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1220 EMPLOYMENT OF CHIEF SCHOOL. ADMINISTRATOR

The Board of Education vests the primary responsibility for the administration of
this school district in a Superintendent of Schools and recognizes the appointment
of a person to that office is one of the most important functions this Board can
perform. The Superintendent shall have a seat on the Board of Education and the
right to speak on matters at meetings of the Board (pursuant to N.J.S.A.
18A:17-20.a or N.J.S.A. 18A:17-20.b), but shall have no vote.

[Optional

The Superintendent shall devote himself or herself exclusively to the duties of the
office.]

Recruitment Procedures

The Board shall actively seek the best qualified and most capable candidate for
the position of Superintendent. The Board may use a consultant service to assist
in the recruitment process. Recruitment procedures may include, but are not
limited to, the following activities:

1. The preparation of a new or a review of an existing written job
description;
2. Preparation of informative material describing the school district

and its educational goals and objectives;
3. Where feasible, the opportunity for applicants to visit the district;

4. Establish an interview process that encourages the candidate and
the Board members to have a meaningful discussion of the school
district’s needs and expectations. The Board members shall review
and discuss the candidate’s credentials, qualifications, educational
philosophy, and other qualities and expertise he/she can offer to
the district;

5. Solicitation of applications from a wide geographical area; and

6. Strict compliance with law and Policy Ne: 1530 on equal
employment opportunity.
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The candidate must possess or be eligible for a valid New Jersey administrative
certificate endorsed for school administrator or a provisional school
administrator’s endorsement in accordance with N.J.A.C. 6A:9-12.4 6A:9B-12.4
et seq. and must qualify for employment following a criminal history record

check.
[Optional

The candidate shall

OR

meet criteria established by the Board.

Choose one or more of the following:

have earned a doctoral degree from a duly accredited institution of
higher education as defined in N.J.A.C. 6A:9-2.1.

have years of demonstrated success in public school
administration of which at least years have been in the
capacity of

school Principal.
central office administrator.

Assistant Superintendent.

(Insert other locally adopted requirements regarding background,
experience, personal qualities, and individual achievements. )

(Insert locally adopted requirements regarding verification of
competency including: resumes, records of past experience,
college transcripts, certification test, evaluation reports, internship
evaluations, etc.)

submit at least letters of recommendation from
persons who have supervised his/her administrative performance.]
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Employment Contract

A person appointed Superintendent must enter an employment contract with the
Board. An employment contract for the Superintendent of Schools shall be
reviewed and approved by the Executive County Superintendent in accordance
with the provisions of N.J.A.C. 6A:23A-3.1 and Policy 1620. Any actions by the
Executive County Superintendent undertaken pursuant to N.J.A.C. 6A:23A-3.1
may be appealed to the Commissioner pursuant to the procedures set forth in
NJA.C.6A:3.

The employment contract with the Superintendent must be approved with a
recorded roll call majority vote of the full membership of the Board at a public
Board meeting.

In the event there is a Superintendent vacancy at the expiration of the existing
contract, only the Board seated at the time of the expiration of the current
Superintendent’s contract may appoint and approve an employment contract for
the next Superintendent.

In the event there is a Superintendent vacancy prior to the expiration of the
existing contract, the Board seated at the time the position becomes vacant may
appoint and approve an employment contract for the next Superintendent.

The contract for the Superintendent who does not acquire tenure, but who holds i
tenure during the term of his’her employment contract will include: a term of not '
less than three nor more than five years and expiring July 1; a beginning and
ending date; the salary to be paid and benefits to be received; a provision for
termination of the contract by the Superintendent; an evaluation process pursuant
to N.ILS.A. 18A:17-20.3; and other terms agreed to between the Board and the
Superintendent.

During the term of the contract, the Superintendent shall not be dismissed or
reduced in compensation except for inefficiency, incapacity, conduct unbecoming
a Superintendent, or other just cause and only by the Commissioner of Education
pursuant to the tenure hearing laws.

At the conclusion of the term of the initial contract or of any subsequent coniract,
in accordance with N.J.S.A. 18A:17-20.1, the Superintendent shall be deemed
reappointed for another contracted term of the same duration as the previous

contract unless either: the Board by contract reappoints the Superintendent for a
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different term which shall not be less than three nor more than five years, in
which event reappointments thereafier shall be deemed for the new term unless a
different term is again specified; or the Board notifies the Superintendent in
writing the Superintendent will not be reappointed at the end of the current term,
in which event histher employment shall cease at the expiration of that term. In
the event the Board notities the Superintendent he/she will not be reappointed, the
notification shall be given prior to the expiration of the first or any subsequent
contract by a length of time equal to thirty days for each year in the term of the
current contract.

Pursuant to N.J.S.A. 18A:20.2a, the Board shall submit to the Commissioner for
prior approval an early termination of employment agreement that includes the
payment of compensation as a condition of separation. In accordance with
NJS.A. 18A:17-20.2a, compensation includes, but is not limited to, salary,
allowances, bonuses and stipends, payments of accumulated sick or vacation
leave, contributions toward the costs of health, dental, life, and other types of
insurance, medical reimbursement plans, retirement plans, and any in-kind or
other form of remuneration.

An early termination of an employment agreement shall be limited in its terms
and conditions as outlined in N.J.A.C. 6A:23A-3.2. The Commissioner shall
evaluate such agreements in accordance with the provisions of N.J.S.A.
18A:17-20.2a and N.J.A.C. 6A:23A-3.2 and has the authority to disapprove the
agreement. The agreement shall be submitted to the Commissioner by the district
by certified mail, return receipt requested. The determination shall be made
within thirty days of the Commissioner’s receipt of the agreement from the school
district.

Disqualification

Any candidate’s misstatement of fact material to qualifications for employment or
the determination of salary will be considered by this Board to constitute grounds
for dismissal.

Certificate Revocation

In accordance with N.J.A.C. 6A:23A-3.1(e)(12), in the event the Superintendent’s
certificate is revoked, the Superintendent’s contract is null and void.

N.J.S.A. 18A:16-1; 18A:17-15; 18A:17-20; 18A:17-20.1,
18A:17-20.2; 18A:17-20.2a; 18A:17-20.3

N.JA.C. 6A:9123 6A:9B-12.3; 6A:9-12.4 6A:9B-12.4;
6A:23A-3.1; 6A:23A-3.2

Adopted:
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R 2414 PROGRAMS AND SERVICES FOR STUDENTS IN HIGH POVERTY
AND IN HIGH NEED SCHOOL DISTRICTS

[For High Poverty and High Need School Districts]

Al Definitions

1. “At-risk-students” means those resident students from households
with a household income at or below the most recent Federal
poverty guidelines available on October 15 of the prebudget year
multiplied by 1.85.

2. “High poverty school district” means a district in which forty
percent or more of the students are at-risk students.

3. “High need school district” means a school district in which forty
percent or more of the students are at-risk-students and is at one or
more of the following proficiency levels on State assessments:

a. Less than eighty-five percent of total students have
achieved proficiency in language arts literacy on the New
Jersey Assessment of Skills and Knowledge (INJ ASK) 3;

b. Less than eighty percent of total students have achieved
proficiency in language arts literacy on the NJ ASK §;

c. Less than eighty percent of total students have achieved
proficiency in language arts literacy on the HSPA;

d. Less than eighty-five percent of total students have
achieved proficiency in mathematics on the NJ ASK 4;

e. Less than eighty percent of total students have achieved
proficiency in mathematics on the NJ ASK 8; and/or

f. Less than eighty percent of total students have achieved
proficiency in mathematics on the high school State
assessment.
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B. High Need School Districts

1. Implementation Timelines

d.

The New Jersey Department of Education shall identity the
list of high need school districts based on the State
assessments results and shall promptly notify the districts
that are classified as high need.

In the first school year immediately following such
identification as a high need school district, the district
shall begin planning for implementation of, and shall
implement where possible, the designated program(s)
(language arts and/or mathematics literacy) as required
below.

In the subsequent year following identification as a high
need school district, the district shall fully implement the
designated program(s).

High need school districts, once identified, shall remain in
that status and shall continue to implement the designated
program(s) for a minimum of three years.

2. Language Arts Literacy — Intensive Early Literacy for Grades
Preschool through Three

High need school districts where less than eighty-five percent of
total students have achieved proficiency in language arts literacy
on the NJ ASK 3 shall provide an intensive early literacy program
for preschool to grade three to ensure that all studentis achieve
proficiency on State standards. The intensive ecarly literacy
program shall include the following components:

a.

An emphasis on small group instruction in at least reading,
writing, and technology;

A comprehensive early literacy assessment program that
includes:
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(1)  Assessment of English language learners (ELLs) in
accordance with N.J.A.C. 6A:15-1.3;

(2} A reading measure used minimally at the beginning
of grades Kindergarten through three to determine
the reading skills and strategics students have
mastered;

(3) On-going performance-based assessments;
4) A comprehensive diagnostic assessment of
individual students who are exhibiting persistent

difficulty in reading following a sustained period of
targeted instruction; and

(5)  An annual end-of-year achievement assessment of
reading with a norm-referenced and/or criterion
referenced test in grades one and two.

c. At least a daily ninefy-minute, uninterrupted language arts
literacy block in grades Kindergarten through three with
guidance in the use of that time that may include the
following instructional strategies:

(I)  Use of a reading measure to differentiate student
needs;

(2) Small group instruction;
3 Direct instruction;

(4) Guided reading; and

(5)  Shared reading,

d. Instructional materials that include concepts and themes
from other content areas;
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e. Professional development opportunities for teachers that
focus on the elements of intensive early literacy, ways to
assist students who exhibit persistent difficulty in reading,
or other related topics that have been identified by these
teachers as professional development needs and are
reflected in the school and school district professional
development plans pursuant to NJA.C. 6A915
6A:9C-4 et seq.;

f. Consistent and adequate opportunities for teachers to
discuss and analyze student work, interim progress
measures and assessment results, and to plan any
modifications in grouping and/or instruction that may be
indicated, consistent with this section;

g. A classroom library that reflects the diversity and needs of
all students and includes assistive technology;

h. Use of a highly skilled literacy coach or certified teacher to
coordinate professional development and collaboration
based on the school and school district professional
development plan, if documented as necessary to increase
achievement of early literacy; and

i Methods to involve parents and family members in student
learning.
3. Language Arts Literacy — Intensive Literacy for Grades Four
through Eight

High need school districts where less than eighty percent of total
students have achieved proficiency in language arts literacy on the
NJ ASK 8 shall implement an intensive literacy program for grades
four through eight that includes the following components:

a. A comprehensive literacy assessment for grades four
through eight as part of the school district's curriculum to
measure individual and group progress indicated below:
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(1) Benchmark analysis that gauges students'
performance and is used to assist school staff in
determining skills that students still need to attain;
and

(2)  Assessment of English language learners (ELLs)
pursuant to N.J A.C. 6A;15-1.3,

b. Emphasis on small group instruction with scheduling of
double periods, including appropriate classroom materials
for small group instruction with evidence-based
interventions and additional time for students who are not
proficient in language arts literacy;

c. Professional development opportunities for teachers and
administrators that are based on effective instructional
practices including:

(1)  Enhancing knowledge of the language arls literacy
content and pedagogy to engage all students; and

(2) Learning how and having opportunities to analyze
student work and assessment results in a
collaborative setting,

d. Involving parents and family members in student learning.

4, Language Arts Literacy — Literacy for Students in Grades Nine
through Twelve

High need school districts where less than eighty percent of total
studenis have achieved proficiency in langnage arts literacy on the
high school State assessment shall implement a language arts
literacy program aligned with college preparatory English I, TI, TII,
and IV for grades nine through twelve that incorporates the
elements in 3. above with the exception of providing a double
period for language arts literacy.
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5. Mathematics Literacy — Math Literacy for Students in (Grades
Three through Four

High need school districts in which less than eighty-five percent of
total students have achieved proficiency in mathematics on the NJ
ASK 4 shall implement a comprehensive program for mathematics
education that prepares students in grades three through four for
success in higher order mathematics and that includes the
following components:

a. Curriculum that simultaneously develops conceptual
understanding, computational fluency, and problem solving
skills, with meaningful instruction and a focus on critical
mathematics skills as part of a successful learning

experience;
b. Mathematical reasoning that occurs in contextual learning;
C. An emphasis on communicating mathematics concepts both

verbally and in writing;

d. The use of frequent questions and opportunities for class
discussion in addition to the mathematics textbook
activities to improve student problem solving ability;

e. Professional development in both mathematics content and
in the elements of mathematics pedagogy specified in this
section, related to the appropriate grade and based on
individual professional needs, pursuant to N.J.A.C.
6A:9-15 6A:9C-3 et seq.;

f. Use of appropriate instructional materials, technology, and
manipulatives, aligned with the Core Curriculum Content
Standards (CCCS) in mathematics, that lead students
through concrete, symbolic, and abstract mathematical
thinking;

g. Multiple assessments and benchmarks, including use of
formative assessments;
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h. Differentiated instruction;

i Explicit mathematics instruction for struggling students to
ensure that these students possess the foundational skills
and conceptual knowledge necessary for understanding the
mathematics they are learning at their grade level; and

J Methods to involve parents and family members in student

[earning.

Mathematics Literacy — Math Literacy for Students in Grades Five
through Eight

High need school districts where less than eighty percent of total
students have not achieved proficiency in mathematics on the NJ
ASK 8 shall implement a comprehensive program for mathematics
education that prepares all students in grades five through eight for
success in Algebra at the high school level and incorporates the
elements in 5. above.

Mathematics Literacy — Math Literacy for Students in Grades Nine

through Twelve

High need school districts where eighty percent or more of total
students have not achieved proficiency in mathematics on the high
school State assessment shall implement a comprehensive program
for mathematics education for grades nine through twelve which
incorporates the elements in 5. above and is aligned to course
expectations as required to meet graduation requirements.

C. High Poverty School Districts

1.

Class Size Requirements

a. Class size in high poverty school districts shall not exceed
twenty-one students in grades Kindergarten through three,
twenty-three students in grades four and five, and twenty-
four students in grades six through twelve; provided that if
the district chooses to maintain lower class sizes in grades
Kindergarten through three, class sizes in grades four and
five may equal but not exceed twenty-five students.
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b. Exceptions to the class size requirements in C.l.a. above
are permitted for some physical education and performing
arts classes, where appropriate.

2. Full-Day Kindergarten Requirements

a. High poverty school districts shall maintain all existing
full-day Kindergarten programs with a teacher's aide for
each classroom.

b. Class size for these Kindergarten classrooms shall not

exceed twenty-one students,

Issued:
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[See POLICY MEMO Nos. 35 and 74]
[See POLICY ALERT Nos. 79, 85, 95, 143, 116, 135, 149, 156,
166, 202 and 209]

3125 EMPLOYMENT OF TEACHING STAFF MEMBERS

The Board of Education believes it is vital to the successful operation of the
school district that teaching staff member positions be filled with highly qualified
and competent professionals.

In accordance with the provisions of N.J.S.A. 18A:27-4.1, the Board shall
appoint, transfer, remove, or renew a certificated or non-certificated officer or
employee only upon the recommendation of the Superintendent of Schools and by
a recorded roll call majority vote of the full membership of the Board. The Board
shall not withhold its approval for arbitrary and capricious reasons. The Board
shall approve the employment, fix the compensation, and establish the term of
employment for every teaching staff member employed by this district.

No teaching staff member shall be employed unless he/she is a holder of a valid
certificate in accordance with the New Jersey Department of Education and
applicable statutes and administrative codes. The Superintendent shall require
proof of any candidate’s certification or pending application for certification.

The Board will employ substitutes for absent teachers in order to ensure
continuity in the instructional program and will annually approve a list of
substitutes and rate of pay. The Superintendent or designee shall select
substitutes from the list approved by the Board to serve in the place of an absent
teaching staff member.

In accordance with the provisions of N.J.S.A. 18A:16-1.1, the Board of
Education will provide written notice to a teaching staff member, other than
a per diem substitute, of his/her designation as a replacement when the
teaching staff member has been designated or appointed by the Board to act
in place of any officer or employee during an absence, disability, or
disqualification of any such officer or employee subject to the provisions of
N.JLS.A. 18A:17-13. Per diem substitutes shall also be informed in their
notice of approval that their employment is as a replacement staff member.
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The Board may use a private contractor to secure a substitute teacher in
accordance with N.J.A.C. 6A:9B-7.1(f) etseq.

The Board shall approve the employment, fix the compensation, and set the term
of employment for each person employed in a summer school program, The
Board will employ only those candidates recommended by the Superintendent.
Service as a summer school teacher will not count toward the accrual of tenure or
seniority.

The Superintendent shall recommend to the Board the employment of qualified
coaches for the district’s interscholastic and/or intramural athletic programs. The
Board will employ as athletic coaches only those persons who have experience in
and knowledge of the specific sport, are properly certified, and possess the
personal characteristics that qualify them to serve as role models to students.

In accordance with the provisions of N.J.A.C. 6A:9B-5.16(a), aAny teaching
staff member in the employ of the Board of Education shall be permitted to
organize public school students for purposes of coaching or for conducting games,
events, or confests in physical education or athletics. In-accordance—with-the
provisions-of NFAGC-6A:9-518(b); Tthe Superintendent may recommend to the
Board the employment of a qualified candidate for an interscholastic athletic
coaching position who is a holder of either a New Jersey teaching certificate or a
substitute credential, pursuant to N.J.A.C. 6A:9-6:5 6A:9B-5.16(b), to work in the
interscholastic athletic program provided the position has been advertised. The

twenty day limitation noted in N.J.A.C. 6A:9-6-5(b) 6A:9B-7.4(a) shall not apply
to coaching situations.

An athletic coach employed by this district who is not a regular employee of this
district shall be employed only for the duration of the specific sport season.
He/She shall be paid the stipend and no out-of-district athletic coach shall be
eligible for tenure or for employment benefits.

An athletic trainer shall possess an educational services certificate issued by the
State Board of Examiners pursuant to N.J.S.A. 18A:26-2.4 and 18A:26-2.5.

The Board of Education shall not employ for pay or contract for the paid services
of any teaching staff member or any other person serving in a position which
involves regular contact with students unless the Board has first determined,
consistent with the requirements and standards of N.J.S.A. 18A:6-7.1 et seq., that

© Copyright 2018 » Strauss Esmay Associates, LLP ¢ 1888 Hinds Road « Suite1 » Toms River, NJ 08753-8199

s 732-255-1500




POLICY GUIDE

TEACHING STAFF MEMBERS
3125/page 3 of 4
Employment of Teaching Staff Members

no criminal history record information exists on file in the Federal Bureau of
Investigation, Identification Division, or the Statc Bureau of Identification which
would disqualify the individual from being employed or utilized in such capacity
or position.

An individual employed by the Board in any substitute capacity or position shall
be required to undergo a criminal history record check in accordance with the
provisions of N.J.S.A. 18A:6-7.1b.

An individual, except as provided in N.J.S.A, 18A:6-7.1g, shall be permanently
disqualified from employment or service in the school district if the criminal

history record check reveals a record of conviction for any crime or offense as
defined in N.J.S.A. 18A:6-7.1 et seq.

The Board or contracted service provider may employ an applicant on an
emergent basis for a period not to exceed three months, pending completion of a
criminal history record check if the Board or contracted service provider
demonstrates to the Commissioner of Education that special circumstances exist
which justify the emergent employment as prescribed in N.J.S.A, 18A:6-7.1c. In
the event the criminal history record check is not completed for an emergent hired
employee within three months, the Board or contracted service provider may
petition the Commissioner for an extension of time, not to exceed two months, in
order to retain the employee.

No criminal history record check shall be performed unless the applicant shall
have furnished written consent to such a check. The applicant shall bear the cost
for the criminal history record check, including all costs for administering and
processing the check. The district will deny employment to an applicant if the
applicant is required and refuses to submit to a criminal history record check.

The Board of Education prohibits any relative of a Board member or
Superintendent of Schools from being employed in an office or posifion in the
school district in accordance with the provisions of N.J.A.C. 6A:23A-6.2 and
Board Policy 0142.1 — Nepotism.

A teaching staff member’s misstatement of fact material to his/her qualifications
for employment or the determination of his/her salary will be considered by the
Board to constitute grounds for dismissal.
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N.J.S.A, 18A:6-5; 18A:6-6; 18A:6-7.1; 18A:6-7.1b; 18A:6-7.1¢c; 18A:6-7.2;
18A:16-1 et seq.; 18A:26-1 ct seq.; 18A:27.1 et seq.; 18A:27-4.1;
18A:27-7; 18A:27-8

N.I.S.A. 18A;54-20 [vocational districts]

N.JLA.C, 6A:9-548-6A:9-519 6A:9B-5.16; 6A:9B-7.4

Adopted:
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3240 PROFESSIONAL DEVELOPMENT FOR TEACHERS
AND SCHOOL LEADERS

The Board of Education encourages all teaching staff members to pursue a
program of continuing professional development by course work or matriculation
in institutions of higher learning, participation in workshops and conferences,
membership in professional organizations, and/or independent scholarship.

Teaching staff members may be permitted to: visit other schools and classrooms;
attend local, regional, or national conferences; participate in committees,
workshops, and panels, both within and outside the district. Requests for
participation in such professional development activities must be submitted in
writing to the Superintendent or designee for approval. In addition, the Board of
Education must approve all travel expenditures in accordance with N.J.S.A.
18A:11-12 and the State of New Jersey Department of the Treasury, Office of
Management and Budget Circulars 08-19-OMB and 06-14-OMB (OMB
Circulars) and any superseding circulars and any additional requirements set forth
in N.JLA.C. 6A:23A-7 et seq.

A teaching staff member who has been granted time off and/or approved to be
reimbursed for a professional development activity shall submit to the
Superintendent or designee, with a copy to the School Business
Administrator/Board Secretary, within ten working days, a brief written report
that includes the primary purpose of the travel, the key issues addressed at the
event, and their relevance to improving instruction or the operations of the school
district.

All active teachers, defined as staff whose positions require possession of the
instructional or educational services certificates in accordance with N.J.A.C.
6A29-8 10,1 and 13 6A:9C-8 through 11 and 13 and all active school leaders
serving on a permanent or interim basis whose positions require possession of the
Chief School Administrator, Principal, or Supervisor endorsement in accordance
with N.JLA.C. 6A:912 6A:9B-12 shall comply with the professional development
requirements as outlined in N.J.A.C. 6A:9-15-1 6A:9C-4.1 et seq.
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To meet the professional development requirement, each teacher shall be guided
by an individual Professional Development Plan (PDP), which shall include at
least twenty hours per year of qualifving activitics as outlined in N.J.A.C.
6A:0-15:4 6A:9C-4.4. The PDP shall be developed by cach teacher’s supervisor
in consultation with the teacher and shall align with the Professional Standards for
Teachers in N.JA.C. 6A:903 6A:9-3.3 and the Standards for Professional
Learning in N.J.A.C. 6A:9-453 6A:9C-3.3. The PDP shall be effective for one
year, updated annually, and shall include; at least the minimum requirements
outlined in N.J.A.C. 6Az9-154(e) 6A:9C-4.4(c).

District-level and Sschool-level professional development planning and
implementation shall be in accordance with the requirements of N.J.A.C.

6&9——154 6A 9C-4.2. Distriet-tevel professional development—planning-and

Implementation of the professional development requirement for school leaders
shall be in accordance with N.J.A.C. 6A:0-15Fand-15:8 6A:9C-4.3.

The Board of Education shall comply with the monitoring and assistance
requirements as outlined in N.J.A.C. 6A:9-159 6A:9C-4.4,

The Board shall monitor and enforce the professional development requirements
for teachers and school leaders set forth in N.J.A.C. 6A:915 6A:9C-4.1 et seq.
and shall actively assist and support the provision of opportunities and resources, |
and the efforts by teachers and school leaders to meet the professional -
development requirements. b

N.J.S.A. 18A:31-2; 18A:6-111
NJAC. 6A:9-3.3; 6A:13-2.1; 6A:9B-12; 6A:9-151etseq
6A:9C-3.3; 6A:9C-4.1 et seq.; 6A:9C-8 through 11 and 13

e

Adopted:
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[See POLICY ALERT Nos. 125, 133, 144, 145, 157, 173, 179, 206 and 209]

R 5330 ADMINISTRATION OF MEDICATION

A. Definitions

1.

“Medication” means any prescription drug or over-the-counter
medicine or nutritional supplement and includes, but is not limited
to, aspirin and cough drops.

“Administration” means the taking of any medication by ingestion,
injection, or application to any part of the body or the giving of
direct physical assistance to the person who is ingesting, injecting,
or applying medication.

“Self-administration” means carrying and taking medication
without the intervention of the school nurse, approved through the
school district policy and restricted to students with asthma, other
potentially life-threatening illnesses or life-threatening allergic
reaction.

“Life-threatening illness” means an illness or condition that
requires an immediate response to specific symptoms or sequelac
(an after effect of disease or injury) that if left untreated may lead
to potential loss of life, i.e. adrenaline injection in anaphylaxis.

“A pre-filled auto-injector mechanism containing epinephrine” is a
medical device used for the emergency administration of
epinephrine to a student for anaphylaxis.

“Noncertified school nurse” means a person who holds a current
license as a registered professional nurse from the State Board of
Nursing and is employed by the district, and who is not certified as
a school nurse by the Department of Education.

“Substitute school nurse” means a person who holds a current
license as a registered professional nurse from the State Board of
Nursing and who has been issued a county substitute certificate to
serve as a substitute for a certified school nurse in accordance with

N.JA.C. 6A:9-65() 6A:9B-7.6.
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“School physician” means a physician with a current license to
practice medicine or osteopathy from the New Jersey Board of
Medical Examiners who works under contract or as an employee
of the district. This physician is referred to as the medical
inspector in N.J.S.A. 18A:40-4.1.

“Advanced practice nurse” means a person who holds current
certification as nurse practitioner/clinical nurse specialist from the
State Board of Nursing.

“Certified school nurse” means a person who holds a current
license as a registered professional nurse from the State Board of
Nursing and an Educational Services Certificate with a school
nurse eEndorsement;—sehool—nurse; or school nurse/non-
instructional from the Department of Education pursuant to
NJ.A.C. 6A:9-133-and 134 6A:9B-14.3 and 14.4.

B. Permission for Administration by a School Nurse or Registered Nurse

1.

Permission for the administration of medication in school or at
school-related events will be given only when it is necessary for
the health and safety of the student.

Medication will not be administered to a student who is physicaily
unfit to attend school or has a contagious disease. Any such
student should not be permitted to attend school and may be
excluded in accordance with Policy Ne- 8451,

Parent requests for the administration of medication in school must
be made in writing and signed by the parent.

‘The parent must submit a certified statement written and signed by
the student’s physician. The statement must include:

a. The student's name;
b. The name of the medication;
c. The purpose of its administration to the student for whom

the medication is intended;
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d. The proper timing and dosage of medication;
e. Any possible side effects of the medication;
f. The time when the medication will be discontinued;

g. A statement that the student is physically fit to attend
school and 1s free of contagious disease; and

h. A statement that the student would not be able to attend
school if the medication is not administered during school
hours.

5. The request for the administration of medication must be made to

the Principal prior to any administration of medication or delivery
of the medication to the school. The Principal may consult with
the school nurse and the school physician in making his/her final
determination to allow or deny the request.

a. An approved request will be signed by the Principal and
given to the school nurse and the student's parent.

b. The parent will be informed of the reason for a denied
request; a denied request may be appealed to the
Superintendent.

C. Administration of Epinephrine to Students

L. The parent may provide the Superintendent authorization for the
emergency administration of epinephrine via a pre-filled auto-
injector mechanism containing epinephrine to a student for
anaphylaxis provided:

a. The parent provides the Superintendent a written
authorization for the administration of epinephrine with
written orders from the physician or an advanced practice
nurse that the student requires the administration of
epinephrine for anaphylaxis.
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b. The school nurse has the primary responsibility for the
administration of epinephrine. However, the school nurse
shall designate, in consultation with the Board or
Superintendent, additional employees of the district who
volunteer to administer epinephrine via a pre-filled auto-
injector mechanism to a student when the school nurse is
not physically present at the scenc. These volunteers shall
be trained using standardized training protocols established
by the New Jersey Department of Education in consultation
with the Department of Health and Senior Services. The
student’s parent must consent in writing to the
administration of epinephrine via a pre-filled auto-injector
mechanism by the designee(s).

C. The parent must be informed in writing by the Board or
Superintendent that the school district and its employees or
agents shall have no liability as a result of any injury to a
student arising from the administration of epinephrine via a
pre-filled auto-injector mechanism.

d. The parent must sign a statement acknowledging their
understanding the district shall incur no liability as a result
of any injury arising from the administration of epinephrine
via a pre-filled auto-injector mechanism to the student and
the parent shall indemnify and hold harmless the district
and its employees or agents against any claims arising out
of the administration of epinephrine via a pre-filled auto-
injector mechanism to the student.

e. The permission for the emergency administration of
epinephrine via a pre-filled auto-injector mechanism is
effective for the school year it is granted and must be
renewed for each subsequent school year upon the
fulfillment of the requirements as outlined in a. through d.
above.
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f. The school nurse shall be responsible for the placement of
the student’s prescribed epinephrine in a secure but
unlocked location easily accessible by the school nurse and
trained designees to ensure prompt availability in the event
of an allergic emergency at school or at a school function.
The location of the epinephrine shall be indicated on the
student’s emergency care plan. Back-up epinephrine shall
also be available at the school if needed.

g. The school nurse or trained designee shall be promptly
available on site at the school and school-sponsored
functions in the event of an allergic reaction.

h. The school nurse or trained designee shall arrange for the
transportation of the student to a hospital emergency room
by emergency services personnel after the administration of
epinephrine, even if the student’s symptoms appear to have
resolved.

i In accordance with the provisions of N.JLS.A.
18A:40-12.5.1, the school nurse or a designated employee
trained to administer epinephrine via a pre-filled auto-
injector mechanism is permitted to administer epinephrine
via a pre-filled auto-injector mechanism to any student
without a known history of anaphylaxis or to any student
whose parent has not met the requirements outlined above
when the school nurse or trained designee in good faith
believes the student is having an anaphylactic reaction.

j. Each school in the district will maintain in a secure, but
unlocked and easily accessible location, a supply of
epinephrine: auto-injectors prescribed under a standing
order from a licensed physician, and that is accessible to
the school nurse and trained designees for administration to
a student having an anaphylactic reaction.
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D. Permission for Self-Administration of Medication

Permission for self-administration of medication of a student with asthma,
other potentially life-threatening illness, or a life-threatening allergic
reaction may be granted under the following conditions:

1.

Parent of the student must provide the Board written authorization
for the self-administration of medication;

The parent of the student must also provide the Board with a
signed written certification from the physician of the student that
the student has asthma or another potentially life threatening
illness or is subject to a life-threatening allergic reaction and is
capable of, and has been instructed in, the proper method of self-
administration of medication. The written certification must
include:

The student's name;
The name of the medication;

The purpose of its administration to the student for whom
the medication is intended;

The proper timing and dosage of medication;
Any possible side effects of the medication;
The time when the medication will be discontinued;

A statement that the student is physically fit to attend
school and is free of contagious disease; and

A statement the medication must be administered during
the school day or the student would not be able to attend
school.
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3. The parent of the student have signed a statement acknowledging
that the school district shall incur no liability as a result of any
injury arising from the self-administration of medication by the
student and that the parent shall indemnify and hold harmless the
school district, the Board, and its employees or agents against any
claims arising out of the self-administration of medication by the
student;

4. The parent’s written authorization and the physician’s written
certification shall be reviewed by the Principal or designee with the
school nurse and the school physician. The school nurse and the
school physician must agree the student is capable of self-
administration of the medication. If it is determined the student
may self-administer medication in accordance with the request:

a. The request will be signed by the Principal and given to the
school nurse and the student's parent;

b. The parent will be informed of the reason for a denied
request; a denied request may be appealed to the
Superintendent.

5. Permission to self-administer one medication shall not be

construed as permission to self~administer other medication; and
6. Permission shall be effective on the school year for which it is
granted and shall be renewed for each subsequent school year upon
fulfillment of the requirements in 1. through 4. above.
E. Custodianship of Medication

1. Medications to be administered by the school nurse or a registered
nurse:

a. All medications must be delivered to the school by the
parent.

b. All medications must be in the original container, with the
prescription information affixed.
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The school nurse shall be custodian of students’ medication,
which will be properly secured.

Any unused medication must be picked up by the student's
parent.

After reasonable efforts to have the parent retrieve the
medication have failed, any unused medication that remains
in the school at the end of the school year or two school
weeks after the student stops taking the medication,
whichever first occurs, must be destroyed or discarded by
the school nurse, in accordance with proper medical
controls.

2. Medications to be self-administered by a student:

a.

Time being of the essence in cases of asthma, other
potentially life threatening illness, or a life-threatening
allergic reaction, all medications to be self-administered by
a student must be kept in the student's possession.

No student may possess medication for self-administration
unless the proper permission has been granted by the
Principal and a record of the medication is on file in the
office of the school nurse.

Students who are permitted to self-administer medications
must secure their medication in such a manner that the
medication will not be available to other students. ‘The
medication must be in a sealed container and clearly
labeled with the medication name, dosage, and ordering
physician. The medication, if ingested by someone other
than the student, shall not cause severe illness or death.

Students who are permitted to self-administer medications
shall only have in their possession the quantity of
medication necessary for the time period of the student’s
school day.
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e. Notwithstanding any other law or regulation, a student who
is permitted to self-administer medication in accordance
with the provisions of N.J.S.A. 18A:40-12.3 shall be
permitted to carry an inhaler or prescribed medication for
allergic reactions, including a pre-filled auto-injector
mechanism, at all times, provided the student does not
endanger himself or other persons through misuse.

F. Administration of Medication

1. No medication shall be administered to or taken by a student in
school or at a school-sponsored event except as permitted by Board
policy and this regulation.

2. Medication will only be administered to students in school by the
school physician, a certified or noncertified school nurse, a
substitute school nurse employed by the district, a student who is
approved to self-administer in accordance with N.J.S.A.
18A:40-12.3 and 12.4, and school employees who have been
trained and designated by the certified school nurse to administer
epinephrine in an emergency pursuant to N.J.S.A, 18A:40-12.5 and
12.6.

3. When practicable, self-administration of medication should be
observed by the school nurse.

4, Students  self-administering medication shall report each
administration of medication and any side effects to a teacher,
coach, or the individual in charge of the student during school
activities. Such individuals shall report all administrations and any
side effects reported or observed to the school nurse within twenty-
four hours.

5. When a student attends a school-sponsored event at which
medication may be required (such as an outdoor field trip or
athletic competition) and the school nurse cannot be in attendance,
the student's parent will be invited to attend. If neither the school
nurse nor the parent can attend and the student does not have
permission to self-administer medication and there is a risk that the
student may suffer injury from lack of medication, the student may
be excused from the event.
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G. Emergencies

1. Any medical emergency requiring medication of students will be
handled in accordance with Policy Ne- 8441 and implementing
regulations on first aid and, as appropriate, the school physician’s
standing orders for school nurses. Arrangements will be made to
transport a student to a hospital emergency room after the
administration of epinephrine in accordance with N.J.S.A.
18A:40-12.5.e.(3).

2. Nothing in N.JLS.A. 18A:40-12.6 prohibits the emergency
administration of epinephrine via a pre-filled auto-injector
mechanism to a student for anaphylaxis by the school nurse or
other trained designated employees pursuant to N.JS.A.
18A:40-12.6 when the student is authorized to self-administer
epinephrine pursuant to N.J.S.A. 18A:40-12.3, or when there is a
coexisting diagnosis of asthma, or when a prescription is received
from a licensed health care professional for epinephrine coupled
with another form of medicine, or when the epinephrine is
administered pursuant to N.JLA.C, 18A:40-12.5,

H. Records

The school nurse shall include the following in a student's health record:

1. The approved written request for the administration or self-
administration of medication;

2. A record of each instance of the administration of the medication
by the school nurse or a registered nurse;

3. A record of reports by teachers, coaches, and other individuals in
charge of school activities who report student self-administration
of medication;

4, Any side effects that resulted from the administration of

medication; and

5. Whether the supply of medication provided in cases where the
medication is to be administered by the school nurse or a registered
nurse was cxhausted or the parent removed the medication or, if
the parent failed to remove the medication, the medication was
destroyed and the date on which that occurred.

- © Copyright 2016« Strauss Esmay Associates, LLP « 1886 Hinds Recad < Suite1 < Toms River, NJ 08753-8199 « 732-255-1500




REGULATION GUIDE

R 5330/page 11 of 11
Administration of Medication

I Notification

1. The school nurse may provide the Principal and other tcaching
staff members concermed with the student's educational progress
with information about the medication and administration when
such release of information is in the student's best educational
interest.

2. The school nurse will provide teachers, coaches, and other
individuals in charge of school activities with a list of students who

have been given permission to self-administer medication.

3. The school nurse will inform the student's parent of any difficulty
in the administration of medication or any side effects,

4, The school nurse will report to the school physician any student
who appears to be adversely affected by the medication.

Adopted:
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R 5330 ADMINISTRATION OF MEDICATION

A, Definitions

1. “Medication” means any prescription drug or over-the-counter
medicine or nutritional supplement and includes, but is not limited
to, aspirin and cough drops.

2. “Administration” means the taking of any medication by ingestion,
injection, or application to any part of the body or the giving of
direct physical assistance to the person who is ingesting, injecting,
or applying medication.

3. “Self-administration” means carrying and taking medication
without the intervention of the school nurse, approved through the
school district policy and restricted to students with asthma, other
potentially life-threatening illnesses or life-threatening allergic
reaction.

4, “Life-threatening illness” means an illness or condition that
requires an immediate response to specific symptoms or sequelae
{(an after effect of disease or injury) that if left untreated may lead
to potential loss of life, i.e. adrenaline injection in anaphylaxis.

5. “A pre-filled auto-injector mechanism containing epinephrine” is a
medical device used for the emergency administration of
epinephrine to a student for anaphylaxis.

6. “Noncertified school nurse” means a person who holds a current
license as a registered professional nurse from the State Board of
Nursing and is employed by the district, and who is not certified as
a school nurse by the Department of Education.

7. “Substitute school nurse” means a person who holds a current
license as a registered professional nurse from the State Board of
Nursing and who has been issued a county substitute certificate to
serve as a substitute for a certified school nurse in accordance with

NJ.A.C. 6A:9-6-5(1) 6A:9B-7.6.
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“School physician” means a physician with a current license to
practice medicine or osteopathy from the New Jersey Board of
Medical Examiners who works under contract or as an employee
of the district. This physician is referred to as the medical
inspector in N.J.S. A, 18A:40-4.1.

“Advanced practice nurse” means a person who holds current
certification as nurse practitioner/clinical nurse specialist from the
State Board of Nursing.

“Certified school nurse” means a person who holds a current
license as a registered professional nurse from the State Board of
Nursing and an Educational Services Certificate with a school
nurse eEndorsement—sehool—nurse; or school nurse/non-
instructional from the Department of Education pursuant to
N.JA.C. 6A:9-133-and 134 6A:9B-14.3 and 14.4.

B. Permission for Administration by a School Nurse or Registered Nurse

1.

Permission for the administration of medication in school or at
school-related events will be given only when it is necessary for
the health and safety of the student.

Medication will not be administered to a student who is physically
unfit to attend school or has a contagious disease. Any such
student should not be permitted to attend school and may be
excluded in accordance with Policy Ne- 8451.

Parent requests for the administration of medication in school must
be made in writing and signed by the parent.

The parent must submit a certified statement written and signed by
the student's physician. The statement must include:

a. The student's name;
b. The name of the medication;
C. The purpose of its administration to the student for whom

the medication is intended;
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d. The proper timing and dosage of medication;
e. Any possible side effects of the medication;
f. The time when the medication will be discontinued;

g. A statement that the student is physically fit to attend
school and is free of contagious disease; and

h. A statement that the student would not be able to attend
school if the medication is not administered during school
hours.

5. The request for the administration of medication must be made to

the Principal prior to any administration of medication or delivery
of the medication to the school. The Principal may consult with
the school nurse and the school physician in making his/her final
determination to allow or deny the request.

a. An approved request will be signed by the Principal and
given to the school nurse and the student's parent.

b. The parent will be informed of the reason for a denied
request; a denied request may be appealed to the
Superintendent.

C. Administration of Epinephrine to Students

1. The parent may provide the Superintendent authorization for the
emergency administration of epinephrine via a pre-filled auto-
injector mechanism containing epinephrine to a student for
anaphylaxis provided:

a. The parent provides the Superintendent a written
authorization for the administration of epinephrine with
written orders from the physician or an advanced practice
nurse that the student requires the administration of
epinephrine for anaphylaxis.
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b. The school nurse has the primary responsibility for the
administration of epinephrine. However, the school nurse
shall designate, in consultation with the Board or
Superintendent, additional employees of the district who
volunteer to administer epinephrine via a pre-filled auto-
injector mechanism to a student when the school nurse is
not physically present at the scene. These volunteers shall
be trained using standardized training protocols established
by the New Jersey Department of Education in consultation
with the Department of Health and Senior Services. The
student’s parent must consent in writing to the
administration of epinephrine via a pre-filled auto-injector
mechanism by the designee(s).

c. The parent must be informed in writing by the Board or
Superintendent that the school district and its employees or
agents shall have no liability as a result of any injury to a
student arising from the administration of epinephrine via a
pre-filled auto-injector mechanism.

d. The parent must sign a statement acknowledging their
understanding the district shall incur no liability as a result
of any injury arising from the administration of epinephrine
via a pre-filled auto-injector mechanism to the student and
the parent shall indemnify and hold harmless the district
and its employees or agents against any claims arising out
of the administration of epinephrine via a pre-filled auto-
injector mechanism to the student,

e. The permission for the emergency administration of
epinephrine via a pre-filled auto-injector mechanism is
effective for the school year it is granted and must be
renewed for each subsequent school year upon the
fulfillment of the requirements as outlined in a. through d.
above.
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f. The school nurse shall be responsible for the placement of
the student’s prescribed epinephrine in a secure but
unlocked location easily accessible by the school nurse and
trained designees to ensure prompt availability in the event
of an allergic emergency at school or at a school function.
The location of the epinephrine shall be indicated on the
student’s emergency care plan. Back-up epinephrine shall
also be available at the school if needed.

g. The school nurse or frained designee shall be promptly
available on site at the school and school-sponsored
functions in the event of an allergic reaction.

h. The school nurse or trained designee shall arrange for the
transportation of the student to a hospital emergency room
by emergency services personnel after the administration of
epinephrine, even if the student’s symptoms appear to have
resolved.

1. In  accordance with the provisions of N.JLS.A.
18A:40-12.5.1, the school nurse or a designated employee
trained to administer epinephrine via a pre-filled auto-
injector mechanism is permitted to administer epinephrine
via a pre-filled auto-injector mechanism to any student
without a known history of anaphylaxis or to any student
whose parent has not met the requirements outlined above
when the school nurse or trained designee in good faith
believes the student is having an anaphylactic reaction.

J- Each school in the district will maintain in a secure, but
unlocked and easily accessible location, a supply of
epinephrine auto-injectors prescribed under a standing
order from a licensed physician, and that is accessible to
the school nurse and trained designees for administration to
a student having an anaphylactic reaction.
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D, Permission for Self-Administration of Medication

Permission for self-administration of medication of a student with asthma,
other potentially life-threatening illness, or a life-threatening allergic
reaction may be granted under the following conditions:

1.

Parent of the student must provide the Board written authorization
for the self-administration of medication;

The parent of the student must also provide the Board with a
signed written certification from the physician of the student that
the student has asthma or another potentially life threatening
illness or is subject to a life-threatening allergic reaction and is
capable of, and has been instructed in, the proper method of self-
administration of medication. The written certification must
include:

The student's name;
The name of the medication;

The purpose of its administration to the student for whom
the medication is intended;

The proper timing and dosage of medication;
Any possible side effects of the medication;
The time when the medication will be discontinued;

A statement that the student is physically fit to attend
school and is free of contagious disease; and

A statement the medication must be administered during
the school day or the student would not be able to attend
school.
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3. The parent of the student have signed a statement acknowledging
that the school district shall incur no liability as a result of any
injury arising from the self-administration of medication by the
student and that the parent shall indemnify and hold harmless the
school district, the Board, and its employees or agents against any
claims arising out of the self-administration of medication by the
student;

4. The parent’s written authorization and the physician’s written
certification shall be reviewed by the Principal or designee with the
school nurse and the school physician. The school nurse and the
school physician must agree the student is capable of self-
administration of the medication. If it is determined the student
may self-administer medication in accordance with the request:

a. The request will be signed by the Principal and given to the
school nurse and the student's parent;

b. The parent will be informed of the reason for a denied
request; a denied request may be appealed to the
Superintendent.

5. Permission to self-administer one medication shall not be

construed as permission to self-administer other medication; and

6. Permission shall be effective on the school year for which it is
granted and shall be renewed for each subsequent school year upon
fulfillment of the requirements in 1. through 4. above.

E. Custodianship of Medication

1. Medications to be administered by the school nurse or a registered
nurse:

a. All medications must be delivered to the school by the
parent.

b. All medications must be in the original container, with the
prescription information affixed.
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The school nurse shall be custodian of students' medication,
which will be properly secured.

Any unused medication must be picked up by the student's
parent.

After reasonable efforts to have the parent retrieve the
medication have failed, any vnused medication that remains
in the school at the end of the school year or two school
weeks after the student stops taking the medication,
whichever first occurs, must be destroyed or discarded by
the school nurse, in accordance with proper medical
controls,

2, Medications to be self-administered by a student:

a,

Time being of the essence in cases of asthma, other
potentially life threatening illness, or a life-threatening
allergic reaction, all medications to be self-administered by
a student must be kept in the student's possession.

No student may possess medication for self-administration
unless the proper permission has been granted by the
Principal and a record of the medication is on file in the
office of the school nurse.

Students who are permitied to self-administer medications
must secure their medication in such a manner that the
medication will not be available to other students. The
medication must be in a sealed container and clearly
labeled with the medication name, dosage, and ordering
physician. The medication, if ingested by someone other
than the student, shall not cause severe illness or death.

Students who are permitted to self-administer medications
shall only have in their possession the quantity of
medication necessary for the time period of the student’s
school day.
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e, Notwithstanding any other law or regulation, a student who
is permitted to self-administer medication in accordance
with the provisions of N.J.S.A. 18A:40-12.3 shall be
permitted to carry an inhaler or prescribed medication for
allergic reactions, including a pre-filled auto-injector
mechanism, at all times, provided the student does not
endanger himself or other persons through misuse.

No medication shall be administered to or taken by a student in
school or at a school-sponsored event except as permitted by Board
policy and this regulation.

Medication will only be administered to students in school by the
school physician, a certified or noncertified school nurse, a
substitute school nurse employed by the district, a student who is
approved to self-administer in accordance with N.J.S.A.
18A:40-12.3 and 12.4, and school employees who have been
trained and designated by the certified school nurse to administer
epinephrine in an emergency pursuant to N.J.S.A, 18A:40-12.5 and
12.6.

When practicable, self-administration of medication should be
observed by the school nurse.

Students  self-administering medication shall report each
administration of medication and any side effects to a teacher,
coach, or the individual in charge of the student during school
activities. Such individuals shall report all administrations and any
side effects reported or observed to the school nurse within twenty-
four hours.

When a student attends a school-sponsored event at which
medication may be required (such as an outdoor field trip or
athletic competition) and the school nurse cannot be in attendance,
the student's parent will be invited to attend. If neither the school
nurse nor the parent can attend and the student does not have
permission to self-administer medication and there is a risk that the
student may suffer injury from lack of medication, the student may
be excused from the event.

| @ Copyright 2016«
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Q. Emergencies

1.

Any medical emergency requiring medication of students will be
handled in accordance with Policy Ne- 8441 and implementing
regulations on first aid and, as appropriate, the school physician’s
standing orders for school nurses. Arrangements will be made to
transport a student to a hospital emergency room after the
administration of epinephrine in accordance with N.I.S.A,
18A:40-12.5.¢.(3).

Nothing in N.JLS.A. 18A:40-12.6 prohibits the emergency
administration of epinephrine via a pre-filled auto-injector
mechanism to a student for anaphylaxis by the school nurse or
other trained designated employees pursuant to N.J.S.A.
18A:40-12.6 when the student is authorized to self-administer
epinephrine pursuant to N.J.S.A. 18A:40-12.3, or when there is a
coexisting diagnosis of asthma, or when a prescription is received
from a licensed health care professional for epinephrine coupled
with another form of medicine, or when the epinephrine is
administered pursuant to N.J.A.C. 18A:40-12.5.

H. Records

The school nurse shall include the following in a student's health record:

1.

The approved written request for the administration or self-
administration of medication;

A record of each instance of the administration of the medication
by the school nurse or a registered nurse;

A record of reports by teachers, coaches, and other individuals in
charge of school activities who report student self-administration
of medication;

Any side effects that resulted from the administration of
medication; and

Whether the supply of medication provided in cases where the
medication is to be administered by the school nurse or a registered
nurse was exhausted or the parent removed the medication or, if
the parent failed to remove the medication, the medication was
destroyed and the date on which that occurred.
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I. Notification

1. The school nurse may provide the Principal and other teaching
staff members concerned with the student's educational progress
with information about the medication and administration when
such release of information is in the studeni's best educational
interest.

2. The school nurse will provide teachers, coaches, and other
individuals in charge of school activities with a list of students who

have been given permission to self-administer medication.

3. The school nurse will inform the student's parent of any difficulty
in the administration of medication or any side effects.

4, The school nurse will report to the school physician any student
who appears to be adversely affected by the medication.

Adopted:

- © Copyright 2016 « Strauss Esmay Associates, LLP = 1886 Hinds Road e Suite1 e Toms River, NJ 08753-8199 « 732-255-1500




POLICY GUIDE

ADMINISTRATION
1140/page 1 of 3
Affirmative Action Program
June 16

M

|[See POLICY ALERT Nos. 191 and 209]

1140 AFFIRMATIVE ACTION PROGRAM

The Board of Education shall adopt and implement written educational equality
and equity policies in accordance with the provisions of N.J.A.C. 6A:7 —
Managing For Equality And Equity In Education,

The Board’s affirmative action program shall recognize and value the diversity of
persons and groups within society and promote the acceptance of persons of
diverse backgrounds regardless of race, creed, color, national origin, ancestry,
age, marital status, affectional or sexual orientation, gender, gender identity or
expression, religion, disability, or socioeconomic status. The affirmative action
program will also promote equal educational opportunity and foster a learning
environment that is free from all forms of prejudice, discrimination, and
harassment based upon race, creed, color, national origin, ancestry, age, marital
status, affectional or sexual orientation, gender, gender identity or expression,
religion, disability, or socioceconomic status in the policies, programs, and
practices of the Board of Education.

The Board shall inform the school community it serves of these policies in a
manner including, but not limited to, the district's customary methods of
information dissemination. The Board shail develop a Comprehensive Equity
Plan once every three years, which shall identify and correct all discriminatory
and inequitable educational and hiring policies, patterns, programs, and practices
affecting its facilities, programs, students, and staff.

The Board shall assess the district's needs for achieving equality and equity in
educational programs based on an analysis of student performance data such as:
National Assessment of Educational Progress and State assessment results, Pre-
Kindergarten through grade twelve promotion/retention data, Pre-Kindergarten
through grade twelve completion rates; re-examination and re-evaluation of
classification and placement of students in special education programs if there is
an over representation within certain groups; staffing practices; student
demographic and behavioral data; quality of program data; and stakeholder
satisfaction data prior to developing the Comprehensive Equity Plan. The
purpose of the needs assessment is to identify and eliminate discriminatory
practices and other barriers in achieving equality and equity in educational
programs.
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The Board shall annually designate a member of its staff as the Affirmative
Action Officer and form an Affirmative Action Team, of whom the Affirmative
Action Officer is a member, to coordinate and implement the requirements of
N.J.A.C. 6A:7 — Managing For Equality And Equity in Education. The Board
shall assure that all stakeholders know who the Affirmative Action Officer is and
how to access him or her.

The Affirmative Action Officer must shall have a New Jersey standard
certification with an administrative, instructional, or educational services
endorsement, pursuant to N.J.A.C. 6A:9B et seq. The Affirmative Action Officer
shall: coordinate the required professional development training for certificated
and non-certificated staff pursuant to N.J.A.C. 6A:7-1.6; notify all students and
employees of district grievance procedures for handling discrimination
complaints; and ensure the district grievance procedures, which include
investigative responsibilities and reporting information, are followed.

The Affirmative Action Team shall: develop the Comprehensive Equity Plan
pursuant to N.J.A.C. 6A:7-1.4(c); oversee the implementation of the district's
Comprehensive Equity Plan pursuant to N.J.A.C. 6A:7-1.4(c), collaborate with
the Affirmative Action Officer on coordination of the required professional
development training for certificated and non-certificated staff pursuant to
N.JA.C. 6A:7-1.6; monitor the implementation of the Comprehensive Equity
Plan; and conduct the annual district internal monitoring to ensure continuing
compliance with State and Federal statutes governing educational equality and
equity, pursuant to N.J.A.C. 6A:7-1.4(d).

The Board shall provide professional development training to all certificated and
non-certificated school staff members on a continuing basis to identify and
resolve problems associated with the student achievement gap and other inequities
arising from prejudice on the basis of race, creed, color, national origin, ancestry,
age, marital status, affectional or sexual orientation, gender, gender identity or
expression, religion, disability, or socioeconomic status. All new certificated and
non-certificated staff members shall be provided with professional development
training on educational equality and equity issues within the first year of
employment. Parents and other community members shall be invited to
participate in the professional development training.
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The Commissioner or his/her designee shall provide technical assistance to local
school districts for the development of policy guidelines, procedures, and in-
service training for Affirmative Action Officers so as to aid in the elimination of
prejudice on the basis of race, creed, color, national origin, ancestry, age, marital
status, affectional or sexual orientation, gender, gender identity or expression,
religion, disability, or socioeconomic status.

N.J.A.C. 6A:7-1.4; 6A:7-1.5; 6A:7-1.6

Adopted:
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1523 COMPREHENSIVE EQUITY PLAN

The Board of Education shall submit a Comprehensive Equity Plan based on an
assessment of the district's needs for achieving equity in educational programs
that includes a cohesive set of policies, programs, and practices that ensure high
expectations and positive achievement patterns and equal access to education
opportunity for all learners, including students and teachers.

The Board’s obligation te be accountable for the requirements in N.J.A.C.
6A:7 is not precluded or alleviated by any rule or regulation of any
organization, club, athletic association, or other league or group.

The Comprehensive Equity Plan shall include the following:
L

1Y s e . o)
1

satisfaction-data An assessment of the school district’s needs for
achieving equity in educational programs. The assessment
shall include staffing practices, quality-of-program data,
stakeholder-satisfaction data, and student assessment and
behavioral data disaggregated by gender, race, ethnicity,
limited English proficiency, special education, migrant, date of
enrollment, student suspension, expulsion, Child Study Team
referrals, preschool through grade twelve promotion/retention
data, preschool through grade twelve completion rates, and re-
examination and re-evaluation of classification and placement
of students in special education programs if there is
overrepresentation within a certain group;
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2. A description of how other Federal, State, and district policies,

programs, and practices are aligned to the Comprehensive Equity
Plan;

3. Adequate—yearly pProgress targets for closing the achievement
gap;

4, Professional development targets regarding the knowledge and

skills needed to provide a thorough and efficient education as
defined by the Core Curriculum Content Standards; differentiated
instruction and formative assessments aligned to Core Curriculum
Content Standards; and high expectations for teaching and
learning; and

5. Annual targets addressing district needs in equity in school and
classroom practices that are aligned to professional development
targets.

A Comprehensive Equity Plan shall be developed written every three years and
the Board of Education shall initiate the Comprehensive Equity Plan within sixty
days of its approval and shall implement the plan in accordance with the timelines
approved by the New Jersey Department of Education.

In the event the Board of Education does not implement the Comprehensive
Equity Plan within one hundred elghty days of its approval date or fails to report
its progress annually, era S .

sanctions deemed to be appropnate by the Cormmssmner of Educat10n or hls/her
designee shall be imposed, and may include action to suspend, terminate, or

refuse to award continued Federal or State financial assistance, pursuant to
N.ILS.A. 18A:55-2.

NJ.A.C. 6A:7-1.9

Adopted:
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1530 EQUAL EMPTL.OYMENT OPPORTUNITIES

The Board of Education shall, in accordance with law, guarantee equal
employment opportunity throughout the district.

The Board shall ensure all persons shall have equal and bias free access to all
categories of employment and equal pay for equal work in this district without
regard to the candidate's race, color, creed, religion, national origin, ancestry, age,
marital status, affectional or sexual orientation, gender, gender identity or
expression, socioeconomic status, or disability, pursuant to N.JLA.C. 6A:7-1.1.
The school district’s employment applications and pre-employment inquiries
conform to the guidelines of the New Jersey Division of Civil Rights.

The Board will use equitable practices that prevent imbalance and isolation based
on race, color, creed, religion, national origin, ancesiry, age, marital status,
affectional or sexual orientation, gender, gender identity or expression,
socioeconomic status, or disability among the district’s certificated and non-
certificated staff and within every category of employment, including
administration. Promotions and transfers will be monitored to ensure non-
discrimination.

The Board shall not assign, transfer, promote or retain staff, or fail to assign,
transfer, promote or retain staff, on the sole basis of race, creed, color, national
origin, ancestry, age, marital status, affectional or sexual orientation, gender,
gender identity or expression, religion, disability or socioeconomic status,
pursuant to N.J.A.C. 6A:7-1.1.

The Board will target underutilized groups in every category of employment. The
Board will provide among the faculty of each school role models of diverse racial
and cultural backgrounds.

The Board shall not enter into a contract with a person, agency, or organization
that discriminates in employment practices or in the provision of benefits or
services, on the basis of race, color, creed, religion, national origin, ancestry, age,
marital status, affectional or sexual orientation, gender, gender identity or
expression, socioeconomic status, or disability, either in employment practices or

in the provision of benefits or services to students or employees, pursuant to
N.JA.C. 6A:7-1.1.
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The Superintendent shall promulgate a complaint procedure for the adjudication

of disputes alleging violation of the law prohibiting discrimination in employment
or this policy.

The Board shall not discriminate against any person for that person's exercise of
rights under the laws prohibiting discrimination in employment or this policy.

N.J.S.A. 18A:6-5; 18A:6-6; 18A:28-10; 18A:29-2
N.JA.C. 6A:7-1.1 et seq.; 6A:7-1.8

Adopted:
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R 1530 EQUAL EMPLOYMENT OPPORTUNITY COMPLAINT

M

PROCEDURE
A. Purpose and Application
1. The purpose of this procedure is to give any district employee or 3]
candidate for employment the opportunity to appeal an alleged ’f;[

denial of equal employment opportunity in vielation of State
statutes and administrative codes, and Federal laws and Policy Ne-
1530, guaranteeing “equal access to all categories of employment
without regard to the candidate’s race, color, creed, religion,
national origin, ancestry, age, marital status, affectional or sexual
orientation, gender, gender identity or expression, socioeconomic
status, or disability.”

2. This procedure is intended to facilitate an equitable and just
resolution of a dispute at the most immediate level and should be
implemented in an informal manner.

3. Every reasonable effort will be made to expedite the process in the
interest of a prompt resolution. Time limits may, however, be
extended with the consent of all parties.

4. All participants in the procedure will respect the confidentiality
that this district accords to information about individual
employees.

B. Definitions

1. “Board of Education” means the Board of Education of the
School District.

2. “Complaint” means an alleged discriminatory act or practice.

3. “Complainant” means a staff member who alleges a discriminatory

act or practice.
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4, “Day” means a working or calendar day as identified.
s, “Discriminatory act or practice” means denial of equal

employment opportunity in violation of State statutes and
administrative codes and Federal laws and Policy Ne- 1530.

6. “School district” means the School District.
C. Procedure
1. A complainant who belicves that he/she has been harmed or

adversely affected by a discriminatory practice or act prohibited by
law and/or policy shall discuss the matter with his/her immediate
supervisor in an attempt to resolve the matter informally.

2. If the matter is not resolved to the satisfaction of the complainant
within thirty working days, the complainant may submit a written
complaint to the Affirmative Action Officer. The complaint will

include:

a. The complainant’s name and address,

b. The specific act or practice that the complainant complains
of,

C. The school employee, if any, responsible for the allegedly
discriminatory act,

d. The resuits of discussions conducted in accordance with
paragraph C.1., and

e. The reasons why those results are not satisfactory.

3. The Affirmative Action Officer will investigate the matter
informally and will respond to the complaint in writing no later
than seven working days after receipt of the written complaint. A
copy of the complaint and the response will be forwarded to the
Superintendent,
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The response of the Affirmative Action Officer may be appealed to
the Superintendent in writing within three working days after it has
been received by the complainant. The appeal will include the
original complaint, the response to the complaint, and the
complainant’s reason for rejecting the response. A copy of the
appeal must be given to the staff member alleged to have acted
discriminatorily.

On his/her timely request (that is, submitted before the expiration
of the time within which the Superintendent must render a
decision), the complainant will be given an informal hearing before
the Superintendent, at a time and place convenient to the partics,
but no later than seven working days after the request for a hearing
has been submitted. The Superintendent may also require the
presence at the hearing of the staff member charged with a
discriminatory act and any other person with knowledge of the act
complained of.

The Superintendent will render a written decision in the matter no
later than seven working days after the appeal was filed or the
hearing was held, whichever occurred later. Copies of the decision
will be given to all parties.

The complainant may appeal the Superintendent’s decision to the
Board by filing a written appeal with the Board Secretary no later
than three working days after receipt of the Superintendent’s
decision. The appeal shall include:

a. The original complaint,

b. The response to the complaint,

c. The Superintendent’s decision,

d. A transcript of the hearing, if one has been made, or a

summary of the hearing to which all parties have
consented, and

e. The  complainant’s reason for  believing the
Superintendent’s decision should be changed.

A copy of the appeal to the Board must be given to the staff
member, if any, charged with a discriminatory act.

[ ] @ Copyright 2018«

Strauss Esmay Associates, LLP « 1886 Hinds Road « Suite1 e Toms River, NJ 08753-8199 » 732-255-1500

e




REGULATION GUIDE

D.

Issued:

10.

11.

Record
1.

ADMINISTRATION
R 1530/page 4 of 4
Equal Employment Opportunity Complaint Procedure

The Board will review all papers submitted and may render a
decision on the basis of the proceedings below. If the complainant
so requests, the Board may convene a hearing, at which all parties
may be represented by counsel and may present and examine
witnesses, who will testify under oath.

The Board will render a written decision no later than forty-five
calendar days after the appeal was filed or the hearing held,
whichever occurred later. Copies of the decision will be given to
all parties.

The complainant will be informed of his/her right to appeal the
Board’s decision to the:

a. Commissioner of Education
New Jersey State Department of Education
P.O. Box 500
Trenton, New Jersey 08625-0500
Telephone: (877) 900-6960 or the

b. New Jersey Division on Civil Rights
Trenton Regional Office
Office of the Attorney General
140 East Front Street — 6™ Floor
Trenton, New Jerscy 08625-0090
Telephone: (609) 292-4605

The records of any complaint processed in accordance with this
procedure shall be maintained in a file kept by the Affirmative
Action Officer.

A copy of the decision rendered at the highest level of appeal will
be kept in the employee’s personnel file.
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1550 AFFIRMATIVE ACTION PROGRAM FOR EMPLOYMENT AND
CONTRACT PRACTICES

The Board of Education shall, in accordance with State statutes and administrative
code and Federal law and regulations, strive to overcome the effects of any
previous patterns of discrimination in district employment practices and shall
systematically monitor district procedures to ensure continuing compliance with
anti-discrimination laws and regulations.

The Board will ensure all persons regardless of race, creed, color, national origin,
ancestry, age, marital status, affectional or sexual orientation, gender, gender
identity or expression, religion, disability, or socioeconomic status shall have
equal and bias-free access to all categories of employment in the public
educational system of New Jersey, pursuant to N.J.A.C. 6A:7-1.1.

The Board will not enter into any contract with a person, agency, or organization
that discriminates on the basis of race, creed, color, national origin, ancestry, age,
marifal status, affectional or sexual orientation, gender, gender identity or
expression, religion, disability, or socioeconomic status, either in employment
practices or in the provision of benefits or services to students or employees.

The Board shall not assign, transfer, promote or retain staff, or fail to assign,
transfer, promote or retain staff, on the sole basis of race, creed, color, national
origin, ancestry, age, marital status, affectional or sexual orientation, gender,
gender identity or expression, religion, disability, or socioeconomic status.

The Board shall ensure equal pay for equal work among members of the district's
staff, regardless of race, creed, color, national origin, ancestry, age, marital status,

affectional or sexual orientation, gender, gender identity or expression, religion,
disability, or socioeconomic status, pursuant to N.J.A.C. 6A:7-1.1.

N.JA.C. 6A:7-1.1 et seq.; 6A:7-1.8

Adopted:
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2200 CURRICULUM CONTENT

The Board of Education will provide the instruction and services mandated by law
and rules as necessary for the implementation of a thorough and efficient system
of free public education and such other instruction and services as the Board
deems appropriate for the thorough and efficient education of the students of this
district. The Board shall annually approve a list of all programs and courses that
comprise the district's curriculum and shall approve any subsequent changes in
the curriculum in accordance with Policy Ne- 2220.

For purposes of this policy “curriculum” means planned learning opportunities
designed to assist students toward the achievement of the intended outcomes of
instruction.

The curriculum will be reviewed by the Superintendent and approved annually by
the Board, In accordance with law, the curriculum shall, as a minimum, include
the curricular mandates of N.J.S.A. 18A - Education and N.JLA.C. 6 and 6A -
Education and all of the New Jersey Core Curriculum Content Standards and
Cumulative Progress Indicators.

Districts with secondary school(s)

[and the courses required by Policy Ne- 5460 and N.J.A.C. 6A:8-5 for high school
graduation. ]

The Superintendent is responsible for implementing the curriculum approved by
the Board.

The Board directs the curriculum be consistent with the educational goals and
objectives of this district, the New Jersey Core Curriculum Content Standards and
responsive to identified student needs. ‘The Superintendent shall, in consultation
with teaching staff members, assure the effective articulation of curriculum across
all grade levels
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Choose one or more of the following alternatives:

and among the schools of this district.

_ and among the constituent districts of the Regional
School District.

___and among the school districts sending to the School
District.

The curriculum shall provide programs in accordance with Board policies and the
New Jersey Core Curriculum Content Standards, including but not limited to:

1. Preparation of all students for employment or post secondary study
upon graduation from high school;

2. Instruction in workplace readiness skills, visual and performing
arts, comprehensive health and physical education, language arts
literacy, mathematics, science, social studies (including instruction
on the Constitution of the Unifed States, United States history,
Community Civics, and the geography, history and civics of New
Jersey), and World Languages;

3. Continuous access to sufficient programs and services of a
library/media facility, classroom collection, or both, to support the
educational program of all students in accordance with Policy Ne-
2530;

4. Guidance and counseling to assist in career and academic planning
for all students, in accordance with Policy Ne- 2411;

5. A continuum of educational programs and services for all children
with disabilitics, in accordance with Policy Ne—2460 and
Regulation Nes: 2460 -through-2460-14;

6. Bilingual education, English as a Second Language, and English
language services for students of limited English language
proficiency, when the number of such students so necessitates, in
accordance with Policy Ne- 2423;
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7. Programs and services for students at risk who require remedial
assistance in accordance with PelieyNes: Policies 2414, 2415, and
5460,

8. Equal educational opportunity for all students in accordance with

Poliey Nes: Policies 2260, 5750, and 5755;

9. Career awareness and exploration as required, and vocational
education as appropriate;

10.  Educational opportunities for students with exceptional abilities, in
accordance with Policy Ne: 2464;

11.  Instruction in accident and fire prevention;

12, A substance abuse prevention program;

13. A program for family life education; and

14.  Programs that encourage the active involvement of representatives
from the community, business, industry, labor and higher

education in the development of educational programs aligned with
the standards.

N.JS.A. 18A:6-2; 18A:6-3; 18A:35-1 et seq.
N.J.A.C. 6A:8-1.1 et seq.; 6A:14 et seq.
New Jersey Core Curriculum Content Standards

Adopted:
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R 2200 CURRICULUM CONTENT

Courses of study and instructional materials and programs shall be designed to
eliminate discrimination and promote understanding and mutual respect between
children regardless of different races, colors, creeds, sexes; age, marital status,
affectional or sexual orientations, gender, gender identity or expression,
religion, ancestryies, national origins, seetal-er socioeconomic status, and/or
disabilityies.

In order to eliminate possible bias in the curriculum, staft shall use the following
criteria:

A, When instructional material contains stereotypes or discriminatory
statements, staff should help students identify the stereotypes or
discriminatory statement(s) and discuss with students the consequences of
repeated stercotyping and discriminatory statements.

B. If a particular instructional material is highly objectionable, staff should
not use it, NFAC—6:4-13H; such material should be brought to the
attention of the Building Principal so that the Affirmative Action Officer
can evaluate the objectionable material. Alternatively, the teacher might
discuss the questionable material instead of eliminating it, depending on
the makeup and maturity of the class and the purposes of the instruction.

C. Another recommended technique for handling materials that contain
biases or stereotypes is to offset it by using unbiased supplementary
materials; NFACH:4-136H.

D. Community involvement when developing instructional programs and

attendant materials shall be encouraged.

Issued:
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[See POLICY ALERT Nos. 95, 116, 191 and 209]

2260 AFFIRMATIVE ACTION PROGRAM FOR SCHOOL

AND CLASSROOM PRACTICES

The Board of Education shall provide equal and bias-free access for all students to
all school facilities, courses, programs, activities, and services, regardless of race,
creed, color, national origin, ancestry, age, marital status, affectional or sexual
orientation, gender, gender identity or expression, religion, disability, or
socioeconomic status, by:

1.

Ensuring equal and barrier-free access to all school and classroom
facilities;

Attaining minority representation within each school, which
approximates the district's overall minority representation. Exact
apportionment is not required, however, the ultimate goal is a
reasonable plan achieving the greatest degree of racial balance,
which is feasible and consistent with sound educational values and
procedures;

Utilizing a State-approved English language proficiency measure
on an annual basis for determining the special needs of English
language learners and their progress in learning English ef

janguage-minority-stadents pursuant to N.J.A.C. 6A:15-1.3(eb);

Utilizing bias-free multiple measures for determining the special
needs of students with disabilities, pursuant to N.JLA.C. 6A:14-3.4;

Ensuring that support services, including intervention and referral
services and school health services pursuant to N.J.A.C. 6A:16, are
available to all students; and

Ensuring that a student is not discriminated against because of a
medical condition. A student shall not be excluded from any
education program or activity because of a long-term medical
condition unless a physician certifies that such exclusion is
necessary. If excluded, the student shall be provided with
equivalent and timely instruction that may include home
instruction, without prejudice or penalty.
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The Board of Education shall ensure that the district's curriculum and instruction
are aligned to the State's Core Curriculum Content Standards and address the
elimination of discrimination by narrowing the achievement gap, by providing
equity in educational programs and by providing opportunities for students to
interact positively with others regardless of race, creed, color, national origin,
ancestry, age, marital status, affectional or sexual orientation, gender, gender
identity or expression, religion, disability, or socioeconomic status, by:

1.

Ensuring there are no differential requirements for completion of
course offerings or programs of study solely on the basis of race,
creed, color, national origin, ancestry, age, marital status,
affectional or sexual orientation, gender, gender identity or
expression, religion, disability, or socioeconomic status;

Ensuring courses shall not be offered separately on the basis of
race, creed, color, national origin, ancestry, age, marital status,
affectional or sexual orientation, gender, gender identity or
expression, religion, disability, or socioeconomic status;

a. Portions of classes which deal exclusively with human
sexuality may be conducted in separate developmentally
appropriate sessions for male and female students, provided
that the course content for such separately conducted
sessions is the same.

Reducing or preventing the underrepresentation of minority,
female, and male students in all classes and programs including
gifted and talented, accelerated, and advanced classes;

Ensuring that schools demonstrate the inclusion of a multicultural
curriculum in its instructional content, materials and methods, and
that students understand the basic tenet of multiculturalism;

Ensuring that African American history, as well as the history of
other cultures, is infused into the curriculum and taught as part of
the history of the United States, pursuant to N.J.S.A. 18A:35-1 and
the New Jersey Core Curriculum Content Standards; and

Ensuring that instruction on the Holocaust and other acts of
genocide is included in the curriculum of all elementary and

secondary schools, as developmentally appropriate, pursuant to
N.J.S.A 18A:35-28.
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The Board of Education shall ensure all students have access to adequate and
appropriate counseling services. When informing students about possible careers,
professional or vocational opportunities, the Board shall not restrict or limit the
options presented to students on the basis of race, creed, color, national origin,
ancestry, age, marital status, affectional or sexual orientation, gender, gender
identity or expression, religion, disability, or socioeconomic status. The distriet
will not use tests, guidance, or counseling materials which are biased or
stereotyped on the basis of race, creed, color, national origin, ancestry, age,
marital status, affectional or sexual orientation, gender, gender identity or
expression, religion, disability, or socioeconomic status,

The Board of Education shall ensure that the district's physical education program
and its athletic programs are equitable, co-educational, and do not discriminate on
the basis of race, creed, color, national origin, ancestry, age, marital status,
affectional or sexual orientation, gender, gender identity or expression, religion,
disability, or socioeconomic status, as follows:

1. The district shall provide separate restroom, locker room, and
shower facilities on the basis of gender, but such facilities provided
for students of each gender shall be comparable;

2. A school within the school district may choose to operate separate
teams for both genders in one or more sports or single teams open
competitively to members of both genders, so long as the athletic
program as a whole provides equal opportunities for students of
both genders to participate in sports at comparable levels of
difficulty and competency; and

3. The activities comprising such athletic programs shall receive
equitable treatment, including, but not limited to, staff salaries,
purchase and maintenance of equipment, quality and availability of
facilities, scheduling of practice and game time, length of season,
and all other related areas or matters.

N.JS.A. 18A:36-20
N.JA.C. 6A7-1.7

Adopted:
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2411 GUIDANCE COUNSELING
The Board of Education requires that a planned program of guidance and
counseling be an integral part of the educational program of the schools to assist
students in making and implementing informed educational and occupational

choices including academic, career and personal/social development,

A program of guidance and counseling, including developmental career guidance
and exploration, shall be offered to all students in this school district and shall

Choose only one of the following alternatives:

be conducted entirely by teaching staff members certified as guidance
personnel.

include the services of teaching staff members certified as guidance
personnel and other designated teaching staff members.

be the responsibility of the classroom teacher, who may draw upon the
services of other, more specialized staff members as required.

involve the coordinated efforts of all teaching staff members under the
leadership of certified guidance and counseling personnel.

The Superintendent is directed to implement a guidance program that carries out
the purposes of this policy and:

1. Involves teaching staff members at all appropriate levels;
2. Honors the individuality of each student;

3. Is integrated with the total educational program;

4. Is coordinated with available resources of the community;

5. Provides for cooperation of school staff with parent(s}-ertegat
suardian{s} and shares parents' erlegal-guardians' concern for the

development of their children;
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6. Provides for the means of sharing information among appropriate
staff members in the student's interest;

7. Is available equitably to all students and prohibits biased
counseling and the use of materials that discriminate among
students on the basis of their race, color, creed, religion, national
origin, ancestry, age, marital status, affectational or sexual
orientation-er-sex, gender, gender identity or expression, secial
ot-economiec socioeconomic status, or disability; and

8. Establishes a referral system that utilizes all the aid the schools and

community offer, guards the privacy of the student, and monitors
the efficacy of such referrals.

N.JA.C.6A:19-1.2; 6A:8-2.2
NJ.A.C. 6A:7-1.7; 6A:8-3.2

Adopted:
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R 2411 GUIDANCE AND COUNSELING

A. Counseling Services

1.

The purpose of guidance and counseling services is {o assist
students in self-examination, self-evaluation, and analysis of
alternatives so that each student can benefit most fully from his/her
education and life experiences.

2. Counseling services will include:

a. Carcer awareness and exploration, and academic planning
through consideration of personal interests, past and
potential performance, and present opportunities,

b. Personal/social development including adjustment to
situational problems, understanding of the consequences of
personal behavior, and referral to assistance where
appropriate, and

c. Crisis counseling to assist students undergoing extreme
emotional reactions that disrupt immediate functioning,
including post-crisis planning and referral for treatment as
necessary.

3. All counseling services shall be free of bias on the basis of race,
color, creed, religion, national origin, ancestry, age, marital status,
affectational or sexual orientation-ersex, gender, gender identity
or expression, seeial—or—eeeonemie socioeconomic status, or
disability.

B. Career Awareness and Exploration

In fulfillment of the New Jersey Core Curriculum Content Standards, the
school district shall provide a comprehensive program of guidance and
counseling to facilitate carcer awareness and exploration for all students
which shall be designed to:
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L. Assist students in making informed educational and occupational
choices;

2. Encourage students to maintain portfolios consisting of
accomplishments related to the Cross Content Workplace
Readiness Standards;

3. Develop student competency in self management, educational and
occupational exploration and career planning;

4, Make students aware of the relationship among personal qualities,
education, training and the world of work; and

5. Acquaint students with the relationship between achieving
academic standards and the attainment of career goals.

C. Consulting Services

1. The purpose of consulting services is the improvement of the
instructional program and the delivery of educational services by
the collaboration of those staff members responsible for the
instructional program and the development of individual students.

2, Consulting services will include:

a. Identification of the needs of students,

b. Identification, evaluation, and program implementation of
students with special needs,

c. Development and implementation of preventive and
supportive programs to address such problems as student
attendance, violence, and suicide,

d. Alerting professional staff to the purposes, functions, and
availability of guidance and counseling services,

e. Encouragement of cooperation among teachmg staff

members and parentés}—erlegalguardian{s) in resolving

individual student problems and addressing student needs,
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f. Establishment and maintenance of fruitful relationships
with State and local agencies for the purpose of
professional referral and the sharing of experiences,

2. Cooperation with business and industry to facilitate student
job placement and vocational training, and

h, Maintenance of a library of occupational and educational
information.

D. Evaluation
The program of guidance and counseling will be reviewed annually to
determine its strengths and weaknesses. The following information may
be gathered and analyzed in that review:

1. Annual record of graduate placements in post-secondary situations;

2. Assessments of past graduates as to the effectiveness of guidance
services received in the high school;

3. Results of surveys of parent(s}—orlegalguardiants} and staff

evaluations of guidance services;
4. Analysis of the efficacy of outside referrals;

5. Assessments by persons not employed in the school district and
expert in the field of guidance and counseling; and

6. The personal evaluations of the guidance and counseling staff
members to identify weaknesses in the administration of the
program.

Issued:
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[See POLICY ALERT Nos. 94, 102, 110, 120, 137,
141, 145, 187, 191 and 209]

2423 BILINGUAL AND ESL EDUCATION

The Board of Education will provide programs of bilingual education, English as
a second language (ESL), and English language services for English language

learners (ELLs) students—of Limited English Proficieney—(-ER) as required by
law and rules of the State Board of Education. ELLs Studentsof LEP are those

students whose native language is other than English and who have varying
degrees of English language proficiency in any one of the domains of

sutheient-difficulty speaking, reading, writing, or understanding listening and is
syn(mymous with limited %he Enghsh speakmg ablhty pursuant to NJ S.A.

Tdentification of EER Students ELLSs

The Board will conduct a screening process to determine the native language of
each ELL studest at the time of enrollment in the school district. A census shall
be maintained of all identified students whose native language is other than
English. The English language proficiency of each student whose native language
is not English shall be determined by a screening process that includes the
administration of a New Jersey Department of Education-approved English
language proficiency test, an assessment of the student's level of reading in
English, a review of the student's previous academic performance; including
their performance on resuitsof standardized tests in English, and a review of the
input of teaching staff members responsible for the educational program for

ELLs ofthe limited English-proficient students.

Program Implementation
The district shall provide the following programs:

1. An English language services program to improve the English
language proficiency of ELLs whenever there are at least onc er
more, but fewer than ten FEP—=stadents ELLs enrolled within-the
sehools—of in the school district. English language services shall
be provided in addition to the regular school program;
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2. An ESL program that provides at least one period of ESL
instruction based on student language proficiency whenever
there are ten or more LEPstudents ELLs enrolled within—the
sehools-of in the school district; and

3. A bilingual education program whenever there are twenty or more
EEP-students ELLs in any one-language classification enrolled in
the school district pursuant to N.J.S.A. 18A:35-18. Where the
age range, grade span, and/or geographical location of eligible
students makes a full-time bilingual program impractical, the
Board may annually offer an instructional program alternative,
provided that-—prosram—has—been—approved—or a waiver for the
alternative program has been requested and approval has been
granted by the Department of Education. The Board may establish
a program in bilingual education for any language classification
with fewer than twenty students.

All teachers in these programs shall be appropriately certified in accordance with
the requirements as outlined in N.JLA.C. 6A:15-1.9. Every student participating
in a bilingual, ESL, or English language services program shall be entitled to
continue such participation for a period of three years pursuant to N.J.S.A.
18A:35-19.

Bilingual, ESE English as a Second Language, and English Language Services
Program Enrollment, Assessment, Exit, and Re-entry

Students enrolled in a bilingual, ESL, or English language services program shall
be assessed annually using with a New Jersey Department of Education-approved
English language proficiency test to determine their progress in achieving English
language proficiency goals and readiness for exiting the program. EEP-students
ELLs enrolled in a bilingual, ESL, or English language services program shall be
placed in a monolingual English pProgram when they have demonstrated
readiness to function successfully in the English-only program, The Fhis process
to determine the readiness or inability of the individual student to function
successfully in the English-only program shall be initiated by the student’s level
of English proficiency as measured by a New Jersey Department of Education-
established standard on an English language proficiency test;. and Tthe readiness
of the student shall be further assessed on the basis of multiple indicators
that whieh shall include, ata minimum;: inelade classroom performances; the
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student’s reading level in English;; the judgment of the teaching staff member or
members responsible for the educational program of the student;; and
performance on achievement tests in English.

In accordance with provisions of N.J.S.A. 18A:35-22.1, a parent(s)}—erlegal
suardian{s) may remove a student who is enrolled in a bilingual education
program at any time; except that during the first three years of a student’s
participation in a bilingual education program, the parent(s}-erlegal-guardian{s)
may only remove the student at the end of each school year. If during the first
three years of a student’s participation in a bilingual education program, a
parent{s)-ertegal-guardian{s} wishes to remove the student prior to the end of
each school year, the removal must be approved by the Executive County

Superintendent of Schools. The parent{s}-ertegalsuardian(s) may appeal the
Executive County Superiniendent’s decision to the Commissioner of Education.

Newly exited students who are not progressing in the mainstream English
program may be considered for re-entry to bilingual and ESL programs in
accordance with the provisions of N.J.A.C. 6A:15-1.10(e)1 through (e)5.

When the exit review process for exiting a student from a bilingual, ESL, or
English language services program has been is completed, the student's
parentésy—orlegalguardian(s) shall be informed by mail of the placement
determination. A parents}-orlegal-suardian{s); or teaching staff member who
disagrees with the proposed placement may appeal the decision in writing to the
Superintendent of Schools or designee ——————— who will provide a
written explanation for the decision within seven working days
of receiving thewritten—appeal. The complainant may appeal this decision in
writing to the Board within seven calendar days of receiving the
Superintendent’s or designee’s written explanation of the decision. The
Board will review the appeal and respond in writing to the parent within forty-
five calendar days of the Boaxrd’s receipt of the parent’s written appeal to the
Board. A complainant not satisfied with the Board's determination of the
appeal explanation may appeal to the Commissioner of Education.
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Parental Involvement

The parent{s}-orlegal-guardian{s} of ELLs
will be notified in accordance with the provisions of N.J.A.C. 6A:15-1.13 that

their child has been identified as eligible for enrollment in a bilingual, ESL, or
English language services program. Notice shall be in writing; and in the
language in which the parent(s) in-the language-of which-the-ehild-ofthe-parents
se-netified possesses a primary speaking ability, and in English. The notice must
also include a statement the—information that the parents have the option of
declining their child’s enrollment in a bilingual program, and shall be given
an opportunity to do so if they choose se-chese.

The district will notify the parent{syerlegal guardiants) of the LEP-student ELLs by

mail ne laterthan within thirty days after-the beginning-ofthe-schoelyearthat
ﬂaeﬂ—eha-ld—has—beeﬁ—}deﬁﬁﬁed—as of the chlld’s 1dent1ficatlon eligible—for

Parent{s)-ertegal guardiants) shall receive progress reports of students enrelled
in bilingual, ESL, or English language services programs in the same manner
and frequency as progress reports are these sent to parents erJegal-guardians of
other students enrolled in the district.

The Superintendent or designee will provide for the maximum practical
mvolvement of parent(s) of ELLs Pafeﬂfés)—er—legal—gu&rém@—eﬂf—&tb}éeﬁ{s—ef
d Eno - ment in the
development and review Of program ob]ectwes and dlssemmatlon of
information to and from the district Boards of Education and communities
served by the bilingual, ESL, or English language services education
programs. A school distriet that implements a bilingual education program
shall establish a parent An advisory committee on bilingual education shall-be
formed-with of which the majority membership will be being parent{s}-ertegal
guardian(s)yof students-of limited English-proficieney of ELLs.
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Graduation

ELLs i i i will qualify for graduation from
high school in accordance with N.J.A.C. 6A:8-5.1(a) and Policy Ne- 5460.

Program Plan

The Superintendent shall prepare and submit a plan for a bilingual, ESL, or
English language services program every three years to the Board and the New
Jersey Department of Education for approval in accordance with the provisions of
N.J.A.C. 6A:15-1.6. |

N.J.S.A. 18A:35-15 through 18A:35-25
N.LLA.C. 6A:15-1.1 et seq.

Adopted:
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R 2423 BILINGUAL AND ESL EDUCATION

A, Definitions

1.

"Bilingual education program” means a full-time program of
instruction in all these courses or subjects which that a child is
required by law or rule to receive, given in the native language of
the-limited-English-proficient students Engllsh language learners
(ELLs) enrolled in the program and also in English; in the aural
comprehension, speaking, reading, and writing of the native
language of the-Hmited Enelish-proficient students ELLs enrolled
in the programs, and in the aural comprehension, speaking,
reading, and writing of English; and in the history and culture of
the country, territory, or geographic area which that is the native
land of the parents of hmﬁeé—Eﬂghsh—pfeﬁe}eﬂt—smden%s ELLs
enrolled in the program, and in the history and culture of the
Umted States Adl—stadents—n—bilingual edueation—programs

"Bilingual part-time component" means a program alternative in
which students are assigned to mainstream English program
classes, but are scheduled daily for their developmental reading
and mathematics instruction with a certified bilingual teacher,

"Bilingual resource program" means a program alternative in
which students receive daily instruction from a certified bilingual
teacher in identified subjects and with specific assignments on an
individual student basis.

"Bilingual tutorial program” means a program alternative in which
students are provided one period of instruction from a certified
bilingual teacher in a content arca required for graduation and a
second period of tutoring in other required content areas.
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5. "Dual-language bilingual education program" means a full-time
program of instruction in elementary and secondary schools whiek
that provides structured English language instruction and
instruction in a second language in all content areas for FER ELL
students and for native English speaking students enrolled in the
program.

6. "Educational needs" means the particular educational requirements

of students-of Hmited English-proficieney; ELLs; the fulfillment of

which will provide them with equal educational opportunities.

7. "English as a second language (ESL) program" means a daily
developmental second-language program of sp-te—two—periods at
least one period of instruction based on student language
proficiency which teaches aural comprehension, speaking, reading,
and writing in English using second language teaching techniques,
and incorporates the cultural aspects of the student’s experiences in
their ESL. instruction. A period is the time allocated in the school
schedule for instruction in core subjects.

"English language development standards™ means the 2012
Amplification of the English Language Development
Standards, Kindergarten - Grade 12, incorporated herein by
reference, as amended and supplemented, developed by the
World-Class Instructional Design and Assessment (WIDA)
Consortinm. They are the standards and langnage
competencies ELLs in preschool programs and elementary and
secondary schools need to become fully proficient in English
and fo have wunrestricted access to grade-appropriate
instruction in challenging academic subjects. The standards
are published by the Board of Regents of the University of
Wisconsin System, on behalf of the WIDA Consortium
(www.wida.us) and are available for review at
http://www.wida.us/standards/eld.aspx.
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9, "English language learner" or "ELL'" means a student whose
native language is other than English. The term refers to
students with varying degrees of English language proficiency
in any one of the domains of speaking, reading, writing, or
listening and is synonymous with limited English speaking
ability as used in N.J.S.A. 18A:35-15 to 26.

910. "English language proficiency test" means a test that which
measures English language skills in the arecas of aural
comprehension, speaking, reading, and writing.

+611. "English language services" means services designed to improve

the English language skills of students—of tmited—English
profieieney ELLs. 'These services, provided in school districts

with less than ten students-of Limited English-proficieney ELLs,
are in addition to the regular school program and have-as-theirgoal

the-developmentof are designed to develop aural comprehension,
speaking, reading, and writing skills in English.

12.  "Exit criteria” means the criteria whieh that must be applied before
a student may be exited from a bilingual, ESL, or English language
services education program.

13.  "High-intensity ESL program" means a program alternative in
which students receive two or more class periods a day of ESL
instruction. One period is the standard ESL class and the other
period is a tutorial or ESL reading class.

- @ Copyright 2016 « Strauss Esmay Assoclates, LLP « 1888 Hinds Road + Suite1 « Toms River, NJ 08753-8199 « 732-255-1500




REGULATION GUIDE

R 2423/page 4 of 18
Bilingual and ESL Education

14.  "Instructional program alternative" means a part-time program of
instruction that may be established by a Board of Education in
consultation with and approval of the New Jersey Department of
Education, All students in an instructional program alternative
receive English as a second language.

1615, "Native language" means the language first acquired by the
student, the language most often spoken by the student, or the
language most often spoken in the student's home; regardless of the
language spoken by the student.

1716. "Parent(s)" for the purposes of Policy and Regulation 2423
means the natural parent(s) or the legal guardian(s), foster
parent(s), surrogate parent(s), or person acting in the place of a
parent with whom the student legally resides. When Where
parents are separated or divorced, parent means the person(s) who
has legal custody of the student, provided such parental rights have
not been terminated by a court of appropriate jurisdiction.

1817. "Review process" is means the process established by the Board of

Education to assess }Hﬂﬁed—E&ghsh—pfeﬁekeﬂ{—stadents ELLs for

exit from & bilingual, ESL, or English language services programs.

1918. "Sheltered English instruction" #s means an instructional approach
used to make academic instruction in English understandable to
EEP ELLs students. Sheltered English classes are taught by
regular classroom teachers who have received training on
strategies to make subject-area content comprehensible for ELLs

FER-students.
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B. Identification of Fligible Himited English Language Learners (ELLs)
Proficient-(-ER)-Students

1. The Superintendent of Schools will designate a teaching staff
member(s) who will determine the native
language of each ELL EEP-student at the time of enrollment of the
student in the school district. The district will:

a. Maintain a census indicating all students identified whose
native language is other than English; and

b. Develop a screening process, initiated by a home-
language survey, to determine which students in
Kindergarten to grade twelve, of those whose native
language is other than English, must be tested to
determine English language proficiency. The screening
shall be conducted by a bilingual/ESL or other certified
teacher, and shall be designed to distinguish students
who are proficient English speakers and need no
further testing,

32, The district shall determine the English language proficiency of alt
Kindergarten to grade twelve students; who are not screened out;
and whose native language is other than English, by
administering the—administration—of a Department of Education-
approved English language proficiency test, assessing the level of
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reading in English, reviewing the previous academic performance
of students, including their performance on as—well—as
standardized tests in English, and reviewing the input of teaching
staff members responsible for the educational program for ELLs
the-limited English-proficient-students. Students who do not meet
the New Jersey Department of Education standard on a
Department-approved language proficiency test and who have at
least one other indicator shall be considered ELLsare-students-of
himited—English—proficieney. The district shall also use age-
appropriate assessment methodologies to identify limitedEnelish
proficient preschool ELLs students—in—erder to determine their
individual language development needs.

C. Bilingual Programs for Limited English ProficientStadents Language
Learners (ELLs)

1. All Kindergarten through twelfth grade twelve EER-students ELLs
enrolled in the district pursuant to N.J.S.A. 18A:7F-46 will be
provided with all reeeive required courses and support services
outlined in a. through g. below to prepare EER-students ELLs to
meet the Core Curriculum Content Standards for high school
graduation. This may include tutoring, after-school programs,
summer programs, and remedial services as needed by ELLs LER
students. The district shall also provide appropriate instructional
programs to eligible pre-school FER-students ELLs based on need
according to the New Jersey Preschool Program Implementation
Guidelines, 2015 Teachingand Learping Expectations:Standards
of Quality (2004), The guidelines provide developmentally
appropriate recommendations These-standards-are-guidelines for

good practice and are intended for school districts that provide
preschool programs.

a. The Board of Education shall establish English language
services designed to improve the English language
proficiency of ELLs EEP students whenever there are at
least one er-more, but fewer than ten EEP students ELLs
enrolled within—the——schools—of in the school district.
English language services shall be provided in addition to
the regular school program.
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b. The Board of Education shall establish aAn ESL
program that provides at least one up—te—twe periods of
ESL instruction based on student language proficiency
whenever there are ten or more LEP-—-students ELLs
enrolled withinthe schoels-of in the school district.

(1) An Fhe ESL curriculum that addresses the WIDA
English lhanguage development Preficieney
sStandards as-amended-and-supplemented shall be
developed and adopted by the Board to address the
instructional needs of ELLs FER-students.

) The ESL curriculum will be cross-referenced to the
district’s bilingual education and content area
curricula to ensure that ESL instruction is correlated
to all the content areas being taught.

c. The Board of Education shall establish A bilingual
education programs will-be-established whenever there are
twenty or more Hmited-English-proficient students ELLs in
any one-language classification enrolled in the school
district pursuant to N.J.S.A. 18A:35-18. The bilingual
education programs shall:

(1) Be designed to prepare FEP—students ELLs to
acquire sufficient English skills and content
knowledge to meet the Core Curriculum Content
Standards. All EEP-stadents ELLs participating in
the bilingual programs shall sl also receive ESL
instruction;

(2) Include a bilingual—pregram curriculum that

addresses the Core Curriculum Content Standards,
the WIDA English lIanguage Preficieney
development sStandards, and the use of two
languages. The bilingual education curriculum
shall be adopted by the Board; and

(3) Include a full range of required courses and
activities offered on the same basis and under the
same rules that apply to all students within the
school district.
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d. ELLs EEP-stadents—will shall be provided with equitable
instructional opporfunities to participate in all non-
academic courses necessary to meet the Core Curriculum
Content Standards, including comprehensive health and
physical education, the visual and performing arts, and
carcer awareness programs. The These instructional
opportunities shall be designed to assist EEP—stadents
ELLs to fully comprehend all subject matter and
demonstrate their mastery of the content matter.

e. The Board of Education distriet shall offer sufficient
courses and other relevant supplemental instructional
opportunities in grades nine through twelve to enable EEP
students ELLs to meet the Core Curriculum Content
Standards for graduation. When sufficient numbers of
students are not available to form a bilingual class in a
subject area, the Board shall develop plans shali—be
developed in consultation with and approved by the New
Jersey Department of Education to meet the needs of the
students.

f. The Board of Education shall design aAdditional
programs and services shall-be-designed to meet the special
needs of eligible LEP-students ELLs and will include, but
not be limited to: remedial instruction through Title I
programs; special education; school-to-work programs;
computer training; and gifted and talented education
services.

g. The Board of Education may establish dual-language
bilingual education programs in its the schools and may
make provisions for the coordination of instruction and
services with the school district’s wWorld I=anguages
program. Dual-language bilingual education programs
ﬁ&s—piﬁegram—lf«esfeabhshed—by—ﬂ&e—Beafd- shall also enroll
students whose primary language is English, and shall be
designed to help students achieve proficiency in English
and in a second language while mastering subject-matter
skills. To the extent necessary, ifnstruction shall;+te-the
extent-neeessary; be in all courses or subjects of study that
allow allowing students fo meet all grade promotion and
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graduation standards. Where possible, these classes in
dual-language bilingnal programs shall will be
comprised of approximately equal numbers ef-stadents—of
bmitedEnglishproficieney—and of ELLs and of students

whose native language is English.

2. The Board of Education may establish a program in bilingual
education for any language classification with fewer than twenty
students.

D. Waiver Process Provided by Statate

The school dlstrlct may request a waiver from N J.A.C. 6A: 15 1. 4(d)

}81&—35—1—8— to establlsh annually an 1nstruct10na1 program aiternatlve en
an—annual-basis with the approval of the Department of Education when
there are twenty or more students eligible for the bilingual education
program in Kindergarten through grade twelve, and the school district is
able to demonstrate that it would be impractical to provide a full-time
bilingual program that due to age range, grade span, and/or geographic
location of eligible students;-it-would-be-impractical to-provide-a-full-time
bilingual-prograr.

1. Any linstructional program alternatives shall be developed in
consultation with and approved annually by the Department of
Education after review of student enrollment and achievement
data. All bilingual instructional program alternatives shall be
designed to assist BER-students ELLSs to develop sufficient English
skills and subject-matter skills to meet the Core Curriculum
Content Standards.

2. The instructional program alternatives that shall ¢e be established
shalt include, but are not limited to: the bilingual part-time
component;; the bilingual resource programs;; the bilingual tutorial
programs; the sheltered English instruction programs;; and the
high-intensity ESL program.

3. In the event the district implements program alternatives, the
district shall annually submit student enrollment and achievement
data that demonstrate the continued need for these programs.
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E. Department of Education Approval of Bilingual, ESL, or English
Language Services Programs

1. Each school district providing a Theschool-distriet’s bilingual
program, ESL program, or English language services preogram
plans shall be submitted a plan every three years to the New
Jersey Department of Education every-three-years for approval. At
its discretion, the Department of Education may request
modifications, as appropriate. Plans submitted by the school
district for approval shall include information on the following

The sl Thinclude the followine inf on:
a. Identification of students;
b. Program description;

c. Number of certified staff hired for the program;

d. Bilingual and ESL curriculum development;
e, Evaluation design;
f. Review process for exit; and

g. A budget for bilingual and ESL programs and/er or English
language services pfegrams ;Ehe—budget—mus{—mdieafee—hew

2. The Department of Education will establish procedures for
monitoring and evaluation of school district bilingual/ESL
programs by means of its district and school accountability
process.
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F. Supportive Services

1.

Students enrolled in bilingual, ESL, or English language services
programs shall have full access to educational services available to
other students in the school district.

To the extent that it is administratively feasible, supporiive
services to ELLs EER-students, such as counscling, tutoring, and
careet guidance, should be provided by bilingual personnel who
are familiar with and knowledgeable of the unique needs and
background of the ELLs LEP-stadents and their parents.

G. In-service Training

1.

A plan shall be developed for iln-service training will—be
provided for bilingual, ESI, and mainstream teachers;
administrators who supervise bilingual/ESL programs; and
administrators and any personnel who observe and evaluate
teachers of ELLs. The plan shall based-ontheir-needs—andto
include instructional sirategies and appropriate assessments to
help LER—students ELLs meet the Core Curriculum Content
Standards and the WIDA English Wanguage development
Proficiency sStandards. All ESL and bilingual teachers shall will
receive training in the use of the ESL curriculum.

The Professional Development Plan of the school district shall
include the needs of bilingual and ESL teachers, which that shall
be addressed through in-service training.
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H. Certification of Staff
All teachers in these programs will hold the following certifications:

1. Bilingual Classes - a valid New Jersey instructional certificate with
an endorsement for the appropriate grade level and/or content area,

as well as an endorsement in bilingual education pursuant to
N.J.S.A. 18A:6-38 et seq. and 18A:35-15 to 26.

2. ESL Classes - a valid New Jersey instructional certificate in ESL

English—as—a——second—language pursmant to N.J.S.A.
18A:6-38 et seq. and N.J.A.C. 6A:9B-10.5.

3. English Language Services - a valid New Jersey instructional
certificate.

L. Bilingual, English as a Second Langunage ESE, and English Language
Services Program Enrollment, Assessment, Exit, and Re-entry

1. All ELLs FER-students from Kindergarten through twelfth grade
twelve shall be enrolled in the bilingual, ESL, or English language
services program established by the Board of Education as
prescribed in N.J.A.C. 6A:15-1.4(b) through (e) and 1.5(a), and
P.L. 1995, ¢. 59 and c. 327.

2. Students enrolled in the a bilingual, ESL, or English language
services program shall be assessed annually using with a
Department of Education-approved English language proficiency
test to determine their progress in achieving English language
proficiency goals and readiness for exiting the program.

3. ELLs LER students enrolled in the bilingual, ESL, or English
language services program enc-oftheseprograms shall be placed
in a monolingual English program when they have demonstrated
readiness to function successfully in an English-only program.
The This process to determine the readiness or inability of the
individual student to function successfully in the English-only
program shall be initiated by the student’s level of English
proficiency as measured by a Department of Education-established
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standard on an English language proficiency test;. The and-—the
readiness of the student shall be further assessed on the basis of
multiple indicators that which shall include, at a minimums;:
include classroom performance;; the student’s reading level in
Englishs; the judgment of the teaching staff member or members
responsible for the educational program of the student; and
performance on achievement tests in English aceerdingtoPL-
R

A parent{s)-ortegal guardian{s) may remove a student who is

enrolled in a bilingual education program pursuant to provisions in
N.LS.A. 18A:35-22.1.

65.

Newly exited students who are not progressing in the mainstream
English program may be considered for reentry to bilingual and
ESL programs as follows:

a. After a minimum of one-half of an academic year and
within two years of exit, the mainstream English classroom

teacher;—with-the—approval-of-the-Building Prineipal; may

recommend retesting with the approval of the Principal

b. A waiver of the minimum time limitation may be approved
by the Executive County Superintendent upon request of
the Superintendent if the student is experiencing extreme
difficulty in adjusting to the mainstream program.

c. The recommendation for retesting shall will be based on
the teacher’s judgment that the student is experiencing
difficulties due to problems in using English as evidenced
by the student’s inability to: communicate effectively with
peers and adults; understand directions given by the
teacher; and/or comprehend basic verbal and written
materials.
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d. The student shall be tested using a different form of the test
or a different language proficiency test than the one used to
exit the students.

e. If the student scores below the State-established standard
on the language proficiency test, the student shall be re-
enrolled into the bilingual or ESL program.

When the review process for exiting a student from a bilingual,
ESL, or English language services program has been completed,
the district shall notify by mail the student’s parent{s}-erlegal
suardian(s}—shall—be—informed—by—mail of the placement
determination ef-placement. If the parent(s)legal-puardian(s) or

teaching staff member disagrees with the placement, he/she may
appeal the placement decision in writing to the Superintendent
or designee , who will provide a written
explanation for the decision within ———  — seven working
days of receiving the written appeal. The complainant may
appeal this decision in writing to the Board of Education within
seven calendar days of receiving the Superintendent’s or
designee’s written explanation of the decision. The Board will
review the appeal and respond in writing to the parent within
forty-five calendar days of the Board’s receipt of the parent’s
written appeal to the Board. Upon exhausting an appeal to the
Board, the complainant may appeal to the Commissioner of
Education pursuant to N.J.S.A. 18A:6-9 and N.J.A.C. 6A:3.

J. Graduation Requirements for Limited FEnglish Proficient—Students
Language Learners

All ELLs EEP-students must satisfy requirements for high school
graduation according to N.J.A.C. 6A:8-5.1(a).

K. Location of Programs

All bilingual, ESL, and English language services programs shall be
conducted within classrooms

approved—by—theHxeeutive County
Superintendent—of Sehoels within the regular school buildings of the
school district per pursuant to N.J.S.A. 18A:35-20.
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L. Notification

1. The school district will notify by mail the parents(syorlegal
gﬂard}an{s)ﬂf—the—I:EP—sméeﬂ% ofELIsby—maﬁ of the fact no-later

A vear that their

ch1ld has been 1dent1ﬁed as ehg1ble for enroilment in a bilingual,
ESL, or English language services program. The district shall
issue the notification within thirty days of the child’s
identification. Notice shall include a statement that the parents
may decline their child’s enrollment in a bilingual program,
and they shall be given an opportunity to do se if they choose.
The notice shall be in writing and in the language in which the
parent(s) possesses a primary speaking ability, and in English,
and shall include the following information: Theparent(s}-or

a. Why ‘the—netice—shal—inform—theparentis—oer—legal
goardian(s)-why the student was identified as an ELL;

b. Why EEP-and—-why the student needs to be placed in a
language instructional educational program that will
help him or her develop and attain English proficiency
and meet State academic standards bilingual,ESE—or

. .
5

be.  The neotice—willinelade—the student’s level of English
proficiency, how the sueh level of English proficiency
was assessed, and the student’s academic level;

ed.  The netice—willinelude—the method of instruction the
school district will use that—will-be—used to serve the
student, including a description of other metheds—of
instruction methods available and how those methods
differ in content, instructional goals, and the use of English
and a native langunage, if applicable;
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de.

Hhow the program will meet the student’s specific needs
of—the—stadent in attaining English and meeting State
standards;

ef. The program’s netice—will-ineludethe exit requirements,
the expected rate of transition into a classroom not tailored
for ELLs EEPstudents; and, in the case of high school
students, the expected rate of graduation; and

Hhkow the instructional program will meet the objectives of
the an individualized education program of a student with a
disabilityz.
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2. The school district shall send progress reports to -the parent(s)
er-legal-guardian{s) of students enrolled in a bilingual, ESL, or
Enghsh language services programs shall-receiveprogress—reports
in the same manner and frequency as progress reports are sent to

parent(sy-andtegal-guardian{s) of other students enrolied in the

school district.

3. Progress reports shall be written in English and in the native
language of the parent(s}-erdegalguardian(s) of students enrolled
in the bilingual and er ESL program unless the school district #
can be demonstrated and documented in the three-year plan
required in N.JLA.C. 6A:15-1.6(a) that the this requirement
would place an unreasonable burden on the district.

4, The school district shall notify the parent(s}-ertegal-guardian(s)

when a students meets the exit criteria and are is placed in a
monolmgual Enghsh program. The notice shall be in English and

in the language in which the parentfs)}—er—legal—suardian(s)
possesses a primary speaking ability.

M.  Joint Programs

With The-school distsi i i ] hool distriets—with the
approval of the Executive County Superintendent of Schools; on a case-
by-case basis, a school district may join with another Board of
Education to provide bilingual, ESL, or English language services
programs.

N. Parental Involvement

1. The Superintendent or designee will
provide for the maximum practicable involvement of parent(s} e
fegal-guardiants) of FER-students ELLs in the development and
review of program objectives and dissemination of information to
and from the district Boards of Education and communities served
by the bilingual, ESL, or English language services education
programs.
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32. A school district that implements a bilingual education program
shall establish a parent advisory committee on bilingual education

of en which the majority will be parents erlegal-guardians—ef
stadents of ELLs hmited English-proficieney.

Issued:

- ®© Copyright 2016 « Strauss Esmay Associates, LLP s 1885 Hinds Road e« Suile1 e« Toms River, NJ 08753-8198 « 732-255-1500




PROGRAM
2610/page 1 of 1
Educational Program Evaluation
Jun 16
M
[See POLICY ALERT Nos. 140, 172 and 209]

2610 EDUCATIONAL PROGRAM EVALUATION

The Board of Education directs the Superintendent to develop and implement a
systematic plan for the continuous evaluation of the educational program against
the educational goals established by this Board. To this end, the Superintendent
shall employ such tests and methods as may be indicated by sound professional
judgment. Wherever possible, the assessment program shall follow evaluation
procedures set forth in the course guides.

The Superintendent shall maintain a calendar of assessment activities and shall
make periodic evaluation reports to the Board during the school year. Findings of
the assessment program may be used to evaluate the progress of students and the
effectiveness of staff members. The Board will annually make available to the
public the collective progress of students toward the goals of the district.

The Board will annually, prior to the end of the school year and in conjunction
with appropriate members of the administrative staff, conduct a review of the
educational progress of the district, assess district and student needs, and establish
long range and short range objectives for the educational program. The Board's
annual report will be submitted to the Commissioner of Education as required.

The Superintendent shall annually recommend improvements in the educational
program based on the Board's evaluation of the district's program, The Board
reserves the right to employ experts from outside the school district to serve in the
evaluation process.

N.J.S.A. 18A:7A-11
NJ.A.C. 6:8-32; 6A:8-4.1 et seq.
NJ.A.C. 6A:19-2.6 [vocational districts]

Adopted:

. ® Copyright 2016 « Strauss Esmay Associates, LLP + 1886 Hinds Road « Suite1 « Toms River, NJ 08753-8199 « 732-255-1500




POLICY GUIDE

PROGRAM
2622/page 1 of 3
Student Assessment
Jun 16
M
[See POLICY ALERT Nos. 120, 135, 147, 153, 168, 170, 197, 205 and 209]

2622 STUDENT ASSESSMENT

The Commissioner of Education shall implement a system and related schedule of
Statewide assessments to evaluate student achievement of the Core Curriculum
Content Standards in accordance with the provisions of N.JLA.C. 6A:8-4.1 et seq.
The Board of Education is required to administer the applicable Statewide
assessments according to the schedule prescribed by the Commissioner.

State assessmenis provide parents with important information about their child’s
progress; detailed diagnostic information about each individual student’s
performance that educators, parents, and students can utilize to enhance
foundational knowledge and student achievement; and include item analysis
which will clarify a student’s level of knowledge and understanding of a
particular subject or area of a subject. The data derived from State assessments 1
will be utilized by teachers and administrators to pinpoint areas of difficulty and 1
customize instruction accordingly. Such data can be accessed and utilized as a
student progresses to successive school levels,

The New Jersey Department of Education, pursuant to State law and regulations,
requires all students to take State assessments as scheduled. There is no provision
for a student to opt-out of Statewide assessments. If a student is absent on a
testing date, the student will be expected to take the missed test on another school
day. Parents and students will be informed of all scheduled testing dates,
including make-up testing dates for students who missed the initial testing date.

Statewide Assessment System |
The Superintendent of Schools shall develop and annually present to the Board

for its approval an assessment program that complies with the rules of the State
Board of Education.

Test Administration Procedures and Security Measures

All Statewide assessments shall be administered in accordance with the
Department of Education’s required test administration procedures and security
measures. Any breach of such procedures or measures shall be immediately
reported to the Superintendent or designee.
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Documentation of Student Achievement

The Department of FEducation shall provide the Superintendent with
documentation of student achievement after administration of each test in
accordance with the provisions of N.J.A.C. 6A:8-4.2. The Board shall maintain
an accurate record of each student’s performance on Statewide assessments in
accordance with N.J.A.C. 6A:8-4.2. Information regarding individual student test
scores shall only be released in accordance with Federal and State law.

Accountability

The Superintendent shall report preliminary and final results of annual
assessments to the Board of Education as required by the New Jersey Department
of Education. The Board will provide parents, students, and citizens with results
of annual assessments according to N.J.A.C. 6A:8-4.23, The Board shall provide
appropriate instruction to improve skills and knowledge for students performing
below established levels of student proficiency in any content area either on
Statewide or local assessments. All students are expected to demonstrate the
knowledge and skills of the Core Curriculum Content Standards as measured by
the Statewide assessment system.

Public Reporting

In accordance with the requirements of N.J.A.C. 6A:8-4.5, the Department of
Education shall report annually to the State Board of Education and the public on
the progress of all students and student subgroups in meeting the Core Curriculum
Content Standards as measured by the Siatewide assessment system. In public
reporting of school and district performance data, the Department of Education
shall not compromise the confidentiality of individual students.

Parental Notification

Parents shall be informed of the district assessment system and of any special
tests that are to be administered to their children.
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Student Accommodations/Modifications

The Board shall provide appropriate accommodations or modifications to the
Statewide assessment system as specified by the Department of Education for
English Elanguage Elearners (ELLs) and students with disabilities as defined in
N.JA.C. 6A:14-1.3 or eligible under Section 504 of the Rehabilitation Act as
determined by the Individualized Educational Plan ([EP) or 504 Team in
accordance with N.J.A.C. 6A:8-4.1(d)1.

N.J.S.A. 18A:7C-1
N.JA.C. 6A:8-4.1 et seq.; 6A:8-5.1; 6A:14-1.1 et seq.; 6A:14-3.7;
6A:14-4.10

Adopted:
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5750 EQUAL EDUCATIONAL OPPORTUNITY

The Board of Education directs that all students enrolled in the schools of this
district shall be afforded equal educational opportunities in strict accordance with
law. No student shall be denied access to or benefit from any educational
program or activity or from a co-curricular or athletic activity on the basis of the
student’s race, color, creed, religion, national origin, ancestry, age, marital status,
affectational or sexual orientation-ersex, gender, gender identity or expression,
social-or-economie socioeconomic status, or disability, The Board shall assure
that all students are free from harassment, sexual or otherwise.

The Board directs the Superintendent to allocate faculty, administrators, support
staff members, curriculum materials, and instructional equipment supplies among
and between the schools and classes of this district in a manner that ensures
equivalency of educational opportunity throughout this district. The school
district’s curricula in the following areas will eliminate discrimination, promote
mutual acceptance and respect among students, and enable students to interact
effectively with others, regardless of race, color, creed, religion, national origin,
ancestry, age, marital status, affectational or sexual orientation er-sex, gender,
gender identity or expression, secial-or—economie socioeconomic status, or
disability:

1. School climate/learning environment;

2. Courses of study, including Physical Education;

3. Instructional materials and strategies;

4, Library materials;

3. Software and audio-visual materials;

6. Guidance and counseling;

7. Exfra-curticular programs and activities;
8. Testing and other assessments.
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The school district’s curricula will include Multi-cultural Education content and
practices, instruction on African-American History in the teaching of U.S. History
and instruction on the Holocaust and other acts of Ggenocide,

Affirmative action shall be taken to ensure that students are protected from the
effects of discrimination, in accordance with Policy Ne: 2260. Students who
experience less than equal educational opportunities or experience discrimination
shall use the procedure established by Regulation Ne- 5750 to report and appeal
any harassment or discriminatory practice.

The conduct of teaching staff members shall exemplify the highest principles of
equality and democracy. Conduct and attitudes that display discrimination are
contrary to the policies of this Board and, further, are destructive to the self
esteem that this Board wishes to encourage in all students. A teaching staff
member’s act of derision or enmity, in any form, against a person or persons on
the basis of race, color, creed, religion, national origin, ancestry, age, marital
status, affectational or sexual orientation er-sex, gender, gender identity or
expression, secial-or—economie socioeconomic status, or disability shall be
considered to be conduct unbecoming to a professional staff member of this
district and shall be subject to appropriate discipline.

The Superintendent shall develop and promulgate a procedure by which a student
or parent may appeal Board policy, district practice, or the act or omission of any
district employee that allegedly violates this policy.

42 U.S.C.A. 12101

N.J.S.A. 10:5-1

N.LS.A. 18A:4A-1, et seq.

N.JS.A. 18A:6-5 et seq.; 18A:36-20
NJA.C.6A:7-1.1 et seq.; 6A:14-1.2

Adopted:
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5755 EQUITY IN EDUCATIONAL PROGRAMS AND SERVICES

Equity In Student Access

It is the policy of the Board of Education to ensure equal and bias-free access to
all school facilities, courses, programs, activities, and services, regardless of race,
color, creed, religion, national origin, ancestry, age, marital status, affectational or
sexual orientation er—sex, gender, gender identity or expression, seeial-or
economie socioeconomic status, or disability.

The school district administration will ensure: that all students will have equal and
barrier-free access to all school and classroom facilities, that minority and female
students are not under-represented in gifted and talented or accelerated/advanced
courses and that minority and male students are not over-represented in
detentions, suspensions, expulsions, dropouts, or special needs classifications.
Support services will be available to all students and that all limited English-
proficient students and students with disabilities will have equal and bias-free
access to all school programs and activities. The school district will ensure equal
and bias-free access for all students to computers, computer classes, vocational
education classes, and technologically-advanced instructional assistance,
regardless of race, color, creed, religion, national origin, ancestry, age, marital
status, affectational or sexual orientation er—sex, gender, gender identity or
expression, social-or-econemie socioeconomic status, or disability.

The Board of Education will refrain from locating new facilities in areas that will
contribute to imbalanced, isolated, or racially identifiable school enrollments.
The school district administration will assign students to ensure that the
racial/national origin composition of each school’s enrollment reflects the
composition of the districtwide enrollment and so that school and classroom
enrollments are not identifiable on the basis of race, color, creed, religion,
national origin, ancestry, age, marital status, affectational or sexual orientation er
sex, gender, gender identity or expression, secial-or-econemie socioeconomic
status, or disability,
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Students will not be separated or isolated by race, color, creed, religion, national
origin, ancestry, age, marital status, affectational or sexual orientation er—sex,
gender, gender identity or expression, secial-or—ecenemie socioeconomic
status, or disability within schools, courses, classes, programs, or extracurricular
activities. Bias-free multiple measures for determining the special needs of
language-minority students and students with disabilities will be utilized.
Pregnant students will be permitted to remain in the regular school program and
activities and if not permitted to attend school by her doctor, the student will be
provided equivalent instruction.

Equity in Guidance Programs and Support Services

The school district will ensure the guidance program and support services
provides access to adequate and appropriate counseling services for all students,
including, but not limited to, minority students, limited English-proficient
students, non-college bound students, and students with disabilities. A full range
of possible career, professional, and/or vocational choices will be presented to all
students.

Equity in Physical Education Training

All school

district physical education programs will b
vrectline nractice_and o minimum o 0/,

e co-educational;—with-the

ALEA

a a s Yy - Lok e Wa bl
O - Y

programs-are-eleetive with any exceptions to be in accordance with Federal
and State laws and regulations.

Equity in Athletic Programs

The school district’s athletic program will provide equitable opportunities for
female and male students to participate in athletics and equitable support for
cheerleading programs and comparable facilities for male and female teams. The
athletic program will have relatively equal numbers of varsity and sub-varsity
teams for male and female teams and equitable scheduling of night games,
practice times, and numbers of games for male and female teams.
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Appeal Procedure

Any student or their parentfs}-ortegal-guardian(sy may appeal school practices
involving equity through the procedure established in Regulation Ne- 5750.

N.J.A.C. 6:4-1 et seq.
Title IX of the Education Amendments of 1972
bletic Guideli 1986

N.J.A.C. 6A:7-1.1 et seq.

Adopted:
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5339 SCREENING FOR DYSILEXIA

In accordance with the provisions of N.J.S.A. 18A:40-5.1 et seq., the Board of
Education shall ensure each student enrolled in the school district who has
exhibited one or more potential indicators of dyslexia or other reading disabilities
is screened for dysiexia and other reading disabilities using a screening instrument
selected pursuant to the provisions of N.J.S.A. 18A:40-5.2. This screening shall
be administered no later than the student’s completion of the first semester of the
second grade.

In the event a student enrolls in the district in Kindergarten through grade six and
has no record of being previously screened for dyslexia or other reading
disabilities, pursuant to N.J.S.A. 18A:40-5.2, the Board shall ensure the newly-
enrolled student is screened for dyslexia and other reading disabilities using a
screening instrument selected pursuant to N.J.S.A. 18A:40-5.2. This screening
shall be administered at the same time other students enrolled in the student's
grade are screened for dyslexia and other reading disabilities or, if other students
enrolled in the student's grade have previously been screened, within ninety
calendar days of the date the student is enrolled in the district. The screenings
shall be administered by a teacher or other teaching staff member properly trained
in the screening process for dyslexia and other reading disabilities.

For the purposes of this Policy, “dyslexia” means is a specific learning disability
that is neurelogieal neurobiological in origin. It is characterized by difficulties
with accurate and/or fluent word recognition and by poor spelling and decoding
abilities. These difficulties typically resulf from a deficit in the phonological
component of language that is often unexpected in relation to other cognitive
abilities and the provision of effective classroom instruction. Secondary
consequences may include problems in reading comprehension and reduced
reading experience that can impede growth of vocabulary and background
knowledge.

For the purposes of this Policy, “potential indicators of dyslexia or other reading
disabilities” means indicators that include, but shall not be limited to, difficulty in
acquiring language skills; inability to comprehend oral or written language;
difficulty in thyming words; difficulty in naming letters, recognizing letters,
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matching letters to sounds, and blending sounds when speaking and reading
words; difficulty recognizing and remembering sight words; consistent
transposition of number sequences, letter reversals, inversions, and substitutions;
and trouble in replication of content.

In accordance with the provisions of N.J.S.A. 18A:40-5.2(a), the Commissioner
of Education shall distribute to each Board of Education information on screening
instruments available to identify students who possess one or more potential
indicators of dyslexia or other reading disabilities. The Commissioner shall
provide information on the screening instruments appropriate for Kindergarten
through grade two students and on screening instruments that may be suitably
used for older students. The Board shall select and implement age-appropriate
screening instruments for the early diagnosis of dyslexia and other reading
disabilities.

In accordance with provisions of N.J.S.A. 18A:40-5.2(b), the Commissioner shall
also develop and distribute to each Board of Education guidance on appropriate
intervention strategies for students diagnosed with dyslexia or other reading
disabilities.

In the event a student is determined, through the screening conducted in
accordance with N.J.S A. 18A:40-5.3, to possess one or more potential indicators
of dyslexia or other reading disabilities pursuant to the provisions of N.J.S.A
18A:40-5.1 et seq., the Board shall ensure the student receives a comprehensive
assessment for the learning disorder. In the event a diagnosis of dyslexia or other
reading disability is confirmed by the comprehensive assessment, the Board shall
provide appropriate evidence-based intervention strategies to the student,
including intense instruction on phonemic awareness, phonics and fluency,
vocabulary, and reading comprehension,

In accordance with the provisions of N.J.S.A. 18A:6-131, general education
teachers in grades Kindergarten through three, special education teachers, basic
skills teachers, English as a second language teachers, reading specialists,
learning disabilities teacher consultants, and speech-language specialists are
required to complete at least two hours of professional development each year on
the screening, intervention, accommodation, and use of technology for students
with reading disabilitics, including dyslexia. The Board may make these
professional development opportunities available to other instructional or support
staff members as the Board deems appropriate. This requirement for professional
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development in reading disabilities may be part of the twenty hours of annual
professional development required by N.J.A.C. 6A9—et—seq 6A:9C et seq.
Documentation of teachers’ fulfillment of this professional development
requirement shall be maintained in the district.

NJS.A. 18A:40-5.1; 18A:40-5.2; 18A:40-5.3; 18A:40-5.4;
18A:6-131

Adopted:

- © Copyright 2016 e Strauss Esmay Associates, LLP « 1586 Hinds Road e Suite1 e Toms River, NJ 08753-8169 « 732-255-1500




POLICY GUIDE

S,

STUDENTS
5460/page 1 of 9
High School Graduation
Jun 16
M
[See POLICY ALERT Nos. 90, 95, 121 153, 157, 169, 186, 205, 208 and 209]

5460 HIGH SCHOOL GRADUATION

The Board of Education will recognize the successful completion of the
secondary school instructional program by the award of a State-endorsed diploma
certifying the student has met all State and local requirements for high school
graduation. The Board will annually certify to the Executive County
Superintendent each student who has been awarded a diploma has met the
requirements for graduation,

A, High School Graduation Requirements

A graduating student must have earned a minimum of
(four-year high school: no fewer than one
hundred twenty credits) credits in courses designed to meet all of the
New Jersey Core Curriculum Content Standards including, but not limited
to, the following credits:

1. ___ (At least twenty) credits in language arts literacy aligned to
grade nine through twelve standards;

2. __ (At least fifteen) credits in mathematics, including Algebra I
or the content equivalent (“content equivalent” is defined at
N.J.A.C. 6A:8-1.3) including geometry or the content equivalent
effective-with-the 20102011 grade-nine-elass; and a third year of
mathematics that builds on the concepts and skills of algebra and
geometry and that prepares students for college and 21 century

careers effeetive-with-the 20122013 -prade-nine-class,

3. _ . (At least fifteen) credits in social studies, including
satisfaction of N.LS.A. 18A:35-1 and 18A:35-2; five credits in
world history; and the integration of civics, economics, geography,
and global content in all course offerings;

4. (At least fifteen) credits in science, including at least five
credits in laboratory biology/life science or the content equivalent
eﬁfeetive—mﬂa—the—z{%%{)@—gpade—mﬁe—ebss one additional
laboratory/inquiry-based science course, which shall include
chemistry, environmental science, or physics effective—with—the
29—1—9—29—1—1—gf&de—&me—e}ass and one additional laboratory/inquiry-
based science course effective-with 20122013 -grade nine-class;
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5. __ (At least three and three-quarters) credits in health, safety,
and physical education during each year of enrollment, distributed
as one hundred fifty minutes per week, as required by N.J.S.A.
18A:35-5,7, and §;

6. (At least five) credits in visual and performing arts;

7. (At least five) credits in world languages or student
demonstration of proficiency as set forth in N.JA.C.
6A:8-5.1(a)2ii(2);

8. (At least two and one-half) credits in financial, economic,
busmess and entreprencurial literacy;—effeetive—with—204H0-2011
grade-nine-elass;

0. Technological literacy, consistent with the Core Curriculum

Content Standards, integrated throughout the curriculum;

10. (At least five) credits in 21% century life and careers, or
career-technical education; and

11.  Electives as determined by the high school program sufficient to
total a minimum of (must be at least one hundred twenty)
credits.

As defined in NJA.C. 6A:8-1.3, “credit” means the award for the
equivalent of a class period of instruction which meets for a minimum of

forty minutes, one time per week during the school year or as approved
through N.J.A.C. 6A:8-5.1(a)2.

The high school graduation credit requirement may be met in whole or in
part through program completion of a range of experiences that enable
students to pursue a variety of personalized learning opportunities, as
follows:

1. The district shall establish a process to approve individualized
student learning opportunities that meet or exceed the Core
Curriculum Content Standards.

a. Individualized student learning opportunities in all Core
Curriculum Content Standards areas include, but are not
limited, to the following:

(D Independent study;
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(2) Online learning;

3) Work-based programs, internships, apprenticeships;
4) Study abroad programs;

(5)  Student exchange programs; and

(6)  Structured learning experiences, including, but not
limited to, work-based programs, internships,
apprenticeships, and service learning experiences.

b. Individualized student learning opportunities based upon
specific instructional objectives aimed at meeting or
exceeding the Core Curriculum Content Standards shall:

(1) Be based on student interest and career goals as
reflected in the Personalized Student Learning
Plans;

(2)  Include demongtration of student competency;

(3)  Be certified for completion based on the district
process adopted according to 2. below; and

(4) Be on file in the school district and subject to
review by the Commissioner or designee.

c. Group programs based upon specific instructional
objectives aimed at meeting or exceeding the Core
Curriculum Content Standards shall be permitted and shall
be approved in the same manner as other approved courses.

2. The district shall establish a process for granting of credits through
successful completion of assessments that verify student
achievement in meeting or exceeding the Core Curriculum Content
Standards at the high school level, including standards achieved by
means of the individualized student learning opportunities
enumerated as outlined in N.J.A.C. 6A:8-5.1(a)2. Such programs
or assessments may occur all or in part prior to a student’s high
school enrollment; no such locally administered assessments shall
preclude or exempt student participation in applicable Statewide
assessments at grades three through twelve.
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a. The district shall choose assessments that are aligned with
or exceed the Core Curriculum Content Standards and may
include locally designed assessments.

b. The disirict shall choose from among the following
assessment options to determine if students have achieved
the level of language proficiency designated as Novice-
High as defined by the American Council on the Teaching
of Foreign Languages (ACTFL) and recognized as
fulfilling the world languages requirement of the Core
Curriculum Content Standards:

(D The Standards-based Measurement of Proficiency
(STAMP) online assessment;

(2) The ACTFL Oral Proficiency Interview (OPI) or
Modified Oral Proficiency Interview (MOPI); or

(3)  Department-approved locally designed competency-
based assessments.

3. The district shall establish a process to approve post-secondary
learning opportunities that may consist of: (select one or more
options)

Advanced Placement (AP) courses;
the College-Level Examination Program {CLEP); or

concurrent/dual enrollment at accredited higher education
institutions.

a. The district shall award credit for successful completion of
an approved, accredited college course that assures
achievement of knowledge and skills that meets or exceeds
the Core Curriculum Content Standards.

B. Additional Graduation Requirements
1. Attendance requirements as indicated in Policy and Regulation
5200;
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2. Other requirements established by the Board of Education as
indicated below:

3

3. Any statutorily mandated requirements for earning a high school
diploma; and

4, Any Statewide assessment graduation requirements as determined
by the New Jersey Department of Education, and as outlined in C.
below.
C. Statewide Assessment Graduation Requirements

1. The New Jersey Department of Education (NJDOE) is
transitioning from the High School Proficiency Assessment
{HSPA) to the Partnership for the Assessment of Readiness for
College and Careers (PARCC) End-of-Course assessments for
students, including students with disabilities, in the classes of
2016, 2017, and 2018, and 2019.

2. Students in the classes of 2016, 2017, and 2018, and 2019 will be
able to demonstrate proficiencies in English Language Arts (ELA)
and Mathematics required by State statute by either meeting the
“cut score” on the PARCC assessments or meeting the “cut score”
on a substitute assessment or by meeting the criteria of the NIDOE
portfolio appeal process.

3. A student with a disability, whose Individualized Educational Plan
(IEP) team determines the student is exempt from these
requirements, would be required to achieve the alternative
proficiency in his/her IEP.
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4, [OPTION - Select one option below

_ The NJDOE has developed “concordant” cut scores for
additional substitute assessments. For the classes of 2016, 2017,
and 2018, and 2019, students will be able to demonstrate
proficiency in both ELA and Mathematics by meeting one of the
criteria under English Language Arts and Mathematics as indicated
below:

a. English Language Arts

- Passingseore-ena PARCC ELA Grade 9 >= 750 (Level 4); or

- Passingseore-ona PARCC ELA Grade 10 >= 750 (Level 4); or

- Passingseore-ona PARCC ELA Grade 11 >= 725 (Level 3); or

- Prior to 3/1/16 SAT Critical Reading >= 400; or

- 3/1/16 or later SAT Evidence-Based Reading and Writing
Section >= 450 OR SAT Reading Test >=22; or

- ACT Reading or ACT PLAN Reading >= 16; or

- Accuplacer Write Placer >= 6; or

- Accuplacer Write Placer ESL >= 4; or

- PSAT10 Reading or PSAT/NMSQT Reading* >= 40; or

- PSAT10 Reading or PSAT/NMSQT Reading** >= 22; or

- ACT Aspire Reading >= 422; or

- ASVAB — AFQT Composite >=31; or

- Meet the Ceriteria of the NJDOE Portfolio Appeal

b. Mathematics

- Passing score-ona PARCC Algebra I >= 750 (Level 4); or
- Passing seere-en-8 PARCC Geometry >= 725 (Level 3); or

- Passing-seere-ona PARCC Algebra [1 >= 725 (Level 3); or
- Prior to 3/1/16 SAT Math >= 400; or

- 3/1/16 or later SAT Math Section >= 440 OR SAT Math Test
>=22

- ACT or ACT PLAN Math >= 16; or

- Accuplacer Elementary Algebra >= 76; or

- PSAT10 Math or PSAT/NMSQT Math* >= 40; or

- PSAT10 Math or PSAT/NMSQT Math#** >=22; or

- ACT Aspire Math >=422; or

- ASVAB — AFQT Composite >=31; or

- Meet the Ceriteria of the NJDOE Portfolio Appeal

Note: * PSAT taken prior to October 2015; ** PSAT taken
after October 2015,
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____ The NJDOE has developed “concordant” cut scores for
additional substitute assessments. For the classes of 2016,
2017, 2018, and 2019, students will be able to demonstrate
proficiency in both ELA and Mathematics by meeting one of
the criteria under English Language Arts and Mathematics in
accordance with the current NJDOE approved “concordant”
cut scores for additional substitute assessments.]

D. Attendance

Regular attendance is required for the successful completion of a course of
study and graduation. Students are expected to be present in every
scheduled class except as their attendance is excused in accordance with
Board Policy 5200.

E. Students with Disabilities

1. Through the IEP process and pursuant to N.J.A.C. 6A:14-4.11 -
Graduation, the district may specify alternate requirements for a
State-endorsed diploma for individual students with disabilities as
defined in N.J.A.C. 6A:14-1.3.

a. The district shall specifically address any alternate
requirements for graduation in a student’s IEP, in
accordance with N.J.A.C, 6A:14-4.11,

b. The district shall develop and implement procedures for
assessing whether a student with a disability has met any
alternate  requirements for graduation individually
determined in an IEP.

2. If a student with a disability attends a school other than that of the
school district of residence, which is empowered to grant a
diploma, the student shall have the choice of receiving the diploma
of the school attended or the diploma of the school district of
residence.

a. If the school the student is attending declines to issue a
diploma to the student, the district of residence Board of
Education shall issue the student a diploma if the student
has satisfied all State and local graduation requirements, as

specified in the student’s IEP.
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3. Students with disabilities who meet the standards for graduation
according to the school district’s graduation requirements shall
have the opportunity to participate in graduation exercises and
related activities on a nondiscriminatory basis.

4, A student with a disability whose IEP prescribes continued special
education programs beyond the fourth year of high school shall be
permitted to participate in commencement ceremonies with his/her
graduating class and shall receive a certificate of attendance,
provided the student has attended four years of high school.

5. When a student with a disability graduates or exceeds the age of
eligibility, the student shall be provided a written summary of his
or her academic achievement and functional performance prior to
the date of the student’s graduation or the conclusion of the school
year in which he or she exceeds the age of eligibility. The
summary shall include recommendations to assist the child in
meeting his or her postsecondary goals.

F. High School Diploma

1. The Board of Education shall award a State-endorsed high school
diploma to prospective graduates who have met all of the
requirements adopted in accordance with State and local Board of
Education requirements.

2. The Board of Education shall not issue a high school diploma to
any student not meeting the criteria specified in State and local
requirements.

a. The district shall provide students exiting grade twelve
without a diploma the opportunity for continued high
school enrollment to age twenty, or until the requirements
for a State-endorsed diploma have been met, whichever
comes first.

b. The district shall allow any out-of-school individual to age
twenty who has otherwise met all State and local
graduation requirements, but has failed to meet the
Statewide assessment graduation requirements, to return to
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school at scheduled times for the purpose of meeting the
Statewide assessment graduation requirements. Upon
certification of meeting these requirements, a State-
endorsed diploma shall be granted by the high school of
record.

3. The Commissioner of Education shall award a State-issued high
school diploma in accordance with the provisions of N.J.A.C.
6A:8-5.2(c) and (d).

4. The Board of FEducation shall award a State-endorsed high school
diploma to any currently enrolled student formally requesting an

early award of the diploma in accordance with the provisions of
N.J.A.C. 6A:8-5.2(e) and Board Policy 5465.

G. Notification

Each student who enters or transfers into the high school and the student’s
parent(s) will be provided a copy of the school district’s requirements for a
State-endorsed diploma, and the programs available to assist students in
attaining the State-endorsed diploma, in accordance with N.J.S.A.
18A:7C-5.

H. Reporting

The Superintendent, in accordance with N.J.S.A. 18A:7C-7 and 18A:7E-3,
shall report annually to the Board of Education and to the Commissioner
of Education the number of students who completed the twelfth grade
course requirements and were denied a diploma and the number of
students who received State endorsed diplomas.

L The Superintendent shall provide to the Executive County Superintendent
the district’s graduation requirements each year they are evaluated through
the Quality Single Accountability Continuum (QSAC) and update the filed
copy each time the graduation policy and requirements are revised.

N.JS.A. 18A:7C-1 et seq.; 18A:35-1;
18A:35-4.9; 18A:35-7; 18A:36-17
N.J.A.C. 6A:8-1 et seq.; 6A:8-5.1; 6A:8-5.2; 6A:14-4.11 et seq.

Adopted:
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[See POLICY ALERT Nos. 93, 172 and 209]

8441 CARE OF INJURED AND ILL PERSONS

The Board of Education directs-the-Superintendentto will provide for the prompt
and appropriate medical attention for students, staff members, or visitors who are
injured or become ill on school grounds premises or during a at school
sponsored events, activity, or field trip.

Any injury or illness shall be reported immediately to the school nurse or, in the
‘absence of the school nurse, the Building Principal or designee—who—will
determine—whether an-—-emergency—exists. Immediate steps may be taken as
necessary to remove the injured or ill person from imminent danger and/or to
prevent exacerbation of the injury or illness disability. Basic Routine first aid
will may be administered by district personnel as-seecessary to ensure the safety
and comfort of the injured or ill person until the school nurse or other medical
professional arrives on the scene.

The parent(s)-or-tegal-guardian{s) of an injured or ill student and, if necessary, the
family of an injured or ill staff member or adult visitor will be notified promptly
and-taetfally of the injury or illness and the ongoing health status of the injured
or ill person. If the school nurse or school physician medieal-inspeeter or, in the
absence of both, the Principal or desngnee— determmes thafe the mjured or 111
person should receive beremoved-from d: :

er-for a medical examma’twn from eeﬂs&&aﬂeﬁ—w{h—a thelr medlcal
professional private—physieian, the parent{s)—or-legal—guardian(s); or family

member will shall be required to remove the injured or ill person from the
school or school event or activity requested-to—provide—{ranspertation. In the
event a serious health emergency occurs on school grounds or during a
school sponsored event, activity, or field trip, emergency medical assistance
will be contacted.

In the event it is determined by the school nurse and/or a medical
professional that a student shall be immediately transported to a hospital or
other emergency medical facility, a school staff member, if a parent or their
designee is not on the scene, shall accompany the student to a hospital or
other emergency medical facility.
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The school nurse(s) Superintendent—shall, in consultation with the school
physician, mediealinspector—and-sehoolnurse; will develop prepare—standing

orders basic emergency first aid procedures for the emergency treatment of am
injury injacies or illness in the event a school staff member may be in the
position to provide emergency first aid until the school nurse or other

medical professwnal arrxves on the scene &ﬂd—dt&ﬂbﬁ}ttes—by%he—seheel—mwse

Injuries and disabilities that occur in the course of the athletic program are subject
to the provisions of Policy Ne:- 2431 and implementing regulations. Student
disabilities attributable to substance abuse will be handled in accordance with
Policy Ne- 5530. Injuries that occur in the course of school bus transportation
will be handled in accordance with regulations implementing Policy Ne- 8630,

NJAC. 6A:

6A:16-2.1(a)4

Adopted:
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[See POLICY ALERT Nos. 117 and 209]

R 8441 CARE OF INJURED AND ILL PERSONS

A. Injuries and/or Illness Requiring Immediate Attention

These regulations apply when a perses student, staff member, er visitor,
or other person on school grounds premises or during inthe-courseof a
school-sponsored event, activity, or field trip is injured or becomes
suddenly ill. A Fhe school staff member or-otherrespensible-adult-present
who—takes—charge should—aectquickly but-net-hastily shall take charge
under these circumstances until the school nurse or another medical
professional arrives on the scene.

1.

The injury or illness shall be reported immediately to the school
nurse or, in the absence of the school nurse, to the Principal or
designee. Thereport-may-be-muadedirectly (over-anintercom)-or
byanotheradultorbv-a-stadent messenger:

If it is eleasky evident that the illness or injury is serious and
immediate medical attention may be required, emergency

medical assistance shall be immediately summoned by a telephone
call to 911.

The injured or ill person wietim shall be examined for any

obvious injuries or health problems breathing—obstruetions;
bleedingand brekenbones.

The injured or ill person wietim shall be checked for the presence
of a necklace or bracelet that identifics a particular medical

problem such-as-diabetes-orepilepsy.

The injured or ill person wietim shall w4l not be moved, except
as may be abselately necessary to remove the person from a
dangerous environment. Hneeessary—furniture-or-equipment-wall
be-moved-to-permit-space-around-the-vietim-
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The injured or ill person vietim should be made as comfortable as
possible, without moving him/her; ; 1nd :

and-providing-warm-coverings.

No food or liquid should be given to the wietim injured or ill
person except on the orders of the school nurse or another a
medical kealth professional.

The injured or ill person vietim shall sheuld be informed when
emergency medical assistance has been contacted ealmed-with

assurances-that-he/she-isveceiving-eris-abouttoreceive-aid.

B. Emergency First Aid Procedures

1.

The school nurse or other medical professional will administer
emergency first aid to an injured stadent, staff member, or
visitor.

In the event the school nurse or other medical professional is
not available or before the school nurse or other medical
professional arrives, the school staff member or other adult in
charge may administer basic first aid to the injured or ill
person until the school nurse or other trained medical
professional arrives.

a. The school nurse will develop, in consultation with the
school physician, basic emergency first aid procedures
in the event a school staff member may be in the
position to provide emergency first aid to an injured or
ill person until the school nurse or other medical
professional arrives on the scene.

h. The school nurse will make such basic emergency first
aid procedures available to school staff members.
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Adopted:
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[See POLICY ALERT Nos. 164, 205 and 209]
8630 BUS DRIVER/BUS AIDE RESPONSIBILITY

The Board of Education requires all school bus drivers and bus aides employed by
the district or employed by a contracted school bus company fo be reliable
persons of good moral character who possess the qualifications necessary to
perform the duties of the position. Anyone driving a school bus used to transport
students to and from school and school related activities must meet all
requirements of N.J.S.A, 18A:39-17, 18, 19.1, and 20 and all New Jersey Motor
Vehicle Commission (NJMVC) rules governing school bus drivers. All school
bus drivers must possess the appropriate license and endorsement(s) to drive a
school bus in the State of New Jersey and are subject to all the Federal and State
requirements to maintain the appropriate license.

School bus drivers and bus aides shall meet criminal history background check
requirements pursuant to N.J.S.A. 18A:6-7.1 et seq. and tuberculin testing
requirements pursuant to applicable State statutes and administrative codes.
School bus drivers and bus aides shall be considered under the Federal Family
Educational Rights and Privacy Act (FERPA) to be school officials who have a
legitimate educational interest to parts of a student’s record relating to
transportation, without parental consent, as outlined in N.J.A.C. 6A:27-12.1(3)1.

A Commissioner of Education-developed training program on proper
procedures for interacting with studemts with special needs shall be
administered to all school bus drivers and bus aides in accordance with the
requirements of N.JLS.A. 18A:39-19.2. This training program must be
administered in accordance with the provisions of N.J.S.A. 18A:39-19.3.a.
and all school bus drivers and bus aides must file a certification with the
Board of Education that the individual has completed the training program
within five business days of its completion. The Board shall retain a copy of
the certificate for the duration of the individual’s employment and shall file a
copy of the certification to the Department of Education in accordance with
the provisions of N.J.S.A. 18A:39-19.3.h.

School bus drivers and bus aides shall receive training in the use of a student’s
educational records and in their responsibility to ensure the privacy of the student
and his or her records. In addition, permanent and substitute school bus drivers
and bus aides shall be trained for the functions of their positions and in a safety
education program as outlined in N.J.A.C. 6A:27-11.2(b) and (¢).
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In accordance with the provisions of N.J.S.A. 18A:39-28, school bus drivers must
visually inspect the school bus they are assigned at the end of the transportation
route to determine that no student has been left on the bus.

The school bus driver shall be in full charge of the school bus at all times and
shall be responsible for maintaining order. The school bus driver will never
exclude a student from the school bus, but if unable {0 manage a student, the
school bus driver will report the unmanageable student to the Principal or
designee of the school in which the student attends.

The Principal or designee, upon such report from the school bus driver, may
assign appropriate discipline. The discipline may include excluding the student
from the bus. The student’s parent shall provide for the student’s transportation to
and from school during the time of exclusion.

In the event of an emergency, school bus drivers shall follow procedures
established by this Board. School administrators shall organize and conduct
emergency exit drills at least twice within the school year for all students who are
transported to and from school. All other students shall receive school bus
evacuation instruction at least once per year. School bus drivers and bus aides
shall participate in the emergency exit drills, which shall be conducted on school
property and shall be supervised by the Principal or person assigned to act in a
supervisory capacity. Drills shall be documented in the minutes of the Board of
Education at the first meeting following completion of the emergency exit drill in
accordance with the provisions of N.J.A.C. 6A:27-11.2(d).

In accordance with the provisions of N.J.S.A. 18A:39-19.4, a Commissioner-
developed student information card shall be completed by a parent of a
student with an Individualized Education Plan (IEP), who receives
transportation services, when the IEP is developed or amended. Upon
receiving consent from the parent, the student information card shall be
provided to a school bus driver and bus aide for each student on the bus
route to which the school bus driver or bus aide is assigned for whom a
student information card has been completed by the parent.

The school bus driver will immediately inform the Principal of the receiving
school and the School Business Administrator or designee of the district
providing the transportation following an accident that involves injury, death, or
property damage. The school bus driver must also complete and file within ten
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days of the accident the Preliminary School Bus Accident Report prescribed by
the Commissioner of Education. In addition to the Preliminary School Bus
Accident Report, the driver of a school bus involved in an accident resulting in
injury or death of any person, or damage to property of any one person in excess
of $500, shall complete and file within ten days after such accident a motor
vehicle accident report in accordance with N.J.S.A. 39:4-130.

School bus drivers are prohibited from using a cellular—er—eother—wireless
telephone; or other electronic communication device while operating a school
bus unless the school bus is parked in a safc arca off a highway or in an
emergency situation pursuant to N.J.S.A. 39:3B-25. A school bus driver who
violates this policy provision is subject to fines pursuant to N.J.S.A. 39:3B-25.

School bus drivers are responsible for the safety of their students and shall
rigorously observe all motor vehicle laws and regulations and State Board of
Education rules in the operation of their school bus.

N.J.S.A. 18A:25-2; 18A:39-28
N.J.8.A.39:3B-25
N.JA.C. 6A:27-11.1 et seq.; 6A:27-12.1 et seq.

Adopted:
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[See POLICY ALERT Nos. 164, 205 and 209]
R 8630 EMERGENCY SCHOOL BUS PROCEDURES ‘
A. Staff Training
1. The Board of Education will administer a safety education

program for all permanent and substitute school bus drivers and
bus aides. At a minimum, the training shall include:

a. Student management and discipline;

b. School bus accident and emergency procedures;

c. Conducting school bus emergency exit drills;

d. Loading and unloading procedures;

e. School bus stop loading zone safety;

f. Inspecting the school vehicle for students left on board the

bus at the end of a route; and

g. The use of student’s educational records, including the
district’s responsibility to ensure the privacy of the student
and his or her records, if applicable.

2. The Board of Education distriet—shall will administer a safety
education program to school bus drivers that includes defensive
driving techniques and railroad crossing procedures.

3. The Board of Education will administer a Commissioner of
Education-developed training program on proper procedures
for interacting with students with special needs in accordance
with the provisions of N.J.S.A. 18A:39-19.2 for all scheol bus
drivers and school bus aides:
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a. In the case of a school bus driver or aide who is
employed prior to the development and availability of
the training program, the Board shall administer the
training program te the individual no later than one
hundred and eighty days after the training program is
made available by the Commissioner;

b. In the case of a school bus driver or aide who is
employed after the development and availability of the
training program, the Board shall administer the
training program to the individual prior to that
individual operating a school bus or serving as an aide
on a school bus;

c. In accordance with the provisions of N.J.S.A.
18A:39-19.3b., the Board of Education shall require a
school bus driver or school bus aide employed by the
Board to file a certification with the Board that the
individual has completed the training program required
as per N.J.S.A. 18A:39-19.2 within five business days of
its completion. The Board shall retain a copy of the
certification for the duration of the individual’s
employment, and shall forward a copy of the
certification to the Department of Education; and/or

d. Contractors that provide student transportation
services under a contract with the Board of Education
shall comply with the requirements of N.J.S.A.
18A:39-19.2 and 19.3.

B. Emergency Bus Evacuation Drills

1. The Principal of each school shall organize and conduct
emergency bus exit drills at least twice each school year for
students who are transported to and from school and all other
students shall receive school bus evacuation instruction at least
once within the school year.

2. School bus drivers and bus aides shall participate in the emergency
exit drills.
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3. Bus exit drills will be conducted on school property and shall be
supervised by the Principal or by a person assigned to act in a
supervisory capacity. The drills will be conducted when weather is
conducive to safety and preferably when the bus arrives at school
with a full complement of students.

4, The portion of the drill involving the use of the rear emergency
door, which requires students to jump from the bus to the ground
does need not to be performed by every student and may be
demonstrated by others.

5. The school bus driver or supervisor of the drill shall:

a. Describe and demonstrate the use of kick-out windows and
split-sash windows;

b. Describe the location and use of flares, flags, fire ax, and
other emergency equipment;

C. Give instruction in the opening and closing of front and
rear doors, turning off the ignition switch, and setting and
releasing the emergency brake;

d. Explain that the bus will be evacuated by the front door
when the bus is damaged in the rear and by the rear door
when the front door is blocked;

e. Demonstrate the use of the emergency exit door;

f. Instruct students that lunches and books should be left on
the bus in the evacuation procedure;

g Encourage older, bigger students to assist younger, smaller
students in their exit from the bus;

h. Have students leave the bus one row at a time, left and right
sides alternating, in a prompt and orderly fashion;
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i. Instruct students to group a safe distance away from the bus
and to wait in that place until directed by the driver, a
police officer, or other adult in authority;

j. Tolerate no student misbehavior in the conduct of the drill;
the failure of any student to follow directions must be
reported to the Principal; and

k. Provide any other training that will protect the safety of the
students in the event the bus needs to be exited due to an
emergency.

6. In accordance with the provisions of N.LA.C. 6A:27-11.2(d),
emergency bus evacuation drills shall be documented in the
minutes of the Board at the first meeting following completion of
the emergency exit drill. The minutes shall include, but are not
limited to, the following:

a. The date of the drill;

b. The time the drill was conducted;

c. The school name;

d. The location of the drill;

e. The route number(s) included in the drill; and

f. The name of the Principal or assigned person(s) who
supervised the drill.

C. Additional Precautions

L. School bus drivers may, depending on the age of the students on a
bus route, discuss with the students additional safety precautions
that may be taken in the event of a bus emergency. The safety
precautions to be discussed shall be approved by the

(Transportation Supervisor or

Principal or designee).
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2. In accordance with the provisions of N.J.S.A. 18A:39-19.4, the
Commissioner of Education shall develop a student
information card that includes information that should be
readily available to a school bus driver and school bus aide for
the purpose of promoting proper interaction with a student
with special needs. The parent of a student with an
Individualized Education Plan (IEP) shall complete the student
information card when the IEP is developed or amended for a
student who receives transportation services.

a. Upon receiving consent from a student’s parent, the
school district shall provide a copy of the completed
student information card to a school bus driver and
school bus aide for each student on the bus route to
which the school bus driver or school bus aide is
assigned.

32.  School bus drivers shall attend training workshops offered by the
New Jersey Department of Education and this school district and
shall be trained in first aid.

43,  Each school bus shall be equipped with:
a. A list of the students assigned to that bus;

b. A first aid kit approved by the school nurse and inspected
regularly by the school bus driver;

c. Several emergency notice cards on which are printed the
telephone numbers of the appropriate police department,
the receiving school, and an emergency medical service
and on which is provided a space for writing the location of
a disabled school bus and the name of the bus driver;

d. Flags or flares or other warning devices; and

e. Any other equipment or supplies determined to be included
on the school bus by the administration.
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54, Each school bus driver shall:

a. Inspect his’her bus for possible hazards or safety concerns
before driving the bus each day;

b. Keep aisles and passageways clear at all times;
C. Maintain student discipline on the bus;
d. Prohibit the presence of any non-service animal, firearm,

ammunition, weapon, explosive, or any other dangerous or
illegal material or object on the school bus;

e. Report promptly to the (Principal,
Transportation Supervisor, Other) any potential driving
hazard on his/her route, such as construction, road work,
ete.;

f. Report promptly to the (Principal,
Transportation Supervisor, Other) any deviation in the
bus route or schedule;

g. Drive atsafe within speeds limits at all times and exercise
extraordinary care in inclement weather;

h. Know and obey all motor vehicle laws and regulations and
State Board of Education regulations;

i Not smoke, eat, or drink while in or operating the bus at
any time or perform any act or behave in any manner that
may impair the safe operation of the school bus;

i Visually inspect the school bus at the end of each
transportation route to determine that no student has been
left on the bus; and

k. Not allow a student on board a school bus unless the bus
driver or other employee of the Board or school bus
contractor is also on board the bus. This shall not apply
when a school bus driver leaves the bus to assist in the
boarding or exiting of a disabled student or in the case of an
emergency.
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D. General Emergency Rules

1. School bus drivers are responsible for the safety of the students on
their bus. In the event of an emergency, school bus drivers must
exercise responsible leadership. The safety and well-being of
students must be the drivers’ paramount consideration. School bus
drivers shall stay with their students until another school staff
member, law enforcement officer, or a first responder can assume
responsibility for the safety of the students.

2. School bus drivers may not leave the school bus when children are
aboard except in an emergency and, then, only after they have
turned off the engine, removed the ignition key, and safely secured
the school bus.

3. A school bus must be evacuated when:
a. There is a fire in the engine or any other portion of the bus;
b. There is a danger of fire because the bus is near an existing
fire or a quantity of gasoline or other highly combustible
material and is unable to move away;

C. The bus is disabled for any reason and:

(1)  Its stopping point is in the path of a train or is
adjacent to a railroad tracks;

(2) A potential exists for the position of the bus to shift
thus endangering students;; or

(3) The stopping point (e.g., on a hill, curve, or near an
obstruction) fails to provide oncoming traffic with
at least 300 feet visibility of the bus, thus creating
the danger of a collisions-ez.

d. The risk of remaining in the bus poses a greater safety risk
than evacuating the bus.
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4, When a school bus is evacuated, students shall leave the bus by the
exit(s) and in the manner that affords maximum safety in the
circumstances.

5. Students who have been evacuated from a school bus shall be
moved to a safe place and distance from the bus and remain there
until the driver or, if the driver is incapacitated, another person in
authority has determined that no danger remains or wuntil other
alternative safety provisions can be made.

6. No student shall be allowed to request a ride with a passerby or
proceed to walk home or leave the scene without the specific
approval of the bus driver, a police officer, or other person in
authority.

7. In the event a school bus is disabled in the course of providing
student transportation, the driver, or a responsible person
designated by the driver, will notify the
(Principal of the receiving school, Transportation Supervisor,
School Business Administrator, Other) of the number and
location of the bus and the circumstances of the disability. The

(Principal of the receiving school,

Transportation Supervisor, School Business Administrator,

Other) will make arrangements for the safety of the students.

E. Specific Emergency Situations

L. In the event of an accident or vehicle failure the following
procedures will be implemented::

a. The school bus driver shall, in person or through a
responsible designee, summon the police and emergency
medical services, if necessary, and notify the Principal of
the receiving school and the School Business
Administrator; or designee, of the district providing the
transportation.

b. The school bus driver will attempt to make all students as
safe and comfortable as possible. If possible and
necessary, the driver will administer emergency first aid to
injured students.
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c. In the event of an accident with no apparent or actual
injuries and when law enforcement officials permit the bus
to continue on its route after investigating the accident the
school nurse will:

(1)  If the accident occurred on the way to school or
during school hours, examine any student who is
feeling or displaying any symptoms of any injuries
from the accident when the bus arrives at school; or

(2)  If the accident occurred on the way home from
school, examine any student who is feeling or
displaying any symptoms of any injuries from the
accident the next school day or if the parent of a
student requests the school nurse examine their
child the next school day.

d. In the event of an accident where students are injured, a
student(s) may be transporied to a hospital if it is
determined by law enforcement, medical, and/or first aid
staff at the accident scene additional medical treatment is
required.

(1)  If the accident occurred on the way to school or
during school hours, the school nurse will examine
any student not transported to the hospital who is
fecling or displaying any symptoms of any injuries
from the accident when the bus arrives at school.

(2) If the accident occurred on the way home from
school, the nurse will examine any student feeling
or displaying any symptoms of any injuries from the
accident the next school day or if the parent of a
student requests the school nurse examine their
child the next school day.

e. If another vehicle(s) is involved, the bus driver will obtain
the following information from the driver(s) of that
vehicle(s) or from law enforcement officers at the accident
scene: driver’s name, driver’s license number, vehicle
owner’s name and address, vehicle registration number,
owner's insurance company and policy number, and a

description of the vehicle (color, make, year, body type).
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f. The following notifications must be provided:

(1)  The school bus driver must report immediately to
the Principal of the receiving school and the School
Business Administrator or designee of the district
providing the transportation, any accident that
involves an injury, death, or property damage. In
addition, the bus driver must complete and file the
Preliminary School Bus Accident Report prescribed
by the Commissioner of Education.

(2)  The Principal of the receiving school shall retain a
copy of the Report and forward other copies of the
Report as prescribed by the New Jersey Department
of Education.

(3) In addition, a school bus driver involved in an
accident resulting in injury or death of any person,
or damage to property of any one person in excess
of $500 shall complete and file within ten days after
such accident a Motor Vehicle Accident Report in
accordance with N.J.S.A. 39:4-130.

4) The parent of students involved in a school bus
accident shall be notified as quickly as possible
commensurate with the severity of the accident and
injuries, if any, and hospital placement of their child
if transported to a hospital by ambulance or by other
emergency personnel.

2. In the event the school bus driver is incapacitated, the following
procedures will be implemented:

a. A school bus driver is incapacitated when he/she is unable
to operate the school bus safely or when his/her driving
ability is significantly impaired by the driver’s physical or
mental condition.
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If there is a bus aide on the bus, the bus aide will {ake steps
necessary to have the bus pulled off the road to a safe
location and shall contact school officials or emergency
services for assistance. If a bus aide is not on the bus, the
bus driver shall pull the bus off the road to a safe location
and contact school officials or emergency services for
assistance,

The bus shall be stopped, with due consideration for the
safety of its passengers, the motor turned off, the ignition
key removed, and safely secure the bus.

The (Principal of the
receiving school, Transportation Supervisor, School
Business Administrator, Other) shall immediately
arrange for the transportation of the students by substitute
driver, substitute bus, or other means.

3. In the event of an injury to a student on the bus, at a bus stop, or
along a transportation route, not incurred as the result of a school
bus accident, the following procedures will be implemented.

a.

In the absence of another responsible adult in authority, the
school bus driver will take charge of a student who has
been injured or disabled on a school bus, at a school bus
stop, or along the transportation route traveled by the
school bus.

If necessary, first aid will be administered.

If the student’s injury is serious, emergency medical
services will be summoned; the school bus driver or a
responsible adult appointed by the bus driver will remain
with the student until emergency medical help arrives,

If the student’s injury is not serious, and:

(1) Occurs on the way to the school, the school bus
driver will deliver the injured student to the school
nurse for examination and such treatment or referral
as may be required, The school nurse will notify
the student’s parents;
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(2) Occurs on the way to the student’s home, the school
bus driver or another school district staff member
will deliver the injured student to his/her parent or
to a responsible adult at the student’s home or if no
one is home the injured student will be transported
back to a school district location until a parent or
another responsible adult can be contacted. If it is
determined the student may need medical treatment
and a parent or responsible adult cannot be
contacted, the child may be transported to the
school physician’s office or to the nearest hospital
emergency rooms; or

(3)  Occurs on the way to or from an extracurricular
event, the school bus driver will notify a
professional staff member assigned to the activity,
who will take charge of the student and notify the
student’s parent.

e. The school bus driver will immediately report the incident

and any injuries to the Principal or designee of the school
in which the student is enrolled.

Issued:
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[See POLICY ALERT Nos. 96 and 209]

5514 STUDENT USE OF VEHICLES ON SCHOOL GROUNDS

The safety of students, staff members, school visitors, and others while on school
grounds is of significant importance to the Board of Education. A student’s use
of a vehicle and/or other modes of transportation on school grounds has the
potential to present a safety hazard for the student operator and to other students,
staff members, school visitors and others while on school grounds.

[District with a high school that has parking on school grounds — Select One

Option Below
___ Students in grades are permitted to drive their automobile
to and from school and park in the area designated for student
parking.

The student must register their automobile with the
Principal or designee who will provide the student with
school rules for driving and parking on school grounds.
The school’s rules may require a permit that must be
affixed on a window or be clearly visible from outside the
automobile when the automobile is parked on school
grounds.

Students may drive their automobile to and from school, but there
is no student parking on school grounds during the school day. A
student who drives their automobile to and from school shall be
responsible to comply with all State and local laws regarding
parking.

Students are not permitted to drive their automobile to and from
school or park on school grounds during the school day.]

[Select One Option Below - Bicycles

Students are permitted to ride bicycles only to the following
schools in the school district:
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Students riding bicycles to school must comply with all applicable
State and local laws for operating a bicycle. The Principal of each
school may develop school rules for the operation of the student’s
bicycle on school grounds. Students must park and lock their
bicycles in an area outside the school building designated by the
Principal. A bicycle may not be brought into the school building
without the Principal’s permission.

Students are not permitted to ride bicycles to and from any school
in the district.

[Select One Option Below — Non-Motorized Skateboards, Scooters, Roller
Skates, Efc.

Students are permitted to bring on school grounds non-motorized
skateboards, scooters, roller skates, or any other non-motorized
mode of transportation the student may use to get to and from
school, The Principal shall determine if such items may be
brought into the school building during the school day.

Students that bring these items to school must comply with all
applicable State and local laws for operation. The Principal of
each school may develop school rules for the operation of the
student’s non-motorized items on school grounds and if such items
can be brought into school and where such items shall be stored, in
or outside the building, during the school day.

Students are not permitted to bring non-motorized skateboards,
scooters, roller skates, or any other non-motorized mode of
transportation on school grounds during the school day.]
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Students are not permitted to bring any motorized bicycle, skateboard, scooter,
roller skates, hoverboard, or any other motorized mode of transportation on
school grounds during the school day.

The Principal of each school building may revoke the privilege of a student’s use
of any vehicle or mode of transportation permitted by this Policy for the student’s
failure to follow the provisions of this Policy and any requirements of State or
local law or any school rule. The Board of Education assumes no responsibility
for the loss, damage, or theft of any vehicle or any mode of transportation
permitted on school grounds in accordance with this Policy.

Adopted:
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7523 SCHOOL DISTRICT PROVIDED TECHNOLOGY DEVICES TO PUPILS

The Board of Education may provide technology devices to pupils in the district for
school district authorized use only. The purpose of this Policy is to establish general
guidelines for the issuance and utilization of any school district technology device
provided to pupils of this district. For the purposes of this Policy, "technology device" or
"device" shall include, but not be limited to, portable devices such as computers, laptops,
tablets, cellular telephones, or any other computing or electronic devices the school
district provides to pupils to be used as part of their educational program,

A technology device made available to pupils will not be considered a textbook or
supply, as defined in N.J.S.A. 18A:34-1, mandatory to a successful completion of the
classroom curriculum. Therefore, because a technology device defined in this Policy is
not mandatory to a successful completion of a pupil’s classroom curriculum, a pupil will
not be required to obtain a technology device provided by the school district as defined in
this Policy. In the event the school district provides a technology device that is deemed
mandatory to a successful completion of the classroom curriculum, the district will
provide pupils with such a technology device consistent with its textbook or supply
policies. Nothing in this Policy prohibits a pupil from using their personal technology
device in accordance with school rules and regulations.

A technology device provided by the school district may include pre-loaded software. A
pupil is prevented from downloading additional software onto the technology device or
tampering with software installed on the technology device. Onmly school district
authorized staff members may load or download software onto a school district provided
technology device.

To receive a school district provided technology device, the parent and pupil must sign a
School District Provided Technology Device Form requiring the parent and the pupil to
comply with certain provisions. These provisions may include, but are not limited to:

1. A school district provided technology device must be used only by the
pupil for school district authorized use;

2. A pupil shall comply with the school distric’s acceptable use of
technology policies, which shall be attached to the School Disirict
Provided Technology Device Form, in their use of any school district
provided technology device;

ety i
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3. Any school district provided technology device loaned to a pupil must be
returned to the school district in the condition it was initially provided to
the pupil considering reasonable use and care by the pupil;

4. The parent or pupi! shall be responsible to reimburse the school district

the cost of any technology device and its associated peripherals that are
lost, damaged beyond reasonable use or beyond its value, abandoned,
missing, stolen, or cannot be returned to the district in accordance with the
terms of the School District Provided Technology Device Form;

5. The parents or pupil shall be responsible to reimburse that school district
the actual cost (including the cost of any hardware parts and/or any fees
associated with the repair) of any repairable damage to the device and/or
peripherals in accordance with the terms of the School District Provided
Technology Device Form:

i 6. The district may require, or offer as an option, depending on the type of
technology device provided to the pupil, an insurance policy to be
purchased by the parent or pupil that would cover certain losses or damage
to a technology device during the time period the pupil has possession of
the device. The parent or the pupil shall pay any insurance policy required
deductibles in the event of a loss;

7. In the event the school district does not require the purchase of an
insurance policy for a technology device or the parent or pupil eleets not
to purchase optional insurance, the parent and/or pupil shall be responsible
for any loss or damage to the technology device in accordance with the
terms of the School District Provided Technology Device Form.

8. The school district shall offer parents and pupils the opportunity to pay an
annual, non-refundable Technology Use Fee of $50.00 which shall cover
the first occurrence of accidental damage to the device. Parents may
choose to waive this fee and shall then be responsible to reimburse the
district for the cost of the repair and/or parts required for the repair.

9. In the event the first occurrence of accidental damage has occurred,
the parent and pupil shall have the opportunity to pay an additional
$50.00 use fee to cover a subsequent occurrence of accidental damage.

, This payment must be received prior to the subsequent damage
‘ occurring or the device shall be deemed uncovered. The parent and
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pupil may exercise this option to pay the $50.00 use fee a maximum of
three (3) times in one school year, thus covering the cost of three (3)
occurrences of accidental damage,

9-10. A pupil will be required to report any hardware or software problems in the
operation of the device to the school district staff member, designated on
the School District Provided Technology Device Form, within two school
days of the commencement of the problem;

10: 11. A pupil must report to the school district staff member designated on the
School District Provided Technology Device Form within two school days
in the event the technology device has been damaged or is missing;

H- 12. A parent or pupil is required to immediately file a police report in the
event it is believed the technology device has been stolen. Within one
school day after filing a police report, a parent or pupil shall complete the
School District Provided Technology Device Loss Form and submit the

; completed Loss Form and a copy of the police report to the Principal or
v designee;

+1-13.-A pupil shall be required to provide routine cleaning and care of the
device in accordance with school district cleaning and care guidelines;

13- 14. The pupil shall have the technology device in their possession in school as
required; and

H4- 15. Any other provisions the Superintendent of Schools determines should be
included on the School District Provided Technology Device Form.

The school district will provide the pupil and parent with written or electronic
notification that the technology device provided by the school district may record or
collect information on the pupil’s activity or the pupil’s use of the technology device if
the device 1s equipped with a camera, global positioning system, or other feature capable
of recording or collecting information on the pupil’s activity or use of the device. This
notification shall also include a statement that the school district shall not use any of the
capabilities in a manner that would violate the privacy rights of the pupil or any
individual residing with the pupil. The parent shall be required to acknowledge receipt of
this notification and the parent acknowledgement shall be retained by the Principal or
designee for as long as the pupil retains the use of the school district provided technology
device. The parent acknowledgement and a signed School District Provided Technology
/ Device Form shall be required before the issuance of a technology device to a pupil. In
accordance with the provisions of P.L. 2013, Chapter 44, a school district failing to
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provide this notification shall be subject to a fine of $250 per pupil, per incident. The
fine shall be remitted to the New Jersey Department of Education, and shall be deposited
in a fund that shall be used to provide laptop or other portable computer equipment to at-
risk pupils as defined in N.J.S.A. 18A:7F-45.

Pupils shall comply with all school district policies for the use of a school district
provided technology device. A pupil shall be subject to consequences in the event the
pupil violates any school district policy, including the district’s acceptable use policies;
pupil code of conduct; any provision of this Policy; or any provision of the School
District Provided Technology Device Form.

N.J.S.A. 18A:34-1

P.L. 2013, Chapter 44 - “The Anti-Big Brother Act”

Adopted: 19 August 2014

Revised: 28 July 2015

Apf)roved: 28 July 2015
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5536 YOLUNTARY RANDO 0] LCOHOL OR
QTHER DRUG USE

The Manasquan High Scheol Board of Education believes firmly that it

{s the responsibility of the district to help safeguard the health, character,
oltizenchip, and personel development of the puipils in its schools, Therefore,
we tnust maintain that the unlawul pogsession and use of illegal drugs,
steroids, and afcohol is wron and hannful, The Bourd recognizes that the
misnse of drugs, steroids, and aloohol, threatens the posliive development of
pupils and tie welfito of the entire school community, The Board of Education
is commiited 1o thie prevention of drug, steroid, and ajeohol abuse and

1o the rehabilitation of identified abusers,

The Roard of Bdueation further recopnizes that the problem of illegal drug, sternid,
axx aloohol use presents a continuing claltenge and a clear danger fo the

school population as e whols, The district’s commitment to malntaining the mtegr:&;
of afhletics and excellent co-curriouler progtams requires & clear policy and supportive
Pprograms relating to the detection and prevention of substance abuse by pupils
involved in athletics and co-carvigulur activitles,

The New Jerssy Leglslature found there are many school districts within the State
with a growing problem of drug and aleshe] sbuse among their students, Federal
and State Courts have held it may be appropriate for school distriots to combat
this problem through the rasdom drug testing of smdents patielpating In
extracurricular ativities, including interscholastic athlstios, and stndents who
passess sehool parking permits, ‘The New Jersey Leglslature passed legislation.
that iz consistent with the New Jersey and United States Constitution, for the
randorn testing of school district students in grades nine through twelve,

The putposes of this voluntary randogn drug testing program is o have a positive
effect on atteining ibe important objecitves of deterring dmg use and providing &
means for the early deteotion of students with drug problems so thet referral for
evaluation or refermal for teatment, pursuant to NJAC. 6A:16-4.4(6)10 and
NJAC, 6A:16-1.3 and 4.1, or other appropriate assistance may be offered.

Pasents and stadents in grades nine through twelve who participate in the school
disirici’s Voluntary Random Drug Tosting will be required to sign a Consent
Form consenting to the provisions of the Progeam for iwakve months,

The Manasquan Board of Education encontages ifs pupils o refrain from illegal
copsumption of controlled dangetous substances and alochel, n order to promote
& drug-frea lifostyle, the Board is instiiuting a voluntary random drugfaleokol
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testing program for it high school pupils (prade nite thtough twelve). ‘The
progeam iy designed fo ensute that:
1. High school pupils are given an opportunity ta join, slong with their peays, a
veluntary drag/aloohol prevention progrmn;
2. Paront(s) or lagal guardian(s) ave given a vehicle to encourage their childien to
' remain drug and aloohol-fres; and

3. Pupils are given the opportunity to unite and take a collective stand spainst
ubstance abuge,

Each pupil enrofling in the voluntary random drug/alochol testing progratn putsuant,
1o this policy shall be subject to random drug/aleohol testing as administered by the
Board's program speciafist, Sald teating shall iake plnce cach week thronghont the
sehool year, with & random sclectlon of parficipating pupils tested on randomized
dutes, Each partleipating pupll’s identification number shall be placed into a pool
and shell be rendoraly selected throughout the year, Procedimes gaverning the
adminigtration of such teats shall be set forth in regulations developed by the
Superintendent and/or his/her designea(s),

Puplls anrolled in the program who tast positive for fhe first tme shall net be
subject to discipline, However, such pupils shall bes (1) medically sxcluded from
school for up to fen school days or until received oleatance from a medical profssskonal
and (2) subject to the xestrictions on team practice and competition as set forth in thdir
reapective high school athletio dopartmont training rates (if they participate in athle
extra-cumivalar activities). Attendance at school shall not rasume untit 8 written ve:
ineluding a non-difuted, negative chemical soreening analysis, has been submitted
the parent{s) or legal guardian(s) shall be raquired to participate in an adminisicatiy
confevence with the Student Assistance Counselor rnd ghafl undergo en assessment,
if se required by the Student Assistance Counsslor, prior to resuming atiendance at
school. Pupils entolled in the prograsm who test positive a second time or mere shall b
subject to: (1) such disciplinary meagures and procedures as ave set forth in Board Yicy
govemning drugs and alochol and (2) the restrictions on team practlce and eompeﬁtli);l 2
sot forth in their respective high schoo! athletic department training rules (if they
participate in athletic exira-ourdcular activities),

y

A pupil shall be desmed to have tested positivo when:
. 1. Theuvine smmple submiited to the laboratoty retumns with a positive test for
confrofled dangorows substance or aloohol:
2. Aurine sample submittsd by the pupil has been tanpered with, inchuding but
not limited to, the use of & masking agent; and
3. A pupll refuses to sabmit to the urine test,

T order to enxoll in the progam, pupils and thelr parant(s) ot legal guardian(s) shalll
jointly sign 2 contract whetein they ages to abide by the rules of the program.
Pupils deslting to discontinme their membership in the program must provide the

Board with 3 written document signed by hoth the paent(s) or logal gardian(s)
and the pupil,
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The Board's Program will randomly test up to twenty eligible stodents per month
from September 1 through the last day of schaol in the program, In accardance
with the provisions of N.J8.A. 18A:40A.-23, the dlstrict’s random drug and
aleohol testing prograun {Program) will test for the nee of controlied dangeraus
substances a8 defined in N.LS.A. 20:35-2 and aloohol. The Board of Education
will annually adopt a list of prohibited substances fo be tested and the cut-off
levels for each snbsiance that determines & positive test before the beginning of

each school yeat, This information wifl bo provided to each parent and student
with the Consent Form.

In accordance with the provisions of N.JB.A. 18A140A-24 and NJ.AC.
6Ai16-4.4(a), the Board of Education, prior to adopting this Policy and the
procedures anttined in the corresponding Regulation, hetd a public hearing on the
proposed Policy and Regulation. The notice of the public hearing specifically
identified the proposed Foliey and Regulation as an agenda ltem for the heating
and copies of the proposed Policy and Regulation wore made available at the
meeting and upon reguest from the pyblie prier fo the public hearing. This
meeting is mandatory for all incoming 8™ grade students or transfers.

The Ptogeam's Policy and procedures outfined in Regulation 5536 will inchude
the following components:

1. A description of the proocdures for raudomly selecting students to

be tested in accordance with the procedures outlined in N.J.A.C.
6A:16-4.4(b)2,;

2, A desoription of the procedwes for the acquisiion and
managemont of student’s aleohol and other drug test apecitnens as
outtined in N.J.A.C, 6A:16-4.4(b)3.; and

3. The standerds for cnsuring the confidentiality and seope of
authorized disclosure of alcohot or oiher drug testing information
as ouflined in NJ.A.C. 6A:16-4.4(5)4 and a deseription of the

consequences for violating the confidentinlity and disclosure
standards;

The Ptinclpal or designes shall provide written notice to all ninth through twelfih
grade students and their parents ot the beginning of each school year that ah active
wiitten Consent Form will be tequired from students and parenis as patticipation
in the district’s voluatary random sfudent alsohol and drug testing program as
guthorized by NJLE.A. 18A:40A-22 iy required for students to parficipate in
interscholastic athletics, exira-curioutar activifies, and to possess & student
parking permit, The Prinoipel's written notice shell include a list of extra-
curtloular activities that are inoluded in the Program,
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‘ A parent providing consent to the Program shail bo notified ju a confidential
manner each fime hisfher child has been tested under the Program, The Bowwd of
Bducation will ensure the method used for the collertion and transport of aleohol
and ofher dimg specimens Is in accordance with thoss outlined in NJ.AC,
; 6A:16-4.4(c). A student who tefuses to consent to the alcohol or other ding test
‘ upon being randomly selected shall be considered in violation of the Policy and

subjeet to such consequences as if the student tested positive for slcohol and
drugs.

The Board of Hducation will approve in Regulation 5536 ey consequences for a
student who tests positive for aloohol or drug use under this Progeam, The
consequences shatl be limited 1o removal from or prohibition against participation

. in inferscholastic sports, extra~-cundcular activities, andfor disapproval or
; revooation of the student’s parling permit.

: The Board will aiso adopt procedures for students or their parents to chatlenge a

; positive result from the alcohol or ofhier drug tests. The Hoard will also adopt

. guidelines for refertal for evaluation or refetral for tceatment, pursuant to N.J.A.C.
6A:16-13, 4.1, and 4.4 or the provision of other appropriate nssistance for
students who test positive for alcohol or other drug use,

A copy of this Policy and Regulation will be svailable to parents and students and

a pevent and student will be required to acknowledge their receipt of this Policy
and Regulotlon in their Consent Fo

' NJS.AL 184:140A-23; 18A:40A-24
: . NLAC. 6A:16-4.3; 6A:16.4.4

Revised: May 24, 2016
Adopted:
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I Service Traind

Jun 16

M

ABOLISHED

[See POLICY ALERT Nos. 172 and 209]

Adopted:
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I Service Traini
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M

ABOLISHED

[See POLICY ALERT Nos. 117 and 209]
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ABOLISHED

[See POLICY ALERT Nos. 144 and 209]
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