JANUARY 4, 2017 DOCUMENT A
OPEN PUBLIC MEETINGS ACT

RESOLVED that the Board of Education of the Borough of Manasquan, pursuant to Chapter 231, P.L. 1975 (Open
Public Meetings Act), does hereby proclaim the annual meetings of the Board of Education will be held in the
Manasquan High School Media Center, 167 Broad Street, Manasquan, New Jersey 08736 at 6:00 p.m. prevailing
time for the Committee of the Whole Meetings and Regular Open Business Meetings as set forth below unless
indicated otherwise. Action may be taken at any of the following meetings:

Reorganization Meeting
Wednesday, January 4, 2017

Combined Committee of the Whole & Regular Public Meeting
Janvary 31, 2017

Committee of the Whole Meetings Regular Public Meetings
February 21, 2017 February 28, 2017
March 14, 2017 March 21, 2017
April 11, 2017 April 25, 2017

Combined Committee of the Whole & Regular Public Meeting
May 23, 2017
June 13, 2017
July 18, 2017
August 15, 2017

Committee of the Whole Meetings Regular Public Meetings
September 19, 2017 September 26, 2017

Combined Conunittee of the Whole & Regular Public Meeting
October 17, 2017

November 14, 2017
December 12, 2017

BE IT FURTHER RESOLVED that the Board of Education does hereby designate The Coast Star and
The Asbury Park Press as official newspapers to receive notices of meetings; and

BE IT FURTHER RESOLVED that notices of meetings of the Board of Education will be posted in the
Manasquan High School Office, the Manasquan Elementary School Office, and the Office of the Board Secretary
and shall be filed with the Manasquan Borough Clerk, and

BE IT FURTHER RESOLVED that the Board of Education reserves the right to adjourn or recess a meeting at any
time to discuss such matters that may be considered in closed session; however, the Board first will adopt a
resolution stating the general nature of the subject to be discussed and (as precisely as possible) the time and
circumstances under which disclosure to the public will be made, and

BE IT FURTHER RESOLVED that, in order to conduct its meetings properly and efficiently, the Board shall
require the following procedures pertaining to public participation at Board meetings:

l. Any individual desiring to speak shall give his/her name, address, and the group
(if any) that is represented.

2. The presentation should be as brief as possible.

3. The Board vests in its president or other presiding officer authority to terminate
the remarks of any individual if he/she deems it in the best interest of those
present to do so.

BE IT FURTHER RESOLVED that any person may request, in writing, that notices of Board meetings be mailed
to him/her upon payment of applicable fees hereinafter set forth in the Open Public Records Act,
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MANASQUAN SCHOQL DISTRICT
BOARD QF EDUCATION MEETING

Manasquan Borough Manasquan High School
New Jersey Media Center

Month, Date, Year, Time

1.

I1.

12.

13.

14.

15.

16.

17.

“SAMPLE” AGENDA

Cali to Order

48-Hour Notice

Opening Statement: Pursuant to N.J.S.A. 10:4-10, notice of this meeting has been
provided by publication in the Asbury Park Press, the Coast Star and posted in the
Borough Hall of Manasquan and in the schools within the time limits prescribed by
law.

Pledge of Allegiance
Roll Call

Mission Statement
Statement to Public

Acceptance of Minutes

Student Board Representative Report

Presentations

Superintendent’s Reports & Information Items

Pubtic Forum on Agenda Items

Manasquan Motions

Manasquan/Sending District Motions

Old Business / New Business

Public Forum

Executive Session

Adjournment
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MANASQUAN BOARD OF EDUCATION RFP/COMPETITIVE CONTRACTING SCHEDULE

For the 2017-2018 fiscal year

Banking Services (beginning 1/1/17 or the date of the Board’s Re-Organization meeting)

For the 2018-2019 fiscal year

Health Benefits Broker

Financial Advisor

For the 2019-2020 fiscal year

Insurance/Risk Management Broker
Food Service

Architect

Engineer

Energy Conservation Services

For the 2020-2021 fiscal year

School Physician
Bond Counsel

Auditor

For the 2021-2022 fiscal vear

General Counsel {includes negotiations and special education litigation)

Notes:

* At the Board of Education’s discretion, and pursuant to code, the Board is permitted to appoint
certain exempt categories without a formal RFP,

+« Currently, Manasgquan’s General Counsel’s contract includes general counsel, negotiations and
special education)
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RESOLUTION:
DESIGNATED BANK DEPOSITORIES OF THE BOARD OF EDUCATION,
BOROUGH OF MANASQUAN,

AND THE PERSONS AUTHORIZED TO SIGN CHECKS,
MAKE TRANSFERS, AND MAKE WITHDRAWALS

BE IT RESCOLVED that the Board of Education, Borough of Manasquan, New Jersey, 08736, does hereby
designate Manasquan Band, 2221 Landmark Place, Wail Township, New Jersey as the depository for funds
for the following accounts as specified in {A) below and the person/persons authorized to sign checks and

make transfers and withdrawals shall be as designated in (B) below:

A Manasquan Bank L.
2221 Landmark Place 2.
Wall Township, NJ 08736 3.

4.
5.
6.
7.
8.
9,
10,
11.
12.
3.
14
I5.

General Account

Payroll Salary Account
Payroll Agency Account
Cafeteria Account

High School Central Fund
Elementary School Central Fund
Petty Cash Checking Account
Unemployment Account
Combined Scholarship Fund
Surf Team Account
Technology Device & Use Fee
Recording Studio Account
Flexible Spending Account
Staff Functions Account
Before and After Account

All or any of the following banks for investment in certificates of deposit and any other
investment institution deemed qualified by the Business Administrator/Board Secretary.

Manasquan Bank

B. All signatures for the following accounts shall be certified to bank depository:

Account
General Account

Payroll Salary Account

Payroll Agency Account
Cafeteria Account

High School Central Fund
Elementary Schoo! Central Fund
Petty Cash Checking Account
Unemployment Account
Combined Scholarship Fund
Flexible Spending Account
Recording Studio Account

Staff Functions Account
Technology Device & Use Fee Account
Surf Team Account

Before and After Account

Officials

President or Vice-President, Board Secretary

& Treasurer

Board Secretary and President

Board Secretary and Treasurer

Board Secretary or Superintendent and Treasurer
Principal or Asst, Principal, Board Secretary
Principal or Asst. Principal, Board Secretary
Board Secretary or Superintendent and Treasurer
Board Secretary and Treasurer

Board Secretary and Treasurer

Board Secretary and Treasurer

Board Secretary and Treasurer

Board Secretary and Treasurer

Board Secretary and Treasurer

Board Secretary and Treasurer

Board Secretary and Treasurer
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Page Two

Transfers from all accounts to CD’s Board Secretary is authorized to make transfers
and investment products and other qualified investment products

C. The Board of Education further authorizes the above signers to pay bills and make any necessary
transactions from January 4, 2017 until the next organization meeting of the Board of Education.

D. The Board of Education further authorizes the following offices to hold Petty Cash Funds:

Superintendent’s Office — J. Dietrick $50.00
Board of Education Office — S. Freeman $50.00
High School Principal’s Office — G. Metz $50.00
High Schoo!f Supervisors — D. Eckert $50.00
Elementary School Main Office ~ C. King $50,00

E. The Board of Education further authorizes the following individuals to make transfers within
existing bank accounts and access on-line banking for Manasquan Bank accounts:

Lynn Coates, School Business Administrator/Board Secretary
Kimberly Read, Bookkeeper
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MANASQUAN BOARD OF EDUCATION
DOCTRINE OF NECESSITY

WHEREAS, the School Ethics Act, N.J.S.A. 18AA:12-21 et seq. was enacted by
the New Jersey State Legislature to ensure and preserve public confidence in school board
members and school administrators and to provide specific ethical standards to guide
their conduct; and

WHEREAS, questions have arisen regarding how a Board should invoke the
Doctrine of Necessity when a quorum of a board of education has conflicts of interest on
a matter required to be voted upon; and

WHEREAS, the School Ethics Commission has provided some guidance in
Public Advisory Opinion A03-09 {April 1, 1998) but finds that there is a need to repeat
and clarify its opinion; and

WHEREAS, the opinion further provided that if the Board must invoke the
Doctrine of Necessity not just to vote, but also to form a negotiations committee because
it is without even three members to serve as a cominittee, then the Board must determine
whether to act as a committee of the whole or to choose a smaller negotiations committee
from among its members after stating publicly its reason for doing so as set forth above,
and

WHEREAS, in keeping with the Legislative purpose as set for in N.J.S.A.
18A:12-22(a) the School Ethics Commission views public disclosure of conflicts of
interest to be paramount when it is necessary to invoke the Doctrine of Necessity;

NOW THEREFORE BE IT RESOLVED that the School Ethics Commission
hereby requires Boards of Education and Charter School Boards of Trustees that must
invoke the Doctrine of Necessity to adopt a resolution setting forth that they are invoking
the Doctrine, the reason for doing so and the specific nature of the conflicts of interest;
and

BE IT FURTHER RESOLVED that Boards of Education and Charter School
Boards of Trustees that invoke the Docfrine are directed to read the resolution at a
regularly scheduled public meeting, post it where it posts public notices for 30 days and
provide the Commission with a copy.

BE IT FURTHER RESOLVED that the Commission shall distribute this
Resolution to the county superintendents for distribution to the school districts and
charter schools, the New Jersey School Boards Association, the New Jersey Principals
and Supervisors Association, the New Jersey Association of School Administrators, the
New Jersey Association of School Business Officials and the New Jersey Education
Association.
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RESOLUTION ESTABLISHING BID THRESHOLD AND
AUTHORIZING CERTAIN ACTIONS BY THE
BUSINESS ADMINISTRATOR / QUALIFIED PURCHASING AGENT

WHEREAS, pursuant to N.J.S.A. 18a:18A-3, the Manasquan Board of Education
(sometimes “Board”) may grant the School Business Administrator of the Board, as the
Board’s Purchasing Agent (“Purchasing Agent”), the authority, responsibility and
accountability for the purchasing activity of the Board and the authority to prepare
advertisements, to advertise for and receive bids and to award contracts as permitted by
law; and

WHEREAS, pursuant to N.J.S.A. 18A:18A-3a, the Board, by a general delegation
of power, may establish a bid threshold in the amount not to exceed $40,000 if the
Board’s Purchasing Agent is qualified pursuant to N.J.S.A. 40A:11-9; and

WHEREAS, Lynn Coates, School Business Administrator/Board Secretary, is the
Board’s Purchasing Agent and is qualified pursuant to N.J.S.A. 40A:11-9; and

WHEREAS, pursuant to N.J.S.A. 18A:18A-37(c), the Board, by a general
delegation of power, may grant the Purchasing Agent the authority to award any contract
the cost or price of which, in the aggregate, is less than 15 percent of the bid threshold,
without advertisement for bids and without solicitation of competitive quotations; and

WHEREAS, pursuant to N.J.S.A. 18A:18A-3a and N.J.S.A. 18A-18A-37(a), the
Board, by a general delegation of power, may grant the Purchasing Agent the authority to
award any contract: (1) the cost or price of which amounts, in the aggregate, to less than
the bid threshold but to greater than 15 percent thereof, or (2) that is exempt from the
public bidding requirements as provided in N.J.S.A. 18A:18A-5 (except for professional
services and work performed by employees of the Board) without advertising for bids but
after solicitation of a least two competitive quotations (if practicable) as required by law.

NOW, THEREFORE, BE I'T RESOLVED by the Manasquan Board of Education
pursuant to the aforesaid statutes as follows: '

(1) During such period of time that Lynn Coates shall serve as the School
Business Administrator/Board Secretary of the Manasquan Board of
Education, the bid threshold for the Board is hereby established to be
$40,000.00.

(2) Lynn Coates is duly authorized to award contracts that amount, in the
aggregate, to less than $6,000.00 (which is 15 percent of the bid threshold
of $40,000.00) without advertisement for bids and without solicitation of
competitive quotations; and
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(3) Lynn Coates is duly authorized to seek competitive quotations for and to
award contracts as provided by law that;

(a) amount, in the aggregate, to less than $40,000.00, but no
greater than $6,000.00 (which is 15 percent of the bid
threshold of $40,000.00); or

(b) are exempt from the public bidding requirements pursuant to
N.JLS.A. 18A:I18A-5 (except for professional services and
work performed by Board employees).

(c) are covered by State contract or a GSA contract in any
amount up to the bid threshold. Amounts over the bid
threshold require board approval.
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RESOLUTION AUTHORIZING THE PROCUREMENT OF
GOODS AND SERVICES THROUGH STATE AGENCY
JANUARY 2017 — DECEMBER 2017

WHEREAS, Title 18A:18A-10 provides that “A board of education, without
advertising for bids, or after having rejected all bids obtained pursuant to advertising
therefore, by resolution may purchase any goods or services pursuant to a contract or
contracts for such goods or services entered into on behalf of the State by the Division of

Purchase and Property, and

WHEREAS, the Manasquan Board of Education has the need, on a timely basis,
to procure goods and services utilizing state contracts, and

WHEREAS, the Manasquan Board of Education desires to authorize its Business
Administrator/Qualified Purchasing Agent to make any and all purchases necessary to
meet the needs of the school district from January 2017 through December 2017.

NOW, THEREFORE, BE IT RESOLVED that the Manasquan Board of
Education does hereby authorize the district’s Business Administrator/Qualified
Purchasing Agent to make purchases of goods and services entered into on behalf of the
State by the division of Purchase and Property utilizing various vendors that have State
Contracts. The Business Administrator/Qualified Purchasing Agent shall make known to
the Board the Commodity/Service, Vendor and State Contract Number utilized.
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JANUARY 4, 2017 DOCUMENT 1

MANASQUAN BOARD OF EDUCATION
CODE OF ETHICS

RESOLVED that the New Jersey School Board Association’s “Code of Ethics” shall be
considered the official Code of Ethics for the Manasquan Board of Education.

10.

CODE OF ETHICS

I will uphold and enforce all laws, state board rules and regulations, and court
orders pertaining to all schools. Desired changes should be brought about only
through legal and ethical procedures,

I will make decisions in terms of the educational welfare of children and will seek
to develop and maintain public schools which meet the individual needs of all
children regardless of their ability, race, creed, sex, or social standing.

I will confine my board action to policy-making, planning, and appraisal, and I
will help to frame policies and plans only after the board has consulted those who
will be affected by them.

I will carry out my responsibility, not to administer the schools, but together with
my fellow board members to see that they are well run.

I will recognize that authority rests with the board of education and will make no
personal promises nor take any private action which may compromise the board.

[ will refuse to surrender my independent judgment to special interest or partisan
groups, or to use the schools for personal gain or for the gain of friends.

I will hold confidential all matters pertaining to the schools which, if disclosed,
would needlessly injure individuals or the schools. But in all other matters I will
provide accurate information and, in concert with my fellow board members,
interpret to the staff the aspirations of the community for its schools.

I will vote to appoint the best qualified personnel available after consideration of
the recommendation of the chief administrative officer.

I will support and protect school personnel in proper performance of their duties.

I will refer all complaints to the chief administrative officer and will act on such
complaints at public meetings only after failure of an administrative solution.



