DOCUMENT A

District Enrollment; June 12, 2020

DISTRICT Full Time | Shared Time Full Time Shared Time Total
Students Students Students Students Student
PTC 20 PTC 20 Count
LLD LLD

Avon 35 1 0 0 36

Belmar 104 16 3 1 124

Brielle 207 4 2 1 214

Lake Como 48 5 2 1 56

Manasquan 286 6 5 0 297

Sea Girt 20 1 2 0 23

Spring Lake 50 2 0 0 52

Spr Lk Hts 125 2 5 0 132

Parent Paid 15 1 0 0 16

Employee Child 3 0 0 3

Paid By Another 0 0 0 0
Agency

Tuition Free 0 0 0

Totals 893 38 19 3 953

TOTAL MHS 953

TOTAL MES 534

TOTAL
ENROLLMENT 1,487
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DOCUMENT J

POLICY GUIDE

ADMINISTRATION
1648/page 1 of 10

Restart and Recovery Plan
July 20

M

[See POLICY ALERT No. 221]

1648 RESTART AND RECOVERY PLAN

On June 26, 2020, the New Jersey Department of Education (NJDOE) published
“The Road Back - Restart and Recovery Plan for Education” (Guidance), a
guidance document for reopening New Jersey schools during the COVID-19
pandemic. The Guidance provided school officials with the information
necessary to ensure that schools reopen safely and are prepared to accommodate
staff and students’ unique needs during these unprecedented times. The NJDOE
required school districts in the State to develop, in collaboration with community
stakeholders, a “Restart and Recovery Plan” (Plan) to reopen schools that best fits
the district’s local needs.

The Guidance requires the Board of Education to adopt certain policies and the
Board adopts Policy 1648 to address those policy requirements in the Guidance.
Policy 1648 shall only be effective through the current COVID-19 pandemic and
will take precedence over any existing Policy on the same or similar subject,
unless determined otherwise by the Superintendent.

A. NJIDOE Guidance — Key Subject Area 1 — Conditions for Learning
1. Transportation

a. If the school district is providing transportation services on
a district-owned school bus, but is unable to maintain social
distancing, a face covering must be worn upon entering the
school bus by all students who are able to do so in
accordance with A.2.c. below.

(1) Accommodations for students who are unable to
wear a face covering should be addressed according
to that student's particular need and in accordance
with all applicable laws and regulations.

b. The school district shall use best practices for cleaning and
disinfecting ~ district-owned school buses and other
transportation vehicles in accordance with A.3. below.

n
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District-employed school bus drivers and aides on
district-owned school buses shall practice all safety actions
and protocols as indicated for other school staff.

If the school district is using contracted transportation
services, the contractor shall ensure all Board of Education
safety actions and protocols are followed by the contractor
and its employees and/or its agents.

[See Policy Guide 1648 — Appendix C for the protocols/procedures
for “Transportation” which is also included in the school district’s
Restart and Recovery Plan. |

Screening, Personal Protective Equipment (PPE), and Response to
Students and Staff Presenting Symptoms

a.

The school district shall screen students and employees
upon arrival to a school building or work location for
COVID-19 symptoms and a history of exposure.

(1) School staff must visually check students and
employees for symptoms upon arrival (which may
include temperature checks) and/or confirm with
families that students are free of COVID-19
symptoms.

(2) Health checks must be conducted safely and
respectfully, and in accordance with any applicable
privacy laws and regulations.

(3)  Results must be documented when signs/symptoms
of COVID-19 are observed.

(4) The screening protocol will take into account
students and employees with disabilities and
accommodations that may be needed in the
screening process for those students and employees.

=R
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(5) Students and employees with symptoms related to
COVID-19 must be safely and respectfully isolated
from others.

(6) If the school district becomes aware that an
individual who has spent time in a school district
facility tests positive for COVID-19, district officials
must immediately notify local health officials, staff,
and families of a confirmed case while maintaining
confidentiality.

b. School staff and visitors are required to wear face
coverings unless doing so would inhibit the individual's
health or the individual is under two years of age.

(1 If a visitor refuses to a wear a face covering for
non-medical reasons and if such covering cannot be
provided to the individual at the point of entry, the
visitor's entry to the school/district facility may be
denied.

[ Students are strongly encouraged to wear face coverings
and are required to do so when social distancing cannot be
maintained, unless doing so would inhibit the student's
health. It is also necessary to acknowledge that enforcing
the use of face coverings may be impractical for young
children or individuals with disabilities.

(1) Accommodations for students who are unable to
wear a face covering should be addressed according
to that student's need and in accordance with all
applicable laws and regulations,
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d. Exceptions to the Requirement for Face Coverings

(D Doing so would inhibit the individual's health.

(2) The individual is in extreme heat outdoors.

(3)  The individual is in water.

(4) A student's documented medical condition, or
disability as reflected in an Individualized
Education Program (IEP), precludes the use of a
face covering.

(5) The student is under the age of two and could risk

suffocation.

[See Policy Guide 1648 — Appendix E for the protocols/procedures
for “Screening, PPE, and Response to Students and Staff
Presenting Symptoms” which is also included in the school
district’s Restart and Recovery Plan.]

3. Facilities Cleaning Practices

a. The school district must continue to adhere to existing
required facilities cleaning practices and procedures and
any mnew specific requirements of the local health
department as they arise.

b. A procedure manual must be developed to establish
cleaning and disinfecting schedules for schools and school
equipment, targeted areas to be cleaned, and methods and
materials to be used.

[See Policy Guide 1648 — Appendix G for the protocols/procedures
for — “Facilities Cleaning Practices” which is also included in the
school district’s Restart and Recovery Plan.]

4. Wraparound Supports

a. Mental Health Supports

@ Copyright 2020 e Strauss Esmay Associates, LLP 1886 Hinds Road « Suite1 e Tams River, MNJ 08753-8199
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The school district’s approach to student mental health
supports will be affected by the learning environment in
place at the beginning of the school year. If in-person
instruction is not feasible, the district must find other ways
to assess and monitor students’ mental health.

[See Policy Guide 1648 — Appendix K for the protocols/procedures
for “Academic, Social, and Behavioral Supports” which is also
included in the school district’s Restart and Recovery Plan. |

5. Contact Tracing

a. Upon notification that a resident has tested positive for
COVID-19, the local health department will call the school
district to determine close contacts to whom they may have
spread the virus, where close contact is defined as being
within six feet for a period of at least ten minutes.

b. The school district shall assist the local health department
in conducting contact tracing activities, including ongoing
communication with the identified individual and/or their
contacts.

c. The school district shall ensure adequate information and
training is provided to the staff as necessary to enable staff
to carry out responsibilities assigned to them.

d. A staff liaison(s) shall be designated by the Superintendent
or designee and shall be responsible for providing
notifications and carrying out other components that could
help ensure notifications are carried out in a prompt and
responsible manner.

e School districts shall allow staff, students, and families to
self-report symptoms and/or suspected exposure.

[See Policy Guide 1648 — Appendix F for the protocols/procedures
for “Contact Tracing” which is also included in the school
district’s Restart and Recovery Plan.]
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B. NJDOE Guidance — Key Subject Area 2 — Leadership and Planning

L Scheduling

a.

The school district’s Plan must account for resuming
in-person instruction and shall provide steps to shift back to
virtual learning models if circumstances change and
in-person instruction guidelines can no longer be followed.

The school district’s Plan accommodates opportunities for
both synchronous and asynchronous instruction, while
ensuring requirements for a 180-day school year are met.

The school district recognizes special populations will
require unique considerations to ensure the continuity of
learning as well as the health and safety of students and
staff within the least restrictive environment.

(1) Special Education and English Language Learners
(ELL)

(a) The school district shall provide educators
with professional development to best utilize
the accessibility features and
accommodations tools made available
through  technology-based formats in
accordance with this Policy.

(b) The school district shall continue to ensure
students receive individualized supports that
meet the requirements of the IEP and 504
Plans.

[See Policy Guide 1648 — Appendix N for the protocols/procedures
for “Scheduling of Students” which is also included in the school
district’s Restart and Recovery Plan.]

n
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2. Staffing
a. The school district shall comply with all applicable

employment laws when making staffing and scheduling
requirements, including, but not limited to, the Americans
Disabilities Act (ADA), the Health Insurance Portability
and Accountability Act (HIPPA), and all applicable State
laws.

As the school district adjusts schedules, teaching staff
members must maintain quality instruction for students
pursuant to the minimum requirements set forth in NJDOE
regulation.

[See Policy Guide 1648 — Appendix O for the protocols/procedures
for “Staffing” which is also included in the school district’s Restart
and Recovery Plan.]

. NIDOE Guidance — Key Subject Area 3 — Policy énd Funding

1. School Funding

a.

Purchasing

The school district may likely need to purchase items not
needed in the past and may experience increased demand
for previously purchased goods and services to implement
the Plan. The school district shall continue to comply with
the provisions of the “Public School Contracts Law”,
N.J.S.A. 18A:18A-1 et seq.

Use of Reserve Accounts, Transfers, and Cashflow

The school district shall apply for the approval from the
Commissioner of Education, prior to performing certain
budget actions, such as withdrawing from the emergency
reserve account or making transfers that cumulatively
exceed ten percent of the amount originally budgeted.

@ Copyright 2020« Strauss Esmay Associates, LLP  « 1886 Hinds Road « Suite1 + Toms River, NJ 08753-8199
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g, Costs and Contracting

The school district shall follow all New Jersey State laws
and regulations applicable to local school districts for
purchasing when procuring devices and connectivity or any
technology related item.

D. NJDOE Guidance — Key Subject Area 4 — Continuity of Learning

1. Ensuring the Delivery of Special Education and Related Services
to Students with Disabilities

a. The school district shall continue to meet their obligations
to students with disabilities to the greatest extent possible.

2. Professional Learning

a. The school district shall prepare and support teaching staff
members in meeting the social, emotional, health, and
academic needs of all students throughout the
implementation of the Plan.

(1) Professional Learning
(a) The school district shall grow each teaching
staff member’s professional capacity to
deliver developmentally appropriate
standards-based instruction remotely.
(2) Mentoring and Induction

(a) The school district shall ensure:

(1) All novice provisional teachers new
to the district be provided induction;

(i1) One-to-one mentoring is provided to
novice provisional teachers by
qualified mentors;

n
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(iii) Mentors can provide sufficient
support and guidance to novice
provisional teachers working in a
remote environment;

(iv)  Mentoring is provided in both hybrid
and  fully remote  learning
environments and that mentors and
provisional teachers will agree
upon scheduling, structure, and
communication strategies they will
use to maintain the mentoring
experience; and

(v)  The use of online collaborative tools
for school staff to remain connected
to other mentors, new teachers, and
administrators to maintain a sense of
communal support.

(3)  Evaluation

(a)

The school district has considered the
requirements and best practices with
provisional ~status teachers, nontenured
educators, and those on Corrective Action
Plans (including extra observations, exftra
observers, assuring more frequent feedback
and face-to-face).

3. Career and Technical Education (CTE)

a. The school district shall implement innovative learning
models for new learning environments regarding CTE.

b. Quality CTE Programs

The school district shall ensure students have access to
appropriate industry-recognized, high-value credentials.

n
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G Work-Based Learning
The school district will ensure students are provided the
opportunity to participate in safe work-based learning,

cither remotely (simulations, virtual tours, etc.) or
in-person.

New Jersey Department of Education “The Road Back — Restart and
Recovery Plan for Education”

Adopted:
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Appendices

The school district must attach Appendices C, E, F, G, K, N, and O from the
district’s Restart and Recovery Plan here as required by this Policy 1648.
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[See POLICY ALERT Nos. 164 and 220]

2270 RELIGION IN THE SCHOOLS

The Board of Education recognizes that religious belief and disbelief are matters
of personal conviction rather than governmental authority and the students of this
district are protected by the First Amendment of the United States Constitution
and by Article T, Paragraph 4 of the New Jersey State Constitution from the
establishment of religion in the schools. The First Amendment requires public
sSchool officials will to show be-neutral-intheirtreatment-ofreligion—in—the
sehool distriet—showing neither favoritism toward nor hostility against religious

expression such as prayer. Aceordingly; devetional-exercises-will be-permitted
in-this-distriet

The United States Department of Education’s Guidance on Constitutionally
Protected Prayer and Religious Expression in Public Elementary and
Secondary Schools (USDOE Guidance) provides information on the current
state of the law concerning religious expression in public schools.

The following activities as outlined in the USDOE Guidance will be permitted
upon applymg the govermng constltutlona] pllnc1ples in partlcular contexts
lelated to:

gevemmeﬁt—&aehehgﬂreﬂ— prayer during non-instructional time; organized prayer
groups and activities; teachers, administrators, and other school employees’
activities; moments of silence; accommodations for prayer during

instructional time; religious-expression—and prayer in classroom assignments;

student assemblies and extra-curricular noncurricular events; prayer at
graduation; and/or baccalaureate ceremonies;—devotional—exercises—andother

prayer-and/orreligionrelated-activities.

The following activities as outlined in the USDOE Guidance will be
permitted upon applying the governing constitutional principles in particular
contexts related to religious expression: religious literature; teaching about
rehglon, student dress codes and p011c1es, and/or rehglous excusals The

- ©® Copyright 2020 s Strauss Esmay Associates, LLP s 1886 Hinds Road o Suite1 e Toms River, NJ 08753-8199  732-255-1500
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The Equal Access Act, 20 U.S.C. Section 4071, is designed to ensure that
student religious activities are afforded the same access to Federally funded
public secondary school facilities as are student secular activities. The
United States Department of Justice has developed guidance for interpreting
the Equal Access Act’s requirements outlined in the USDOE Guidance in the
area of general provisions, prayer service and worship exercises, means of
publicized meetings, lunch-time and recess, and leadership of religious
student groups.

- ® Copyright 2020 e Strauss Esmay Associates, LLP  « 1886 Hinds Road « Suite1 ¢ Toms River, NJ 08753-8199 « 732-255-1500
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Any issues regarding religion in the schools and the provisions of this Policy
shall be referred to the Superintendent of Schools who may consult with the
Board Attorney.

U.S. Const. Amend. |

The Equal Access Act, 20 U.S.C. Section 4071

U.S. Department of Education - Guidance on Constitutionally Protected
Prayer in Public Elementary and Secondary Schools — Eebruary—7-2603
January 16, 2020

N.J. Const. (1947) Art. 1, para. 4

N.J.S.A. 18A:35-4.6 et seq.; 18A:36-16

Adopted:
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[See POLICY ALERT Nos. 190, 217, and 220]

HEAT PARTICIPATION POLICY FOR STUDENT-ATHLETE SAFETY

The Board of Education adopts this Policy as a measure to protect the safety,
health, and welfare of students participating in school-sponsored athletic
programs and extra-curricular activities. The Board believes practice and pre-
season heat participation guidelines for students will minimize injury and enhance
a student’s health, performance, and well-being.

In accordance with the provisions of N.J.S.A. 18A:11-3.10, a school district
which is a member of any voluntary association, pursuant to N.J.S.A. 18A:11-3,
which oversees activities associated with Statewide interscholastic sports
programs shall adopt and implement the most current “Heat Participation Policy”
required by the New Jersey State Interscholastic Athletic Association (NJSIAA)
for conducting practice or games in all sports during times of high heat or
humidity.

The NJSIAA Policy shall address:

L. The scheduling of practice or games during times of various heat
and humidity levels;

2 The ratio of time devoted to workouts to time allotted for rest and
hydration during various heat and humidity levels; and

3. The heat and humidity levels at which practice or games will be
canceled.

The guidelines included in the NISTAA Heat Participation Policy shall provide a
default Policy to those responsible or sharing duties for making decisions
concerning the implementation of modifications or cancellation of practices or
games based on the presence of heat and humidity.

- © Copyright 2020 « Strauss Esmay Assaciates, LLP « 1886 Hinds Road o Suite1 o Toms River, NJ 08753-8199 » 732-255-1500
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The Board of Education shall purchase a WetBulb Globe Temperature (WBGT)
tool to measure the heat stress in direct sunlight at the practice or game site. Heat
stress consists of temperature, humidity, wind speed, the angle of the sun, and
cloud coverage.

The Board of Education shall adopt and implement the provisions of the NJSTAA
Heat Participation Policy concerning the frequency and recording of WBGT
measurements.

The provisions and requirements of this Policy and of the NJSTAA current Heat
Participation Policy, which shall be utilized in conjunction with the current
NJSIAA Pre-Season Heat Acclimatization Policy, shall be carried out by the
Athletic Trainer, certified designee, or individual as appointed by the school staff
member designated by the Superintendent to supervise athletics, which may
include a coach or individual responsible for sharing duties for making decisions
concerning the implementation of modifications or cancellation of practices and
games based on WBGT measurements.

A copy of this Policy and NJSIAA’s current Heat Participation Policy and Pre-
Season Heat Acclimatization Policy shall be provided to each coach, as
appropriate, and reviewed with all coaches by the Principal or designee which
may include, but not be limited to, the Athletic Trainer or staff member
supervising athletics as designated by the Superintendent prior to the first practice
session of the scason for each team. The Superintendent shall designate the staff
member responsible to ensure compliance with this Policy and NJSIAA’s current
Heat Participation Policy and Pre-Season Heat Acclimatization Policy.

This Policy and the requirements outlined in this Policy shall apply to all student-
athletes in grades nine through twelve participating in Statewide high school
interscholastic athletic programs.
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[Option

The school district will implement provisions of this Policy as determined by the
Superintendent or designee for student-athletes participating in athletic programs
other than students in grades nine through twelve to include students in grades
6 through 12 ]

N.J.S.A.18A:11-3.10
New Jersey State Interscholastic Athletic Association Heat Participation

Policy and Pre-Season Heat Acclimatization Policy

Adopted:
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M

[See POLICY ALERT Nos. 120, 135, 147, 153, 168, 170, 197,
205, 209, 211, and 220]

2622 STUDENT ASSESSMENT

The Commissioner of Education, in accordance with N.J.S.A. 18A:7C-1 et seq.
and 18A:7E-2 and 3, may implement assessments of student achicvement in any
grade(s) and by such assessments as he or she deems appropriate. The
Commissioner shall report to the State Board of Education the results of such
assessments.

The Commissioner shall implement a system and related schedule of Statewide
assessments to evaluate student achievement of the New Jersey Student Learning
Standards (NJSLS). The Commissioner, with the approval of the State Board of
Education, shall define the scope and level of student performance on Statewide
assessments that demonstrate thorough understanding of the knowledge and skills
delineated by the NISLS at grade levels three through twelve. After consultation
with the Commissioner, the State Board of Education shall establish by resolution
uniform Statewide criteria defining adequate school district progress toward
meeting the NJSLS.

State assessments provide parents with important information about their child’s
progress; detailed diagnostic information about each individual student’s
performance that educators, parents, and students can utilize to enhance
foundational knowledge and student achievement; and include item analysis
which will clarify a student’s level of knowledge and understanding of a
particular subject or area of a subject. The data derived from State assessments
will be utilized by teachers and administrators to pinpoint areas of difficulty and
customize instruction accordingly. Such data can be accessed and utilized as a
student progresses to successive school levels.

Pursuant to N.J.A.C. 6A:8-4.1(b) and (c), all students at grade levels three through
twelve, and at any other grade(s) designated by the Commissioner pursuant to
N.J.A.C. 6A:8-4.1(a), shall take all appropriate Statewide assessments as
scheduled. There is no provision for a student to opt-out of Statewide
assessments. If a student is absent on a testing date, the student will be expected
to take the missed test on another school day. Parents and students will be
informed of all scheduled testing dates, including make-up testing dates for
students who missed the initial testing date.
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Statewide Assessment System

The Superintendent of Schools shall develop and annually present to the Board
for its approval an assessment program that complies with the rules of the State
Board of Education.

The Board of Education shall, according to a schedule prescribed by the
Commissioner, administer the applicable Statewide assessments, including the
following major components: the elementary assessment component for grades
three through five; the middle school assessment component for grades six
through eight; the high school end-of-course PARCEC assessments; and the
alternative assessment for students with disabilities; and provide notification to
each student entering grades three through twelve of the Statewide assessment
schedule.

The Department of Education shall implement the elementary component of the
Statewide assessment of the NJSLS consisting of continued administration of
mathematics and English language arts in grades three, four, and five, and of
science in grade fourfive.

The Department of Education shall implement the middle school component of
the Statewide assessment of the NJSLS consisting of the following: continued
administration of mathematics and English language arts in grades six, seven, and
eight; and of science in grade eight.

The Department of Education shall implement a high school assessment program
component of the NJSLS that assesses, at a minimum, English language arts,
mathematics, and science with the exception that students may receive a waiver
from the Board of Education from taking the high school end-of-course PARCE
assessment in ELA 11 due to the student’s participation in another English
language/literature college placement assessment during the same school year.

The Board shall provide appropriate accommodations or modifications to the
Statewide assessment system as specified by the Department of Education for
English Language Learners (ELLs) and students with disabilities as defined in
N.J.A.C. 6A:14-1.3 or eligible under Section 504 of the Rehabilitation Act as
determined by the IEP or 504 Team in accordance with N.J.A.C. 6A:8-4.1(d)1.
The Board may administer the Statewide assessments in mathematics to ELLs in
their native language, when available, and/or English. The Board of Education
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shall have the option for a first-year ELL of substituting a Department of
Education-approved language proficiency test only for the English language arts
section of the elementary or middle school component of the Statewide
assessment, when the student has entered the United States after July 1 of the
calendar year prior to the test administration.

The Board of Education shall ensure students with disabilities as defined in
N.J.A.C. 6A:14-1.3 participate in Statewide assessments in accordance with
N.J.A.C. 6A:14-4.10.

At specific times prescribed by the Commissioner of Education, the Board of
Education shall administer the alternative assessment for students with disabilities
to students with severe disabilities who cannot participate in other assessments
due to the severity of their disabilities. The Department of Education shall
implement the alternative assessment for students with disabilities according to
the schedules in N.J.A.C. 6A:8-4.1(c)1, 2, and 3. The alternative assessment for
students with disabilities measures the progress of students who have been
determined eligible for the alternative assessment for students with disabilities by
the IEP team in accordance with N.J.A.C. 6A:14-4.10.

The Boards of Education shall implement alternative ways for students to
demonstrate graduation proficiency in accordance with N.J.A.C. 6A:8-5.1(f).

Test Administration Procedures and Security Measures

The Board of Education shall be responsible for ensuring the security of all
components of the Statewide assessment system that are administered within the
school district. All Statewide assessments shall be administered in accordance
with the Department of Education’s required test administration procedures and
security measures. Any breach of such procedures or measures shall be
immediately reported to the Superintendent or designee.

Documentation of Student Achievement

The Department of Education shall provide the Superintendent with
documentation of student performance after each test administration in
accordance with the provisions of N.JLA.C. 6A:8-4.2(a). TheBeardshall

RS FAC: :8-4-2. Information regarding
individual student test scores shall only be released in accordance with Federal
and State law.
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The Board of Education shall transmit within ten business days any official
records, including transcripts, of students who transfer to other school districts or
institutions.

The Board of Education shall maintain an accurate record of each student’s
performance on Statewide assessments.

The Board of Education shall maintain for every student a ninth grade through
graduation transcript that contains the following, as available:

1. Results of all applicable State assessments, including assessments
that satisfy graduation requirements set forth in N.J.A.C.
6A:8-5.1(a)6;

2. Results of any English language proficiency assessments according

to N.J.A.C. 6A:8-5.1(h);

3. Evidence of instructional experience and performance in the
NIJSLS;

4. Evidence of technological literacy;

3, Evidence of career education instructional experiences and career

development activities;

6. Evidence of State-issued occupational licenses and credentials,
industry-recognized occupational credentials, and/or technical skill
assessments for students enrolled in Department of Education-
approved career and technical education programs pursuant to
N.J.A.C. 6A:19-3.2; and

7. Any other information deemed appropriate by the Board of
Education.

Accountability

The Superintendent shall report preliminary and final results of annual
assessments to the Board of Education within sixty days of receipt of
information from as—sequired-by—the New Jersecy Department of Education
pursuant to N.J.A.C. 6A:8-4.3(2). The Board of Education will provide parents,
students, and citizens with results of annual assessments according to N.J.A.C.
6A:8-4.2.
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The Board shall provide appropriate instruction to improve skills and knowledge
for students performing below the established levels of student proficiency in any
content area either on Statewide or local assessments. All students shall be
expected to demonstrate the knowledge and skills of the NJSLS as measured by
the Statewide assessment system.

Annual Review and Evaluation of School Districts

The Department of Education shall review the performance of schools and school
districts in accordance with the provisions of N.J.A.C. 6A:8-4.4.

Public Reporting

In accordance with the requirements of N.J.A.C. 6A:8-4.5, the Department of
Education shall report annually to the State Board of Education and the public on
the progress of all students and student subgroups in meeting the NJSLS as
measured by the Statewide assessment system by publishing and distributing the
Department of Education’s annual New Jersey School Report Card in accordance
with N.J.S.A. 18A:7E-2 through 5. After cach test administration, the
Department of Education shall report to the Board of Education on the
performance of all students and of student subgroups. The Department of
Education shall report performance on the APA with the same frequency and in
the same detail as it reports on other Statewide assessments, including school and
school district means, and the number and percentage of participating students. In
public reporting of school and district performance data, the Department of
Education shall not compromise the confidentiality of individual students.

Parental Notification
Parents shall be informed of the district assessment system and of any special

tests that are to be administered to their children.

N.J.S.A. I8A:7C-1 et seq.; 18A:7E-1 et seq.
N.J.A.C. 6A:8-4.1 et seq.; 6A:8-5.1; 6A:14-1.1 et seq.; 6A:14-3.7;
6A:14-4.10

Adopted:
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A. Purpose of Grading
L. The purpose of grading is to assist pupils in the process of learning; all
grading systems will be subject to continual review and revision to that
end.
2. Grades acknowledge a pupil’s demonstrated proficiency in the New Jersey

Core Curriculum Content Standards and locally established learning goals
and objectives:

a. Active participation in and attention to daily lessons,

b. Frequent contribution to discussions,

C. Prompt, thorough, accurate, and neat preparation of assignments,

d. Thorough preparation and performance on tests and assessments,

g Display of an cagerness to learn and an inquisitive approach to
lessons,

f. Attention to the need for proper materials,

g. Cooperation with the teacher’s efforts, and

h. Willingness to work to the best of his/her ability and to do more
than the minimum expected.

B. Preparation for Grading

1. Each pupil must be informed of the behavior and achievements expected
of him/her at the outset of each course of study or unit of study.

2. Each pupil must be kept informed of his/her progress during the course of
a unit of study. Pupils who so request are entitled to see the grades
resulting from their performance during the grading period.
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3. Each method of grading shall be appropriate to the course of study and the
maturity and abilities of the pupils.

4. Pupils should be encouraged to evaluate their own achievements.

5. The process of review and revision will involve teaching staff members,
parent(s) or legal guardian(s), and, as appropriate, pupils.

Grading Periods

1. Grades will be awarded at the end of four marking periods in each school
year.

2. Pupils will be given notice of their mid-term grades at mid-point of each
marking period.

4 Pupils will be given a final grade in each subject at the end of the school
year.

4. Grades will be recorded on report cards for parent(s) or legal guardian(s)

notification in accordance with Policy No. 5420 and Regulation No. 5420.

Basis for Grading

The teacher responsible for assigning a grade should take into consideration the
pupil’s:

1.

Completion of written assignments prepared in the classroom or
elsewhere;

Oral contributions in class, including discussion responses, observations,
panel participation, presentations, initiation of topics;

Performance on oral and written tests and quizzes;
Research into standard references and other background materials;
Oral and written reports on materials read by the pupil;

Laboratory work;
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7 Term papers;
8. Special oral or written reports;
9. Other evidences of the pupil’s constructive efforts and achievements in

learning; and

10.  For the final grade, the pupil’s attendance record, in accordance with
Policy Nos. 5200, 5410, and 5460.

E. Meaning of Grades

1. The following grades will be given in each academic subject at the end of
each marking period:

a. A grade of A indicates superior performance. It may be given to a
pupil whose achievement is significantly above grade level; whose
work achieves a quality and quantity that consistently excels; and
who demonstrates a high degree of initiative, application, and

purpose.

b. A grade of B indicates above average performance. It should be
given to a pupil whose achievement is above grade level; whose
work frequently excels; and who generally demonstrates strength
in the subject.

c. A grade of C indicates average performance. It should be given to
a pupil whose achievement in most areas of the subject are
average; whose work is acceptable; and who demonstrates a
satisfactory degree of proficiency.

d. A grade of D indicates below average performance. It should be
given to a pupil whose achievement in the subject is barely
passing; whose work is the minimum acceptable for credit; and
who demonstrates only weak proficiencies in the subject.

€ A grade of I indicates failing performance and that no credit can
be given for the subject. It should be given to a pupil who has not
met the minimum requirements of the course; who has
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demonstrated an inability or unwillingness to master the basic
elements of the course; or who has failed to meet the minimum
attendance standards necessary to pass a course of study.

A Letter grades may be modified by plus or minus signs.

The following grading scales and indicators shall be used:

Kindergarten- Grade 3 (Primary Standards-Based Report Card)

4 Exceeds Standards: consistently grasps, applies, and
(90- | extends key concepts, processes, and skills. Works
100) | beyond standards.
3 .
Meets Standards: grasps and applies key concepts,
(8890)- processes and skills. Meets benchmarks.
2 Approaching Standards: beginning to grasp and apply
(70- key concepts, processes and skills.
79)
1 Needs Support: difficulty grasping key concepts,
(69 or | processes, and essential skills. Area of concern that
below) requires support,
ProgressKey
= eedehig,
2 e I’m EIFHBSt ti%]‘%.
Grades—and=2
( h.,idiﬂg K eil
At Log
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X Medically Excused

Grades3—8 Grade 4-12

Report Card Grading System

A-93 100 Outstanding
B85—9092  AboveAverage

2 e QA
o

MO Tt ils Wa 9=
Trveiadsv

Iii

Medically Excused
Incomplete

==

Grades 912 Grade

{

Excellent 93 100-90-100
Good 85 92 80-89
Average 77— 84—70-79
Passing J0—76—65-79
Failure 0—69—0-64

HoOw P!
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Letter Grade | Numeric Range Quality Points Quality Points
(IIS Only-College Prep) (HS Only- AP & Honors)
A+ 97 - 100 4.33 5.00
A 93 -96 4.00 4.67
A- 90 -92 3.67 4.33
B+ 87-89 3.33 4.00
B 83 - 86 3.00 3.67
B- 80—82 2.67 3.33
C+ 77-79 2.33 3.00
C 73-176 2.00 2.67
C- 70 —176 1.67 2.33
D+ 67 — 69 1.33 2.00
D 65— 66 1.00 1.67
¥ <65 0.00 0.00
3. A grade of “Incomplete” will be given to those pupils unable to complete

the work assigned to the course for reasons beyond the pupil’s control,
such as the pupil’s disability.

a. A teacher who submits a grade of incomplete will accompany the
grade with a reasonable estimate of the amount of time the pupil
will require to complete the work necessary for the granting of
credit.

b. Except as may be required by unusual circumstances, make up
work should be completed within two weeks of the end of the
marking period or, if the pupil is disabled at the end of the marking
period, two weeks after the pupil’s return to school.

c. The pupil’s completed work will be graded and the teacher will
submit a grade, which will replace the incomplete grade on the
pupil’s transcript.

d. A pupil who does not complete the work within the period allowed
will receive a grade of F in the subject.
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4, A grade of X-excused” will be given to each pupil in a physical education
class who was excused for good cause from participation in certain aspects
of the course requirements.

Grade Validation
In order that he/she may justify a grade, each teacher is directed to retain in
his/her possession the following records to validate grades awarded to pupils.

The records should be kept for a minimum of six years after the end of the school
year in which the grades were awarded.

L. The daily attendance and tardiness record;

2. All grades earned for classroom activities such as quizzes, tests, reports,
and class recitations;

3. All grades earned for activities conducted elsewhere, such as homework
assignments and term papers;

4. Any notation regarding the meaning of each grade and its relation to the
type of activity or material covered,

5. Any notation of discussions with the pupil on a grade or the pupil’s
cumulative grade average;

6. Any referrals for guidance, discipline, and the like; and

7. Any notations recording communications between the teacher and the
parent(s) or legal guardian(s), the Principal, or other teaching staff
members.

Appeal

I Each teacher is responsible for the determination of the grade a pupil

receives for participation in the teacher’s course of study.

4 Each teacher may be required to furnish reasons, supported by evidence
(see paragraph E above) to substantiate any grade earned.
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3. If a grade is challenged by a pupil or a parent(s) or legal guardian(s), the
teacher will convene a conference and will explain the grading system and
the reasons for the final grade.

4, If the parent(s) or legal guardian(s) or pupil is not satisfied by the
teacher’s explanations, he/she may appeal the grade to the Principal, who
will consult with the teacher and the pupil in an attempt to resolve the
dispute. The Principal will give every reasonable deference to the
teacher’s professional judgment.

u: If the Principal determines that the grade should be changed, he/she will
alter the grade on all records and indicate by whose authority the grade has
been changed.

6. No reprisals will be taken in any form against a teacher who remains
determined in his/her belief that the grade originally given is fair and
correct.

T The Superintendent may hear an appeal from the Principal’s

determination. Only in the most extraordinary circumstances will the
Superintendent alter a grade determined at the school building level.

Tssued: 14 June 2011

n
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5111 ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS

The Board of Education shall admit to its schools, free of charge, persons over
five and under twenty years of age, pursuant to N.J.S.A. 18A:38-1, or such
younger or older student as is otherwise entitled by law to a free public education.

Eligibility to Attend School

The Board shall admit students eligible to attend school free of charge that are
domiciled within the district as defined in N.J.A.C. 6A:22-3.1.

A child who is domiciled within the school district and resides with a parent or
guardian who is a member of the New Jersey National Guard or a member of the
reserve component of the armed forces of the United States who is ordered into
active military service in a time of war or national emergency shall be permitted
to remain enrolled in the school district in which the child is domiciled at the time
of the parent or guardian being ordered into active military service, regardless of
where the child resides during the period of active duty. Following the return of
the child’s parent or guardian from active military service, the child’s eligibility to
remain enrolled in the school district pursuant to N.J.S.A. 18A:38-3.1 shall cease
at the end of the current school year unless the child is domiciled in the school
district.

The Board shall also admit any student that is kept in the home of a person other
than the student’s parent or guardian, where the person is domiciled in the school
district and is supporting the student without remuneration as if the student were
his or her own child in accordance with N.J.A.C. 6A:22-3.2. A student is only
cligible to attend school in the district pursuant to N.J.A.C. 6A:22-3.2 if the
student’s parent or guardian files, together with documentation to support its
validity, a sworn statement that he or she is not capable of supporting or providing
care for the student due to family or economic hardship and the student is not
residing with the other person solely for the purpose of receiving a free public
education. In addition, the person keeping the student must file, if so required by
the Board of Education, a sworn statement that he or she: is domiciled within the
school district; is supporting the child without remuneration and intends to do so
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for a time longer than the school term; will assume all personal obligations for the
student relative to school requirements; and provides a copy of his or her lease if a
tenant, a sworn landlord’s statement if residing as a tenant without a written lease,
or a mortgage or tax bill if an owner. Pursuant to N.J.S.A. 18A:38-1.c, any
person who fraudulently allows a child of another person to use his or her
residence and is not the primary financial supporter of that child and any person
who fraudulently claims to have given up custody of his or her child to a person in
another district commits a disorderly persons offense.

A student is eligible to attend school in this school district free of charge pursuant
to N.J.S.A. 18A:38-1.b if the student is kept in the home of a person domiciled in
the school district, who is not the parent or guardian and the parent or guardian is
a member of the New Jersey National Guard or the reserve component of the
United States armed forces and has been ordered into active military service in the
United States armed forces in time of war or national emergency. Eligibility
under this provision shall cease at the end of the current school year during which
the parent or guardian returns from active military duty.

A student is eligible to attend school in this school district free of charge pursuant
to N.J.S.A. 18A:38-1.d if the student’s parent or guardian temporarily resides
within the school district and elects to have the student attend the school district
of temporary residence, notwithstanding the existence of a domicile elsewhere.
When required by the Board of Education, the parent or guardian shall
demonstrate the temporary residence is not solely for purposes of a student
attending the school district of temporary residence. When one of a student’s
parents or guardians temporarily resides in the school district while the other is
domiciled or temporarily resides elsewhere, eligibility to attend school shall be
determined in accordance with the criteria of N.J.A.C. 6A:22-3.1(a)1 1.

A student is eligible to attend this school district free of charge:

L. If the student’s parent or guardian moves to another school district
as the result of being homeless, subject to the provisions of
N.J.A.C. 6A:17-2 - Education of Homeless Children;

2, If the student is placed by court order or by a society, agency, or
institution in the home of a school district resident pursuant to
N.J.S.A. 18A:38-2;
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3 If the student previously resided in the school district and if the
parent or guardian is a member of the New Jersey National Guard
or the United States reserves and has been ordered to active service
in time of war or national emergency, resulting in the relocation of
the student out of the school district, pursuant to N.ILS.A.
18A:38-3.b. The school district shall not be obligated for
transportation costs; and

4, If the student resides on Federal property within the State pursuant
to N.J.S.A. 18A:38-7.7 et seq.

Notwithstanding the provisions of N.J.S.A. 18A:38-1 or any other law, rule, or
regulation to the contrary, a student who moves out of the school district as a
result of domestic violence, sexual abuse, or other family crises shall be permitted
to remain enrolled in the school district for the remainder of the school year in
pursuant to N.J.S.A. 18A:38-1.1 and in accordance with the provisions of
N.J.A.C. 6A:22-3.2(h). If the student remains enrolled in the school district for
the remainder of the school year, the school district shall provide transportation
services to the student, provided the student lives remote from school, and the
State shall reimburse the school district for the cost of the transportation services.
Nothing in N.J.S.A. 18A:38-1.1 shall be construed to affect the rights of homeless
students pursuant to N.J.S.A. 18A:7B-12, N.J.S.A. 18A:7B-12.1, or any other
applicable State or Federal law.

A student’s eligibility to attend this school shall not be affected by the physical
condition of an applicant’s housing or his or her compliance with local housing
ordinances or terms of lease.

Except as set forth in N.J.A.C. 6A:22-3.3(b)1, immigration/visa status shall not
affect eligibility to attend school and the school district shall not condition
enrollment in the school district on immigration status. A student’s
immigration/visa status and their eligibility to attend school shall be in accordance
with N.J.A.C. 6A:22-3.3(b) and Regulation 5111.
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Proof of Eligibility

The Board of Education shall accept a combination of forms of documentation
from persons attempting to demonstrate a student’s eligibility for enrollment in
the school district in accordance with the provisions of N.J.A.C. 6A:22-3.4. The
Board of Education shall consider the totality of information and documentation
offered by an applicant, and shall not deny enrollment based on failure to provide
a particular form or subset of documents without regard to other evidence
presented.

The Board of Education shall not condition enrollment on the receipt of
information or documents protected from disclosure by law, or pertaining to
criteria that are not a legitimate basis for determining eligibility to attend school
as outlined in N.J.A.C. 6A:22-3.4(d). The Board of Education may consider, in a
manner consistent with Federal law, documents or information referenced in
N.J.A.C. 6A:22-3.4(d) or pertinent parts thereof if voluntarily disclosed by the
applicant. The Board of Education may not, directly or indirectly, require or
request such disclosure as an actual or implied condition of enrollment.

Hewever; Iin the case of a dispute between the school district and the parent e#
guardian-of a student in regard to the student’s eligibility to enroll in the school
district or to remain enrolled in the school district pursuant to the provisions of
N.J.S.A. 18A:38-1, the school district may request from the New Jersey Motor
Vehicle Commission (NJMVC) the parent or guardian’s name and address for
use in verifying a student’s eligibility for enrollment in the school district in
accordance with the provisions of N.J.S.A. 18A:38-1.3. The NJMVC shall
disclose to a school district the information requested in accordance with
procedures established by the NJMVC. However, the school district shall
not condition enrollment in the district on immigration status or on the fact
that the NJMVC does not have the name or address of the parent on file.

Registration Forms and Procedures for Initial Assessment

Registration and initial determinations of cligibility will be in accordance with
N.J.A.C. 6A:22-4.1. The Board of Education shall use Commissioner-provided
registration forms or locally developed forms that are consistent with the forms
provided by the Commissioner. A district-level administrator designated by the
Superintendent shall be clearly identified to applicants and available to assist
persons who experience difficulties with the enrollment process.
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Initial eligibility determinations shall be made upon presentation of an enrollment
application, and enrollment shall take place immediately except in cases of clear,
uncontested denials. Enrollment shall take place immediately when an applicant
has provided incomplete, unclear, or questionable information, but the applicant
shall be notified that the student will be removed from the school district if
defects in the application are not corrected, or an appeal is not filed, in accordance
with subsequent notice to be provided pursuant to N.J.A.C. 6A:22-4.2.

When a student appears ineligible based on the information provided in the initial
application, the school district shall issue a preliminary written notice of
ineligibility, including an explanation of the right to appeal to the Commissioner
of Education. Enrollment shall take place immediately if the applicant clearly
indicates disagreement with the district’s determination and an intent to appeal to
the Commissioner of Education. An applicant whose student is enrolled pursuant
to this provision shall be notified that the student will be removed, without a
hearing before the Board, if no appeal is filed within the twenty-one day period
established by N.J.S.A. 18A:38-1.

When enrollment is denied and no intent to appeal is indicated, applicants shall be
advised they shall comply with compulsory education laws. When the student is
between the ages of six and sixteen, applicants also shall be asked to complete a
written statement indicating the student will be attending school in another school
district or nonpublic school, or receiving instruction elsewhere than at a school
pursuant to N.J.S.A. 18A:38-25. In the absence of this written statement,
designated staff shall report to the school district of actual domicile or residence,
or the Department of Children and Families, a potential instance of “neglect” for
the purposes of ensuring compliance with compulsory education law, N.J.S.A.
9:6-1. Staff shall provide the school district or the Department of Children and
Families with the student’s name, the name(s) of the parent/guardian/resident, and
the student’s address to the extent known. Staff shall also indicate admission to
the school district has been denied based on residency or domicile, and there is no
evidence of intent to arrange for the child to attend school or receive instruction
elsewhere.

Enrollment or attendance at the school shall not be conditioned on advance
payment of tuition when enrollment is denied and an intent to appeal is indicated,
or when enrollment is provisional and subject to further review or information.
The Board of Education shall ensure the registration process identifies
information suggesting an applicant may be homeless so procedures may be
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implemented in accordance with N.J.A.C. 6A:17-2, Education of Homeless
Children. Enrollment or attendance in the school district shall not be denied
based upon the absence of the certified copy of the student’s birth certificate or
other proof of a student’s identity as required within thirty days of initial
enrollment, pursuant to N.J.S.A. 18A:36-25.1.

Enrollment in the school district shall not be denied based upon absence of
student medical information. However, actual attendance at school may be
deferred until the student complies with student immunization rules set forth in
N.J.A.C. 8:57-4.

When enrollment in the school district, attendance at school, or the receipt of
educational services in the regular education program appears inappropriate, the
student shall not be denied based upon the absence of a student’s prior
educational record. However, the applicant shall be advised the student’s initial
educational placement may be subject to revision upon the school district’s
receipt of records or further assessment of the student.

Notice of Ineligibility

When a student is found ineligible to attend the school district pursuant to
N.J.A.C. 6A:22 or the student’s initial application is found to be deficient upon
subsequent review or investigation, the school district immediately shall provide
to the applicant notice that is consistent with Commissioner-provided sample
form(s) and meets requirements of N.J.A.C. 6A:22-4 et seq. Notices shall be in
writing; in English and in the native language of the applicant; issued by the
Superintendent; and directed to the address at which the applicant claims to
reside. Notices of ineligibility shall include information as outlined in N.J.A.C.
6A:22-4.2.

Removal of Currently Enrolled Students

Nothing in N.J.A.C. 6A:22 et seq. and this Policy shall preclude the Board of
Education from identifying through further investigation or periodic requests for
revalidation of eligibility, students enrolled in the school district who may be
ineligible for continued attendance due to error in initial assessment, changed
circumstances, or newly discovered information.
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When a student who is enrolled and attending school based on an initial eligibility
determination is later determined to be ineligible for continued attendance, the
Superintendent may apply to the Board of Education for the student’s removal in
accordance with the provisions of N.J.A.C. 6A:22-4.3. No student shall be
removed from school unless the parent, guardian, adult student, or resident
keeping an “affidavit student” (as defined in N.J.A.C. 6A:22-1.2) has been
informed of his or her entitlement to a hearing before the Board of Education.
Once the hearing is held, or if the parent, guardian, adult student or resident
keeping an “affidavit student”, does not respond within the designated time frame
to the Superintendent’s notice or appear for the hearing, the Board of Education
shall make a prompt determination of the student’s eligibility and shall
immediately provide notice in accordance with N.JA.C. 6A:22-4.2 Hearings
required pursuant to N.J.A.C. 6A:22-4.3 may be conducted by the full Board or a
Board Committee, at the discretion of the full Board. If the hearing(s) is
conducted by a Board Committee, the Committee shall make a recommendation
to the full Board for action. No student may be removed except by vote of the
Board taken at a meeting duly convened and conducted pursuant to N.J.S.A.
10:4-6 et seq., the Open Public Meetings Act.

Appeal to the Commissioner

An applicant may appeal to the Commissioner of Education the school district’s
determination that a student is ineligible to attend its schools. Appeals shall be
initiated by petition which shall be filed in accordance with N.J.S.A. 18A:38-1
and N.J.A.C. 6A:3-8.1 and shall proceed as a contested case pursuant to N.J.A.C.
6A:3. Pursuant to N.J.S.A. 18A:38-1.b(1), appeals of “affidavit student”
eligibility determinations shall be filed by the resident keeping the student.

Assessment and Calculation of Tuition

If no appeal to the Commissioner is filed following notice of an ineligibility
determination, the Board of Education may assess tuition, for up to one year of a
student’s ineligible attendance, including the twenty-one day period provided by
N.J.S.A. 18A:38-1 for appeal to the Commissioner. Tuition will be assessed and
calculated in accordance with N.JLA.C. 6A:22-6.3 et seq. If the responsible party
does not pay the tuition assessment, the Board of Education may petition the
Commissioner pursuant to N.J.A.C. 6A:3 for an order assessing tuition,
enforceable in accordance with N.J.S.A. 2A:58-10 through recording, upon
request of the Board of Education pursuant to N.J.A.C. 6A:3-12, on the judgment
docket of the Superior Court, Law Division.
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If an appeal to the Commissioner is filed and the petitioner does not sustain the
burden of demonstrating the student’s right to attend the school district, or the
petitioner withdraws the appeal, fails to prosecute, or abandons the appeal by any
means other than settlement agreeing to waive or reduce tuition, the
Commissioner may assess tuition in accordance with the provisions of N.J.A.C.
6A:22-6.2(a). Upon the Commissioner’s finding that an appeal has been
abandoned, the Board of Education may remove the student from school and seek
tuition in accordance with N.J.A.C. 6A:22-6.2.

Nonresident Students

The admission of a nonresident student to school free of charge must be approved
by the Board. No student otherwise eligible shall be denied admission on the
basis of the student’s race, color, creed, religion, national origin, ancestry, age,
marital status, affectational or sexual orientation or sex, social or economic status,
or disability. The continued enrollment of any nonresident student shall be
contingent upon the student’s maintenance of good standards of citizenship and
discipline.

Optional
[Children Who Anticipate Moving to or from the District

A nonresident student otherwise eligible for attendance whose parent or guardian
anticipates school district residency and has entered a contract to buy, build, or
rent a residence in this school district may be enrolled __without (with or
without) payment of tuition for a period of time not greater than 12
weeks prior to the anticipated date of residency. If any such student does not
become a resident of the school district within ____12 weeks after admission
to school, tuition will be charged for attendance commencing the beginning of the

12th week and until such time as the student becomes a resident or
withdraws from school.

Students whose parent or guardian have moved away from the school district on

or after January 1% (date) and twelfth grade students whose parent or guardian

have moved away from the school district on or after  September 1**  (date)

will be permitted to finish the school year in this school district
without (with or without) payment of tuition.]
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Optional
[Children of District Employees

Children of Board of Education employees who do not reside in this school
district may be admitted to school in this district __without _ (with or without)
payment of tuition, provided that the educational program of such children can be
provided within school district facilities.]

Optional
[Other Nonresident Students

Other nonresident students, otherwise eligible for attendance may be admitted to
this school district __with (with or without) payment of tuition and Board
approval.]

F-1 Visa Students
[Option — Select One Option

_X__ The school district is not required to, but may wilt permit the attendance
of F-1 Visa students into the school district only with the payment of full
tuition and a signed tuition contract. The district may require advance
payment of full tuition before providing the requested 1-20 Form, in
accordance with the provisions of Federal regulation 8 CFR 214.3. An
F-1 Visa is granted to a foreign student through an application process that
must include, but is not limited to, signed approval by the receiving school
district exhibiting the receiving school district will accept the foreign
student for enrollment and the foreign student’s proof of financial means
to pay the full tuition to the receiving school district for the academic year.
The host family must be domiciled in the school district and shall
submit a request to the Superintendent of Schools with supporting
documentation as determined by the Superintendent or designee. A
student with a F-1 Visa must be approved by the Board for
attendance in the school district. The student’s continued attendance
in the school district shall be conditioned on a satisfactory attendance
and disciplinary record.|
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J-1 Visa Students

[Option — Select One Option

X The school district is not required to, but may permit the attendance
of J-1 Visa students into the school district. The host family must be
domiciled in the school district and shall submit a request to the
Superintendent of Schools with supporting documentation as
determined by the Superintendent or designee. A student with a J-1
Visa must be approved by the Board for attendance in the school
district and shall not pay tuition. The student’s continued attendance
in the school district shall be conditioned on a satisfactory attendance
and disciplinary record.]

N.J.S.A. 18A:38-1 et seq.; 18A:38-1.3; 18A:38-3; 18A:38-3.1
N.J.A.C. 6A:14-3.3; 6A:17-2.1 et seq.; 6A:22-1.1 et seq.
8 CFR 214.3

Adopted:
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[See POLICY ALERT Nos. 109, 128, 160, 173, 189, 208, 217, and 220]

R 5111 ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS

A. Definitions

1

“Affidavit student” means a student attending, or seeking to attend,
school in a district pursuant to N.J.S.A. 18A:38-1.b and N.J.A.C
6A:22-3.2(a).

“Appeal” means contested case proceedings before the
Commissioner of FEducation pursuant to N.J.A.C. 6A:3,
Controversies and Disputes.

“Applicant” means a parent, guardian, or a resident supporting an
affidavit student who seeks to enroll a student in a school district;
or an unaccompanied homeless youth or adult student who seeks to
enroll in a school district.

“Commissioner” means the Commissioner of Education or his/her
designee.

“Guardian” means a person to whom a court of competent
jurisdiction has awarded guardianship or custody of a child,
provided that a residential custody order shall entitle a child to
attend school in the residential custodian’s school district unless it
can be proven that the child does not actually live with the
custodian. “Guardian” also means the Department of Children and
Families for purposes of N.J.S.A. 18A:38-1.e.

B. Eligibility to Attend School — Students Domiciled in the District

1.

A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district if the student is domiciled
within the district:

n
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A student is domiciled in the school district when he or she
is living with a parent or guardian whose domicile is
located within the school district.

(D

@)

When a student’s parents or guardians are
domiciled within different school districts and there
is no court order or written agreement between the
parents designating the school district of attendance,
the student’s domicile is the school district of the
parent or guardian with whom the student lives for
the majority of the school year. This provision shall
apply regardless of which parent has legal custody.

When a student’s physical custody is shared on an
equal-time, alternating week/month or other similar
basis so the student is not living with one parent or
guardian for a majority of the school year and there
is no court order or written agreement between the
parents designating the school district of attendance,
the student’s domicile is the present domicile of the
parent or guardian with whom the student resided
on the last school day prior to October 16 preceding
the application date.

(a) When a student resided with both parents or
guardians, or with neither parent or
guardian, on the last school day prior to the
preceding October 16, the student’s domicile
is the domicile of the parent or guardian
with whom the parents or guardians indicate
the student will be residing on the last
school day prior to the ensuing October 16.
When the parents or guardians do mnot
designate or cannot agree upon the student’s
likely residence as of that date, or if on that
date the student is not residing with the
parent or guardian previously indicated, the
student shall attend school in the school
district of domicile of the parent or guardian
with whom the student actually lives as of
the last school day prior to October 16.

=M
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(b) When the domicile of the student with
disabilities as defined in N.JA.C. 6A:14
cannot be determined pursuant to N.J.A.C.
6A:22-3.1, nothing shall preclude an
equitable  determination =~ of  shared
responsibility for the cost of such student’s
out-of-district placement.

3) When a student is living with a person other than a
parent or guardian, nothing in N.J.A.C. 6A:22-3.1 is
intended to limit the student’s right to attend school
in the parent or guardian’s school district of
domicile pursuant to the provisions of N.J.A.C.
6A:22.

(4)  No school district shall be required to provide
transportation for a student residing outside the
school district for all or part of the school year
unless transportation is based upon the home of the
parent or guardian domiciled within the school
district or otherwise required by law.

A student is domiciled in the school district when he or she
has reached the age of eighteen or is emancipated from the
care and custody of a parent or guardian and has
established a domicile within the school district.

A student is domiciled in the school district when the
student has come from outside the State and is living with a
person domiciled in the school district who will be
applying for guardianship of the student upon expiration of
the six-month “waiting period” of State residency required
pursuant to N.J.S.A. 2A:34-54 (“home state” definition)
and 2A:34-65.a(1). However, a student may later be
subject to removal proceedings if application for
guardianship is not made within a reasonable period of time
following expiration of the mandatory waiting period or if
guardianship is applied for and denied.

n
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A student is domiciled in the school district when his or her
parent or guardian resides within the school district on an
all-year-round basis for one year or more, notwithstanding
the existence of a domicile elsewhere.

A student is domiciled in the school district if the
Department of Children and Families is acting as the
student’s guardian and has placed the student in the school
district.

2, When a student’s dwelling is located within two or more school
districts, or bears a mailing address that does not reflect the
dwelling’s physical location within a municipality, the school
district of domicile for school attendance purposes shall be the
municipality to which the majority of the dwelling’s property tax is
paid, or to which the majority of the dwelling’s or unit’s property
tax is paid.

a,

When property tax is paid in equal amounts to two or more
municipalities, and there is no established assignment for
students residing in the affected dwellings, the school
district of domicile for school attendance purposes shall be
determined through assessment of individual proofs as
provided pursuant to N.J.A.C. 6A:22-3.4.

This provision shall not preclude the attendance of
currently enrolled students who were permitted to attend
the school district prior to December 17, 2001.

When a student’s parent or guardian elects to exercise such
entitlement, nothing in N.J.A.C. 6A:22-3.1 shall exclude a
student’s right to attend the school district of domicile
although the student is qualified to attend a different school
district pursuant to N.J.S.A. 18A:38-1.b or the temporary
residency (less than one year) provision of N.J.S.A.
18A:38-1.d.
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Notwithstanding the provisions of N.J.S.A. 18A:38-1 or any other
section of law to the contrary, a child who is domiciled within the
school district and resides with a parent or guardian who is a
member of the New Jersey National Guard or a member of the
reserve component of the armed forces of the United States who is
ordered into active military service in any of the armed forces of
the United States in a time of war or national emergency, shall be
permitted to remain enrolled in the school district in which the
child is domiciled at the time of the parent or guardian being
ordered into active military service, regardless of where the child
resides during the period of active duty. The school district shall
not be responsible for providing transportation for the child if the
child lives outside of the district. Following the return of the
child’s parent or guardian from active military service, the child’s
eligibility to remain enrolled in the school district pursuant to
N.J.S.A. 18A:38-3.1 shall cease at the end of the current school
year unless the child is domiciled in the school district.

C. Eligibility to Attend School — Other Students Eligible to Attend School

L

A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district pursuant to N.J.S.A.
18A:38-1.b if that student is kept in the home of a person other
than the student’s parent or guardian, and the person is domiciled
in the school district and is supporting the student without
remuneration as if the student were his or her own child.

a. A student is not eligible to attend this school district
pursuant to this provision unless:

(1 The student’s parent or guardian has filed, together
with documentation to support its validity, a sworn
statement that he or she is not capable of supporting
or providing care for the student due to family or
economic hardship and that the student is not
residing with the other person solely for the purpose
of receiving a free public education; and

n
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(2) The person keeping the student has filed, if so
required by the Board of Education:

(a) A sworn statement that he or she is
domiciled within the school district, is
supporting the child without remuneration
and intends to do so for a longer time than
the school term, and will assume all personal
obligations for the student pertaining to
school requirements; and

(b) A copy of his or her lease if a tenant, a
sworn landlord’s statement if residing as a
tenant without a written lease, or a mortgage
or tax bill if an owner.

b. A student shall not be deemed ineligible under this
provision because required sworn statement(s) cannot be
obtained when evidence is presented that the underlying
requirements of the law are being met, notwithstanding the
inability of the resident or student to obtain the sworn
statement(s).

G A student shall not be deemed ineligible under this
provision when evidence is presented that the student has
no home or possibility of school attendance other than with
a school district resident who is not the student’s parent or
guardian, but is acting as the sole caretaker and supporter
of the student.

d. A student shall not be deemed ineligible under this
provision solely because a parent or guardian gives
occasional gifts or makes limited contributions, financial or
otherwise, toward the student’s welfare provided the
resident keeping the student receives from the parent or
guardian no payment or other remuneration for regular
maintenance of the student.

n
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c. Pursuant to N.J.S.A. 18A:38-l.c, any person who
fraudulently allows a child of another person to use his or
her residence and is not the primary financial supporter of
that child and any person who fraudulently claims to have
given up custody of his or her child to a person in another
school district commits a disorderly persons offense.

A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district pursuant to N.J.S.A.
18A:38-1.b if the student is kept in the home of a person domiciled
in the school district, who is not the parent or guardian and the
parent or guardian is a member of the New Jersey National Guard
or the reserve component of the United States armed forces and
has been ordered into active military service in the United States
armed forces in time of war or national emergency.

a. Eligibility under this provision shall cease at the end of the
school year during which the parent or guardian returns
from active military duty.

A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district pursuant to N.J.S.A.
18A:38-1.d if the student’s parent or guardian temporarily resides
within the school district and elects to have the student attend the
school district of temporary residence, notwithstanding the
existence of a domicile elsewhere.

a. When required by the Board of Education, the parent or
guardian shall demonstrate the temporary residence is not
solely for purposes of the student attending the school
district of temporary residence;

b. When one of a student’s parents or guardians temporarily
resides in a school district while the other is domiciled or
temporarily resides elsewhere, eligibility to attend school

n
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shall be determined in accordance with N.J.A.C.
6A:22-3.1(a)li. However, no student shall be eligible to
attend school based upon a parent or guardian’s temporary
residence in a school district unless the parent or guardian
demonstrates, if required by the Board of Education, the
temporary residence is not solely for purposes of a
student’s attending the school district.

A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district pursuant to N.J.S.A. 18A:38-1.f
if the student’s parent or guardian moves to another school district
as the result of being homeless, subject to the provisions of
N.J.A.C. 6A:17-2, Education of Homeless Children.

A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district pursuant to N.J.S.A. 18A:38-2
if the student is placed by court order or by a society, agency, or
institution in the home of a school district resident pursuant to
N.J.S.A. 18A:38-2. Asused in this section, “court order” shall not
encompass orders of residential custody under which claims of
entitlement to attend a school district are governed by provisions of
N.J.S.A. 18A:38-1 and the applicable standards set forth in
N.J.A.C. 6A:22.

A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district pursuant to N.J.S.A.
18A:38-3.b if the student previously resided in the school district
and if the parent or guardian is a member of the New Jersey
National Guard or the United States reserves and has been ordered
to active service in time of war or national emergency, resulting in
the relocation of the student out of the school district. A school
district admitting a student pursuant to N.J.S.A. 18A:38-3.b shall
not be obligated for transportation costs.

n
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A student over five and under twenty years of age pursuant to
N.JS.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend the school district pursuant to N.J.S.A. 18A:38-7.7 et seq. if
the student resides on Federal property within the State.

In accordance with N.J.S.A. 18A:38-1.1, a student who is not
considered homeless under N.J.S.A. 18A:7B-12 and who moves to
a new school district during the academic year as a result of a
family crisis shall be permitted to remain enrolled in the original
school district of residence for the remainder of the school year
without the payment of tuition. A student attending an academic
program during the summer, who is otherwise eligible except for
the timing of the move, shall be permitted to remain in the school
district for the remainder of the summer program if it is considered
an extension of the preceding academic year.

a. For purposes of N.J.A.C. 6A:22-3.2(h) and Policy and
Regulation 5111, “family crisis” shall include, but not be
limited to:

(1) An instance of abuse such as domestic violence or
sexual abuse;

(2) A disruption to the family unit caused by death of a
parent or guardian; or

3) An unplanned displacement from the original
residence such as fire, flood, hurricane, or other
circumstances  that render  the  residence
uninhabitable.

b. Upon notification of the move by the parent or guardian,
the original school district of residence shall allow the
student to continue attendance and shall provide
transportation services to and from the student’s new
domicile in accordance with N.I.S.A. 18A:39-1. The
original school district of residence may request from the
parent or guardian and may review supporting

n
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documentation about the reason(s) for the move; however,
any such review shall not interrupt the student’s continued
enrollment in the school district and in the current school of
attendance with the provision of transportation.

(1) Examples of documentation include, but are not
limited to, newspaper articles, insurance claims,
police or fire reports, notes from health
professionals, custody agreements, or any other
legal document.

c. If the parent or guardian or the relevant documentation
indicates the child is homeless pursuant to N.J.S.A.
18A:7B-12, the school district liaison shall assume the
coordination of enrollment procedures pursuant to N.J.A.C.
6A:17-2.5 and the student shall not be eligible for
enrollment under N.J.S.A. 18A:38-1.1.

d. If the original school district of residence determines the
situation does not meet the family crisis criteria outlined in
8.a. above, the Superintendent or designee shall notify the
parent or guardian in writing. The notification shall inform
the parent or guardian of his or her right to appeal the
decision within twenty-one calendar days of his or her
receipt of the notification, and shall state that if such appeal
is denied, he or she may be assessed the costs for
transportation provided to the new residence during the
period of ineligible attendance. It shall also state whether
the parent or guardian is required to withdraw the student
by the end of the twenty-one day appeal period in the
absence of an appeal.

(D The parent or guardian may appeal by submitting
the request in writing with  supporting
documentation to the Executive County
Superintendent of the county in which the original
school district of residence is situated.

n
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(2)  Within thirty calendar days of receiving the request
and documentation, the Executive County
Superintendent shall issue a determination whether
the situation meets the family crisis criteria set forth
at 8.a. above. The original school district of
residence shall continue to enroll the student and
provide transportation to the current school of
attendance in accordance with N.J.S.A. 18A:39-1
until the determination is issued.

3) If the Executive County Superintendent determines
the situation does not constitute a family crisis, the
school district may submit to the Executive County
Superintendent for approval the cost of
transportation to the ineligible student’s new
domicile. The Executive County Superintendent
shall certify the transportation costs to be assessed
to the parent or guardian for the period of ineligible
attendance.

g. When the original school district of residence determines
the situation constitutes a family crisis pursuant to N.J.S.A.
18A:38-1.1, the Superintendent or designee shall
immediately notify the parent or guardian in writing.

(1)  When the original school district of residence
anticipates the need to apply for reimbursement of
transportation costs, it shall send to the Executive
County Superintendent a request and documentation
of the family crisis for confirmation the situation
meets the criteria set forth at 8.a. above.

(2)  Within thirty days of receiving the school district’s
request and documentation, the Executive County
Superintendent shall issue a determination of
whether the situation meets the criteria for a family
crisis. The original school district of residence shall
continue to enroll the student and provide
transportation to the current school of attendance in

n
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accordance with N.J.S.A. 18A:39-1 until the
determination is issued, and shall not be reimbursed
for additional transportation costs unless the
Executive County Superintendent determines the
situation is a family crisis or as directed by the
Commissioner upon appeal.

o In providing transportation to students under N.IS.A,
18A:38-1.1, the Board shall use the most efficient and cost-
effective means available and in conformance with all laws
governing student transportation.

g. At the conclusion of the fiscal year in which the Executive
County Superintendent has determined the situation
constitutes a family crisis, the original school district of
residence may apply to the Executive County
Superintendent for a reimbursement of eligible costs for
transportation services.

(1) Eligible costs shall include transportation for
students who are required to be transported pursuant
to N.J.S.A. 18A:39-1.

(2) The school district shall provide documentation of
the transportation costs for the eligible student(s) to
the Executive County Superintendent who shall
review and forward the information to the
Department’s Office of School Facilities and
Finance for reimbursement payment(s) to the school
district.

(3)  Payment to the school district shall be made in the
subsequent fiscal year and shall equal the approved
cost less the amount of transportation aid received
for the student(s).

h. Nothing in N.J.A.C. 6A:22-3.2 shall prevent the Board of
Education from allowing a student to enroll without the
payment of tuition pursuant to N.J.S.A. 18A:38-3.a.
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i Nothing in N.J.A.C. 6A:22-3.2 shall prevent a parent or
school district from appealing the Executive County
Superintendent’s decision(s) to the Commissioner in
accordance with N.J.A.C. 6A:3-1.3. If the Commissioner
of Education determines the situation is not a family crisis,
his or her decision shall state which of the following shall
pay the transportation costs incurred during the appeal
process: the State, school district, or parent.

{27 Housing and Immigration Status

L.

A student’s eligibility to attend school shall not be affected by the
physical condition of an applicant’s housing or his or her
compliance with local housing ordinances or terms of lease.

Except as set forth in a. below, immigration/visa status shall not
affect eligibility to attend school. Any student over five and under
twenty years of age pursuant to N.J.S.A. 18A:38-1, or such
younger or older student as is otherwise entitled by law to a free
public education, who is domiciled in the school district or
otherwise eligible to attend school in the district pursuant to
N.J.A.C. 6A:22-3.2 shall be enrolled without regard to, or inquiry
concerning, immigration status.

a. However, the provisions of N.J.S.A. 18A:38-1 and
N.J.A.C. 6A:22 shall not apply to students who have
obtained, or are seeking to obtain, a Certificate of
Eligibility for Nonimmigrant Student Status (INS Form I-
20) from the school district in order to apply to the INS for
issuance of a visa for the purpose of limited study on a
tuition basis in a United States public secondary school
(“F-1” Visa).

F-1 Visa Students
[Option — Select One Option

E_ L Visa_stud " g i
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__X__ The school district is not required to, but may wit permit

the attendance of F-1 Visa students into the school district
only with the payment of full tuition and a signed tuition
contract. The district may require advance payment of full
tuition before providing the requested 1-20 Form, in
accordance with the provisions of Federal regulation 8 CFR
214.3. An F-1 Visa is granted to a foreign student through
an application process that must include, but is not limited
to, signed approval by the receiving school district
exhibiting the receiving school district will accept the
foreign student for enrollment and the foreign student’s
proof of financial means to pay the full tuition to the
receiving school district for the academic year. The host
family must be domiciled in the school district and shall
submit a request to the Superintendent of Schools with
documentation as determined by the Superintendent or
designee. A student with a F-1 Visa must be approved
by the Board for attendance in the school district. The
student’s continued attendance in the school district
shall be conditioned on a satisfactory attendance and
disciplinary record.]

J-1 Visa Students

[Option — Select One Option

1 Vi ! I | Lmitted hi o

The school district is not required to, but may permit
the attendance of J-1 Visa students into the school
district. The host family must be domiciled in the
school district and shall submit a request to the
Superintendent of Schools with documentation as
determined by the Superintendent or designee. A
student with a J-1 Visa must be approved by the Board
for attendance in the school district and shall not pay
tuition. The student’s continued attendance in the
school district shall be conditioned on a satisfactory
attendance and disciplinary record.]

n
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E. Nothing in Policy and Regulation 5111 or N.J.A.C. 6A:22-3.2 shall be
construed to limit the discretion of the Board to admit nonresident
students, or the ability of a nonresident student to attend school with or
without payment of tuition, with the consent of the district Board pursuant
to N.J.S.A. 18A:38-3.a.

F. Proof of Eligibility

L

The Board of Education shall accept a combination of any of the
following or similar forms of documentation from persons
attempting to demonstrate a student’s eligibility for enrollment in
the school district:

Property tax bills; deeds; contracts of sale; leases;
mortgages; signed letters from landlords; and other
evidence of property ownership, tenancy, or residency;

Voter registrations; licenses; permits; financial account
information; utility bills; delivery receipts; and other
evidence of personal attachment to a particular location;

Court orders; State agency agreements; and other evidence
of court or agency placements or directives,

Receipts; bills; cancelled checks; insurance claims or
payments; and other evidence of expenditures
demonstrating personal attachment to a particular location,
or to support the student;

Medical reports; counselor or social worker assessments;
employment documents; unemployment claims; benefit
statements; and other evidence of circumstances
demonstrating family or economic hardship, or temporary
residency;

Affidavits, certifications and sworn attestations pertaining
to statutory criteria for school attendance, from the parent,
guardian, person keeping an “affidavit student,” adult
student, person(s) with whom a family is living, or others,
as appropriate;

© Copyright 2020 e Strauss Esmay Associates, LLP 1886 Hinds Road e Suite1 e Toms River, NJ 08753-8199

s 732-255-1500




REGULATION GUIDE

R 5111/page 16 of 25
Eligibility of Resident/Nonresident Students

g. Documents pertaining to military status and assignment;
and
h. Any other business record or document issued by a

governmental entity.

2. The Board of Education may accept forms of documentation not
listed above, and shall not exclude from consideration any
documentation or information presented by an applicant.

3. The Board of Education shall consider the totality of information
and documentation offered by an applicant, and shall not deny
enrollment based on failure to provide a particular form or subset
of documents without regard to other evidence presented.

4, The Board of Education shall not condition enrollment on the
receipt of information or documents protected from disclosure by
law, or pertaining to criteria that are not a legitimate basis for
determining eligibility to attend school. They include, but are not

limited to:
a. Income tax returns;
b. Documentation or information relating to citizenship or

immigration/visa status, except as set forth in N.J.A.C.
6A:22-3.3(b);

c. Documentation or information relating to compliance with
local housing ordinances or conditions of tenancy; and

d. Social security numbers.

. f The Board of Education may consider, in a manner consistent with
Federal law, documents or information referenced in 4. above, or
pertinent parts thereof if voluntarily disclosed by the applicant.
However, the Board of Education may not, directly or indirectly,
require or request such disclosure as an actual or implied condition
of enrollment.
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In the case of a dispute between the school district and the parents

i of a student in regard to a student’s eligibility to
enroll in the school district or to remain enrolled in the school
district pursuant to the provisions of N.J.S.A. 18A:38-1, the school
district may request from the New Jersey Motor Vehicle
Commission (NJMVC) the parent or guardian’s name and address
for use in verifying a student’s eligibility for enrollment in the
school district. The NJMVC shall disclose to a school district
the information requested in accordance with procedures
established by the NJMVC. However, the school district shall
not condition enrollment in the district on immigration status
or on the fact that the NJMVC does not have the name or
address of the parent on file.

G, Registration Forms and Procedures for Initial Assessment

1.

The Board of Education shall use Commissioner-provided
registration forms, or locally developed forms that:

a. Are consistent with the forms provided by the
Commissioner;

b. Do not seek information prohibited by N.J.A.C. 6A:22 or
any other provision of statute or rule;

c. Summarize, for the applicant’s reference, the criteria for
attendance set forth in N.J.S.A. 18A:38-1, and specify the
nature and form of any sworn statement(s) to be filed;

d. Clearly state the purpose for which the requested
information is being sought in relation to the criteria; and

% Notify applicants that an initial eligibility determination is
subject to a more thorough review and evaluation, and that
an assessment of tuition is possible if an initially admitted
applicant is later found ineligible.
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2. The Board of Education shall make available sufficient numbers of
registration forms and trained registration staff to ensure prompt
eligibility determinations and enrollment. Enrollment applications
may be taken by appointment, but appointments shall be promptly
scheduled and shall not unduly defer a student’s attendance at
school.

a. If the school district uses separate forms for affidavit
student applications rather than a single form for all types
of enrollment, affidavit student forms shall comply in all
respects with the provisions of G.1. above. When affidavit
student forms are used, the school district shall provide
them to any person attempting to register a student of
whom he or she is not the parent or guardian, even if not
specifically requested.

(1) The Board of Education or its agents shall not
demand or suggest that guardianship or custody
must be obtained before enrollment will be
considered for a student living with a person other
than the parent or guardian since such student may
qualify as an affidavit student.

(2) The Board of Education or its agents shall not
demand or suggest that an applicant seeking to
enroll a student of whom the applicant has
guardianship or custody produce affidavit student
proofs.

b. A district-level administrator  designated by the
Superintendent shall be clearly identified to applicants and
available to assist persons who experience difficulties with
the enrollment process.

3 Initial eligibility determinations shall be made upon presentation of
an enrollment application, and enrollment shall take place
immediately except in cases of clear, uncontested denials.
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a. Enrollment shall take place immediately when an applicant
has provided incomplete, unclear, or questionable
information, but the applicant shall be notified that the
student will be removed from the school district if defects
in the application are not corrected, or an appeal is not
filed, in accordance with subsequent notice to be provided
pursuant to N.J.A.C. 6A:22-4.2.

b. When a student appears ineligible based on information
provided in the initial application, the school district shall
issue a preliminary written notice of ineligibility, including
an explanation of the right to appeal to the Commissioner
of Education. Enrollment shall take place immediately if
the applicant clearly indicates disagreement with the school
district’s determination and intent to appeal to the
Commissioner.

(1 An applicant whose student is enrolled pursuant to
this provision shall be notified that the student will
be removed without a hearing before the Board if
no appeal is filed within the twenty-one day period
established by N.J.S.A. 18A:38-1.

4, When enrollment is denied and no intent to appeal is indicated,
applicants shall be advised they shall comply with compulsory
education laws. When the student is between the ages of six and
sixteen, applicants also shall be asked to complete a written
statement indicating the student will be attending school in another
school district or nonpublic school, or receiving instruction
elsewhere than at a school pursuant to N.J.S.A. 18A:38-25. In the
absence of this written statement that the student will be attending
school in another school district or nonpublic school, or receiving
instruction elsewhere than at a school, designated staft shall report
to the school district of actual domicile or residence, or the
Department of Children and Families, a potential instance of
“neglect” for purposes of ensuring compliance with compulsory
education laws, N.J.S.A. 9:6-1. Staff shall provide the school
district or the Department of Children and Families with the
student’s name, the name(s) of the parent/guardian/resident, and
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the student’s address to the extent known, Staff shall also indicate
admission to the school district has been denied based on residency
or domicile, and there is no evidence of intent to arrange for the
child to attend school or receive instruction elsewhere.

Enrollment or attendance in the school district shall not be
conditioned on advance payment of tuition in whole or part when
enrollment is denied and an intent to appeal is indicated, or when
enrollment is provisional and subject to further review or
information.

The Board of Education shall ensure the registration process
identifies information suggesting an applicant may be homeless so
procedures may be implemented in accordance with N.J.A.C.
6A:17-2 - Education of Homeless Children.

Enrollment or attendance in the school district shall not be denied
based upon absence of a certified copy of the student’s birth
certificate or other proof of his or her identity as required within
thirty days of initial enrollment, pursuant to N.J.S.A. 18A:36-25.1.

Enrollment in the school district shall not be denied based upon
absence of student medical information. However, actual
attendance at school may be deferred until the student complies
with student immunization rules set forth in N.J.A.C. 8:57-4.

When enrollment in the school district, attendance at school, or the
receipt of educational services in the regular education program
appears inappropriate, the student shall not be denied based upon
the absence of a student’s prior educational record. However, the
applicant shall be advised the student’s initial educational
placement may be subject to revision upon the school district’s
receipt of records or further assessment of the student.

H. Notice of Ineligibility

il

When a student is found ineligible to attend the school district
pursuant to N.J.A.C. 6A:22 or the student’s initial application is
found to be deficient upon subsequent review or investigation, the
school district shall immediately provide notice to the applicant
that is consistent with Commissioner-provided sample form(s) and
meets the requirements of N.J.A.C. 6A:22-4 et seq.
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a. Notices shall be in writing; in English and in the native
language of the applicant; issued by the Superintendent;
and directed to the address at which the applicant claims to

reside.
Z Notices of ineligibility shall include:
a. In cases of denial, a clear description of the specific basis

on which the determination of ineligibility was made:

(1) The description shall be sufficient to allow the
applicant to understand the basis for the decision
and determine whether to appeal; and

(2)  The description shall identify the specific
subsection of N.I.S.A. 18A:38-1 under which the
application was decided.

b. In cases of provisional eligibility, a clear description of the
missing documents or information that still must be
provided before a final eligibility status can be attained
under the applicable provision of N.J.S.A. 18A:38-1;

&, A clear statement of the applicant’s right to appeal to the
Commissioner of Education within twenty-one days of the
notice date, along with an informational document provided
by the Commissioner describing how to file an appeal;

d. A clear statement of the student’s right to attend school for
the twenty-one day period during which an appeal can be
made to the Commissioner, It also shall state the student
will not be permitted to attend school beyond the twenty-
first day following the notice date if missing information is
not provided or an appeal is not filed;

e. A clear statement of the student’s right to continue
attending school while an appeal to the Commissioner is
pending;
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i A clear statement that, if an appeal is filed with the
Commissioner and the applicant does not sustain the
burden of demonstrating the student’s right to attend the
school district, or the applicant withdraws the appeal, fails
to prosecute or abandons the appeal by any means other
than settlement, the applicant may be assessed, by order of
the Commissioner enforceable in Superior Coutt, tuition for
any period of ineligible attendance, including the initial
twenty-one day period and the period during which the
appeal was pending before the Commissioner;

g. A clear statement of the approximate rate of tuition,
pursuant to N.J.A.C. 6A:22-6.3, that an applicant may be
assessed for the year at issue if the applicant does not
prevail on appeal, or elects not to appeal:

(1) If removal is based on the student’s move from the
school district, the notice of ineligibility shall also
provide information as to whether district Policy
permits continued attendance, with or without
tuition, for students who move from the school
district during the school year.

h. The name of a contact person in the school district who can
assist in explaining the notice’s contents; and

i When no appeal is filed, notice that the parent or guardian
shall still comply with compulsory education laws. In the
absence of a written statement from the parent or guardian
that the student will be attending school in another school
district or non-public school, or receiving instruction
elsewhere than at a school, school district staff shall notify
the school district of actual domicile/residence, or the
Department of Children and Families, of a potential
instance of “neglect” pursuant to N.J.S.A. 9:6-1. For
purposes of facilitating enforcement of the State
compulsory education requirement (N.J.S.A. 18A:38-25),
staff shall provide the student’s name, the name(s) of the
parent/guardian/resident, address to the extent known,
denial of admission based on residency or domicile, and
absence of evidence of intent to attend school or receive
instruction elsewhere.

mn
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L. Removal of Currently Enrolled Students

I Nothing in N.J.A.C. 6A:22 and this Regulation shall preclude the
Board of Education from identifying through further investigation
or periodic requests for revalidation of eligibility, students enrolled
in the school district who may be ineligible for continued
attendance due to error in initial assessment, changed
circumstances, or newly discovered information.

2. When a student who is enrolled and attending school based on an
initial eligibility determination is later determined to be ineligible
for continued attendance, the Superintendent may apply to the
Board of Education for the student’s removal.

a. The Superintendent shall issue a preliminary notice of
ineligibility meeting the requirements of N.J.A.C.
6A:22-4.2. However, the notice shall also provide for a
hearing before the Board of Education prior to a final
decision on removal.

3, No student shall be removed from school unless the parent,
guardian, adult student, or resident keeping an “affidavit student,”
has been informed of his or her entitlement to a hearing before the
Board of Education.

4, Once the hearing is held, or if the parent, guardian, adult student,
or resident keeping an “affidavit student,” does not respond within
the designated time frame to the Superintendent’s notice or appear
for the hearing, the Board of Education shall make a prompt
determination of the student’s eligibility and shall immediately
provide notice in accordance with N.J.A.C. 6A:22-4.2.

5. Hearings required pursuant to N.J.A.C. 6A:22-4.3 may be
conducted by the full Board of Education or a Board committee, at
the discretion of the full Board. If the hearing is conducted by a
Board Committee, the Committee shall make a recommendation to
the full Board for action. However, no student shall be removed
except by vote of the Board of Education taken at a meeting duly
convened and conducted pursuant to N.J.S.A. 10:4-6 et seq., the
Open Public Meetings Act.
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1. Appeal to the Commissioner
1. An applicant may appeal to the Commissioner of Education a

school district determination that a student is ineligible to attend its
schools. Appeals shall be initiated by petition, which shall be filed
in accordance with N.J.S.A. 18A:38-1 and N.J.A.C. 6A:3-8.1 and
shall proceed as a contested case pursuant to N.J.A.C. 6A:3.

a. Pursuant to N.J.S.A. 18A:38-1.b(1), appeals of “affidavit
student” ineligibility determinations shall be filed by the
resident keeping the student.

K. Assessment and Calculation of Tuition

L, If no appeal to the Commissioner is filed by the parent, guardian,
adult student, or school district resident keeping an “affidavit”
student following notice of an ineligibility determination, the
Board of Education may assess tuition for up to one year of a
student’s ineligible attendance, including the twenty-one day
period provided by N.J.S.A. 18A:38-1 for appeal to the
Commissionet.

a. If the responsible party does not pay the tuition assessment,
the Board of Education may petition the Commissioner
pursuant to N.J.A.C. 6A:3 for an order assessing tuition,
enforceable in accordance with N.J.S.A. 2A:58-10 through
recording, upon request of the Board of Education pursuant
to N.J.A.C. 6A:3-12, on the judgment docket of the
Superior Court, Law Division.

2. If an appeal to the Commissioner is filed by the parent, guardian,
adult student, or school district resident keeping an “affidavit”
student and the petitioner does not sustain the burden of
demonstrating the student’s right to attend the school district, or
the petitioner withdraws the appeal, fails to prosecute, or abandons
the appeal by any means other than settlement agreeing to waive or
reduce tuition, the Commissioner may assess tuition for the period
during which the hearing and decision on appeal were pending,
and for up to one year of a student’s ineligible attendance in a
school district prior to the appeal’s filing and including the twenty-
one day period to file an appeal.
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a. Upon the Commissioner’s finding that an appeal has been
abandoned, the Board of Education may remove the student
from school and seek tuition for up to one year of ineligible
attendance pursuant to N.J.A.C. 6A:22-6.1(a) plus the
period of ineligible attendance after the appeal was filed. If
the record of the appeal includes a calculation reflecting the
tuition rate(s) for the year(s) at issue, the per diem tuition
rate for the current year and the date on which the student’s
ineligible attendance began, the Commissioner may order
payment of tuition as part of his or her decision. In doing
so, the Commissioner shall consider whether the ineligible
attendance was due to the school district’s error. If the
record does not include such a calculation and the Board of
Education has filed a counterclaim for tuition, the
counterclaim shall proceed to a hearing notwithstanding
that the petition has been abandoned.

b. An order of the Commissioner assessing tuition is
enforceable through recording, upon request of the Board
of Education pursuant to N.J.A.C. 6A:3-12, on the
judgment docket of the Superior Court, Law Division, in
accordance with N.J.S.A. 2A:58-10.

Tuition assessed pursuant to the provisions of N.J.A.C. 6A:22-6
shall be calculated on a per-student basis for the period of a
student’s ineligible enrollment, up to one year, by applicable
grade/program category and consistent with the provisions of
N.J.A.C. 6A:23A-17.1. The individual student’s record of daily
attendance shall not affect the calculation,

Nothing in NJ.A.C. 6A:22 shall preclude an equitable
determination by the Board of Education or the Commissioner that
tuition shall not be assessed for all or part of any period of a
student’s ineligible attendance in the school district when the
particular circumstances of a matter so warrant. In making the
determination, the Board of Education or Commissioner shall
consider whether the ineligible attendance was due to the school
district’s error.

n
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M

[See POLICY ALERT Nos. 95, 96, 139, 172, 176, 203, 205, and 220]
5200 ATTENDANCE

In accordance with the provisions of N.J.S.A. 18A:38-25, every parent, guardian,
or other person having control and custody of a child between the ages of six and
sixteen shall cause the child to regularly attend school. The Board of Education
requires students enrolled in the school district attend school regularly in
accordance with the laws of the State.

Notwithstanding the requirement of reporting student absences in the school
register for State and Federal reporting purposes, “excused” and
“unexcused” student absences, for the purpose of expectations and
consequences regarding truancy, student conduct, promotion, and the award
of course credit is a local Board decision outlined in N.J.A.C. 6A:16-7.6 and
Policy and Regulation 5200. In accordance with the provisions of N.J.A.C.
6A:16-7.6 and for the purposes of this Policy and Regulation 5200, a student’s
absence from school will either be excused or unexcused. that-Unexcused
absences will counts toward truancy.

A parent or adult student shall provide advance notice to the school prior to
the student being absent from school. In accordance with N.J.S.A.
18A:36-25.6, if a student is determined to be absent from school without valid
excuse, and if the reason for the student’s absence is unknown to school
personnel, the Principal or designee shall immediately attempt to contact the
student’s parent to notify the parent of the absence and determine the reason
for the absence.

Students that are absent from school for any reason are responsible for the
completion of assignments missed because of their absence. In accordance with
N.J.S.A. 18A:36-14, aA student who is absent from school for observing a
religious holiday shall not be deprived of any award, eligibility, or opportunity to
compete for any award, or deprived of the right to take an alternate test or
examination that was missed because of the absence provided there is a written
excuse of such absence signed by the parent.

Prolonged or repeated absences, excused or unexcused, from school or from class,
deprive students of the educational and classroom experiences deemed essential to
learning and may  result in retention  at grade level
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[For districts with secondary school(s)

or loss of credit or removal from a course that would count toward the high school
diploma in accordance with policies of this Board.]

Students shall be subjected to the school district’s response for unexcused
absences that count toward truancy during the school year as outlined in N.J.A.C.
6A:16-7.6(a)4 and Regulation 5200.

Unexcused absences from school or from classes within the school day may
subject a student to consequences that may include the denial of a student’s
participation in co-cutricular activities and/or athletic competition. Repeated
absences from school interfere with efforts of the this Board and its staff in the
maintenance of good order and the continuity of classroom instruction and such
absences may result in the removal of the student from a class or course of study.

The Superintendent shall calculate and monitor the average daily attendance rate
for the district and for each school in the district. Whenever the average daily
attendance rate does not meet the New Jersey Department of Education
requirements the Superintendent or designee shall develop a district improvement
plan to improve student attendance pursuant to N.J.A.C. 6A:30-5.2.

N.J.S.A. 18A:36-14; 18A:36-25.6; 18A:38-25
N.J.S.A. 34:2-21.1 et seq.
N.J.A.C. 6A:16-7.6; 6A:30-5.2; 6A:32-8.3

Adopted:
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[See POLICY ALERT Nos. 95, 96, 139, 176, 203, 205, and 220]

R 5200 ATTENDANCE
A. Definitions

1. For the purposes of school attendance, a “day in session” shall be a

day on which the school is open and students are under the
guidance and direction of a teacher or teachers engaged in the
teaching process. Days on which school is closed for such reasons
as holidays, teachers’ institutes, and inclement weather shall not be
considered as days in session.

2. A “school day” shall consist of not less than four hours, except that
one continuous session of two and one-half hours may be
considered a full day of Kindergarten.

3. “A day of attendance” shall be one in which the student is present
for a full day under the guidance and direction of a teacher while
school is in session.

a. Whenever over-crowded conditions make it necessary to
hold two separate sessions with a different group of
students in each session, a student attending for all of either
session shall be regarded as having attended for the full
day. An excused absence for any reason shall not be
counted as a day of attendance in the school register.

4, A “half-day class” shall be considered the equivalent of a full
day’s attendance only if in session for four hours or more,
exclusive of recess periods or lunch periods.

B. Attendance Recording

1. Attendance Recording in the School Register
(N.J.A.C. 6A:32-8.1)

- © Gopyright 2020 « Strauss Esmay Associates, LLP ¢ 1886 Hinds Road  Suite1 « Toms River, NJ 08753-8199 e« 732-255-1500




REGULATION GUIDE

R 5200/page 2 of 15
Attendance

a. The Board of Education shall be required to carefully
and accurately track enrollment and attendance of all
students in a manual school register format or in an
electronic form of the school's choosing.

b. The Commissioner shall issue and publish on the
Department's website school register guidance for
recording student attendance in all public schools of the
State operated by district Boards of Education, except
adult high schools.

c. Student attendance shall be recorded in the school
register during school hours on each day school is in
session.

d. School registers shall be kept for students attending
preschool, Kindergarten, grades one through five,
grades six through eight, grades nine through twelve,
each preschool class for the disabled, each class for the
disabled, shared-time classes for regular students,
shared-time classes for students with disabilities, full-
time bilingual education programs and vocational day
programs, and summer schools operated by the Board
of Education.

& A student who has been placed on home instruction
shall have his or her attendance status recorded on the
regular register for the program in which the student is
enrolled. For the period beginning the first day the
student is unable to attend school and ending the day
before the first instructional day at the student's place
of confinement, the student shall be marked absent. No
absences shall be recorded for the student while on
home instruction, providing the hours of instruction are
not less than required by N.J.A.C. 6A:14-4.8 and 4.9.
The number of possible days of enrollment for a student
on home instruction shall be the same as for other
students in the program in which the student is
enrolled.
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2. Attendance Recording for Board Policy (N.J.A.C. 6A:32-8.3)

al.

b2.

c3.

d4.

es,

fé6.

A record of the attendance of all students on roll in a school
register shall be kept each day that school is in session by a
teacher or other authorized person. It shall be the duty of
this person to keep the attendance records according to
these rules and the specific instructions issued by the
Commissioner of Education.

No student shall be recorded as present unless the school is
in session and the student so recorded is under the guidance
and direction of a teacher in the teaching process.

A student shall be recorded as absent in the school register
when not in attendance at a session of the school while a
member of the school, except students excused due to
religious holidays who shall be recorded as excused.

A student shall be recorded as either present, absent, or
excused for religious observance, every day the school is in
session after the student enters until the date the student is
transferred to another school, transferred to an individual
home instruction record, or officially leaves the school
system.

The Commissioner shall annually prescribe a list of
religious holidays on which it shall be mandatory to excuse
students for religious observance upon the written request
signed by the parent or person standing in loco parentis.

The mere presence of a student at roll call shall not be
regarded as sufficient attendance for compliance with
N.J.A.C. 6A:32-8.3. In a school which is in session during
both the forenoon and the afternoon, a student shall be
present at least one hour during both the forenoon and the
afternoon in order to be recorded as present for the full day.
In a school which is in session during either the forenoon or
the afternoon, a student shall be present at least two hours
in the session in order to be recorded as present for the full
day.

mn
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g7. A student not present in school because of his/her
participation in an approved school activity, such as a field
trip, meeting, cooperative education assignment, or athletic
competition will be considered to be in attendance.

C. Unexcused Absences That Count Toward Tmancy/Excused Absences for
Board Policy

1. Notwithstanding the requirement of reporting student
absences in the school register for State and Federal reporting
purposes, “excused” and “unexcused” student absences for the
purpose of expectations and consequences regarding truancy,
student conduct, promotion, and the award of course credit is a
Board decision outlined in Policy 5200 and this Regulation.

21 N.J.A.C. 6A:16-7.6(a)3 requires the Board of Education
policies and procedures contain, at a minimum, a definition of
unexcused absence that count toward truancy. “An unexcused
absence that counts toward truancy” is a student’s absence from
school for a full or a portion of a day for any reason that is not an
“excused absence” as defined below.

32, “An excused absence” is a student’s absence from school for a full
day or a portion of a day for the observance of a religious holiday
pursuant to N.J.S.A. 18A:36-14 through 16, or any absence for the
reasons listed below:

[Select one or more options below

X The student’s illness

X __ supported by a written letter from the parent upon
student’s return to school;

supported by notification to the school by the
student’s parent;

_X__ The student’s required attendance in court;

n
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X Where appropriate, when consistent with Individualized
Education Programs, the Individuals with Disabilities Act,
accommodation plans under 29 U.S.C. §§ 794 and 705(20),
and individualized health care plans;

X The student’s suspension from school;
X __ Family illness or death

X___ supported by a written letter from the parent upon
the student’s return to school;

supported by notification to the school by the
student’s parent;

X Visits to post-secondary educational institutions;

X Interviews with a prospective employer or with an
admissions officer of an institution of higher education;

X  Examination for a driver’s license;

X Necessary and unavoidable medical or dental appointments
that cannot be scheduled at a time other than the school
day;

X Take Our Children to Work Day;

X An absence considered excused by the Commissioner of
Education and/or a New Jersey Department of Education
rule;

X An absence for a reason not listed above, but deemed
excused by the Principal upon a written request by the
student’s parent stating the reason for the absence and
requesting permission for the absence to be an excused
absence;

n
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]

43, For cumulative unexcused absences of ten or more, a student
between the ages of six and sixteen is truant, pursuant to
N.J.S.A. 18A:38-25 “Fruaney’ means—ten—or—more—cumulative
unexcused—absenees—that—ecount—toward truaney—of —a—student

between-the-ages-of six—and-sixteen as determined by the Board’s
Attendance Policy and Regulation pursuant to NJ.A.C.

6A:16-7.6(a)4.iii. and the definition of school day pursuant to
N.J.A.C. 6A:32-8.3. Any absence not listed in C.3. above shall be
an unexcused absence counted toward truancy.

[Optional

54,  “Unexcused tardiness” may constitute an unexcused absence that
counts toward truancy in accordance with Policy 5240.]

D. Notice to School of a Student’s Absence

i The parent or adult student is—requested-—to shall notify eall the
school office before the start-of the-student’s school day when the
student will not be in school.

2. The parent of the student or an adult student who will attend the
morning session, but will not attend the afternoon session shall
sheuld-eall-of provide notice to the school office before the start of
the afternoon session.

3. The parent of a student or an adult student shall notify the
school office of a future absence if the absence is foreseeable.

43.  The parent or adult student who anticipates a future absence or
anticipates that an absence will be prolonged shall should notify
the school office to arrange make-up work.

mn
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In accordance with N.J.S.A. 18A:36-25.6, if a student is
determined to be absent from school without valid excuse, and
if the reason for the student’s absence is unknown to school
personnel, the Principal or designee shall immediately attempt
to contact the student’s parent to notify the parent of the
absence and determine the reason for the absence.

Readmission to School After an Absence

A student returning from an absence of any length of time must
provide a written statement that is dated and signed by the parent
or adult student listing the reason for the absence.

A note explaining a student’s absence for a noncommunicable
illness for a period of more than three school days must
be accompanied by a physician’s statement of the student’s illness
with medical clearance to return to school.

A student who has been absent by reason of having or being
suspected of having a communicable disease must present to the
school nurse written evidence of being free of communicable
disease, in accordance with Policy 8451.

The Superintendent of Schools or designee may require a
student who has been absent from school due to a suspension
or other reason concerning the student’s conduct to receive a
medical examination by a physician regarding the student’s
physical and/or mental fitness to return to school. The
Superintendent or designee will notify the student’s parent of
the specific requirements of the medical examination prior to
the student’s return to school.

Instruction

Teachers shall cooperate in the preparation of home assignments
for students who anticipate an excused absence of ___ four

school days duration. The parent or student must request such
home assignments.

n
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A student who anticipates an absence due to a temporary or
chronic health condition may be eligible for home instruction in
accordance with Policy 2412. The parent must request home
instruction.

Students absent for any reason are expected to make up the work
missed. The parent or student is responsible for requesting missed
assignments and any assistance required. Teachers will provide
make-up assignments as necessary.

In general, students will be allowed a reasonable amount of time as
determined by the teacher to make up missed work.

A student who missed a test or an exam shall be offered an
opportunity to take the test, exam, or an appropriate alternate test.

G. Denial of Course Credit

[Optional

2.

The teacher will determine the credit to be awarded a student for
make-up work. Where class participation is a factor in the learning
process, the teacher may consider a student’s absence in
determining a final grade, except absences for the observance of a
religious holiday or absence for a student’s suspension from school
will not adversely affect the student’s grade. The teacher may
record an incomplete grade for a student who has not had a full
opportunity to make up missed work.

A secondary student may be dropped from a course or denied
course credit when he/she has been absent from __ 8 days for %2
year/16 days for full year (number, fraction, or percentage)
or more of the class sessions, whatever the reason for the absence,
except that absences for the observance of a religious holiday,
absences for those excused in accordance with the reporting
requirements of the school register, or absences caused by a
student’s suspension will not count toward the total.]
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[Options

X Exceptions to this rule may be made for students who have
demonstrated to the teacher through completion of make-up
assignments that they have mastered the proficiencies
established for the course of study.

X A secondary student who has been dropped from a course
of study may be assigned to an alternate program.

X A secondary student denied course credit after completing
the course will be permitted to attend a credit completion
session to regain the denied credit, provided the student has
not been absent from the class more than 8 days for 2
year/16 days for full year times.]

An elementary student may be retained at grade level, in
accordance with Policy 5410, when he/she has been absent

twenty (number, fraction, or percentage) or more
school days, whatever the reason for the absence, except that
absences for the observance of a religious holiday, absences for
those excused in accordance with the reporting requirements
of the school register, and absences due to student’s suspension
will not count toward the total.]

[Option

_X__ Exceptions to this rule may be made for students who have
demonstrated through completion of home assignments
and/or home instruction that they have mastered the
proficiencies established for the assigned courses of study.]

H. School District Response To Unexcused Absences During the School
Year That Count Toward Truancy

1.

For up to four cumulative unexcused absences that count toward
truancy, the Principal or designee shall:
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a. Make a reasonable attempt to notify the student’s parent of
each unexcused absence prior to the start of the following
school day;

b. Make a reasonable attempt to determine the cause of the
unexcused absence, including through contact with the
student’s parent;

C. Identify, in consultation with the student’s parents, needed
action designed to address patterns of unexcused absences,
if any, and to have the child return to school and maintain
regular attendance;

d. Proceed in accordance with the provisions of N.J.S.A.
9:6-1 et seq. and N.JLA.C. 6A:16-10, if a potentially
missing or abused child situation is detected; and

e. Cooperate with law enforcement and other authorities and
agencies, as appropriate.

2. For between five and nine cumulative unexcused absences that
count toward truancy, the Principal or designee shall:

a. Male a reasonable attempt to notify the student’s parent of
each unexcused absence prior to the start of the following
school day;

b. Make a reasonable attempt to determine the cause of the

unexcused absence, including through contact with the
student’s parent;

& Evaluate the appropriateness of action taken pursuant to
N.J.A.C. 6A:16-7.6(a)4.i.(3) and H.1.c. above;

d. Develop an action plan to establish outcomes based upon
the student’s patterns of unexcused absences and to specify
the interventions for supporting the student’s return to
school and regular attendance, which may include any or
all of the following:
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(1)  Refer or consult with the building’s Intervention
and Referral Services Team, pursuant to N.J.A.C.
6A:16-8;

(2) Conduct testing, assessments, or evaluations of the
student’s academic, behavioral, and health needs;

3) Consider an alternate educational placement;

(4)  Make a referral to or coordinate with a community-
based social and health provider agency or other
community resource;

(5) Refer to a court or court program pursuant to
N.JI.LA.C. 6A:16-7.6(a)4.iv. and H.4. below;

(6)  Proceed in accordance with N.J.S.A. 9:6-1 et seq.
and N.JLA.C. 6A:16-10, if a potential missing or
abused child situation is detected; and

(7)  Engage the student’s family.

3 Cooperate with law enforcement and other authorities and

agencies, as appropriate.

3 For ten or more cumulative unexcused absences that count toward
truancy, a student between the ages of six and sixteen is truant,
pursuant to N.J.S.A. 18A:38-25, and the Principal or designee

shall:

a. Make a determination regarding the need for a court
referral for the truancy, per N.J.A.C. 6A:16-7.6(a)4.iv. and
H.4. below;

b. Continue to consult with the parent and the involved

agencies to support the student’s return to school and
regular attendance;

mn
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c. Cooperate with law enforcement and other authorities and
agencies, as appropriate; and

d. Proceed in accordance with N.J.S.A. 18A:38-28 through
31, Article 3B, Compelling Attendance at School, and other
applicable State and Federal statutes, as required.

A court referral may be made as follows:

a. When unexcused absences that count toward truancy are
determined by school officials to be violations of the
compulsory education law, pursuant to N.J.S.A. 18A:38-25,
and the Board of Education’s policies, in accordance with
N.J.LA.C. 6A:16-7.6(a), the parent may be referred to
Municipal Court.

(1 A written report of the actions the school has taken
regarding the student’s attendance shall be
forwarded to the Municipal Court; or

b. When there is evidence of a juvenile-family crisis, pursuant
to N.J.S.A. 2A:4A-22.g, the student may be referred to
Superior Court, Chancery Division, Family Part.

(1) A written report of the actions the school has taken
regarding the student’s attendance shall be
forwarded to the Juvenile-Family  Crisis
Intervention Unit.

For a student with a disability, the attendance plan and its punitive
and remedial procedures shall be applied, where applicable, in
accordance with the student’s IEP, pursuant to 20 U.S.C. §§ 1400
et seq., the Individuals with Disabilities Education Act; the
procedural protections set forth in N.J.A.C. 6A:14; accommodation
plan under 29 U.S.C. §§794 and 705(20); and individualized health
care plan and individualized emergency healthcare plan pursuant to
N.J.A.C. 6A:16-2.3(b)5 xii.
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All receiving schools pursuant to N.J.A.C. 6A:14-7.1(a), shall act
in accordance with N.J.A.C. 6A:16-7.6(a)4.i. and H.1. above for
each student with up to four cumulative unexcused absences that
count toward truancy.

a. For cach student attending a receiving school with five or
more cumulative unexcused absences that count toward
truancy, the absences shall be reported to the sending
school district.

(1) The sending school district shall proceed in
accordance with the Board of Education’s policies
and procedures pursuant to N.J.A.C. 6A:16-7.6(2)
and H.5. above and the provisions of N.J.A.C.
6A:16-7.6(a)4.ii. through iv. and H.2. through H.5.
above, as appropriate.

L Discipline

1

Students may be denied participation in co-curricular activities if
the Board establishes attendance standards for participation.

Students may be denied participation in athletic competition if the
Board establishes attendance standards for participation.

No student who is absent from school for observance of a religious
holiday may be deprived of any award or of eligibility for or
opportunity to compete for any award because of the absence.

J. Recording Attendance

1.

Teachers must accurately record the students present, tardy, or
absent each day in each session or each class. Attendance records
must also record students’ attendance at out-of-school curricular
events such as field trips.

A record shall be maintained of each excused absence and each
unexcused absence that counts toward truancy as defined in Policy
and Regulation 5200.
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3. A report card will record the number of times the student was
absent and tardy in each marking period.

4, A student’s absence for observance of a religious holiday will not
be recorded as such on any transcript or application or employment
form.

K. Appeal

L Students may be subject to appropriate discipline for their school
attendance record.

2 A student who has been retained at grade level for excessive

absences may appeal that action in accordance with Policy 5410.

3. A student who has been dropped from a course and/or denied
course credit for excessive absences may appeal that action in
accordance with the following procedures:

a. The student shall file a written appeal to the Principal or
designee within five school days of receiving notice of the
action. The appeal should state the reasons for each
absence, any documentation that may support reducing the
number of absences for the purposes of course credit, and
reasons why the student should either continue to be
enrolled in the course or receive course credit for a class
the student completed.

b. The Principal or designee will respond in writing no later
than seven school days after receiving the student’s appeal.

& If the student is not satisfied, he/she may submit a written
request to the Principal for consideration by an Attendance
Review Committee.

n
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d. On a student’s request for consideration by an Attendance
Review Committee, the Principal shall convene an
Attendance Review Committee. The Attendance Review
Committee shall meet informally to hear the student’s
appeal. The student’s parent and teacher(s) may attend the
meeting.

A The Attendance Review Committee shall decide the appeal
and inform the student in writing within seven school days
of the meeting.

f. The student may appeal an adverse decision of the
Attendance Review Committee to the Superintendent, the
Board of Education, and the Commissioner of Education in
accordance with Policy 5710, Student Grievance and
N.J.S.A. 18A. An appeal to the Attendance Review
Committee shall be considered to have exhausted the first
two steps of the grievance procedure outlined in Policy
5710.

| Attendance Records

1. Attendance records for the school district and each school will be
maintained and attendance rates will be calculated as required by
the New Jersey Department of Education. The school district will
comply with all attendance requirements and any improvement
plans as required by the Department of Education.

Adopted:
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5320 IMMUNIZATION

In order to safeguard the school community from the spread of certain
communicable diseases and in recognition that prevention is a means of
combating the spread of disease, the Board of Education requires the
immunization of students against certain diseases in accordance with State statute
and rules of the New Jersey State Department of Health and Senior Services.

A student shall not knowingly be admitted or retained in school if the parent(s}-es
legal puardian(s) has not submitted acceptable evidence of the child’s
immunization, according to schedules specified in N.JA.C. 8:57-4 -
Immunization of Pupils in School. However, a child may be admitted to school
on a provisional basis in accordance with the requirements as outlined in
N.J.A.C. 8:57-4.5 and Regulation 5320.

Medical or religious exemptions to immunizations shall be in accordance with the

1equ1rements as outhned in N I A C: 8 57 4.3 and 4.4, A—ehl—]-d—ﬂ%ﬂ-}'—b%dd&ﬂiﬁeé

N—J—&G—Sé—?’—% For students w1th a medlcal exemptmn pursuant to
N.J.A.C. 8:57-4.3, the school nurse shall annually review student
immunization records to confirm the medical condition for the exemption
from immunization continues to be applicable in accordance with N.J.A.C.
6A:16-2.3(b)3.v.

Optional

No immunization program, other than that expressly required by the rules of the
New Jersey State Department of Health and Senior Services or by order of the
New Jersey State Commissioner of Health and Senior Services, may be conducted
in district schools without the express approval of the Board.

N.J.S.A. 18A:40-20
N.J.S.A. 26:4-6
N.J.A.C. 6A:16-2.3
N.J.A.C. 8:57-4.1 et seq.

Adopted:
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R 5320 IMMUNIZATION

A. Proof of Immunizations en-Admissien (N.J.A.C. 8:57-4.2)

1.

The Ne Principal or designee shall not knowingly admit or retain
any child stadent-whe whose parent has not submitted acceptable
evidence of the child’s immunization according to the schedule(s)
set forth in N.J.LA.C. 8:57 et seq. and section E;L. of this
Regulation, unless the student is provisionally admitted as
provided in paragraph B.1. below A2 or exempted as provided in
section CB. and D. of this Regulation; and N.J.A.C. 8:57-4.3;
and 8:57-4.4.

B. Provisional Admission (N.J.A.C. 8:57-4.5)

12.

A student shall be admitted to presehoel-or school on a provisional
basis if a physician, an advanced practice nurse, (a certified
registered nurse practitioner or clinical nurse specialist) or health
department can document that at least one dose of each required
age-appropriate vaccine(s) or antigen(s) has been administered and
that the student is in the process of receiving the remaining
immunizations.

Provisional admission for children under age five shall be
granted in compliance with the specific requirements set forth
in N.J.A.C. 8:57-4.10 through 4.15 and 4.18 for a period of time
consistent with the current Advisory Committee on
Immunization Practices (ACIP) of the United States Public
Health Service or the American Academy of Pediatrics (AAP)
immunization schedule, but shall not exceed seventeen months
for completion of all immunization requirements.

Provisional admission for children five years of age or older
shall be granted in compliance with the specific requirements
set forth in N.J.A.C. 8:57-4.10 through 4.14 and 4.16 for a
period of time consistent with the current Advisory Committee
on Immunization Practices (ACIP) of the United States Public
Health Service or the American Academy of Pediatrics (AAP)
immunization schedule, but shall not exceed one year for
completion of all immunization requirements.
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5d.

Provisional status shall only be granted one time to children
stadents entering or transferring into schools in New Jersey. If a
student on provisional status transfers, information on their status
will be sent by the original school to the new school pursuant to

N.J.A.C. 8:57-4.7(b). Prewisional-status—maybe—extended-by—a

Children Students transferring into this district from out-of-
another-State or out-of-country shall be allowed a thirty day grace
period in order to obtain past immunization documentation before
provisional status shall begin. The thirty day grace period does not
apply to students transferring into this school district from within
the State of New Jersey.

The school district shall ensure that the required
vaccine/antigens are being received on schedule. If at the end
of the provisional admission period the child has not completed
the required immunizations, the administrative head of the
school, preschool, or child care center shall exclude the child
from continued school attendance until appropriate
documentation has been presented.

7£.

Students on provisional status may be temporarily excluded from
school during a vaccine-preventable disease outbreak or threatened
outbreak, as determined by the State Commissioner of Health and
Senior Services or histher designee in accordance with the
provisions of N.J.A.C. 8:57-4.5.

@y
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CB. Medical Exemptions fromImmunization (N.J.A.C. 8:57-4.3)

L. A child stadent shall not be required to have any specific
immunization(s) which that are medically contraindicated.

2 A written statement submitted to the school from a physician
licensed to practice medicine or osteopathy or an advanced
practice nurse (certified registered nurse practitioner or
clinical nurse specialist) in any jurisdiction in the United States
indicating that an immunization is medically contraindicated
for a specific period of time, and the reasons for the medical
contraindication, based on valid medical reasons as
enumerated by the ACIP standards or the AAP guidelines, will
exempt a student from the specific immunization requirements
by law for the stated period of time.

.

3b.  The physician's or an advanced practice nurse’s (certified
registered nurse practitioner or clinical nurse specialist) statement
shall be retained by the school as part of the child’s immunization
record ef-thestadent and shall be reviewed annually. When the
child’s medical condition permits immunization, this
exemption shall thereupon terminate, and the child shall be
required to obtain the immunization(s) from which he/she has
been exempted.
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Those children with medical exemptions to receiving specific
immunizations may be excluded from school during a vaccine-
preventable disease outbreak or threatened outbreak, as
determined by the New Jersey Commissioner, Department of
Health and Senior Services or designee.

As provided by N.J.S.A. 26:4-6, the school district may, on
account of the prevalence of any communicable disease, or to
prevent the spread of communicable diseases, prohibit the
attendance of any school district teacher or student and specify
the time during which the teacher or student shall remain
away from school.

a. The Department of Health and Senior Services shall
provide guidance to the school district on the
appropriateness of any such prohibition.

b. The school district shall comply with the provisions of
N.J.A.C. 8:61-2.1 regarding attendance at school
by students or adults infected by Human
Immunodeficiency Virus (HIV).

D. Religious Exemptions (N.J.A.C. 8:57-4.4)

12.

A child stadest shall be exempted from mandatory immunization
if the child’s parent{s)}-erlegal guardian{s) submits to the school a
written, signed statement requesting an exemption pursuant to
the requirements of religious exemptions established at
N.J.S.A. 26:1A-9.1, on “the ground that the immunization
interferes with the free exercise of the pupil’s religious rights.”

,El'i'lsl tont cine of | sm-l”mg & i
f o hall | - . elid
grounds:
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a. The school district is prohibited from exempting a child
from mandatory immunization on the sole basis of a
moral or philosophical objection to immunization.

2. The written statement signed by the parent(s) will be kept by
the school as part of the student's immunization record.

% The school district may exclude children with religious
exemptlons from lecewlng lmmumzatmn agents from school

tempe&aﬂly—aeel&ded—ﬁemfseheel duung a vaccine- p1eventable

disease outbreak or threatened outbreak, as determined by the State
Commissioner of Health and Senior Services or designee.

4, As provided by N.J.S.A. 26:4-6, the school district may, on
account of the prevalence of any communicable disease, or to
prevent the spread of communicable diseases, prohibit the
attendance of any school district teacher or student and specify
the time during which the teacher or student shall remain
away from school.

a. The Department of Health and Senior Services shall
provide guidance to the school district on the
appropriateness of any such prohibition.

b. The school district shall comply with the provisions of
N.J.LA.C. 8:61-2.1 regarding attendance at school by
students or  adults infected by Human
Immunodeficiency Virus (HIV).
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EC. Documentsation Accepted as Evidence of Immunization
(N.J.A.C. 8:57-4.6)

L

The following documents Any-of-thefollowing-deeuments shall

be accepted as evidence of a child’s student's immunization
history; provided that the decumentliststhe type of immunization

and the speeific date (month; day—and—year) when cach

immunization was administered is listed.

An official school record from any school or preschool
indicating compliance with immunization requirements of
N.J.A.C. 8:57-4.1 et seq.;;

A record from any public health department indicating
compliance with immunization requirements of N.J.A.C.
8:57-4.1 et seq.;5

A certificate signed by a physician licensed to practice
medicine or osteopathy or an advanced practice nurse
(certified registered nurse practitioner, or clinical nurse
specialist) in any jurisdiction in the United States indicating
compliance with immunization requirements of N.J.A.C.
8:57-4.1 et seq.;; or

The official record of immunization from the New Jersey
Immunization Information System indicating compliance
with  immunization  requirements  of  N.J.A.C.
8:57-4.1 et seq.

All immunization records submitted by a parent(s)—er—legal
suardian{s) in a language other than English shall be accompanied
by a translation sufficient to determine compliance with the
immunization requirements of N.J.A.C. 8:57-4.1 et seq. and this
Rregulation.

e —r i
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3. Laboratory evidence of protective immunity, as enumerated by
the Advisory Committee on Immunization Practices (ACIP) of
the United States Public Health Service, shall be accepted as
evidence of immunization if a parent cannot produce a
documented history of immunization.

4. Parental verbal history or recollection of previous
immunization is unacceptable documentation or evidence of
immunization.

FD. Immunization Records Required (N.J.A.C. 8:57-4.7)

1. The school district Each-seheot shall maintain an official State of
New Jersey School Immunization Record for every student. This
record which shall include the date of each individual
immunization and shall be separated from the child’s
educational record and other medical records for the purpose
of immunization record audit.

2a.  If Whes a child withdraws, is promoted, or transfers to another
school district, preschool-orchild-—care-eenter; the immunization
record, or a certified copy thereof, along with statements pertaining
to religious or medical exemptions and laboratory evidence of
immunity, shall be sent to the new school district by the original
school district or shall be given to the parent(s)—er—tegal
puardian{s) upon request, within twenty-four hours of such a
request.

mn
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3. Parental verbal history or recollection of previous

immunization is unacceptable documentation or evidence of
immunization.

4. When a child graduates from secondary school, the record, or

a certified copy thereof, shall be sent to an institution of higher
education or may be given to the parent(s) upon request.

5d.  Each child’s stadent's official New Jersey Iimmunization
Reecord, or a certified copy thereof, shall be retained by a
secondary school for a minimum of four years after the student has
left the graduatesfrom—the secondary school. Each child’s
official New Jersey Immunization Record, or a copy thereof,
shall be retained by an elementary school for a minimum of
one year after the child has left the school.

6f. Any computer-generated document or list developed by the school
district to record immunization information shall be considered a
supplement to, not a replacement of, the official New Jersey
School Immunization Record.

G. Reports to be Sent to the Department of Health and Senior Services
(N.J.A.C. 8:57-4.8)

A report of the immunization status of the students in each school
shall be sent each year to the State Department of Health and
Senior Services by the Principal or designee through mail or
submitted electronically in accordance with N.J.A.C.
8:57-4.8(a). otherperson-in-charge-of aschoot. Theformfor-the
A LYatl, 1 he nrovided b = a1 1on & H e a nd
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2 The form for the report will be provided by the New Jersey
Department of Health and Senior Services.

3. The report shall be submitted by January 1 of the respective
academic year after a review of all appropriate immunization
records.

4. A copy of this report shall be sent to the local Board of Health
in whose jurisdiction the school is located.

5. If the school does not submit the annual report by January 1 it
shall be considered delinquent. A delinquency may be referred
to the New Jersey Department of Education or the New Jersey
Department of Children and Families, as appropriate based on
the length of time delinquent, number of times delinquent, and
efforts made toward compliance. The local health department
will also be notified of the delinquency.

H. Records Available for Inspection (N.J.A.C. 8:57-4.9)

13, The Principal or designee other—person—in—charge-of—a of each

school shall maintain records of their children’s immunization
status. Upon twenty-four hour notice, these records shall be
made make—immunization—records available for inspection by
authorized representatives of the State New Jersey Department of
Health and Senior Services or the local Board of Health in whose

jurisdiction the school is located;—within—twwenty-four—hours—ef

IE. Immunization Requirements
1. The immunization requirements for school age children shall be in

accordance with the requirements of N.J.A.C. 8:57-4 -
Immunization of Pupils in School as outlined below:
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MINIMAL IMMUNIZATION REQUIREMENTS FOR SCHOOL

N.J.A.C. 8:57-4.10

4 doses, with one dose given on
or after the 4th birthday, OR any
5 doses.

(AGE 7-9 YEARS):

3 doses of Td or any previously
administered combination of
DTP, DTaP, and DT to equal

3 doses.

ATTENDANCE IN NEW JERSEY
N.LA.C. 8:57-4: Immunization of Pupils in School
DISEASE(S) REQUIREMENTS COMMENTS
DTaP (AGE 1-6 YEARS): Any child entering pre-school,

pre-Kindergarten, or Kindergarten
needs a minimum of four doses.
Students after the seventh birthday
should receive adult type Td.
DTP/Hib vaccine and DTaP also
valid DTP doses.

Children 7 years of age and
older, who have not been
previously vaccinated with the
primary DTaP series, should
receive 3 doses of Tetanus,
diphtheria (Td)

Laboratory evidence of immunity
is also acceptable.

Tdap

N.JLA.C. 8:57-4.10

GRADE 6 (or comparable age
level special education program
with an unassigned grade):

1 dose

FB oy S o
orafter 91 08-and-born-on-or
aﬁ@l—' _1 -g ; O

A child does not need a Tdap dose
until FIVE years after the last
DTP/DTaP or Td dose.

POLIO

N.JA.C. 8:57-4.11

(AGE 1-6 YEARS):

3 doses, with one dose given on
or after the 4th birthday, OR any
4 doses.

(AGE 7 or OLDER): Any

Either Inactivated Polio Vaccine
(IPV) or Oral Polio Vaccine
(OPV) separately or in
combination is acceptable.
Polio vaccine is not required of

N.JA.C. 8:57-4.12

If born on or after 1-1-80,
2 doses of a live Measles-
conlalmng vaceine.

3 doses. students 18 years of age or older.
Laboratory evidence of immunity
is also acceptable.
MEASLES Ifbern-before 1 1- 90 dose-ofa Any child over 15 months of age
live-Measles-containing vaccine: entering child care, pre-school, or

pre-Kindergarten needs a
minimum of | dose of measles
vaccine.

Any child entering Kindergarten
needs 2 doses.
waeuﬂyﬁnmeemﬂted-ﬂuéenw

2 doses-ofmeasles-containing
vaceine orany-combination
containing live measles-virus
administered-after 1968

Documentation-of 2 prior-desesis

Intervals between first and second
measless™MMR/MR doses cannot
be less than | month.
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ATTENDANCE IN NEW JERSEY

MINIMAL IMMUNIZATION REQUIREMENTS FOR SCHOOL

N.J.A.C. 8:57-4: Immunization of Pupils in School

N.JA.C. 8:57-4.13
N.J.A.C. 8:57-4.14

vaccine on or after 1* birthday.

DISEASE(S) REQUIREMENTS COMMENTS

RUBELLA 1 dose of live Mumps-containing Any child over 15 months of age
and vaccine on or after [* birthday. entering child care, pre-school, or
MUMPS 1 dose of live Rubella-containing pre-Kindergarten needs 1 dose of

rubella and mumps vaccine.
Each-student-entering-collegefor
the-firsttime after 9-1-95 needs

1 dose-ofrubella-and-mumps
vaceine-orany-eombination
containinglive rubela-and-mumps
Laboratory evidence of immunity
is also acceptable.

VARICELLA

N.JA.C. 8:57-4.17

1 dose on or after the first
birthday.

All children 19 months of age and
older enrolled into a child
care/pre-school center after 9-1-04
or children born on or after 1-1-98
entering a school for the first time
in Kindergarten, Grade L, or
comparable age entry level special
education program with an
unassigned grade, need 1 dose of
varicella vaccine.

Laboratory evidence of immunity,
physician’s statement or a parental
statement of previous varicella
disease is also acceptable.

HAEMOPHILUS
INFLUENZAE B
(Hib)

N.J.A.C. 8:57-4.15

(AGE 2-11

MONTIIS)™":

2 doses

(AGE 12-59 MONTHS)®:
I dose

Mandated only for children
enrolled in child care, pre-school,
or pre-Kindergarten.

) Minimum of 2 doses of Hib
vaccine is needed if between the
ages of 2-11 months.

@ Minimum of 1 dose of Hib
vaccine is needed after the first
birthday. DTP/Hib and Hib/Hep
B also valid Hib doses.

HEPATITIS B

N.JLA.C. 8:57-4.16

(K-GRADE 12);
3 doses or 2 doses !

(M 1f a child is between 11-15
years of age and has not reccived
3 prior doses of Hepatitis B then
the child is eligible to receive 2-
dosc Hepatitis B Adolescent
formulation. Laboratory evidence
of immunity is also acceptable.
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MINIMAL IMMUNIZATION REQUIREMENTS FOR SCHOOL

ATTENDANCE IN NEW JERSEY
N.J.A.C. 8:57-4: Immunization of Pupils in School
DISEASE(S) REQUIREMENTS COMMENTS
PNEUMOCOCCAL (AGE 2-11 MONTHS)™: Children enrolled in child care or
2 doses pre-school on or after 9-1-08.
N.J.A.C. 8:57-4.18 (AGE 12-59 MONTHS)®: M Minimum of 2 doses of
1 dose Pneumococcal vaccine is needed

if between the ages of

2-11 months.

@ Minimum of | dose of
Pneumococcal vaceine is needed
on or after the first birthday.

MENINGOCOCCAL

N.J.A.C. 8:57-4.20

(Entering GRADE 6 (or
comparable age level Special Ed
program with an unassigned
grade): 1 dose ™

(Entering a four-year college or
university, previously
unvaccinated and residing in a
campus dormitory): 1 dose ®

M For students entering Grade 6
on or after 9-1-08 and born on or
after 1-1-97.

@ Previously unvaceinated
students entering a four-year
college or university after 9-1-04
and who reside in a campus
dormitory, need 1 dose of
meningococcal vaccine.
Documentation of one prior dose
is acceptable.

INFLUENZA

N.J.A.C. 8:57-4.19

(AGES 6-59 MONTHS): | dose
ANNUALLY

For children enrolled in child care,
pre-school or pre-Kindergarten on
or after 9-1-08.

| dose to be given between
September | and December 31 of
each year.

AGE APPROPRIATE VACCINATIONS
(FOR LICENSED CHILD CARE CENTERS/PRE-SCHOOLS)

CHILD’S AGE

NUMBER OF DOSES CHILD SHOULD
HAVE (BY AGE):

2-3 Months 1 dose DTaP, 1 dose Polio,
1 dose Hib, 1 dose PCV7
4-5 Months 2 doses DTaP, 2 doses Polio, 2 doses Hib,
2 doses PCV7
6-7 Months 3 doses DTaP, 2 doses Polio, 2-3 doses Hib, 2-3

doses PCV7, 1 dose Influenza

8-11 Months

3 doses DTaP, 2 doses Polio, 2-3 doses Hib, 2-3
doses PCV7, 1 dose Influenza

12-14 Months

3 doses DTaP, 2 doses Polio, | dose Hib,
2-3 doses PCV7, 1 dose Influenza

15-17 Months

3 doses DTaP, 2 doses Polio, 1 dose MMR, 1
dose Hib, | dose PCV7, | dose Influenza

18 Months — 4 Years

4 doses DTaP, 3 doses Polio, 1 dose MMR,
I dose Hib, | dose Varicella, 1 dose PCV7,
1 dose Influenza

mn
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PROVISIONAL ADMISSION:

Provisional admission allows a child to enter/attend schoal but must have a minimum of one dose of
each of the required vaccines. Students must be actively in the process of completing the series. Ifa
student is less than 5 years of age, they have 17 months to complete the immunization requirements.
If a student is 5 years of age and older, they have 12 months to complete the immunization
requirements.

GRACE PERIODS:

+ 4-day grace period: All vaccines doses administered less than or equal to four days before either
the specified minimum age or dose spacing interval shall be counted as valid and shall not require
revaccination in order to enter or remain in a school, pre-school or child care facility.

+ 30-day grace period: Those children transferring into a New Jersey school, pre-schoal, or child
care center from out of State/out of country may be allowed a 30-day grace period in order to abtain
past immunization documentation before provisional status shall begin.

2. The immunization requirements outlined in L1. above may
be revised by Statute, administrative code, and/or the
Commission of Health and Senior Services.

JE.  Emergency Powers of the Commissioner of Health and Senior Services

12. If a an outbreak or threatened outbreak;-ereuntbreak of disease or
other public health immunization emergency exists, as determined
by the State Commissioner of Health and Senior Services or
designee, the State Commissioner or designee may issue either
additional immunization requirements to control the outbreak or
threat of an outbreak or modify immunization requirements to
meet the emergency.

2. All children failing to meet the additional immunization
requirements of N.J.A.C. 8:57-4.22 shall be excluded from school
until the outbreak or threatened outbreak is over. These
requirements shall remain in effect as outlined in J.3. below and
N.J.A.C. 8:57-4.22(c).
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These requirements or amendments shall remain in effect until
such time as the Commissioner, Department of Health and
Senior Services or designee determines that an outbreak or a
threatened outbreak no longer exists or the emergency is
declared over, or for three months after the declaration of the
emergency whichever one comes first. The Commissioner,
Department of Health and Senior Services or designee may
declare a state of emergency if the emergency has not ended.

The Commissioner of Health and Senior Services or designee may
temporarily suspend an immunization requirement for the
particular immunization in accordance with the reasons as
outlined in N.J.A.C. 8:57-4.22(d).

n

© Copyright 2020

Strauss Esmay Assaciates, LLP ¢ 1886 Hinds Road  Suite1 e Toms River, NJ 08753-8199 . 732-255-1500




STUDENTS

POLICY GUIDE

Administering an Opioid Antidote
June 20
M

[See POLICY ALERT Nos. 210, 217, and 220]

5330.04 ADMINISTERING AN OPIOID ANTIDOTE

N.J.S.A. 18A:40-12.24.a requires schools to adopt a Policy for the emergency
administration of an opioid antidote to a student, staff member, or other person
who is experiencing an opioid overdose.

N.J.S.A. 18A:40-12.24.a.(1) requires schools with any of the grades nine through
twelve to comply with the provisions of the law.

[Option - Extend Provisions of N.J.S.A. 18A:40-12.23 et seq. to Schools with
Other Grades

and permits schools with students in other grades to comply with the provisions of
N.IS.A. 18A:40-12.24.a.(1). Therefore, the Board extends the provisions of
N.J.S.A. 18A:40-12.23 through 12.27 to schools with any of the grades 9_
through 12 ]

N.J.S.A. 18A:40-12.24 requires a school to obtain a standing order for opioid
antidotes pursuant to the “Overdose Prevention Act” - N.J.S.A. 24:6]-1 et seq.
The school shall maintain a supply of opioid antidotes under the standing order in
a secure, but unlocked and easily accessible location. The opioid antidotes shall
be accessible in the school during regular school hours and during school-
sponsored functions that take place in the school or on school grounds adjacent to
the school building. [Option - —in-ts-diseretion; 101

The school nurse and a designated employee who volunteers to administer an
opioid antidote pursuant to N.J.S.A. 18A:40-12.24.c. are required to be trained for
the administration of an opioid antidote in accordance with N.J.S.A.
18A:40-12.25.b. The school nurse or a designated employee who volunteers to
administer an opioid antidote shall be promptly available on site at the school
during regular school hours and during school-sponsored functions that take place
in the school or on school grounds adjacent to the school building at any time.
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N.J.S.A. 18A:40-12.24 permits the school nurse or a designated trained employee
to administer an opioid antidote to any person whom the nurse or the trained
designated employee who in good faith believes is experiencing an opioid
overdose.

An overdose victim shall be transported to a hospital emergency room by
emergency medical responders after the administration of an opioid antidote, even
if the person’s symptoms appear to have resolved.

In accordance with N.J.S.A. 24:6]-4.a.(1)(f), a prescriber or other health care
practitioner, as appropriate, may prescribe or dispense an opioid antidote directly
or through a standing order to a school, school district, or school nurse. In
accordance with N.J.S.A. 24:6J-4.a.(2)(c), whenever the law expressly authorizes
or requires a school or school district to obtain a standing order for opioid
antidotes, the school nurse(s) employed or engaged by the school or school
district shall be presumed by the prescribing or dispensing health care practitioner
to be capable of administering the opioid antidote, consistent with the express
statutory requirement.

Notwithstanding the provisions of N.J.S.A. 24:6J-4.a.(3)(b) to the contrary, if the
law expressly authorizes or requires a school, school district, or school nurse to
administer or dispense opioid antidotes pursuant to a standing order under
N.J.S.A. 24:6]-4 et seq., the standing order issued shall be deemed to grant the
authority specified by the law, even if such authority is not specifically indicated
on the face of the standing order.

In accordance with the provisions of N.J.S.A. 18A:40-12.26, no school employee,
including a school nurse or any other officer or agent of a Board of Education or
charter school, or a prescriber of opioid antidotes for a school through a standing
order, shall be held liable for any good faith act or omission consistent with the
provisions of N.J.S.A. 18A:40-12.23 et seq. Good faith shall not include willful
misconduct, gross negligence, or recklessness.

Any school, school district, school nurse, school employee, or any other officer or
agent of a Board of Education or charter school who administers or permits the
administration of an opioid antidote in good faith in accordance with the
provisions of N.J.S.A. 18A:40-12.24 and pursuant to a standing order issued
under N.J.S.A. 24:6J-4 shall not, as a result of any acts or omissions, be subject to
any criminal or civil liability or any disciplinary action for administering, or
permitting the administration of, the opioid antidote in accordance with N.I.S.A.
24:6]-1 et seq. Nothing in this Policy shall be interpreted to prohibit the
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administration of an opioid antidote to a student, staff member, or other
person in an emergency during school hours or during on-site school-
sponsored activities by an emergency medical responder or other person
authorized by law to administer an opioid antidote, in accordance with
N.J.S.A. 24:6J-1 et seq.

The Overdose Prevention Act provides that when a person, in good faith,
seeks medical assistance for an individual believed to be experiencing a drug
overdose, whether the person is seeking assistance for himself/herself or
another, the person calling for help and the person experiencing the overdose
shall not be arrested, charged, prosecuted, or convicted for certain criminal
offenses enumerated in NJ.S.A.  2C:35-30(a)(1-6) and N.J.S.A.
2C:35-31(a)(1-6).

Notwithstanding the provisions of any law, rule, regulation, ordinance, or
institutional or organizational directive to the contrary, any person or entity
authorized to administer an opioid antidote pursuant to N.J.S.A. 24:6]-4, may
administer to an overdose victim, with full immunity: a single dose of any type of
opioid antidote that has been approved by the United States Food and Drug
Administration for use in the treatment of opioid overdoses; and up to three doses
of an opioid antidote that is administered through an intranasal application, or
through an intramuscular auto-injector, as may be necessary to revive the
overdose victim. Prior consultation with, or approval by, a third-party physician
or other medical personnel shall not be required before an authorized person or
entity may administer up to three doses of an opioid antidote, as provided in
N.J.S.A. 24:6]-4, to the same overdose victim.

A school district may enter into a shared services arrangement with another
school district for the provision of opioid antidotes pursuant to N.J.S.A.
18A:40-12.27 if the arrangement will result in cost savings for the districts.

This Policy and Regulation 5330.04 shall be reviewed and approved by the school
physician prior to Board adoption and whenever this Policy is revised. This
Policy shall be made available to school staff members, parents, and students in
handbooks, on the school district’s website, or through any other appropriate
means of publication.

N.J.S.A. 18A:40-12.23; 18A:40-12.24; 18A:40-12.25;
18A:40-12.26; 18A:40-12.27
N.J.S.A. 24:6]-1 et seq.

Adopted:
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[See POLICY ALERT Nos. 217 and 220]
R 5330.04 ADMINISTERING AN OPIOID ANTIDOTE
A. Definitions
L. “Opioid antidote” means any drug, regardless of dosage amount or

method of administration, which has been approved by the United
States Food and Drug Administration (FDA) for the treatment of
an opioid overdose. “Opioid antidote” includes, but is not limited
to, naloxone hydrochloride, in any dosage amount, which is
administered through nasal spray or any other FDA-approved
means ot methods.

2, “Opioid overdose” means an acute condition including, but not
limited to, extreme physical illness, decreased level of
consciousness, respiratory depression, coma, or death resulting
from the consumption or use of an opioid drug or another
substance with which an opioid drug was combined, and that a
layperson would reasonably believe to require medical assistance.

3 “School-sponsored function” means any activity, event, or
program occurring on or off school grounds, whether during or
outside of regular school hours, that is organized or supported by
the school.

a. The requirements of N.J.S.A. 18A:40-12.23 through
12.27 only apply to school-sponsored functions that take
place in the school or on school grounds adjacent to the
school building.

B. Acquisition, Maintenance, Accessibility, and Documentation of an Opioid
Antidote

1. In accordance with N.J.S.A. 24:6J-4(a)(1)(f) and N.J.S.A.
24:6J-4(a)(2)(c), the school physician may prescribe or
dispense an opioid antidote through a standing order to the
school district, school, or certified school nurse for
administration to overdose victims. The school physician’s
standing order must specify, at a minimum, the following:

n
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a. The certified school nurse is authorized to directly
administer the opioid antidote to overdose victims in the
event of an emergency; and

b. The school district, school or certified school nurse may
also dispense or grant access, in emergency situations,
to other persons employed by the district or school who
have certified to having received training in the
administration of the opioid antidote and overdose
prevention information.

21.  The school nurse in each school that includes any of the grades
designated by the Board in Policy 5330.04 shall obtain a standing
order for opioid antidotes pursuant to the “Overdose Prevention
Act” —N.J.S.A. 24:6J-1 et seq.

a. Weritten standing orders shall be reviewed and reissued
before the beginning of the school year in accordance
with N.J.A.C. 6A:16-2.3(a)4(vi).

32.  The school nurse shall be responsible to:

a. Maintain a supply of opioid antidotes that have been
prescribed under a standing order in a safe and secure, but
unlocked and easily accessible location in the school:

(1) The opioid antidotes shall be accessible in the
school during regular school hours and during
school-sponsored functions that take place in the
school or on school grounds adjacent to the school
building.

b. Document the administration of an opioid antidote on a
student’s health record;

¢ Monitor the on-site inventory and replacement of the opioid
antidote supply; and

d. Ensure the replacement of the opioid antidote supply
following use or expiration of the opioid antidote; and

n

@ Copyright 2020 « Strauss Esmay Assaciates, LLP + 1886 Hinds Road s Suite1 e Toms River, NJ 08753-8199

o 732-255-1500




REGULATION GUIDE

STUDENTS
R 5330.04/page 3 of 7
Administering an Opioid Antidote

ed.  Plan for the disposal of administered opioid antidote and
expired opioid antidote applicators.

43.  Opioid antidotes shall be maintained by a school pursuant to
N.JS.A. 18A:40-12.24b.(1) in quantities and types deemed
adequate by the Board, in consultation with the New Jersey
Department of Education (NJDOE) and the Department of Human
Services.

[Option — Option D.1.c. below must be included if this Option B.4. is selected

54,  The Superintendent or designee may, in his/her discretion, make an
opioid antidote accessible during designated school-sponsored
functions that take place off school grounds pursuant to N.J.S.A.
18A:40-12.24.b.(2).]

. Authorization and Training for Administering an Opioid Antidote

1. The school nurse shall have the primary responsibility for the
emergency administration of an opioid antidote.

% However, the Board upon the recommendation of the
Superintendent shall designate additional employees who volunteer
to administer an opioid antidote in the event that a person
experiences an opioid overdose when the nurse is not physically
present at the scene.

[Optional
a. The district shall provide in writing to the school nurse
and each employee designated by the Board written
approval to administer an opioid antidote pursuant to
N.J.S.A. 18A:40-12.24.c.(1). Each written approval
shall be kept on file in the school nurse’s office.
b. The district shall notify all school staff members of the

identity of each employee approved and designated by
the Board to administer an opioid antidote pursuant to
N.J.S.A. 18A:40-12.24.c.(1).]

Y
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3. The school nurse and designated employees shall only be
authorized to administer opioid antidotes after receiving the
training required under N.J.S.A. 18A:40-12.25.b and N.J.S.A.
24:6J-5.

Each certified school nurse and each employee
designated to administer an opioid antidote pursuant to
N.J.S.A. 18A:40-12.24.c.(1) and N.J.S.A. 24:6J-5 shall
receive training on standard protocols from the school
physician issuing the standing order or through a
written agreement by the school physician with an
organization that addresses medical or social issues
related to drug addiction.

The training must address overdose prevention
information, including but not limited to, the following:

1) Information on opioid overdose prevention and
recognition;

(2) Instruction on how to perform rescue breathing
and resuscitation;

3) Information on opioid dosage and instruction on
opioid antidote administration;

4) Information describing the importance of calling
911 emergency telephone service for assistance
with an opioid overdose; and

n
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(5) Instructions for appropriate care of an overdose
vietim after administration of the opioid
antidote.

The district shall collect and maintain written evidence
of satisfactory completion of the required training
program before a certified school nurse or an employee
is approved to administer opioid antidote.

In the event a licensed athletic trainer volunteers to administer an
opioid antidote pursuant to N.J.S.A. 18A:40-12.23 through 12.27,
it shall not constitute a violation of the “Athletic Training
Licensure Act” — N.J.S.A. 45:9-37.35 et seq.

8 Administration of an Opioid Antidote

L.

The school nurse or a trained employee designated pursuant to
N.J.S.A. 18A:40-12.24.c.(1) shall be authorized to administer an
opioid antidote to any person whom the nurse or trained employee
in good faith believes is experiencing an opioid overdose.

a.

The school nurse or a trained employee designated pursuant
to N.J.S.A. 18A:40-12.24.c.(1) shall be promptly available
on site at the school during regular school hours and during
school-sponsored functions that take place in the school or
on school grounds adjacent to the school building at any
time.

Upon receiving a report or observing a possible opioid
overdose in the school or at a school-sponsored function
that takes place in a school or on school grounds adjacent
to the school building at any time, the Principal or designee
or any staff member present will immediately call the
school nurse, if present, or a designated staff member who
volunteered and was trained to administer an opioid
antidote, and emergency medical responders.
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[Option — Option B.5. above must be included if Option D.l.c. below is

selected

32.

43.

54.

65.

o School-Sponsored Functions Off School Grounds: Upon
receiving a report or observing a possible opioid overdose
occurring at a school-sponsored function that takes place
off school grounds, as designated by the Superintendent or
designee, a staff member shall immediately call the school
nurse, if present, or a staff member who volunteered and
was trained to administer an opioid antidote, if present, and
emergency medical responders.|

The certified school nurse or employee designated to
administer an opioid antidote pursuant to N.J.S.A.
18A:40-12.24.c.(1) and N.J.S.A. 24:6J-5 shall determine, in
addition to the opioid antidote, whether any other emergency
medical response is necessary, including but not limited to,
cardiopulmonary resuscitation (CPR), Rescue Breaths, or the
use of an automated external defibrillator (AED).

The certified school nurse and/or other A staff member(s) shall
monitor the person who has received an opioid antidote and
keep the individual who may be experiencing an opioid overdose
comfortable until emergency medical responders arrive on the
scene.

An individual everdese—ietim shall be transported to a hospital
emergency room by emergency medical responders after the
administration of an opioid antidote, even if the person’s
symptoms appear to have resolved. A student transported to the
hospital shall be transported in accordance with the Board’s
Policy required in treating alcohol or other drug-affected
students pursuant to N.J.A.C. 16-4.1(c)5.

The Principal or designee shall notify the Superintendent or
designee whenever an opioid antidote is administered.

The Principal or designee shall notify, as soon as practical, the
parent of any student or a family member or other contact person
for a staff member who may be experiencing an opioid overdose or
has been administered an opioid antidote.
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Nothing in Regulation 5330.04 shall be interpreted to prohibit
the administration of an opioid antidote to a student, staff
member, or other person in an emergency during school hours
or during on-site school-sponsored activities by an emergency
medical responder or other person authorized by law to
administer an opioid antidote, in accordance with N.J.S.A.
24:6J-1 et seq.

E. Use of Controlled Dangerous Substances

i

Any student or staff member who is found to be under the
influence of a controlled dangerous substance shall be subject to
the provisions of any applicable statutes and administrative codes
and Board Policies and Regulations prohibiting the use of a
controlled dangerous substance.

F. Limitation of Liability

1.

Pursuant to N.J.S.A. 24:6J-4, the school district, school
physician, certified school nurse, and other approved designees
shall not, as a result of any acts or omissions, be subject to any
criminal or civil liability for administering an opioid antidote.

Any person or entity authorized under N.J.S.A. 18A:40-12.23
through 12.28 to administer an opioid antidote, may
administer to an overdose victim with full immunity:

a, A single dose of any type of FDA approved opioid
antidote for use in treatment of opioid overdoses; and

b. Up to three doses of an intramuscular auto injector or
an intranasal application of opioid antidote, as needed
to revive the overdose victim.

Adopted Issued:
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[See POLICY ALERT No. 140, 144, 147, 176, 203, 212, and 220]
5610 SUSPENSION

The Board of Education recognizes that even the temporary exclusion of a student
from the educational program of this district is a severe sanction and one that
cannot be imposed without due process.

Any student who is guilty of continued and willful disobedience, or of open
defiance of the authority of any teacher or person having authority over him, or of
the habitual use of profanity or of obscene language, or who shall cut, deface or
otherwise injure any school property, shall be liable to punishment and to
suspension or expulsion from school. Conduct which shall constitute good cause
for suspension or expulsion of a student guilty of such conduct shall include, but
not be limited to, the conduct as defined in N.J.S.A. 18A:37-2 and the school
district’s Student Discipline/Code of Conduct Policy and Regulation in
accordance with the N.J.A.C. 6A:16-7.1 et seq.

For the purposes of this Policy, "suspension” means the temporary removal of a
student from the regular instructional program.

For the purposes of this Policy, "short term suspension” means a suspension for
one, but not more than ten consecutive school days and “long term suspension”
means a suspension for more than ten consecutive school days.

In accordance with the provisions of N.J.S.A. 18A:37-4, a student may be
suspended only by the Principal, who shall report any suspension to the
Superintendent as soon as possible. The Superintendent shall report the
suspension to the Board at its next regular meeting. The suspended student may
be reinstated by the Principal or by the Superintendent prior to the second regular
meeting of the Board following the suspension, unless the Board reinstates the
student at the first regular meeting. No student suspended for reasons of assault
upon a person in authority may be reinstated before the Board has held a hearing,
within thirty calendar days of the suspension, to consider that student’s expulsion
from school. At its second regular meeting after the suspension and thereafter,
the Board alone may reinstate the student or continue the suspension.
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In accordance with the provisions of N.JLS.A. 18A:37-2a, a student in
Kindergarten through grade two shall not receive an out-of-school suspension,
except when the suspension is based on conduct that is of a violent or sexual
nature that endangers others. Students in preschool shall not receive an out-of-
school suspension except as provided pursuant to the “Zero Tolerance for Guns
Act,” N.J.S.A. 18A:37-7 et seq.

The district shall implement an early detection and prevention program to identify
students in preschool through grade two who are experiencing behavioral or
disciplinary problems and provide behavioral supports for these students which
may include, but not be limited to, remediation of problem behaviors, positive
reinforcements, supportive interventions, and referral services. An early detection
program may be incorporated into the intervention and referral services required
to be established in each school pursuant to State Board of Education regulations.

Optional

In each instance of a short-term suspension, the student will be provided oral or
written notice of the charges and an informal hearing conducted by the Principal
or designee in accordance with the procedures outlined in N.J.A.C. 6A:16-7.2. To
the extent the student’s presence poses a continuing danger to persons or property
or an ongoing threat of disrupting the educational process, the student may be
immediately removed from the student’s educational program and the informal
hearing shall be held as soon as practical after the suspension.

In each instance of a long-term suspension, the district shall assure the rights of
the student pursuant to N.J.A.C. 6A:16-7.3.

The district will comply with the requirements of N.J.A.C. 6A:16-7.2 and 7.3, in
addition to all the procedural protections set forth in N.J.A.C. 6A:14, for each
student with a disability who is subject to a short-term or long-term suspension.

In each instance of a short- or long-term suspension, the district shall provide
academic instruction, either in school or out of school, that addresses the New
Jersey Student Learning Standards pursuant to N.J.A.C. 6A:8-3.1 et seq., which
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may include a public education program provided in accordance with the
provisions of N.J.A.C. 6A:16-9 or 10. These services shall be provided within
five school days of the suspension. Educational services provided to a student
with a disability shall be provided consistent with the student’s Individualized
Education Program, in accordance with N.J.A.C. 6A:14.

In the event a student has experienced multiple suspensions or may be
subject to a proposed expulsion from school, the Principal shall convene a
meeting, as soon as practicable, between the student and a school
psychologist, a school counselor, a school social worker, a student assistance
coordinator, or a member of the school’s intervention and referral services
team in accordance with the provisions of N.J.S.A. 18A:37-2c¢.

Student records are subject to challenge by parents and adult students in
accordance with N.J.A.C. 6A:32-7.7 and Policy and Regulation 8330. The name
of a disciplined student will not appear in the agenda or minutes of a public
meeting or in any public record of this district; any such student will be
designated by code.

N.J.S.A. 18A:37-1; 18A:37-2 et seq.; 18A:37-4; 18A:37-5
N.J.S.A. 18A:54-20g [vocational districts]
N.J.A.C. 6A:16-7.2; 6A:16-7.3; 6A:32-7.7; 6A:14-2.8

Adopted:
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[See POLICY ALERT Nos. 176, 203, 212, and 220]

R 5610 SUSPENSION PROCEDURES

A. Short-Term Suspensions

1

In each instance of a short-term suspension, the Principal or
designee, shall assure the rights of a student suspended for one, but
not more than ten consecutive school days by providing for the
following:

a.

As soon as practicable, oral or written notice of charges to
the student.

(1) When charges are denied, an explanation of the
evidence forming the basis of the charges also shall
be provided.

Prior to the suspension, an informal hearing during which
the student is given the opportunity to present his or her
version of the events regarding his or her actions leading to
the short-term suspension and is provided notice of the
school district's actions taken pursuant to N.J.A.C. 6A:16-
7.1(c)2 and 5.

(1) The informal hearing shall be conducted by a school
administrator or designee;

2) To the extent that a student’s presence poses a
continuing danger to persons or property or an
ongoing threat of disrupting the educational
process, the student may be immediately removed
from the student’s educational program and the
informal hearing shall be held as soon as practical
after the suspension;

(3) The informal hearing should take place even when a
school staff member has witnessed the conduct
forming the basis of the charge; and
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4 The informal hearing and the notice given may take
place at the same time.

e, Oral or written notification to the student’s parent of the
student’s removal from the student’s educational program
prior to the end of the school day on which the Principal
decides to suspend the student. The notification shall
include an explanation of:

(1 The specific charges;
2) The facts on which the charges are based;

3) The provision(s) of the code of student conduct the
student is accused of violating;

4) The student’s due process rights, pursuant to
N.J.A.C. 6A:16-7.1(c)3 and N.JA.C. 6A:16-7.2;
and

(5) The terms and conditions of the suspension.

d. Appropriate supervision of the student while waiting for the
student’s parent to remove the student from school during
the school day; and

e. Academic instruction, either in school or out of school, that
addresses the New Jersey Student Learning Standards.

(1) The student’s academic instruction shall be
provided within five school days of the suspension.

(2) At the completion of a short-term suspension, the
Board of Education shall return a general education
student to the general education program for which
he or she was suspended.

(3)  The academic instruction provided to a student with
a disability shall be provided consistent with
N.J.A.C. 6A:14.
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The Principal suspending the student shall immediately report the
suspension to the Superintendent, who shall report it to the Board
of Education at its next regular meeting, pursuant to N.J.S.A.
18A:37-4.

An appeal of the Board’s decision affecting the general education
student’s educational program shall be made to the Commissioner,
in accordance with N.J.S.A. 18A:37-2.4 and N.J.A.C. 6A:3-1.3
through 1.17.

For a student with a disability, the provisions set forth in N.J.A.C.
6A:16-7.2 shall be provided in addition to all procedural
protections set forth in N.J.A.C. 6A:14.

B. Long-Term Suspensions

1.

In each instance of a long-term suspension, the Principal or
designee shall assure the rights of a student suspended for more
than ten consecutive school days by providing the following:

a. Notification to the student of the charges prior to the
student’s removal from school;

b Prior to the suspension, an informal hearing during which
the student is given the opportunity to present his or her
version of events regarding his or her actions leading to the
long-term suspension and is provided notice of the school
district’s actions taken pursuant to NJ.A.C. 6A:16-7.1(c)2
and 5;

C. Immediate notification to the student’s parent of the
student’s removal from school;

d. Appropriate supervision of the student while waiting for the
student’s parent to remove the student from school during
the school day;

& Written notification to the parent by the Superintendent or

designee within two school days of the initiation of the
suspension, stating:

n
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(1)  The specific charges;
(2)  The facts on which the charges are based;

3) The student’s due process rights, pursuant to
N.JA.C. 6A:16-7.1(c)3 and N.JA.C. 6A:16-7.3;
and

@) Further engagement by the student in conduct
warranting  expulsion, pursuant to N.JS.A,
18A:37-2, shall amount to a knowing and voluntary
waiver of the student’s right to a free public
education, in the event that a decision to expel the
student is made by the Board, pursuant to N.J.S.A.
18A:37-2 and N.J.LA.C. 6A:16-7.4.

(a) The Board shall request from the parent and
student written acknowledgement of the
notification provided pursuant to N.J.A.C.
6A:16-7.3(a)5.iv subsequent to the removal
of the student from his or her educational
program, pursuant to N.J.A.C. 6A:16-7.3.

f. A list of witnesses and their statements or affidavits, if any,
no later than five days prior to the formal hearing, pursuant
to j. below;

g. For a student with a disability, a manifestation

determination, pursuant to N.J.A.C. 6A:14-2.8 and the
Federal regulations;

h. Information on the student’s right to secure an attorney and
legal resources available in the community identified
pursuant to N.J.A.C. 6A:16-7.1(c)7;

L. Either in- or out-of-school educational services that are
comparable to those provided in the public schools for
students of similar grades and attainments, pursuant to
N.J.S.A. 18A:38-25, which may include a public education
program provided in accordance with N.J.A.C. 6A:16-9 or
10.

n
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The student’s educational services shall be provided
within five school days of the suspension.

The Board shall make decisions regarding the
appropriate educational program and support
services for the suspended general education student
based on the New Jersey Student Learning
Standards and the following considerations:

(a) A Dbehavioral assessment or evaluation
including, but not limited to, a referral to the
Child Study Team, as appropriate;

(b) The results of relevant testing, assessments,
or evaluations of the student;

(c) The student’s academic, health, and
behavioral records;

(d) The recommendation of the Superintendent,
Principal, or other relevant school or

community resource;

(e) Considerations of parental input; or

® Consultation with the Intervention and
Referral Services Team, in accordance with
N.J.A.C. 6A:16-8.

Educational services provided to a student with a
disability shall be provided consistent with N.J.A.C.
6A:14.

A formal hearing before the Board that shall, at a
minimum:

(1)

Be conducted by the Board or delegated by the
Board to a Board committee, a school administrator,
or an impartial hearing officer for the purpose of
determining facts or making recommendations.

mn
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(a) Before taking final action, the Board as a
whole shall receive and consider either a
transcript or detailed report on the hearing.

(2) Include the opportunity for the student to:

(a) Confront and cross-examine witnesses, if
there is a question of fact; and

(b) Present his or her own defense, and produce
oral testimony or written supporting
affidavits.

3) Take place no later than thirty calendar days
following the day the student is suspended from the
general education program; and

(4)  Result in the Board’s decision that shall be based, at
a minimum, on the preponderance of competent and
credible evidence.

k. A written statement to the student’s parent regarding the
Board’s decision within five school days after the close of
the hearing. The statement shall include at a minimum:

(1) The charges considered;

(2) A summary of the documentary or testimonial
evidence from both the student and the
administration that was brought before the Board at

the hearing;

3) Factual findings relative to each charge and the
Board's determination of each charge;

(4)  Identification of the educational services to be
provided to the student, pursuant to i. above;

(5) The terms and conditions of the suspension; and

mn

© Copyright 2020 « Strauss Esmay Associates, LLP  « 1886 Hinds Road o Suite 1 « Toms River, NJ 08753-8199 « 732-255-1500




REGULATION GUIDE

(6)

STUDENTS
R 5610/page 7 of 11
Suspension Procedures

The right to appeal to the Commissioner of
Education the Board’s decision regarding the
student’s general education program, in accordance
with N.J.S.A. 18A:37-2.4 and NJA.C. 6A:3-1.3
through 1.17.

L. If at any time it is found that the student did not commit the
offense, the student shall be immediately returned to the
program from which he or she was removed; and

m. At the completion of a long-term suspension, the Board
shall return the general education student to the general
education program.

2, An appeal of the Board’s decision regarding the general education
student’s program shall be made to the Commissioner of
Education, in accordance with N.J.S.A. 18A:37-2.4 and N.J A
6A:3-1.3 through 1.17.

3. Suspension of a general education student shall not be continued
beyond the Board’s second regularly scheduled meeting following
the suspension, unless the Board so determines, pursuant to
N.J.S.A. 18A:37-5.

a. The Board shall determine whether to continue the
suspension, pursuant to B.1. above, based on the following
criteria;

(1)  The nature and severity of the offense;

2) The Board’s removal decision;

3 The results of relevant testing, assessments, or
evaluations of the student; and

(4)  The recommendation of the Superintendent, after

considering input from the Principal or Director of
the alternative education program or home or other
in-school or out-of-school instruction program in
which the student has been placed.
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b. The Board shall develop and adopt policies and procedures
providing for action on the continuation of student
suspensions in the event of cancellation of the first or
second regular Board meeting pursuant to N.J.S.A.
18A:37-4 and 5. In this unlikely event,

[Option—Seleet-option-below—er-develop-a-local-sehool
listsi .

g/

4, When the Board votes to continue a general education student’s
suspension, it shall review the case, in consultation with the
Superintendent, at each subsequent Board meeting for the purpose

of determining:
a. The status of the student’s suspension;
b. The appropriateness of the suspended student’s current

educational program; and

c. Whether the suspended student’s current placement,
pursuant to i. above, should continue or whether the student
should return to the general education program.

5 When the Board votes to continue a general education student’s
suspension, it shall make, in consultation with the Superintendent,
the final determination on:

n
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a. When the student is prepared to return to the general
education program;

b. Whether the student will remain in an alternative education

program or receive home or other in-school or out-of-
school instruction, based on the criteria set forth in
B.3.a.(1) through (4) above; or

&i Whether to initiate expulsion proceedings in accordance
with N.J.S.A. 18A:37-2, N.J.A.C. 6A:16-7.4, and Policy
5620.

The Board shall provide a general education student suspended
under N.J.A.C. 6A:16-7.3 with an appropriate educational program
or services, based on the criteria set forth under B.1.1.(2) above,
until the student graduates from high school or reaches the age of
twenty, whichever comes first.

a. The educational program shall be consistent with the
provisions of N.J.A.C. 6A:16-9.2 and 10.2 and 6A:14-2 and
4.3, whichever is applicable; or

b. The educational services provided, either in-school or out-
of-school, shall be comparable to those provided in the
public schools for students of similar grades and
attainments, pursuant to the provisions of N.J.S.A.
18A:38-25.

For a student with a disability who receives a long-term
suspension, the Board shall proceed in accordance with N.J.A.C.
6A:14 in determining or changing the student’s educational
placement to an interim or alternate educational setting.

a. All procedural protections set forth in N.J.A.C. 6A:14 and
N.J.A.C. 6A:16-7.3 shall be afforded to a student with a
disability who is subjected to a long-term suspension.

b. All decisions concerning the student’s educational program
or placement shall be made by the student’s Individualized
Education Program team.

[ | © Copyright 2020
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The provisions of B.2. through B.6. above shall not apply
to students with disabilities.

B Meeting with Student - Multiple Suspensions or Possible Expulsion

1.

In accordance with the provisions of N.J.S.A. 18A:37-2¢, in the
event a student has experienced multiple suspensions or may
be subject to a proposed expulsion from school, the Principal
shall convene a meeting, as soon as practicable, between the
student and a school psychologist, a school counselor, a school
social worker, a student assistance coordinator, or a member
of the school’s intervention and referral services team.

The Principal may convene such a meeting, if after the
student has been suspended for the first time, the
Principal upon evaluation deems such a meeting
appropriate.

The purpose of the meeting shall be to identify any
behavior or health difficulties experienced by the
student and, where appropriate, to provide supportive
interventions or referrals to school or community
resources that may assist the student in addressing the
identified difficulties.

The requirements of C.1. above shall not apply when a
student’s immediate removal or suspension from the school’s
regular education program is required pursuant to:

a.

The provisions of the “Zero Tolerance for Guns Act,”
(N.J.S.A. 18A:37-7 et seq.);

N.J.S.A. 18A:37-2.1 — Assault by Pupil Upon Teacher,
etc.; Suspension; Expulsion Proceedings;

N.J.S.A. 18A:37-2.2 — Offense by Pupil Invelving
Assault, Removal from Schools Regular Education
Program; or

©® Copyright 2020 e Strauss Esmay Associates, LLP « 1886 Hinds Road ¢ Suite1 ¢ Toms River, NJ 08753-8199
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d. In any other instance in which the safety and security of
other students or school staff requires the student’s
immediate removal from school.

3. In the instances provided in C.2.a. through d. above, the
meeting required in C.1. above shall take place as soon as
practicable following the student’s removal from the school’s
regular education program.

4. The provisions of N.J.S.A. 18A:37-2¢ and C. of this Regulation

shall be construed in a manner consistent with the “Individuals
with Disabilities Act,” 20 U.S.C. § 1400 et seq.

Adopted:

n
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M

[See POLICY ALERT Nos. 101, 140, 147, 166, 170, 176, 203, 212, and 220]
5620 EXPULSION

The Board of Education recognizes that expulsion from this district is the most
severe sanction that can be imposed upon a student.

The Board may expel a general education student from school, pursuant to
N.J.S.A. 18A:37-2, only after the Board has provided the following:

L. The procedural due process rights set forth in NJ.A.C.
6A:16-7.1(c) 3 and 7.3, and as outlined in Policy and Regulation
5610, subsequent to a long-term suspension pursuant to N.J.A.C.
6A:16-7.3; and

2. An appropriate educational program or service, based on the
criteria set forth under N.J.A.C. 6A:16-7.3(f) and as outlined in
Regulation 5610.

a. The educational program or service shall be consistent with
the provisions of N.J.A.C. 6A:16-9.2 - Program Criteria;
N.J.A.C. 6A:16-10.2 - Home or Out-of-School Instruction
for General Education Students; N.J.A.C. 6A:14-2.1 et seq.
- Special Education, Procedural Safeguards; and N.J.A.C.
6A:14-4.3 etseq- - Special Education, Program Options,
whichever are applicable; or

b. The educational services provided, either in school or out-
of-school, shall be comparable to those provided in the
public schools for students of similar grades and
attainments, pursuant to N.J.S.A. 18A:38-25.

An appeal of the Board’s decision regarding the cessation of the student’s general
education program shall be made to the Commissioner of Education in
accordance with N.J.S.A. 18A:6-9 and N.J.A.C. 6A:3-1.3 through 1.17. The
Board shall continue to provide an appropriate educational program or service in
accordance with N.J.A.C. 6A:16-7.4(a)2 until a final determination has been
made on the appeal of the Board’s action to expel a student.
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In accordance with the provisions of N.J.S.A. 18A:37-2a, a student in
Kindergarten through grade two shall not be expelled from school, except as
provided pursuant to the “Zero Tolerance for Guns Act,” N.J.S.A. 18A:37-7 et
seq. Students in preschool shall not be expelled, except as provided pursuant to
the “Zero Tolerance for Guns Act,” N.J.S.A. 18A:37-7 et seq.

The district shall implement an early detection and prevention program to:
identify students in preschool through grade two who are experiencing behavioral
or disciplinary problems; and provide behavioral supports for these students
which may include, but not be limited to, remediation of problem behaviors,
positive reinforcements, supportive interventions, and referral services. An early
detection program may be incorporated into the intervention and referral services
required to be established in each school pursuant to State Board of Education
regulations.

In accordance with the provisions of N.J.S.A. 18A:37-2¢, in the event a
student may be subject to a proposed expulsion from school, the Principal
shall convene a meeting, as soon as practicable, between the student and a
school psychologist, a school counselor, a school social worker, a student
assistance coordinator, or a member of the school’s intervention and referral
services team. The purpose of the meeting shall be to identify any behavior
or health difficulties experienced by the student and, where appropriate, to
provide supportive interventions or referrals to school or community
resources that may assist the student in addressing the identified difficulties.

The requirements of N.J.S.A. 18A:37-2¢ shall not apply when a student’s
immediate removal or suspension from the school’s regular education
program is required pursuant to: the provisions of the “Zero Tolerance for
Guns Act,” (N.J.S.A. 18A:37-7 et seq.); N.J.S.A. 18A:37-2.1 — Assault by
Pupil Upon Teacher, etc; Suspension; Expulsion Proceedings; N.J.S.A.
18A:37-2.2 — Offense by Pupil Involving Assault, Removal from Schools
Regular Education Program; or in any other instance in which the safety and
security of other students or school staff requires the student’s immediate
removal from school. In these instances, the meeting required pursuant to
N.J.S.A. 18A:37-2¢ shall take place as soon as practicable following the
student’s removal from the school’s regular education program.
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The provisions of N.J.S.A. 18A:37-2¢ shall be construed in a manner
consistent with the “Individuals with Disabilities Act,” 20 U.S.C. § 1400
et seq.

[Charter Schools Only

A student with a disability shall only be expelled from his or her current program
in accordance with N.J.A.C. 6A:14 et seq. An expulsion of a student with a
disability from a receiving school shall be handled in accordance with N.J.A.C.
6A:14 et seq.

N.J.S.A. 18A:36A-9; 18A:37-2 et seq.: 18A:37-2a;18A:37-2b;
N.JA.C. 6A:16-7.4; 6A:14 et seq.

Adopted:
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7523 SCHOOL DISTRICT PROVIDED TECHNOLOGY DEVICES TO PUPILS

The Board of Education may provide technology devices to pupils in the district for
school district authorized use only. The purpose of this Policy is to establish general
guidelines for the issuance and utilization of any school district technology device
provided to pupils of this district. For the purposes of this Policy, "technology device" or
"device" shall include, but not be limited to, portable devices such as computers, laptops,
tablets, cellular telephones, or any other computing or electronic devices the school
district provides to pupils to be used as part of their educational program.

A technology device made available to pupils will not be considered a textbook or
supply, as defined in N.J.S.A. 18A:34-1, mandatory to a successful completion of the
classroom curriculum. Therefore, because a technology device defined in this Policy is
not mandatory to a successful completion of a pupil’s classroom curriculum, a pupil will
not be required to obtain a technology device provided by the school district as defined in
this Policy. In the event the school district provides a technology device that is deemed
mandatory to a successful completion of the classroom curriculum, the district will
provide pupils with such a technology device consistent with its textbook or supply
policies. Nothing in this Policy prohibits a pupil from using their personal technology
device in accordance with school rules and regulations.

A technology device provided by the school district may include pre-loaded software. A
pupil is prevented from downloading additional software onto the technology device or
tampering with software installed on the technology device. Only school district
authorized staff members may load or download software onto a school district provided
technology device.

To receive a school district provided technology device, the parent and pupil must sign a
School District Provided Technology Device Form requiring the parent and the pupil to
comply with certain provisions. These provisions may include, but are not limited to:

L: A school district provided technology device must be used only by the
pupil for school district authorized use;

% A pupil shall comply with the school district’s acceptable use of
technology policies, which shall be attached to the School District
Provided Technology Device Form, in their use of any school district
provided technology device;
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3. Any school district provided technology device loaned to a pupil must be
returned to the school district in the condition it was initially provided to
the pupil considering reasonable use and care by the pupil;

4. The parent or pupil shall be responsible to reimburse the school district
the replacement cost (rounded to the nearest whole dollar) of any
technology device or its associated peripherals that are lost, damaged
beyond reasonable use or beyond its value, abandoned, missing, stolen, or
cannot be returned to the district in accordance with the terms of the
School District Provided Technology Device Form;

5. The parents or pupil shall be responsible to pay a fine to the school district
for any repairable damage to the device and/or peripherals in accordance
with the terms of the School District Provided Technology Device Form +
per the following fine schedule:

a. Broken or Cracked Screen SHAEG0 $110.00
b. Broken or Cracked Frame/Device Casing $86-00 $90.00
c. Broken Keyboard / Missing Keys £80.00 $90.00
d. Cosmetic or Other Damage $76-600 $80.00

6. The district may require, or offer as an option, depending on the type of
technology device provided to the pupil, an insurance policy to be
purchased by the parent or pupil that would cover certain losses or damage
to a technology device during the time period the pupil has possession of
the device. The parent or the pupil shall pay any insurance policy required
deductibles in the event of a loss;

Vg In the event the school district does not require the purchase of an
insurance policy for a technology device or the parent or pupil elects not
to purchase optional insurance, the parent and/or pupil shall be responsible
for any loss or damage to the technology device in accordance with the
terms of the School District Provided Technology Device Form.

8. The school district shall offer parents and pupils the opportunity to pay an
annual, non-refundable Technology Use Fec of $50-60 $60.00 which shall
cover the first occurrence of accidental damage to the device. Parents may
choose to waive this fee and shall then be responsible for damage as
described in Item #5 above.

9 In the event the first occurrence of accidental damage has occurred, the
parent and pupil shall have the opportunity to pay an additional $50-00
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$60.00 use fee to cover a subsequent occurrence of accidental damage.
This payment must be received prior to the subsequent damage occurring
or the device shall be deemed uncovered. The parent and pupil may
exercise this option to pay the $56:66 $60.00 use fee a maximum of three
(3) times in one school year, thus covering the cost of three (3)
occurrences of accidental damage.

10. A pupil will be required to report any hardware or software problems in
the operation of the device to the school district staff member, designated
on the School District Provided Technology Device Form, within two
school days of the commencement of the problem;

11. A pupil must report to the school district staff member designated on the
School District Provided Technology Device Form within two school days
in the event the technology device has been damaged or is missing;

12. A parent or pupil is required to immediately file a police report in the
event it is believed the technology device has been stolen. Within one
school day after filing a police report, a parent or pupil shall complete the
School District Provided Technology Device Loss Form and submit the
completed Loss Form and a copy of the police report to the Principal or
designee;

13. A pupil shall be required to provide routine cleaning and care of the
device in accordance with school district cleaning and care guidelines;

14.  The pupil shall have the technology device in their possession in school as
required; and

15.  Any other provisions the Superintendent of Schools determines should be
included on the School District Provided Technology Device Form.

The school district will provide the pupil and parent with written or electronic
notification that the technology device provided by the school district may record or
collect information on the pupil’s activity or the pupil’s use of the technology device if
the device is equipped with a camera, global positioning system, or other feature capable
of recording or collecting information on the pupil’s activity or use of the device. This
notification shall also include a statement that the school district shall not use any of the
capabilitics in a manner that would violate the privacy rights of the pupil or any
individual residing with the pupil. The parent shall be required to acknowledge receipt of
this notification and the parent acknowledgement shall be retained by the Principal or
designee for as long as the pupil retains the use of the school district provided technology
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device. The parent acknowledgement and a signed School District Provided Technology
Device Form shall be required before the issuance of a technology device to a pupil. In
accordance with the provisions of P.L. 2013, Chapter 44, a school district failing to
provide this notification shall be subject to a fine of $250 per pupil, per incident. The
fine shall be remitted to the New Jersey Department of Education, and shall be deposited
in a fund that shall be used to provide laptop or other portable computer equipment to at-
risk pupils as defined in N.J.S.A. 18A:7F-45.

Pupils shall comply with all school district policies for the use of a school district
provided technology device. A pupil shall be subject to consequences in the event the
pupil violates any school district policy, including the district’s acceptable use policies;
pupil code of conduct; any provision of this Policy; or any provision of the School
District Provided Technology Device Form.

N.J.S.A. 18A:34-1

P.L. 2013, Chapter 44 — “The Anti-Big Brother Act”

Adopted: 19 August 2014
Revised: 28 July 2015
Revised: 19 July 2016

Revised: 17 July 2018
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[See POLICY ALERT Nos. 106 and 220]

8320 PERSONNEL RECORDS

The Board of Education believes that the orderly operation of the school district
requires the retention of all records bearing upon an employee’s qualifications for
employment and employment history.

The Board requires that sufficient records be compiled and maintained to
demonstrate an employee’s qualifications for the position assigned; compliance
with Federal, State, and local benefit programs; conformity to district rules; the
proper conduct of evaluations; and the employee’s entitlement, as appropriate, to
tenure and seniority.

Optional

[Only that information pertaining to the professional role of the employee and
submitted by duly authorized school administrative personnel or the Board may
be entered in an employee’s personnel file.]

The Superintendent shall be responsible for the custody and maintenance of
personnel records. A single, central file of documents shall be maintained;
temporary, subsidiary records will be permitted for ease in data gathering only.
An employee’s personnel file shall be maintained for six years following his/her
termination of district service, provided the employment history record card is
maintained a minimum of eighty years.

A Board of Education and private agencies that provide educational services
by means of public funds shall make employee records and information
available for public access pursuant to N.J.S.A. 47:1A-10, the Open Public
Records Act, but in accordance with N.J.S.A. 18A:6-120.(d) and 121.(d), and
as pmVlded in Pollcy and Regulatlon 8320 Sectlon H. Reeeids—mamt&med—m
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Personnel records may be inspected by school administrators to the extent that
such inspection is required in the performance of the inspector’s duties.

Board members may have access to confidential information in the personnel files
of only those employees recommended for or subjected to an employment action
requiring a vote of the Board or where access to the information is essential for
the performance of the Board member’s duties. Board member access to
personnel files is limited to the relevant portion of the file and is available only
through the Superintendent. Board members may freely inspect employment
applications filed by candidates for district positions.

An employee may inspect his/her personnel file provided that the employee
requests such access in writing, reviews the record in the presence of the
administrator designated to maintain the file, makes no alteration or addition to
the file nor removes any material from it, and signs a log attached to the file
indicating the date on which it was inspected.

An employee may appeal to the Superintendent the inclusion or exclusion of
records or for appropriate administrative review of the accuracy of any record in
his/her personnel file.

The Superintendent shall prepare rules enumerating the records to be maintained
for each employee of this district, including, as a minimum and as appropriate to
the position, the completed application form, employment contract(s), a copy of
the employee’s qualifying certification, transcripts, report of an employment
physical examination, oath of allegiance, criminal background check, income tax
forms, retirement registration, hospitalization forms, annuity forms, rate of
compensation, attendance record, assignments to positions, completed
evaluations, reports of disciplinary incidents, records of special awards or
distinctions, and reports of annual or special physical and mental examinations.

N.J.S.A. 18A:18A-14.2; 18A:40-19; 18A:66-32
N.J.S.A. 47:1A-1 et seq.
N.J.A.C. 6A:32-4.3

Adopted:
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[See POLICY ALERT Nos. 106 and 220]
R 8320 PERSONNEL RECORDS
A. Content of Record
1. A personnel file shall be assembled and maintained for each person

employed by this district. Each file shall contain the original or
copies, as appropriate, of the following documents regarding the
employee:

a.

The employee’s current correct name, address, telephone
number, and birthdate;

Application form, including transcripts of all academic
work, records of prior military service, and other
supporting documents;

Annual employment contract and/or annual salary notice,
signed by the employee;

Certificates and/or licenses required for employment;

Documentation of fulfillment of requirements for any
change in salary classification;

Income tax forms;
Retirement registration;
Hospitalization forms;
Annuity forms;

Rate of compensation;

Attendance record, including the starting and ending dates
of all leaves of absence, whether the leave was paid or
unpaid, and the purpose for which such leaves were
granted;

Assignment to positions, including position title and
building to which assigned;

n
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m. Completed evaluations;
n. Reports of disciplinary incidents;
0. Records of special awards, commendations, or distinctions;
53 Oath of allegiance;
q. Reports of routine physical examinations; and
i Reports of physical and mental examinations required for
cause.
2L No information will be placed in an employees’ file that does not

pertain to the employee’s position in this district and the
performance of the employee’s duties.

3. The content of personnel files will be reviewed annually and
material no longer required will be destroyed.

B. Custodian of Personnel Records
1. The Superintendent is custodian of all personnel records.
2. Personnel records shall be maintained in the office of the

Superintendent , who shall be records manager responsible for
the day-to-day maintenance of the files and for supervising access
to the files.

C. Notice of Content of Files

. Each employee shall be informed of the content of his/her
personnel file.

2. Fach employee will be notified of the inclusion in his/her file of
any document that was not received from the employee or at the
direction of the employee.

d.

No evaluation form will be placed in a personnel file until
it has been reviewed and signed by the employee.

mn
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b. No copy of a memorandum or letter sent by an
administrator or other school official to an employee will
be placed in the employee’s file unless the original and
copy include the notation “cc: Personnel File” or other
clear indication of the author’s intention to place the
memorandum or letter in the employee’s file.

s No report or letter or memorandum from any source, other
than documents referred to in paragraph C2b above, may be
placed in an employee’s file until a copy of the same has
been delivered to the employee.

D. Employee Access to Personnel Records

L Each employee shall be granted access to his/her personnel file in
accordance with these regulations, cxcept as may have been
negotiated with the employee’s majority representative.

2, Written request for access shall be submitted to the
_Superintendent .  Except in unusual circumstances, access

shall be granted only during the regular working hours of the office
in which the file is kept.

3, The employee shall review the record in the presence of the
Superintendent and, at the employee’s request, a
representative of the employee.

4. No alteration or addition or deletion may be made to the file,
except that the employee may append to any document in the file
his/her comment on that document.

5 The employee may hand copy any portion of his/her file and may
receive photocopies of records on payment of the copying fees
established for copies of public records.

E. Appeal of Content of the File

L The employee may appeal to the Superintendent the exclusion or
inclusion of any portion of his/her personnel file or the accuracy of
any information in the file.
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An appeal must be made in writing on a form available in the
office of the Superintendent.

The Superintendent shall render a decision on the appeal as soon as
possible, but not later than ___10___ working days from the time
the written appeal is submitted. The Superintendent’s decision
shall be in writing and shall be delivered to the employee and the
records manager responsible for the employee’s file.

Except as may be otherwise provided by contract negotiated with
the employee’s majority representative, the appellant may appeal
the Superintendent’s decision to the Board; a decision of the Board
may be appealed to the Commissioner of Education.

Access by Board Members and School Officials

1.

Personnel files may be inspected by school officials only as
required in the discharge of their professional or statutory duties
and to the extent required in the discharge of those duties.

Personnel files may be inspected by Board members when such
inspection relates to the Superintendent’s recommendation of a
candidate for employment, promotion, transfer, dismissal, or
discipline.

Much of the information included in an employee’s file is
confidential; access to the employee’s file for professional reasons
necessarily imposes on the person reviewing the file the duty to
respect the confidentiality of the record.

mn
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G.

OPERATIONS
R 8320/page 5 of 6
Personnel Records

Public Access to Employee Records and Information

1.

A Board of Education and private agencies that provide
educational services by means of public funds shall make
employee records and information available for public access,
pursuant to N.J.S.A. 47:1A-10, the Open Public Records Act,
but in accordance with N.J.S.A. 18A:6-120(d) and 121.(d) in
accordance with N.J.A.C. 6A:32-4.3 and as outlined in this
Regulation.

In accordance with the provisions of N.J.S.A. 47:1A-10,
notwithstanding the provisions of N.J.S.A. 47:1A-1 et seq. or
any other law to the contrary, the personnel or pension records
of any individual in the possession of a public agency, including
but not limited to, records relating to any grievance filed by or
against an individual, shall not be considered a government
record and shall not be made available for public access,
except that:

a, An individual’s name, title, position, salary, payroll
record, length of service, date of separation and the
reason therefore, and the amount and type of any
pension received shall be a government record;

n
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b. Personnel or pension records of any individual shall be
accessible when required to be disclosed by another law,
when disclosure is essential to the performance of
official duties of a person duly authorized by the State
of New Jersey or the United States, or when authorized
by an individual in interest; and

C. Data contained in information which disclose
conformity with specific experiential, educational, or
medical qualification required for government
employment or for receipt of a public pension, but not
including any detailed medical or psychological
information, shall be a government record.

i Information related to the evaluation of a particular employee
shall be maintained by the school district, be confidential, and
not be accessible to the public pursuant to N.J.S.A.
47:1A-1 et seq., as amended and supplemented, in accordance
with N.J.S.A. 18A:6-120.d and 18A:6-121.d.

IssuedAdopted:
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Document K

MANASQUAN PUBLIC SCHOOLS
Job Description

TITLE: Affirmative Action Officer

QUALIFICATIONS: 1. Valid NJ Administrative Certificate per N.J A.C.6A:9-2.1

2. Current employment by the Manasquan Board of Education as
an administrator or supervisor in the district.

REPORTS TO: Assistant Supetintendent

JOB GOAL: Plans, coordinates, and evaluates the affirmative action procedures

and practices of the district to ensure that full and equal
opportunity is provided for all personnel and students, regardless
of race, color, creed, religion, sex, ancestry, national origin,
political belief, sex, sexual orientation, or social or economic
status. Coordinates activities to eliminate sexual harassment of

students and staff.

PERFORMANCE RESPONSIBILITIES:

L

2,

Coordinate the required professional development training for certificated and non-
certificated staff pursuant to N.J.A.C. 6A:7-1.6.

Notify all students and employees of district grievance procedures for handling
discrimination complaints.

Ensure the district grievance procedures, which include investigative responsibilities and
reporting information, are followed.

Lead the district’s development and submission of its Comprehensive Equity Plan.
Monitor and periodically review Board policies to ensure compliance with all applicable
equal educational, affirmative action, and sexual harassment requirements.

Supervise procedures to guarantee prompt, internal, and impartial resolution of cases of
alleged discrimination and sexual harassment. Investigate and hold hearings on cases of
alleged discrimination and sexual harassment, and make recommendations to the
Superintendent to resolve or remediate the situation.

TERMS OF EMPLOYMENT: 12-month stipend position.

Stipend to be established by the Board of Education.

ANNUAL EVALUATION: Performance of this job will be evaluated in accordance
with the provisions of the Board’s policy on Evaluation of
Teaching Staff Members.

Approved by: Manasquan Board of Education Date:




MANASQUAN PUBLIC SCHOOLS
Job Description

TITLE: Assistant Principal/Energy Specialist

QUALIFICATIONS: 1. Valid NJ Principal Certificate or Certificate of Eligibility.
2. Demonstrated leadership capacity.
3. Minimum three years teaching experience.
3. Strong interpersonal and communication skills.
4. Experience facilitating/coaching/training activities for diverse
groups toward goal accomplishment.
5. Training and experience with energy conservation strategies.
6. Knowledge of HVAC management systems.

REPORTS TO: Principal & School Business Administrator

SUPERVISES: All certified and non-certified school staff as assigned by the
building Principal.

JOB GOAL: To assist the building principal in the administration, supervision,

and leadership activities of school building and to establish
accountability for energy consumption in the District.

PERFORMANCE RESPONSIBILITIES (Assistant Principal Role):

P Assists the principal in duties related instruction, supervision, evaluation and
the overall administration of the school.

2 Serves as building administrator in the absence of the principal.

3. Requisitions supplies, textbooks and equipment, conducts inventories, maintains records,
and reviews receipts and purchase orders for such material.

4, Assists in the conducting of safety inspections and safety drill practice activities.

5. Assists the principal in coordinating transportation, custodial, cafeteria and other support
services.

6. Supervises the reporting and monitoring of student attendance and works with the

attendance supervisor for investigative follow-up actions.



10.

1L

12;

13.

14.

5.

16.

i 3

18.

19.

20.

Assists in maintaining high standards of student conduct and enforcing
discipline policies. Assists in the preparation of required reports of violence,
vandalism, substance abuse, and possession of firearms.

Makes recommendations to the principal for changes in policies, personnel
practices and other such matters that may result in a more effective school
administration.

Performs such record-keeping functions as the principal may direct.
Supervises teachers and departments as assigned by the principal.

Assists in supervision of the cafeteria during lunch hours.

Assists in scheduling and coordinating all health examinations.

Supervises extracurricular programs, assembly programs and assignment of
faculty members to assist at school functions.

Assists in the coordination and supervision of special programs funded by the
state or federal government.

Assists in the scheduling process.

Assists in the planning and supervision of activities to promote pupil and employee
health and safety.

Works to ensure a safe school climate.
Supervises all incomplete grades and makeup examinations.

Meets regularly with local police and establishes a working relationship to administer the
Memorandum of Agreement.

Performs other duties within the scope of his/her employment and certification as may be
assigned by the superintendent under the authority of the Board of Education.



PERFORMANCE RESPONSIBILITIES (Energy Specialist Role):

Publicity and Organization Involvement

1. Establishes a program to promote energy conservation through positive feedback to all
levels of the Organization and involve all personnel in taking ownership for success of
program.

2. Coordinates with internal and external PR support to utilize all media opportunities to

promote successes of the Organization’s energy management program.

3. Serves as organization representative at management level meetings, seminars and
conferences relating to energy use and conservation.

4, Advises, assists and makes recommendations to the Chief Administrator on alternate
energy sources, consumption and general energy conservation measures.

f Develops and maintains contact with federal and state agencies and monitor state and
national energy policy trends.

6. Provides input on contractual support activities (capital projects) related to energy
management and the purchase of any products that affect energy consumption.

T Prepares energy requirement estimates and budget allotments for all Organization
facilities and develop procedures for efficient utilization of energy sources.

8. Maintains all energy and water consumption records and data. Maintains records of
federal energy conservation grants received by the Organization.

Accountability and Reporting

9. Reports directly to a superior at least monthly as to status of the Organization’s energy
consumption.

10.  Reports quarterly to the Board on status and success of the energy program.

11.  Provides regular communication with leadership and custodial staffs as to status of their
buildings’ energy consumption.

12.  Reports to the Custodial Supervisor any safety hazards observed.

Implementation and Compliance



13.

14.

15.

16.

17

18.

19.

Conducts regular “walk through” audits of all the Organization’s facilities to insure
operating efficiency, optimum educational environment, and compliance with
Organization’s energy policy.

Coordinates usage of facilities and insure proper space utilization consistent with energy
conservation.

Takes responsibility for the implementation of weekday, weekend, holiday, and summer
shutdown checklists for every building in the Organization.

Ensures building principal or custodian reads all meters on same days as utility
companies.

Implements night setback program for every building on weeknights, weekends, holidays
and summer recess.

Ensures that the Organization is on proper utility rate schedule and is receiving correct
billing.

Ensures Organization participation in any rebate program offered.

Energy Management Systems

20.

2ls

22,

Coordinates with the maintenance director the installation and/or repairs of energy
management systems. Maintain wiring and installation diagrams of the systems.

Assist with the design and maintenance of the programming for computerized energy
management system to insure operating efficiency. Update programs as necessary.

Works with building and maintenance personnel on proper operation of the systems and

equipment. Attend all scheduled in-services on the energy management system.

23,

Performs other duties as assigned as related to energy management.

TERMS OF EMPLOYMENT: 12-month position

Salary as per negotiated agreement between the Manasquan
Board of Education and the Manasquan Administrators’
Association.

EVALUATION: Performance of this job will be evaluated in accordance

APPROVED BY: Manasquan Board of Education DATE:

with provisions of the Board's policy on Evaluation of
Principals, Vice Principals, and Assistant Principals.




TITLE:

QUALIFICATIONS:

REPORTS TO:

JOB GOAL:

MANASQUAN PUBLIC SCHOOLS

Job Description

Eighth Grade Transition Counselor

1. Master’s Degree in School Counseling/Student Personnel
Services

2. Superior communication, interpersonal and organizational skills.
3. Experience establishing and maintaining a positive rapport with
all Manasquan High School sending/receiving school districts.

4. Experience planning, coordinating the following events: g
Grade Parent Nights, Freshman for A Day Program, Honors
Placement and Scheduling programs, for incoming 8" Grade
students as well as field all phone calls, emails, etc., regarding
potential student applicants.

5. Experience in development of Manasquan High School branded
admissions material.

6. Additional roles and responsibilities to enhance the transition of
student from 8™ grade to high school.

7. Such alternatives to the above qualifications as the
Superintendent or Board of Education may find appropriate and
acceptable.

Director of School Counseling Services
The Transition Counselor will develop, strengthen, and facilitate a

comprehensive program for students and families as they transition
to high school from 8™ grade.

PERFORMANCE RESPONSIBILITIES:

1. Successful development, of 8th Grade Parent Nights to include: Developing, updating
presentation information, updating and creating new admission materials, and
publications, and coordinating parent night information sessions with elementary schools

2. Continued development of the Freshman for A Day Program to include:

Organize 8th grade signups for, field questions, changes, and inquiries regarding
registration from elementary schools and 8th grade parents, organize 9th grade student
ambassadors, communicate with parents and staff information about sessions,

3. Additional duties to include, but not limited to the following:

a. 8" Grade Course selections
b. Honors Placement Testing



c. Collaborate with 8th grade advisors/counselors to promote a seamless transition

d. Communicate with 8th grade students and parents via email, phone, in person to
discuss opportunities and offerings at Manasquan High School.

e. Provide tours of Manasquan High School to 8th grade students and families

f. Pre-register new incoming students

TERMS OF EMPLOYMENT: 12-month stipend position.
Stipend to be established by the Board of Education.

ANNUAL EVALUATION: Performance of this job will be evaluated in accordance
with the provisions of the Board’s policy on Evaluation of
Teaching Staff Members.

Approved by: Manasquan Board of Education Date:




MANASQUAN PUBLIC SCHOOLS

TITLE:

QUALIFICATIONS:

REPORTS TO:

JOB GOAL:

Job Description

Elementary School Athletic Coordinator

1. New Jersey standard certification with an administrative,
instructional, or educational services endorsement.

2. Experience as a coach.

3. Superior organizational and communication skills.

4, Such alternatives to the above qualifications as the
Superintendent or Board of Education may find appropriate and
acceptable.

Principal
The Elementary School Athletic Coordinator will manage and

oversee the school-sponsored athletic programs at the elementary
school.

PERFORMANCE RESPONSIBILITIES:

PNAUL AW

Serve as a liaison between coaches and the administration.

Oversee ordering of uniforms/equipment & scheduling of athletic facilities.
Oversee the maintenance of equipment.

Attend MCAL meetings & MCISCCL meetings.

Attend home games as a school or league representative.

Work cooperatively with coaches to reschedule rain-outs.

Coordinate schedule with coaches for blackout days.

Schedule and reschedule all bus transportation needs

TERMS OF EMPLOYMENT: 10-month stipend position.

ANNUAL EVALUATION:

Stipend to be established by the Board of Education.

Performance of this job will be evaluated in accordance
with the provisions of the Board’s policy on Evaluation of
Teaching Staff Members.

Approved by: Manasquan Board of Education Date:




