quaricr of cach calendar year.

K. Tuition [or all enrolled pupils in grades kindergarten through lwellth grade shall
be in accordance with a schedule sel forth by resolution of the Board that may be
modilicd by tesolution on an annual basis. Rates will be established each April of
the preceding school year and notilication of the rates will be mailed 1o all luilion
and prospective pupils.

I Tuition for all enrolled pupils in grades kindergarten through twelfth grade shall
be in accordance with a schedule set forth by resolution of the Board that may be
modified by resolution on an annual basis. Rates will be established each April of
the preecding school year and notification of the rates will be mailed to all tuition
and prospeclive pupils.

L A completed Pupil Tuition Contract and an aceeplance fee as set torth in
the Annual Contract must be remitted to the School Business
Administrator/3oard Secretary within ten (10} days of written notification
of aceeptance ol the pupil and will be applied toward the lirst tuition
payment,

2, (Grades K-12 pavents ol pupils corolled in kindergarten through grade
twelve agree to pay tuition as set forth in the Annual Contract.

3 Parcnts agree to and shall comply with all requircments set forth in the
policy of the Board of liducation governing non-resident/non sending
district tuition pupils, a copy ol which is caclosed and made part of this
contracl, including all 3oard of Education policics and regulations and the
school Code of Conduel.

4. All lees and payiments are non-refundahble. In the evenl ol non-pavment of
any charge or fee when due, parents agree that pupil’s enrollment may be
cancelled and the pupil(s) shall be withdrawn [rom the Manasquan School
District immediatcly upon notice from the Chief School Administrator.

5. Mom-resident/non sending distriet fuition students shall be allorded the
same educational opporlunities as resident/sending district pupils. All
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laws, regulations. and requirements applicable lo resident pupils shall
apply to non-resident pupils.

6. 'I'his contract is cxpressly subject Lo the approval of the Manasquan Board
of Iiducation and shall have no force or clicet until specifically approved
by il as required by law:.

& In the event the pupil fails to maintain appropriale academic andfor social
standards or fails to adhere to school Code of Conducl requirements, the
Board may determine to void this contract in which case the pupil shall
immedialely be removed from the Manasquan School District,

8. Tn (e cvent acceptance ol non-resident (uilion pupils is rendered
impossible by law, judgment, or decision or atherwise, the Board’s only
liability shall be for the retuen of any unearned Luilion payments.

9. Families earolling multiple siblings vn «a tuition hasis will be charged
the normal rate for one student and reccive a discounted rate equal
tn 75% of the normal rate for all other students. If there are
differences in rates between siblings in different grade levels, the
student with the highest tuition rate will be charged in full and the
discount will be applied to all others.

Children o Non-resident Staff Membuers
Children of non-tesident emplayees of the board may be cnrolled in the school as per the

neeotiated agreement between the Manasquan Board of Education and the Manasquan
education Association.

Adopled: 06 September 2011
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MANASQUAN PUBLIC SCHOOLS

Job Description

District Athletic Event Conrdinator

1. New Jersey standard certification with an administrative,
instructional, or educational services cndorsement.

2. Bxperience as a coach prelerred.

3. Superior organizational and communication skills.

4, Such alternatives to the above qualifications as the
Superintendent or Board of Liducation may find appropriatc and
acceptable.

Supervisor of Athletics & Extracurricular Activitics, Principals
‘T'he Dnstrict Athletic Events Coordinator will assist with the

scheduling and supervision of athletic events in both the high
school and upper elementary school.

PERFORMANCE RESPONSIBILITIES:

Elementary School Athletic Responsibilities

MR A L e

Serve as @ liaison between coaches and the admmistration.

Oversee ordering of uniforms/equipment & scheduling of athletic lacilitics.
Oversce the maintenance of equipment.

Attend MCAL mectings & MCISCCT. meelings.

Attend home games as a school or league representative.

Manage schedule for elementary school athletic facilities.

Work cooperatively with coachces to reschedule ram-outs.

Coordinate schedule with coaches for blackout days.

Schedulc and reschedule all bus transportation needs

High School Athletic Responsibilities

I. Attend athletic events in place of the Supervisor of Athletics and Extracurricular

Activities when needed.
2. Assist the Supervisor of Athletics and Extracurricular Activities with scheduling of high

school athletic facilities.

TERMS OF EMPL.OYMENT: 12-month stipend position.

Stipend to be cstablished by the Board of Education.



DOCUMENT N
ANNUAL EVALUATION: Performance of this job will be evaluated in accordance
with the provisions of the Board’s policy on Evaluation of
Teaching Staff Members.

APPROVED BY: Manasquan Board of Fducation DATE: For Approval November 17,2020




